CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
NHUA THIEU NIEN TIEN PHONG Pic ldp — Ty do — Hanh phic

QUY CHE LAM VIEC VA BIEU QUYET
PAT HOI CO DPONG THUONG NIEN NAM 2020
CONG TY CO PHAN NHUA THIEU NIEN TIEN PHONG

- Cdn cwr Ludt doanh nghiép $6 68/201 4/Q0H13 dwge Qué'c hoi Nude Cong hoa Xa
hoi Chu nghia Viét Nam thdong qua igi khéa XIII, ky hop thir 8 ngay 26/11/2014;

- Can cir Piéu 1é 16 chire vt hoat dong 16 chirc hoat dong cua Cong ty Cé pha”?n
Nhyra Thiéu Nién Tién Phong,

Pai hdi ddng ¢ dong thudng nién nim 2020 cia Cong ty C6 phan Nhira Thiéu Nién
Tién Phong duge td chite va thic hién theo Quy ché 1am viée va biéu quyét trong Dai hoi
nhu sau:

1. Muc dich:

- Dam bdo trinh ty, nguyén tic tng xir, bidu quyét tai cude hop Pai hoi dbng cb
dong thudong nién ctia Cong ty C6 phan Nhwa Thiéu Nién Tién Phong difn ra dang quy
dinh va thanh cong tot dep.

- Cac nghi quyét cua Dai hoi dong co dong thé hién vy chi thdng nhét ctia Pai hdi
dong ¢6 dong, dap img nguyén vong, quyén loi clia ¢d déng va quy dinh cta phap luit,

2. Béi twgng va pham vi:

- P6i tugng: Tt ca cic ¢d dong, nguoi dai didn (ngudi duge ay quyén hop 18)
tham dy hop Pai hoi dong c6 dong thudng nién cia Céng ty C6 phan Nhya Thiéu Nién
Tién Phong déu phai chap hanh, tudn tha cac quy dinh tai quy ché nay, Piéu 1é cta Cong ty
va quy dinh hi¢n hanh cia phép luét.

- Pham vi: Quy ché nay duoc sir dung cho cude hop Pai hdi ddng cb déng thudng
nién nam 2020 cia Cong ty CO6 phdn Nhya Thiéu Nién Tién Phong dién ra ngay
18/05/2020.

3. Giai thich tir ngii/ tir viét tit:

- HDQT: Hoi ddng quan tri;

- Céng ty: Cong ty C6 phin Nhya Thiéu Nién Tién Phong

- DHDCD: Pai hoi ddng cb dong;

- Dai bidu: Cac cbd dong, ngudi dai dién (ngudi duge Gy quyén hop 18);

- BTC: Ban t6 chirc
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4. Nbi dung quy ché:
4,1. Diéu kién tién hanh DHDCD:

- Cubc hop PHPCP Céng ty duoc tién hanh khi ¢6 s6 dai biéu tham di dai dién it
nhat 65% tong s cb ph?m co quyén biéu quyét cia Céng ty.

- Trudmg hop khéng ¢6 du s6 hrong dai biéu can thiét trong vong ba muoi (30) phit
ké tir thoi diém dn dinh khai mac dai héi, ngudi tridu tip hop huy cude hop. PHDCPD phai
duoc triéu tip lai trong vong ba muoi (30) ngdy ké tir ngdy dy dinh 5 chirc DPHPCP lin
thir nhat. DPHPCP triéu tap lai chi dugc tién hanh khi ¢6 thanh vién tham dy 14 cac ¢b dong
va nhiing dai dién duge uy quyén du hop dai dién cho it nhat 51% téng sd ¢b ph‘?m cd quyén
biéu quyét.

