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I. Activities of the General Meeting of Shareholders

Information about meetings and General Mandates of the General Meeting of Shareholders in 2018 (including the General Mandates approved under consulting shareholders via a ballot) 
	No.
	General Mandate No.
	Date
	Contents

	1
	01/ 2018/ NQ - DHDCD
	16 / 04 / 2018
	- Approve the audited financial statement of 2017


- Approve the 2017 report of the Management Board 

- Approve the 2017 report of Board of Directors 

- Approve the report of the Supervisory Board on 2017 operations
- Approve the 2017 remuneration for the Board of Directors and Supervisory Board 

- Approve selecting an auditing company for 2018

- Approve Statement No. 05/ TTr – HDQT

- Approve Statement No. 06/ TTr – HDQT

- Approve Statement No. 07/ TTr – HDQT

- Approve Chair of Board of Directors cum Director

- Approve the profit distribution 

- Approve dismissal and appointment of the Supervisory Board 

- Approve dismissal and appointment of Chief Accountant 

	2
	0310 / 2018 / CVN / NQ - DHDCD
	03 / 11 / 2018
	- Approve the whole Charter

- Approve the governance regulation

- Approve authorization for the Board of Directors to sign valuable contracts

- Approve change in Headquarter address

- Approve the supplement of business line

- Approve the dismissal and appointment of the Board of Directors, Supervisory Board  


II. Board of Directors 
1. Information about members of Board of Directors 
	No.
	Members of Board of Directors 
	Title
	Date of becoming member of Board of Directors 
	Attendance
	Rate
	Reasons for not attending

	1
	Mr. Nguyen Quang Thang
	Chair of Board of Directors 
	
	08
	100%
	

	2
	Takishita Akira
	Member of Board of Directors 
	Appointed on 03 / 11 / 2018
	04
	50%
	Newly appointed

	3
	Nguyen Thi Lien
	Member of Board of Directors
	Appointed on 03 / 11 / 2018
	04
	50%
	Newly appointed

	4
	Ha Thi Thu Trang
	Member of Board of Directors
	Appointed on 03 / 11 / 2018
	04
	50%
	Newly appointed

	5
	Dinh Thi Kim Dung
	Member of Board of Directors
	Dismissed on 03 / 11 / 2018
	04
	50%
	Dismissed

	6
	Nguyen Thi Ha
	Member of Board of Directors
	Dismissed on 03 / 11 / 2018
	04
	50%
	Dismissed

	7
	Luong Manh Ha
	Member of Board of Directors
	Dismissed on 03 / 11 / 2018
	04
	50%
	Dismissed

	8
	Tran Viet Hai
	Member of Board of Directors
	Dismissed on 03 / 11 / 2018
	04
	50%
	Dismissed


2. Supervision activities of the Board of Directors on the Management Board 

3. Other activities of sub-boards of the Board of Directors 

4. Board Resolutions/ Decisions
	No.
	Resolution / Decision No.
	Date
	Content

	1
	041 / 2018 / QD - HDQT
	04 / 01 / 2018
	- Approve the amendments, supplements to the Charter related to the charter capital of the Company

	2
	1701/ 2018/ QD - CVN
	17 / 01 / 2018
	- Dismissing and appointing Deputy Director of the Company

	3
	2805 / 2018 / QD - HDQT
	28 / 05 / 2018
	- Selecting an auditing unit

	4
	1809 / 2018 / NQHDQT / CVN
	18 / 09 / 2018
	- Calling the 2018 Extraordinary General Meeting of Shareholders 

	5
	2011 / 2018 / NQHDQT / CVN
	20 / 11 / 2018
	- Setting up a subsidiary

	6
	1012 / 2018 / NQHDQT / CVN
	10 / 12 / 2018
	- Setting up a subsidiary

	7
	1812 / QD  - CVN
	18 / 12 / 2018
	- Dismissing the position of Deputy Director

	8
	2712 / QD  - CVN
	27 / 12 / 2018
	- Dismissing the position of Chief Accountant 

	9
	2713 / QD  - CVN
	27 / 12 / 2018
	- Appointing the position of Chief Accountant 


III. Supervisory Board 

1.  Information about members of Supervisory Board 
	No.
	Members of Supervisory Board 
	Title
	Date of becoming/ no longer being member of Supervisory Board 
	Attendance
	Rate
	Reasons for not attending

	1
	Dao Thi Thanh
	Head of Supervisory Board  
	Appointed on 03 / 11 / 2018
	01
	50%
	

	2
	Nguyen Thi Huong
	Member of Supervisory Board  
	Appointed on 03 / 11 / 2018
	01
	50%
	

	3
	Nguyen Thi Ha
	Member of Supervisory Board  
	Appointed on 03 / 11 / 2018
	01
	50%
	

	4
	Nguyen Hong Son
	Member of Supervisory Board  
	Dismissed on 03 / 11 / 2018
	01
	50%
	

	5
	Nguyen Thi Thu Huong
	Member of Supervisory Board  
	Dismissed on 03 / 11 / 2018
	01
	50%
	

	6
	Nguyen Thi Ngoc Van
	Member of Supervisory Board  
	Dismissed on 03 / 11 / 2018
	01
	50%
	


2. Supervision of the Supervisory Board on the Board of Directors, Management Board and shareholders

3. Operation cooperation between the Supervisory Board, Board of Directors, Management Board and managers 

4. Other activities of the Supervisory Board (if any): None

IV. Training on corporate governance

V. List of connected persons/ institutions of the listing company based on clause 34, article 6 in Securities Law and transactions of the connected persons of the Company with the Company 

