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I. Activities of Board of Directors 
1. Meetings of the Board of Directors 
	No.
	Members of the Board of Directors 
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Nguyen Huu Diem
	Charirman of Board of Directors 
	05
	100%
	

	2
	Ngo Van Long
	Member of Board of Directors 
	05
	100%
	

	3
	Bui Hong Quan
	Member of Board of Directors 
	05
	100%
	

	4
	Nguyen Tien Hung
	Member of Board of Directors 
	05
	100%
	

	5
	Ngo Kim Cuc
	Member of Board of Directors 
	05
	100%
	


2. Supervision activities of the Board of Directors for the General Manager: Supervising the implementation of Board resolutions, operation plans approved by the General Meeting of Shareholders and Board of Directors; supervising the activitites of the General Director for the Company’s business safety and in accordance with the laws 
II. Board Resolutions/ Decisions
	No.
	Board Resolution No.
	Date
	Content

	1 
	No. 03/ NQ - HDQT
	11 Jan 2018
	- Production and business situation in 2017; orientation and tasks of production and business in 2018
- Operational situation in 2017 of Board of Directors 

- Some other issues

	2 
	No. 07/ QD - HDQT
	02 Mar 2018
	- Decision on dismissing Mr. Vu Thi Tho from her position

	3 
	No. 08/ QD - HDQT
	02 Mar 2018
	- Decision on appointing Mr. Le Huy Hung to new position

	4 
	No. 14/ NQ - HDQT
	11 Apr 2018
	- Operating results of Q.I of 2018 and business operation plan of Q.II of 2018 (expected)

- Holding annual General Meeting of Shareholders of 2018: approve plan to hold annual General Meeting of Shareholders of 2018 and documents will be submitted to the Meeting

- Some other issues

	5 
	No. 52/ QD - HDQT
	16 Apr 2018
	- Convening the annual General Meeting of Shareholders of 2018

	6 
	No. 57/ 2018/ NQ - HDQT
	27 Apr 2018
	- Annual General Mandate 2018

	7 
	No. 58/ QD - HDQT
	27 Apr 2018
	- Decision on appointing Mr. Nguyen Huu Diem to new position

	8 
	No. 60/ NQ - HDQT
	09 May 2018
	- Board resolution on implementing General Mandate 2018

	9 
	No. 63/ QD - HDQT
	09 May 2018
	- Decision on appointing Ms. Ngo Kim Cuc to new position

	10 
	No. 67/ QD - HDQT
	30 May 2018
	- Decision on issuing Management and Organization regulation of the Company

	11 
	No. 68/ QD - HDQT
	30 May 2018
	- Decision on establishing Crew Export Department

	12 
	No. 69/ QD - HDQT
	30 May 2018
	- Decision on receiving and appointing Mr. Nguyen Manh Ha to new position 

	13 
	No. 70/ QD - HDQT
	31 May 2018
	- Decision on dismissing Ms. Hoa Thi Hang from her position

	14 
	No. 74/ QD - HDQT
	12 Jul 2018
	- Operation situation of the first 6 months of 2018 and plan for the remianing 6 months of 2018

- Operation situation of the Board of Directors in the first 6 months of 2018

- Other issues

	15 
	No. 82/ QD - HDQT
	01 Oct 2018
	- Decision on appointing Mr. Ngo Van Long to new position

	16 
	No. 86/ QD - HDQT
	15 Oct 2018
	- Decision on appointing Mr. Dang Tu Hoang to new position


III. Change in connected persons of the public company based on clause 34, article 6 of the securities law:
1. Supervisory Board 

Because Mr. Dang Tu Hoang was appointed as Deputy General Director, the Company did not meet the conditions of memebers of Supervisory Board prescribed in the Enterprise Law and the Company’s Charter. The 2018 annual General Meeting of Shareholders on 27 Apr 2018 appointed Ms. Trinh Thi Bich Ngoc to the Supervisory Board for the term of 2015 – 2020
IV. Transactions of PDMRs and their connected persons/ institutions
1. List of PDMRs and their connected persons