- Trudng hop dai hoi lan thir hai khéng dugc tién hanh do khong cé di s6 dai biéu
can thiét trong vong ba muroi (30) phitt ké tir thi diém 4n dinh khai mac dai hoi, PHPCD
lan thir ba c6 thé duge tridu tip trong vong hai muoi (20) ngay ké tir ngay du dinh tién hanh
dai hoi lan hai va trong trudng hop ndy dai hoi duwoc tién hanh khéng phu thude vao sb
luong ¢b déng hay dai dién uy quyén tham dy va duge coi 12 hop 18 va ¢6 quyén quyét dinh
tat ca cac van dé dy kién duge phé chuén tai PHPCD 14n thir nhét.

4.2, Pibu kién tham du:

Cac cb d6ng c6 tén trong danh sach cb ddng clia Cong ty tai thoi diém chdt danh sach
ngdy 04/03/2020 dédu ¢6 quyén tham dy hofic ay quyén cho Pai dién cta minh tham du.
Trudng hop ¢6 hon mét dai dién duoe ty quyén tham dy theo quy dinh cta phap luat duoc
quyén tham du, thi phai xac dinh 18 sb cb ph?m va s phiéu bau cia mdi ngudi dai dién,

4,3. Dai bidu cta dai hdi phai tudn thi cdc quy dinh sau:

- Pung gio, trang phuc lich sy, trang trong, tudn thu viéc kiém tra an ninh (néu c0),
gidy to tly thén,... theo yéu cdu ciia BTC Pai hoi.

- Nhén hd so, tai liéu phuc vu Dai hoi tai ban d6n tiép dai biéu,

- Cd d6ng dén mudn c6 quyén ding ky ngay va sau d6 cé quyén tham du va biéu
quyét ngay tai Pai hoi. Chu toa khéng cé trach nhiém dimg Dai hdi @& cho cb dong dén
mudn dang ky tham du; Két qua bidu quyét cdc vin dé trude d6 duoc tién hanh biéu quyét
trude khi dai bién d6 dén tham dy s& khéng bi anh hudng.

- Pé dién thoai & ché d6 rung hodc tit may, khi can thi ra bén ngoai dam thoai,

- Tuén thu cac quy dinh cta Ban td chtre, ciia Chit toa diéu hanh Dai hoi.

- Trudmg hop 6 dai biéu khong tuédn tha nhitng quy dinh vé kiém tra hodc céc bién
phap, quy dinh néi trén, Chi toa sau khi xem xét mot cach cén trong, ¢6 thé tir chéi hodc
truc xudt dai biéu noi trén khéi noi dién ra Dai hoi dé dam bao Pai hdi dién ra mot cach -
binh thudng theo chuong trinh ké hoach.



4.4. Chu toa va Doan chu tich:

- Poan Chu tich gdm 03 ngudi, bao gom 01 chii tich va 02 thanh vién. Chd tich Hbi
dong quén tri 13 Cha toa cude hop. Cha toa didu hanh cdng viée ciia Dai hoi theo ndi dung,
chuong trinh ma Héi déng quan tri d du kién théng qua trirde Dai hdi.

- Trong truomg hop Chu tich Héi df")ng quan tri véng mit hodic tam thoi mat kha
nang lam viée thi cac thanh vién Hoi déng quan tri con lai bau mot ngudi trong sd ho lam
chi toa Pat héi. Truong hop khéng bau duoc ngudi 1am chi toa thi Trudng Ban kiém soat
dicu khién dé Dai hoi ddng cb ddng biu chii toa cude hop trong s6 nhing ngudi du hop va
ngudi co phiéu bau cao nhét s& 1am Chu toa cude hop.

- Nhiém vy ctia Poan Chu tich:

o Pidu hanh cic hoat déng cia PHPCP Céng ty theo chuong trinh dy kién cia
HDQT d3 dugec DHDCD théng qua;

o Hudng dan cac dai bibu va Dai héi thdo ludn cac ndi dung cé trong chuong trinh;

e Trinh du thao, két fudn nhitng van dé can thiét d& Pai hoi biéu quyét;

o Tra loi nhitng vén & do Pai héi yéu cau;

o Giai quyét cac vn dé phat sinh trong sudt qua trinh Dai héi.

