SAP: Corporate Governance report (2014)
CORPORATE GOVERNANCE REPORT
(Year 2014)

Company: 
Textbook Printing Joint Stock Company in Ho Chi Minh City

Address:
240 Tran Binh Trong, Ward 4, District 5, Ho Chi Minh City


Charter capital: 
VND 12 869 840 000


Stock code: 
SAP

I. BOD Activities (2014)
Meetings: 

	No.
	Members of BOD
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Ms. Do Thi Nhuong
	Chairman
	21
	100 %
	

	2
	Mr. Nguyen Thien
	Director
	20
	95 %
	

	3
	Mr. Doan Minh Tam
	Director
	20
	95 %
	

	4
	Mr. Duong Quoc Thy
	Director
	6
	29 %
	Annual leave 

	5
	Ms. Nguyen Thi Thao
	Director
	7
	33 %
	On business trip

	6
	Mr. Do Huu Cuong
	Director
	12
	57 %
	From Annual General Meeting of Shareholders 2014

	7
	Ms. Do Thi Thu Trang
	Director
	13
	62 %
	From Annual General Meeting of Shareholders 2014


II. Board Resolutions (2014)

	No.
	Board Resolution No.
	Date
	Contents

	1. 
	01/ 2014/ NQ - HDQT
	08 Jan 2014
	- Executive Board implemented Board resolution no. 13/NQ-HDQT dated 05/12/2013 of Board of Directors and submitted production, business plan in 2014 to Annual General Meeting of Shareholders.
- Summarize operation of Board of Directors in 2013; allocate remuneration for Board of Directors in 2013, enumerate according to appendix no. 02 of Circular 52/2012/TT-BTC dated 05/04/2012 of Ministry of Finance on connected persons of listing organization

+ Supervise Executive Board;

+ Opinion of shareholders and staff, employees

- Prepare for Annual General Meeting of Shareholders 2014

- Opinion of auditing unit on financial statement 2013

	2. 
	02/ 2014/ NQ - HDQT
	14 Feb 2014
	- Unofficial opinion of Auditing and Accounting Co., ltd AAC
- Prepare for Annual General Meeting of Shareholders 2014

- Opinion of principal shareholder – Vietnam Educational Publishing House that the Company must reach dividend of 8% in 2014

	3. 
	04/ 2014/ NQ - HDQT
	04 Mar 2014
	- Receive transfer of land leasing right of Cat Lai project in District 2 of Dat Moi Trading & Service Joint Stock Company
- Opinion of Auditing and Accounting Co., ltd AAC on financial statement 2013 of Textbook Printing Joint Stock Company in Ho Chi Minh City
- Organization time of Annual General Meeting of Shareholders 2014

	4. 
	06/ 2014/ NQ - HDQT
	19 Mar 2014
	- Agree use of proceeds after transferring Cat Lai project
- Program of Annual General Meeting of Shareholders 2014

- Other related contents

	5. 
	07/ 2014/ NQ - HDQT
	26 Mar 2014
	- Agree time and program of Annual General Meeting of Shareholders 2014
- Some contents of Annual General Meeting of Shareholders 2014

- Report of Executive Board on production, business activities in Quarter I/2014

- Some contents to be supplemented in Annual General Meeting of Shareholders 2014 and other contents

	6. 
	08/ 2014/ NQ - HDQT
	03 Apr 2014
	- Summarize production, business activities in Quarter I/2014, plan for Quarter II/2014 and some remaining problems and solutions
- Agree time, contents and program of Annual General Meeting of Shareholders 2014

- Some factors directly influencing on printing field of the Company according to Decree no. 195/2013/ND-CP dated 21/11/2013 of the Government

- Content of report no. 10/2014/BC-SAP dated 01/04/2014 on financial statement 2013

	7. 
	09/ 2014/ NQ - HDQT
	28 Apr 2014
	- Not approve production, business result in 2013 and plan in 2014 of Executive Board
- Approve operation result of Board of Directors in 2013 and plan in 2014; operation summarizing report of Board of Directors in office term II (2009 – 2013) and orientation in office term III (2014 – 2018)

- Not approve operation report of Supervisory Board in 2013; operation report in office term II (2009 – 2013)

- Not approve audited financial statement 2013

- Not approve statement on profit distribution and dividend payment in 2013

- Approve production, business plan, profit distribution and dividend payment in 2014

- Approve remuneration for Board of Directors, Supervisory Board in 2013 and plan in 2014

- Approve selection of the Auditor for 2014

- Not approve amendment of Charter and change in Business Registration Certificate

- Not approve statement on Cat Lai land exploitation

- Approve end of office term II (2009 – 2013) of Board of Directors and Supervisory Board and elect new Board of Directors, Supervisory Board for office term III (2014 – 2018)

	8. 
	10/ 2014/ NQ - HDQT
	07 May 2014
	- Elect Chairman of Board of Directors and appoint Directors
- Production, business result of April and plan of May, 2014

- Contents not approved by Annual General Meeting of Shareholders 2014

- Contents relating to assets of the Company

- Other contents

	9. 
	11/ 2014/ NQ - HDQT
	19 Jun 2014
	- Report of each Director
- Production, business plan of last 06 months of 2014

- Hire auditing unit in 2014

- Other contents

	10. 
	12/ 2014/ NQ - HDQT
	02 Jul 2014
	- Some problems to be solved of Supervisory Board

- Take shareholders’ opinion on exploitation of Cat Lai project, District 2
- Some problems according to resolution no. 10 and 11/2014/NQ-HDQT of Board of Directors in office term III (2014 – 2018) and other issues

