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I. Activities of annual General Meeting of Shareholders 

	No.
	 General Mandate  No.
	Date
	Contents

	1
	02/ NQ - DHDCD
	16 May 2018
	- Approve agenda of the annual General Meeting of Shareholders 

- Approve organizing rules of the annual General Meeting of Shareholders 

- Approve regulations on appointing members of Board of Directors for term of 2017 – 2022

- Approve report of Board of Directors No. 94/ BC – HDQT dated 12 Apr 2018

- Approve audited financial statement 2017 in statement No. 95/ TTr – PGDM dated 12 Apr 2018 of Board of Directors 

- Approve report of Supervisory Board in Statement No. 06/ BC – BKS dated 13 Apr 2018
- Approve selection criteria and list of auditing companies and authorize Board of Directors to choose one to audit financial statement 2018 in Statement No. 07/ BC – BKS dated 13 Apr 2018 of Supervisory Board

- Approve plan on profit distribution 2017 in Statement No. 96/ TTr – PGDM dated 12 Apr 2018

- Approve allowance, operation expense of Board of Directors, Supervisory Board and secretary of the Company in Statement No. 97/ TTr – PGDM dated 12 Apr 2018 of Board of Directors 
- Approve operation plan 2018 in Statement No. 98/ TTr – PGDM dated 12 Apr 2018 of Board of Directors 
- Approve amended Business Registration Certificate  in Statement No. 100/ TTr – PGDM dated 12 Apr 2018 of Board of Directors

- Approve dismissal, appointment of member of Board of Directors in Statement No. 101/ TTr – PGDM dated 26 Apr 2018 of Board of Directors

- Approve share issue to raise charter capital and issuing convertible bonds in Statement No. 99/ TTr – PGDM dated 12 Apr 2018 of Board of Directors

- Approve list of candidates to independent member of Board of Directors for term of 2017 – 2022 in Statement No. 101/ TTr – PGDM dated 12 Apr 2018 of Board of Directors

- The annual General Meeting of Shareholders appointed Mr. Nguyen Van Vu as independent member of Board of Directors in term of 2017 - 2022


 

I. Board of Directors 
1. Information about members of Board of Directors 
	No.
	Members of Board of Directors 
	Title
	Date of becoming/ no longer member of Board of Directors 
	Attendance
	Rate (%)
	Reasons for not attending

	1
	Mr. Nguyen Truong Son
	Chairman of Board of Directors 
	25 Apr 2017
	3/3
	100 %
	 

	2
	Mr. Hoang Trung Dung
	Vice Chairman of Board of Directors 
	26 Apr 2012
	3/3
	100 %
	 

	3
	Mr. Nguyen Ha Trung
	Member of Board of Directors 
	25 Apr 2017
	3/3
	100 %
	 

	4
	Ms. Nguyen Thi Mai Anh
	Member of Board of Directors 
	25 Apr 2017
	3/3
	100 %
	Dismissed from 16 May 2018

	5
	Mr. Hoang Binh Duong
	Member of Board of Directors 
	25 Apr 2017
	3/3
	100%
	

	6
	Mr. Nguyen Van Vu
	Member of Board of Directors 
	16 May 2018
	1/1
	100%
	Appointed as member of Board of Directors from 16 May 2018


2. Supervisory activity of Board of Directors on Management Board 

3. Activities of sub-units under Board of Directors 

4. Board Resolutions 

	No.
	 Board Resolution No.
	Date
	Contents

	1
	70/ QD – HDQT
	15 Jan 2018
	- Dismissing Mr. Phung Giang Nam from position of Chief Accountant from 15 Jan 2018

	2
	71/ QD – HDQT
	15 Jan 2018
	- Appointing Mr. Tran Minh Khoa as Chief Accountant of Additives and Petroleum Products Joint Stock Company from 15 Jan 2018

	4
	75/ NQ – HDQT
	03 Jan 2018
	- Approve plan on taking back bad debts as in Statement No. 157/ TTr – PGDM dated 22 Dec 2017 of General Director; assign General Director of the Company to implement the bad debt collection as recommended in Statement No. 157/ TTr – PGDM dated 22 Dec 2017  

