
TONG CONG TY SONADEZI CONG HOA XA HOI CHU NGHIA VIET NAM 
CTCP DICH VU SONADEZI 	Di5c 1ap - Tu do - II4nh phtic 

QUY CHE 
quan tri Cong ty 

(Ban hanh kern theo Quye't Binh s .Q`P/QD-SDV-HDQT ngay ..41.0. / /2021 
cua HOi clang quan tri Cong ty CO phan Dich vu Sonadezi) 

Dieu 1. Can ca. phap Iy 

- Lust ChUng khoan ngay 26/11/2019; 

- Luat Doanh nghiep ngdy 17/6/2020; 

- Nghi dinh se 155/2020/ND-CP ngay 31/12/2020 oh Chinh phit quy dinh chi ti& 
thi hanh met so dieu cua Luat Chang khoan; 

- Th6ng to s6 116/2020/TT-BTC ngay 31/12/2020 dm BO tnrong BO Tai chinh 
huong dan met so dieu ye quan tri ding ty ap dung dei voi cong ty dai chimg tai Nghi 
dinh se 155/2020/ND-CP ngay 31/12/2020 dm Chinh phli quy dinh chi tik thi hanh met 
so dieu cua Luat Chimg khoan; 

- Dieu le dm Cong ty co phan Dich vu Sonadezi da dugc Dai hei dong co citing 
thong qua ngay 19/4/2021; 

- Nghi guy& Dai hei dong co &rig s6 19/NQ-SDV ngay 19/4/2021. 

Dieu 2. Pharr vi dieu chinh, dOi tuyng ap dung va giai thich tir ngit 

1. Pharr vi dieu chinh: Quy the not be ve quan tri Cong ty quy dinh chi tit mot s6 
nei dung ye trinh tuz  thu tuc hop Dai hOi dong CO (long; bau thanh vien HOi dong quan tri, 
Ban Kiem soat va ve cong tac quail tri chua dugc quy dinh trong Dieu le Cong ty. 

2. Doi tugng ap dung: Quy the nay ,dugc ap dung cho cac thanh vien Hei dong 
quan 	thanh vien Ban Kiem sok, Ban Tong giam doc va cac ca nhan, don vi co lien 
quan. 

3. Giai thich tir ngir: 

a. "Hgp Dai h'ei dong co Tong true tuyen" la cac cues h9p Dai hei ding co dong 
thuong nien hoac Dai hei dong co Tong bat thuong dugc to chic &raj hinh thirc tham gia 
thong qua mang internet de thuc hien cac quyen bieu quyet/bau cir cua minh. 

b. "BO phieu dien tir" la viec co ,dong hoac nguoi dai dien cfra co ,dong ket nei 
internet va thuc hien bieu quyet hoac bau 	th6ng qua He thong bo phieu dien tir'  do 
Cong ty quy dinh va thong bao. 

c. "He thong bo phieu dien tir" la he thong cung cap cho c6 d8ng hoac nguai dai 
dien dm co dong cac cong cu de thuc hien cac quyen lien quan khi tham du hop Dai h'ei 
dong c6 dong trirc tuyen. 

d. "Y6u t6 dinh danh" la nhang thong tin can thiet de xac dinh chinh xac met d6i 
tuong trong mot hoan canh. 
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e. "Su kien bat Icha khang" la nhang skr kien xay ra ngoai y chi dia nguoi trieu tap 
hop Dal h9i dong c6 dong, khong the ltrang truac va khac phnc dugc mac du da ap dung 
cac bien phap can thiet trong kha nang cho phdp. 

f. "BAu den deu" la cach thuc hien dm phuang thirc BAu den phieu ma co dong 
hoac ngueri dai dien dm co dong don so phieu cho 01,  frng,cir vien hoac chia deu phieu 
bau cho nhieu frng c* vien tuong 	Sau khi chia deu, so phieu bau tuong dng cho tong 
frng vien dugc lam trOn xuong tinh den hang don vi. Phieu bau le con lai (neu co) se bi b6. 

g. "BAu ghi se" la cach thuc hien 	phuang thuc BAu den phieu ma co dong 
hoac ngued dai dien dm co dong se ghi cu the so,phieu bau cho tirng irng vien sao cho 
tong so phieu bau 	cac frng 	vien dugc bau bang tong so phieu bau cua ea (long 
hoac ngueri dai dien dm co (long. 

Dieu 3. DO hoi dong co don 

, 	1. Trinh tkr, 	tic hop Dai h'9i dong co (long thong qua nghi guy& bang hinh thirc 
bieu quyet tai cu9c hop bao gem cac not dung sau day: 

a. Tham quyen trieu tap Dai h9i dong co (long theo Dieu 13 Dieu Fe Cong ty. 

b. Thong bao,ve viec chOt danh sach dong co quyen tham du hgp va lap danh 
sach &Ong CO quyen tham du hgp theo diem a khoan 2 Dieu 16 Dieu le Cong ty. 

c. Th6ng bao mOi hop Dai h9i dong co dong thuc hien theo khoan 3 Dieu 16 Dieu 
le Cong ty. 

d. Viec co dong kien nghi nOi dung dua vao chuang trinh hop theo,  khoan 4, 5, 6 
Dieu 16 Dieu le Cong ty.,  Trueng hop ngtrei trieu tap hop Dal h9i (long co (long to choi 
kien nghi quy dinh tai diem nay thi ch'am nhat la 02 ngdy lam vi'ec truac ngay khai mac 
cuOc hgp Dai h9i dong co dOng phai tra lei bang van ban va neu ro 1ST do. 

d. Viec uy quyen cho nguai dai dien du h9p Dai h9i dong co (long theo khoan 2 
Dieu 15 Dieu le Cong ty. 

e. Cach thirc dang 14T tham du hop Dai h9i dong co 

Cach thirc dang 1(- 7 tham du cu9c hop Dai hOi dong co dong dugc qui dinh 1.6 tai 
Thong bao,meri hop 	h9i thing c6 Tong, bao gem lien he truc tiep hoac 	Giay clang 
147/ fry quyen tham du hop (theo mau dinh kern Thong bao meri hop Dai h9i 'Jong c6 (tong) 
ve Cong ty. 

