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6. Noi dung cua thong tin cong bo:

Ngay 26/4/2021, Hoi dong quan tri da ban hanh Nghj quyet so 128/NQ-DVKT-
HDQT ve viec Phe duyet Noi dung va Tai lieu trinh Dai hoi dong Co dong tai cuoc Hop
Dai hoi dong Co dong thudng nien 2021 cua Tong cong ty Co phan Dich vu Ky thuat
Dau khi Viet Nam.

T6ng cong ty C6 phdn Dich vu Ky thuat Ddu khi Viet Nam xin gui kem cac Nghi
quyet noi tren den Quy ca quan va dang tai tren trang thong tin cua T6ng cong ty theo
quy dinh phap luat hien hanh.

7. Dja chi Website dang tai thong tin: www.ptsc.com.vn.

Chung toi xin cam ket cac thong tin cong bo tren day la dung sir that va hoan toan
chju trach nhiem truac phap luat ve noi dung cac thong tin da cong bo.

Nffinhan:

- Nhirtren;

- Ban KS, HDQT;

- Ban TGD;

- Website: www.ptsc.com.vn:

- Liru: VT, BTK (NDT,04).
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W DOAN DAU^KHI QU6C GIA VIET NAM CQNG HOA XA HQI CHU NGHIA VIET NAM
t6NG CONG TY CO PHAN lap - Tir do - Hanh phuc

DICH Vy KY THUAT DAU KHl ViyT NAM —^ ^ ^

So- y/2/8 /NQ-DVKT-PiDQT TP. Ho Chi Minh, ngay^^thdng ndm 2021

NGHI QUYET
Ve viec Phe duyet Noi dung va TM lieu trinh Dai hoi dong Co dong tai
cuoc Hop Dai hoi dong Co dong thu-ong nien 2021 cua T6ng Cong ty

Co phan Dich vu Ky thuat Dau khi Viet Nam

H0ID6NG QUAN TRl
TONG CONG TY CO PHAN DICH VU KY THUAT DAU KHI VIET NAM

Can cu Luat Doanh nghiep so 59/2020/QH14 da dugc Qu6c hgi nuac Cong hoa
Xa hpi Chu nghia Viet Nam thong qua ngay 17/6/2020 va c6 hieu lire k6 tu ngay
01/01/2021;

cu Dieu le, Quy che quto tri npi bp ciia Tong Cong ty C6 ph^ Dich v\i Ky
thuat Dau khi Viet Nam; Quy djnh hien hanh;

Xet To trinh so 434/TTr-DVKT ngay 26/4/2021 cua Tong Giam doc;

Tren ca sd Bien ban tong hap Phieu bieu quyet cua cac Th^h vien Hoi d6ng quan
tri T6ng Cong ty s6^^gyBB-DVKT-HB0T ngay^/4/2021,

QUYET NGHI;

Di^u 1. Phe duyet Npi dung va Tai lieu trinh Dai hpi d6ng C6 dong (DHDCD) tai
cu6c Hpp DHDCD thudng nien 2021 ciia Tdng Cong ty Co phSn Dich vu Ky thuat d4u
khi Vipt Nam cap nhat nhu Phu luc dinh k^m.

Dieu 2. Nghj quyet n^y c6 hieu lire tu ngay ky.

Dieu 3. Th^ vien Hpi ddng quan tri, Tong Giam d6c, t6 chuc, ca nhan c6 lien
quan ciia TOng Cong ty Co ph^ Dich vu Ky thuat Diu khi Viet Nam chiu trdch nhiem
thi h^nh Nghi quyet nay./.

TM> HQilJPlONG QUAN TRI

- NhirDieuS; viV^x .
-  Ban KS;

- Luru:VT, BTK

Phan Thanh Tung

TONQ CdNQ
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PHU LUC

5/ c6 phAn ^/zeo N^hi quyet soyj^,fVNQ-DVKT-HDQT n^ay /4/2021)
.y DICH Vg KYTHUAT);-,

DAU KHf

TM lieu cuoc Hop Dai hoi dong Co dong thuang nien 2021

trinh cuoc Hop Dai hoi dong Co dong thudng nien 2021;

'-(5^5?^ che lam viec tai cuoc Hop Dai hoi dong Co dong thuong nien 2021;
3. The le bilu quyet;
4. Bao cao ciia Hoi dong quan tri;

5. Bao cao Ket qua san xuat kinh doanh nam 2020 va Ke hoach nam 2021;

6. To trinh ve viec Thong qua Bao cao tai chinh nam 2020 da kilm toan;

7. To trinh ve viec Thong qua Phuong an phan ph6i Igi nhuan nam 2020 va k6 hoach
tai chinh nam 2021;

8. Bao cao ciia Ban Kilm soat;

9. To trinh ve viec Lira chon Don vi kilm toan Bao cao tai chinh nam 2021;

10. To trinh ve viec Thong qua Dieu le va cac Quy ch8 Quan ly noi bo cua T6ng Cong

ty;

11. To trinh ve viec Thu lao va chi phi hoat dong cua Thanh vien Hoi d6ng quan tri va
Kiem soat vien nam 2021;

12. To trinh vd viec nhan su Hoi ddng quan tri, Ban Kilm soat T6ng Cong ty;
13. Nghj quyet hop Dai hoi dong C6 dong thuong nien 2021.

14. Mot so van de khac thuoc thdm quy8n cua Dai hoi d6ng C6 dong.
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DANH MUC TAI LIEU CUOC HOP

DAI HOI DONG C6 DONG THlTdNG NIEN 2021

Chuang trinh cuoc Hop Dai hoi dong Co dong thudng nien 2021;

Quy che lam viec tai cuoc Hop Dai hoi d6ng C6 dong thudng nien 2021;

The le bieu quyet;

Bao cao cua Hoi dong quan tri;

Bao cao Ket qua san xuat kinh doanh nam 2020 va K6 hoach nam 2021;

Td trinh v6 viec Thong qua Bao cao tai chi'nh nam 2020 da kilm toan;

Td trinh v6 viec Thong qua Phuong an phan phdi Igi nhuan nam 2020 va K6
hoach tai chinh nam 2021;

8. Bao cao ciia Ban Kiem soat;

9. Td trinh v8 viec Lira chon Don vi ki^m toan Bao cao tai chinh nam 2021;

10. Td trinh ve viec Thong qua Dieu le va cac Quy che Quan ly npi bo cua Tong
Cong ty

11. Td trinh v6 viec Thu lao va chi phi hoat dong cua Thanh vien Hoi ddng quan
tn va Kilm soat vien nam 2021;

12. Td trinh v6 viec Nhan sir Hoi ddng quan tri, Ban Kilm soat Tdng Cong ty;
13. Dir thao Nghi quyet Hop Dai hoi dong Co dong thudng nien 2021.
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CHirONG TRiNH

1. Thoi gian

2. Dia diem

Vao luc 08h30, thu Tu, ngay 28/4/2021

Khach Dau khi PTSC, so 9-11 Ho^g Dieu, Phirong 1, TP.Vung Tau,
Tinh Ba R4a - Vung Tau.

stt Chirffng trinh va noi dung Thu'c hien Thdi gian

I. Thu tuc khai mac

1. Don tiep Co dong, khach mdi, phat the bieu quyet, on dinh to chuc Ban To chuc 7h30-8h30

2. Tuyen bo ly do va gioi thieu khach moi Ban To chuc 8h30-8h35

3. Bao cao ket qua kiem tra tu each Co dong Ban To chuc 8h35-8h40

4. Gidi thieu va bleu quyet thong qua: Doan chu tjch, Thu ky Ban To chuc 8h40-8h45

n. Not dung Hop Dai hoi dong Co dong

5. Phat bieu khai mac cuoc Hop Chii tich HDQT 8h45-8h50

6. Thong qua Quy che va Chuong trinh lam viec tai cupc Hop Doan chii tich 8h50-9h00

7. Gidi thieu nhan sir Ban kiem phieu Doan chii tich 9h00-9h05

8. Bao cao ciia Hoi dong quan trj Doan chii tjch 9h05-9hl5

9. Bao cao ket qua hoat dong SXKD nam 2020 va Ke hoach n^ 2021 Doan chii tich 9hl5-9h25

10. Td trinh ve viec Thong qua Bao cao tai chinh nam 2020 da kiem

toan
Doan chu tjch 9h25-9h30

11. Td trinh ve viec Thong qua Phuoug an phan phoi Igi nhuan nam
2020 va Ke hoach tai chi'nh nam 2021

Doan chii tich 9h30-9h40

12. Bao cao ciia Ban Kiem soat Ban kiem soat 9h40-9h50

13. Td trinh ve viec Lira chon Doti vi kiem toan Bao cao tai chi'nh
Ban kiem soat 9h50-9h55

nam 2021

14. Td trinh ve viec Thong qua Dieu ie va cac Quy che Quan ly noi bo
ciia Tong Cong ty

Doan chii tich 9h55-10hl0

15. Td trinh ve viec Thu lao va chi phi hoat dong ciia Thanh vien

HDQT va Kiem soat vien nam 2021
Doan chii tich 10hl0-10hl5

16. Td trinh ve viec Nhan sir Hoi dong quan tri, Ban Kiem soat Tong

Cong ty
Doan chii tich 10hl5-10h20

17. Dai hoi dong Co dong tien hanh thao luan Doan chu tich 10h20-10h45

18. Trinh bay The le bieu quyet va bau nhan sir Ban kiem phieu 10h45-10h50

19. Tien hanh bieu quyet va bau nhan su Doan chii tich lOhSS-llhOO

Nghi giai lao va Idem phieu Ilh00-llh25

20. Phat bieu ciia Dai dien Co dong Idn - Tap doan DKVN Dai dien Co dong Ilh25-llh30

21. Cong bo ket qua kiem phieu Ban kiem phieu Ilh30-llh40

m. Ket thuc Hop Dai hoi dong Co dong

22. Thong qua du thao Nghj quyet Hop DHDCD thudng nien 2021 Ban Thu ky Ilh40-llh50

23. Phat bieu tong ket Doan chii tich Ilh50-llh55

BAN TO CHlTC

'i\i.
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TAP DOAN DAU KHI QUOC GIA VIET NAM CONG HOA XA HQICHU NGHIA VlfT NAM
tOnG CONG TY CO PHAN Poc lap - Ty do - Hanh phuc

DICH VU KY THUAT dAU KHI VIET NAM

TP. Ho Chi Mink, ngay 28 thdng 4 ndm 2021

QUY CHE LAM VIEC

TAI CUOC HOP DAI HOI DONG CO DONG THirdNG NIEN 2021

Muc tieu:

Dam bao tuan thu dung quy dinh cua Luat Doanh nghiep so 59/2020/QHl 4, cac quy
dinh phap luat lien quan, theo nguyen tac cong bang va minh bach;

Tao dilu kien thuan Igi oho cong tac t6 chuc va tien hanh cuoc Hop Dai hoi dong
C6 dong thuong nien 2021;

Ban t6 chuc kmh trinh Dai hoi d6ng C5 dong thong qua Quy chd lam viec tai cuoc
Hop Dai hoi dong Co dong thuong nien 2021 (cuoc Hop) nhu sau:

1. TRAT TV CUA CVOC HOP

Tdt ca cac C6 dong din tham du cuoc Hop Dai hoi d6ng 06 dong phai nghiem tuc,
trang phuc lich sir, ng6i dung vj tri hoac khu vuc do Ban t6 chuc quy dinh, khong n6i
chuyen rieng, khong hut thu6c la, khong su dung dien thoai di dong trong luc diin ra
Cuoc Hop, tit ca cac may dien thoai di dong phai dugc tat hoac de che do im l^ng, thgc
hien cac bien phap phong ch6ng Dich Covid-19 theo quy dinh cua co quan c6 thim quyin
va Ban To chuc hop Dai hoi dong Co dong Tong Cong ty.

XL PHAT BIEU Y KIEN TAX CUOC HOP

1. Nguyen tic: C6 dong tham du cuoc Hop mu6n phat bilu y kien phai dugc su dong
y cua Chii tga.

2. Cach thire phat bilu: Co dong phat bilu ngin ggn va tap trung vao dung nhung ngi
dung trgng tam cin trao d6i, phu hgp voi ngi dung chuong trinh nghj su ciia cuoc
Hgp da dugc Dai hgi ddng C6 dong thong qua. Chu tich doan se sip xep cho Co
dong phat bilu theo thu tu dang ky, dong thai giai dap cac thac mac cua Co dong.
C6 dong khong nhac lai nhung y kien da phat bieu truac, thai gian phat bieu khong
qua 5 phut/mot Ian.

III. BIEU QUYET THONG QUA CAC VAN DE

M6i C6 dong hoac nguai dugc uy quyen khi den lam thu tuc dang ky tharn du cuoc
Hgp dugc cap mot The bieu quyet {gidy mdu vdng) va Phieu bieu quyet va bau
nhan su {gidy mdu xanh) do Tong Cong ty in va dong dau kiem soat, de bieu quyet
thong qua cac ngi dung cua cuoc Hgp, trong do:

1. The bilu quyet: la to mau vang c6 in ma so c6 dong, so c6 phan so huu, dugc
dung dl gia len khi c6 dong dugc yeu cau bieu quyet cac ngi dung tai cuoc Hop.
2. Phieu bieu quyet: la to mau xanh c6 in cac ngi dung de c6 dong bieu quyet, bao
gom hai phan: (i) bieu quyet cac ngi dung ciia cuoc Hgp, (ii) bau nhan sir Hgi dong
quan tri. Ban Kiem soat, cu the:

- Bilu quyet cac noi dung: Co dong thuc hien bieu quyet cac ngi dung ciia cuoc
Hgp bang each danh dau lua chgn vao mot trong ba 6 vuong "Dong y", "Khong
ding y", "Khong c6 y kiln" dli vai tung ngi dung trong Phieu bieu quyet. Cac van
dl dugc thong qua khi dat s6 c6 phin c6 quyen bilu quyet tan thanh cua c6 dong

Trang 1/2



tham dir hop vai ty le t6i thilu theo quy dinh ciia Luat Doanh nghiep s6
59/2020/QH14.

Bhu nhan sy: viec hku nhan sir (biu Thanh vien Hoi d6ng quan tri, Kilm soat vien)
thirc hien theo phuong thuc b^u d6n philu. Chi tilt quy dinh tai ThI le bilu quy It.

IV. TRACK NHIEM CUA DOAN CHU TICK:

1. Dilu hanh cuoc Hop theo dung quy dinh cua Luat Doanh nghiep s6 59/2020/QH14,
Dilu le, Quy chl Quan tn noi bo cua T6ng Cong ty va cac Quy dinh hien hanh, noi
dung Chuong trinh nghj sir, cac the le, Quy che da duoc Dai hoi dong Co dong thong
qua.

2. Huong din viec thao luan, lly y kiln bilu quy It cac vin dl nim trong noi dung
chuong trinh nghi sir cua cuoc Hop va cac van de c6 lien quan trong suot qua trinh
hop.

3. Giai quylt cac vIn dl nay sinh trong suit qua trinh diln ra cuoc Hop.
V. TRACK NKIEM CUA TKlT KY:

1. Ghi chep dly dii, trung thirc toan bo noi dung, dien bien tai cuoc Hop va nhung van
dl da duoc cac Cl dong thong qua hoac con luu y tai cuoc Hop.

2. Soan thao Bien ban cuoc Hop va cac Nghj quylt vl cac vIn dl da duoc thong qua
tai cuoc Hop.

VI. TRACK NKIEM CUA BAN KIEMPKIEU:

1. 16 chuc kilm philu, xac dinh chinh xac kit qua blu, bilu quylt cua cl dong, lap
bien ban kilm philu bilu quyet va cong bo ket qua tai cuoc Hop.

2. Xem xet va bao cao voi Dai hoi ding Cl dong quylt dmh nhung tmong hgp yi
pham Quy che lien quan den van de bau cu/bieu quyet hoac cac khieu nai ve bau
cu/bieu quyet.

Tren day la toan bo Quy chl lam viec tai cuoc Hop Dai hoi ding Cl dong thuong
nien 2021 cua ling Cong ty Cl phin Dich vu Ky thuat DIu khi Viet Nam.

Kinh trinh Dai hoi dong Cl dong thong qua.
BAN TO CKirC
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DOAN dAU KHI QUOC GIA VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
TONG CONG TY CO PHAN Doc lap - Tir do - Hanh phiic

D}CH VU KY THUAT DAU KHI VIET NAM

TP. Hd Chi Mink, ngay 28 thdng 4 ndm 2021

THE LE

BIEU QUYET THONG QUA CAC NQI DUNG VA BAU NHAN SlJ
TAI CUQC HOP DHDCD THI/ONG NIEN 2021

Can cu Luat Doanh nghiep so 59/2020/QH14;

Can cu Di8u le T6ng Cong ty C6 phhn Dich vu Ky thuat Dau khi Viet Nam;
C^ cu Quy che Ito viec da dugc Dai hoi dong Co dong (DHDCD) thong qua;

DI dam bao su thanh cong ciia cuoc Hop Dai hoi dong Co dong thudng nien 2021
(cuoc Hop), viec bieu quyet thong qua cac noi dung va bau nhan sir tai cuoc Hop dugc
thuc hien nhu sau:

1. BIEU QUYET THONG QUA CAC NOT DUNG CUA DAI HQI

1. The bieu quyet va Phieu bleu quyet:

M6i C6 dong hoac nguoi dugc uy quyen khi den Ito thu tuc dang ky tham du hgp
dugc cap mot The bieu quyet {gidy mdu vdng) va Phieu bieu quyet va bau nhan
su* (gidy mdu xanh) do Tong Cong ty in va dong dau kiem soat, de bieu quyet thong
qua cac ngi dung va bau nhan su tai cuoc Hgp. Tren moi Phieu bieu quyet c6 ghi
ro thong tin hg ten Co dong, so lugng c6 phan so huu hoac dai dien; Ngi dung xin
bi6u quylt, t6ng s6 quyen bieu quyet (moi c6 phan dugc quyen bilu quyet tuong
ung voi mot quyen bieu quyet), cac 6 tuong ung voi tung ngi dung de Co dong lua
chgn quyet dinh dong y hoac khong dong y hoac y kien khac.

L1 Phieu bieu quyet hap le

Phieu bilu quyet hgp le la phieu dam bao cac quy dinh sau day:
a. Theo mau va c6 dong dau treo cua Tong Cong ty;

b. Khong tay xoa, cao sua nhung ngi dung in an trong Phieu;

c. Doi voi moi ngi dung dugc bieu quyet, Co dong danh dau (X) lua chgn vao mot
(01) trong ba (03) tinh trang bieu quyet (Tan thank, Khong tan thanh, Khong c6 y
kiin) va c6 chu ky cua Co dong/dai dien Co dong tren Phieu bieu quyet.

1.2 Phieu bieu quyet khong hop le la phieu khong dam bao mot trong cac dieu kien
tai muc 1.1 neu tren. Truong hgp trong Phieu bieu quyet c6 mot hoac nhieu ngi
dung bieu quyet khong hgp le theo quy dinh tai diem c, muc 1.1 neu tren, cac ngi
dung bieu quyet con lai dugc bieu quyet hgp le van dugc tinh vao ket qua bieu
quyet.

2. Cach bieu quyet: Chu tich doan se dieu hanh viec bieu quyet thong qua tung van
de tai cuoc Hgp. Co dong thuc hien bieu quyet thong qua bang hinh thuc gio The
bieu quyet (mdu vdng) va danh dau lua chgn vao mot trong ba 6 vuong "Dong y",
"Khong dong y" "Khong c6 y kien" doi voi cac ngi dung trinh xin bieu quyet trong
Phieu bieu quyet (mdu xanh).

3. Ket qua bieu quyet: cac van de tai cuoc Hgp DHDCD thuong nien 2021 dugc
thong qua khi dugc so c6 dong so huu tren 50% tong so phieu bieu quyet cua tat

Trang 1/2



ca c6 dong dir hop tan thanh theo quy dinh ciia Luat Doanh nghiep so
59/2020/QH14;'

II. BAU NHAN SV HOI DONG QUAN TRI, BAN Kl£M SOAT
Dai hoi d6ng C6 dong thirc hien bilu quydt bhu Thanh vien Hoi d6ng quan tn,
Kilm soat vien T6ng Cong ty theo quy dinh t^i Luat Doanh nghiep s6
59/2020/QH14, Di8u le, Quy ch6 Quan trj noi bo T6ng Cong ty. Danh sach va
thong tin ung vien chi tik nhu To trinh vh nhan sir, cac tai lieu gui d6n cac Co
dong va cong bo tren phuong tien thong tin theo quy dinh.

1. Phieu hku: m6i Co dong c6 t6ng s6 phi^u bku tuong ung voi t6ng s6 c6 ph4n so
him nhan (x) voi s6 lugng Thanh vien Hoi d6ng quan tri, Kilm soat vien ckn bau.
ffvidu: C6 dong A c6 1.000 c6 phdn, Dai hQi dSng CS dong thuc hien bieu quyet
hdu 01 thank vien Hoi dong quan tri, 02 Kiim soat vien thi 1) s6phiiu hiiu quyet
bdu thanh vien Hoi dong quan tri cua Co dong A se la: 1000 co phdn X J = 1000^
phieu, 2) so phieu bieu quyet bdu Kiem soat vien cua Co dong A se la: 1.000 c6
phdn X 2 = 2.000 phieu) ).

Philu bSu dugc Ban t6 chuc chuan bi va gui cung Phieu bieu quyet quy dinh tai
Quy che nay.

2. Cach thirc bhu: Viec hku Thanh vien HDQT, Kilrn soat vien thuc hien theo
phuong thuc hku d6n phi6u. C6 dong thuc hien hku bkng mot trong hai each: (i)
danh diu (X) vao 6 cua nhan sir dugc chgn, s6 philu bku cua C6 dong se chia deu
cho mot hoac mot s6 ung vien dugc c6 dong lua chgn; hoac (ii) c6 dong tu dien so
philu ciia minh cho ung vien minh lua chgn.

3. Xac djnh ket qua bau cu:

Can cu vao so lugng thanh vien HDQT, Kiem soat vien can bau tai cugc Hgp, can
cu kit qua kilm philu, Nguoi triing cu Thanh vien HDQT, Kiem soat vien dugc
xac dinh theo so philu bku tinh tir cao xu6ng thlp, bit diu tu ung cu vien c6 so
philu bin cao nhit cho din khi dii s6 Thanh vien HDQT, Kilm soat vien can bau.
Trong truong hgp c6 tir hai (02) ung cu vien tro len dat cimg s6 phieu bau nhu
nhau cho vi tri Thanh vien HDQT, Kilm soat vien culi cimg thi se tiln hanh biu
lai trong so cac ung cir vien c6 so phieu bau ngang nhau. Phuong thuc va each xac
djnh kit qua nhu biu lin diu. NIu sau khi biu lai vin khong xac djnh dugc ung
vien cuoi cimg, viec bau bo sung Thanh vien HDQT, Kiem soat vien se xem xet
tai cugc Hgp tiep theo cua DHDCD.

III. KIEM PHIEU VA CONG BO KET QUA

Philu bilu quylt va Biu nh^ su dugc thu lai sau khi viec bilu quylt kit thuc theo
chuong trinh cugc Hgp. Viec kiem phieu dugc thuc hien bbi Ban kiem phieu do
Dai hgi ding C6 dong thong qua. Ban kilm^ philu su dung he thing kiem philu
dien tir va To giup viec kiem phieu do Ban to chuc bo tri.
Kit qua biu cu dugc thi hien trong Bien ban kilm philu va cong bl tai cugc Hgp
DHDCD thuong nien 2021. Cac tki lieu lien quan dugc luu tru theo Quy dinh hien
hanh.

Tran trgng.

BAN KIEM PHIEU
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TAP DOAN DAU KHI CONG HOA XA HOI CHU NGHIA VIET NAM
QlioC GIA VIET NAM Doc lap - Ty do - Hanh phuc

TONG CONG TY CO PHAN

DICH VU KY THUAT DAU KHI
' VIETNAM

S6: /BC-DYKT-HDQT TP. H6 CM Minh, ngay thdng 4 mm 202}

ditthao BAO CAO

CUA HOI DONG QUAN TRI TONG CONG TY

A. TINH HINH THlTC HIEN NHIEM VU NAM 2020

I. Hoat dong cua Hoi dong quan tri nam 2020

Nam 2020 la nam c6 nhihu diin biin phuc tap va nhik yk 16 khong thuan Igi.
Kinh t6 the giai, thuong mai toan cku tang truong cham; tranh chi6n luge va
Gang thang thuong mai giua cac nen kinh te Ion gia tang; Bien Dong ngay cang phuc
tap va diln bi6n kho lucmg, th6 gioi d6i mp voi diin bi6n phuc tap ciia dai dich
Covid-19 anh huong tieu cue, toan dien, sau rgng den mgi mat cua nen kinh te, san
xuat kinh doanh bi dinh tre; biin ddi khi hau, thoi iik cue doan, thien tai gay thiet hai
nang ne, tac dgng tieu cue den san xuat, dbi song; nhieu cong ty boat dgng trong ITnh
vuc dau khi the gioi lam vao khung hoang, pha san hang loat truoc "khung hoang
kep" do tac dgng cua Dich Covid-19 va gia dku thip keo dai (gia dku tho binh quan
o muc 41,69 USD/thung, giam 35,2% so voi nam 2019), Ichien hang loat cac du an,
cong viec phai gian, dung trien khai. Song song do, cac yeu to, dieu kien co b^ cua
moi truong boat dgng tiep tuc dien bien phuc tap, khong thuan Igi da anh huong toi
boat dgng s^ xuat kinh doanh (SXKD) cua Tong Cong ty va cac Don vi thanh vien
(T6ng Cong ty Dich vu Ky thuat D^u khi Viet Nam, DVKT). Nhan dien ro rang v^
cac thach thuc, kho khan. Hoi ddng quan tri Tong Cong ty (HDQT) da xay dung
Chuong trinh hanh dgng, chi dao quyet liet voi cac gim phap cu the, tap trung va dat
dugc cac ket qua, boat dgng nhu neu sau day.

