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I. Activities of annual General Meeting of Shareholders 

	No.
	General Mandate  No.
	Date
	Content

	1
	20/ NQ - DHDCD
	21 Apr 2018
	Annual General Mandate 2018:

1. Approve report on operations of Board of Directors, operation results of 2017 and operation plan 2018
2. Approve report on operations of 2017 of Supervisory Board and selecting an auditor to audit financial statement 2018
3. Approve audited financial statement 2017
4. Approve statement on profit distribution 2017 and plan on profit distribution 2018
5. Approve statement on amended the business lines of the Company

6. Approve the Submission on adjusting the Charter of the Company

7. Approve the Submission on adjusting, supplementing into the Internal Governance Regulation of the Company


II. BOD Activities 

Meetings: 

	No.
	Members of Board of Directors 
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Le Viet Hung
	Chairman of Board of Directors 
	03
	100%
	

	2
	Mai Thi Be
	Vice chairman of Board of Directors 
	03
	100%
	

	3
	Tran Viet Trung
	Member of Board of Directors 
	03
	100%
	

	4
	Cao Tan Tuoc
	Member of Board of Directors 
	03
	100%
	

	5
	Tran Van Nhieu
	Member of Board of Directors 
	03
	100%
	

	6
	Le Van Thien
	Member of Board of Directors 
	03
	100%
	

	7
	Nguyen Thi Kim Tuyen
	Member of Board of Directors 
	03
	100%
	


III. Board Resolutions 
	No.
	Resolution / Decision No.
	Date
	Content

	1. 
	02/ ND - HDQT
	22 Jan 2018
	· Approve the exercised report and operating – financial of Dec, the year 2017and operating plan for 2018
· Approve the reports on remunerations fund for Board of Directors of the last 06 months of 2017
· Approve the personnel for Chief of Information Technology Department

	2. 
	03/ NQ - HDQT
	22 Jan 2018
	· Approve adjusting the operating plan for 2018
· Supplement into details of the business lines and report to the General Meeting of Shareholders

	3. 
	04/ NQ - HDQT
	22 Jan 2018
	· Approve the remained dividends payment in cash of 2017

	4. 
	09/ QD - HDQT
	05 Mar 2018
	· Upgrade salary for Vice General Manager

	5. 
	15/ QD - HDQT
	04 Apr 2018
	· Establish organizational board for the 2018 Annual General Meeting of Shareholders

	6. 
	16/ NQ - HDQT
	09 Apr 2018
	· Adjust the operating – financial plan for 2018 for the 2nd time
· Supplement into details of the business lines and report to the General Meeting of Shareholders 

	7. 
	18/ NQ - HDQT
	17 Apr 2018
	· Approve exercised report and operating – financial plan for Mar and the first 03 months of 2018; Financial Statement of Feb and the first 02 months of 2018; profits distribution report and remunerations fund for Board of Directors of 2017 after audited

	8. 
	21/ QD - HDQT
	23 Apr 2018
	· Propose for credit granting at Vietcombank – Saigon Branch 

	9. 
	24/ PMC - HDQT
	29 Jun 2018
	· Issue the Charter of the Company

	10. 
	25/ PMC - HDQT
	29 Jun 2018
	· Issue the internal governance regulation of the Company


IV. Supervisory Board 

	No.
	Members of Supervisory Board 
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Pham Thi Hoang
	Head of Supervisory Board 
	02
	80%
	Business trip

	2
	Le Huu Hung
	Member of Supervisory Board  
	02
	80%
	Business trip

	3
	Nguyen The Phong
	Member of Supervisory Board  
	03
	100%
	


V. List of connected persons/ institutions:
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	1
	Le Viet Hung
	
	Chair of Board of Directors 
	29 Apr 2014
	
	Member of Board of Directors for term of 2014 - 2019

	
	Tran Thi Anh
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thi Thanh Thuy
	
	Connected person
	29 Apr 2014
	
	

	
	Le Viet Hung
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thanh Thuy Tien
	
	Connected person
	29 Apr 2014
	
	

	
	Le Minh Tho
	
	Connected person
	29 Apr 2014
	
	

	2
	Tran Viet Trung
	
	Member of Board of Directors, General Director 
	29 Apr 2014
	
	Member of Board of Directors for term of 2009 – 2014, General Director 

	
	Le Thi Nhi
	
	Connected person
	29 Apr 2014
	
	

	
	Pham Thu Thuy
	
	Connected person
	29 Apr 2014
	
	

	
	Tran Thi Thu Trang
	
	Connected person
	29 Apr 2014
	
	

	
	Tran Pham Anh Tu
	
	Connected person
	29 Apr 2014
	
	

	
	Tran Viet Thang
	
	Connected person
	29 Apr 2014
	
	