CO dong clang 147 hinh thirc tham du hop Dai hOi dong ce dong theo cach thirc da 
ghi trong thong bao, bao gOm: 

- Tham du va Neu quyet/bAu dr true tier, tai cu9c hop; 

- Uy quyen cho mot dai dien khac tham du va bieu guy& hoac bAu cu tai cu9c hop 
theo quy dinh tai khoan 2 Dieu 15 Dieu le Cong ty; 

- Gfri phieu bieu quyet/phieu bAu dr den cu9c hop thong qua girl thu, fax, thu dien 

g. Dieu kien tin hanh hop theo Dieu 17 Dieu le C6ng ty. 

h. Cach thirc bo phieu, each thirc kiem phieu va thong bao ket qua kiem phieu thuc 
hien theo khoan 2 va khoan 3 Dieu 18 Dieu le Cong ty. Ngoai ra, co dOng hoac ngugi dai 
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dien cua co dOng phai 14 ten vao phieu bieu quyet trugc khi chuyen phieu bieu guy& cho 
Ban Kiem phieu. 

i. Dieu kien de nghi quyet dugc thong qua theo khoan 1, khoan 3 Dieu 20 Dieu le 
Cong ty. 

k. Cach thgc phan dOi nghi quyet cua Dai hOi dong co &mg: 

Co dong da bleu quyet khong thong qua nghi quyet ve viec to chirc lai Cong ty 
hoac thay doi quyen, nghia 	dia. co &rig quy dinh tai Dieu le C6ng ty có quyen yeu 
cau C6ng ty mua lai c6' plan cua minh. Yeu eau phai bang van ban, trong do neu ro ten, 
dia chi dm co dong, so lugng co phan tong loci, gia dg dinh ban, 1ST do,  yeti eau Cong ty 
mua lai. Yeu cau phai dugc girl. den Cong ty trong tiled han 10 ngay ke tir ngay Dai hOi 
dong co dong thong qua nghi quyet ye cac van de quy dinh tai diem nay. 

C6ng ty phai mua lai co phan theo yeu cau dm co dong quy dinh tai diem nay voi 
gia thi trugng trong thai han 90 ngay, ke tir ngay nhan dugc yeu cau:  Tnrong hgp khong 
thoa thuan dugc ye gia thi cac ben co the yeu cau mot to chirc tham dinh gia chuyen 
nghiep dinh gia. Cong ty 	thieu it nhat 03 to chirc tham dinh gia chuyen nghiep de co 
dong lga chgn va lga chgn do la quyet dinh cuoi 

1. Bien ban hop Dai hOi d6ng co dong va Nghi quyet Dai hOi d6ng co dong dugc 
lap va ding be) th6ng tin theo Dieu 22 Dieu le Cong ty. 

, 	Trinh tg, thu tgc Dai hOi dtmg dong thong qua nghi quyet bang hinh thirc lay 
kien bang van ban thgc hien theo Dieu 21 Dieu re Cong ty. 

3. Trinh tg, thu tic hgp Dai hOi ding co dong th6ng qua nghi quyet bang hinh thirc 
hOi nghi trgc tuyen bao gom cac not dung sau: 

a. Thong bao trieu tap hgp Dai 11'91 d6'ng co </Ong trgc tuyen: 

- Tham quyen trieu tap hop Dai hOi dIS'ng co dong theo Dieu 13 Dieu le C6ng ty. 

- Thong bao ve vi'ec cho't danh sach co 'Jong co quyen tham dg hop Dai hOi ,d6'ng 
co ,dong va lap danh sach CO dong coquyen tham dg hop theo diem a khoan 2 Dieu 16 
Dieu le Cong ty. 

- Thong bao mai hop Dai hOi dong CO' dong thgc hien theo khoan 3 Dieu 16 Dieu 
le C6ng ty. Phieu bieu quyet/ bau khong can giri kern thong bao mad hop trgc tuyen. 

b. Cach thirc dang 14 tham dg hop Dai hOi dong c6 &Ong trgc tuyen: 

Cach thirc dang ky tham dg hop Dai hOi dong co dong trgc tuyen truck ngay khai 
mac cuOc hgp Dai hOi dong CO dong dugc qui dinh ro tai Thong bao 	hop Dai hOi 
&mg co &Ong, bao gem: 

- Dieu kien tham gia: 

+ CO ten trong danh sach co dong (DSCD) co quyen dg hop Dai hOi d6'ng co dugc 
lap theo thong bao thgc hien quyen cua Cong ty. 

+ Dai dien n'y quyen du di'eu kien tham dg theo quy dinh cua phap luat va dieu le 
Cong ty. 