- Nguyén tic 1am viéc ctia Poan Cha tich: Poan Chi tich 1am viéc theo nguyén tic

tap thé, tip trung dan chi, quyét dinh theo da sb.
4.5. Thu ky Dai hdi:
- Chu toa cir m8t hodic mot sd ngudi lam Thu ky PHDCP.
- Nhiém vu va quyén han:
o Ghi chép diy da, trung thye n6i dung Pai hi;
o Tiép nhan phiéu ding ky phat bidu cia Pai biéu;
e Lap Bién ban hop va soan thao Nghi quyét PHPCD;
o HOG trg Chil toa cong bd thdng tin lién quan dén cude hop PHPCPE va thong bao dén
chc co dong theo ding quy dinh phap ludt va Didu 16 Céng ty.

- Chi toa va thu ky PHDCD ¢ quyén thwe hién cac bién phap can thiét dé diéu
khién cudc hop mét cach hep 1y, 6 trat ty, ding theo chwong trinh @3 dugc théng qua va
phéan anh dugc mong mudn cia da sb ngudi dy hop.

4.6. Ban kiém tra tw cich dai biéu:

- Ban kiém tra tu cach dai biéu ctia Pai hoi gdm 03 ngudi, bao gdm 01 Truémg Ban
va 02 thanh vién, do HPQT thanh ldp va do Poan Chi tich gidi thiéu dén Pai hoi,

-~ Nhiém vu ctia Ban kiém tra tu cach dai biéu:

e Ban kiém tra tu cach dai biéu ciia Dai hdi c6 trich nhiém kiém tra tw cach vi tinh
hinh ¢6 dong, dai dién cb dong dén du hop.
o Trudng Ban kiém tra tu cdch dai biéu bao cio véi PHPCD tinh hinh ¢6 déng du



hop. Néu cude hop co di sé hrong ¢b dong va dai dién dwoc Gy quyén cb quyén dy hop dai
dién it nhat 65% sb ¢6 phan co quyén biéu quyét tham du thi cude hop PHDCD Cong ty
dugc phép tién hanh.

4.7. Ban kiém phiéu:

- Ban kiém phiéu do chii toa gidi thiéu (khéng qua 03 ngudi) dé Pai hoi thong qua
biéu quyét bang cach gio tay biéu quyét. Cac {ng cir vién tham gia tng cir, d& cir (trong
trudng hop thue hién biu ¢ir) khéng duoc tham gia vao ban kiém phiéu.

- Nhiém vy cta Ban kiém phiéu:

e Phd bién nguyén tic, thé 18, hudng dan cach thirc bidu quyét;

o Kidm va ghi nhan phiéu biéu quyét, lap bién ban kidm phiéu, cong bd két qua;
chuyén bién ban cho Chu toa phé chuén két qud biéu quyét, két qua bau ci;

o Nhanh chong thong bao két qua biéu quyét cho Thu ky Pai hdi;

e Xem xét v bao cdo Pai hdi nhiing trudng hop vi pham thé 18 biéu quyét hoic don
thu khiéu nai vé két qud biéu quyét.

4.8. Phat bidu tai Dai hji:

- Pai biéu tham du dai h6i khi mudn phat biéu ¥ kién phai duge sy ddng ¥ ciia Chi
toa Pai hoi. Pai biéu phat biéu ngin gon va tip trung vao ding nhitng ndi dung trong tim
can trao d6i, pht hop véi ndi dung chuong trinh d3 dwgc Dai hdi thong qua hodic giri y kién
bang van ban cho Thu ky Dai hoi tdng hep bao cao Chil toa.

- Chu toa Dai hoi s& sip xép cho dai bidu phat biéu theo thir tw ding ky, déng thoi
gidi dap cac thic mic cua cb dbng tai Pai hoi hodc ghi nhan tra 1oi sau bang van ban.