	13
	13/ 2014/ NQ - HDQT
	21 Jul 2014
	- Handle financial statement 2013 which was not approved by the AGM
- Personnel of Management Board

- Consulting shareholders on exploitation of Cat Lai Project in Q.2

	14
	14/ 2014/ NQ - HDQT
	08 Aug 2014
	- Operation plan Q.IV/ 2014

- Change in personnel

- Drafts of legal documents
- Other issues

	15
	15/ 2014/ NQ - HDQT
	28 Aug 2014
	- Change in Business Registration Certificate
- Handover of Mr. Nguyen Thien – Director (retirement)

- Other issues

	16
	16/ 2014/ NQ - HDQT
	12 Sep 2014
	- Deal with some arisen problems from the changing Certificate of Business Registration
- Handover of Mr. Nguyen Thien – Director

	17
	17/ 2014/ NQ - HDQT
	15 Oct 2014
	- Assign the vote counting board to consult shareholders
- Approve the personnel recruitment

- Operation summary of first 9 months of 2014 of CEO

- Some issues related to production Q.IV/ 2014

	18
	18/ 2014/ NQ - HDQT
	21 Oct 2014
	- Approve the result of consulting shareholders on Cat Lai Project

	19
	19/ 2014/ NQ - HDQT
	25 Nov 2014
	- Operation plan 2014 and 2015 of the Company
- Work minutes of Head of Supervisory Board on 20 Nov 2014 and petition of employees

	20
	20/ 2014/ NQ - HDQT
	18 Dec 2014
	- Preliminary summing-up of production and business 2014
- Operation orientation 2014

- Other issues

	21
	21/ 2014/ NQ - HDQT
	25 Dec 2014
	- Approve activities of Board of Directors 2014 and plan 2015 (members of Board of Directors report the change in share ownership 2014, including connected persons); Decision on Cat Lai Project
- Some matters of 2014 (handling based on inspection minutes of Supervisory Board on 15 Dec 2014)


III. Change in connected persons/ institutions: 
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	1
	Do Thi Nhuong
	
	Chairman of Board of Directors
	
	
	

	2
	Nguyen Thien
	
	Manager
	
	
	

	3
	Doan Minh Tam
	
	Director
	
	
	

	4
	Do Huu Cuong
	
	Director
	
	
	

	5
	Do Thi Thu Trang
	
	Director
	
	
	

	6
	Duong Quoc Thy
	
	Director
	
	
	End office term II

	7
	Nguyen Thi Thao
	
	Director
	
	
	End office term II

	8
	Nguyen Duc Thinh
	
	Head of Supervisory Board
	
	
	End office term II

	9
	Nguyen Mai Hoa
	
	Supervisor
	
	
	End office term II

	10
	Nguyen Thi Thuy Hanh
	
	Supervisor
	
	
	End office term II

	11
	Vu Dinh Hai
	
	Head of Supervisory Board
	
	
	

	12
	Trinh Van Nhat
	
	Supervisor
	
	
	

	13
	Tran Thi Giang Quan
	
	Supervisor
	
	
	


IV. Transactions of PDMRs and connected persons/ institutions
1. List of PDMRs and connected persons: 
	a
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Shareholding at the end of period
	Shareholding rate at the end of period
	Note

	1
	Vietnam Educational Publishing House Co., ltd
	
	Principal shareholder
	
	
	

	2
	Do Thi Nhuong
	
	Chairman of Board of Directors
	277 300
	19.411
	

	3
	Do Quang Hieu
	
	Connected person
	60 000
	4.6
	

	4
	Do Thi Chin
	
	Connected person
	150 500
	11.6
	

	5
	Tran Thi Huong
	
	Connected person
	1 000
	0.07
	

	6
	Nguyen Thien
	
	Manager
	5 500
	0.385
	

	7
	Doan Minh Tam
	
	Director
	2 500
	0.19
	

	8
	Doan Lan Huong
	
	Connected person
	69
	0.0048
	

	9
	Do Huu Cuong
	
	Director
	2 000
	0.14
	

	10
	Do Thi Thu Trang
	
	Director
	
	
	

	11
	Duong Quoc Thy
	
	Director
	
	
	

	12
	Nguyen Thi Thao
	
	Director
	4 429
	0.31003
	

	13
	Nguyen Duc Thinh
	
	Head of Supervisory Board
	
	
	

	14
	Nguyen Mai Hoa
	
	Supervisor
	
	
	

	15
	Nguyen Thi Thuy Hanh
	
	Supervisor
	
	
	

	16
	Vu Dinh Hai
	
	Head of Supervisory Board
	
	
	

	17
	Trinh Van Nhat
	
	Supervisor
	
	
	

	18
	Tran Thi Giang Quan
	
	Supervisor
	
	
	

	19
	Le Chi Viet
	
	D. Manager
	45
	0.0035
	

	20
	Vu Thi Nu
	
	Connected person
	80
	0.0062%
	

	21
	Nguyen Thi Ngoc Cuc
	
	Chief Accountant
	
	
	

	22
	Nguyen Kien Cuong
	
	
	06
	0.00042%
	


2. Transactions of PDMRs, connected persons/ institutions and principal shareholders
	No.
	Name
	Relation with PDMR
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason (buy, sell, transfer, dividend, bonus share...)

	
	
	
	Share
	Percentage
	Share
	Percentage
	

	
	
	
	
	
	
	
	


3. Other transactions: None
