SAP: Annual Corporate Governance report 2016
ANNUAL CORPORATE GOVERNANCE REPORT 2016

Company: 
Textbook Printing Joint Stock Company in Ho Chi Minh City


Address:
240 Tran Binh Trong, Ward 4, District 5, Ho Chi Minh City


Charter capital: 
VND 12 869 840 000


Stock code: 
SAP

I. BOD Activities 
Meetings: 

	No.
	Members of BOD
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Tran Nhan Tam
	Chair of Board of Directors 
	6
	100%
	

	2
	Do Thanh Lam
	Member of Board of Directors 
	6
	100%
	

	3
	Nguyen Viet Hong
	Member of Board of Directors 
	6
	100%
	

	4
	Le Chi Vien
	Member of Board of Directors 
	6
	100%
	

	5
	Phan Chi Hung
	Member of Board of Directors 
	6
	100%
	


II. Board Resolutions 
	No.
	Board Resolution No.
	Date
	Content

	1
	01/ 2016/ NQ - HDQT
	15 Mar 2016
	- Approve the audited financial statement 2015 of Management Board 
- Approve the operation plan for 2016

- Remuneration for Board of Directors in 2016

- Remuneration for Supervisory Board in 2016

- Approve the holding annual General Meeting of Shareholders 2016

- Approve the draft on salary 

- Approve the regulation on financial management, salary and internal rules

	2
	02/ 2016/ NQ - HDQT
	08 Apr 2016
	- Approve the agenda of annual General Meeting of Shareholders 2016

- Amend Charter of the Company in accordance with Corporate Law No. 68/ 2014/ QH13

- Change in structure of members of Board of Directors 

- Supplement members of Supervisory Board 

	3
	03/ 2016/ NQ - HDQT
	23 Apr 2016
	- Approve the operation result of 2015 and operation plan for 2016

- Approve the operation result of Board of Directors, Supervisory Board in 2015

- Approve the operation plan and profit distribution for 2016

- Approve the remuneration plan for Board of Directors, Supervisory Board in 2016

- Approve the result of electing members of Board of Directors, Supervisory Board and selection of an auditor for 2016

- Not yet approve the amendment of the Charter and plan for relocation from the industrial park

	4
	04/ 2016/ NQ - HDQT
	24 May 2016
	- Approve the selection of AAC Auditing and Accounting Co., Ltd as an independent auditor

- Assign the Management Board, Chief Accountant to sign a contract a AAC Auditing and Accounting Co., Ltd

	5
	04/2016/NQ-HDQT
	15 August 2016
	- Change the form of renting land of the company at 240 Tran Binh Trong, Ward 4, District 5;

- Assign Administration Board to implement necessary procedures to sign the contract.

	6
	05/2016/NQ-HDQT
	11 November 2016
	- Borrow a regular guaranteed loan at  Military Commercial Joint Stock Bank – Branch Western Sai Gon.
- Authorize Le Chi Vien – Manager of the company to sign the credit contract.


III. Change in members of Board of Directors: 
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Member replaced
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	1
	Le Ngoc Vinh
	
	
	
	29 Jul 2015
	07 Jan 2016
	Sell 305,500 shares

	2
	Dai Bang Phuong Nam Co., Ltd
	
	
	
	07 Jan 2016
	
	Buy  305,500 shares


IV. Transactions of PDMRs and connected persons/ institutions

1. List of PDMRs and connected persons: 

	a
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Shareholding at the end of period
	Shareholding rate at the end of period
	Note

	1
	Tran Thi Thu Huong
	
	
	1,000
	0.00077
	

	2
	Doan Lan Huong
	
	
	69
	0.00053
	

	3
	Nguyen Thien
	
	
	5,500
	0.04273
	

	4
	Trinh Van Nhat
	
	
	22
	0.00017
	

	5
	Le Chi Vien
	
	Member of Board of Directors 
	45
	0.00034
	

	6
	Vu Thi Nu
	
	
	80
	0.00062
	

	7
	Nguyen Thi Thao
	
	
	5,329
	0.04140
	

	8
	Nguyen Kien Cuong
	
	
	06
	0.000047
	

	9
	Dai Bang Phuong Nam Co., Ltd
	
	
	305,500
	23.74
	

	10
	Ben Thanh Real Estate Investment JSC
	
	
	300,000 
	23.31
	

	11
	Nguyen Thi Anh Hong
	
	
	315,200
	24.49
	

	12
	Tran Nhan Tam
	
	Chair of Board of Directors 
	62,900
	4.89
	


2. Transactions of PDMRs, connected persons/ institutions and principal shareholders

	No.
	Name
	Relation with PDMR
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason (buy, sell, transfer, dividend, bonus share...)

	
	
	
	Share
	Percentage
	Share
	Percentage
	

	1
	Le Ngoc Vinh
	
	305,500
	23.74%
	0
	0%
	

	2
	Dai Bang Phuong Nam Co., Ltd
	
	0
	0%
	305,500
	23.74%
	

	3
	Dai Bang Phuong Nam Co., Ltd
	
	
	
	45,500
	
	

	4
	Nguyen Thi Anh Hong
	
	
	
	315,200
	
	

	5
	Tran Nhan Tam
	
	
	
	62,900
	
	


3. Other transactions: None

V. Other notices