- Yeu cau ky thot: Co (long hoac ngugi dai dien cua co dong can có thiet bi dien 
tir ket noi,  internet (vi dg: may tinh, may tinh bang, dien thoai di dOng, thiet bi dien tir 
khac co ket not internet...). 
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- Cach thirc ghi nhan co gong hoac ngudi 	dien 	c8 clang tham du hop Dai 
hei gong co gong truc tuyen: CO Eng hoac ngudi dai dien dm co &mg dugc he thong b6 
phieu dien tir ghi nhan la tham du hop Dai hei &Ong co dong truc tuyen khi co dong hoac 
ngueri dai dien dm co dong do truy cap vao he thong bang cac thong tin truy cap da dugc 
cung cap theo diem c Khoan 3 Dieu nay va thuc hieu bieu quyet ten he th6ng true 
tuyen de xac nhan tham du cuec hop Dai hei Tong co dong true tuyen. 

c. Cung cap thong tin dang nhap va thuc hien b6 phieu dien tir: 

- Th6ng tin dudng dan truy cap vao he thong 1)6 phieu dien ta, ten dang nhap, mat 
khau truy cap va cac yeu to dinh danh khac (neu co) nharn tham du hgp Dai hOi dong co 
Eng truc tuyen se &roc cung cap trong thong bao

,Co
meri hop Dai hOi (long co &Ong (hoac 

hinh thirc thong bao thong tin dang nhap do HOi dong quan tri quy dinh).Tong hoac 
ngudi dai dien dm co &mg phai co trach nhiem bao mat ten dang nhap, mat khau truy 
cap va cac yeu to dinh danh khac dugc cap de dam bao rang chi co co dong hoac ngudi 
dai dien caa co &rig mdi co quyen thuc hien viec bo phieu tren he thong 1)6 phieu dien tir 
va chiu hoan toan trach nhiem doi vdi cac th6ng tin da dang 147 nay. 

- Khi co (long hoac ngudi dai dien caa c8 dong co yeu cAu cung cap lai thong tin 
dang nhap, Ban to chirc cuec hgp c6 the th8ng bao thong qua cac hinh thirc: truc tiep, 
email hoac dien thoai. Hinh thirc cung cap thong tin dang nhap qua email hoac dien thoai 
chi dugc thuc hien diva tren thong tin co dong tir danh sach co Tong c6 quyen b6 phieu do 
Cong ty Luu 1(3% va Ba trir Chang khoan Viet Nam lap theo th6ng bao thuc hien quyen 
cua Cong ty. 

- Co dong hoac ngudi dai dien cua c8 dong sir dung ten dang nhap, mat khAu truy 
cap hoac cac yeu,to dinh danh khac (neu c6) truy cap vao he thong 1)6 phial dien tir va
thuc hien 1)6 phieu dien tir theo nei dung dm. Chuang trinh et* hop Dai hei dong co 
Tong truc tuyen. 

d. Viec ay quyen cho nguoi dai dien du hop Dai hei dong c8 Tong truc tuyen; 

- Co (long thuc hien viec ay quyen theo quy dinh tai khoan 2 Dieu 15 Dieu le 
Cling ty. 

- Met so quy dinh can luu y khi thuc hien ay quyen truc tuyen: 

+ Cac c8 &Ong phai cung cap day da cac thong tin a thuc hien viec ay quyen truc 
tuyen, dac biet la cung cap th6ng tin cita ben nhan ay quyen: so dien thoai, dia chi lien lac 
va dia chi email. Day laco s6 de cap ten dang nhap, mat khau truy cap va cac yeu to dinh 
danh khac (neu co) doi voi ben nhan ay quyen. 

+ Viec ay quyen truc tuyen chi co hieu luc phap ly khi th6a man cac dieu kien sau: 

* Khi co Tong dien dAy da cac thong tin theo mAu ay quyen true tuyen va hoan 
thanh viec ay quy'en true tuyen. 

* GiAy ay quyen dugc in ra theo mau i y quyen tnrc tuyen co clAy da chit ky, ghi ro 
h9 ten, (long dau (neu la to chi:re) caa ben ay quyen va ca ben nhan ay quyen. 

* Cong ty nhan dugc ban chinh GiAy ay quyen truac khi khai mac cuec hop. 

+ Hay 1)6 viec ay quyen d8i v6i co Tong da ay quyen truc tuyen: co &Ong giri van 
ban chinh thirc de nghi hay ay quyen truc tuyen cho C6ng ty tnrac khi khai mac cuec hop. 
Luu y thdi gian ghi nhan viec hay ay quyen co hieu luc dugc tinh theo thdi gian Cong ty 
nhan dugc van ban chinh thirc de nghi hay ay quy'en tnrc tuyen. 
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+iy be) viec fly quyen se bi vo hieu neu dai dien fly quyen da tien hanh b6 phieu 
bieu quyet/bau cu vai,  bat kS7 van de nao 	not dung Chuang trinh cuOc hop Dai hoi 
dong co dong trkrc tuyen. 

d. Dieu kien tien hanh cuOc hgp theo quy dinh theo Dieu 17 Dieu le Cong ty. 

e. Hinh thfrc thong qua Nghi guy& dm cuOc h9p Dai hOi ding c8 &Ong tr‘rc tuyen 
do ERA &mg quan tri lkra chgn mot trong hai phucmg an sau va dugc qui dinh tai Quy the 
lam viec cua cuOc h9p Dai hOi co (long Ulm tuyen: 

- Thvc hien bang cach be) phieu dien tir theo diem h lchoan 3 Dieu nay. 

- Hoac hinh tilde khac do Quy the lam viec cua cuOc h9p Dai hOi c8 (long trtrc 
tuyen qui dinh. 

g. Thao luan tai cuOc h9p Dai hOi d8ng co dong trkrc tuyen: 

- Nguyen tac: 

+ Viec thao luan chi dugc thuc hien trong tiled gian quy dinh va thuOc pham vi not 
dung, chuang trinh hop Dai hOi dong co &mg; 

+ Chi c6 ce).  dong hoac nguai dai dien cfia c6 dong moii dugc tham gia thao luan; 

+ Co dong hoac nguen dai dien cua c8 citing mu8n thao luan phai dang ky not dung 
thao luan theo hinh tilde quy dinh cu the tai Quy the lam viec cfia cuOc hop; 

+ Ban Thu ky se sap xep cac nOi dung thao luan cua co &mg hoac nguoi dai dien 
cfm c6 &mg theo thir to dang lc)",  va chuyen den cho Chu tga. 