1. List of the connected persons/institutions of the Company
2. Transactions between the Company and the Company’s connected persons or between the Company and major shareholders, PDMRs, PDMRs’ connected persons
3. Transactions between the PDMRs of the listing company, PDMRs’ connected persons and subsidiaries, the companies controlled by the listing company: None

4. Transactions between the Company and other subjects: None
4.1 Transactions between the Company and the company whose members of Board of Directors, Supervisory Board and Directors (General Directors) have been founding members or members of Board of Directors, Directors (General Directors) in recent 3 years

4.2 Transactions between the Company and the company whose connected persons of members of Board of Directors, Supervisory Board and Directors (General Directors) are members of Board of Directors, Directors (General Directors)

4.3 Other transactions of the Company (if any) which may bring material or immaterial benefits to members of Board of Directors, Supervisory Board, Directors (General Directors)

VI. Share transactions of PDMRs and PDMRs’ connected persons 

1. List of PDMRs and PDMRs’ connected persons

	No.
	Name 
	Trading account


	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1
	Nguyen Quang Thang
	
	Chair of Board of Directors
	0
	0
	

	
	Nguyen Truong Tho
	
	Connected person
	0
	0
	

	
	Duong Thi Binh
	
	Connected person
	0
	0
	

	
	Nguyen Thanh Long
	
	Connected person
	0
	0
	

	
	Nguyen Gia Hung
	
	Connected person
	0
	0
	

	
	Nguyen Truc Nhi
	
	Connected person
	0
	0
	

	2
	Nguyen Thi Lien
	
	Member of Board of Directors 
	0
	0
	

	
	Tran Nhu Duc Hau
	
	Connected person
	0
	0
	

	
	Bui Thi Dung
	
	Connected person
	0
	0
	

	
	Nguyen Thang Chuyen
	
	Connected person
	0
	0
	

	
	Nguyen Thi Thu Thuy
	
	Connected person
	0
	0
	

	
	Tran Nhu Duc Vu
	
	Connected person
	0
	0
	

	
	Tran Ngoc Mai
	
	Connected person
	0
	0
	

	3
	Takishita Akira
	
	Member of Board of Directors 
	0
	0
	

	
	Shigeri Takishita
	
	Connected person
	0
	0
	

	
	Fumi Takishita
	
	Connected person
	0
	0
	

	
	Hiroshi Takishita
	
	Connected person
	0
	0
	

	
	Sachiko Takishita
	
	Connected person
	0
	0
	

	4
	Ha Thi Thu Trang
	
	Member of Board of Directors 
	0
	0
	

	
	Nguyen Thi Thanh Tam
	
	Connected person
	0
	0
	

	
	Ha Viet Anh
	
	Connected person
	0
	0
	

	5
	Dao Thi Thanh
	
	Head of Supervisory Board 
	0
	0
	

	
	Dao Xuan Thuong
	
	Connected person
	0
	0
	

	
	Cao Thi Khieu
	
	Connected person
	0
	0
	

	
	Nguyen The Cuong
	
	Connected person
	0
	0
	

	
	Dao Thi Thang
	
	Connected person
	0
	0
	

	
	Dao Thi Loi
	
	Connected person
	0
	0
	

	
	Dao Thi Nhung
	
	Connected person
	0
	0
	

	6
	Nguyen Thi Huong
	
	Member of Supervisory Board 
	0
	0
	

	
	Nguyen Van Phau
	
	Connected person
	0
	0
	

	
	Nguyen Thi Yen
	
	Connected person
	0
	0
	

	
	Nguyen Quang Hai
	
	Connected person
	0
	0
	

	
	Nguyen Duc Duy
	
	Connected person
	0
	0
	

	
	Nguyen Ngoc Anh Duong
	
	Connected person
	0
	0
	

	7
	Nguyen Thi Ha
	
	Member of Supervisory Board 
	0
	0
	

	
	Nguyen The Chin
	
	Connected person
	0
	0
	

	
	Tran The Anh
	
	Connected person
	0
	0
	

	
	Nguyen Van Manh
	
	Connected person
	0
	0
	

	
	Pham Ngoc Ha
	
	Connected person
	0
	0
	

	
	Pham Hong Nhung
	
	Connected person
	0
	0
	

	
	Pham The Vo
	
	Connected person
	0
	0
	

	8
	Nguyen Thi Bich Thuy
	
	Chief Accountant 
	0
	0
	

	
	Cao Thi Thanh
	
	Connected person
	0
	0
	

	
	Nguyen Thanh Son
	
	Connected person
	0
	0
	

	
	Nguyen Xuan Truong
	
	Connected person
	0
	0
	

	
	Nguyen Van Quang
	
	Connected person
	0
	0
	

	
	Nguyen Duc Dai
	
	Connected person
	0
	0
	

	
	Nguyen Duc Anh
	
	Connected person
	0
	0
	


2. Transactions of PDMRs and connected persons/ institutions on shares of the listing company
	No.
	Name
	Position of PDMR at the company/ Relation with PDMR
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason (buy, sell, transfer, dividend, bonus share...)

	
	
	
	Share
	Percentage
	Share
	Percentage
	

	1
	Tran Viet Hai
	Member of Board of Directors 
	880,000
	4.61%
	0
	0
	

	2
	Nguyen Quang Thang
	Chair of Board of Directors 
	529,000
	6.41%
	0
	0
	

	3
	Vincap Joint Stock Company 
	Connected person
	2,000,000
	24.24%
	0
	0
	


VII. Other contents: None
