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Ha NOi, ngay 01 thang 3 ntim 2019

QUVCHE LAM VII~C
f)AI HOI f)ONG co f)ONG THU'ONGNII~N2019. .

CONGTV co PHAN xAV DV'NGso 2

f)e tao dieu klen thuan lQ'icho viec to chuc va ti~n hanh Dai h¢i dong co dong (f)Hf)Cf)) thU'ang
nien 2019 cua Cong ty Co phan Xay dl,l'ng so 2, dong thai hU'ang dan cho co dong tham gia Dai
h¢i va thuc hi$n quyen bieu quy~t true ti~p hoac thong qua d~i dien duoc uy quyen, Ban To
chuc f)Hf)Cf) thuonq nien 2019 xin bao cao f)Hf)Cf) thong qua Quy ch~ lam viec tal Dai h¢i
nhu sau:

I. T~T TV'CUA £)~I HQI:

1. Co dong vathoiilc ngU'ai d~i dien khi vao phong Dai h¢i phai ngoi dung vi tri hoac khu vue
do Ban to chuc d~i h¢i quy dinh;

2. Khong hut thuec la trong Phong Dai h¢i;

3. Khong n6i chuyen rieng, khong SLr dl:mg di$n thoai di d¢ng trong luc dien ra f)~i h¢i. Tat ca
cac may di$n tho~i di d¢ng phai t~t hoiilc khong dU'Q'Cde chuang.

II. DIEUKleN TII:N HANHHQPD~I HQIcODONG

1. £)~i h¢i dong co dong dU'Q'cti~n hanh khi c6 so co dong dl,l' hOp (trl,l'c ti~p hoiilc thong qua
uy quyen) d~i di$n cho it nhat 51% tong so phi~u bieu quy~t.

2. TrU'ang hQ'p khong c6 du so 1U'Q'ngd~i bieu c~n thi~t trong vong ba mU'O'i(30) phut ke tti
thai diem an dinh khai m~c d~i h¢i, ngU'ai tri$u t~p hop huy cu¢c hop. £)~i hQi dong co
dong I~n th(r 2 phai dU'Q'ctri$u t~p trong vong ba mU'O'i(30) ngay ke tCrngay dl,l' dinh to
ch(rc £)~i h¢i dong co dong I~n th(r nhat. £)~i h¢i dong co dong tri$u t~p I~i chi dU'Q'cti~n
hanh khi c6 co dong dl,l' hOp (trl,l'c ti~p hoiilc thong qua uy quyen) d~i di$n cho it nhat 33%
tong so phi~u bieu quy~t.

3. TrU'ang hQ'pd~i h¢i I~n th(r hai khong dU'Q'cti~n hanh do khong c6 du so d~i bieu can thi~t
trong vong ba mU'O'i(30) phut ke tCrthai diem an dinh khai m~c d~i h¢i, £)~i h¢i dong co
dong I~n th(r ba 59 dU'Q'ctri$u t~p trong vong hai mU'O'i(20) ngay ke tCrngay dl,l' dinh ti~n
hanh d~i h¢i I~n hai va trong trU'ang hQ'pnay d~i h¢i dU'Q'cti~n hanh khong phI) thu¢c vao
tong so phi~u bieu quy~t cua cac co dong dl,l' hOp va dU'Q'Ccoi la hQ'p1$va c6 quyen quy~t
dinh tat ca cac van de dl,l' ki~n dU'Q'Cphe chufm t~i £)~i h¢i dong co dong I~n th(r nhat.

III. BIEUQUVETTHONGQUA cAe VAN DE T~I D~I HOI:
1. Nguyen tiic:

T§t ca cac v§n d~ trong chuang trinh hQpcLlaflc;tih¢i d~u phai duQ'c8HflC8 thao
lu~nva I§y bi~u quyet cong khai b~ng cach giO'the bi~u quyet ho~cUchvao Phieu
bi~uquyet (tuy tung noi dung bi§u quyt§t)doi vai tat ca co dong va/ho~c8c;tidi~n.
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The bieu quy~t va Phi~u bieu quy~t dU'Q'cCong ty in, dong dau treo va dU'Q'cphat cho Co
dong I£l~i dien co dong tal cuoc hop £lH£lC£l. Moi co dong/d~i dien co dong dU'Q'ccap mot
The bieu quy~t va 1 Phi~u bieu quyet. Tren the bieu quyet, Phi~u bieu quy~t ghi r6 Ma so
co dong 1, HQva ten, So phieu bieu quy~t cua co dong do.