- Giai dap 3'7 kien cua co dong hoac ngueyi dai dien cfia c8 dOng: 

+ Tren Cu say kien cfia ce, dong hoac ngueyi dai dien cua co &mg, Chi) t9a hoac 
thanh vien do Chfi tga chi dinh se giai dap y kien cfia co &mg hoac nguai dai dien cfia co 
dong; 

+ True:mg hap do gigi han v'e tiled gian to chfrc, cac cau hOi chua dugc tra loi trvc 
tiep tai cuOc hgp se dugc Cong ty tra leYi sau. 

h. Cach thirc 1)6 phieu dien tfr: 

- Cach fink 116 phieu bieu quyet: 

+ Co dong hoac ngu6i (14i dien cua co dong chgn lug mot trong ba phucmg an Neu 
quyet tan thanh, killing tan thinh hoac khong y kien doi vai tong not dung dugc dua 
ra bieu quyet tai cuOc 119p da dugc cai Tat ten he thong bo phieu dien 

+ Sau do, c8 dong hoac ngubi dai dien cfia co dong phai xac nhan bieu quy6t a he 
thong b6 phieu dien to ghi nhan ket qua. 

- Cach thirc b6 phieu bAu cir: Can cir dieu re C6ng ty viec bAu thanh vien I-10i 
&mg quan tri va Ban Kiem soot phai thkrc hien theo phuong thirc bau don phieu ("Bau 
don deu" hoac "Bau ghi so"). Theo do, co dong hoac nguai dai dien cua co (Ring thuc 
hien viec bau cu bang cach chgn vao o "Bau don deu" hoac ghi ro so phieu bau vao o "SO 
phial bau" cua cat fmg vien tuung fmg tren Phieu bau cu da dugc cai dot tren he thong 
bO phieu dien tir. Sau do, co dOng hoac nguen dai dien cua co dong phai xac nhan bau cu 
de he thong b6 phieu dien tir ghi nhan ket qua. 

- MOt so quy dinh khac khi thuc hien 1)6 phieu dien : 
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+ Truang hgp c6 (long hoac ngtrai dai dien cua co dong khong thuc hien het cac 
nOi dung bieu quyet, bau cfr theo nOi dung chuung trinh hop thi cac nOi dung chua dugc 
bieu quyet, bau cu dugc xem nhu c6 (tong hoac ngtrai dai dien dm co (long kh6ng tien 
hanh b6 phieu bieu quyet, bau cfr nOi dung do. 

+ Trong truang hgp phat sinh cac nOi dung ngodi Chuang trinh hop da giri, c6 
thing hoac ngtrai dai dien,cua co dong CO the bieu 9uyet, bau cur bo sung. Neu c6 (long 
hoac ngtrai 	dien dm co (long khong thuc hien bieu quyet, bau cir voi,nhang nOi dung 
Oat sink thi xem nhu co dong hoac nguai dai dien dm co dong khong tien hanh b6 phieu 
bieu quyet, bau cfr nOi dung phat sinh do. 

+ Co (long hoac nguai dai dien cua co dong có the thay doi ket qua Neu quyet, bau 
cir (nhung kitting the hily ket qua bieu quyet, bau cfr); bao gom ca ket qua bieu quyet, bau 
cu bo sung nhung nOi dung phat sinh ngodirchuang trinh hop. He thong true tuyen chi ghi 
nhan kiem phieu doi vai kt qua bieu quyet, bau cfr cuoi ding tai thai diem ket thuc b6 
phieu dien tir cua tirng dot kiem phieu dugc quy dinh trong Quy the lam viec cua cuOc 
hop. 

+ Trong truang hop, c6 (long hoac , nguai dai dien cfla. c6 dong thuc hien bau ghi 
so: Phieu bau khong hap le la phieu có tong so phieu bau cho cac frng cfr vien lon han 
tong so phieu bau ma co dOng hoac nguai dai dien dm co dong co quyen bau. 

+ Thai gian b6 phieu dien tir' dugc quy,  dinh 	the trong Quy the 	viec cua 
cuOc hop. Co dong hoac ngtrai dai dien dm co dong co the truy cap he th6ng 136 phieu 
dien tir va thuc hien b6 phieu 24 gia trong ngdy va 07 ngay trong tuan trir truang hap bao 
tri he thong hoac 13,'T do khac nam ngodi tam kiem soat cua Cong ty.,Ket thitc thai gian 1)6 
phial, he thong kh6ng ghi nhan them ket qua b6 phieu dien tfr tir co dong hoac nguai dai 
dien dm co dong 

i. Cach thirc kiem phieu true tuyen: Khi c6 dong hoac nguai dai dien cua co dong 
thuc hien bieu quyet/bau cfr, so phieu bieu quyet, phieu bau deu dugc ghi nhan tren he 
thong theo nguyen tac so bieu quyet tan thanh, bieu quyet khong tan thanh va bieu quyet 
kitting y kien. 

k. Thong bao ket qua kiem phieu: Can cfr bien ban kiem phieu ghi nhan nhu quy 
dinh tai diem i khoan 3 Dieu nay, Ban ki'em phieu se kiem tra, tong hap va bao cao Chu 
toa ket qua kiem phieu cua tirng nOi dung theo nOi dung Chuang trinh hop. Ket qua kiem 
phieu se dugc 	toa/ Ban kiem phieu cong bo ngay truOc khi be mac cuOc hop. Ket 
qua va so lieu se dugc xuat ra cac File mem va ban el:mg va se dugc luu trir tai Cong ty. 

1. Lap bien ban h9p Dai hOi dong c6 &Ong; 

- Thuc hien theo Dieu 22 Dieu le Cong ty. 