	5
	81/ QD - PGDM
	22 Mar 2018
	- Approve borrowing short-term capital at BIDV – Thanh Do Branch; short-term credit limit allowed for conversion: 60 billion dongs 

	6
	83/ QD - HDQT
	10 Apr 2018
	- Setting up a Department of Petroleum Sales of Additives and Petroleum Products Joint Stock Company from 10 Apr 2018

	7
	87/ NQ - HDQT
	12 Apr 2018
	Approve documents for annual General Meeting of Shareholders 2018
- Report on operation of Board of Directors  

- Statement on plan for profit distribution 2017

- Statement on share issue from the Investment Development Fund 

- Statement on offering more shares to shareholders to increase charter capital 

- Statement on issuing convertible bonds

- Supplementing content of Business Registration Certificate “trading and leasing solvent, oil, petroleum tank”
 - Statement on operation plan 2018

- - Statement on operation expense, remuneration for Board of Directors, Supervisory Board and secretary of the Company in 2018

	8
	103/ NQ - HDQT
	26 Apr 2018
	Approve extending time of holding annual General Meeting of Shareholders 2018 to 16 May 2018

- Approve supplements to documents of annual General Meeting of Shareholders 2018 including:

+ Draft of regulation on appointing additional independent member of Board of Directors 

+ Statement on dismissing members of Board of Directors, appointing additional independent member of Board of Directors for term of 2017 – 2022; Board of Directors designated Mr. Nguyen Van Vu to independent member of Board of Directors for term of 2017 – 2022

Board of Directors asked Chairman of Board of Directors to direct the completion of the draft of amended and supplemented Charter in accordance with the law and submit annual General Meeting of Shareholders 2018

- Approve plan on investment in transit warehouse and petroleum station in Co Lung Commune, Phu Luong District, Thai Nguyen Province based on Statement No. 46/ PGDM dated 15 Mar 2018 of General Director 

	9
	112/ NQ - HDQT
	08 Jun 2018
	- Selecting Viet Values Auditing and Valuation Co., Ltd to audit financial statement 2018
- Selecting MB Securities Joint Stock Company (MBS) as a consultant for share issue and convertible bonds

- Approve plan on renting office in Long Bien or the neighboring in Ha Noi in Statement No. 126/ TTr – PGDM dated 07 Jun 2018 of General Director; approve establishment of petroleum business department under Ho Chi Minh Branch in Statement No. 127/ TTr – PGDM dated 07 Jun 2018 of General Director;
- Approve plan on continuing to hire land in Cua Cam Port – Hai Phong to store materials; maintaining operation of lubricant production plant 

- Recommending Mr. Nguyen Van Vu to renovate the business operation of the Company in the coming time

- Approve date of dividend payment 2017 in cash as follows:

+ Ex-date: 29 Jun 2018

+ Exercise: 16 Jul 2018 


III. Supervisory Board 

1. Information about member of Supervisory Board  

	No.
	Members of Supervisory Board  
	Title
	Date of becoming/ no longer member of Board of Directors 
	Attendance
	Rate (%)
	Reasons for not attending

	1
	Ms. Le Thi Bach Lien
	Head of Supervisory Board 
	15 Sep 2015
	2/2
	100%
	 

	2
	Ms. Su Bui Bao Ngoc
	Member of Supervisory Board 
	25 Apr 2017
	2/2
	100%
	 

	3
	Mr. Pham Ngoc Quoc Cuong
	Member of Supervisory Board 
	25 Apr 2017
	2/2
	100%
	 


2. Supervisory activity of Supervisory Board on Board of Directors, Management Board and shareholders

3. Coordination between Supervisory Board and Board of Directors, Management Board and other managers

4. Other activities of Supervisory Board: None 
IV. List of connected persons/institutions

	No.
	Organizations/individuals
	Title
	Date of being connected persons/institutions
	Date of no longer being connected persons/institutions
	Reason

