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QUY CHE TO CHU*C
DAI HOI DONG CO DONG THlTCfNG NIEN NAM 2020

-Can cu Ludt Doanh nghiep ndm 2014 vd cac van ban hu&ng dan thi hanh; vd
-Can cu Diiu le cua Cong ty Cdphdn Dich vu Phan phdi Tong hap Dau khi.

Dai hdi dong cd dong thudmg nien Cong ty Cd phan Dich vu Phan phdi Tong hgp Dau
khi nam 2020 dugc to chuc va thuc hien theo Quy chd td chuc nhu dugc dd cap dudi day,
cac ndi dung khdng dugc quy dinh tai Quy che nay se dugc thuc hien theo quy dinh cua
phap luat hien hanh.

Chmmg I: NHU^NG QUY DINH CHUNG

Dieu 1. Muc tieu

Tao dieu kien thuan lpi cho cong tac td chuc va tien hanh Dai hdi cd dong thudmg nien
nam 2020 cua Cong ty Cd plain Dich vu Phan phdi Tdng hgp Diu khi ("PSD"). Dam bao
Dai hdi dugc tien hanh cong khai, cong bang va dan chu.

Dieu 2. Pham vi ap dung

Quy Che nay ap dung cho viec td chuc Dai hdi Cd dong thudmg nien nam 2020 cua
Cong ty Cd phin Dich vu Phan phdi Tdng hgp Dau khi (ggi tit la "Dai hoi ").

Dieu 3. Yeu cau chung

3.1.Tat ca cac cd dong den tham du Dai hdi an mac chinh te.

3.2.Cd dong khi vao phdng hop dai hdi phai ngdi dung vi tri hoac khu vuc do Ban td
chuc dai hdi quy dinh. Tuan thu viec sip xep vi tri cua Ban td chuc;

3.3.Khdng hut thudc la trong Phdng dai hdi; khdng tu tien di lai, khdng ndi chuyen
rieng, de dien thoai di dong d chd do rung.

Dieu 4. Dieu kien tien hanh Dai hoi

Dai hdi dugc tien hanh khi co sd cd dong hoac dai dien co dong tham du dat it nhat
51 % so cd phan cd quydn bieu quydt cua PSD.

Dieu 5. Dieu kien tham du va quy dinh ve uy quy en

5.1. Cac cd dong cd quy en true tiep tham du Dai hdi theo thong bao mdi hop.
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5.2.Truang hap co dong khong tham gia true tiep co the uy quyen cho dai dien ciia

minh tham du Dai hoi. Dai dien theo uy quy6n khong nhat thi6t phai la co dong ciia PSD.

5.3.Viec uy quyen phai lap bang van ban va:

-La ca nhan thi phai dugc ky bai nguai uy quyen;

-La to chuc phai dugc nguai dai dien theo phap luat hoac nguai dugc uy quyen hgp
le cua to chuc do ky va dong dau;

-Trong truang hgp khac thi phai co chu ky cua nguai dai dien theo phap luat cua c6

dong.

5.4.Nguai dugc uy quyen du hgp Dai hoi phai gui van ban uy quy^n cho Ban t6 chuc
truac khi vao phong hgp.

Chirang II: QUYEN HAN VA NGHIA VU CAC BEN THAM GIA DAI HOI

Dieu 6. Quyen han va nghia vu cac co dong pho thong khi tham gia Dai hoi

6.1.Cac co dong hoac dai dien co dong co quyen bieu quyet thong qua cac noi dung

thuoc tham quyen theo chuong trinh dai hoi.

is/•>ir•>\sfriri6.2.Moi co dong co tong so co phan co quyen bieu quyet tuong ung vai tong so co

phan sa hiru va dugc uy quyen.

