SAP: Corporate Governance Report (2017)
CORPORATE GOVERNANCE REPORT
(The year 2017)

Company: 
Textbook Printing Joint Stock Company in Ho Chi Minh City


Address:
240 Tran Binh Trong, Ward 4, District 5, Ho Chi Minh City


Charter capital: 
VND 12 869 840 000


Stock code: 
SAP

I. Board of Directors’ Activities 
Meetings: 

	No.
	Members of Board of Directors
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Mr. Tran Nhan Tam
	Chairman of Board of Directors 
	7
	100%
	

	2
	Mr. Do Thanh Lam
	Member of Board of Directors 
	7
	100%
	

	3
	Mr. Nguyen Viet Hong
	Member of Board of Directors 
	7
	100%
	

	4
	Mr. Le Chi Vien
	Member of Board of Directors 
	7
	100%
	

	5
	Mr. Phan Chi Hung
	Member of Board of Directors 
	7
	100%
	


II. Board Resolutions 
	No.
	Board Resolution No.
	Date
	Content

	1
	01/ 2017/ NQ - HDQT
	17 Jan 2017
	- Approve the financial statement 2016 of Management Board 
- Approve the production and business plan in 2017
- Remuneration for Board of Directors, Supervisory Board in 2017
- Approve merging 2 production factories; draft the 2017 wage regulations
- Approve the plan of Lunar New Year 2017 for employees

- Authorize Management Board to work with Hochiminh City Department of Natural Resources and Environment and Hochiminh city Department of Taxation about exemption and decrease of land hiring money at the Company’s head office.

	2
	02/ 2017/ NQ - HDQT
	23 Mar 2017
	- Approve the time, location to hold annual General Meeting of Shareholders 2017

- Agenda and programs of the Annual General Meeting of Shareholders 2017 will be informed later. 

	3
	03/ 2017/ NQ - HDQT
	14 Apr 2017
	- Approve time, location and agenda of Annual General Meeting of Shareholders 2017;
- Board of Directors, Supervisory Board and Management Board prepare reports and statements in accordance with Securities Law’s regulations;

- Authorize Management Board to publish the whole program of Annual General Meeting of Shareholders 2017; prepare infrastructure, documents and estimate expense on holding annual General Meeting of Shareholders 2017;

	4
	04/ 2017/ NQ - HDQT
	24 Apr 2017
	- Approve the business results in 2016 and the production and business plan in 2017;

- Approve operational results of Board of Directors and Supervisory Board in 2016;

- Approve the business and profit distribution plan in 2017;

- Approve the plan of remuneration of Board of Directors and Supervisory Board in 2017;

- Approve change of Charter capital

- Approve authorizing Board of Directors to select auditor in 2017;

	5
	05/ 2017/ NQ - HDQT
	24 May 2017
	- Approve the selection of AAC Auditing and Accounting Co., Ltd as an independent auditor

- Assign the Management Board to work with Hochiminh City Department of Planning and Investment to amend Charter capital on the Business Registration Certificate in accordance with the real contributed capital.

	6
	06/ 2017/ NQ - HDQT
	27 Jun 2017
	- Remove production factory at No. 240 Tran Binh Trong to other premise that has lower hiring price. The Company will exploit this land area to change function and increase income for the Company;
- Authorize Management Board to make necessary procedures and implement in accordance with State’s regulations;

	7
	07/ 2017/ NQ - HDQT
	29 Nov 2017
	- Borrow capitals from banks: Use assets for guarantee at BIDV


III. Change in members of Board of Directors: 
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Member replaced
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	
	
	
	
	
	
	
	


IV. Transactions of PDMRs and connected persons/ institutions

1. List of PDMRs and connected persons: 

	No
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Shareholding at the end of period
	Shareholding rate at the end of period
	Note

	1
	Le Chi Vien
	
	Member of Board of Director
	45
	0.00034
	

	2
	Vu Thi Nu
	
	Connected person to Mr. Le Chi Vien
	80
	0.00062
	

	3
	Ben Thanh Real Estate Investment JSC
	
	
	300,000 
	23.31
	

	4
	Nguyen Thi Anh Hong
	
	Connected person to Mr. Tran Nhan Tam
	315,200
	24.49
	

	5
	Tran Nhan Tam
	
	Chairman of Board of Directors
	62,900
	4.89
	


2. Transactions of PDMRs, connected persons/ institutions and principal shareholders

	No.
	Name
	Relation with PDMR
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason (buy, sell, transfer, dividend, bonus share...)

	
	
	
	Share
	Percentage
	Share
	Percentage
	

	
	
	
	
	
	
	
	


3. Other transactions: None
V. Other issues