2. PhU'O'ngth(rc bieuquy~t:

Cac co dong bieu quy~t b~ng The bieu quy~t d6i v&i cac noi dung:

./ Thong qua Bien ban kiem tra tU' each co dong;

./ Thong qua ChU'O'ngtrinh hop;

./ Thong qua Danh sach Doan chu tich, Ban ThU' ky va Ban kiem phieu bieu quy~t £l~i
hOi dong co dong;

./ Thong qua viec b~u thanh vien H£lOT, BKS nhiern ky 2019-2024;

./ Thong qua Danh sach tong hop ling vien dU'Q'Cde CLY,ling CLYvao thanh vien H£lOT,

BKS;
./ Thong qua quy ch~ b~u CLYthanh vien H£lOT, BKS;

./ Thong qua Nghi quy~t (Bien ban) hQP£lH£lC£l;

./ Cac van de khac co lien quan (n~u co).

Cac co dong bieu quy~t b~ng Phi~u bieu quy~t d6i v&i cac noi dung:

./ Bao cao cua Ban dieu hanh ve k~t qua san xuat kinh doanh nam 2018 va k~ ho~ch
san xuat kinh doanh nam 2019;

./ Bao cao cua H£lOT ve quan tri va k~t qua ho~t dong cua HOi dong quan tri va tCrng
thanh vien Hoi dong quan tri nam 2018;

./ Bao cao cua Ban Kiem soat ve k~t qua kinh doanh cua Cong ty, ve k~t qua ho~t
dong cua HOi dong quan tri, Tong giam doc nam 2018;

./ Thong qua Bao cao kiem toan nam 2018 (tom tat),

./ Thong qua phU'O'ngan phan phoi lQ'inhu~n nam 2018;

./ Thong qua phU'O'ngan tra thu lao H£lOT, BKS;

./ Thong qua il,l'a chQn Cong ty kiem toan thl,l'c hi~n kiem toan Bao cao tai chinh nam
2019;

./ Thong qua phU'O'ngan chuyen tn,1sa van pheng Cong ty ve Tea nha B - K£lTM Kim
Van - Kim Lu, £l~i Kim, Hoang Mai, Ha Noi va uy quyen cho H£lOT quy~t dinh
phU'O'ngan ban, gia ban, thai diem ban tn,! sa van pheng Cong ty (t~ng 2 - 4) Tea
nha 01, KflTM Kim Van - Kim Lu, £l~i Kim, Hoang Mai, Ha Noi.

Cach thlic thl,l'c hi~n bieu quy~t b~ng The bieu quy~t:

./ Co dong va/ho~c £l~i di~n co dong bieu quy~t (tan thanh, kh6ng tan thanh, kh6ng c6
y ki~n) doi v&i mot van de b~ng cach trl,l'c ti~p giO'The bieu quy~t t~i £l~i hoi;

./ Khi ti~n hanh bieu quy~t t~i £l~i hQi, cac co dong bieu quy~t tan thanh thOng qua S8
giO'The bieu quy~t len cao. Thanh vien Ban kiem phi~u S8 danh dau Ma so co dong
va so phi~u bieu quy~t tU'O'ngling cua tCrng co dong tan thanh. TU'O'ngtl,l', theo Sl,l'
dieu hanh cua Chu tQa, cac co dong kh6ng tan thanh ho~c kh6ng c6 y ki~n S8 I~n

1Mii s6 c6 dong do ve2 cap cho timg cd dong theo danh sach ch6t t(Ii ngay 2510212019
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1U'Q1giO'The bieu quyet:

Cach thuc thuc hi$n bieu quy~t b~ng Phi~u bieu quy~t:
./ Co dong va/ho~c Dai dien co dong bieu quy~t (tan tnent: kh6ng tan thanh, kh6ng co

y ki~n) doi voi mot v~n d~ neu trong Phi~ubieu quy~t b~ng each b6 phieu kin;
./ cac co dong b6 phieu theo nguyentac sau:

+ Vi$c b6 phieu dU'Q'Cbat dau tu khi c6 hleu I$nhcua ChLitoa cuoc hop hoacTrU'ang
ban kiem phieu va k~t thuc khi co dong cuoi cling b6 phieu vao thunq phieu hoac sau
20. phut ke tu thai diem bat dau be phi~utLiythuoc vao thai diem nao d~n truce. Sau
khi k~t thuc viec be phieu, hom phieu se dU'Q'cniern phong va nhCl'ngco dong khong
tham gia be phieu duoc coi nhu Khongc6 y ki~n.
+ Vi$c kiem phieu dU'Q'cti~n hanh ngay sau khi vi$c be phi~u k~t thuc va thLingphi~u
dU'Q'cniem phong.