1. Ket qua boat dong cua Hoi dong quan trj

1.1. vi quan ly theo chirc nang nhiem vu trong Bieu le

Hoi d6ng quan tri T6ng Cong ty boat dgng theo dung Bihu le, Luat Doanh nghiep,
cac quy dinh cua phap luat, da bam sat cac Nghi quyet cua Dai hoi dong c6 dong
(DHDCD), cac nhiem vu, chuong trinh, ke hoach, cac boat dgng de ra, dugc duyet va tinh
hinh thuc t6 dl chi dao nghiem tuc cac mat boat dgng ciia T6ng Cong ty. HDQT theo doi
chp che tinh hinh thuc hien cac Nghi quyet, Quyet dinh da ban hanh, giam sat hoat dgng
ciia Cong ty me, cac Don vi thong qua cac bao cao dinh ky ciia Tong Giam doc, Ngubi
dai dien va cac buoi lam viec true tiep ciia HDQT voi Tong Giam doc, Don vi.

1.2. vi tinh hinh thwc hien he hoach hoat dong da di ra

Tren co so kk hoach boat dgng da dugc DHDCD phe duyet, nam 2020 HDQT da
triln khai thuc hien va hoan thanh hSu hk cac ngi dung de ra, cu the nhu neu sau day.

a. Chi dao td chirc thanh cdng Bat hoi cd ddng thirdng nien cua Tdng Cong ty
va Bqi hoi cd ddng thir&ng nien cac Born vi
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HDQT da true ti8p chi dao, t6 chuc th^ cong cuoc Hop Dai hoi dong cd dong
thudng nien 2020 (DHCD) ciia T6ng Cong ty theo dung quy dinh.

Ddi voi DHCD cua cac Don vi c6 von gop chi phoi ciia Tong Cong ty, HDQT da
xem xet phe duyet noi dung, chuong trinli de Ngudi dai di^n von cua Tong Cong ty tai
Don vi bilu quydt thong qua tai Dai hoi, dam bao cac quydn va Igi ich ciia T6ng Cong
ty, C6 dong phu hop voi tinh hinh thuc td ciia Don vj cung nhu dinh hudng ciia T6ng
Cong ty, dam bao tuan thii Quy dinh hi en hanh.

b. Chi dao td chuc triin khai cac noi dung Nghi quyit BHDCD
Thuc hien phdn phdi Icri nhuqn theo Nghi quyet BHBCB:

Thuc hien noi dung ciia Nghi quyet cuoc Hop DHDCD thudng nien 2020, ngay
09/11/2020, HDQT da ban hanh Nghi quydt s6 405/NQ-DVKT-HDQT va thuc hien viec
Chi tra c6 tiic nam 2019 bkng tidn tlieo Ty le thuc hien 10%/c6 phidu bing tien (dugc
thuc hien thanh toan ngay 24/12/2020). Qua trinh chi tra c6 tuc cho cac Co dong da
dugc trien khai kip thdi, dto bao diing quy dinh.

♦t* Thuc hien cac chi tieu Ke hoqch 2020:
K6t thiic nkm 2020, tdng la 21.313 ty VND, dat 142,1% Kd hoach nam 2020,

tang 21,6% so vdi thuc hien nam 2019. Lgi nhuan hgp nhat trudc thue thuc hien nam
2020 la 1.025 ty VND, dat 128,1% Ke hoach nam, giam 23,2% so vdi thuc hien nam
2019. Lgi nhuan hgp nhat sau thud thuc hien nam 2020 la 710 ty VND, dat 111% Ke
hoach nam 2020, giam 28,7% so vdi thuc hien nam 2019.

XT

-i ■ i

CAC CHi TIEU
Don vi

tinh

Thuc hien
nam 2019

Ke hoach
nam 2020

Thuc hien
nam 2020

So voi KH
nam 2020

(%)

1 Doanh thu hop nhat Ty VND 17.532 15.000 21.313 142,1%

2 Lai nhuan trudc thue Ty VND 1.336 800 1.025 128,1%

3 Lai nhuan sau thue Ty VND 996 640 710 110,9%

4 Thud va cac kho^ phat
sinh phai nop NSNN

Ty VND 1.305 750 909 121,2%

TT CAC CHI TIEU
Don vi

tinh *
Thuc hien
nam 2019

Ke hoach
nam 2020

Thuc hien
nam 2020

So voi KH
nam 2020

(%)

1
r  \

Vdn dieu Id Ty VND 4.780 4.780 4.780 100,0%

2 Doanh thu Ty VND 6.549 4.200 9.144 217,7%

3
t

Lai nhuan trudc thud Ty VND 648 500 831 166,2%

4 Lai nhuan sau thud Ty VND 610 470 759 161,6%

5 Ty suat LNST/Vdn didu
id hinh qu^

% 12,77% 9,83% 15,89% 161,6%

6 Thuc hidn dau tu Ty VND 770 1.778 271 15,2%

7 Thud va cac kho^ phat
sinh phm nop NSNN

Ty VND 225 200 410 200,6%

c. Cong tdc chi dao chiin lucrephdt triin, Tdi cdu true Tdng Cong ty BVKT
Vdi dac thu boat dong SXKD ciia Tdng Cong ty DVKT la dich vu ky thuat dku

khl phuc vu boat dong tim kidm, tham do, khai thac dku khi,...cho cac khach hang trong
va ngoai nude. Viec bidn dong ciia gia dku tho, sue ep canh tranh tang cao do nhu cau
giam gia dich vu va su tham gia ngay cang nhieu ciia nha thau nude ngoai, tu nhan vdi
gia cung ckp djch vu thkp, tham chi thkp ban nhidu so vdi gia thanh cung c^p dich vu
ciia Tdng Cdng ty DVKT da anh hudng r4t Idn ddn cac boat ddng SXKD ciia Tdng Cdng
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ty DVKT. Trong b6i canh thi truong dich vu hoan toan biln d6i theo chieu huang rat
x4u so vai dir kien tai thai diem Ke hoach giai dean 2016-2020, Tong Cong ty DVKT
da n6 lire triln khai ap dung hang loat cac giai phap, nhom gim phap quyet liet, m^h
me va dong bo de day manh cong tac phat trien kinh doanh, cat giam chi tieu, thirc hanh
tidt kiem, trong do c6 ca giai phap mang tinh chat luang, cat giam nhan sir, gian khau
hao nhkm giam thidu t6i da chi phi, nang cp hieu qua SXKD. D6ng thai, HDQT da yeu
cku Ban di6u hanh tap trung ngu6n lire, dky manh cong tac phat tridn kinh doanh, phat
tridn dich vu, tim kilm ca hoi tiem nang tai cac dir an ngoai nuac, ngoai nganh, cac dir
an cong nghiep tren ba, lien tuc c6 cac bien phap, giai phap thao go kho khan cho cac
Dan vi.. .dam bao viec lam cho Nguai lao dong T6ng Cong ty DVKT, duy tri 6n dinh,
phat trien hoat dong cua Tong Cong ty DVKT..

HDQT chi dao Ban T6ng Giam d6c tidp tuc thirc hien cac muc tieu theo KS hoach
5 nam 2016-2020 da d6 ra va ddng thai hoan t4t viec xay dung Ke hoach hoat dong
SXKD 5 nam giai doan 2021-2025 va Chidn luge phat trien ddn nam 2035, thm nhin
den nam 2045 ciia T6ng Cong ty.

d. Cdng tac to chuc nhan su:

Trong nam 2020, HDQT da chi dao trien khai ho^ thanh tot cong tac to chuc
nhan su cua T6ng Cong ty, dam bao duy tri su 6n dinh cua bo may, tang cuang hieu qua
trong cong tac chi dao, lanh dao cac mat hoat dong, cu the nhu neu sau day.

- HDQT da ban hanh Nghj quydt thanh lap Ban Phap ch6 T6ng Cong ty, b6 nhiem
01 Truong Ban chuc nang, chap thuan thoi giu chuc 01 Chu tich HDQT, 01 Thanh vien
HDQT Dan vi va giai thieu bku, bo nhiem 01 Chu tich, 01 Thanh vien HDQT Dan vi,
b6 nhiem 02 Giam d6c Cong ty, 01 KTT Dan vi, miin nhiem 02 KTT Dan vj va kien
toan Ban Kilm soat tai mot so Dan vi.

e. Cdng tac ddu tie

Can cu K6 hoach dku tu da dugc phe duyet, HDQT thirc hien giam sat chat che
hoat dong dku tu cac du an tai Cong ty me, chi dao quydt li§t cong tac giam sat cac du
an ddu tu tai Dan vi, thirc hien cac cong viec lien quan den dau tu dam bao tuan thu Quy
dinh hien hanh. Kit qua thuc hien ddu tu nam 2020 cua Cong ty me - PTSC la 271 ty
VND, dat 15,2% kl hoach nam. Cong tac ddu tu trong nam 2020 cua Cong ty me dat
thdp la do anh huang ciia Djch benh Covid-19, cac cong tac ddu thdu ddu tu Tau va to
chuc kilm tra Tau thuc tl gap nhiilu kho khan con do cac quy djnh phap ludt mai ban
hanh ngay cang xilt chut kha nang mua tau (chi dugc ddu thdu, khong con quy dinh
truong hgp chao gia theo thong le quoc te...), ddn den viec trien khai ddu tu cac Tau dich
vu chua dat so vai KI hoach du kiln (chilm ty trong Ian trong ting gia tri ddu tu 2020
cua Cong ty me). Ngoai ra, do tac dong gia ddu suy giam, Tong Cong ty da ra soat, danh
gia lai toan bg cac Du an trong Ke hoach nam, thuc hien gian, dung nhieu Du an ddu tu
chua cdp thilt dl dam bao hieu qua, tilt giam chi phi trong boi canh kho khan chung.

/ Chi dao hoan thien he thong quan ly

dI dam bao cong tac quan ly, quan tri cua HDQT tudn thu nhung quy pham phap
ludt mai va su thay doi moi truong kinh doanh nham ndng cao hieu luc, hieu qua cong
tac quan ly, dilu hanh cua tdt ca cac cdp tai Cong ty me va cac Don vi, HDQT da chi
dao triln khai cac cong tac hoan thien he thing (van ban) quan ly nhu neu sau ddy.

- Ban hanh Quy chi tl chuc va hoat dong, Co can tl chuc cua Van phong Dai dien
Ting Cong ty tai Ha Ngi; Quy chi tiln luang cua Ting Cong ty Cl phdn Dich vu Ky
thudt Ddu khi Viet Nam;...
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- Chi dao ra soat cac quy dinh lien quan den He thong Quan ly Tong Cong ty, phan
c4p trong quan ly, di6u hanh SXKD T6ng Cong ty, cap nhat, cai tiln, nang c4p, nang
cao nang lire, nang lire canh tranh.

1.3. Cdc hoat dgng khdc

a. Cong tdc quan he v&i cd dong, n/td dau tu

HDQT da cung cip day du thong tin vd hoat dong cua T6ng Cong ty theo dung
quy dinh cua phap luat chung khoan d6i vdi t6 chuc niem yet. Cac Nghi quyet, Quylt
dinh cua DHDCD, HDQT va cac tai lieu lien quan khac da dugc cong b6 dung han den
c6 dong va nha dau tu quan tarn; chi dao t6 chuc tilp xuc, cung cap thong tin cho cac
quy, nha dau tu quan tarn den c6 phieu ciia Tong Cong ty.

b. Cdc cdng tdc ihit&ng xuyen

Ngoai cac nhiem vu theo ke hoach, HDQT da thuc hien nhtrng nhiem vu thuong
xuyen phu hop voi chuc nang, nhiem vu theo quy dinh va phat sinh thuc te trong qua
trinh hoat dong cua Tong Cong ty.

2. T6ng ket cac cuoc hop va cac quylt dinh cua HDQT
HDQT da to chuc 04 cuoc hop thuong ky vao thang d^ tien m6i quy va 60 phien

hop, thao luan, lay y kien bilu quylt cua Thanh vien HDQT bang van ban dl thong nhat,
quyet dinh cac van de thuoc tham quyen.

Cac quyet dinh cua HDQT phu hop quy dinh va thuc te tinh hinh SXKD, dinh
huong quan trong ho trg Ban Tong Giam doc trong qua trinh dieu hanh, phoi hop tot va
tao dilu kien thuan Igi cho cac t6 chuc, doan thi hoat dong.

T6ng cgng 236 van ban trong do c6 83 Nghi quylt, Quylt djnh va 153 van ban
khac de quan ly cac hoat dong ciia Tong Cong ty do HDQT ban hanh. Danh sach cac
cuoc hgp, Nghj quyet, Quyet dinh cua HDQT nhu Phu luc 2 dinh kem va Bao cao qu^
tri nam 2020 da cong bo.

3. Hoat dong cua Thanh vien HDQT doc lap
Thanh vien doc lap HDQT cung voi cac Thanh vien trong HDQT da tich cue thao

luan, dua y kiln trong qua trinh xem xet quylt dinh cac vin dl thugc thim quyin, dam
bao tuan thu cac quy dinh hien hanh; theo doi, giam sat viec thuc hien, tuan thu cac
chuin muc quan tri doanh nghiep; giam sat, danh gia cong tac quan tri nii ro, phe duyet,
giam sat cac hgp ding, giao djch voi ngubi lien quan, giao dich lien kit theo quy dinh.

Thanh vien dgc lap HDQT tham du day du cac cuoc hgp, thuc hien quyen bieu
quylt theo quy dinh. Chi tilt kit qua tham gia hgp va bilu quyet nhu thong tin Phu luc
3 neu tren.

4. Thu lao, phu cap, chi phi hoat dong va cac Igi ich khac cua HDQT va tung
thanh vien HDQT

Tiln luong, thu lao, phu c4p va cac chi phi hoat dong cua HDQT dugc thuc hien
theo dung Dilu le T6ng Cong ty va Nghi quylt Dai hoi ding cl dong thuong nien 2020,
Quy dinh hien hanh. Chi tilt nhu Phu luc 3 kem theo.

5. Giao dich cua Thanh vien HDQT va Doanh nghiep lien quan voi Tong
Cong ty, Cong ty con cua Tong Cong ty

Cac Thanh vien HDQT Ting cong ty khong tham gia g6p vin thanh lap Doanh
nghiep. Nam 2020, cac Thanh vien HDQT khong thuc hien cac giao dich voi Ting cong
ty, cong ty con cua Ting cong ty thugc dli tugng phai bao cao theo quy dinh.
II. Kit qua giam sat doi voi T6ng Giam die. Ban Tong Giam die nam 2020

Nam 2020, HDQT thuc hien chuc nang giam sat cong tac quan ly dieu hanh thong
qua cac cuoc hgp, lam viec true tilp va xem xet cac bao cao djnh ky, dot xuat theo
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chuyen de. Tren ca so ket qua giam sat, HDQT danh gia cao va bieu duang Dieu
hanh cung vai sir doan ket, quyet tarn, nang dong va sang tao, nang lire va tinh th^ trach
nhiem ciia Tong Giam doc. Ban Tong Giam doc, doi ngu qu^ ly, dieu hanh trorig viec
nhan dien, phong tranh rui ro va xu ly tot cac kho Idian, bien dong cua nganh Dau Idii,
Dai dich Covid-19, dl di8u hanh T6ng Cong ty theo dung dinh huong, chi dao ciia
HDQT, dat dugc ket qua kha quan, nhu neu sau day.

-  Ho^ thanh va hoan thanh vugt muc cac chi tieu chinh cua Ke hoach SXKD
nam 2020 da dugc DHDCD va HDQT phe duyet.

-  Hoan tat viec xay dung Ke hoach hoat dong SXKD 5 nam giai do^ 2021 -2025
va Chien luge phat trien den nam 2035, tto nhin den n^ 2045 cua Tong Cong ty.

Chi dao, dieu hanh dung d^ va quyet liet trien khai cac quyet dinh ciia
DHDCD, HDQT, bam sat thuc te tien dien bien thi truong gop phin nang cao hieu qua
SXKD; chii dong xay dung va de xuat cac phuong an xu ly cac van de kho khan, ton tai
cua cac Du an, Don vi thugc tham quyen HDQT quyet dinh, gop phan gito thieu rui ro,
dam bao quyen va Igi ich cua Tong Cong ty.

-  Quan ly, di6u hanh cac mat boat dong theo dung chuc trach, nhiem vu dugc
giao; CO sir phan cong, phan cap ro rang va linh hoat giua cac cap quan ly.

-  Su dung hieu qua va can doi hgp ly nguon luc hien c6; quyet liet cat giam chi
phi dl gito gia thanh di doi voi duy tri chM Ingng san pham dich vu on dinh, nang cao
sue canh tranh, giu thi phan va dong thai dam bao cac Igi ich lau dai cua Tong Cong ty.

-  Cong tac hach toan ke toan va quan ly tai chinh phu hgp chuan muc, minh
bach theo quy dinh phap luat; dto bao nguyen tac bao toan va phat trien von; quyet liet
xu ly ng xau, ng phai thu kho doi.

-  Duy tri tot phong trao sang kien cai tien, nang cap he thong quan ly, n^g cao
nang lire, nang luc canh tranh, ung dung hieu qua cong nghe thong tin,^ khoa hgc ky
thuat vao trong quan ly, san xuat kinh doanh; thuc hien phuong an tai ca cau Tong Cong
ty DVKT da de ra, khang dinh dugc vai tro chu dao, true tiep thuc hien SXKD ciia Cong
ty me doi vai toan to hgp.

-  Chu dong thuc hien cong tac ma rgng thi truang, phat trien san pham djch vu
mai, da phat trien, thuc hien cac Du an EPC, cong nghiep, ngoai nganh, tang cuang
tham gia cong tac van hanh khai thac, bao duong, sua chua FSO, FPSO, nha may, lien
ket chuoi cac cang dich vu...v.v. Day manh cong tac quan tri nii ro trong cong viec, du
an va doanh nghiep.

-  Cong tac dao tao, tu dao tao nang cao chat lugng nguon nhan luc c6 hieu qua,
dap ung yen cau ngay cang cao cua khach hang; duy tri mat bang tien luong va chinh
sach dai ngg, khen thuang hgp ly, nang cao ky luat, tao moi truang chuyen nghiep cua
nguai lao dong.

r  r e

III. Ket qua xu* ly cac ket luan va kien nghi tai Bao cao cua Ban Kiem soat

Nam 2020, HDQT, Ban Dieu hanh da chi dao, tich cue xu ly cac ngi dung kit lu^
va kien nghi ciia Ban Kilm soat tai Bao cao hoat dong nam 2020 ciia Ban Kiem soat
trinh DHDCD tai cugc hgp thuang nien 2020. Ket qua thuc hien nhu neu tai Muc I va
II tai Bao cao nay. Ngoai ra, mot so ngi dung cu the la 1/T6ng Cong ty luon quan ly,
kilm soat chat che va tich cue thu hoi cong ng phai thu, den thai diem 31/12/2020 tong
cac kho^ ng phai thu la 6.660 ty VND (trong do uac tinh cong ng phai thu doi vai Tong
Cong ty PVBP va cac don vi thanh vien la 1.578 ty VND - chiem ty trong 31% tong
cong ng phm thu); 2/Hoan tat xay dung Ke hoach hoat dong SXKD 5 nam giai do^
2021-2025 va Chien luge phat trien den nam 2035, tto nhin den nam 2045; 3/Cu6i nam
2019, HDQT da phe duyet cac Du an dau tu cac Tau dich vu 5.000-6.000BHP DP2,
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6.000-7.000BHP DP2, 12.000BHP DP2 va giao Ban Bihu hanh tri^khai thirc hien theo
Quy dinh hien hanh; 4/Da chi dao day manh trien khai cong tac kiem soat npi bo, xay
dirng Quy che Kiem toan noi bo va trien khai tuan thu quy dinh tai Nghi dii^
05/2019/ND-CP; 5/T6ng Cong ty da tich cue lam viec voi cac Ben lien quan va da kien
nghi Tap do^ dky nhanh triln khai cac thu tuc chuyin nhugng Du an KCN Tau thuy
Nghi Son - Thanh H6a; 6/ T6ng Cong ty da tich cue \km viec voi SBIC, Pvcombank de
xu ly dut diem cong no con lai ciia Du an FS05.

IV. Kit qua danh gia cua Thanh vien doc lap HDQT vi heat dong cua HDQT
Tong Cong ty nam 2020

- Cac cuoc hop cua HDQT da dugc trieu tap va thuc hien theo cac trinh tu, thu tuc
quy dinh tai Luat Doanh nghiep, Bihu le va Quy chi quan tri noi bp cua T6ng Cong ty
va moi Ban Kiim soat cung tham du hpp; thong bao moi hpp, h6 so, tai lieu dupe gui
day dii den cac Thanh vien HDQT, Ban KS du hpp de tham khao, nghi en cuu theo quy
dinh. Cac npi dung hpp bao quat, dky du cac chu dh lien quan din boat dpng cua Tong
Cong ty, tuan thu Quy dinh hien hanh, dupe cac Thanh viin HDQT chu dpng thao luan,
danh gia dky dii va than trpng di dua ra nhung dinh huong, gim phap tit nhat cho Tong
Cong ty. Biin ban cac cupc hpp cua HDQT da dupe lap day du chu ky ciia cac Thanh
viin HDQT tham du hpp, dam bao dung hinh thuc theo quy dinh ciia phap luat.

- Cac quyit dinh cua HDQT tai cac cupc hpp phu hpp voi cac quy dinh phap luat,
Diiu li, cac Quy chi npi bp ciia Ting Cong ty, Nghi quyit DHDCD va phu hpp voi
chiin lupc, ki hoach SXKD da dupe thing qua.

- HDQT hoan thanh tit cac chuc nang, quyin va nghia vu cua HDQT theo quy
dinh ciia Luat Doanh nghiep, Diiu li Ting Cing ty, Quy chi quan tri npi bp va Quy chi
hoat ding cha HDQT, cac quy dinh c6 liin quan khac ciia phap luat va Ting Cing ty;
thuc hien tit viec giam sat cing tac, diiu hanh ciia Ban TGD. HDQT lam viec voi tmh
than trach nhiim cao va minh bach trong cing tac quan tri cing ty niim yet, thuc hien
diing vai tri va da di xuat nhiiu giai phap, dua ra cac quyit dinh diing dan, kip than
HDQT tao diiu kien thuan Ipi, hi trp di Thanh viin die lap HDQT thuc hien day dii
cac quyin va nghia vu ciia minh.

HDQT da hoan thanh tit nhiim vu dupe giao voi kit qua danh gia chi tiit tung
thanh viin nhu Phu luc 4 kem theo {thong tin danh gid can bo 2020).

B. KE HOACH HOAX DONG NAM 2021 CUA HOI DONG QUAN TRI
Nam 2021, bii ckih thi gioi dang c6 nhung chuyin biin Ion va khi \ucmg voi

nhiiu CO hii va thach thiic dan xen, dac biit la xung dot thuong mai gitra cac nin kinh
ti Ion va Dich Covid-19 con tiip tuc anh huong, tac ding tiiu cue din nin kinh ti thi
gioi c6 kha nang keo dai sang cac nam tiip theo, nhat la dii voi tang truong kinh ti, dau
tu, thuong mai to^ cau. Nin kinh ti Viet Nam tiip tuc gap nhiiu khi khan, thach thuc
tu'cac tac ding tiiu cue ciia tinh hinh thi gioi do dp mo ciia nin kinh ti Ion va nhung
han chi, bk cap npi tai; tac ding ciia Dich hinh, biin dii khi hau, thiin tai, han han,
xam nhap m^ ngay cang nghiim trpng; tinh hinh phuc tap trin Biin Ding tiip tuc la
thach thuc Ion dii voi viec phat triin cing tac tim kiim, tham do, phat triin mo, khai
thac diu khi. Duoi tac ding ciia chii nghia bao hi, xung dot thuong mai va Dich Covid-
19 da lam thay dii cau triic cac chuii cung ung toan cau, gia tang su dich chuyin ciia
cac ding vin ddu tu nuoc ngoai, ph^ hi lai cac khu vuc san xuat va luing thuong mai
giua cac quic gia; Cach mang Cing nghi 4.0, chuyin dii si se dupe ap dung phi biin
hon, thiic day qua trinh cku tnic lai chuii gia tri toan chu. Cac quic gia se tap imng mit
si nganh cing nghiep, giam su phu thuic qua muc vao nguin cung tu bin ngoai. Nganh
Dku khi lai cang khi khan hon khi chiu tac ding "kep" ciia nhung vdn di phat sinh tu
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Dich benh va gia dku th4p, tinh hinh Biln Dong, cac tac dong b4t Igi cua co ch§ chinh
sach. Nganh d§u khi tiep tuc phai duong dau vai nhung rui ro khong the kiem scat, trien
vong gia dau trong trung va dai ban a muc thap. Ky vong ve nhu cau dau khi loan the
giai v6n da khong kha quan truoc thai diem bung phat Dich, lai cang tro nen tieu cue
hon do tac dong cua Covid-19 va sir dich chuyin nang lugng.