	1
	Nguyen Quang Huy
	
	25 Apr 2017
	
	Father of Mr. Nguyen Truong Son - Chairman of Board of Directors 

	
	Nguyen Thi Bich
	
	25 Apr 2017
	
	Mother of Mr. Nguyen Truong Son - Chairman of Board of Directors 

	
	Nguyen Thu Thuy
	
	25 Apr 2017
	
	Sister of Mr. Nguyen Truong Son - Chairman of Board of Directors 

	
	Luu Thi Thi
	
	25 Apr 2017
	
	Wife of Mr. Nguyen Truong Son - Chairman of Board of Directors 

	
	Nguyen Phong Thai
	
	25 Apr 2017
	
	Son  of Mr. Nguyen Truong Son - Chairman of Board of Directors 

	
	Nguyen Dang Khoa
	
	25 Apr 2017
	
	Son of Mr. Nguyen Truong Son - Chairman of Board of Directors 

	2
	Dinh Thi Viet Anh
	
	2003
	
	Wife of Mr. Hoang Trung Dung – Deputy Chairman of Board of Directors, General Director 

	
	Hoang Bin Duong
	Member of Board of Directors – Deputy General Director 
	2003
	
	Brother of Mr. Hoang Trung Dung – Deputy Chairman of Board of Directors, General Director

	
	Hoang Thu Thuy
	
	2003
	
	Sister of Mr. Hoang Trung Dung – Deputy Chairman of Board of Directors, General Director

	
	Nguyen Trung Nghia
	
	2003
	
	Son of Mr. Hoang Trung Dung – Deputy Chairman of Board of Directors, General Director

	
	Nguyen Khanh Vi
	
	2003
	
	Daughter of Mr. Hoang Trung Dung – Deputy Chairman of Board of Directors, General Director

	
	Nguyen Ha Vi
	
	2003
	
	Daughter of Mr. Hoang Trung Dung – Deputy Chairman of Board of Directors, General Director

	3
	Nguyen Van Xuyen
	
	15 Sep 2015
	
	Father of Mr. Nguyen Ha Trung – member of Board of Directors 

	
	Nguyen Thi Nhung
	
	15 Sep 2015
	
	Mother of Mr. Nguyen Ha Trung – member of Board of Directors

	
	Vu Thi Toan
	
	15 Sep 2015
	
	Wife of Mr. Nguyen Ha Trung – member of Board of Directors

	
	Nguyen Minh Anh
	
	15 Sep 2015
	
	Daughter of Mr. Nguyen Ha Trung – member of Board of Directors

	
	Nguyen Thi Yen Ha
	
	15 Sep 2015
	
	Sister of Mr. Nguyen Ha Trung – member of Board of Directors

	4
	Nguyen Kim Ly
	
	16 May 2018
	
	Wife of Mr. Nguyen Van Vu – member of Board of Directors 

	
	Nguyen Van Hong
	
	16 May 2018
	
	Father of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Van Chuong
	
	16 May 2018
	
	Mother of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Vu Bao Ngan
	
	16 May 2018
	
	Daughter of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Vu Hoang Khang
	
	16 May 2018
	
	Son of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Thi Vinh
	
	16 May 2018
	
	Sister of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Thi Cuu
	
	16 May 2018
	
	Sister of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Van Tuoc
	
	16 May 2018
	
	Brother of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Huu Phuong
	
	16 May 2018
	
	Brother of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Van Cuong
	
	16 May 2018
	
	Brother of Mr. Nguyen Van Vu – member of Board of Directors

	
	Nguyen Thanh Phong
	
	16 May 2018
	
	Brother of Mr. Nguyen Van Vu – member of Board of Directors

	5
	Hoang Trung Dung
	Deputy Chairman of Board of Directors, General Director 
	15 Sep 2015
	
	Brother of Mr. Hoang Binh Duong – member of Board of Directors, Deputy General Director 

	
	Do Thi Thuy
	
	15 Sep 2015
	
	Wife of Mr. Hoang Binh Duong – member of Board of Directors, Deputy General Director

	
	Hoang Anh Tung
	
	15 Sep 2015
	
	Son of Mr. Hoang Binh Duong – member of Board of Directors, Deputy General Director