4.9. Thé 18 bidu quyét tai Pai hji:
a.  Cdc quy dinh chung vé biéu quyét

- Tét c4 cac vin d& trong chwong trinh va ndi dung hop cua Pai hoi déu phdi duge
DHDCP thao lugn va biéu quyét cong khai.

- M3?i ¢d phén ¢6 quyén biéu quyét s& hitu hodic dai dién s& hitu (ng véi mot don vi
biéu quyét.

- M>i dai bidu dén tham dy Pai hoi duge clp 01 Phiéu biéu quyét. Trén Phiéu biéu
quyét ¢6 ghi ma dai biéu, ho tén, s6 ¢b phan s hitu v&/ hodc duge Gy quyén co quyén biéu
quyét cua dai bidu d6, Phiu bidu quyét duge Cong ty in, dong dau treo va g trye tiép cho
dai biéu tai Dai hi.

b.  Thé thirc biéu quyét, trinh e xin ¥ kién biéu quyét

- Ting vén dé duogc dua ra trude Pai hdi thude thim quyén clia PUDCD déu duoe

Xin y kién theo trinh ty:
e Tan thanh (ddng ¥) voi ndi dung vira duge d8 trinh:
o Khong tan thanh (khong dong ¥) véi ndi dung vira duge dé trinh;



e Khong y kién (khéng c6 v kién) véi ndi dung vira duge dé trinh.

- Khi tién hanh bidu quyét tai Pai hdi, cb dong tién hanh biéu quyét thong qua cac
ndi dung bang mdt trong hai phuong thirc sau:

e Phwong thirc dién vao Phiéu bidu quyét: DSi véi timg ndi dung, c6 dong chon mot
trong ba phwong an ‘‘Tan thanh”, “Khéng tin thanh”, “Khoéng y kién” dwoc in sin trong
Phiéu biéu quyét bing cach danh dau “X” hodc “V” vao & minh chon. Phuong thiic nay
dung dé théng qua ndi dung cac T trinh tai Pai hoi. Truong hop dai bidu khong chon mdt
trong ba phuong 4n ““Tén thanh”, “Khoéng tan thanh”, “Khéng v kién” ciia mot ndi dung can
thong qua thi nd1 dung d6 duoc xem la khong hop 1€.

Sau khi hoan tAt tit cd ndi dung cén biéu quyét cia Pai hoi, ¢ dong ghi Phiéu bién
quyét vé thing phiéu kin d& dwoc niém phong tai Pai hoi theo hudng din ctia Ban kiém
phiéu,

e Phuwong thire gio tay dé bidu quyét: Trir cdc TO trinh tai Pai héi, khi tién hanh
bidu quyét tai Dai hoi, cac dai biéu biéu quyét bang cach gio tay dé thong qua cic van dé
khée. Truong hop dai biéu khong gio tay trong ¢4 ba 13n biéu quyét theo sy diéu khién cia
Chi toa bao gdm ““Tan thanh”, “Khéng tin thanh” va “Khéng y kién” cia mot van dé, thi
durge xem nhu biu quyét tan thanh van dé do.

c. Tinh hop 1¢ ciia Phiéu biéu quyét

- Phiéu biéu quyét hop 18 1a;

e Phiéu theo miu in sin do BTC phat ra, khéng ty x04, cao sta, rach, nat,... khong
viét thém ndi dung nao khéc ngoai quy dinh cho phiéu nay va phai cé chir ky twoi ciia dai
biéu tham du,

o Trén phiéu bidu quyét, ndi dung bidu quyét (bao céo, to trinh) 13 hop 1& khi dai bidu
danh déu chon mét (01) trong ba (03) 6 vudng biéu quyét. Noi dung biéu quyét (bao cdo, to
trinh) khong hop 16 1a ndi dung khong dang theo cac quy dinh clia nbi dung biéu quyét hop
€.