./ Cac phi~u bieu quy~t Khong hQ'p1$se khong dU'Q'ctinh bao gom:
+ Phi~u khong theo mau do Ban to ch(fc phat ra, khong c6 d~u cLiaCong ty va
khong c6 chCl'ky xac nh~n cLiaco dong;
+ Phi~u bi rach, g~ch, tay x6a, slia chCl'a;
+ Phi~u ghi them nhCrngthong tin khac, them ky hi$u;
+ Phi~u c6 ghi nhi~u y ki~n khac nhau trong cling mot n¢i dung bieu quy~t thl phan
bieu quy~t d6 Khong hQ'p1$.
+ Vi$c bieu quy~t doi v&i tung n¢i dung can thong qua trong Phi~u bieu quy~t la doc
I~p v&i nhau va tinh hQ'p1$cLiaphan bi~u quy~t n¢i dung nay khong lam anh hU'ang
d~n tinh hQ'p1$cLiacac n¢i dung bieu quy~t khac.
+ TrU'cmghQ'pco dong trong qua trlnh ghi Phi~u bieu quy~t bi nham Ianv&i di~u ki$n
chU'abe vao thLing phi~u thl dU'Q'cquy~n trl,J'cti~p g~p Truang ban kiem phi~u xin
doi I~i Phi~u bieu quy~t nh~mdam baoquy~n lQ'icho co dong.

./ Ngay sau khi co dong hoan thanh vi$c be Phi~u bieu quy~t thong qua cac n¢i dung
dU'Q'ctrlnh bay t~i D~i hoi vao hom phi~u, Ban Kiem phi~u se ti~n hanh kiem phi~u
va cong bo k~t qua kiem phi~utrU'&ctoan D~i hoi.

3. Th~I~bi~uquy~t:

3.1. 0.1 (mOt) co phi~u pho thong tU'O'ng(fng v&i 0.1 (mOt) phi~u bieu quy~t.

T~i ngay chot danh sach co dong (ngay 2510212019), tong so co phan cLia cong ty la
15.0.0.0..0.0.0.(MU'ainam tri$u) co phanc6 quy~nbieu quy~t.

3.2. Cac v~n d~ sau day se dU'Q'cthong qua khi c6 tlr 51% tra len tong so phi~u bieu quy~t
cLiacac co dong c6 quy~n bieu quy~t c6 m~t trl,J'cti~p ho~c thong qua d~i dil;!ndU'Q'cLlY
quy~n c6 m~t t~i D~i hOidong co dong ch~p thu~n:

- Bao cao cLiaBan di~u hanh v~ k~t qua san xu~t kinh doanh nam 20.18 va k~ hoachsan
xu~t kinh doanh nam 20.19; .

- Bao cao cLiaHDQT v~ quan tri va k~t qua ho~t dong cLiaH¢i dong quan tri va tung
thanh vien H¢i dong quan tri nam 20.18;

- Bao cao cLiaBan Kiem soat v~ k~t qua kinh doanh cLiaCong ty, v~ k~t qua ho~t dong
cLiaH¢i dong quan tri, Tong giam doc nam 20.18;

- Thong qua Bao cao kiem toan nam 20.18 (t6m tat),
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_ Thong qua phuonq an phan ph6i lQ'inhuan nam 2018;

- Thong qua phU'O'ngan tra thu lao Hf)QT, BKS;
_ Thong qua h,J'achon Cong ty kiem toan thl,J'chien kiem toan Bao cao tai chinh nam

2019;
_ Thong qua vi$c bau thanh viemHf)QT, BKS nhiem ky 2019-2024;
_ Thong qua Danh sach tong hop ung vien dU'Q'cd~ CLl', ung CLl' vao thanh vien Hf)QT,

BKS nhi$m ky 2019-2024;

- Thong qua Quy che b~u CLl';
- Thong qua Nghi quyet (Bien ban) hop f)Hf)Cf);

- Cac v~n d~ lien quan khac (n~uc6).
3.3. Cac v~n d~ khac se duoc thong qua khi co t(r 65% treY lim tong s6 phieu bieu quyet cua

cac co dong co quyen bieu quyet co mat true tiep hoac thong qua d<;lidien dU'Q'cuy quy~n
co m~t tal Dai h¢i dong co dong chap thuan theo quy dinh neu tal f)i~u 1$Cong ty.