- Dia diem to chirc dugc ghi trong bien ban hop Dai hOi c6 dong true tuy6n la dia 
diem Chit tga co mat. Dia diem nay phai tren lanh filo Viet Nam. 

- Hinh thirc thong qua Bien ban hop Dai hOi dOng c6 &rig dugc quy dinh cu the 
tai Quy che lam viec cua cuOc hop Dai hOi dong co Tong. 

m. Cong b6 Nghi quyet Dai hOi d6rig co &mg theo Dieu 22 Dieu le C6ng ty. 

n. Truang hgp xay ra sir kien bat kha khong: 

- Trong thai gian Dai hOi. d6ng co dong hop true tuyen va b6 phieu dien tir, co the 
xay ra nhung su kien bat kha khong tai dia diem Chili toa dieu hanh cuOc h9p (khong bao 
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g6m cac su kien bat kha khang d6i vai mot hay mot so co Tong hoac ngu6i dai dien cua 
co (long tham du) nhu: thien tai, h6a hoan, mat dien hoac mat ket .not dueng truyen 
internet, su co 14 thuat, cac yeu cau hay chi thi cua co quan c6 tham quyen... 

- Truemg hgp xay ra cac su kien b'L kha khang va khong the khac plikic de cu6c 
hop co the diEn ra tiep tuc trong thei gian 60 phut, Chu t9a se tuyen 1)6 tam dung cu6c 
hop, tat ca cac not dung da dugc bieu quyet thong qua tru6c khi tam dung (neu co) se bi 
114 1)6. Cac not dung nay se dugc bieu quyet 1ai trong cu6c hop Dui h6i dong co (long 
dugc trieu tap gan nhat. 

4. Trinh tv, thu tvc h9p Dui h6ir dong co dong thong qua nghi quyet bang hinh thirc 
h6i nghi true tiep ket hop vai true tuyen bao g6m cac not dung sau: 

, 	a. Thong bao trieu tap hop Dai h6i d6ng c6 (long bang hinh thirc h6i nghi true tiep 
ket hgp vai true tuyen: 

- Tham quyen trieu tap hop Dui h6i d6ng c6 (tong theo Dieu 13 Dieu re Cong ty. 

,- Thong bao viec ch6t danh sach,  c6 dong c6 quyen tham 	h9p 	1ap danh 
such co dong c6 quyen tham du hop theo diem a khoan 2 Dieu 16 Dieu 1e Cong ty. 

- Thong bao mei hop Dai h6i d6ng c6 &Ong thuc hien theo khoan 3 Dieu 16 Dieu 
1e Cong ty. Phial bieu quyet/ bau cir khong can gui kern thong bao m6i hop true tuyen. 

,b. Cach thirc clang 	tham du h9p 	h6i dong c6 (long bang hinh thirc h6i nghi 
true tiep ket hgp vai true tuyen: 

- D6i vai c6 &mg hoac wad dai dien cua c6 'long clang ky tham du true tiep: 
thuc hien theo diem e khoan 1 Dieu nay; 

- D6i vai c6 &Ong hoac ngtrad (14i dien cua c6 dong dang 14 tham du true tuyen: 
thuc hien theo diem b khoan 3 Dieu nay. 

c. Cung cap thong tin dang nhap va thuc hien b6 phieu dien tir bang hinh thirc h6i 
nghi true tiep ket hgp vai true tuyen (dp,dvng vai co dOng hoac nguei dai dien 	co 
(long clang tham true tuyen) theo diem c khoan 3 Dieu nay. 

d. Viec Ay quyen cho nguoi dai dien du hop Dai h6i Tong c6 &Ong bang hinh thirc 
h6i nghi true tiep ket hgp vai true tuyen: 

- D6i vai c6 (long hoac ngued dai dien cua c6 &Ong dang ky tham du truce tiep: 
thuc hien theo diem d khoan 1 Dieu nay; 

- D6i vai c6 (long hoac ngu?Yi dai dien cua c6 &mg clang k-57 tham du true tuyen: 
thuc hien theo diem d khoan 3 Dieu nay. 

d. Dieu kien tien hanh cu'6c h9p theo Dieu 17 Dieu 1e Cong ty 

e. Hinh thirc thong qua nghi guy& cua Dai h6i ding c6 &mg: 

- D6i vai c6 dong hoac ngtr6i dai dien cua c6 dong clang ky tham du true tiep: 
thuc hien theo diem h khoan 1 Dieu nay; 

- D6i vai c6 &Ong hoac ngu6i dai dien cua c6 clang dang ky tham du true tuyEn: 
thuc hien theo diem e khoan 3 Dieu nay. 

g. Thao Juan tai cu6c h9p Dai h6i d'ing c6 dong: Thuc hien theo diem g khoan 3 
Dieu nay. 

h. Cach thdc bO phieu:  
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- D6i \Tad c6 (long hoac ngtred dai dien cua c6 dong gang ky tham du true tiep: 
thuc hien theo diem h khoan 1 Dieu nay; 

- D6i 	c6 dong hoac nguei dai dien cua c6 &mg (tang Icy tham du true tuyen: 
thuc hien theo diem h khoan 3 Dieu nay. 

i. Cach tilde kiem phial; 

- D6i 	c6 (long hoac ngtrOi dai dien cua c6 dong dang k3"7 tham du true tiep: 
thuc hien theo diem h khoan 1 Dieu nay; 

- Doi vOi c6 dong hoac nguoi dai dien cua c6 &rig clang ky tham dtr true tuyen: 
thuc hien theo diem i khoan 3 Dieu nay. 

k. Th6ng bao ket qua kiem phieu: Can cu bien ban kiem phieu ghi nhan nhu quy 
dinh tai diem i khoan 4 Dieu nay, Ban kiem phieu se kiem tra, tong hap va bao cao Chu 
t9a ket qua kiem phial cua tirng not dung theo,n6i dung chtrang trinh hop. Ket qua kiem 
phial se &lac 	t9a/ Ban kiem phieu cong b6 ngay trudc khi be mac cu6c hop. 