- Phiéu biéu quyét khéng hop 18 14 phiéu thude mot trong cac trudng hop dudi day:

o Phiéu biéu quyét khong theo miu in sdn do BTC phat ra hoic d& bj ghi thém ndi
dung khac so véi mau in sdn do BTC phat ra;

e Phiu biéu quyét khong c6 ddu dd ciia Cong ty, hodc d3 tiy xo4, cao sira, viét thém
noi dung khac ngoai quy dinh cho phiéu biéu quyét, khi d6 tit ca ndi dung biéu quyét trén
phiéu bidu quyét 1a khong hop 18,

d. Ghi nhdn két qua biéu quyét

- Ban Kiém phiéu ¢6 nhiém vy thu, ghi nhan két qua.

- Ban Kiém phiéu sé& kidm tra s6 phiéu tan thanh, khéng tan thanh, khéng v kién ctia
timg ndi dung va chiu trach nhidm ghi nhan, théng ké va bao cao két qua kiém phiéu biéu
quyét tai DHPCD.



e. Tyle 181 thiéu can dat dwoc khi biéu quyét

- Nghi quyét ctia Dai hdi ddng cb dong vé ndi dung sau diy dugc thong qua néu duge
s ob dong dai dién it nhAt 75% tong sb phiéu biéu quyét cta tht ca cd dong du hop tan thanh:

o Stta dbi va bd sung Piéu 18;

o Loaicd phiéuva s& lugng ¢b phiéu dugce chao ban;

e Viéc td chire lai hay giai thé Céng ty;

o Giao dich ban tai sin Cong ty hodc chi nhanh hoic giao dich mua do Cong ty hodc
céc chi nhanh thuc hién ¢6 gid tri tir 50% trd 1€n tong gia tri tai san cia Cong ty va cac chi
nhanh ctia Cong ty tinh theo s sach ké toan da dugc kiém toan gin nhat.

- Nghi quyét cia Dai hoi dong co dong v& cac vn d& khac trir cdc vin d& quy dinh
tai Khoan 1 - Piéu 17 Pidu 1é cong ty va Diém b - Khoan 2 - Diéu 21 Didu 1& cong ty s& dugc
thong qua néu dugc sb cb dong dai dién it nhét 65% téng sb phiéu biéu quyét clia tAt ca cb
dong dy hop tén thanh.

4.10. Bién ban, Nghi Quyét hop PHDCD:

Bién ban PHDCD va Nghi quyét DHPCD phai duge doc va thdng qua trude khi bé
mac Dai hoi.

5. Thuwe hién:

- Tét ca cac dai biéu, ngudi dai dién, khach moi tham du Pai hoi ¢6 trach nhiém tuén
tha day di cdc ndi dung da quy dinh tai quy ché nay, cac quy dinh, ndi quy, quy ché quan tri
hién hanh ctia cong ty va céc quy dinh phép ludt c6 lién quan.

- Nguoi triéu tdp DPHDCD ¢6 quyén:

e Yéu chu tAt ca ngudi du hop chiu sy kiém tra hodc cac bién phép an ninh khéc;

o Yéu cu co quan c6 thdm quyén duy tri trét tw cudc hop; truc xuét nhirng ngudi khdng
tuén thi quyén diéu hanh ctia chu toa, cb ¥ gly rdi trat ty, ngdn can tién trién binh thuong cta
cudc hop hodc khong tudn thi cac yéu cdu vé kiém tra an ninh ra khoi cudc hop PHDCD.

- Céc ndi dung khoéng duge quy dinh chi tiét tai quy ché nay thi théng nhét 4p dung
theo quy dinh tai Diéu 1& Cong ty, Ludt doanh nghiép 2014 va cic van ban phéap ludt hién
hanh ctia Nha nude.