Nam 2021 c6 y nghia dac biet quan trgng, la nam to chuc Dai hoi dai bieu toan
quoc Ian thu XIII ciia D^g, cung la nam dau tien thirc hi en Chien luge phat trien Tong
Cong ty d6n nam 2035 va KI hoach 5 nam 2021 - 2025. Nhiem vu, muc tieu dat ra trong
nam 2021 rat nang ne va c6 y nghia quan trgng, tao tien de de thirc hien thang Igi Chien
luge va Ke hoach 5 nam.

T6ng Cong ty xac dinh se d6i dien va giai quy6t cac v4n dh vd canh tranh khdc
liet d6i voi djch vu ky thuat dku khi, du an, cong viec trong va ngom nude, nguy co thj
trudng dich vu, viec lam giam sut, tac dong cua Dich benh Covid-19, bien dong gia dau
tieu cue, cac quy dinh lien quan chua that su chuyen bien c6 Igi cho cac boat dong, san
xuat cua doanh nghiep co von nha nude, xu hudng dich chuyen dau tu, thuong mai,
chuydn ddi s6, sir phat triln cac mo hinh kinh doanh mdi, su thay ddi phuong thuc san
xuat, tieu dung tren toan cau, v.v...Vi vay, de dam bao hoan thanh nhiem vu Ke hoach
san xuat kinh doanh nam 2021, HDQT de ra nhung nhiem vu, giai phap chinh can thuc
hien nhu neu sau day.

1. Thuc hien nghiem tuc, hieu qua cac bien phap phong chong va giam thieu thiet
hai do Dai djch Covid-19; ti6p tuc tap trung thuc hien "muc tieu kep" yua phong chdng
Dich benh hieu qua, bao ve sue khde CBCNV, Ngudi lao dong toan Tong Cong ty, vua
t^ dung tdt cac co hoi, nd lire phuc hdi va phat trien san xuk trong trang thai hinh
thudng mdi; cong tac sue khde (nghd nghiep), an toan, bao ve mdi trudng, ch4t lugng,
su cd ndi bd; phdi hgp thuc hien tdt cdng tac chu quydn qudc gia, an ninh bien dao,
chdng khiing bd, cuu nan, cuu hd, sir cd Idn.

2. Thuc hien tdt cdng tac phap che, phap ly bao gdm khdng gidi ban viec cap nhat,
luu tru, thdng tin, su dung, dao tao, ap dung. Tren co sd do, dam bao toan bd cac cdng
viec, boat ddng cua Tdng Cdng ty tuan thu, phu hgp Quy dinh hien hanh; phdi hgp, xu ly,
thuc hien tdt cdng tac thanh tra, dieu tra (neu cd), kiem tra, idem toan, giam sat, kiem soat;
xu ly tdt, hai hda tranh chap, khieu nai, td cao, bat ddng kinh te, d^ sir (neu cd).

3. Thuc hien tdt cdng tac tai chinh, kd toan, thanh toan, thu hdi ng, dam bao tinh
hinh tai chinh, vdn, ddng tidn tdt, dn dinh, lanh manh; su dung hieu qua ngudn vdn, bao
toan va phat trien vdn cua Tdng Cdng ty.

4. D4y manh cdng tac phat trien kinh doanh, phat tridn thi trudng trong va ngoai
nude, thi trudng ngoai dau khi, phat trien san ph^m mdi, tang trudng doanh thu; thuc
hien tdt cdng tac hgp tac, phat trien uy tin, thuong hieu.

5. Thuc hien cac Du an, cdng viec, boat ddng da, dang, se thuc hien dam bao an
toan tuyet ddi, bao ve mdi trudng, sue khde nghe nghiep, chat lugng, tien do, hieu qua,
cac Du an, cdng viec thanh cdng, dat muc cao nhat; tren co sd do, thuc hien thanh cdng,
cao nhat Ke hoach san xuat kinh doanh Nam 2021 (Phu luc 1), cac chi tieu, nhiem vu,
chuong trinh, ke hoach, cac boat ddng de ra, dugc duyet.

6. D^y manh tridn khai, ap dung he thdng, tdng hgp cac giai phap, lien tuc cai
tien, nang cap, nang cao nang lire, nang lire canh tranh.

7. Xay dung va cai tidn, nang ckp, hoan thien he thdng quan tri rui ro trong cdng
viec, cac boat ddng, quan tri nii ro doanh nghiep.

8. Thuc hien tdt, phu hgp Quy dinh hien hanh ve che do, chinh sach, cham sdc,
dai ngd, khen thudng, ky luat ddi vdi Ngudi lao ddng, quydn va Igi ich ciia cac Cd ddng,
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Chu sa hu-u T6ng Cong ty. D6ng thai, ph6i hgp thirc hien t6t cong tac cua cac T6 chuc
dean the, chinh tri-xa hoi, Cong doan, Doan thanh nien. Hoi CCB, cong tac thi dua va
phat huy hieu qua vao cac hoat dong cua to chuc.

9. ifng dung cong nghe thong tin, khoa hoc, ky thuat, cong nghe, quan ly tien
tifo, hien dai vao cac ITnh virc hoat dong, lien tuc cai tien, phat huy sang kien, sang che.

10. K8 thua, duy tri, phat huy, phat tv'ikn van hoa doanh nghiep PTSC,
Petrovietnam; thirc hien tot cong tac ASXH.

11. Quydt liet thirc hien cong tac tai c4u true lien tuc, trung va dai han; ra soat,
danh gia, dihu chinh, sip xdp nguon lire, to chuc, nhan sir phu hgp, hieu qua; ap dung
cac loai hinh dao tao, lien tuc nang ckp ngu6n nhan luc;

12. Quan ly, di6u phdi, khai thac, su dung hieu qua t4t ca cac ngu6n luc; tang
cuong thuc hien cac giai phap tiet kiem, tiet giam chi phi, ha gia thanh san pham.

13. Tang cuong, quan ly t6t cong tac dhu tu, chi d^u tu khi chung minh dam bao
hieu qua, thuc hien cac cong viec lien quan den dau tu dam bao tuan thii Quy dinh hien
hanh.

14. Thuc hien thanh cong, cao nhat cac nhiem vu, cong viec, hoat dong khac phat
sinh, hoac khi dugc Tap doan, cap tren giao.

Tren day la Bao cao hoat dong cua HDQT T6ng Cong ty nam 2020 va K8 hoach
hoat dong nam 2021.

Kinh trinh Dai hoi ddng c6 dong xem xet thong qua.

Tran trgng./.

TM. HOI DONG QUAN TRI
Nffi nhan: ' CHU TICK
-  Dai hoi dong c6 dong;
-  Ban KS, HDQT, Ban TGD;
- Website Tong Cong ty;
- Van phong, cac Ban;
-  Liru:VT,BTK.

Tdi lieu dinh kem:

- Phu luc 1. Cac chi tieu Ke hoach sxkd 2021. ,
- Phu luc 2. Danh sach cac cuqc hop, Nghj Phan Thanh Tung
quyet, Quyet djnh cua HDQT nam 2020.
- Phu luc 3. Luang, thu lao, phu cap cua
HDQT nam 2020.
- Phu luc 4. Danh gia ket qua hoat dong thanh
vien HDQT nam 2020.
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PHU LUC 1.

GAG GHi TIEU KE HOAGH SXKD NAM 2021

1. Ki hoach SXKD toan Tong Cong ty (hop nhai):

stt GAG GHI TIEU Do*n vi tinh Ke hoach

nam 2021

1

—  — 7—

Doanh thu hop nhat Ty VND 10.000

2 Lgi nhuan tniac thue Ty VND 700

3
—

Lgi nhuan sau thue Ty VND 560

2. Ki hoach SXKD Cong ty me - Tdng Cdng ty:

Stt GAG GHI TIEU Dan vi tinh Ke hoach

nam 2021

1
7  \

Von dieu le Ty VND 4.780

2 Doanh thu Ty VND 4.200

3
,

Lgi nhuan truac thue Ty VND 500

4

f

Lgi nhuan sau thue Ty VND 470

5 Thue hien dau tu Ty VND 288
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PHV LUC 2.

DANH SACH GAG GUOG HOP, NGH} QUYET, QUYET DINH
GUA HOI DONG QUAN TRI NAM 2020

I. THONG KE THAM DH HOP HDQT GUA GAG THANH VIEN TRONG NAM 2020

Stt Thanh vien HDQT Chuc vu Ngay bat dau
Cuoc

hop/lay y
kien

Tyle
tham

dy

Ly do

1. 6ng Phan Thanh Tung
CT.HDQT/

TV.HDQT

28/5/2018 (bau

CT.HDQT)
25/5/2018 (b4u
lai TV.HDQT)
(13/6/2013-bau
Ian dau)

64 100%

2. 6ng Le Manh Cirong
TV.HDQT/
TGD

25/5/2018, bo

nhiem TGD

ngay 28/5/2018.

61 95,0% Di cong tac

3. 6ng Do Quoc Hoan TV. HDQT 08/11/2016 64 100%

4.
6ng Nguyen Xuan
Ngoc

TV. HDQT 25/5/2018 64 100%

5. 6ng Liru Due Hoang
TVDL.

HDQT
25/5/2018 64 100%

H. DANH SAGH GAG NGHI QUYET, QUYET DINH GUA HDQT NAM 2020 (dinh
kem) ^
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PHU LUC 3.

LUONG, THU LAO, PHU CAP CtJA BOl DONG QUAN TRI NAM 2020

Stt Ho va ten Chifc danh

Tien Iirung,

thu lac, phu
cap

(VND)

Thiroiig
Ban

Dieu hanh

2019 (VND)

Cac khoan

loi ich khac

b^ng tien
(VND)

Tong thu
nhap (VND)

1 Phan Thanh Tung Chu tjch HDQT 1.725.260.200 232.825.000 42.576.000 2.000.661.200

2 Le Manh Cuong
Thanh vien

HDQT, TGD
1.705.239.000 214.200.000 48.576.000 1.968.015.000

3 D6 Quoc Hoan
Thanh vien

HDQT
1.435.416.000 161.426.000 39.576.000 1.636.418.000

4 Nguyen Xuan Ngoc
Th^ vien

HDQT
1.325.000.600 149.009.000 40.576.000 1.514.585.600

5 Luu Due Ho^g
Th^ vien dpc

lap HDQT
1.325.000.600 149.009.000 36.000.000 1.510.009.600
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PHU LUC 4.

DANH GIA KET QUA HOAX DONG THANH VIEN HDQT NAM 2020

Hoat dong cua cac Thanh vien HDQT deu dugc phan cong nhiem vu cp the, tao tinh dan chii va
sue manh tri tue tap the; thuc hien kiem tra, giam sat, doc thuc Ban Dieu hanh thuc hien cac npi
dung, nghi quylt cua DHDCD, HDQT, cap tren giao; chii dong trao doi, thao lu^ va neu y kien
trong ITnh vuc dugc phan cong, cu the neu sau day.
<* 6ng Phan Thanh Tung - Chii tich HDQT
- Thuc hien, tu^ thii cac quyen va nghia vu ciia Thanh vien, Chii tich HDQT quy dinh tai Luat

Doanh nghiep, Dieu le va Quy che quan tri npi bp Tong Cong ty va cac quy dinh lien quan
khac; ho^ th^ t6t nhiem vu do HDQT phan cong v8 Imh vuc cong viec phu trach va giam
sat hoat dong cac Dcm vi. Bp ph^ dugc giao.

-  Lmh vuc phu trach: True tiip chi dao xay drnig va trien khai dinh huong, chien luge phat trien
trung va dai han cua Tong Cong ty; true tiep chi dao cong tac to chiic, nhan sir; ban hanh, siia
d6i cac Quy che, quy dinh, chinh sach chung cua Tong Cong ty.

- Giam sat hoat dong: Co quan Tong Cong ty, Ban Thu ky, Cong ty CKHH.
6ng Le Manh Cnong - Thanh vien HDQT, Tong Giam doc

- Thuc hien, tuan thii cac quyen va nghia vu cua Thanh vien HDQT quy dinh tai Luat Doanh
nghiep, Dieu le va Quy che qu^ tri npi bp Tong Cong ty va cac quy dinh lien quan khac (ngom
viec thuc hien cac quyen va nghia vu ciia Tong Giam doc); ho^ thanh tot nhiem vu do HDQT
ph^ cong ve lmh vuc cong viec phu trach va gi^ sat hoat dong cac Don vi dugc giao.

-  LTnh vuc phu trach: Thuc hien chuc nang, nhiem vu, quyen han cua Thanh vien HDQT kiem
T6ng Giam d6c, phu trach SXKD ciia T6ng Cong ty; phu trach Co khi dau khi; Dich vu, du
an, cong viec lien quan kho n6i FSO, FPSO, MOPU, MOPSU...; O&M cac cong trinh dhi
khi, cong nghiep.

- Giam sat hoat dong: Cong ty KT, cac Cong ty Lien doanh, Chi nhanh Malaysia.
❖ 6ng Nguyen Xuan Ngoc - Thanh vien HDQT
- Thuc hien, tuan thii cac quyen va nghia vu ciia Thanh vien HDQT quy dinh tai Luat Doanh

nghiep, Dieu le va Quy che qu^ tri npi bp Tong Cong ty va cac quy dinh lien quan khac; ho^
th^ t6t nhiem vu do HDQT phan cong v8 ITnh vuc cong viec phu trach va giam sat hoat
dong cac Don vi dugc giao.

-  LTnh vuc phu trach: Giiip Chii tich HDQT chi dao, qu^ ly, don d6c cong tac xay dung va
thuc hien chiln luge phat trien ciia T6ng Cong ty; He th6ng quan ly, siic khoe,^ an to^, moi
truong chdt lugng; phu trach Dich vu, du an, cong viec lien quan ddu khi Bihn (offshore);
Dich vu, du an, cong viec lien quan Cang.

- Giam sat hoat dong: Cong ty LDBD, PM, QN, TH, Chi nhanh CDV, DN.
<♦ 6ng Do Qu6c Hoan - Thanh vien HDQT
- Thuc hien, tuan thii cac quy8n va nghia vu cua Thanh vien HDQT quy dinh tai Luat Doanh

nghiep, Dieu le va Quy chi qu^ tri npi bp T6ng Cong ty va cac quy dinh lien quan khac; hoan
th^ t6t nhiem vu do HDQT phan cong we ITnh vuc cong viec phu trach va giam sat hoat
dong cac Don vi dugc giao.

- LTnh vuc phu trach: Cong tac tm ciu tnic to^ T6ng Cong ty; Cong tac nghien ciiu, phat tridn khoa
hpc, cong nghe va dao tao; phu trach Dich vu, du m, cong viec lien quan Tau biln, bao g6m ca
tau dich vu, khao sat hien dung tau, khao sat dia ch^, dia chit va cong trinh ng^, ROV.

- Giam sat hoat dong: Cong ty KSCTN, Labuan, SMBD, KSDK, Chi nhanh TDV.
❖ 6ng Liru Due Hoang - Thanh vien dpc lap HDQT
- Thuc hien, tuan thii cac quyen va nghia vu ciia Thanh vien dpc lap quy dinh tai Luat Doanh

nghiep, DiSu le va Quy chi quan tri npi bp Tdng Cong ty va cac quy dinh lien quan khac; ho^
th^ tit nhiem vu do HDC^T phan cong vi ITnh vuc cong viec phu trach va giam sat hoat
dong cac Don vi dugc giao.

-  Lmh vuc phu trach: Cong viec lien quan iai chinh, ki toan va kiim toan, iai san, diu tu; cac
viec lien quan c6 dong, c6 phiiu, chiing khoan, nha dku tu; phu trach Dich vu, du an, cong
viec lien quan tren Bo (onshore).

- Giam sat hoat dong: Cong ty DV, ANDK, Chi nh^ QB, VPDD HN.
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PHU LUC 02.

DANH MUG CAC NGHI QUYET, QUYET DINH CUA HOI DONG QUAN TRITONG CONG TY
NAM 2020

(Ban hanh kem theo Bdo cdo so: //BC-DVKT-HDQT, ngdy /4/2021)

STT
So Nghj quyet,
Quyet dinh

Ngay
ban h^nh

Noi dung
Ty le thong

qua

1. 02/NQ-DVKT-HDQT 02/01/2020 Nghi quySt v§ viec Thirang ket qua san xuat kinh doanh nam 2018 tir Quy
thuomg Ban dieu hanh ciia Tong Cong ty Co phan Dich vu Ky thuat Dau
khi Viet Nam

100%

2. 109/NQ-DVKT-HDQT 29/02/2020 Nghi quyet ve viec Ky Hop dong cho thue FPSO PTSC Lam Som 100%

3. 118/NQ-DVKT-HDQT 06/03/2020 Nghi quy§t v6 viec Thong qua viec lap danh sach c6 dong tham dir hop Dai
hoi dong c6 dong thudug nien 2020

100%

4. 129/NQ-DVKT-HDQT 13/03/2020 Nghi quyet ve viec Phe duyet Ke hoach lao dong, tien luong nam 2019 ciia
Cong ty me - TSng Cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam
(dieu chinh)

100%

5. 06/NQ-DVKT-HDQT 21/03/2020 Nghi quyet Gia Hop dong ciia Dir an FPSO Ruby II tai L6 01 & 02 (Mat,
Hoa toe)

100%

6. 153/NQ-DVKT-HDQT 01/04/2020 Nghi quy6t ve viec Cong tac can bo (Cong ty KSDK)
- Chdp thu^ cho thoi gitr chuc vu Ke toan truong Cong ty TNHH Khach
san Ddu khi PTSC d6i voi Ong Ninh Due Thirc theo nguyen vong ca nhan.

100%

7. 152/QD-DVKT-HDQT 01/04/2020 Quyet dinh ve viec Cong tac can bo (Cong ty KSDK)
- Thoi kiem nhiem chuc vu Giam doc Cong ty TNHH Khach Dau khi
PTSC ("KSDK") d6i vai 6ng Trin Dinh Tudn - Chii tich Cong ty KSDK
theo nguyen vong ca nhan.

100%

8. 159/NQ-DVKT-HDQT 10/04/2020
/  >

Nghi quyet ve viec Thanh ly tau An Bang 100%

9. 160/NQ-DVKT-HDQT 13/04/2020 Nghi quyet ve viec Gia h^ thai gian to chuc cupc Hop Dai hoi dong c6
dong thuang nien 2020 cua Tong Cong ty

100%

10. 161/NQ-DVKT-HDQT 16/04/2020 Nghi quy St ve viec Phe duyet noi dung tai lieu cupc Hpp Dai hpi dong co
dong thuang nien 2020 ciia Cong ty Co phan Dich vu Khai thac Dau khi
PTSC

100%

11. 172/NQ-DYKT-HDQT 05/05/2020 Nghi quyet ve viec Cong tac can bp (Ke toan truang Cong ty KT)
- Chip thuan cho Ong Truang Trpng Huy thoi giu chuc KS toan truang
Cong ty C6 phin Dich vu Khai thac Diu khi PTSC theo nguyen vpng ca
nhan.

100%
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STT
So Nghj quyet,
Ouyet dinh

Ngay
ban hanh

Noi dung
Ty le thong

qua

12. 178/NQ-DVKT-HDQT 08/05/2020 Nghi quyet ve viec Phe duyet noi dung tai lieu cuoc Hop Dai hoi dong c6
dong thuong nien n^ 2020 cua Cong ty Co phan C^g Dich vu Dau khi
Dinh Vu

100%

13. 179/NQ-DVKT-HDQT 13/05/2020 Nghi quyet ve viec Phe duyet noi dung Xai lieu cuoc Hop Dai hoi dong c6
dong thuong nien 2020 cua Cong ty Co phan Dich vu Bao ve An ninh Dau
khi Viet Nam

100%

14. 180/QD-DVKT-HDQT 14/05/2020 Quy6t dinh ve viec Cham dut hoat dong Chi nhanh Tong Cong ty Co phan
Dich vu Ky thuat Dau khi Viet Nam - Ban Xay dimg PTSC

100%

15. 181/QD-DVKT-HDQT 14/05/2020 Quy§t djnh ve viec Cong tac can bo (Ban XD)
- Cho thoi giu chuc vu Giam d6c Chi nhanh Tong Cong ty Co phan Dich
vu Ky thuat Dau khi Viet Nam - Ban Xay dung PTSC d6i vai 6ng
Nguyen Van Dinli

100%

16. 187/NQ-DVKT-HDQT 21/05/2020 Nghi quyet ve viec Phe duyet noi dung tai lieu cuoc Hop Dai hoi dong c6
dong thuong nien 2020 cua Cong ty Co phan C^g Dich vu Dau khi Tong
hop PTSC Thanh Hoa

100%

17. 189/NQ-DVKT-HDQT 21/05/2020 Nghi quydt vS viec Phe duyet thuc hien Chuong trinh ASXH nam 2020-
2021

100%

18. 190/NQ-DVKT-HDQT 22/05/2020 Nghi quy§t v§ viec Phe duyet noi dung tki lieu cuoc Hop Dai hoi dong c6
dong thuong nien 2020 cua Cong ty Co phan Cang Dich vu Dau khi Tong
hop Phu My

100%

19. 197/NQ-DVKT-HDQT 29/05/2020 Nghi quy§t vS viec Thong qua Noi dung cuoc Hop va cac Du thao Tai lieu
trinh Dai hoi d6ng c6 dong thuong nien 2020 cua T6ng cong ty Co phan
Dich vu Ky thuat Dau khi Viet Nam

100%

20. 198/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 ciia
Cong ty me - Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam

100%

21. 199/NQ-DVKT-HDQT 29/05/2020 Nghi quySt v6 viec Phe duyet Ke hoach san xuat kinh doanh n^ 2020 cua
Cong ty TNHH MTV Dich vu Khao sat va Cong trinh ngam PTSC

100%

22. 200/NQ-DVKT-HDQT 29/05/2020 Nghi quySt v§ viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 cua
Cong ty TNHH MTV Dich vu Co khi H^g hai PTSC

100%

23. 201/NQ-DVKT-HDQT 29/05/2020 Nghi quy6t v8 viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 cua
Cong ty TNHH MTV Khach s^ Ddu khi PTSC

100%

24. 202/NQ-DVKT-HDQT 29/05/2020 Nghi quyet v6 viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 cua
Cong ty TNHH MTV Dich vu Ky thuat Dau khi Labuan

100%
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STT
So Nghj quyit,
Ouyet dinh

Ngay
ban hanh

Noi dung
Ty le thong

qua

25. 203/NQ-DVKT-HDQT 29/05/2020 Nghi quy§t v§ viec Phe duyet K8 hoach san xudt kinh doanh nam 2020 cua
Cong ty Co phin Dich vu Khai thac Dau khi PTSC

100%

26. 204/NQ-DVKT-HDQT 29/05/2020 Nghi quylt vd viec Phe duyet Ke hoach xuat kinh doanh nam 2020 cua
Cong ty C6 ph^ Dich vu Lip dat, hanh va Bao duong Cong trinh
Diu khi Bi8n PTSC

100%

27. 205/NQ-DVKT-HDQT 29/05/2020 Nghi quyet vi viec Phe duyet K6 hoach san xuat kinh doanh nam 2020 cua
Cong ty C6 phin Dich vu Diu khi Quang Ngai PTSC

100%

28. 206/NQ-DVKT-HDQT 29/05/2020 Nghi quyit vi viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 cua
Cong ty C6 phin C^g Dich vu Dau khi T6ng hofp Phii My

100%

29. 207/NQ-DVKT-HDQT 29/05/2020 Nghi quySt v8 viec Phe duyet Ki hoach san xuit kinh doanh nam 2020 cua
Cong ty Co phan Cang Dich vu Dau khi Tdng hop PTSC Thanh H6a

100%

30. 208/NQ-DVKT-HDQT 29/05/2020 Nghi quyit v8 viec Phe duyet K8 hoach san xuit kinh doanh nam 2020 cua
Cong ty Co phan Cang Dich vu Diu khi Dinh Vu

100%

31. 209/NQ-DVKT-HDQT 29/05/2020 Nghi quyit v6 viec Phe duyet Ki hoach san xuit kinh doanh nam 2020 cua
Cong ty Co phan Dich vu Bao ve an ninh Dau khi Viet Nam

100%

32. 210/NQ-DVKT-HDQT 29/05/2020 Nghi quyit vi viec Phe duyet K§ hoach san xuat kinh doanh nam 2020 ciia
Cong ty Co phan Diu tu Dau khi Sao Mai - Ben Dinh

100%

33. 211/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 cua
Cong ty Lien doanh PTSC South East Asia PteLtd

100%

34. 212/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet KS hoach san xuit kinh doanh nam 2020 ciia
Cong ty Lien doanh Malaysia Vietnam Offshore Terminal (L) Ltd

100%

35. 213/NQ-DVKT-HDQT 29/05/2020 Nghi quyit v8 viec Phe duyet KS hoach san xuit kinh doanh nam 2020 cua
Cong ty Lien doanh Vietnam Offshore Floating Terminal (R) Ltd

100%

36. 218/NQ-DVKT-HDQT 02/06/2020 Nghi quyet ve viec Phe duyet noi dung tai lieu cuoc Hop Dai hoi dong c6
dong thuong nien 2020 cua Cong ty Co phan Che tao Gian khoan Dau khi

100%

37. 219/NQ-DVKT-HDQT 02/06/2020 Nghi quyet ve viec Cong tac can bo (Kiem soat vien Cong ty CTGK)
1. Chip thu^ cho 6ng Le Hung thoi giu chuc vu Th^ vien Hoi d6ng
quan tri Cong ty CTGK.
2. Chip thuan gioi thieu Ong Trin Hoai Nam - Trud^g Ban Thuong mai
Ting Cong ty dS ban giu chiic vu Thanh vien Hoi ding quan tri Cong ty
CTGK (kiem nhiem).
3. Chip thuan cho Ong Vu M^ Truong - Pho Truong phong TCKT,
Cong ty Tau Dich vu Dau khi thoi kiem nhiem chuc vu Thanh vien Ban
Kiim soat tai Cong ty CTGK.