1. Lap bien ban hop Dai h6i dong c6 citing; 

- Thuc hien theo Dieu 22 Dieu le Cong ty. 

- Dia diem ,t6,  chirc duac ghi trong bien ban hop Dai h6i c6 (long la dia diem Chu 
t9a CO mat. Dia diem nay phai tren lanh tilos Via Nam. 

- Hinh thirc th8ng qua Bien ban hop Dai h6i cl6ng c6 (King dtrac quy dinh cu the 
tai Quy the lam viec cua cu6c h9p Dai h6i (long co (tong. 

m. Cong b6 Nghi guy& Dai h6i di:mg c6 dong theo quy Binh theo Dieu 22 Dieu le 
Cong ty. 

Dii‘u 4. He Becir, ring cir, Wau, mien nhiem va bai nhiem thanh vien Hoi d'Ong 
quail tri 

1. Thanh vien H6i dong Quan tri phai c6 cac tieu chuan va dieu kien quy dinh tai 
khoan 4 Dieu 24 Dieu Fe Cong ty. 

2. Cach thirc frng cur, de cur thanh vien H'6i dong quan tri theo khoan 2, khoan 3 
Dieu 24 Dieu le Cong ty. 

3. Cach thirc bau thanh vien H6i dong quan tri: 

a. Danh sach Ung cur vien a.bAu H6i d6ng quan tri phai duac Dai h6i dong c6 
(long thong qua tuft khi tien hanh bau cur. 

b. Truo.c khi bau dr, c6 dOng hoac nguoi dai dien c6 dong duac phat phial bAu 
tren do ,ghi so clang kY, h9 va ten dm co dong hoac 119 va ten oh nguoi dai dien 	co 
dong, so phieu bieu quyet va danh sach cac Ung cur vien. 

c. Viec tfau thanh vien H6i d6ng quan tri phai thuc hien theo phuang thdc bau don 
phieu, theo do moi co (long c6 tong so phieu bau tuang U ng voi tong so phieus bieu quyet 
nhan vOi so thanh vien duac bau 	Hi dong Quart tri. Co dong c6 quyen don het hoac 
mot phan tong so phieu bau cua minh cho mot hoac mot so,frng 	vien. Ngtrei truing cur 
thanh vien H6i (long Quan tri dirge xac dinh theo so phieu bau tinh tux cao xuong thap, bat 
dau tir Ung cur vien c6 s6 phial bau cao nhat cho den khi du so thanh vien can bau. 
True:mg hap c6 tir 02 urng Cu vien tr& len dat cling s6 phial bAu nhu nhau cho thanh vien 
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cu6i cong cua H'6i d6ng Quan tri thi se tin hanh bau 1ai trong s6 cac irng cir vien c6 s6 
phieu bau ngang nhau. 

4. Thanh vien H6i d6ng quail tri bi mien nhiem, bai nhiem trong cac tnrOtig hgp 
quy dinh tai khoan 4 Dieu 25 Dieu le Cong ty. 

5. COng ty cong b6 th6ng tin ve bau, mien nhiem, bai nhiem thanh vien H6i d6ng 
pan tri ten website cira C6ng ty va theo quy dinh cua phap luat ve thi truOng chirng 
khodn. 

Dieu 5. Lira ch9n, 136 nhiem, mien nhiem nguiri phi trach quail tri Cong ty 

1. Ngugi phu trach quan tri Cong ty phai dap frng cac tieu chuan sau: 

a. Am hieu ye Lust Doanh nghiep, Luat(mg khoan va cac quy dinh phap luat 
lien quan den hoot d6ng san xuat kinh doanh cua Cong ty; 

, b. KhOng dugc ding then lam yiec cho cong ty kiem toan d6c lap dang thuc hien 
kiem toan cac bap ca.() tai chinh cua Cong ty; 

c. Cac tieu chuan khac theo quy& dinh cua H6i d6ng quan 

2. H6i d6ng quan tri quyet dinh viec b6 nhiem nguoi phu trach quan tri Cong ty. 

3. Cac truang hgp mien nhiem, bai nhiem ngueyi phu trach quan tri Cong ty: 

a. Khong con du tier' chuan theo quy dinh tai khoan 1 Dieu nay; 

b. Co don tir chirc; 

c. Vi pharn nghia Yu dm ngrrei phu trach quan tri Cong ty quy dinh tai khoan 3 
Dieu 30 Dieu le Cong ty; 

d. Khong hoan thanh nhiem Yu; 

e. Theo Nghi quy& cua H6i ding quan tri; H'6i d6ng quan tri c6 the bai nhiem 
Ngued phu trach quan tri cong ty khi can nhung khong trai \TM cac quy dinh phap luat 
hien hanh ye lao d6ng. 

4. C6ng ty cong b6 th6ng tin b6 nhiem, mien nhiem wad phu trach quan tri Cong 
ty tren website cira Cong ty va theo quy dinh cua phap luat ye thi truOng chimg khodn. 