6.3.M6i co dong hoac dai dien co dong khi den tham du Dai hoi phai mang theo Giay
mai hgp, giay ta tuy than va giay uy quyen (trong truang hgp uy quyen tham du) gui Ban
To chuc Dai hoi de ki6m tra dieu kien tham du dai hoi va nhan dugc phieu bieu quyet, phieu
bau (neu co) (co ghi ma so co dong va so co phan co quyen bieu quyet ma minh dai dien co

dong dau treo cua PSD).

6.4.C6 dong hoac dai dien c6 dong den muon co quyen dang ky ngay va sau do co
quyen tham gia bidu quyet tai Dai hoi, nhung Chu toa khong co trach nhiem dung Dai hgi
hk, cac co dong hoac dai dien c6 dong dang ky va hieu luc cua cac Ian bieu quyet da tien

hanh khong bi anh huang.

6.5.Cac c6 dong hoac dai dien co dong khi tham gia dai hoi can:

-Tuan thu cac quy dinh tai Quy che nay;

-Hoan thanh cac thu tuc dang ky tham du Dai hoi vai Ban to chuc Dai hoi;

-Nghiem chinh chap hanh noi quy tai Dai hoi, ton trpng ket qua lam viec tai Dai hoi.



8.6. Thu ky Dai hoi thuc hien cac cong viec trg giiip theo phan cong ciia Chii tich
doan. Cu the nhung nhiem vu sau:
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7.1.Ban to chuc Dai hoi nhan giay to el dong den hop, phat cac tai lieu va phieu bieu
quylt, philu bau thuc hien cac cong tac to chuc khac.

7.2.Ban kilm tra tir each Dai bilu do Ban to chuc Dai hoi co dong de cii, co trach

nhiem kilm tra va bao cao truac Dai hoi ve k^t qua kilm tra tu each cac cl dong/dai dien co
dong tham du Dai hoi.

7.3.Ban kilm philu do Ban tl chuc Dai hoi co dong de cu va dugc Dai hoi bieu quylt
thong qua. Ban kiem phieu co cac nhiem vu sau:

-Xac dinh kit qua bilu quylt, bau ciia co dong ve cac van de thong qua tai Dai hoi;

-Nhanh chong thong bao cho Thu ky Dai hoi ket qua bieu quyet, bau.

7.4.Trong qua trinh thuc hien nhiem vu, Ban kilm philu phai lam viec trung thuc,
chinh xac va chiu trach nhiem ve ket qua kiem phieu.

Dieu 8. Quyen han va nghla vu cua Chu tich doan va Thir ky Dai hoi:

8.1.Ban to chuc Dai hoi dl cu CM tich Doan, Thu ky Dai Hoi va phai dugc Dai hoi
bieu quylt thong qua bSng hinh thuc gio tay.

8.2.Chu tich doan gom Chii tich va cac thanh vien. Chu tich la ngudi Chu toa Dai hoi.

8.3.Quyet dinh ciia Chu tpa ve cac van dl, trinh tu, thu tuc hoac cac su kien phat sinh
ngoai chuong trinh Dai hoi se mang tinh phan quylt cao nhlt.

8.4.Chii toa se tiln hanh cac cong viec xet thay la cln thilt dl dieu khiln Dai hoi mot
each hgp le, co trat tu va bao dam Dai hoi phan anh dugc mong muln cua da si dai bilu
tham du.

8.5.Khong can lly y kiln Dai hoi, Chu toa Dai hoi co quyln tri hoan Dai hoi da co du
si nguoi dang ky du hop theo quy dinh din mot thai diem khac hoac thay dli dia dilm nlu
nhan thay rang:

-Co nguoi du hop co hanh vi can tra, gay rli trat tu, co nguy ca lam cho cuoc hop
khong dugc tien hanh mot each cong bang va hgp phap.

-Su tri hoan la can thilt dl cac cong viec cua Dai hoi duac tiln hanh mot each hap
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-Ghi chep day du, trung thuc noi dung diln bien tai Dai hoi va nhung van de da dugc
c6 dong hoac dai dien co dong thong qua hoac con luru y tai Dai hoi;

-Soan thao nghi quyet dai hoi va cac quyet dinh ve nhung v^n de da dugc thong qua

tai Dai hoi.