100%
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4. Chap thu^ giai thieu Ong Truomg Trong Huy - Chuyen vien, Ban
TCKT T6ng Cong ty d6 bin giu chuc vu Thanh vien Ban Kiem scat Cong
ty CTGK (kiem nhiem).

38. 221/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bo (Kiem soat vien Cong ty LDBD)
1 .Chip thu^ oho Ong Nguyin Van Bao - Ke toan tnrong Tong Cong ty
thoi kiem nhiem chuc vu Tniong Ban Kilm soat va thoi tham gia Ban
Klkm soat tai Cong ty LDBD.
2.Chip thu^ giai thieu Ong Truang Trong Huy - Chuyen vien Ban Tai
chinh Ke toan Tong Cong ty de ban giu chuc vu Truofng Ban Kiem soat
Cong ty LDBD (kiem nhiem).

100%

39. 222/NQ-DVKT-HDQT 04/06/2020 Nghi quyit v6 viec Cong tac can bo (Ki6m soat vien Cong ty QN)
1. Chip thu^ cho Ong Nguyin Van Bao - KI toan trudng Tong Cong ty
thoi kiem nhiem chuc vu Truang Ban Kilm soat va thoi tham gia Ban
Kilm soat tai Cong ty QN
2. Chip thu^ giai thieu Ba H6 Thi Kim Anh - Chuyen vien Qu^ ly v6n,
Ban Tai chinh KI toan Tong Cong ty de ban giu chuc vu Truang Ban
Kilm soat Cong ty QN (kiem nhiem).
3. Chip thu^ tilp tuc giai thieu Ba Nguyen Thi Phuang Thao - Nhan
vien, Phong Hanh chinh Nh^ sir Cong ty QN de bin giu chuc vu Thanh
vien Ban Kilm soat Cong ty QN (kiem nhiem).

100%

40. 223/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bo (Kiem soat vien Cong ty TH)
1. Chip thuan cho Ong Nguyen Quang Chanh - Ph6 Truang Ban Tai chinh
KI toan (TCKT) Tong Cong ty thoi kiem nhiem chuc vu Truomg Ban
Kilm soat va thoi tham gia Ban Kiem soat tai Cong ty TH.
2. Chip thu^ giai thieu Ong Trin Duy Nguyen - Chuyen vien Qu^ ly
von, Ban TCKT Tong Cong ty de bau giu chuc vu Truang Ban Kilm soat
Cong ty TH (kiem nhiem).

100%

41. 224/NQ-DVKT-HDQT 04/06/2020 Nghi quylt vl viec Cong tac can bo (Kiem soat vien Cong ty ANDK)
1. Chip thuan cho Ong Ph^ Van Tiln - Ph6 Truang phong Quan ly von.
Ban Tai chinh KI toan (TCKT) Tong Cong ty thoi kiem nhiem chuc vu
Truang Ban Kilm soat va thoi tham gia Ban Kiem soat tai Cong ty ANDK.
2. Chip thu^ giai thieu Ong Tr&i Duy Nguyen - Chuyen vien Quan ly
v6n. Ban TCKT Ting Cong ty de bin giu chuc vu Trudng Ban Kiem soat
Cong ty ANDK (kiem nhiem).

100%
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42. 225/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac bo (BCiem soat vien Cong ty SMBD)
1. Chip thu^ cho Ong Chau Hoai Thanh - Truomg phong Qu^ ly v6n,
Ban Tai chi'nh Ki toan (TCKT) T6ng Cong ty thoi Idem nhiem chuc vu
ThMh vien Ban Kiim soat tai Cong ty SMBD.
2. Chip thu^ gioi thieu Ong Ph^ Van Tiin - Pho Tnrdng phong Qup ly
v6n, Ban TCKT TOng Cong ty de bin giu chuc vu Th^ vien Ban Kiim
soat Cong ty SMBD (kiem nhiem).

100%

43. 226/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bo (Kiem soat vien Cong ty PM)
1. Chip thu^ cho Ba Duong Thi Ngoc Quy - Pho Truong phong Ki toan
Tong hop, Ban Tai chinh Ki toan (TCKT) TOng Cong ty thoi kiem nhiem
chuc vu Thanh vien Ban Kiem soat tai Cong ty PM.
2. Chap thuan gioi thieu Ong Truong Trong Huy - Chuyen vien Ban
TCKT Ting Cong ty di bau giu chuc vu Truong Ban IGem soat Cong ty
PM (kiem nhiem).

100%

44. 227/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bo (IGem soat vien Cong ty DV)
1 .Chip thu^ cho Ba Duong Thi Ngoc Quy - Pho Truong phong Ki to^
Tong hop, Ban Tai chinh Ki toan (TCKT) Tong Cong ty thoi kiem nhiem
chuc vu Thanh vien Ban Kiem soat tai Cong ty DV.
2.Chip thu^ gioi thieu Ong Tran Duy Nguyen - Chuyen vien Quan ly
v6n, Ban TCKT T6ng Cong ty dl bin giu chuc vu Thanh vien Ban Kiem
soat Cong ty DV (kiem nhiem).

100%

45. 228/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bo (Kiem soat vien Cong ty KT)
1 .Chip thuan cho Ba Nguyen Thuy Linh - To truong To Ke toan Tong
hop, Phong Tai chinh Ki toan Cong ty KT thoi kiem nhiem chuc vu Th^
vien Ban Kiim soat tai Cong ty KT.
2.Chip thuan gioi thieu Ong Pham Van Tien - jPho Truong phong Quan ly
v6n, Ban Tai chinh Ki toan T6ng Cong ty di bin giu chiic vu Th^ vien
Ban Kiem soat Cong ty KT (kiem nhiem).

100%

46. 229/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bo (Kiem soat vien Cong ty KSDK)
1 .Thoi kiem nhiem chuc vu Kiem soat vien tai Cong ty KSDK doi voi Ba
Le Thuy Hang - Truong phong Tai chinh Ke toan, Cong ty Tau Dich vu
Dau khi.

2.b6 nhiem c6 thoi han Ong Truong Trong Huy — Chuyen vien Ban Tm
chinh KS toan TSng Cong ty giii chuc vu Ki§m soat vien tai Cong ty

100%
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KSDK (kiem nhiem).

47. 230/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bo (Kiem soat vien Cong ty KSCTN)
1 .Thoi kiem nhiem chuc vu KiSm soat vien tai Cong ty KSCTN d6i voi Ba
Le Thuy Hang - Tniong phong Tai chinh K8 toan, Cong ty Tau Dich vu
Ddu khi.

2.B6 nhiem c6 thai h^ 6ng Tnrang Trong Huy - Chuyen vien Ban Tai
chinh KS toan TSng Cong ty giu chuc vu Kiem soat vien tai Cong ty
KSCTN (kiem nhiem).

100%

48. 231/NQ-DVKT-HDQT 04/06/2020 Nghi quydt v6 viec Phe duyet noi dung tai lieu cuoc Hop Dai hoi dong c6
dong thudng nien 2020 cua Cong ty Co phan Dau tu Dau khi Sao Mai -
Ben Dinh

100%

49. 232/NQ-DVKT-HDQT 04/06/2020 Nghi quy§t v§ viec Phe duyet noi dung tai lieu cuoc Hop Dai hoi dong c6
dong thuong nien 2020 cua Cong ty C6 phan Dich vu Diu khi Quang Ngai
PTSC

100%

50. 235/NQ-DVKT-HDQT 08/06/2020 Nghi quySt v6 viec Trieu tap Hop Dai hoi d6ng C6 dong thuong nien 2020
cua T6ng cong ty C6 phin Dich vu Ky thuat Ddu khi Viet Nam

100%

51. 236/QD-DVKT-HDQT 08/06/2020 Quyet dinh ve viec Sua doi Dieu le Cong ty TNHH Khach s^ Dau khi
PTSC

100%

52. 245/NQ-DVKT-HDQT 11/06/2020 Nghi quyet vd viec Phe duyet noi dung Tm lieu cuoc Hop Dai hoi dong Co
dong thuong nien 2020 cua Cong ty Co phan Dich vu Lap dat, hanh
va Bao duong Cong trinh Dau khi Bien PTSC

100%

53. 268/NQ-DVKT-HDQT 22/06/2020 Nghi quySt vk viec Phe duyet Noi dung va Tai lieu trinh Dai hoi d6ng Co
dong tai cuoc Hop Dai hoi d6ng C6 dong thudng nien 2020 cua T6ng cong
ty C6 phin Dich vu Ky thuat Ddu khi Viet Nam

100%

54. 19/NQ-DVKT-HDQT 30/06/2020 Nghi quyk Thoa thu^ chdm dut Hop d6ng cung c4p va cho thue FPSO
dinh han, Hop d6ng cung cip va cho thue tau trdn phuc vu Du an Ca Rong
Do (mXt)

100%

55. 292/NQ-DVKT-HDQT 14/07/2020 Nghi quy§t v8 viec Cong tac can bo (Kiem soat vien Cong ty DV).
1 .Chip thu^ cho Ba Bui Thi Le thoi giu chuc vu Thanh vien Ban Ki§m
soat tai Cong ty DV
2. Chip thu^ gidi thieu Ong Nguyin Bao Thing - Chuyen vien Phong An
toan Chit lugng, Cong ty DV di bin giu chiic vu Thanh vien Ban Kiem
soat Cong ty DV (kiem nhiem).

100%

Trang 6/9



STT
So Nghi quyet,
Ouyet dinh

Ngay
ban hanh

Ngi dung
Ty le thong

qua

56. 299/NQ-DVKT-HDQT 29/07/2020 Nghi quyet ve viec Cong tac can bo, cho cac can bo c6 ten sau
Phe duyet Cong tac can bo tren ca sa xem xet De xuat ciia Tong Giam doc
tai To trinh s6 775/TTr-DVKT ngay 21/7/2020, cu thk nhu neu sau day.
1. Chap thu^ cho Ong Nguyen Quang Hieu - Chu tich Hoi dong quan tri
kiem Giam d6c Cong ty Co phan Ch§ tao Gi^ khoan Dau khi (CTGK)
thoi giu chuc vu Chii tich Hoi dong quan tri Cong ty CTGK va tiep tuc gitr
chuc vu Thanh vien Hoi dong quan tri kiem Giam doc Cong ty CTGK.
2. Chap thu^ giai thieu Ong Tran Horn Nam - Truong Ban Thuong mai
TSng Cong ty, Th^ vien Hoi dong quan tri Cong ty CTGK de bau giir
chuc vu Chu tich Hoi dong quan tri Cong ty CTGK (kiem nhiem).
3. Chap thu^ cho Ong Nguyen Thanh Trung - Phu trach Ke toan. Van
phong Dai dien Tong Cong ty tai Ha Npi thoi giu chuc vu Truong Ban
Kiem soat Cong ty Co phan Cang Dich vu Dau khi Dinh Vu (DV) va tiep
tuc giu chuc vu Thanh vien Ban Kiem soat Cong ty DV (kiem nhiem).
4. Chap thu^ gioi thieu Ong Tran Duy Nguyen - Chuyen vien Ban Tai
chinh KI toan Tong Cong ty, Thanh vien Ban Kiem soat Cong ty DV
(kiem nhiem) de bau giu chuc vu Truong Ban Kiem soat Cong ty DV
(kiem nhiem)

100%

57. 300/QD-DVKT-HDQT 29/07/2020 Quyet dinh ve viec Thoi giu chuc vu Giam doc Cong ty Tau Dich vu Dau
khi d6i voi Ong Le Tri Thanh

100%

58. 302/NQ-DVKT-HDQT 30/07/2020 Nghi quyet ve viec Dieu chinh luong chuc danh Nguoi quan ly (Ba Biii
Thu Ha - Truong Ban KS)

100%

59. 304/NQ-DVKT-HDQT 03/08/2020 Nghj quyet ve viec Hop tac dau tu Chuoi du an Khi - Dien - Cang Dich
vu

100%

60. 323/QD-DVKT-HDQT 17/08/2020 Quyet dinh ve viec Cong tac can bo (Bo nhiem ong Le Chien Thang giu
chuc vu Giam doc TDV)

100%

61. 343/NQ-DVKT-HDQT 28/08/2020 Nghi quyet ve viec Cong tac can bp, cho cac can bp c6 ten neu sau day:
- Thoi kiem nhiem chuc vu GD Cong ty Labuan doi voi Ong Le Chien
Thang - Giam doc TDV.
- B6 nhiem ong Nguyen Quang Thuong - Pho Ban TM kiem giO: chuc GD
Luabuan.

- Chip thuan bo nhiem c6 thoi han ong D^g Quoc Huy giir chuc Ke toan
truong KSDK

100%
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62. 344/NQ-DVKT-HDQT 28/08/2020 Nghi quyet ve viec Thanh lap Ban Phap che 100%

63. 354/NQ-DVKT-HDQT 09/09/2020 Nghi quygt v§ viec Gia h^ thoi gian bao lanh vay von cua T6ng cong ty
oho NTVOT de thirc hien Dir an gop v6n dku tu cung cap, cho thue va v^
h^ kho noi chua va xuit Dau khi (FSO) phuc vu phat trien cum mo Sao
V^g - Dai Nguyet cua Nha dieu hanh Idcmitsu Kosan Co., Ltd

100%

64. 359/NQ-DVKT-HDQT 11/09/2020 Nghi quydt v8 vice Phe duyet Quy tien luang ke hoach nam 2020 cua
Cong ty me - T6ng Cong ty C6 phin Dich vu Ky thuat Dau khi Viet Nam

100%

65. 363/QD-DVKT-HDQT 17/09/2020 Quyet dinh v6 vice Cong tac c^ bo (thoi kiem nhiem chuc vu Gi^ doc
Cong ty TNHH MTV Labuan doi voi 6ng Le Chien Th^g - Giam doc
TDV)

100%

66. 368/QD-DVKT-HDQT 17/09/2020 Quyet dinh vS vice Cong tac can bo (B6 nhiem ong NQ Thuang - Pho Ban
TM kiem giu chuc vu Giam d6c Cong ty Labuan)

100%

67. 379/QD-DVKT-HDQT. 25/09/2020 Quyet dinh ve viec Cong tac can bo
- Di8u dong va bo nhiem c6 thai h^ Ong Ph^ Dinh Kien - Ph6 Truang
Ban Cong nghiep Tong Cong ty giu chuc vu Truang Ban Phap ch§ T6ng
Cong ty

100%

68. 382/NQ-DVKT-HDQT 05/10/2020 Nghi quy§t vS viec Ban h^ Quy che tien luang cua Tong Cong ty Co
phan Dich vu Ky thuat Dau khi Viet Nam

100%

69. 389/NQ-DVKT-HDQT 23/10/2020 Nghi quydt vk viec Phe duyet mua Tau cho Du an dau tu va kinh doanli
Tau dich vu dau khi da nang loai 6.000 - 7.000 BHP, DP2

100%

70. 394/NQ-DVKT-HDQT 28/10/2020 Nghi quySt VS viec Phe duyet Quy tien luang ke hoach nam 2020 cho
Cong ty Trach nhiem hihi han va Cong ty Co phin c6 v6n gop chi ph6i cua
Tong con^ ty

100%

71. 402/NQ-DVKT-HDQT 06/11/2020 Nghi quyet vl viec B6 sung nganh nghe kinh doanh cho Cong ty C6 phan
Dich vu Diu khi Quang Ngai PTSC

100%

72. 405/NQ-DVKT-HDQT 09/11/2020 Nghi quySt VS viec Chi tra c6 tuc nam 2019 bang tien 100%

73. 414/NQ-DVKT-HDQT 20/11/2020 Nghi quySt v8 viec Didu chinh, b6 sung Ke hoach dau tu nam 2020 cua
Cong ty C6 phin Dich vu Diu khi Quang Ngai PTSC

100%

74. 434/NQ-DVKT-HDQT 27/11/2020 Nghi quyit vi viec Phuang an phan phoi Igi nhu^ nam 2019 cua Cong ty
TNHH MTV Dich vu Co khi H^g hai PTSC

100%

75. 435/NQ-DVKT-HDQT 27/11/2020 Nghi quyit vi viec Phuang an phan ph6i Igi nhuan nam 2019 cua Cong ty
TNHH MTV Dich vu Khao sat va Cong trinh ngim PTSC

100%
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76. 437/NQ-DVKT-HDQT 09/12/2020 Nghi quyet ve viec Dieu chinh Danh muc ho trg Chuooig trinh An sinh Xa
hoi nam 2020 cho Uy ban nhan d&i huyen Van Canh, tinh Binh Dinh

100%

77. 453/NQ-DVKT-HDQT 18/12/2020 Nghi quyet ve viec Dieu chinh, bo sung Ke hoach dau tu nam 2020 cua
Cong ty TNHH MTV Dich vu Co khi H^g hai PTSC

100%

78. 454/NQ-DVKT-HDQT 18/12/2020 Nghj quy6t ve viec Dieu chinh, bo sung Ke hoach SXKD nam 2020 cua
Cong ty C6 phan Lap dat, V^ hanh va Bao duong Cong trinh Dau khi
Bikn PTSC

100%

79. 455/NQ-DVKT-HDQT 18/12/2020 Nghi quyet ve viec Dieu chinh, bo sung Ke hoach SXKD n^ 2020 cua
Cong ty C6 phan Cang Dich vu Dau khi Tong hop PTSC Thanh Hoa

100%

80. 460/NQ-DVKT-HDQT 28/12/2020 Nghi quyet ve viec Cong tac can bo.
Phe duyet Cong tac can bo tren ca so xem xet De xuat cua Tong Giam doc
tai To trinh s6 1308/TTr-DVKT ngay 08/12/2020, cu th§ nhu neu sau day.
1. Chap thu^ cho 6ng Le Hai Hoang - Chuyen vien Ban Tai chinh Kd
toan (TCKT) Tong Cong ty thoi dai dien phSn von gop cua Tong Cong ty
va thoi tham gia Hoi dong quan tri tai Cong ty Lien doanh Malaysia
Vietnam Offshore Terminal (L) Ltd(MVOT) theo nguyen vong ca nhan
2. Chip thuan gioi thieu Ong Luong Thanh Tung - Truang Phong Tai^
chinh. Ban TCKT T6ng Cong ty de bau giu chuc vu Thanli vien Hoi dOng
quan tri Cong ty Lien doanh Malaysia Vietnam Offshore Terminal (L) Ltd
(kiem nhiem) va giao Ong Luong Thanh Tung dai dien 19% phan von g6p
cua Tong Cong ty tai Cong ty MVOT.
3. Chap thuan viec bo nhiem c6 thai h^ Ong Nguyen Ba Hoc - Pho
Truong Phong Tai chinh Ke toan Cong ty TNHH MTV Dich vu Khao sat
va Cong trinh ngam PTSC giu chiic vu K6 toan truang Cong ty TNHH
MTV Dich vu Khao sat va Cong trinh ngdm PTSC

100%

81. 469/NQ-DVKT-HDQT 30/12/2020 Nghi quyet ve viec Dieu chinh Ke hoach san xuat kinh doanh nam 2020
cua Cong ty Lien doanh PTSC South East Asia Pte. Ltd

100%

82. 470/NQ-DVKT-HDQT 30/12/2020 Nghi quy8t ve viec Dieu chinh Ke hoach san xuat kinh doanh nam 2020
cua Cong ty Lien doanh Vietnam Offshore Floating Terminal (R) Ltd.

100%

83. 482/NQ-DVKT-HDQT 31/12/2020 Nghi quyet ve viec Bo nhiem Nguai phu trach qu^ tri Tong Cong ty 100%
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TAP DOAN dAU KHI CQNG HOA XA HOI CHIJ NGHIA VIET NAM
QUOC GIA VIET NAM Doc lap - Tir do - Hanh phue

TONG CONG TY CO PHAN
DICH VU KY THUAT dAu KHI

* VIET NAM

S6: /DVKT-KHDT TP. H6 Chi Mink, ngay thdng ndm 2021

BAO CAO

KET QUA HO AT DONG SAN XUAT KINH DOANH NAM 2020
VA KE HOACH NAM 2021

Kinh gui: Dai hoi d6ng C6 dong thudng nien nam 2021

PHAN I

BAO CAO TONG KET

CONG TAC SAN XUAT KINH DOANH NAM 2020

I) Cong tac San xuat Kinh doanh

1) BOi canh thyc hien ke hoach

1.1) Thuan loi:

T6ng cong ty Co ph^ Dich vu Ky thuat D^u khi Viet Nam (PTSC) luon nhan
duac sir quan tam va ling ho ciia Tap doan dau khi Viet Nam trong cong tac xuat
kinh doanh.

PTSC da thi8t lap dugc nhilu m6i quan he hop tac lau dai va tin cay yoi cac
d6i tac chi6n luge a nuoc ngoai dl cung phat triln kinh doanh, dao tao, chuyin giao
cong nghe va timg buoc tham gia, phat triln, cung cip dich vu trong va ngoai nuoc.

Dgi ngu can bp lanh dao cua PTSC c6 trinh do chuyen mon sau, tam huylt ya
hit long vi su phat trien cua Tong cong ty PTSC. Cac can bg, cong nhan vien cua
PTSC CO trinh do, nang dgng va c6 nhilu kinh nghiem trong moi truong \am viec
quoc te.

1.2) Kho khan:

Nam 2020, dai djch COVlD-19 da anh huong toan dien, sau rong den tat ca
qu6c gia tren thi gioi, nin kinh tl to^ chu roi vao suy thoai da lam kih huong
nghiem trong den cac ITnh vuc kinh te - xa hgi, gay gian doan chuoi cung ung va luu
chuyen thuong mai, lam dinh tre cac hoat dgng san xuat, kinh doanh, dich vu cua
Viet Nam.

Tac dgng kep do djch benh Covid-19 va gia dhu sut giam \km cac boat dgrig
dich vu cua PTSC hi dinh tre, nhu clu dich vu suy giam va phai thuc hien gian tien
dp cac du an theo yeu cau cua Khach h^g. Tien do, chi phi cac du an bi anh huong
d^g ke do viec han chl di lai, tilp xuc anh huong din cong tac tl chuc quan ly,^ dieu
hanh cac du an cua PTSC, dac biet voi cac cong viec c6 lien quan toi den Chu dau
tu, Nha thiu c6 ylu to nuoc ngoai.

Khii lugng cong viec, du an trong nuoc vin chua cao, gia dich vu duy tri o
muc thip va c^h tranh v6 cung khoc liet. Ngoai ra, viec chua c6 giai phap cu the
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tao hanh lang phap ly, hang rao ky thuat nham han che sir tham gia cua cac nha than
quoc te vao cac dir an tai Viet Nam cung tao nguy co mat co hoi cong viec ciia cac
doanh nghiep Viet Nam ngay tren san nha.

Cong tac phat triin dich vu ra nuoc ngoai gap kho khan, do khoi lugng cong
viec dich vu it, sir bao ho cho cac doanh nghiep trong nuoc ciia cac nuoc so tai ngay
c^g gia tang.

Tinh tr^g mot s6 khach hang trong nganh bj vuong mic thu tuc ddn d^n tri
hoan viec ky kk hop d6ng chinh thuc hoac cham phe duyet/ xac nhan quyet toan dan
dk phat sinh cong no qua han Idm, gay kho khan trong cong tac t6 chuc san xuat,
nay sinh cac v^ de phap ly, kien tung, trich lap du phong...