Dieu 6. De cir, irng cir, bau,  man nhiem va bai nhiem thanh vien Ban Kiem 
suit 

1. Thanh vien Ban Kiem soot phai CO tieu chuan va dieu kien quy dinh tai khoan 4 
Dieu 34 Dieu Fes Cong ty. 

2. Cach thirc img cir, de cir thanh lien Ban Kiem soot theo khoan 2, khoan 3 Dieu 
34 Dieu le Cong ty. 

3. Cach thdc bau thanh vien Ban Kiem soot: 

a. Danh sach img cir vien de bau Ban Kiem soot phai dugc Dai h6i ding c6 dong 
thong qua truac khi tien hanh bau 

b. Tru6c khi bau cir, c'6 &Ong hoac ngueci dai dien c6 dong duoc phat phieu bau 

ten do ghi so clang ky, h9 va ten dm co ding hoac h9 va ten dm ngued dai dien cua co 
ding, s6 phieu bieu quyet va danh sach cac img cir vien. 
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c. Viec bau thanh vien Ban Kiem soat phai thirc hien theo phirang thirc bau d6n 
phieu, theo do m6i co (long co tong so phieu,bau tucmg irng \Rh tong ,s6 phieubieu quyet 
nhan vai so thanh vien dugc bau dm Ban Kiem soat. Co dong co quyen don het hoac mgt 
phan tong so,phieu bau 	minh cho mot hoac mot so irng vien. Ngirgi trUng thanh 
vien Ban Kiem soat dugc )(de dinh theo so phieu bau tinh tir cao xuong thap, bat dau tir 
gng ctit vien c6 so phieu bau cao nhat cho den khisda so thanh vien can bau. Trugng hqp 
co tir 02 irng 	vien tra lenr dat cling so phieu bau nhu nhau cho thanh vien cuoi cling 
dm Ban Kiem soat thi 	tien hanh bau lai trong so cac irng cu vien co so phieu bau 
ngang nhau. 

4. Thanh vien Ban Kiem soat bi mien nhiem, bai nhiem trong cac trugng hgp quy 
dinh tai khoan 2, khoan 3 Dieu 35 Dieu le Cong ty. 

5. C6ng ty cong b6 thong tin ve ban, mien nhiem, bai nhiem thanh vien Ban Kiem 
scat ten website cua Cong ty va theo quy dinh cua phap luat ye thi truong chgng khodn. 

Dieu 7. Phi hqp hog Ong giita 1-1(ii gong quan tri, Ban Kiem snit va T6ng 
giam doe 

1. Thii tuc, trinh to trieu tap, thong bao mgi h9p, ghi bien ban, thong bac, ket qua 
h9p gift H6i &mg quan tri, Ban Kiem soat va Tong giam doc dugc thirc hien theo Dieu 
29 Dieu le Cong ty va quy dinh sau: 

, 	a. Ban Kiem soat dirge nhan thong bao mgi h9p, phieu 	kin thanh vien 116i 
dong quan tri va cac tai lieu kern theo cling thoi diem va theo phucrng thirc nhu doi vgi 
thanh vien H6i (long quan tri. 

b. Truong hop T6ng giam d6c dugc mgi tham dg cu'6c hop H'gi dong quan tri thi 
se dugc nhan thong bag va cac tai lieu kern theo (neu co). 

c. Bien ban h9p H6i dong quail tri va nghi quyet, 	H6i d6ng quan tri dugc ggi 
den Ban Kiem soat va Tong giam 	vao cling thi diem va theo phirang thirc nhu doi 
vgi thanh vien H6i Tong quail tri. 

2. Cu6c h9p Ban Kiem soat: 

a. Ban Kiem soat c6 quyen yeu cAu thanh vien H6i d6ng, quan tri, Tang giam d6c 
tham dg cac cu6c h9p dm Ban Kiem soat va tra 16i cac van de ma cac thanh vien Ban 
Kiem soat quan tam. Yeu cau tham dg hop Ban Kiem soat phai dugc gai bang van ban 
trong do neu 1.6 tripe dich, van de can thao luan va cac tai lieu kern theo (neu co). 

b. Bien ban hgp cila Ban Kiem soat c6 sir tham gia cua thanh vien H6i dong quail 
tri va Tong giam dOc phai dugc gai den cac thanh vien tham du cu6c hop. 

3. Trugng hgp Ban Kiem soat hoac T6ng giam d6c de nghi trieu tap hop H6i d'Ong 
quan tri thi phai giri van ban den Chu tich H6i dong quan tri, trong do neu ro muc dich, 
van de can did° luan va quyet dinh thu6c tham quyen cua H6i (long quan tri. Chfi tich H'6i 
dong quan tri phai trieu tap hgp H6i dong quail tri theo died han quy dinh tai khoan 5 
Dieu 29 Dieu le Cong ty. 

4. Chaco What sau 30 ngay ice tir ngay ket thfic quy, T6ng giam d6c phai lap bao 
cao garden HOi dong quan tri va Ban Kiem soat ye: 

a. K.41 qua va tinh hinh hog dOng san xudt kinh doanh; 

b. Viec thirc hien nhiem vg va quyen han dugc giao; 
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c. Viec thpc hien nghi quyEt H6i d6ng quan tri va cac van dE H6i d6ng quan tri fly 
quyen. 

5. Ph6i hqp hog Tang kiEm soot, diEu hanh, giam sat giira cac thanh vien H6i 
(long quan tri, cac Kiem soot vien va T6ng giam 

a. H6i d6ng quan tri giam sat T6ng giam d6c trong viec diEu hanh kinh doanh 
hang ngay cua Cong ty; Ban Kiem soot giam sat H6i &mg quan tri va Tong giam doe 
trong viec quan ly va dieu hanh C6ng ty. Khi phat hien co thanh vien H6i dong quan tri, 
Tong giam doe vi pham the quy dinh phap luat, diet' le Cong ty, ng1,11. quyet 	H6i dong 

quan tri thi ca quan giam sat phai th6ng bao ngay bang van ban den doi tugng vi pham, 
yeu cau nguai c6 hanh vi vi pham cham dirt hanh vi vi pham va c6 giai phap khdc phpc 
hau qua. 