	
	Tran Thi Viet Anh
	
	Connected person
	29 Apr 2014
	
	

	3
	Mai Thi Be
	
	Vice Chairman, Deputy General Director 
	29 Apr 2014
	
	Member of Board of Directors for term of 2009 – 2014, Deputy General Director 

	
	Mai Khac Thach
	
	Connected person
	29 Apr 2014
	
	

	
	Mai Khac Hai
	
	Connected person
	29 Apr 2014
	
	

	
	Mai Khac Bich
	
	Connected person
	29 Apr 2014
	
	

	
	Mai Thi Xuan
	
	Connected person
	29 Apr 2014
	
	

	4
	Tran Van Nhieu
	
	Member of Board of Directors 
	29 Apr 2014
	
	Member of Board of Directors for term of 2014 - 2019

	
	Nguyen Kim Sen
	
	Connected person
	29 Apr 2014
	
	

	
	Tran Trung Truc
	
	Connected person
	29 Apr 2014
	
	

	
	Tran Thanh Thao
	
	Connected person
	29 Apr 2014
	
	

	
	Tran Thanh Huong
	
	Connected person
	29 Apr 2014
	
	

	5
	Cao Tan Tuoc
	
	Member of Board of Directors, Deputy General Director 
	29 Apr 2014
	
	Member of Board of Directors for term of 2009 – 2014, Deputy General Director 

	
	Tran Thi Sang
	
	Connected person
	29 Apr 2014
	
	

	
	Cao Thanh Trieu
	
	Connected person
	29 Apr 2014
	
	

	
	Cao Phu Huy
	
	Connected person
	29 Apr 2014
	
	

	
	Cao Thi Kim Tien
	
	Connected person
	29 Apr 2014
	
	

	
	Cao Thi Kim Son
	
	Connected person
	29 Apr 2014
	
	

	6
	Le Van Thien
	
	Member of Board of Directors 
	29 Apr 2014
	
	Member of Board of Directors for term of 2014 - 2019

	
	Le Ha Cam Phuong
	
	Connected person
	29 Apr 2014
	
	

	
	Le Minh Tam
	
	Connected person
	29 Apr 2014
	
	

	
	Le Minh Tri
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thi Anh Tuyet
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thi Tuyet Van
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thi Thuy Trang
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thi Thuy Linh
	
	Connected person
	29 Apr 2014
	
	

	
	Le Minh Phuong
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thi Thao Huong
	
	Connected person
	29 Apr 2014
	
	

	7
	Nguyen Thi Kim Tuyen
	
	Member of Board of Directors cum Vice General Manager
	29 Apr 2014
	
	Member of Board of Directors for term of 2014 - 2019

	
	Le Duc Phung
	
	Connected person
	29 Apr 2014
	
	

	
	Le Nguyen Thao Nguyen
	
	Connected person
	29 Apr 2014
	
	

	
	Le Duc Huy
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Van Nhu
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thi Kim Thai
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thien Lap
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thi Thanh Thuy
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thien Quang
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thi Thuy Trang
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thi Trang Dai
	
	Connected person
	29 Apr 2014
	
	

	8
	Pham Thi Hoang
	
	Head of Supervisory Board 
	29 Apr 2014
	
	Supervisory Board for term of 2014 - 2019

	
	Pham Van Canh
	
	Connected person
	29 Apr 2014
	
	

	
	Pham Thi Nhien
	
	Connected person
	29 Apr 2014
	
	

	
	Pham Thi Anh Ngoc
	
	Connected person
	29 Apr 2014
	
	

	9
	Le Huu Hung
	
	Member of Supervisory Board 
	29 Apr 2014
	
	Supervisory Board for term of 2014 - 2019

	
	Tran Thi Thanh Phuong
	
	Connected person
	29 Apr 2014
	
	

	
	Le Van Bong
	
	Connected person
	29 Apr 2014
	
	

	
	Huynh Thi Cam Ha
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thi Bich Ngoc
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thanh Hai
	
	Connected person
	29 Apr 2014
	
	

	
	Le Thi Bich Van
	
	Connected person
	29 Apr 2014
	
	

	10
	Nguyen The Phong
	
	Member of Supervisory Board 
	29 Apr 2014
	
	Member of Supervisory Board for term of 2014 - 2019

	
	Tran Thi Xuan
	
	Connected person
	29 Apr 2014
	
	

	
	Tran Thi Hong Nga
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Kha Di
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen The Khang
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen The Luu
	
	Connected person
	29 Apr 2014
	
	

	11
	Nguyen Thi Thuy Van
	
	Deputy Quality Director
	29 Apr 2014
	
	Deputy Quality Director

	
	Vo Thanh Ngoc
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thi Thuy Hong
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Phan Vu
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thi Thuy Ngoc
	