	No.
	Name of individuals/ institutions
	Trading account 
	Position of PDMRs at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	A
	State Capital and Investment Corporation (SCIC)
	
	
	321,638
	19.37 %
	

	B
	Board of Directors 
	
	
	
	
	

	1
	Nguyen Huu Diem
	
	Chairman of Board of Directors cum General Director
	142,192
	8.56 %
	

	1.1
	Ngo Thi Kim Tuyet
	
	
	0
	0 %
	Wife of Mr. Nguyen Huu Diem

	1.2
	Nguyen Huu Dat
	
	
	0
	0 %
	Child of Mr. Nguyen Huu Diem

	1.3
	Nguyen Thi Tuyet Nhung
	
	
	0
	0 %
	Child of Mr. Nguyen Huu Diem

	1.4
	Nguyen Huu Vien
	
	
	0
	0 %
	Brother of Mr. Nguyen Huu Diem

	1.5
	Nguyen Huu Dien
	
	
	0
	0 %
	Brother of Mr. Nguyen Huu Diem

	1.6
	Nguyen Huu Binh
	
	
	0
	0 %
	Brother of Mr. Nguyen Huu Diem

	1.7
	Nguyen Huu Coong
	
	
	0
	0 %
	Brother of Mr. Nguyen Huu Diem

	2
	Ngo Van Long
	
	Member of Board of Directors cum Deputy General Director 
	32,200
	1.94 %
	

	2.1
	Tran Thi Sot
	
	
	0
	0 %
	Mother of Mr. Ngo Van Long

	2.2
	Vu Thi Nga
	
	
	0
	0 %
	Wife of Mr. Ngo Van Long

	2.3
	Ngo Thi Van Anh
	
	
	0
	0 %
	Child of Mr. Ngo Van Long

	2.4
	Ngo Vu Hoang Anh
	
	
	0
	0 %
	Child of Mr. Ngo Van Long

	2.5
	Ngo Van Vinh
	
	
	0
	0 %
	Brother of Mr. Ngo Van Long

	2.6
	Ngo Van Minh
	
	
	0
	0 %
	Brother of Mr. Ngo Van Long

	2.7
	Ngo Thi Thai Thanh
	
	
	0
	0 %
	Sister of Mr. Ngo Van Long

	2.8
	Ngo Thi Thai Hang
	
	
	0
	0 %
	Sister of Mr. Ngo Van Long

	3
	Bui Hong Quan
	
	Member of Board of Directors 
	286,000
	17.23 %
	

	3.1
	Bui Van Quyen
	
	
	0
	0 %
	Father of Mr. Bui Hong Quan 

	3.2
	Nguyen Thi Hong
	
	
	0
	0 %
	Mother of Mr. Bui Hong Quan

	3.3
	Nguyen Thi Thoa
	
	
	0
	0 %
	Wife of Mr. Bui Hong Quan

	3.4
	Bui Quangkhai
	
	
	0
	0 %
	Child of Mr. Bui Hong Quan 

	3.5
	Bui Boi Tran
	
	
	0
	0 %
	Child of Mr. Bui Hong Quan 

	3.6
	Bui Hong Quynh
	
	
	0
	0 %
	Sister of Mr. Bui Hong Quan 

	3.7
	Bui Hong Hanh
	
	
	0
	0 %
	Sister of Mr. Bui Hong Quan

	3.8
	Bui Hong Cong
	
	
	0
	0 %
	Brother of Mr. Bui Hong Quan

	4
	Nguyen Tien Hung
	
	Member of Board of Directors, Deputy Head of Southern Recruiment Department of Hiteco
	250,000
	15.06 %
	