Ngu6n lire co so vat chit, phuong tien thiet bi cua PTSC qua thbi gian dai kho
khan nen chua dugc diu tu tuong xung, din den thieu hut nguon lire trong mot so
Imh vuc, din Ichong dap ung dugc cac yen cau ciia khach hang.

2) Ket qua dat dugc

Trong b6i canh rit kho khan cua nam 2020, PTSC da thuc hien nhieu gim
phap, t6 chuc triln khai thuc hien nhilu chuong trinh h^ dgng, phat dgng cac
phong trao thi dua, huy dgng mgi ngu6n luc, tap trung chi dao dieu hanh mot each
quylt liet nhim duy tri va thuc hien thanh cong cac chi tieu SXKD nam 2020, theo
do kit qua doanh thu hgp nhit thuc hien nam 2020 la 21.313 ty dong, dat 142,1%
KI hoach nam, tang 21,6% so voi thuc hien nam 2019. Lgi nhuan hgp nhIt truoc
thu6 thuc hien nam 2020 la 1.025 ty dong, dat 128,1% KI hoach nam, giam 23,3%
so voi thuc hien nam 2019. Chi tiet ket qua thuc hien hgp nhat va Cong ty me - PTSC
nhu sau:

2.1) Cac chi tieu SXKD hoT> nhat:
Dvt: Ty Dong

TT CAC CHi TIEU

Thuc

hien

nam

2019

Ke

hoach

nam

2020

Thuc

hien

nam

2020

So voi

KH nam

(%)

So voi

thuc

hien nam

2019 (%)

1. Doanh thu hgp nhat 17.532 15.000 21.313 142,1% 121,6%

2. Lgi nhuan truoc thue 1.336 800 1.025 128,1% 76,7%

3. Lgi nhu^ sau thue 996 640 710 110,9% 71,3%

4. Thue va cac kho^ phat
sinh phm nop NSNN

1.305 750 909 121,2% 69,7%

2.2) Cac chi tieu SXKD Cong ty me:
Dvt: Ty Dong

TT CAC CHi TIEU

Thuc

hien

nam

2019

Ke

hoach

nam

2020

Thuc

hien

nam

2020

So voi

KH

nam

So voi

thuc

hien nam

2019 (%)

1.
;  %

Von dieu le 4.780 4.780 4.780 100,0% 100,0%

2. Doanh thu 6.549 4.200 9.144 217,7% 139,6%

3. Lgi nhu^ truac thue 648 500 831 166,2% 128,3%

4. Lgi nhu^ sau thue 610 470 759 161,6% 124,4%



XT CAC CHi TIEU

Thgc
hien

nam

2019

Ke

hoach

nam

2020

Thgc
hien

nam

2020

So voi

KH

nam

(%)

So voi

thgc

hien nam

2019 (%)

5. Ty suat LNSTA^DL 12,8% 9,8% 15,9% 161,6% 124,4%

6. Thul va cac khoan phat
sinh phai nop NSNN

225 200 401 200,6% 178,4%

7. Thirc hien dau tu 770 1.778 271 15,2% 35,2%

3) Danh gia chung

3.1) Chi tieu doanh thu hep nhat

Dvt: Ty dong
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Bieu do ddnh gid doanh thu hffp nhat nam 2020

Ket qua thirc hien doanh thu hop nhat ciia PTSC nam 2020 tang 21,6% so voi
nam 2019. T^t ca cac ITnh virc dich vu ciia PTSC dhn hoan thanh hoach nam 2020
d6 ra va h^u hit diu c6 sir tang truong so voi thirc hien nam 2019, dac biet ITnh virc
Co khi dku khi va ITnh virc diu ii6i, l4p dat, van hanh, bao duong cong trinh dau khi
biln tilp tuc c6 kit qua SXKD tit nha vao cac chuoi dir an Sao Vang Dai Nguyet va
dir an Gallaf di vao giai doan cao dilm thi cong, lip dat trong nam 2020.

3.2) Chi tieu ioi nhuan hep nhit trirac thue

Lgi nhuan hop nhit tnroc thul cua PTSC giam 23,3% so voi nam 2019. Mac
du doanh thu tang, tuy nhien hau het lgi nhuan ggp cua cac ITnh virc dich vu deu c6
su sut giam dang kl do ap luc canh tranh manh tai cac ITnh virc dich vu trong nam
2020 cung nhu chinh sach tilt giam chi phi cua cac nha thiu dau khi trong bli canh
suy giam gia dau. Ngoai ra, ̂ h huong cua dich benh Covid-19 cung lam cac boat



dpng SXKD gap nhidu kho khan, phat sinh chi phi, dac biet la cac dir an, cong viec
o niTQC ngoM hoac phai nhap vat tu, thiet bi 6 nhung vung c6 dich benh bung phat.
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4) Chi tilt kit qua san xuat kinh doanh

Dich vu khac; 826 ty dong3%
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Chi tiet tinh hinh thirc hien cac boat dong san xuat kinh doanh theo tung ITnh
virc dich vu nhu sau:

4.1) Dich vu Cung irng Tau chuven dung:

Kit qua doanh thu thuc hien ca nam 2020 bang 2.128 ty dong, dat 125,2% Ke
hoach nam, gito 5,4% so voi nam truoc. Lgi nhuan gop dat 121 ty dong, t^g 0,6%
so voi nam tnioc.

Trong nam 2020, dich vu Tau tilp tuc gap nhilu kho khan, thach thuc do tinh
hinh djch benh Covid-19 va sir suy giam nghiem trong ciia gia dau dan den lam suy
giam nhu cau/kh6i lugng cong viec, suy giam dom gia cung dp dich yu; sir c^
tranh gay git giua cac nha cung cap Tau dan den thi phan bi thu hep. Tong so ngay
hoat dong ciia cac Tau dich vu ciia PTSC dat 2.239 ngay, giam 12,8% so voi cung
ky nam truoc.

Cong tac cung dp tau lai dit, tau h6 trg gin bo phuc vu cac l^a may Lgc diu
Dung Quit, Nha may Lgc hoa diu Nghi Son tilp tuc dugc duy tri 6n dinh, dam bao
an toan, dap ung day du cac nhu cau cua khach hang, cu the:

Thuc hien cung dp Tau dich vu true an ninh, PCCC, an toan, lai dit cho cho
Nha may Lgc dIu Dung Quit voi tong s6 tren 5.200 lugt lai dIt tau ra vao
Cang va tren 44.000 gib true an toan.

Cung dp cac Tau dich vu h§ trg thanh cong 1.050 chuyin hang cap cang va
tiep nhan an toan, hieu qua 34 chuyen Tau VLCC (Very Large Crude Carriers)
cho Nha may LHD Nghi Son.

4.2) Dich vu Cung dp. Ouan Iv. Van hanh. Khai thae Tau chira FSO/FPSO:
Kit qua doanh thu thuc hien ca nam 2020 bang 3.397 ty dong, dat 199,9% Ke

hoach nam, tang 12,8% so voi nam truoc. Lgi nhuan ggp dat 89 ty dong, giarn 41,9%
so voi nam truoc. Ket qua doanh thu t^g so voi cung ky nam truoc chii yeu la do
ghi nhan khoan doanh thu Ibn tu Du an FSO Ca Rong Do da thuc hien truoc day va
dua kho nli FSO Golden Star vao khai thac. Lgi nhuan ggp ITnh vuc nay c6 phan sut
gikm nhilu so voi nhtrng nam truoc do he thing cua cac tau FSO/FPSO da qua nhilu
nam hoat dong nen tilm In nhieu rui ro, cac chi phi phuc vu bao dubng sua chua
tang, nhilu he thing thilt bj din thbi ky dai tu^ao dubng sua chua Ibn.

Trong nam 2020, PTSC va cac dli tac ding so huu da thuc hien tit dich vu
cung dp cho thue FSO/FPSO dam bao dap ung cac yeu du cua Khach hang (FPSO
PTSC Lam Son cho L6 01/97&02/97, FPSO Ruby II cho L6 01/17&02/17, FSO
PTSC Biln Dong 1 cho Mo Hm Thach Mgc Tinh, FSO Orkid cho Vung ching Ian
PM3-CAA Malaysia, FSO Rong Doi MV\2 cho Mo Ring Doi - Ring Doi Tay...).
Trong do, PTSC dam nhan toan bg phin viec O&M cho mot si du an. Ty le khai
thac lien tuc dat gin 100% va cao hon quy dinh cua HD. Hoan thanh cong tac lap
dat, chay thu ngom khoi FSO Golden Star va chinh thuc don dong condensate dau
tien tu ngay 16/11/2020.

Thuc hien tit dich vu cung dp thuyin vien cho MODEC (FSO MV12),
MVOT (FSO Orkid), Cuu Long JOC (FPSO Thai Binh - VN).

4.3) Dich vu cu khi dau khi va cong trinh cong nghiep:

Kit qua doanh thu thuc hien ca nam 2020 bang 11.084 ty dong, dat 138,6%
KI hoach nam, tang 27,0% so voi nam truoc. Kit qua doanh thu tang so voi cung ky
nam truoc chii ylu la do trong nam 2020 Cong ty me PTSC da tham gia thuc hien



them nhi6u dir an nhu: Dir an dudng ong thu gom, van chuyin khi mo Sao Vang -
Dai Nguyet cho PV Gas, Dir an t6 hop hoa dau mien Nam - G6i A1, Du an LNG Thi
Vai.. .va cac dir an Ion (Sao Vang Dai Nguyet, Gallaf) di vao giai do^ thi cong cao
di8m. Lgi nhuin gop dat 196 ty d6ng, gito 62,0% so voi nam truoc. Nguyen nh^
chu y8u do cong tac t6 chuc thi cong Dir an Gallaf (c6 ty trong doanh thu thirc hi|n
trong nam 2020 Ion) gap nhi8u kho khan do anh huong ciia dich benh Covid-19, din
den hieu qua cua dir an khong dat nhu ky vong.

Lihh virc dong moi cong trinh dau khi: cong tac to chuc san xuat, thi pong cac
du an chiu anh hudng rat ion do dich benh Covid-19, tuy nhien PTSC da no luc huy
dong nguon luc, trien khai dong bo cac giai phap, dam bao thuc hien an toan, hieu
qua cac Du an, cu the:

+ Hoan thMi ch6 tao, van chuyln, lip dat va chay thu gian Sao Vang GPP
vao ngay 28/07/2020 va bit diu van chuyin khi vh bo tu ngay 16/11/2020. Dang tap
trung thi cong che tao Gian Dai Nguyet WHP dto bao chat lugng, tien dp.

+ Hoan thanh che tao, van chuyen va lap dat ngoai khoi 3 gi^ khoan ya 3 cau
din thupc Du an GALLAF - A1 Shaheen (cho North Oil Company) voi kh6i lupng
len din gin 10.000 MT. Hien dang trong giai doan dau noi va chay thu.

+ Hoan thanh thuc hien Du an duong ong thu gom, van chuyin khi mo Sao
Vang - Dai Nguyet cho PV Gas.

+ Thuc hien tdt mot s6 du an nho khac nhu: Du an chl tao va ha thuy chan dl
LQUP Jacket cho ONGC, Du an Linde Pre-Dressing of Columns cho Linde Gas
Singapore...

Linh vuc xay lap cong trinh cong nghiep: hoan thMi Du an Vopak - Galaxy
Expansion Phase III; tiep tuc thuc hien an toan, hieu qua, dam bao chat lupng va tien
dp Du an LNG Thi Vai, Du an to hpp hoa dau mien Nam - G6i A1.

4.4) Dich vu Can cu Gang Dau khi:

Ket qua doanh thu thuc hien ca nam 2020 bang 1.808 ty dong, dat 120,5% Ke
hoach nam, tang 3,7% so voi nam truoc. Lpi nhuan gpp dat 215 ty dong, gito 16,5%
so voi nam truoc.

Cac boat dong san xuat kinh doanh tai Gang Ha luu Vung Tau co ban dupe
duy tri on dinh voi so nha thau thuc hien ke hoach khoan trung binh la 2-3 nha
thiu/thang, tuong duong so voi cung ky nam truoc; ddng thbi, nho viec thuc hien
cac du an Sao Vang Dai Nguyet, Gallaf, Linde... da giup gia tang doanh thu, lpi
nhuan cac dich vu phu trp tai Gang. Ben canh do, PTSC cung tiep tuc day manh viec
mo rpng va phat trien cac dich vu hau can, cung ung phuong tien, thiet bi, nhan luc,
dich vu phu trp cho cac Du an, khach hang d ca trong va ngom Nganh.

Cac hoat dong kinh doanh xuat nhap hang tai cac cang ciia PTSC gom Gang
Dich vu Dau khi Tong hpp Phu My, Gang Hon La, Gang Son Tra, Ben so 1 Gang
Dung Quit, Gang Nghi Son, Gang Dinh Vu, v.v, da trai qua giai doan het sue kho
khan do anh hudng true tiep, nang ne tu dai dich Govid-19 den thi trudng van tm
toan cau. Hang loat cac doanh nghiep san xuat, xuat nhap khau trong va ngoai nude
dIu lam vao hoan canh khd khan, suy thoai phai thua 16, cat giam hoat dong, gito
nhan luc tham chi pha san lam sut giam nghiem trong ngudn hang thong qua c^g,
tang ap lire canh tranh v6n da tang rit cao trong nhung nam vua qua. Sau khi thuong
mai toan cau dang c6 dau hieu phuc hoi tu cuoi Quy III/2020, hang hoa qua cang



tang thi khu virc Mien Trung lai lien tiep phai chin anh huang cua bao, lu gay ra
nhung hau qua dac biet nghiem trong, tau phai di tranh trii bao, cong tac lam hang
hk sue kho khan va han chk Tuy nhien, PTSC da n6 lire thuc hien nhiSu giai phap
de ung pho va nang cao hieu qua SXKD nhu: quan trj bien dong, toi uu boa cac
ngu6n lire, thuc hien tidt kiem triet dl, n4m bit co hoi, diy manh cac hoat dong
marketing... giup cac Don vi phan nao vuol; qua kho khan va duy tri on dinh cac hoat
dong SXKD.

4.5) Dich vu Van chuvin. Lin flat Piu ndi. Van hanh. Sua chira va Bao
duoTig cac Cong trinh Dau khi:

K8t qua doanh thu thuc hien ca nam 2020 bang 3.402 ty dong, dat 113,4% Ke
hoach nam, tang 123,7% so voi nam truoc. Lgi nhu^ gop dat 93 ty dong, giam 7,4%
so voi nam truoc. Ket qua thuc hien doanh thu, lgi nhuan nam 2020 cua Imh vuc dich
vu nay tang nhieu so voi cung ky nam truoc chu yeu la do cac du an van chuyen, lap
dat, diu n6i, thao do cong trinh biin c6 gia tri Ion dugc tap trung thuc hien giai doan
cao diem trong nam 2020. Mac du vay, lgi nhuan linh vuc nay c6 phan sut giam do
cong tac t6 chuc thi cong, lip dat o nude ngoai gap nhieu kho khan, phat sinh chi phi
do anh hudng cua dich benh Covid-19.

Thuc hien t6t va hoan th^ Du an v^ chuyin, lip dat, diu n6i va chay thu
cac gian Sao v^g CPP, Dai Nguyet Wellhead platform; Du an DHOl
DISCONNECT: thao tach, lai dit, tai kit n6i gian FPU DHOl mo Dai Hung, Block
05-1A ngoai khoi Viet Nam cho Khach h^g PVEP; Du an lip dat FSO Golden Star.
D6ng thdi PTSC cung tiip tuc tap trung ngu6n luc, thuc hien t6t cac djch vu diu noi,
chay thu va hoan cai ngoai idioi cho du an A1 Shaheen giai doan 2, Du an xay dung
dudng 6ng biin NCS2 - Giai do^ 2. Hieu suit khai thac cac phuong tien sa Ian
PTSC-01 va PCS 1 tang manh so voi nam truoc.

Tiip tuc cung cip an toan, hieu qua cac hgp ding bao dudng, cung cap nhan
luc dai han/ngan ban cho cac cong trinh dau khi/cac khach hang.

4.6) Dich vu Khao sat Pia chin. Dia chit Cong trinh va Khao sat Sira chua
Cong trinh Ngam bang ROY:

Do tac dong kep tu anh hudng cua dich Covid-19 ya gia dau sut giam manh,
tu dau nam, nhieu khach hang da tam hoan hoac dung trien khai cac du an khao sat
din din khoi lugng cong viec cua PTSC tai ITnh vuc dich vu nay tiep tuc chiu su sut
giam nghiem trong. Hieu suat khai thac cac tau dia chat cua PTSC cung sut giam
nhiiu so vdi thuc hien nam trudc. Ben canh do, dien bien thdi tiet bit thudng troiig
quy III va quy IV din din cong tac ti chuc, triin khai cac boat dong san xuat cua
PTSC tren biin gap rit nhiiu khd khan, gay trugt, cham tiin do va phat sinh chi phi.
Kit qua doanh thu thuc hien ca nam 2020 bang 449 ty ding, d^t 106,8% Ke hoach
nam, giam 43,9% so vdi nam trudc. Lgi nhuan gop dat 15 ty ding, giam 76,5% so
vdi nam trudc.

PTSC dang tiip tuc thuc hien cac thu tuc cin thiit di giai the Lien doanh
PTSC CGGV.

II) Cong tac dau tir

1) Cong tac dau tir cua Cong ty me - PTSC

Kit qua thuc hien giai ngan dau tu trong nam 2020 cua Cong ty me - PTSC la
271 ty ding, dat 15,2% Ki hoach Ddu tu nam 2020. Cong tac diu tu nam ciia PTSC
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dat thap so vdi ke hoach la do anh hudng ciia dich benh Covid-19, cac cong tac dau
thdu ddu tu tau va to chuc kiem tra tau thuc te g^p nhieu kho khan, dan den viec trien
khai dau tu cac tau dich vu chua dat so voi ke hoach du kien (chiem ty trong Ion
trong tdng gia tri dau tu nam 2020 cua PTSC). Ngoai ra, do tac dong suy giam cua
gia ddu, PTSC cung da ra soat, danh gia lai to^ bo cac du an trong ki hoach nam,
thuc hien gian, dung nhieu du an chua cap thiet de dto bao hieu qua, tiet giam chi
phi trong boi canh kho khan. Mot so cong tac dau tu chu yeu cua Cong ty me thuc
hien trong nam 2020 nhu sau:

+ Hoan thanh dku tu FSO Golden Star va chinh thuc dua vao khai thac, don
dong condensate ddu tien tu ngay 16/11/2020.

+ Ho^ thanh dku tu 1 tau dich vu dku khi da nang loai 6.000 -7.000 BHP,
DP2; dang ti6p tuc triin khai cac thu tuc dku tu cac tau dich vu con lai theo k6 hoach.

+ Thuc hien dku tu mua s4m cac phuong tien thiet bi thik yku khac phuc vu
cac boat dong san xudt kinh doanh theo kk hoach.

2) Cong tac dau tu cua cac Coug ty ecu - PTSC

Cac Cong ty con PTSC da triin khai thuc hien t6t, hieu qua cac Du an dku tu
CO so ha tang phuc vu cac hoat dong san xuat kinh doanh, cu the: dau tu Cau bar^
xich 300 tin, Ciu barih xich 135-150 tin. Bo thiit bi khao sat ROV, Ciu 50 tin, Cau
25 tin, Xe nang 20 tin, Xe nang 7 tin. May cit ton CNC, Hoan cai tau thay thi tau
PTSC Surveyor, Diu tu day chuyin thiit bi bin bi - phun son tu dong. May xuc lat
dung tich giu 3,5-4,5 m3. May nen khi chay diu 12 bar, Du an mo rong, keo dai
phan doan 15 Bin sa Ian 1.500-2.500 DWT, Lip dat he thing cuu hoa doc lap giai
doan 1... Tong gia tri dau tu giai ngan tai cac Cong ty con - PTSC trong n^ 2020
dat gan 300 ty dong.

Ill) Coug tac khac

To chuc thuc hien nhieu giai phap nham day manh hoat dong SXKD, cat gito
chi tieu, thuc hanh tiet kiem trong SXKD.

Duy tri tot viec ap dung cac he thong quan ly sue khoe, an toan, moi trubng,
chat luong theo tieu chuanlSO 9001, ISO 14001 va ISO 45001 trong toan Tong cong
ty PTSC. Dang triin khai xay dung he thong quan ly rui ro theo tieu chuan ISO
31000:2018.

Cong tac an to^ lao dong, bao ve moi tmbng, phong ching chay ni dugc
kiem tra thuong xuyen, chat che, dam bao tuyet doi an toan trong s^ xuat kinh doanh
dich vu. Cac chit thai va rac cong nghiep, rac doc hai dugc quan ly va xu ly theo
dung quy dinh.

phAn II
KE HOACH, NHIEM VU TRONG TAM VA

CAC GIAI PHAP THlirC HIEN TRONG NAM 2021

I) Cac chi tieu ke hoach

Tren co so cac thong tin vi tinh hinh thi truong, nhung kit qua dat dugc trong
nam 2020 va cac nhan dinh, danh gia co hoi thi truong trong thai gian tai, PTSC di
ra cac chi tieu Ke hoach SXKD nam 2021 nhu sau:



1) Cac chi tieu ke hoach SXKD hap nhat:
Dvt: Ty dong

XT CAC CHI XIEU KE HOACH

NAM 2021

1 Doanh thu hop nhat: 10.000

2 Loi nhu^ trudc thue 700

3 Loi nhuan sau thue 560

4
/

Thue va cac kho^ phat sinh phm nop NSNN 570

Cac chi tieu ke hoach SXKD Cong ty me:
Dvt: Tydon^

XT CAC CHI XIEU KE HOACH

NAM 2021

1 Vdn dieu le 4.780

2 Doanh thu 4.200

3 Loi nhu^ trudc thue 500

4 Loi nhu^ sau thue 470

5 Thue va cac khoan phat sinh phai nop NSNN 180

6 Thuc hien dau tu XDCB & mua sam PTTB 288

2)

II) Cac muc tieu va nhiem vu ke hoach cu the nam 2021

1. Tap trung t6i da cac nguon lire day manh va phat trien cac boat dong san xuat
kinh doanh, dam bao cung c4p dich vu ky thuat dau khi chuyen nganh chit lugng
cao, uy tin dap ung yen can cac nha than dau khi trong nuac. Tich cue day manh
cong tac marketing md rpng thi trudng nuac ngoai, chu dong tim kiem du an tham
gia dau thau nham bao dto viec Im cho ngudi lao dong. Xay dimg giai phap ket ndi
he thdng chuyen nghiep, day manh xuc tien thuong mai, thiet lap mdi quan he hop
tac lien danh lien ket phu hop vdi the manh ciia PTSC.

2. Qu^ ly chat che cong tac dau tu theo ke hoach dugc phe duyet, dau tu c6
trong diem tap trung vao cac lihh vuc cot loi. Ra soat va danh gia ky nhu cau thi
trudng, cua khach hang, bam sat thuc ti bao dam hieu qua va kha nang thuc hien de
n^g cao nang lire canh tranh. Tiip tuc hoan thien nghien cuu khao sat dau tu du an
cang dich vu tdng hop dau khi phuc vu Du an L6 B bao dam tien dp va hieu qua. Tap
trung thuc hien quyet toan cac du an theo dung thdi ban quy dinh.

3. Tdi uu hda cac nguon lire, xay dimg cac giai phap dich vu theo chudi gia tri
dua tren Ipi thi quy md va da dich vu cua PTSC. Diy manh cung cap dich vu cdt loi
CO loi thi canh tranh rieng cua PTSC cho cac khach hang ngom nganh, ngom nude.

4. Xay dung ki hoach tai co ciu tdng thi PTSC phu hop vdi dieu kien thuc ti va
bao dto sir phat trien ben vimg cua PTSC. Hoan thanh cac thu tuc giai the CGGV,
chu ddng xu ly cac vin di tai chinh, thanh toan timg phan trach nhiem tai chinh ciia
PTSC tai CGGV.

5. Duy tri cdng tac dao tao nang cao chat lupng ngudn nhan lire di dap ung kjp
thdi yeu cm phat triin djch vu diu khi ky thuat cao theo muc tieu dinh hudng chiin
lupc phat trien cua PTSC.

6. Tang cudng cdng tac kiem tra, giam sat nang cao trach nhiem ddi vdi Ngudi
dai dien vdn cua Tdng cdng ty tai cac don vi thanh vien, dam bao hieu qua, bao toan
va phat triin vdn cua PTSC diu tu tai doanh nghiep khac. Tiip tuc diy manh cdng



tac kiem soat noi bo, triet de tiet kiem trong quan ly, gito chi phi, gito gia thanh
dich vu, n^g cao sue canh tranh. Giam sat tai chinh voi cac don vi c6 boat dong san
xuat kinh doanh thua 16, c6 giai phap ho trg de tung buoc khac phuc kho khan on
dinh tinh hinh tai chinh trong boat dong san xuat kinh doanh.