IV. THAo LU~N T~I £)~I HOI:

1. Nguyen t~c:

Vi$c thao luan chi dU'Q'cthuc hien trong thai gian quy dinh va thuoc pham vi cac van d~
trlnh bay trong ChU'O'ngtrlnh f)Hf)Cf);

Co dong co y kien phat bieu phai dang ky n¢i dung vao Phieu d~t cau hoi va chuyen cho
Ban ThU' ky f)<;lih¢i;

Ban thU' ky f)<;li h¢i se sl§p xep cac Phieu d~t cau hoi cua co dong theo thu tl,J'dang ky va
chuyen len cho f)oan chu tich.

2. Tra lai y ki~n th~c m~c clla c6 dong:

Tren cO' sa Phieu d~t cau hoi cua co dong do Ban ThU' ky t~p hQ'p, sl§p xep va trlnh len
f)oan chu tich, Chu toa ho~c thanh vien do Chu toa chi dinh se giai dap cac y kien thl§c
ml§c cua co dong.

V. TRAcH NHleM COA CHOTQA:

1. f)i~u hanh d<;lih¢i theo dung n¢i dung chU'O'ngtrlnh nghi Sl,J',cac the 1$quy che dU'Q'cf)<;li
h¢i thong qua. Chu toa lam vi$c theo nguyen tl§c t~p trung dan chu va quyet dinh theo da
~so.

2. HU'ang dan f)<;li h¢i thao lu~n, I~y y kien bieu quyet cac v~n d~ trong n~m trong n¢i dung
chU'O'ngtrlnh hOp cua f)<;lih¢i va cac v~n d~ co lien quan trong su6t qua trlnh f)<;lih¢i.

3. Giai quyet cac v~n d~ phat sinh trong su6t qua trlnh f)<;lih¢i.

VI. TRAcH NHleM COA BAN THU' KY:

1. Ghi chap d~y du, trung thl,J'ctoan b¢ n¢i dung dien bien d<;lih¢i va nhQtngv~n d~ da dU'Q'c
cac co dong thong qua ho~c con lU'uy t<;lif)<;lih¢i vao Bien ban hop f)c;li h¢i;

2. SOc;lnthao cac Nghi quyet v~ cac v~n d~ da dU'Q'cthong qua tQi f)Qi h¢i va cong bE>Bien
ban, nghi quyet dQi h¢i.

VII. TRAcH NHleM COA BAN BAu cO'vA BAN KIEM PHIEU:

1. HU'ang dan va to chuc thl,J'chi$n cac n¢i dung trong cong tac b~u CLl' Hf)QT, Ban kiem
soat.
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2. Xac dinh chinh xac ket qu.ibi~u quyet clla.c6idonglv~ cac van d~'ltliong.quatal Dai h¢i;
3. Nhanh ch6ng.thong,bao cho Ban ThU'kY·k~t.qliia~Jji~uquy:et;
4. Cong.b6'k~tquatbau.cll'·va.ki~mphieu\bi~ujquyet
5. Xem xet vasbao cao,,£)c;tih¢i nhfrng'trU'ang'h9'P vi pharn the le,bieu quyet hoac dan thu

khieu nai v~"l<etqu'~l:Sieuquyet.

Bien banhop '£)~i~hQi'd6ng\!c61donglphaiR'fU'Q'c.docva tli'ong~quatrU'&c:khibecmc;tc£)c;tihoi.

Tremday la toan b9,q~y cne',lamvi~c,cpa1f'.,c;ti"h,·¢il<1qi1~%Or:l9~h~0'~~)\Q,2:~}O~9cuaGong,ty
C6·ptfanX::aydl;l'ng~s62.·SanT6 'chuc £)~i:rh"'Qi~kinn1tfin!W£)~ . ~~~m'xe,ttttj1oQ:giqlUa.

Tran tf(~ng!

CHU TICH HDQT

JV'~P!ifJ~
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