	4.1
	Nguyen Van Dan
	
	
	0
	0 %
	Father of Mr. Nguyen Tien Hung

	4.2
	Tong Thi The
	
	
	0
	0 %
	Mother of Mr. Nguyen Tien Hung 

	4.3
	Chu Thi Ha
	
	
	0
	0 %
	Wife of Mr. Nguyen Tien Hung

	4.4
	Nguyen Nam Khanh
	
	
	0
	0 %
	Child of Mr. Nguyen Tien Hung

	4.5
	Nguyen Hien Trang
	
	
	0
	0 %
	Child of Mr. Nguyen Tien Hung

	4.6
	Nguyen Phuong Linh
	
	
	0
	0 %
	Child of Mr. Nguyen Tien Hung 

	4.7
	Nguyen Thi Kim Oanh
	
	
	0
	0 %
	Sister of Mr. Nguyen Tien Hung 

	5
	Ngo Kim Cuc
	
	Member of Board of Directors cum Head of Finance – General Affairs Department
	100
	0.01 %
	

	5.1
	Ngo Ba Hue
	
	
	0
	0 %
	Father of Ms. Ngo Kim Cuc

	5.2
	Ngo Thi Tat
	
	
	0
	0 %
	Mother of Ms. Ngo Kim Cuc

	5.3
	Trinh Van Hung
	
	
	0
	0 %
	Husband of Ms. Ngo Kim Cuc

	5.4
	Trinh Bao Ngoc
	
	
	0
	0 %
	Child of Ms. Ngo Kim Cuc

	5.5
	Trinh Ngoc Khoi
	
	
	0
	0 %
	Child of Ms. Ngo Kim Cuc

	5.6
	Ngo Ba Quynh
	
	
	0
	0 %
	Brother of Ms. Ngo Kim Cuc

	5.7
	Ngo Ba Tue
	
	
	0
	0 %
	Brother of Ms. Ngo Kim Cuc 

	5.8
	Ngo Ba Due
	
	
	0
	0 %
	Brother of Ms. Ngo Kim Cuc

	C
	Board of Supervisors 
	
	
	
	
	