Quy ché nay cé hidu lye ngay sau khi dwge DHPCD Céng ty biéu quyét thong qua.n.-
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TIEN PHONG PLASTIC SOCIALIST REPUBLIC OF VIETNAM
JOINT STOCK COMPANY Independence — Freedom — Happiness

REGULATION ON ORGANIZATION AND VOTE
AT THE 2020 ANNUAL GENERAL MEETING OF SHAREHOLDERS
TIEN PHONG PLASTIC JOINT STOCK COMPANY

- Pursuant to Law on Enterprises No. 68/2014/QH13 approved by the National
Assembly X111 of the Socialist Republic of Vietham dated November 26th 2014;

- Pursuant to Charter on the organization and operation of Tien Phong Plastic Joint
Stock Company,

The 2020 Annual General Meeting of Shareholders of Tien Phong Plastic Joint
Stock Company shall be organized and conducted upon Regulation on organization and
vote at the Meeting as below:

1. Purpose:

- To ensure that procedures, code of conduct and vote at the Annual General
Meeting of Shareholders of Tien Phong Plastic Joint Stock Company are performed
properly and successfully.

- Resolutions of the General Meeting of Shareholders are made in accordance with
law regulations, which represent the unanimous consent of the General Meeting of
Shareholders, satisfy the desire and benefit of the shareholders.

2. Subjects and Scope:

- Subjects: All shareholders, proxies (authorized representatives) attending the
General Meeting of Shareholders of Tien Phong Plastic Joint Stock Company must abide
by and comply with provisions in this regulation, the Company Charter and applicable
laws.

- Scope: This regulation is applied for the 2020 Annual General Meeting of
Shareholders of Tien Phong Plastic Joint Stock Company on May 18™, 2020.

3. Interpretations/Abbreviations:
- BOD: the Board of Directors;
- The Company: Tien Phong Plastic Joint Stock Company;
- GMS: General Meeting of Shareholders;
- Delegate(s): Shareholder, proxies (authorized representatives);
- OC: Organization Committee;
4. Content of Regulation:
4.1. Condition to conduct GMS:



- The GMS is conducted when it is attended by delegates representing at least 65%
of shares with voting rights of the Company.

- Where the required minimum number of delegates does not show up within thirty
(30) minutes from the time set to commence the Meeting, the Meeting shall be cancelled by
convener. Accordingly, the second Meeting will be convened within thirty (30) days from
date planned to organize the first Meeting. The General Meeting of Shareholders shall be
re-convened when there is participation of shareholders and proxies attending at least 51%
of shares with voting rights.

- Where the required minimum number of delegates does not show up within thirty
(30) minutes from the time set to commence the second Meeting, the third meeting will be
convened within twenty (20) days from date planned to organize such the second Meeting.
In this case, the Meeting shall be conducted regardless of the number of attending
shareholders or proxies, the Meeting shall be deemed valid and have the power to
determine all issues that are expected to be approved at the first Meeting.

4.2. Condition of attending shareholders:

All shareholders of Tien Phong Plastic named in the registration list as of March 04th,
2020 are entiled to attend or authorize representative(s) to attend the GMS. In case
shareholder authorizes more than one (1) representative to attend the meeting, he/she must
clarify the authorized shares and votes of each representative.
4.3. Compliance for attending delegates:

- Be punctual, wear formal clothes, comply with security checks (if any), and present
identification... upon request of the Meeting OC.

- Receive meeting documents at reception desk.

- Shareholders with late arrival have right of prompt registration and vote at the
GMS. The Meeting Chairman does not take the responsibility to suspend the Meeting for
that late arrival to perform his/her registration. Result of the issues voted before attendance
of such shareholder(s) shall not be affected.

- Set phone to vibration mode or turn it off, go out to answer phone call if needed.

- Abide by regulation of the Organization Committee and the Chairman who
presides over the Meeting.

- In case where delegates fail to comply with such aforementioned regulations on
security check or measures and regulations, the Chairman, after careful consideration, may
refuse or expel such delegate(s) from the Meeting so that the GMS shall be conducted on
schedule.