b. Truong hap HOi ding quan tri phat hien co thanh vien Ban KiErn soot vi pham 
trong viec thpc ,hien quyen va 	vps dugc giao thi H6i dong quan phai thOng bao 
bang van ban den Ban Kiem soot; yeu cau nguad c6 hanh vi vi pham cham dirt hanh vi vi 
pham NIA co 061 phap khdc phpc hau qua. 

c. KE hoach kiEm toan n6i b6 hang.  narn phai dugc girl dEn Ban KiEm soot thpc 
hien phoi hqp trong ding tac kiem tra, kiem soot. 

d. H6i dong quan tri to chirc cac doan kiEm tra, kiEm toan not b6 tai Cong ty va 
cac dan vi thanh vien, don vi trpc thu6c cua C6ng ty phai girl quyet dinh kiem tra den 
Ban Kiem soot dugc biet. Ban Kiem soot c6 quyen cir nguoi tham gia cac doan kiem tra, 
kiem toan n6i b6 va phai c6 van ban thong bao den H6i &mg quan tri ve viec tham gia 
nay. 

e. Ban KiEm soot phai thong bao bang van ban cho H6i ding quan tri, TOng giam 
doe khi tien hanh cac hog d6ng kiem tra tai Cong ty truac 05 ngay lam viec. 

6. Truemg hop ,Ban KiEm sootkitm tra viec thpc hien quyEn va nghia vu cua 
nguai dai din phan von dm Cong ty tai cac don vi thanh vien hoac yeu cau cung cap so 
lieu, tai lieu, thong tin va giai trinh the hoat,d6ng tai cac ding ty thanh vien thi phai giri 
thong bao bang van ban den au tich H6i &mg quan tri 05 ngay lam viec tnrac khi thpc 
hien, trong do ghi r6 not dung can kiem tra, kiem soot. 

Di&I 8. Quy dinh ve dinh gia hang nam,khen thterng va ky 104 doi vei 
thanh vier) HOi (Jong quail tri, thanh vien Ban Kiem soot, Tong giam doc va ngtriri 
dieu hanh khac 

1. Danh gia hang ndm: 

, Can cir vac) chirc nang nhiem vu dugc phan cong, H6i d6ng quan tri to chirc danh 
gia ket qua thpc hien nhiem vu cua tong thanh vien H6i dong quan tri, Truong Ban Kiem 
soot, Tong giam doe va ngu6i dieu hanh khac. 

Can,  cir vao chirc nang nhiem vu dugc phan cong, Truong Ban KiEm soot to chirc 
danh gia ket qua thpc hien nhiem vg cua tong thanh vien Ban Kiem soot. 

2. Khen thuang: 

Can cir kEt qua san xuat kinh doanh, H6i dong quan tri trinh Dai hOi d'Ong c"6 (long 
thuang nien hang,nam quyet,dinh viec trich quy khen thuang 	H6i Tang guar' tri, 

Ban Kiem soot, Tong giam doe va nguoi dieu hanh khac. 
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TICH 
CONG TY. 

CO PHAN 
DICH 

SO EZI 

Can cir vac) ket qua danh gia,  hang nam, HOi d6ng quan tri quyet dinh,  viec chi 
thuong 	vai cac thanh vien HOi dong quan tri, thanh vien Ban Kiem soat, Tong giam 
doc va nguoi dieu hanh khao. 

3. KS,  luSt: 

Can cu LuSt Doanh nghiep, Dieu le Cong ty, BO luat Lao dOng, HOi d6'ng quan tri 
xem xet, trinh Dai hOi d6ng co dong guy& dinh IcSr luSt d6i vai thanh vien HOi &mg quan 
tri neu vi pham. Mirc dO xir ly tir nhic nher, khien trach, canh cao, mien nhiem, bai nhiem. 

Can cu Lust Doanh nghiep, Dieu,  re Cong ty, BO,  luSt Lao dOng, Ban Kiem soat 
xem xet, trinh 	hOi dOng co dong quyet dinh IcS7 luSt doi vai thanh vien Ban Kiem soat 
neu vi pham. Mirc d6 xir ly tir nhAc nh6., khien trach, canh cao, mien nhiem, bai nhiem. 

Can cir LuSt Doanh nghiep, Dieu 1e Cong ty, BO luSt Lao dOng, HOi dong quan tri 
xem )(et, quyet dinh lcSr luSt doi vai Tong giam doc va ngueri dieu hanh neu vi pham. Mirc 
dO x111 ,  tir nhac nha, khien trach, canh cao, Ice° dai thiyi han nang bac lucmg, mien nhiem, 
bai nhiem. 

A 	X 	 X • 
Dieu 9. Bo sung, sira dot 

1. Viec sfra,  d6i, 1346 sung Quy 	nay phE dugc HOi d6ng quan tri Cong ty xem 
xet trinh Dai hOi dong co dong th6ng qua. 

2. Trong truang hqp c6 nhang quy dinh cua phap 1114 c6 lien quan den hoat gong 
quan tri cua Cong ty chua dugc de cap trong ban Quy the nay hoc trong tru?mg hqp c6 
nhfing quy dinh moi cua phap luSt va Dieu le dm Cong ty khac vai nhang dieu khoan 
trong Quy the nay thi nhitng quy dinh dO duong nhien dugc ap dung va dieu chinh hoat 
d'Ong quan tri cua Cling ty. 

Dieu 10. Hqu lye thi hanh 

, 1. Quy the nay c6 hieu luc ngay ban hanh. Cac quy dinh truck day trai vai Quy 
the nay deu bi bai be. 

2. Cac thanh vien HOi d6ng quan tri, Ban Tang giam dOc, cac Truong Ban va cac 
can b6 - nhan vien c6 lien quan c6 trach nhiem trien khai, thuc hien. 

TM. HOI DONG QUAN TRI 

P4m TrAn Hoa Hip 

Quy ch6 not bt) ve quail tri Cong ty 
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