	1
	Nguyen Thi Xuan Huong
	
	Head of Board of Supervisors 
	82,970
	5 %
	

	1.1
	Ha Thi Man
	
	
	0
	0 %
	Mother of Ms. Nguyen Thi Xuan Huong

	1.2
	Nguyen Dac Luan
	
	
	0
	0 %
	Husband of Ms. Nguyen Thi Xuan Huong

	1.3
	Nguyen Dac Dung
	
	
	0
	0 %
	Child of Ms. Nguyen Thi Xuan Huong

	1.4
	Nguyen Huong Giang
	
	
	0
	0 %
	Child of Ms. Nguyen Thi Xuan Huong

	1.5
	Nguyen Thi Bich Huong
	
	
	0
	0 %
	Sister of Ms. Nguyen Thi Xuan Huong

	1.6
	Nguyen Thi Xuan Mai
	
	
	0
	0 %
	Sister of Ms. Nguyen Thi Xuan Huong

	2
	Trinh Thi Bich Ngoc
	
	Member of Board of Supervisors 
	1,480
	0.09 %
	

	2.1
	Le Van Thanh
	
	
	0
	0 %
	Husband of Ms. Trinh Thi Bich Ngoc

	2.2
	Le Ngoc Diep
	
	
	0
	0 %
	Child of Ms. Trinh Thi Bich Ngoc

	2.3
	Le Quang Duong
	
	
	0
	0 %
	Child of Ms. Trinh Thi Bich Ngoc

	2.4
	Trinh Manh Hung
	
	
	0
	0 %
	Brother of Ms. Trinh Thi Bich Ngoc

	2.5
	Trinh Thi Thuy Ha
	
	
	0
	0 %
	Sister of Ms. Trinh Thi Bich Ngoc

	3
	Nguyen Thi Hai
	
	Member of Board of Supervisors 
	533
	0.03 %
	

	3.1
	Nguyen Tuan Am
	
	
	0
	0 %
	Father of Ms. Nguyen Thi Hai

	3.2
	Bui Thi Cam
	
	
	0
	0 %
	Mother of Ms. Nguyen Thi Hai

	3.3
	Nguyen Tien Trong
	
	
	0
	0 %
	Husband of Ms. Nguyen Thi Hai

	3.4
	Nguyen Tien Thanh
	
	
	0
	0 %
	Chil of Ms. Nguyen Thi Hai

	3.5
	Nguyen Thien Minh
	
	
	0
	0 %
	Child of Ms. Nguyen Thi Hai

	3.6
	Nguyen Thi Thanh Van
	
	
	0
	0 %
	Sister of Ms. Nguyen Thi Hai

	3.7
	Nguyen Thi Huong
	
	
	0
	0 %
	Sister of Ms. Nguyen Thi Hai

	3.8
	Nguyen Thi Hong
	
	
	0
	0 %
	Sister of Ms. Nguyen Thi Hai

	3.9
	Nguyen Tuan Dat
	
	
	0
	0 %
	Brother of Ms. Nguyen Thi Hai

	D
	Management Board 
	
	
	
	
	

	1
	Dang Tu Hoang
	
	Deputy General Director cum Director of Traenco Labor Export Center
	2,300
	0.14 %
	

	2.1
	Nguyen Thi Loc
	
	
	0
	0 %
	Wife of Mr. Dang Tu Hoang

	2.2
	Dang Chi Kien
	
	
	0
	0 %
	Child of Mr. Dang Tu Hoang

	2.3
	Dang Nhat Minh
	
	
	0
	0 %
	Brother of Mr. Dang Tu Hoang

	2.4
	Dang Xuan Anh
	
	
	0
	0 %
	Brother of Mr. Dang Tu Hoang

	2.5
	Dang Minh Nhat
	
	
	0
	0 %
	Brother of Mr. Dang Tu Hoang

	2.6
	Dang Quoc Hoai
	
	
	0
	0 %
	Brother of Mr. Dang Tu Hoang

	2
	Nguyen Vo Hai
	
	Deputy General Director 
	3,790
	0.23 %
	

	1.1
	Pham Thi Nam
	
	
	0
	0 %
	Mother of Mr. Nguyen Vo Hai

	1.2
	Tran Thi Van
	
	
	0
	0 %
	Wife of Mr. Nguyen Vo Hai

	1.3
	Nguyen Van Giang
	
	
	0
	0 %
	Child of Mr. Nguyen Vo Hai

	1.4
	Nguyen Hai Linh
	
	
	0
	0 %
	Child of Mr. Nguyen Vo Hai

	1.5
	Nguyen Vo Nam
	
	
	0
	0 %
	Brother of Mr. Nguyen Vo Hai

	1.6
	Nguyen Thi Bac
	
	
	0
	0 %
	Sister of Mr. Nguyen Vo Hai

	1.7
	Nguyen Vo Long
	
	
	0
	0 %
	Brother of Mr. Nguyen Vo Hai

	1.8
	Nguyen Vo Phong
	
	
	0
	0 %
	Brother of Mr. Nguyen Vo Hai

	2
	Dinh Thi Khanh Ly
	
	Chief Accountant
	1,000
	0.06 %
	

	2.1
	Dinh Duc Khue
	
	
	0
	0 %
	Father of Ms. Dinh Thi Khanh Ly

	2.2
	Dinh Thi Thoan
	
	
	0
	0 %
	Mother Ms. Dinh Thi Khanh Ly

	2.3
	Dinh Thanh An
	
	
	0
	0 %
	Brother Ms. Dinh Thi Khanh Ly

	2.4
	Dinh Than Bien
	
	
	0
	0 %
	Brother Ms. Dinh Thi Khanh Ly


2. Share transactions (information on share transactions of PDMRs and their connected persons in the period): None

3. Other transactions (transactions of PRMRs/ major shareholders and their connected persons with the Company): None
V. Other notes: None