4.4. The Chairman and the Presidium

- The Presidium consists of 03 members, namely 01 Chairman and 02 members.

Chairman of Board of Directors shall assume the position of Chairman of the GMS. The



Chairman controls the GMS following the content, agenda that Board of Directors expected
to get approval prior to the Meeting.

- In case Chairman of BOD is absent or is temporarily unable to work, other
members of Board of Directors shall select one of them to preside over the GMS. In case
there is no one able to act as Chairman of the Meeting, Head of Board of Supervisors shall
control General Meeting of Shareholders to elect Chairman of the Meeting among
participants and the person with highest votes shall preside over the Meeting.

Tasks of the Presidium:

e Control operation of GMS following the proposed agenda of BOD which is adopted
by GMS;

e Instruct delegates and the GMS to discuss contents within the agenda;

e Propose draft and conclusion of necessary issues for voting at the GMS;

e Answer questions upon request of the GMS;

o Handle issues arising during the GMS.

- Working principles of the Presidium: the Presidium works on the principle of

collective, democratic concentration, and decision by majority.
4.5. The GMS Secretary:
- The Chairman assigns one or more person(s) to act as the GMS Secretary.
- Duties and obligations:
e Record fully and truthfully the contents of the GMS;
o Receive Speech Registration Forms from Delegates;
e Make Minutes of the Meeting and prepare Resolution of the GMS;
e Assist the Chairman to disclose information related to the GMS and notify the
shareholders in accordance with the laws and the Company Charter.

- Chairman and Secretary of the GMS have power to take necessary measures to
control the meeting in a reasonable manner, and order in accordance with the approved
agenda as well as to reflect desire of the majority of delegates.

4.6. The Committee of checking shareholders qualification

- The Committee of checking shareholders qualification consists of 03 members,
including 01 head of committee and 02 members, established by the BOD and introduced to
the GMS by the Presidium.

- Tasks of the Committee of checking shareholders qualification:

e The Committee is responsible for checking status of shareholders and proxies
attending the GMS.

e Head of the Committee shall report to the AGM on the status of shareholders at the
Meeting. The GMS shall be conducted where there is attendance of shareholders and



authorized representatives of shareholders attending at least 65% of shares with voting right.
4.7. The Votes counting committee

- The Votes counting committee is introduced by the Chairman (not exceeding 03
persons) for the GMS to vote by a show of their hands. Candidates of self-nomination or
nomination (in case of election) are not allowed to join the Votes counting committee.

- Tasks of the Votes counting committee:

e Disseminate principles, rules and guidelines on how to vote;

e Count and record voting ballots; make minutes of votes counting; announce voting
results; transfer the minutes of votes counting to the Chairman for approval of voting and
election result;

e Promptly inform the GMS Secretary about voting result;

e Review and report to the GMS any violation relating to vote rules or any claims
regarding votes result.

4.8. Speech at the GMS

- Delegate must get approval from the Chairman prior to giving a speech. The speech
must be brief, focusing on key content, and in accordance with the agenda approved by the
GMS, or delegate can send his/her opinion in writing to the Secretary for reporting to the
Chairman.

- The Chairman will arrange for the delegates to give speech based on the order of
speech registration; at the same time, will answer questions from shareholders at the GMS,
or record for reply in writing later.

4.9. Principles for Voting at the GMS
a. General principles for voting
- All issues in the agenda and content of the GMS must be discussed and voted
openly.
- Each share with voting right which is voted by an owner or his/her representative is
corresponding to a voting unit.

- One delegate attending the GMS shall receive 01 voting ballot. Information of
delegate code, full name, and number of owned and/or authorized shares with voting rights
of that delegate shall be included in the voting ballot. The voting ballot is printed, stamped
and transferred directly to delegate at the GMS.

b. Method of Voting, Sequence of opinion collection for voting

Each issue within authority of the GMS shall be proposed to the Meeting in the
following sequence:

- Agree (Approved) with the proposed content;
- Disagree (Not Approved) with the proposed content;



- Do not have any comments (Abstain) for the proposed content.