7. Tri8n khai xay dung he thdng quan tri riii ro, duy tri va phat tri6n viec ap dpng
cac he thdng quan ly chit lugng, an toan sue khoe va moi truorng trong toan Tong
cong ty. Day manh boat dong nghien cuu khoa hoc, cai tien phat buy sang kien trong
san xuM. Nang cap, mo rpng khai thac hieu qua ph^ mem ung dung cong nghe thong
tin hien dai vao quan ly dieu hanh san xuat kinh doanh.

8. Thuong xuyen to chuc trien khai cong tac an toan, phong chong chay no, trang
bi phuong tien bao ve ca nhan, dam bao moi truong lao dong, tuyen truyen giao due
cong tac an toan ve sinh lao dong theo quy dinh ciia phap luat va yeu cau nhiem vu
san xuat kinh doanh.

9. Ti6p tuc tri6n khai ke hoach An sinh xa hoi, thuc hien tiet kiem tiet giim chi
phi hang nam. Duy tri va bao dam su phat trien ben vung ciia don vi, gan boat dong
san xuat kinh doanh voi bao ve chu quyen an ninh Quoc gia, bao ve moi truong.

10. Xu ly cac khoan no ton dong, qua ban; Can doi dong tien, dam bao kha nang
thanh toan trong boat dong san xuat kinh doanh.

11. Xay dung cac bien phap bao dam cong tac bao mat va an ninh mang; Trien
khai so boa cong tac quan tri doanh nghiep; Phoi hop voi cac co quan chuc n^g xay
dung phuong an de bao ve an toan cho he thong co so vat chat, tai san ciia PTSC
truoc cac nguy co t^ cong khung bo.

12. Thuc hien cac nhiem vu khac do Tap do^ Dau khi Viet Nam giao.

Tren day la bao cao tom tat tinh hinh boat dong san xuat kinh doanh nam 2020
va phuong huong boat dong chii yeu nam 2021 ciia PTSC.

Kinh trinh Dai hoi xem xet thong qua.

Tran trong./.

TONG GIAM DOC

N(ri nhan:

-  Dai hoi dong co dong;
-  Ban KS, HDQT, Ban TGD;
- Van phong, cac Ban;
-  Liru:VT,BTK.

Le Manh Cirong
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DOAN DAU KHI CONG HOA XA HOI CHU NGHIA VIET NAM
Qlioc GIA VIET NAM Doc lap - Ty do - Hanh phuc

t6NG CONG TY CO PHAN
DICH VU KY THUAT DAU KHI

* VIET NAM

S6: /TTr-DVKT-HDQT TP. H6 CMMinh, ngay thdng ndm 2021

Dl/THAO t6 TRINH
Ve vice thong qua Bao cao tai chmh nam 2020 da Idem toan

Kinh gui; Dai hoi dong Co dong

Can cu Bihu le T6ng Cong ty C6 phk Dich vu Ky thuat Dhi khi Viet Nam,
Thuc hien Nghi quyk s6 271/NQ-DVKT-DHDCD ngay 24/6/2020 cua Dai hoi

d6ng C6 dong T6ng Cong ty Co phki Dich vu Ky thuat Dhu khi Viet Nam, T6ng Cong
ty da ky Hop d6ng s6 116-2020/PTSC-TCKT/HD ngay 20/7/2020 v6 viec kilm toan
va soat xet bao cao tai chinh lap theo Chu^ mirc Ke toan Viet Nam cho nam 2020 cua
T6ng Cong ty vdi Don vi ki6m toan la Cong ty TNHH PwC (Viet Nam). Kk qua kiem
toan Bao cao tai chinh da dugc gui va cong bo den cac ben lien quan theo cac quy dinh
hien hanh.

Hoi d6ng quan tri kinh trinh va de nghi Dai hoi xem xet thong qua Bao cao tai
chinh nam 2020 cua T5ng Cong ty da kiem toan bdi Cong ty TNHH PwC (Viet Nam)
(trinh bay trong Bao cao thudng nien nam 2020).

Tran trong./.

TM. HOI DONG QUAN TRI
* CHU TICH

NM nhan:

- DHDCD;

- BKS, HDQT, Ban TGD;
- Website Tong Cong ty;
- Van phong, cac Ban;
- Liru:VT,BTK.

Phan Thanh Tung

BM.HD.PTSC.VP.01.12-15/7/2014



TAP DOAN dAU KHI QUOC GIA
VIET NAM

TONG CONG TY CO PHAN
DICH VU KY THUAT dAu KHI

VIETNAM

S6: /TTr-DVKT-HDQT

CONG HOA XA HOI CHU NGHLA VIET NAM

Boc lap - Ty do - Hanh phuc

TP. H6 Chi Minh, ngay 28 thdng 4 ndm 2021

Dtr THAO
TOTRINH

Ve viec Thong qua phuong an phan phoi loi nhuan nam 2020 va
ke hoach tai chinh 2021

Kinh gui: Dai hoi d6ng Co dong thuong nien 2021

Kinh thua Dai hoi dong Co dong,

Can cu kit qua hoat dong san xuat kinh doanh nam 2020 va ke hoach boat dong san
xuix kinh doanh nam 2021; Hoi d6ng quan tri kinh trinh Dai hoi dong Co dong ve
Phuong an phhi phoi Igi nhuan nam 2020 va Ke hoach tm chinh nam 2021 nhu sau:

1. So lieu tai chinh tong hop nam 2020:

Theo Bao cao tai chinh hop nhat, Bao cao tai chinh cong ty me nam 2020 cua Tong

Cong ty da dugc kiem toan bdi Cong ty TNHH PwC (Viet Nam), mot so chi tieu tai
chinh cua nam 2020 nhu sau:

Stt Chi tieu
Don vj
tinh

Ke hoach

2020

Thgc hien
2020 '

So sanh

Thgc hien
/Ke hoach

I Von dieu le

1 Von dieu ie dau nam Tr.VND 4.779.663 4.779.663 100,00%

2 Von dieu le cuoi nam Tr.VND 4.779.663 4.779.663 100,00%

3 Von dieu le binh quan nam Tr.VND 4.779.663 4.779.663 100,00%

H Cac chi tieu hop nhat

1 Doanh thu hop nhat Tr.VND 15.000.000 21.312.809 142,09%

2 Lgi nhuan truoc thue TNDN Tr.VND 800.000 1.024.532 128,07%

3 Lgi nhuan sau thue TNDN Tr.VND 640.000 709.899 110,92%

4
Ty suat lgi nhuan sau thue/Von

dieu le binh quan
% 13,39% 14,85% 110,90%

m Cac chi tieu Cong ty me

1 Doanh thu Tr.VND 4.200.000 9.144.037 217,72%

2 Lgi nhuan truac thue TNDN Tr.VND 500.000 830.839 166,17%

3 Lgi nhuan sau thue TNDN Tr.VND 470.000 759.338 161,56%
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Stt Chi tieu
Don vi

tinh

Ke hoach

2020

Thuc hien

2020*

So sanh

Thuc hien

/Ke hoach

4 Lgi nhuan nam trudc chuyen sang Tr.VND 29.594 62.524 211,27%

5 Lgi nhuan dugc phan phoi Tr.VND 499.594 821.862 164,51%

6
Ty suat lgi nhuan sau thue Non

dieu le binh quan
% 9,83% 15,89% 161,65%

Ghi chu:

Chi tieu II. 1: Doanh thu hop nh4t: 21.313 ty VND bao gdm doanh thu thuan ban hang va
cung c4p dich vu, doanh thu hoat dong tm chinh va thu nhap khac dugc xac dinh trong
Bao cao tai chinh hop nhat nam 2020 da dugc kiem toan.

2. PhiroTig an phan phoi loi nhuan:

HDQT bao cao va trinh Dai hoi ddng Co dong phuang an phan phoi Igi nhuan tren
CO sa Lgi nhuan dugc phan phoi, Ke hoach phan phoi Igi nhuan nam 2020 da dugc Dai
hoi dong Co dong thudng nien Tong Cong ty Co phan Dich vu Ky thuat Dau khi Viet
Nam phe duyet tai Nghi quyet so 271/NQ-DVKT-DHDCD ngay 24 thang 06 nam 2020
va dam bao hai hoa lgi ich cung nhu sir phat tri4n ben vung ciia Doanh nghiep, cu the
nhu sau:

2.1. k4 hoach Phan phoi loi nhuan nam 2020:

Stt Chi tieu DVT So tien

1 Lgi nhuan dugc phan phoi Tr.VND 499.594

2 Chia CO tuc bang tien 7,00% Von Dieu le Tr.VND 334.576

3
Quy khen thuong - phuc lgi, Quy thudng ban dieu hanh
12% LN dugc phan phoi

Tr.VND
56.400

4 Quy dau tu phat trien 21,74% Tr.VND 108.618

5 Lgi nhuan chua phan phoi Tr.VND 0

2.2. Thnc hien phan phoi loi nhuan nam 2020:

Tong lai nhuan duac phan phoi: 821.862 trieu VND.

Chia CO tuc bang tien: 10% von dieu le: 477.966 trieu VND;

Quy dau tu phat trien: 10% LNST n^ 2020: 75.934 trieu VND;

-  Quy khen thuong - phuc lgi, Quy thudng Ban dieu hanh: 215.000 trieu VND;

(Theo quy dinh, Lgi nhuan thuc hien b4ng k4 hoach thi trich quy khen thudng -
phuc lgi t6i da khong qua 3 thang ti8n luomg binh quan thuc hien ciia ngudi lao dong.
Trudng hgp, lgi nhuan thuc hien vugt k8 hoach thi ngoai trich quy khen thudng - phuc
lgi theo quy dinh, cong ty dugc trich them b4ng 20% phin lgi nhuan thuc hien vugt lgi
nhuan k4 hoach, nhung toi da khong qua 3 thang ti8n luong binh quan thuc hien cua
ngudi lao dong; Quy thudng Ban di§u hanh thuc hien trich lap theo quy dinh.)

-  Lgi nhu^ con lai chua phan ph6i chuyen qua nam 2021: 52.962 trieu VND
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□  Chi tiet phuong an phan phoi Igi nhuan nam 2020 nhu sau:

stt Chi tieu DVT So tien

1 Lgi nhuan dugc phan phoi Tr.VND 821.862

2 Chia CO tuc bang tien 10% Von Dieu le Tr.VND 477.966

3

Quy khen thuong - phuc igi, Quy thuong ban dieu hanh tuong
duong 28,32% Lgi nhuan sau thue nam 2020 (bao gom 2% quy
thuong Ban Dieu hanh)

Tr.VND
215.000

4 Quy dau tu phat trien 10% Lgi nhuan sau thue nam 2020 Tr.VND 75.934

5 Lgi nhuan chua phan phoi Tr.VND 52.962

3. Ke hoach tai chinh nam 2021

cu thiic te hoat dong san xuat kinh doanh ciia nam 2020 va tinh hinh boat dong
san xuat kinh doanh n^ 2021, Tong Cong ty trinh Dai hoi dong Co dong phe duyet Ke
hoach tai chinh n^ 2021 nhu sau:

Stt Chi tieu

Ke hoach nam 2021
So sanh voi TH

nam 2020Tyle
Gia trj

(Tr.VND)

1 Von dieu le

+ Von dieu le dau nam 4.779.663 100,00%

+ Von dieu le cuoi nam 4.779.663 100,00%

+ Von dieu le binh quan nam 4.779.663 100,00%

2 Doanh thu:

+ Doanh thu hgp nhat 10.000.000 46,92%

+ Doanh thu Cong ty me 4.200.000 45,93%

3 Lgi nhuan truac thue TNDN:

+ Lgi nhuan truac thue hgp nhat 700.000 68,32%

+ Lgi nhuan truac thue Cong ty me 500.000 60,18%

4 Lgi nhuan sau thue TNDN:

+ Lgi nhuan sau thue hop nhat 560.000 78,88%

+ Lgi nhuan sau thue Cong ty me 470.000 61,90%

5 Ty suat lgi nhuan sau thue /Von dieu le

+ Ty suat lgi nhuan hgp nhat sau thue
/Von dieu le binh quan

11,72% 78,92%

+ Ty suit lgi nhuan Cong ty me sau
thue /Von dieu le binh quan

9,83% 61,86%

6 Lgi nhuan Cong ty me dugc phan phoi: 522.962

+ Co tuc bang tien 7,00% 334.576 70,00%

+ Quy khen thuong - phuc lgi va Quy 105.325 48,99%
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stt Chi tieu

Ke hoach nam 2021
So sanh v6i TH

nam 2020Ty If
Gia trj

(Tr.VND)

thudng Ban dieu hanh (*)

+ Quy dau tu phat trien - Trich bo sung
phan Lgi nhuan dugc phan phoi con lai

16,67% 83.061 101,10%

(*) Quy khen thuang - phuc Igi, Quy thuang Ban di8u hanh dugc trich lap phu hop

Ket qua kinh doanh, quy dinh phap luat, Dieu le va Quy ch6 noi bo ciia T6ng Cong ty

hien hanh.

Hoi dong quan trj kinh trinh Dai hoi xem xet thong qua.

Nffinhan:

- Dai hoi dong Co dong;
- Ban ks, HDQT, Ban TGD;
- Website Tong Cong ty;
- van phong, cdc Ban;

- LiruiVT, BTK.

TM. HOI DONG QUAN TRI
CHU TICH

Phan Thanh Tung
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dutthAo

TAP DOAN dAU KHI CONG HOA XA HOI CHU NGHIA VIET NAM
QUOC GIA VIET NAM Doc lap - Ty do - Hanh pbuc

TONG CONG TV CO PHAN
DICH VU KY THUAT DAU KHI

' VIET NAM

S6: /BC-DVKT-BKS TP. H6 Chi Mink, ngay thing 04 nam 2021

BAD CAO

CUA BAN KIEM SOAx TONG CONG TV

Kinh gui: Dai hpi dong c6 dong

phAni

bAo cAo kEt qua kiEm tra, giAm sAt nam 2020

I - Hoat dong cua Ban Kiem scat

1. Ca can to chirc cua Ban Kiem soat

Ban Kiem soat Tong cong ty gom 03 thanh vien, trong do:

-  Ba Bui Thu Ha - Truong Ban Kiem soat tir 01/07/2021 (Theo Nghi quyet 272/NQ-
DVKT-BKS ngay 26/06/2020)

-  Ba Ho Thi Oanh - Kiem soat vien (Truong Ban Kiem soat tu ngay 01/01/2021 den
ngay 30/06/2021)

-  6ng Bui Huu Viet Cudng - Kilm soat vien.

2. Hoat dong cua Ban Kiem soat nam 2020

Can cu quyen han va trach nhiem ciia Ban Kiem soat theo quy dinh tai Luat Doanh
nghiep va Dieu le Tong cong ty Co ph^ Dich vu Ky thuat Dau khi Viet Nam (Tong cong
ty, PTSC); can cu ke hoach kiem tra, giam sat cua Ban Kiem soat da dugc Dai hoi dong c6
dong thudng nien nam 2020 thong qua; Ban Kiem soat da triln khai thuc hien cac noi dung
cong viec chu yeu sau:

-  Giam sat tinh hinh chap hanh cac quy djnh cua Phap luat, Dieu le, tinh hinh thuc
hien Nghi Quyet cua Dai hoi dong co dong. Hoi dong quan tri Tong cong ty;

-  Kiem tra, giam sat tinh hinh tridn khai cong tac san xu4t kinh doanh; tinh hinh trien
khai, tien do thuc hien va hieu qua cac du an dau tu, mua sam cua Tong cong ty;

-  Kiem tra, giam sat viec bao toan von, quan ly dong tien, hieu qua hoat dong cua
Tong cong ty;

-  Kiem tra, giam sat viec thuc hien phuong an tai co cau Tong cong ty;

-  Kiem tra, giam sat viec thuc hien cac bien phap tiet giam chi phi;

-  Tham dinh Bao cao tm chinh quy, nam;

-  Giam sat viec thuc hien cac kien nghi tai Bien ban cua cac do^ kiem tra, kiem toan
doi voi Tong cong ty, cac don vi thanh vien/truc thuoc; xem xet bao cao kiem tra, kiem
soat noi bo cua Tong cong ty va y kien phan hoi cua Tong Giam doc Tong cong ty;
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Phoi hop vai Hoi dong quan tri, Tong Giam doc trong viec quan ly von chu sd huu,
quan ly phan von ciia Tong cong ty dau tir vao doanh nghiep khac, vdi muc dich bao toan
va phat trien von;

Ph6i hop vai cac ca quan chuc nang cua Nha nuac, cac doan kiem tra, kiem toan
noi bo ciia c6 dong Ion, cua Tong cong ty trong viec kiem tra, giam sat cong tac quan ly,
hoat dong san xu4t kinh doanh tai dan vi, giam sat viec thirc hien cac kiin nghj tai Bien
ban cac do^ kiem tra, kiem toan;

-  Thirc hien cac cong tac khac cua Ban Kilm soat theo ki hoach hoat dong nam 2020.
Dinh ky hang quy, tdng kk, lap bao cao kilm tra giam sat danh gia viec tuan thu Dieu le
T6ng cong ty, Nghj quydt Dai hoi d6ng c6 dong va viec chip hanh cac quy dinh cua Phap
luat Nha nuac.

Cong tac kiem tra, giam sat ciia Ban Kikm soat dugc thirc hien lien tuc, c6 he thong
nh^m nim hit kip thai thirc trang, hieu qua hoat dong ciia Tong cong ty, cac dan vi thanh
vien/ true thuoc, dl giiip T6ng cong ty phat hien va khic phuc nhung t6n tai trong he thong
quan ly, dilu h^ hoat dong va he thdng kilm soat noi bo.

II - Kit qua giam sat tinh hinh thuc hien Nghi quyet Dai hoi dong c6 dong thudng
nien 2020

1. Kit qua hoat dong san xuat kinh doanh

Ban Kilm soat da kilm tra, giam sat tinh^ hinh triln khai kl hoach san xuat kinh
doanh, da thim dinh va thing nhlt vai Bao cao kit qua san xult kinh doanh nam 2020 ciia
T6ng Giam die fing cong ty. Kit qua cu thi nhu sau:

1.1 Mot s6 chi tieu chinh ve tinh hinh thuc hien ke hoach nam 2020

•  Cac chi tieu SXKD hcrp nhat:

STT Chi tieu

Dan

vi

tinh

Thue

hien

2019

Ki

hoach

2020

Thuc

hien

2020

% So voi

Ke hoach

2020

Thuc hien

2019*

1
Doanh thu

hgp nhat

Ty
dong

17.532 15.000 21.313 142,09 121,57

2
Lgi nhuan hgp
nhit truac thue

Ty
dong

1.336 800 1.025 128,07 76,72

3
Lgi nhuan hgp
nhit sau thue

Ty
dong

996 640 710 110,92 71,29

4

Thue va cac

khoan phai nop
NSNN

Ty
dong

1.305 750 909 121,20 69,66

Ket qua kinh doanh hop nhat ciia Tong cong ty dat dugc chii yeu tu hoat dong SXKD
chinh. Doanh thu, Igi nhuan sau thue, thu nop ngan sach nha nuac trong nam 2020 deu
ho^ thanh vuat miic ke hoach DHDCD de ra.
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-  Tong doanh thu hop nhat nam 2020 dat 21.313 ty dong (bao gom doanh thu tir HD
SXKD chmh: 20.180 ty dong, doanh thu hoat dong tai chinh: 400 ty dong, thu nhap khac
733 ty dong), dat 142,09% ke hoach nam, tang 21,57% so vdi nam 2019.

-  Tong Igi nhuan hgp nhat truac thue dat 1.025 ty dong, dat 128,07% ke hoach nam,
giam 23,28% so vai nam 2019.

-  He so bao to^ von tai 31/12/2020 la 1 Ian (Von CSH tai 31/12/2020 la 12.884 ty
dong/Von CSH tai 31/12/2019 la 12.971 ty dong). Tong cong ty bao toan dugc von chu sa
huu.

-  Ty suat Igi nhuan sau thue/Von dieu le nam 2020 dat 14,85%.

-  Ty suat Igi nhuan sau thue/Tai san (ROA) nam 2020 dat 2,70%.

-  Tai thai diem 31/12/2020, he so thanh toan tong quat (Tong tai san/Ng phai tra) la
1,96 Ian, he so kha nang thanh toan ng ngan han la 1,69 Ian, he so thanh toan nhanh la 1,48.
Cac he so nay the hien tinh hinh tai chinh ciia Tong cong ty lanh manh, an toan.

-  He so Ng phai tr^Tong tm san thai diem 31/12/2020 la 0,51 Ian, d muc an toan cho
san xuat kinh doanh va dau tu phat triln.

• Cdc Chi tieu SXKD Cong ty Me PTSC

STT Chi tieu

Dan

vj
tinh

Thue

hien

nam

2019

Ke

hoach

nam

2020

Thue

hien

nam

2020

So v61

Ke hoach

nam

2020

So voi

Thue hien

nam

2019

1 Vdn dieu le
Ty

ddng
4.780 4.780 4.780 100,00 100,00

2 Doanh thu
Ty

ddng
6.549 4.200 9.144 217,72 139,62

3 Lgi nhuan trudc thud
Ty

ddng
648 500 831 166,17 128,24

4 Lgi nhuan sau thud
Ty

ddng
610 470 759 161,56 124,43

5
Ty suat lgi nhu^ sau

thud/VDL
% 12,77 9,83 15,89 161,65 124,44

6
Thud va cac khoan

phai nop NSNN

Ty

ddng
225 200 401 200,50 178,22

7 Thue hien dau tu
Ty

ddng
770 1.778 271 15,24 35,19

-  Tong doanh thu Cong ty me PTSC nam 2020 dat 9.144 ty ddng (bao g6m doanh thu
tu HD SXKD chinh: 7.879 ty dong, doanh thu hoat dong tai chinh: 1.254 ty ddng, thu nhap
khac 11 ty dong), bang 217,72% ke hoach nam, tang 39,62% so vai nam 2019.

-  T6ng Igi nhuan truac thue nam 2020 dat 831 ty ddng, bing 166,17% kd hoach nam,
t^g 28,24% so vai nam 2019.

-  He sd bao toan vdn tai 31/12/2020 la 1,03 \kn (Vdn CSH tai 31/12/2020 la 8.278 ty
ddng/Vdn CSH tai 31/12/2019 la 8.065 ty ddng).
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-  Ty suat Igi nhuan sau thue tren doanh thu thuan la 9,63%; ty suat Igi nhuan sau thue
tren von dieu le binh quan: 15,89%; ty suat Igi nhu^ sau thue tren tong tai san (ROA):
5,07%. Cac chi so nay cho thay Cong ty me - PTSC dang hoat dgng on dinh, hieu qua.

-  Tai thai diem 31/12/2020, he so thanh toan tdng quat (Tong tai san/Ng phai tra) la
2,24 Ian. He so kha nang thanh toan ng ng^ han la 1,68 Ian. He so thanh toan nhanh la
1,66. Cac he so nay the hien tinh hinh tai chinh cua PTSC lanh manh, an toan.

-  He so ng phai tr^Tong tai s^ thai diem 31/12/2020 la 0,45 Ian, a muc an toan cho
san xuat kinh doanh va dau tu phat trien.

1.2 Ket qua boat dong SXKD tirng Imh vyc:

Chi tiet ket qua tinh hinh thue hien hoat dgng san xuat kinh doanh ca nam 2020 toan
Tong cong ty nhu sau:

-  Dich vu cung ung tau chuyen dung: doanh thu thue hien la 2.128 ty dong, dat
125,2% ke hoach nam, giam 5,4% so vai nam 2019.

-  Dich vu quan ly, v^ hanh khai thac tau chua dau FSO/FPSO: doanh thu thue hien
la 3.397 ty dong, dat 199,9% ke hoach nam, t^g 12,8% so vai nam 2019.

-  Djch vu ca khi dau khi va cong trinh cong nghiep: doanh thu thue hien la 11.084 ty
d6ng, dat 138,6% ke hoach nam, tang 27% so vai nam 2019.

-  Dich vu c^ cu cang dau khi: doanh thu thue hien la 1.808 ty dong, dat 120,5% ke
hoach nam, tang 3,7% so vai nam 2019.

-  Dich vu van chuyen, lap dat, dau noi, van hanh sua chua va bao duong cac cong
trinh dau khi: doanh thu thue hien la 3.402 ty dong, dat 113,4% ke hoach nam, tang 123,7%
so vai nam 2019.

-  Djch vu khao sat dia chin, dia ch4t cong trinh va khao sat sua chua cong trinh nghm
bang ROV: doanh thu thue hien la 449 ty ddng, dat 106,8% k6 hoach nam, giam 76,5% so
vai nam 2019.

-  Dich vu khac: Doanh thu dich vu kinh doanh khach s^, dich vu bao ve va mot so
dich vu khac ti8p tuc dugc duy tri on dinh.