-Tiep nhan phieu dang ky phat bieu va cac cau hoi bSng van ban cua c6 dong.

-Cac nhiem vu khac theo su phan cong cua Chu tich doan.

Chirung III: BIEU QUYET THONG QUA CAC VAN DE TAI DAI H0I

Bieu 9. Cac noi dung thong qua tai Dai hoi

9.1.Danh sach Chu tich doan, Ban Thu ky, Ban Kiem philu Dai hoi;

9.2.Bao cao cua Hoi dong quan tri, Ban Giam d6c va Ban Kiem soat;

9.3.Cac noi dung khac theo chuong trinh dai hoi;

9.4.Du thao Nghi quyet dai hoi.

Dieu 10. Bieu quyet tai Dai hoi

10.1.Dai hoi thao luan tung van de trong noi dung chuong trinh. Sau khi ket thuc phan
thao luan se tien hanh phan bieu quyet tung van de theo thu tu noi dung da dugc thong qua

trong chuong trinh dai hoi, tuy theo hieu lenh va dieu khien cua Chii tga.

10.2.D6i voi cac noi dung ve danh sach Doan chu tich, Thu ky va Ban kiem phieu;
Chuofng trinh dai hoi, Quy che to chuc, Quy che bau bo sung, cac co dong/dai dien co dong

se bieu quyet bang hinh thuc gioi tay.

10.3.Doi vai moi noi dung neu tai Dieu 9.3 cua Quy che nay, cac co dong/dai dien co
dong se bi^u quy6t b^ng phiu bi^u quy^t, Co dong/dai dien co dong se danh dau yao cac 6
(Dong y, Khong dong y, Khong co y kiiri) cua tung v^n de tren phieu bieu quyet, sau do
chuy^n lai phiSu bi^u quyet cho Ban to chuc. Trong qua trinh hop, cac co dong co th6 bieu
quyet truoc cac noi dung va chuyen phieu bieu quyet cho ban to chuc.

10.4.Phi^u bidu quy ^t khong hgp le trong cac trubmg hgp sau:

-Phieu khong do Cong ty phat hanh;

-Philu khong co chu ky cua co dong/dai dien co dong; hoac

-Danh dau vao tur 2 6 trd len tai moi vdn de can bieu quyet.



10.5.Phieu bilu quyet dugc xem la ding y trong cac trudng hop sau:

-Chon 6 "Dong y"; hoac

-Khi ca 3 6 ("Dongy", "Khong dongy", "Khong co y kien") khong dugc danh dau

tai moi van de can lay y kien.

10.6.Ngay sau khi cac cl dong/dai dien cl dong da bilu quyet xong tirng vin de, Ban
Kilm philu se tien hanh thu lai phieu bieu quyet va lap bien ban kilm phieu.

10.7.Doi vdi cac van de phat sinh trong cuoc hop (do Dai hoi co dong dua ra ngay
trong cuoc hop) cin bilu quylt, viec bi^u quyet se thuc hien nhu tren (bang phi6u bieu
quyet bo sung cho cac van de phat sinh dugc in va phat kem).

10.8.Ban Kiem phieu phai ghi nhan thong tin trong khi bieu quyet va l|p bien ban kit
qua bilu quyet sau khi bieu quylt xong. Noi dung bien ban bao gom: Tong so co dong tham

gia du hop, tong s6 c6 dong tham gia bilu quylt, so va ti le phieu hgp le, phieu khong hgp
le, s6 va ti le philu dong y /khong d6ng y/ khong co y kien cho timg vln dl da bieu quylt.