When perform voting at the Meeting, shareholders shall vote to approve contents
following one of the methods:

e Method of writing on the Voting Ballot: For each issue, shareholders choose
one from the three options: “Approved”, “Not Approved”, “Abstain” printed in the Voting
Ballot by marking “X” or “V” on his/her option. This method is used to adopt the content of
Proposal Letters at the GMS. In case delegate does not mark any of options: “Approved”,
“Not Approved”, “Abstain” for any content, it is deemed that he/she chooses “Abstain” for
that issue.

After completing all voting contents within the GMS, shareholder shall put voting
ballot to the sealed ballot box at the GMS following instruction of the Votes counting
committee.

e Method of a show of hands: When voting at the GMS, shareholders vote by a
show of hands to adopt issues that are not included in Proposal Letters at the GMS. In case
delegate does not raise his/her hands in all three hand shows (including Approved, Not
Approved and Abstain) following instruction of the Chairman for an issue, it is deemed that
he/she approves that issue.

c. Validity of the Voting Ballot

- A valid voting ballot is a ready-printed one issued by the OC; must not be erased,
modified, torn, damaged and added with any contents apart from this voting ballot; and
must include hand-written signature with full name of the attending delegate.

- In the voting ballot, the voting content (report, proposal letters) is valid when
delegate marks one (01) of three (03) voting blanks. The invalid voting content (report,
proposal letters) is the one that is not in accordance with regulation for valid voting content.

- Invalid voting ballot:

e Not printed in accordance to the ready-printed ballot by the OC, and added with
other contents apart from this voting ballot.

e No red stamp of the Company, erased, modified, and added with other contents apart
from this voting ballot. Such contents which are shown on voting ballot are all invalid.

d) Record of vote result

- The Votes counting committee is responsible for receiving vote ballots and
recording vote result.

- The Votes counting committee shall check quantity of “Approved”, “Not
Approved”, “Abstain” votes for each content, and take responsibility for recording, statistics
and reporting the vote counting at the GMS.

e) Minimum rate for voting



Resolution of the General Meeting of Shareholders on the following content shall be
adopted where there is approval of shareholders representing at least 75% of total votes of
attending shareholders:

e Amendment and supplement of the Company Charter;

e Share types and quantity of shares to be offered;

e Reorganization or dissolution of the Company.

e Sale of assets of the Company or its branches or purchase transaction by the

Company or its branches equal to or greater than 50% of total assets of the Company and its
branches as recorded in the most recent financial statements of the Company.

Resolution of General Meeting of Shareholders on other issues apart from issues
stipulated in Clause 1 Article 17, and Point b Clause 2 Article 21 of the Company Charter
shall be adopted where there is approval of shareholders representing at least 65% of total
vote of the attending shareholders.

4.10. Minutes, Resolution of the GMS

Minutes, Resolution of the GMS must be read and adopted before closing of the
GMS.

5. Implementation

- All delegates, representatives and guests attending the GMS are obliged to fully
abide by this regulation, other regulations and rules of the Company as well as relevant
laws.

- The convener of the General Meeting of Shareholders is entitled to:

e Request attendees to follow security check or other security measures;

e Request the competent authority to maintain the order of the meeting, expel attendees
who do not comply with the executive powers of the Chairman, deliberately disturb the
order, obstruct the normal progress of the meeting or fail to comply with the security check
requirements from the GMS.

- The contents not be specified in this Regulation shall be applied in accordance with
the provisions of the Company Charter, the Law on Enterprises 2014 and other prevailing
legal documents of the State.

This Regulation shall take full forces and effects immediately after being approved
by the GMS.

OBO. BOARD OF DIRECTORS
CHAIRMAN

(Signed)

DANG QUOC DUNG
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