	Connected person
	29 Apr 2014
	
	

	
	Thai Kim Anh
	
	Connected person
	29 Apr 2014
	
	

	12
	Phan Xuan Phong
	
	Deputy General Director of Sales
	29 Apr 2014
	
	Deputy General Director of Sales

	
	Ho Thi Xuan
	
	Connected person
	29 Apr 2014
	
	

	
	Nguyen Thi Ngoc Uyen
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Xuan Vu
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Nguyen Uyen Vy
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Xuan Vu
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Nguyen Uyen Vy
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Thi My Linh
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Thi Thanh Loan
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Thi Hoang Ha
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Xuan Loc
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Xuan Phu
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Xuan Cuong
	
	Connected person
	29 Apr 2014
	
	

	
	Phan Xuan Binh
	
	Connected person
	29 Apr 2014
	
	

	13
	Tra Quang Vinh
	
	Deputy General Director
	04 Sep 2014
	
	Appointed from 04 Sep 2014

	
	Truong Thi Na
	
	Connected person
	04 Sep 2014
	
	

	
	Doan Thuy Van
	
	Connected person
	04 Sep 2014
	
	

	
	Tra Quang Minh Thong
	
	Connected person
	04 Sep 2014
	
	

	
	Tra Quang Minh Tung
	
	Connected person
	04 Sep 2014
	
	

	
	Tra Quang Luan
	
	Connected person
	04 Sep 2014
	
	

	
	Tra Thi Lanh
	
	Connected person
	04 Sep 2014
	
	

	
	Tra Thi Nhung
	
	Connected person
	04 Sep 2014
	
	

	
	Tra Quang Phuong
	
	Connected person
	04 Sep 2014
	
	

	
	Tra Thi Nghia
	
	Connected person
	04 Sep 2014
	
	

	14
	Bui Thuy Phuong Uyen
	
	Information disclosure officer, Secretary of Board of Directors 
	20 Jan 2015
	
	Appointed as from 20 Jan 2015

	
	Nguyen Kim Khoe
	
	Connected person
	20 Jan 2015
	
	

	
	Huynh Thu Anh Tuan
	
	Connected person
	20 Jan 2015
	
	

	
	Huynh Phuc Uyen Chi
	
	Connected person
	20 Jan 2015
	
	

	
	Bui Thuy Phuong Vy
	
	Connected person
	20 Jan 2015
	
	

	
	Bui Thuy Phuong
	
	Connected person
	20 Jan 2015
	
	


VI. Transactions of PDMRs and connected persons/ institutions
1. List of PDMRs and connected persons
	No.
	Name 
	Trading account


	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1
	Le Viet Hung
	
	Chair of Board of Directors 
	3,027,726
	32.44%
	State capitals representative - Sapharco

	2
	Tran Viet Trung
	
	Member of Board of Directors cum General Manager 
	3,686
	0.04%
	

	
	Le Thi Nhi
	
	Connected person of Tran Viet Trung
	1,537
	0.02%
	

	
	Tran Thi Thu Trang
	
	Connected person of Tran Viet Trung
	11,285
	0.12%
	

	3
	Mai Thi Be
	
	Vice chair of Board of Directors cum Deputy General Manager 
	23,947
	0.26%
	

	4
	Tran Van Nhieu
	
	Member of Board of Directors 
	60,948
	0.65%
	

	5
	Cao Tan Tuoc
	
	Member of Board of Directors  cum Deputy General Manager 
	18,364
	0.20%
	

	6
	Le Van Thien
	
	Member of Board of Directors 
	1,026,583
	11%
	Representative for the capital of SAPHARCO

	7
	Nguyen Thi Kim Tuyen
	
	Member of Board of Directors cum Deputy General Manager
	4,000
	0.043%
	Resigned from Representative for the capital of SAPHARCO from 01 Apr 2016

	8
	Pham Thi Hoang
	
	Chief of Supervisory Board
	9,102
	0.10%
	

	9
	Le Huu Hung
	
	Member of Supervisory Board
	0
	0
	

	10
	Nguyen The Phong
	
	Member of Supervisory Board
	0
	0
	

	11
	Nguyen Thi Thuy van
	
	Deputy General Manager of Quality
	10,019
	0.11%
	

	12
	Phan Xuan Phong
	
	Deputy General Manager of Sales 
	23,186
	0.25%
	

	13
	Tra Quang Vinh
	
	Deputy General Manager 
	0
	0
	

	14
	Bui Thuy Phuong Uyen
	
	Information Disclosure Officer cum Secretary of Board of Directors 
	0
	0
	


2. Transactions of PDMRs and connected persons/ institutions: None
3. Other transactions: None 
V. Other contents: None