2. Cong tac quan ly, dau tu* tai san c6 dinh va xay dung ca ban; tai can true; quan
ly va dau tu tai chinh

2.1 Cong tac quan ly, dau tu tai san c6 djnh va xay dung ca ban

Cong tac d4u tu cua PTSC da dugc tridn khai dung cac Quy dinh hien hanh cua Nha
nuac va quy dinh ngi bg Tong cong ty: chap hanh cac quy dinh ve dau thau, su dung von
dau tu, giai ngan, thanh toan, cac vuang mic, phat sinh dugc giai quylt kjp thai. Cac du
an diu tu XDCB, mua sim TSCD sau khi hoan thanh ban giao da dugc dua vao su dung,
quan ly, phan loai, trich khdu hao TSCD theo quy dinh cua Bg Tai chinh, viec su dung khai
thac da mang lai hieu qua kinh tl thi8t thue thong qua kit qua kinh doanh hang nam cua
T6ng cong ty.

Cong ty me - PTSC da thue hien cac cong tac chuan bi va triln khai thu tuc dhu tu
cac Du an theo dung kl hoach dhu tu dugc phe duyet. Kit qua thue hien giai ng^ dau tu
trong nam 2020 cua Cong ty me - PTSC la 271 ty ding, dat 15,2% kl hoach dhu tu. Cong
tac dhu tu dat thip so vai kl hoach la do anh huong cua dich benh Covid-19, cac cong tac
diu thiu dhu tu tau va tl chuc kilm tra tau thue tl gap nhilu kho khan, dhn din viec triln
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khai d§u tu cac tau dich vu chua dat so vai ke hoach dir kien (chiem ty trong Ion trong tong
gia trj dku tu nam 2020 ciia PTSC). Ngoai ra, do tac dong suy giam cua gia dau, PTSC
cung da ra soat, danh gia lai loan bo cac du an trong ke hoach nam, thuc hien gian, dung
nhi8u du an chua c4p thik dk. dam bao hieu qua, tilt giam chi phi trong b6i canh kho Idian.

2.2 Cong tac tai edu true, quan ly tai chinh va dau tir v6n vac doanh nghiep khac
Tinh din 31/12/2020, ting s6 v6n PTSC thuc hien dhu tu vao cac doanh nghiep la

4.793 ty ding. Trong do dhu tu vao cac cong ty con la 3.187 ty ding, cac cong ty lien
doanh lien kit la 1.603 ty ding, dhu tu dai han khac la 3 ty ding. Cong tac tai clu true, dau
tu tki chinh cua PTSC dugc thuc hien nghiem tuc theo, tap trung vao nhung nganh nghe,
hoat dong kinh doanh chinh, khong dau tu dan trai.

-  Gia tri c6 tuc, Igi nhuan dugc chia ve Cong ty me - PTSC trong nam 2020 la 1.035
ty ding, bang 21,59% gia tri cac khoan dau tu, trong do:

-  Lgi nhuan, c6 tuc dugc chia tu cac Cong ty con la 660,2 ty dong, bang 20,72% gia
tri cac khoan dau tu vao Cong ty con;

-  Lgi nhuan, cl tuc dugc chia tu cac Cong ty lien doanh, lien ket la 374,8 ty dong,
bing 23,38% gia tri cac khoan dau tu vao Cong ty lien doanh, lien ket.

Trong nam 2020, Ting cong ty da hoan th^ chuyin dli Chi nhanh Ting cong ty
cl phin Dich vu Ky thuat Dhu khi Viet Nam tai Ha Ngi thanh Van phong dai dien va dua
vao hoat dong on dinh; giai the Chi nhanh Tong cong ty Dich vu Ky thuat Dau khi Viet
Nam - Ban Xay dung PTSC; dang tien hanh cac thii tuc phap ly cham dut Hgp dong Lien
doanh va giai the Cong ty TNHH Khao sat dia vat ly PTSC CGGV; tiep tuc theo doi thi
truoug de CO cac giai phap thoai von cua Tong Cong ty tai Cong ty CP Dong moi va Sua
chtia tau dau khi Nhon Trach, Cong ty CP Che tao Gian khoan Dau khi.

3. Cong tac khac

-  Tong cong ty hoan thanh phuong an phan phoi lgi nhuan nam 2019 va chi tra c6 tuc
2019 bang tien mat vai ty le 10%/v6n dieu le.

-  Lua chgn Cong ty TNHH PwC (Viet Nam) thuc hien kiem toan Bao cao tai chinh
2020. Bao cao kiem toan dung tien do, kip thai cung cap thong tin cho c6 dong; phan anh
trung thuc tinh hinh tai chinh ciia Tong cong ty.

-  Thu lao, chi phi hoat dong cua Hoi dong quan tri va Ban Kiem soat dugc thuc hien
dung theo kl hoach.

Ill - Ket qua tham dinh bao cao tm chinh nam 2020

Ban Kiem soat da thuc hien viec tham djnh Bao cao tm chinh cho nam tai chinh ket
thuc ngay 31/12/2020 va thong nhat xac nhan ket qua cu the nhu sau:

-  Bao cao tai chinh nam 2020 da phan anh trung thuc va hgp ly, tren cac lAia canh
trong yeu, tinh hinh tai chinh ciia Cong ty me, tinh hinh tai chinh hgp nhat cua Tong cong
ty tai ngay 31 thang 12 nam 2020, cung nhu kit qua hoat dong kinh doanh va tinh hinh luu
chuyen tien te cho nam tai chinh ket thuc cung ngay, phu hgp vai Chu^ muc ke toan, Che
do ke toan doanh nghiep Viet Nam va cac quy dinh phap ly c6 lien quan den viec lap va
trinh bay Bao cao tai chinh.

-  Viec ghi chep, ma so ke toan, phan loai cac ngi dung kinh te, theo cac chu^ muc
ke toan do Bg Tai chinh ban hanh; thuc hien bao cao va cong bo thong tin dinh ky theo
dung cac quy dinh hien hanh.
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-  Bao cao tai chmh nam 2020 da dugc thirc hien kiem toan theo quy dinh tai Dieu le
Tong cong ty va Nghi quyet Dai hoi dong c6 dong thuong nien nam 2020. Cong ty TNHH
PWC (Viet Nam) da dugc lua chgn thuc hien viec kilm toan Bao cao tai chinh nam 2020
ciia Tong cong ty.

-  Cac chi tieu ve doanh thu, Igi nhuan hgp nhat sau thue, ty suat Igi nhuan hgp nhat
sau thue tren von dieu le deu hoan thanh vugt muc ke hoach da dugc Dai hgi dong c6 dong
thudng nien nam 2020 thong qua.

-  Trong nam 2020, PTSC da bao toan va phat trien dugc von chii so huu, thuc hien
day du cac hien phap nham bao toan von gan lien voi boat dong san xuat kinh doanh: Thuc
hien dung che do quan ly von, tai san, phan phoi Igi nhuan, che do quan ly tai chinh va che
do ke toan theo quy dinh; Mua day du bao hiem tm san theo dung quy dinh; Trich lap day
du cac khoan du phong theo quy dinh: giam gia hang ton kho, du phong ng phai thu kho
doi; du phong giam gia cac khohi dau tu tM chinh; du phong bao hanh shi pham, hang hoa
cong trinh xay lap.

-  Tinh hinh quan ly tai san: Toan bg cac tM san ciia Cong ty me deu dugc quan ly
theo dung quy dinh cua Nha nuoc va quy dinh ngi bg ciia Tong cong ty, cong tac kiem ke
tai san dugc thuc hien day du, trich kh4u hao theo dung quy dinh. May moc thiSt bi, phuong
tien v^ tai, thilt bi quan ly kh4u hao voi muc nhanh nh4t; cac tai san c6 gia tri Idn dugc
khau hao voi thai gian tuang doi dai de phu hgp voi thai gian khai thac thuc te cua tai san
phuc vu cho qua trinh hoat dong SXKD, khong c6 tm san hu hong hoac tai san khong su
dung.

- Cong tac quan ly, kilm soat va thu h6i cong ng phai thu: luon dugc duy tri, kilm
soat chat che. Thuc hien d6i chilu cong ng va trich lap du phong dhy dii cac khoan phai
thu qua han, phai thu kho doi theo quy dinh. Cong tac quan ly ng phai tra dugc theo doi
chat che; viec thanh toan ng phai tra dugc dam bao tren co so can doi dong tien.

Ban Kilm soat nhSt tri vai Bao cao tai chinh rieng, Bao cao tai chinh hgp nhat da
dugc kiem toan cho nm tai chinh ket thuc tai ngay 31/12/2020 cua Tong cong ty.

IV - Ket qua giam sat doi voi Hoi dong quan trj, Tong Giam doc va nguai dieu
•>

hanh khac cua Tong cong ty

Cong tac didu hanh san xu4t kinh doanh cua Hgi d6ng quan trj, T6ng Giam doc va
nguai dieu hanh khac ciia Tong cong ty trong nam 2020 nhin chung da tuan thii Luat Doanh
nghiep, Di8u le T6ng cong ty, Nghj quylt ciia DHDCD va cac quy dinh phap luat c6 lien
quan.

Trong nam 2020, Hgi d6ng quan tri da t6 chiic 13 cugc hgp true ti8p va 51 dgt l4y y
ki6n, ban h^ tong cong 236 van b^ trong do c6 83 nghi quylt/quylt djnh va 153 van
b^ khac de quan ly cac hoat dong ciia Tong cong ty. Hgi dong quan tri thuong xuyen theo
doi hoat dong va tinh hinh thuc hien cac quyet dinh da ban hanh, giam sat tinh hinh hoat
dong ciia cac Dan vi thong qua cac bao cao dinh ky ciia Nguai dai dien va cac buoi lam
viec true tiip ciia Hgi d6ng quan tri vai cac Dan vj. Hgi dOng quan trj da thuc hien dSy dii
quyen va trach nhiem trong quan ly Tong cong ty. Hgi dong qu^ tri da xay dung Chuang
trinh hanh dong, chi dao quyet liet vai cac giai phap cu the, ho trg va tao dieu kien thuan
Igi da T6ng Giam d6c, Ban Kiim soat, cac T6 chiic Chinh tri - Xa hgi ciia T6ng cong ty
thuc hien cac chiic nang, nhiem vu theo quy dinh.

T6ng Giam d6c va nguai di^u hanh khac ciia T6ng cong ty luon lam viec tich cue
vai tinh than trach nhiem cao: nhan dien, phan tich danh gia kip thai cac kho khan, thach
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thuc; tap trung dieu hanh quyet liet, linh hoat, sau sat moi hoat dong ciia Tong cong ty; chu
dong nghien cuu, thirc hien cac giai phap va trien Ichai kip thai cac quyet sach de thao ga
kho khan; to chuc trien khai nhieu chuong trinh hanh dong, phat dong nhieu phong trao thi
dua, huy dong va n^g cao hieu qua su dung moi nguon lire, toi uu hoa quy trinh hoat dong
san xuat kinh doanh; day manh ap dung cong nghe hien dai vao quan ly, dieu hanh nham
nang cao hieu lire, hieu qua cua bo may quan ly, giup tiet giam, tiet kiem chi phi; lanh dao
T6ng cong ty duy tri va dat k6t qua hoat dong SXKD nam 2020 hoan thanh vugt muc cac
chi tieu ke hoach nam.

Ddi voi cac Bao cao tinh hinh hoat dong nam 2020 va phuong huong nhiem vu
nam 2021 ciia Hoi dong quan tri; Bao cao ket qua hoat dong xuat kinh doanh nam 2020
va k8 hoach nam 2021 cua Tong cong ty dugc trinh bay truac Dai hoi dong c6 dong: Ban
Ki8m soat da xem xet va nhat tri voi noi dung cac ban bao cao.

V - Bao cao danh gia su* phoi hgp boat dong giua Ban Kiem soat voi Hoi dong
quan trj, Tong Giam doc va Co dong

Ban Kiem soat da ph6i hgp chat che voi Hoi ddng quan tri, T6ng Giam doc trong
viec thuc hien chuc nang nhiem vu dugc giao. Hoi dong quan tri va Tong Giam doc da tao
dieu kien thuan Igi de Ban Kiem soat thuc hien nhiem vu. Cung cap day du cac thong tin
va tm lieu lien quan den hoat dong cua Tong cong ty; Ban Kiem soat dugc moi tham gia
day du cac cugc hgp cua Hoi dong quan tri, hgp giao ban cua Tong cong ty va cac cugc
hgp khac.

Ban Kiem soat da thong bao cho Hoi dong quan tri, Tong Giam doc viec phan cong
nhiem vu cac thanh vien Ban Kiem soat, ke hoach kiem tra, giam sat nam 2020 de phoi
hgp. Bao cao hoat dong, bao cao giam sat, bao cao tham dinh Bao cao tai chinh dinh ky va
cac bao cao khac ciia Ban Kiem soat deu dugc tham khao y kien Hoi dong quan tri va Tong
Giam doc.

Ban Kiem soat tham dinh bao cao Tm chinh, Bao cao ket qua Hoat dong san xuat
kinh doanh truac khi trinh Hoi dong quan tri va Dai hoi dong c6 dong. Bao cao tong ket
cong tac kiem tra, giam sat doi vai hoat dong quan ly, dieu hanh, tinh hinh quan ly va su
dung von, kha nang thanh toan, cong tac kiem tra, kiem soat ngi bg, tinh hinh ghi chep so
sach ke toan va lap bao cao Tm chinh hang quy cua Ban kiem soat deu dugc gui tai Hoi
dong qu^ tri va Tong Giam doc.

Trong nam 2020, Ban Kiem soat da phoi hgp chat che vai Hoi dong qu^ tri, Tong
Giam doc trong cong tac kito tra, giam sat hoat dong kinh doanh tai Cong ty Me va cac
dan vi thanh vien. Ban Kiem soat cung thuc hien soat xet va cho y kien ve cong tac lap va
trinh bay Bao cao tai chinh ciia cac don vi thanh vien, dto bao tuan thii dung va day du
cac quy dinh hien hanh ciia co quan quan ly Nha nuac cung nhu cac quy dinh ciia PTSC.

Nam 2020, Ban Kiem soat khong nh^ dugc dan thu yeu cau hay khieu nai, de nghi
ciia CO dong hoac nhom c6 dong c6 ty le so huu va thai gian nam giu 5% tong so c6 phan
pho thong trd len.

VI - Danh gia boat dong cua Ban Kiem scat trong nam 2020

1. Ve boat dong ebung cua Ban Kiem soat

Ban Kiem soat da nghiem tiic thuc hien theo cac ngi dung trong Ke hoach hoat dong
nam 2020 ciia Ban Kidm soat da dugc DHDCD thong qua. Ban Kiem soat da bam sat Nghi
quydt DHDCD, ke hoach hoat dong va tinh hinh thuc te, thuc hien diing cac quyen han va
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trach nhiem theo quy dmh ciia Luat doanh nghiep, Dieu le Tong cong ty va Nghi quyet
DHDCD.

Ban Kiem soat tham gia day dii cac phien hop ciia Hoi dong qu^ tri dl nam bat tinh
hinh boat dong kinh doanh, tinh hinh dau tu va tham gia dong gop y kien, dira ra cac kien
nghi voi Hoi dong quan tri, Tong Giam doc trong pham vi trach nhiem va quy en han ciia
minh. Cac Kiem soat vien lam viec voi tinh than trach nhiem cao, theo nguyen tac doc lap
va can trong, luon vi Igi ich ciia c6 dong va su phat trien ciia Tong cong ty PTSC.

Trong nam 2020, Ban Kiem soat da to chiic 04 cuoc hop true tiep. Tac ca cac cuoc
hop deu dat chat lugng, 100% thanh vien tham du cuoc hop thong nhat thong qua cac noi
dung chii yeu ve cac m^t hoat dong ciia Ban Kiem soat. Ban hanh 01 Nghi quyet lien quan
den cong tac nhan sir ciia Ban Kiem soat: Nghi quyet 272/NQ-DVKT-BKS ngay
26/06/2020.

Npi dung cac cuoc hop cua Ban Kiem soat

-  Lan 1: Thong qua bao cao tham dinh Bao cao tai chinh 2019; Bao cao Tham dinh
Quy tien luong thirc hien 2019 ciia Cong ty me; Bao cao kiem tra giam sat quy 1/2020 ciia
Ban Kiem soat. Than cong cong viec va ke hoach hoat dong quy 2/2020.

-  Lin 2: Thong qua Bao cao Ban Kiem soat trinh Dai hoi c6 dong thuong nien narn
2020; Bao cao kiem tra giam sat quy 2 ciia Ban Kiem soat. Phan cong cong viec va ke
hoach hoat dong quy 3/2020.

-  Lan 3: Ve cong tac nhan sir ciia Ban Kiem soat, mien nhiem chiic vu Truong Ban
Kiim soat d6i voi ba H6 Thi Oanh va biu ba Bui Thu Ha giu chiic Trudng Ban Kiim soat
Tong Cong ty PTSC.

-  Lan 4: Thong qua Bao cao kiem tra giam sat quy 4 va ca nam 2020 ciia Ban Kiem
soat. Xay dung kS hoach hoat dong nam 202 Iva phan cong cong viec quy 1/2021 ciia Ban
Kiem soat.

2. Ve boat dong cua tirng Kiem scat vien

Cac Kiem soat vien da thuc hien va hoan thanh tot chiic trach nhiem vu theo tiing ITnh
vuc dugc phan cong, tuan thii quy dinh ciia phap luat.

> Ba Bui Thu Ha - Triroug Ban Kiim scat (Tu ngay 01/07/2020 theo Nghi quyk
272/NQ-DVKT-BKS ngay 26/06/2020)

• Tham gia 4 cuoc hgp Ban Kiem soat (ty le tham du hgp 100%) va cho y kien
day dii ve cong tac kiem tra, giam sat doi voi cac hoat dong, Imh vuc ciia Ban
Kiem soat dugc ph^ cong

• Thuc hien tot cac trach nhiem lien quan den cac cong viec, ITnh vuc: Cong
tac to chiic hoat dong chung ciia Ban Kiem soat; Theo doi, don doc trien khai
thuc hien cac hoat dong kiem tra, giam sat ciia Ban Kiem soat; Chi dao, ho
trg, don doc viec thuc hien nhiem vu dugc phan cong ciia cac Kiem soat vien;
Phe duyet cac bao cao ciia Ban Kiem soat; Phu trach cac cong viec chua phan
cong cho cac Ki8m soat vien khac thugc chiic nang, nhiem vu va thim quy6n
ciia Ban Kiem soat.

•  Triln khai cong tac kilm tra, giam sat d6i voi cac hoat dong: Tinh hinh chap
hanh Di§u le, thuc hien Nghi Quyet ciia Dai hoi dong c6 dong. Hoi dong
qu^ tri; Cong tac bao toan v6n, quan ly dong ti6n, hieu qua hoat dong ciia
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T6ng cong ty; Tinh hinh thirc hien cac dir an dhi tu; Cong tac tai co c4u;
Thim dinh Bao cao tai chinh quy, nam; Tnrc tilp Ito viec voi dorn yi kiem
toan doc lap v8 nhung noi dung lien quan den boat dong soat xet, kiem loan
Bao cao tai chinh thuong nien, dinh ky cua Tong cong ty; Tinh hinh thirc
hien cac kien nghi tai Bien ban cua cac doan kiem tra, kiem toan doi vdi Tong
cong ty, cac don vi thanh vien/trirc thuoc; xem xet bao^ cao kiem tra, kiem
soat noi bo cua T6ng cong ty va y kidn phan h6i cua T6ng Giam d6c T6ng
cong ty.

> Ba Ho Thi Oanh - Kiim scat vien (Tnidng Ban Kilm soat tu 01/01/2020-
30/06/2020)

•  Tham gia 3 cuoc hop Ban Kilm soat (ty le tham dir hop 75%) va cho y kidn
day du ve cong tac kiem tra, giam sat doi voi cac boat dong, ITnh vuc ciia Ban
KiSm soat dugc phan cong.

• Thirc hien tot cac trach nhiem lien quan den cac cong viec, ITnh vuc: Cong
tac to chuc boat dong chung cua Ban Kiem soat; Theo doi, don doc trien khai
thirc hien cac boat dong kiem tra, giam sat cua Ban Kiem soat; Chi dao, ho
trg, don doc viec thuc hien nhiem vu dugc phan cong cua cac thanh vien Ban
Kidm soat; Phe duyet cac bao cao cua Ban Kilm soat; Phu trach cac cong
viec chua phan cong cho cac Kiem soat vien khac thugc chuc nang, nhiem
vu va tham quyen cua Ban Kiem soat (giai doan tu 01/01/2020-30/06/2020).

> 6ng Bui Hiru Viet Cuong - Kiem soat vien

• Tham gia 4 cugc hgp Ban Kiem soat (ty le tham du hgp 100%) va cho y kien
day dii ve cong tac kiem tra, giam sat doi voi cac boat dong, IThh vuc ciia Ban
Kiem soat dugc phan cong.

• Trien khai va thuc hien tot cong tac kidm tra, giam sat doi voi cac boat dong:
Tinh hinh chdp hanh Di6u le, thuc hien Nghi Quy8t cua Dai hgi dong c6
dong, Hgi dong quan tri; Tinh hinh thuc hien cac du an dau tu; Cong tac quan
ly ng; Cong tac bao toan von, quan ly dong tien, hieu qua boat dong cua Tong
cong ty; Phan tich cac chi tieu tai chinh co ban, du bao cac nii ro tiem an lien
quan den tinh hinh tai chinh cua Cong ty me va cac don vi thanh vien thong
qua bao cao tai chinh quy, nam; Cong tac tai co cau; Tham dinh Bao cao tai
chinh quy, nam; True tiep tham gia cac do^ kiem tra, kiem toan noi bg ciia
Tong cong ty tai mot so don vi thanh vien/truc thugc.

3. Thu lac, chi phi va cac loi ich khac cua Ban Kiem scat

Luang, thuong, thu lao va cac khoan Igi ich khac cua Ban Kiem soat dugc thuc hien
theo Quy che tra luong cua Tong cong ty phu hgp voi quy dinh, huong dan ciia Nghi dinh
53/2016/ND-CP va Thong tu 28/2016/TT-BLDTBXH ciia Bg lao dong Thuong binh va
Xa hgi huong dan thi hanh Nghi dinh 53/2016/ND-CP va theo ke hoach dugc Dai hgi dong
CO dong thuong nien 2020 thong qua nhu sau:
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Dan vi tmh: Trieu dong

stt Ho va ten Chue danh

nn • ̂

Tien

luo'ng
Thu lao

IT** A

Tien

thudng
phuc loi

Tong thu
nhap

trudc thue

1 Bui Tbu Ha Trudng BKS 1.094 157 1.251

2 Ho Tbi Ganb Kiem soat vien 354 174 529

3 Bui Huu Viet Cudng Kiem soat vien 945 150 1.096

Tong cong 2.394 481 2.875

Cac chi phi boat dpng cua Ban Kiem soat nam 2020: Cac chi phi hanh chi'nh va lien
quan phuc vu boat dgng ciia Ban Kiem soat tuan tbu cac quy dinb cua Bo Tm cbinb, Tap
do^ Dau kbl va quy cbe tai cbinb, cac quy dinb cua Tong cong ty PTSC.

VII - Bao cao ra scat, danh gia ve giao dich giua Tong cong ty, cong ty con, cong
ty do Tong cong ty nam quyen kiem soat tren 50% tro* len von dien le voi thanh vien
Hoi dong quan trj, Tong giam doc, ngu-oi dieu hanh khac cua Tong cong ty va nhirng
nguoi CO lien quan cua doi ttfung do:

Trong nam 2020, Tong cong ty kbong pbat sinb giao dicb vdi cong ty con, cong ty do
Tong cong ty nam quyen kiem soat tren 50% trd len von dieu le voi tbanb vien Hoi dong
quan tri, Tong Giam doc, ngudi dieu banb kbac cua Tong cong ty va nbung ngudi c6 lien
quan ciia doi tugng do.

VIII - Bao cao ra soat, danh gia ve giao djch giira Tong cong ty va cong ty trong
do thanh vien Hoi dong quan tri, Tong giam doc, ngudi dieu hanh khac cua Tong
cong ty la thanh vien sang lap hoac la ngudi quan ly doanh nghiep trong thdi gian 03
nam gan nhat trudc thdi diem giao dich:

Trong nam 2020, Tdng cong ty pbat sinb 03 giao dicb giira Tong cong ty va cong ty
trong do Tbanb vien Hoi dong quan trj, Tong giam doc, ngudi dieu banb kbac cua Tong
cong ty la tbanb vien sang lap boac la ngudi quki ly doanb ngbiep trong tbdi gian 03 nam
gan nbdt trudc tbdi diem giao dicb. Cac giao dicb nay tuan tbii quy dinb bien banb, dam
bao dung Igi icb cua c6 dong.

IX- Ket luan va Kien nghj

Ban Kiem soat nbat tri vdi Bao cao ciia Hoi dong Quan tri, Bao cao ciia Tong Giam
doc Tong cong ty tai pbien bop Dai boi dong c6 dong tbudng nien 2021. Kfnb de ngbi Dai
boi ddng c6 dong pbe cbuan Ke boacb san xuat kinb doanb nam 2021, Pbuong an pban
pboi Igi nbuan nam 2020 va Ke boacb tai cbinb nam 2021 ciia Tong cong ty.

Kinb trinb Dai boi dong c6 dong cbap tbuan tbong qua Ke boacb boat dgng nam
2021 dl Ban Kiem soat trien kbai tbuc bien.