	
	Le Hoang Thuy Duong
	
	15 Sep 2015
	
	Daughter of Mr. Hoang Binh Duong – member of Board of Directors, Deputy General Director

	6
	Le Thi Mai Du
	
	15 Sep 2015
	
	Mother of Ms. Le Thi Bach Lien – Head of Supervisory Board 

	
	Nguyen Xuan Dung
	
	15 Sep 2015
	
	Husband of Ms. Le Thi Bach Lien – Head of Supervisory Board

	
	Nguyen Thi Ha Phuong
	
	15 Sep 2015
	
	Offspring of Ms. Le Thi Bach Lien – Head of Supervisory Board

	
	Nguyen The Nam Anh
	
	15 Sep 2015
	
	Offspring of Ms. Le Thi Bach Lien – Head of Supervisory Board

	
	Le Thi Bach Quynh
	
	15 Sep 2015
	
	Sister of Ms. Le Thi Bach Lien – Head of Supervisory Board

	
	Le Sinh Tien
	
	15 Sep 2015
	
	Brother of Ms. Le Thi Bach Lien – Head of Supervisory Board

	
	Le Sinh Tuan
	
	15 Sep 2015
	
	Brother of Ms. Le Thi Bach Lien – Head of Supervisory Board

	7
	Pham Ngoc Tran
	
	25 Apr 2017
	
	Father of Mr. Pham Ngoc Quoc Cuong – member of Supervisory Board 

	
	Nguyen Thi Nguyet Nga
	
	25 Apr 2017
	
	Mother of Mr. Pham Ngoc Quoc Cuong – member of Supervisory Board

	
	Pham Ngoc Quoc Bao
	
	25 Apr 2017
	
	Brother of Mr. Pham Ngoc Quoc Cuong – member of Supervisory Board

	
	Vu Huyen Trang
	
	25 Apr 2017
	
	Wife of Mr. Pham Ngoc Quoc Cuong – member of Supervisory Board

	8
	Bui Thi Thao
	
	15 Sep 2015
	
	Mother of Ms. Su Bui Bao Ngoc – member of Supervisory Board 

	
	Dao Trung Kien
	
	15 Sep 2015
	
	Husband of Ms. Su Bui Bao Ngoc – member of Supervisory Board

	
	Dao Duc Hieu
	
	15 Sep 2015
	
	Son of Ms. Su Bui Bao Ngoc – member of Supervisory Board

	
	Dao Duc Tri
	
	15 Sep 2015
	
	Son of Ms. Su Bui Bao Ngoc – member of Supervisory Board

	
	Dao To Quynh
	
	15 Sep 2015
	
	Daughter of Ms. Su Bui Bao Ngoc – member of Supervisory Board

	
	Su Tu Tan
	
	15 Sep 2015
	
	Brother of Ms. Su Bui Bao Ngoc – member of Supervisory Board

	9
	Dao Tuyen Yen
	
	15 Jun 2016
	
	Father of Mr. Dao Viet Trung – Deputy General Director 

	
	Nguyen Thi Nhoe
	
	15 Jun 2016
	
	Mother of Mr. Dao Viet Trung – Deputy General Director

	
	Cu Thi Thu Thuy
	
	15 Jun 2016
	
	Wife of Mr. Dao Viet Trung – Deputy General Director

	
	Dao Thi Bich Phuong
	
	15 Jun 2016
	
	Daughter of Mr. Dao Viet Trung – Deputy General Director

	
	Dao Phuong Nga
	
	15 Jun 2016
	
	Daughter of Mr. Dao Viet Trung – Deputy General Director

	10
	Tran Thi Minh 
	
	15 Jan 2018
	
	Mother of Mr. Tran Minh Khoa – Chief Accountant 

	
	Tran Thi Thu
	
	15 Jan 2018
	
	Sister of Mr. Tran Minh Khoa – Chief Accountant

	
	Tran Thi Huong
	
	15 Jan 2018
	
	Sister of Mr. Tran Minh Khoa – Chief Accountant

	
	Tran Thi Oanh
	
	15 Jan 2018
	
	Sister of Mr. Tran Minh Khoa – Chief Accountant

	
	Pham Thi Huong
	
	15 Jan 2018
	
	Wife of Mr. Tran Minh Khoa – Chief Accountant

	
	Tran Bich Phuong
	
	15 Jan 2018
	
	Daughter of Mr. Tran Minh Khoa – Chief Accountant

	
	Tran Duc Trung
	
	15 Jan 2018
	