10.9.Nhung co dong tham du hgp ma khong tham gia bieu quyet thi coi nhu dong y
vdi cac noi dung bieu quyet ciia Dai hoi

Dieu 11. Thong qua bang bieu quyet tai Dai hoi

Theo quy dinh cua Luat Doanh nghiep 2014, tru truomg hgp bieu quylt thong qua vh!
sua ddi, bo sung Dilu le PSD phai dat it nh^t 65% tdng so philu bilu quylt chip thuan,
noi dung khac dugc coi la thong qua bing bilu quy It tai Dai hoi khi co it nhit 51% ting
co phan co quy en bieu quyet ciia tit ca cac cl dong/dai dien cl dong du Dai hoi bilu qu)
thong qua.

Chirung IV: PHAT BIEU Y KIEN TAI DAI H0I

Dieu 12. Nguyen tic va hinh thuc phat bieu y kien

12.1.Chu tich doan uu tien cac cau hoi/thao luan bang van ban dugc co dong dang ky

trudc vdi Thu ky Dai hoi.

12.2.C6 dong/dai dien cl dong tham du Dai hoi khi muln phat bilu y kiln thao luan
phai dugc su ding y ciia Chii tich doan.

12.3.Cl dong phat bilu ngin ggn va tap trung vao diing nhung noi dung trgng tam cin
trao dli, phu hop vdi noi dung chuong trinh nghi su ciia Dai hoi da dugc thong qua. Chii
tich doan se sip xlp cho cl dong phat bilu theo thu tu dang ky. Trong trudng hgp co nhieu
cau hoi vl cung mot noi dung, Chii tich doan se ting hgp va tra ldi theo nhdm cau hoi.



VU TIEN DlTONG

TM. DAI HQI CO DONG
A

Quy che nay gom 6 Chuong, 14 Dieu va co hieu luc ke tir khi dugc Dai hgi dong c6
dong thong qua. )/

Dieu 15. Hieu luc..X

12.4. Truxmg hop da het thai gian thao luan ma co dong van con co cau hoi thi Chu
tich doan co trach nhiem ghi nhan va tra lai b^ng van ban guri ve dia chi cua c6 dong do
ngay sau Dai hoi.

Chirong V: KET THUC DAI HOI

Dieu 13. Bien ban hop, Nghi quyet cua Dai hoi

Tat ca cac noi dung tai Dai hoi phai dugc Thu ky Dai hoi ghi vao bien ban, cac van db

chinh thong qua phai dugc ghi vao Nghi quyet. Nghi quy^t cua Dai hgi phai dugc doc va
thong qua trudc khi be mac Dai hoi.

Chmmg VI: CAC DIEU KHOAN KHAC

Dieu 14. Truxrng hop to chiic Dai hoi khong thanh

14.1Trong vong 30 phut ke tir thai diem an dinh khai mac Dai hoi, cuoc hop Dai hoi
Ian thu nhat khong du dieu kien tien hanh theo quy dinh tai Dieu 4 cua Quy che nay. Ban to
chuc co quyen xin y kien Dai hoi bang hinh thuc bieu quyet gia tay, neu dugc da so co dong

tham du dong y thai diem khai mac co the dugc lui lai de cha them co dong tham du de du
dieu kien to chiic Dai hoi. Trong truong hgp khong du so co dong tham du thi viec trieu tap
Dai hoi Ian thu hai se dugc tien hanh trong vong 30 ngay ke tu ngay cuoc hgp Dai hgi Ian

thu nh^t du dinh khai mac. Cuoc hgp Dai hgi Ian thu hai chi dugc tien hanh khi co so co
dong/dai dien co dong du hop dai dien cho it nhat 33% co dong co quyen bieu quyet.

14.2Truang hgp cuoc hop trieu tap Dai hgi Ian thu hai khong du dieu kien tien hanh
theo quy dinh tai Dieu 14.1 cua Quy chS nay thi viec trieu tap Dai hoi Ian thu ba se dugc
tien hanh trong vong 30 ngay kS tvr ngay cuoc hop Dai hoi Ian thu hai du dinh khai mac va

khong phu thuoc vao so lugng /dai dien co dong tham du hop.
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