	Son of Mr. Tran Minh Khoa – Chief Accountant

	11
	Nguyen Trong Nghiem
	
	16 May 2012
	
	Father of Mr. Nguyen Duy Kien – information disclosure officer

	
	Nguyen Thi Tuyen
	
	16 May 2012
	
	Mother of Mr. Nguyen Duy Kien – information disclosure officer

	
	Nguyen Thi Ngoc Anh
	
	16 May 2012
	
	Sister o of Mr. Nguyen Duy Kien – information disclosure officer

	
	Nguyen Duy Khiem
	
	16 May 2012
	
	Brother of Mr. Nguyen Duy Kien – information disclosure officer

	
	Nguyen Thu Ha
	
	16 May 2012
	
	Wife of Mr. Nguyen Duy Kien – information disclosure officer

	
	Nguyen Minh Chau
	
	16 May 2012
	
	Daughter of Mr. Nguyen Duy Kien – information disclosure officer

	
	Nguyen Mai Khanh
	
	16 May 2012
	
	Daughter of Mr. Nguyen Duy Kien – information disclosure officer


IV. Transactions of PDMRs and connected persons/institutions

1. List of PDMRs and connected persons/institutions

	No.
	Organizations/individuals
	Title
	Shareholding at the end of the term
	Shareholding rate at the end of the term
	Note

	1
	Nguyen Truong Son
	Chairman of Board of Directors 
	0
	0
	

	2
	Hoang Trung Dung
	Vice Chairman of Board of Directors, General Director
	1,064,267
	24.12
	

	
	Hoang Binh Duong
	Member of Board of Directors, Deputy General Director
	123,500
	2.7
	Brother

	3
	Nguyen Ha Trung
	Member of Board of Directors 
	733,021
	16.6
	

	4
	Nguyen Van Vu
	Member of Board of Directors 
	0
	0
	

	5
	Hoang Binh Duong
	Member of Board of Directors, Deputy General Director
	123,500
	2.7
	

	
	Hoang Trung Dung
	Vice Chairman of Board of Directors, General Director
	1,064,267
	24.12
	Brother

	6
	Le Thi Bach Lien
	Head of Supervisory Board
	7,292
	0.16
	

	7
	Su Bui Bao Ngoc
	Member of Supervisory Board
	0
	0
	

	8
	Pham Ngoc Quoc Cuong
	Member of Supervisory Board
	60,213
	1.36
	

	9
	Hoang Binh Duong
	Deputy General Director
	123,500
	2.7
	

	
	Hoang Trung Dung
	Vice Chairman of Board of Directors, General Director
	1,064,267
	24.12
	Brother

	10
	Dao Viet Trung
	Deputy General Director
	3,402
	0.07
	

	11
	Phung Nam Giang
	Chief Accountant
	0
	0
	


2. Transactions of PDMRs and connected persons/institutions

	No.
	Transaction person
	Relationship with PDMRs/key shareholders
	Number of shares at opening period
	Number of shares at closing period
	Reason for increase, decrease

	
	
	
	Number of shares
	Rate
	Number of shares
	Rate
	

	1
	Hoang Binh Duong – member of Board of Directors, Deputy General Director 
	Brother of Mr. Hoang Trung Dung – Deputy Chairman of Board of Directors, General Director 
	0
	0
	123,500
	2.7
	Increase in shareholding rate 

	2
	Su Bui Bao Ngoc – member of Supervisory Board 
	
	233,730
	5.29
	0
	0
	Sell

	3
	Nguyen Thi Mai Anh (resigned from Board of Directors from 16 May 2018)
	
	175,631
	3.9
	0
	0
	Sell


3. Other transactions: none

V. Other notices (none)