D6 boan tbanb tot cac nbiem vu ke boacb nam 2021, Ban Kiem soat cd mot so

kbuyen ngbi doi vdi Hgi dong quan tri, Tong Giam doc nbu sau:

+ Ticb cue tbuc bien cac bien pbap tbu boi cong ng, dac biet doi vdi cac kboan
cong ng qua ban nbam tang kba nang tbanb toan, can doi dong tien.
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+ Quan tarn han nua d8n cong tac dku tir tren ca so dkm bao tinh Idia thi va hieu
qua, muc tieu dau tu nh^ nang cao nang lire canh tranh, hieu qua boat dpng san xuat kinh
doanh cua Tong cong ty.

+ Tidp tuc thirc hien cong tac tai c4u true t6ng thI Tbng cong ty theo hu^g hieu
qua, phu hop voi tinh hinh thirc t8 ciia boat dong san xu4t kinh doanh cua T6ng cong ty.

+ Tim cac giai phap xu ly, thao go cac van de kho khan dang ton tai nhu: Dir an
Bio Ethanol Dung Quat^ Du an FS05; Du an Nha may nhiet dien Long Phu, Dir an khu
cong nghiep tau thuy Nghi Son - Thanh Hoa.

PHAN II

KE HOACH HOAX ©ONG NAM 2021

Thirc hien dung quy8n ban va trach nhiem cua Ban Kilm soat theo quy dinh tai Luat
Doanh nghiep, Bihu le T6ng cong ty va nhiem vu DHDCD thuong nien 2021 trong do tap
trung kilm tra, giam sat cac cong viec chu yeu sau:

1. Ti4p tuc thirc hien nhiem vu kilm tra giam sat cac boat dong di8u hanh, quan ly
kinh doanh theo chuc nang, nhiem vu quy dinh cua Luat Doanh nghiep va Dieu le cua Tong
cong ty;

2. Giam sat viec chap hanh cac quy dinh cua Phap luat, Dieu le to chuc boat dong,
tinh hinh thirc hien cac Quy ch4, Nghi quylt, Quy8t djnh cua Dai hoi d6ng c6 dong va Hoi
d6ng qu^ tri T6ng cong ty;

3. Ki6m tra, giam sat tinh hinh triln khai cong tac s^ xuit kinh doanh; tii^ hinh
triln khai, tien do thirc hien va hieu qua cac dir an dau tu, cong tac dau thau, mua sam cua
Tong cong ty;

4. KiSm tra, giam sat viec xay dung cac dinh muc kinh te ky thuat va cac bien phap
tilt giam chi phi quan ly, giam gia thanh san pham;

5. Thim dinh bao cao tai chinh quy, nam. Danh gia hieu qua boat dong va kha nang
thanh toan no, tinh hinh quan ly va su dung von, bao toan va phat triln v5n chii so huu;

6. Giam sat viec can doi von va quan ly dong tien; Giam sat viec buy dong, su dung
v6n va danh gia hieu qua su dung v6n cua T6ng cong ty.

7. Giam sat viec thirc hien Phucmg an tai co can Tong cong ty;

8. Danh gia boat dpng cua he thong kiem toan npi bp va de xuat, kien nghi (neu c6)
nhim n^g cao hieu qua boat dpng cua he thong kiem toan npi bp;

9. Giam sat, danh gia ve giao dich giua Tong cong ty, cong ty con, cong ty do Tong
cong ty nim quy6n ki8m soat tren 50% tra len v6n di6u le voi thanh vien Hpi d6ng quan
tri, T6ng giam d6c, nguai dihu hanh khac cua T6ng cong ty va nhung nguai c6 lien quan
cua d6i tuong do; danh gia v6 giao dich giua T6ng cong ty va cong ty trong do thanh vien
Hpi dong qu^ tri, Tong giam doc, nguai dieu hanh khac cua Tong cong ty la thanh vien
sang lap hoac la nguai qu^ ly doanh nghiep trong thai gian 03 nam gan nhat truac thai
diem giao dich.

10. Ph6i hap vai cac ca quan chuc nang ciia Nha nuac, cac doan kiem tra, kiem toan
npi bp ciia c6 dong Ian, ciia Tong cong ty trong viec kilm tra, giam sat cong tac quan ly.
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hoat dong xuat kinh doanh tai dcm vi, giam sat viec thuc hien cac kien nghi tai Bien
ban cac doan kilm tra, kiem toan;

11. Thiic hien cac cong viec khac cua Ban Kiem soat theo yen can cua Dai hoi dong
CO dong va cac quy dinh hien hanh.

Tren day la Bao cao tom tat tinh hinh hoat dong ciia Ban Kiem soat nam 2020 va
Phuong hirong hoat dong chu yen ciia Ban Kiem soat nam 2021.

Ban Kiem soat kinh trinh Dai hoi dong c6 dong xem xet thong qua.

Tran trong kinh chao!

TM. BAN KIEM SOAT

Nffinhan: TRlTdNG BAN
- Dai hpi dong c6 dong;
-  HDQT, BKS, TGD;
- Website Tong cong ty;
- Van phong, cac Ban;
-  Liru:VT,BTK.

Bui Thu Ha
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TAP DOAN dAU KHI CONG HOA XA HOI CHU NGHIA VIET NAM
QUOC GIA VIET NAM Hoc lap - Ty do - Hanh phuc

TONG CONG TY CO FRAN

DICH VU KY THUAT DAU Kffl

* VIET NAM

S6: /TTr-DVKT-BKS TP. H6 Chi Mink, ngay thdng ndm 2021

DirTHAO
TOf TRINH

Ye viec lira chon Dirn vi kiem toan Bao cao tai chinh nam 2021
•  • • •

Kinh gui: Dai hoi dong Co dong

Can cu Luat Doanh nghiep so 59/2020/QH14 da dirac Quoc hoi nirac Cong hoa
xa hoi chu nghia Viet Nam thong qua ngay 17/06/2020;

Can cu Nghi dinh so 155/2020/ND-CP ngay 31/12/2020 ciia Chinh phu nuoc
Cong hoa xa hoi chu nghia Viet Nam ve viec Quy dinh chi tiet thi hanh mot so dieu
cua Luat chung khoan;

Can cu Dieu le Tong Cong ty Co phan Djch vu Ky thuat Dau khi Viet Nam,

Ban Ki8m soat Tong Cong ty kinh trinh Dai hoi dong Co dong xem xet, thong
qua viec lira chon cong ty kiem toan doc lap de thuc hien kiem toan Bao cao tm chinh
nam 2021 cua Tong Cong ty nhu sau:

1. Cac tieu thuc lira chon cong ty kiem toan doc lap

- La cong ty hoat dong hop phap tai Viet Nam va dugc Bo Tai chinh, Uy ban
Chung khoan Nha nuoc chap thuan thuc hien kiem toan cho Don vi c6 Igi ich cong
chung nam 2021;

- Co kinh nghiem kiem toan cac don vi c6 Igi ich cong chung tai Viet Nam;

- Co uy tin trong ITnh vuc kiem toan;

- Co dgi ngu kiem toan vien c6 trinh do chuyen mon tot va nhieu kinh nghiem
ITnh vuc tuong d6ng voi ITnh vuc hoat dong cua Tong Cong ty;

- Dap ung dugc yeu cau ve pham vi kiem toan, ke hoach kiem toan cua Tong
Cong ty;

- Khong CO xung dot ve quyen Igi khi thuc hien kiem toan Bao cao tai chinh cua
T6ng Cong ty;

- Co muc phi kiem toan phu hgp voi pham vi kiem toan va ke hoach kiem toan
cua Tong Cong ty.

2. D6 xu4t cu thI ve lua chon cong ty kiem toan doc lap

- Can cu cac tieu thuc tren, Ban Kiem soat kinh trinh Dai hoi dong Co dong
thong qua danh sach cac cong ty kilm toan dl lira chon don vi kiem toan thuc hien
soat xet Bao cao tki chinh ban nien va kiem toan Bao cao tai chinh nam 2021 cua Tong
Cong ty, bao gom:

+ Cong tyTNHHPwC (Viet Nam);
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+ Cong ty TNHH Deloitte Viet Nam;

+ Cong ty TNHH Ernst & Young Viet Nam.

- Ki'nh trinh Dai hoi dong Co dong uy quyen oho HDQT Tong Cong ty quySt
dinh lira chon mot trong ba cong ty kiem toan trong danh sach tren de thirc hien soat
xet Bao cao tai chinh ban nien va kiem toan Bao cao tai chinh nam 2021 ciia Tong
Cong ty phu hop voi quy dinh cua phap luat.

Kinh trinh Dai hoi dong Co dong xem xet, thong qua.

Tran trong./.

Noi nhan:

- Dai hoi dong c6 dong;
- BKS, HDQT, Ban TGD;
- Website Tong Cong ty;
- Van phong, cao Ban;
- Liru:VT,BTK.

TM. BAN KIEM SOAT

TRirdNG BAN

Bui Thu Ha
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DOAN dAu KHI QUOC GIA VIET NAM CQNG HOA XA HQI CHU NGHIA VIET NAM
TONG CONG TY CO PHAN Doc lap - Ty do - Hanh phiic

DICH VU KY THUAT DAU KHI VIET NAM

S6: /TTr-DVKT-HDQT Tp. Ho Chi Minh, ngay 28 thdng 4 ndm 2021

Dl/THAG

TOf TRINH

Ye viec Thong qua Dieu le va cac Quy che Quan ly noi bo cua Tong Cong ty

Kinh gui: Dai hoi dong c6 dong thudng nien 2021

Ngay 01/01/2021, Luat Doanh nghiep so 59/2020/QH14 dugc Quoc hoi thong qua

ngay 17/6/2020 bat dau c6 hieu lire c6 mot so thay doi so voi Luat Doanh nghiep so

60/2014/QH14 (Luat Doanh nghiep 2020). Can cu Nghi dinh so 155/2020/ND-CP ngay

31/12/2020 quy dinh chi tiet thi hanh mot so dieu cua Luat Chung khoan va Thong tu

so 116/2020/TT-BTC ngay 31/12/2020 huong dan mot so dieu ve quan tri cong ty ap

dung doi voi cong ty dai chung, Tong cong ty Co phan Dich vu Ky Thuat Dau khi Viet

Nam can thiet ban hanh Dieu le va mot so Quy che Quan ly noi bp cap nhat cac quy

dinh mai c6 hieu luc neu tren.

Can cu Dieu 138 va Dieu 153 Luat Doanh nghiep 2020, thto quyen quyet dinh,

chap thu^ ban h^h cac van ban nhu sau:

-  Dieu le Tong cong ty: Dai hoi dong c6 dong quyet dinh

-  Quy che Quan trj noi bo: Hoi dong quan trj quyet dinh sau khi dupe Dai hoi

dong CO dong chap thuan

Quy che hoat dong cua Hoi dong quan trj: Hoi dong quan tri quyet dinh

sau khi dupe Dai hoi dong c6 dong chap thuan

-  Quy che hoat dong cua Ban Kiem soat: Ban Kiem soat quyet dinh sau khi

dupe Dai hpi dong c6 dong chap thuan.

Tren ca so cac Mau v^ ban huong dhi ban hknh kem theo Thong tu so

116/2020/TT-BTC ngay 31/12/2020 va thuc te hoat dong cua Tong cong ty, Hpi dong

quan tri da chi dao, phoi hpp voi Ban Kiem soat chi dao trien khai nghien cuu, xay dung

cac du thao Dieu le va cac Quy che neu tren. Cac du thao to^ van va tai lieu ho trp da

dupe cong bo thong tin va dang tai tren trang thong tin cua Tong cong ty theo quy dinh

de cac CO dong xem xet, bieu quyet thong qua tai cupc hpp nay, mot so diem chinh cua

cac du thao dupe tom tat nhu phu luc kem theo To trinh.
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De dam bao viec to chuc va boat dong cua Tong cong ty tu^ thu dung quy dinh

hien hMi, t^g cuong ti'nh minh bach, hieu qua, chuyen nghiep trong boat dong quan

tri va pbu bop voi cac quy dinb ciia cac co quan quan ly, to cbuc boat dong cbung kboan.

Hoi dong quan tri ki'nb de ngbi Dai bgi dong c6 dong xem xet:

1. Tbong qua cac Dir tbao: (i) Di6u le; (ii) Quy cbe Quan tri noi bo; (iii) Quy cbe

boat dong ciia Hoi d6ng quan tri; (iv) Quy cbe boat dong cua Ban Ki8m soat

nbu kem tbeo.

2. Giao cbo Hoi d6ng qu^ tri. Ban KiSm soat bo^ tbien de ban banb cac Van

ban tren tbeo cac quy dinb bien banb.

Tran trong kinb trinb.

TM. HOI DONG QUAN TRI
CHU TICK

Nffinhdn:

Dai hpi d6ng c6 dong;
-  BKS, HDQT, Ban TGD;

Website Tong cong ty;
Van phong, cac Ban;

-  Lini: VT, BTK.

Tdi lieu kem theo:

Phu luc torn I, II, in, IV;
Dir thao Dieu le;

Dir thao Quy che Quan tri noi bo;
Dur thao Quy che boat dong cua HDQT;

Dir thao Quy che hoat dong cua BKS.

Phan Thanh Tung
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PHU LUC I

TOM TAt MOT SO DIEM CHINH VE DIEU LE
(Kem theo Ta trlnh so /TTr-DVKT-HDQT ngay /4/2021)

L Nguyen tdc chungxay dung Bieu le m&i PTSC 2021

Dik le dir thao mai nam 2021 g6m 21 chuang, 59 dihu dugc xay dung tren ca so
Dieu le mau quy dinh tai Thong tu 116/2020/TT-BTC ngay 31/12/2020 huong dan mot
so dieu ve quan tri cong ty ap dung doi vdi cong ty dai chung tai Nghi di^ so
155/2020/ND-CP ngay 31/12/2020 cua Chinh phii quy dinh chi tik thi hanh mot s6 di6u
cua Luat chung khoan, ke thua cac noi dung phu h^ cua Dilu le nam 2019, dong thai
CO sir cap nhat, sua doi, bo sung mot so noi dung de phu hop voi thuc te hoat dong san
xuat kinh doanh cua Tong cong ty.

11. Cdc diem sua dot, bo sung chinh

a. Cdc thuat ngit: bo sung thuat ngu " Nguai dieu hanh" la T6ng Giam doc,
Pho T6ng Giam d6c, K8 toan trudng va nguai di8u ha^ khac dugc HDQT
phe chudn hoac theo cac quy che qu^ ly noi bg ciia T6ng cong ty. Bo sung
nay giup nay phan biet ro voi "Nguai quan ly" la Chii tich, Thanh vien
HDQT, T6ng Giam doc va cac ca nhan giu chuc danh quan ly khac theo cac
quy che quan ly noi bg ciia Tong cong ty (Dieu le truac day "Nguai quan ly"
bao g6m ca hai nhom). Cac thuat ngu khac chu y8u di8u chinh cau chu va
each sap xep.

b. Thong tin phdp nhdn: Thay doi "Ten giao dich" thanh "Ten viet tat" (PTSC)
cho phu hgp voi Giay CNDKDN; thay doi Logo Tong cong ty theo De an
Nhan dien thuang hieu mai.

c. Ngdnh, nghi kinh doanh cua Tong cong ty : Bien t^p lai noi dung theo dung
thong tin ghi nhan ciia Cong thong tin quoc gia ve dang ky doanh nghiep.
Dieu chinh lai thu tu, dua thong tin vao bang, dung so dem thay vi chu cai
d6 danh thu tu nhta theo doi thuan tien han, dto bao noi dung nay day dii,
khap vai Dieu le hien hanh.

d. Muc tieu hoat dong: dieu chinh thanh noi dung:

-  Xay dung PTSC tra thanh thuang hieu quoc te uy tin vai ITnh vuc dich
vu ky thuat cao la cot loi, phat tri en Tong cong ty ngay cang Ian manh, b8n
virng;

-  Tao ra Igi nhuan, gia tang Igi ich cho cac c6 dong;

-  Tao viec lam va thu nhap tuang xiing cho Nguai lao dong;

-  Dong gop cho ngan sach nha nuac;

-  Tham gia xay dung va phat trien xa hgi, cong dong, bao ve moi truong.

e. Vi c(r cau to chuc quan ly, quan tri va kiim sodt ciia Tdng cdng ty. Giu
nguyen ca cau to chuc gom Dai hgi dong c6 dong, Hgi dong quan tn. Ban
kiem soat, Tong Giam doc.

f. Quy dinh vi quy in Co dong: Bo dieu kien "thai gian sd huu lien tuc it nhat
06 thang" doi vai nhom/co dong sd huu 5% khi thuc hien cac quy en; nang
dieu kien dugc quyen de cu ung vien HDQT hoac BKS ciia nhdm/cd dong
sd huu tu 5% len 10% tong sd c6 phan pho thong.
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g. Quy dinh ve hlnh thwc to chivc cuoc hop BHBCB va bo phieu: hop true
tuyen hoac true tiep, bo phieu tu xa, dien tu hoac hinh thuc phu hop do Tong
cong ty cong bo ap dung truoc khi cuoc hop Dai hoi dong c6 dong dien ra.
Quy dinh nay giiip Tong cong ty chii dong triln khai ap dung cac hinh thuc
khac nhau tuy theo muc dap ung ha tang cong nghe vao bit cu thai dilm nao
ma khong phm sua Dieu le.

h. Ve dieu kieiiy hinh thuc thong qua Nghi quyet BHBCB: thay doi ty le thong
qua Dieu le Tong cong ty tu 65% xuong tren 50%; cac noi dung khac (ngoai
npi dung so/loai c6 phan, ngMi kinh doanh, ca cau to chuc, du an dau tu, to
chuc lai/giai the Tong cong ty la 65%) ty le la han 50% thay vi tren 51%;
khong giai han noi dung lay y kien b^g van ban de thong qua Nghi quyet
DHDCD (tat ca cac van de c6 the lay y kien bang van b^ khi xet thay vi Igi
ich ciia Tong cong ty).

r  ̂

i. Not dung quy dinh lien quan Ca cau ciia HBQT: Bo quy dinh ve dam bao
tfnh c^ doi ve kinh nghiem, kien thuc, ITnh vuc. Co cau va so lugng, ty le
thanh vien khong dieu hanh, thanh vien doc lap HDQT khong neu chi tiet ma
din chieu theo quy dinh phap luat (1/3 khong dieu hanh, 02 thanh vien doc
lap).

j. Thdm quyin HBQT: trinh bay lai theo Mau, gitr lai mot so noi dung ciia
Dieu le hien hanh va chinh sua, bo sung mot so cau chu, phu hop thuc te ciia
T6ng cong ty.

k. Quy dinh ddi v&i cuoc hop, the thitc thong qua Nghi quyet, Bien ban
HBQT: Bien ban cuoc hop khong yeu cau tat ca cac thanh vien HDQT ky
ma chi Chii tpa va Thu ky. Quy dinh yeu cau c6 Phieu bilu quyet tai cuoc
hop va Bien ban hop c6 noi dung t6m tat phat bieu y kien ciia timg thanh
vien du hop theo trinh tu dien bien ciia cuoc hop, Ban Thu ky se nghien cuu
dua vao quy che hoat dong ciia HDQT va mau Bien ban hop se c6 noi dung
trinh bay tom tat y kien phat bieu kem theo chu ky xac nhan ciia cac thanh
vien HDQT.

1. Quy dinh ve Tong Giant doc va bo may dieu hanh: Chinh sua cac thuat ngii
diing vai dinh nghia Nguai quan ly va Nguai dieu hanh. Trinh bay gpn lai
quy dinh trach nhiem ciia Tong Giam doc theo Mau, cac van de khac theo
quy dinh.

m, Quy dinh ve BKS: Bo tieu chuin "Kiem toan vien hoac ke toan vien" doi vai
Truong BKS/ KSV; B6 yeu cau "chuyen trach" doi vai Truong BKS; Tach
quy dinh ve Truong BKS, cuoc hpp, thu lao, sap xep lai cho phu hop Mau
va thuc t6.

n. Tru&ng hop mien nhiem thanh vien HBQT, KSV: bo sung quy dinh Dan
tu chuc phai c6 chap thuan ciia DHDCD.

o. Cac vhn di khac: cac npi dung khac ciia Du thao dupe chinh siia, trinh bay
lai cau chu dua tren Mau, Dieu le hien hanh, phu hpp thuc te ciia Tong cong
ty. Hau nhu cac diem chinh sua khong lam anh huong den quyen, nghia vu,
trach nhiem cac chii the theo quy dinh phap luat hien hanh.

(Cac not dung chi tiet khac xin xem Bang so sdnh va Du thao toan van Dieu le
theo duang link sau: https://www.ptsc.com.vn/co-don2/tin-co-dons/con2-bo-n2hi-
quvet-ve-trieu-tap-hop-va-phe-duvet-noi-dun2-tai-lieu-hop-dhdcd-thuon2-nien-
2021.html)
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PHU LUC II

MOT SO NOI DUNG CHINH CUA DU f HAG QUY CHE QUAN TRI NOl BO
(Kem theo Ta trlnh so /TTr-DVKT-HDQT ngay /4/2021)

I. Nguyen tac chung xay di^ng Quy cite qudn tri ngi bp PTSC 2021

Quy che Quan tri noi bo Tong cong ty (sau day goi tat la "Quy che QTNB") dir
thao mai nam 2021 g6m 08 chucmg 36 di6u dugc xay dung tren cd sd Quy ch6 QTNB
mau quy dinh tai Thong tu 116/2020/TT-BTC ngay 31/12/2020 hudng dan mot sd dieu
ve quan tri cong ty ap dung ddi vdi cong ty dai chung tai Nghi dinh sd 155/2020/ND-
CP ngay 31/12/2020 ciia Chi'nh phii quy djnh chi tidt thi h^ mot sd dihu ciia Luat
chung khoan, ke thua cac noi dung phu hop cua Quy che QTNB nam 2018, ddng thai
c6 sir cap nhat, sua ddi, bo sung mot sd noi dung de phu hop vdi Du thao Dieu le mdi,
thuc te hoat ddng san xuat kinh doanh cua Tdng cdng ty.

II. Ngi dung

So vdi Quy chd QTNB hien hanh thi Du thao it han 01 Chuang va nhidu han 07
Dieu. Sir thay ddi nay do sap xep, cau true lai, bd sung them noi dung tren ca sd bam

sat cac dau muc thdng tin ciia Quy che Mau. Ddng thdi, Du thao Quy che QTNB cung

luge bd phan quy dinh lien quan den cudc hgp HDQT, BKS, mot sd ngi dung se dugc

quy dinh chi tiet trong Quy che hoat ddng rieng. Cac ngi dung chii yeu cap nhat cho phu

hgp vdi Dieu le Du thao. Quy che quy dinh ve cac van de trinh tu, thu tuc td chuc cudc

hgp DHDCD, gidi thieu biu nhan su HDQT/ BKS cap nhat cac budc, trinh tu thdi gian,
bieu mau cho phu hgp quy dinh phap luat.

(Cac ngi dung chi tiet khdc xin xem Bang so sank va Du thao todn van Quy che
theo duang link sau: https://www.ptsc. com. vn/co-don2/tin-co-don2/con2-bo-n2hi-
quvet-ve-trieu-tap-hop-va-phe-duvet-noi-dun2-tai-lieu-hop-dhdcd-thuon2-nien-
2021.html)
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PHU LUC III

MOT SO NOI DUNG CHINH CUA DU* THAO QUY CHE HOAX BONG CVA
HOI DONG QUAN TRI

(Kem theo Ta trinh so /TTr-DVKT-HDQT ngay /4/202})

/. Nguyen tac chungxay dung Quy che hoat dgng ciia HBQTndm 2021

Quy ch6 hoat dong cua HDQT dugc t6 chuc thanh 07 Chuong 24 Di6u, can cu tren

Quy che mau quy dinh tai Thong tu 116/2020/TT-BTC ngay 31/12/2020 huong d^ mot
so dieu ve qu^ tri cong ty ap dung doi voi cong ty dai chung tai Nghi dinh so
155/2020/ND-CP ngay 31/12/2020 ciia Chfnh phu quy dinh chi tik thi hanh mot s6 di^u
cua Luat chung khoan, tham chieu Dir thao Dieu le va Quy che QTNB, thay the Quy
che lam viec ciia HDQT hien hanh.

11. Ngi dung

Noi dung chii yeu cap nhat cho phu hop voi Dir thao Dieu le, Quy che QTNB. Quy
chl quy dinh co ciu t6 chuc nhan su, nguyen tic hoat dong, quySn h^, nghia vu ciia
Hoi d6ng quan tri va cac thanh vien Hoi dong qu^ tri

(Cdc noi dung chi tiet khdc xin xem Bdng so sdnh vd Du thdo todn van Quy che
theo duang link sau: https://www. ptsc. com. vn/co-dons/tin-co-don2/con2-bo-nshi-
quvet-ve-trieu-taD-hop-va-Dhe-duvet-noi-dun2-tai-lieu-hop-dhdcd-thuon2-nien-
2021.html).
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PHU LUC IV

MOT SO NOT DUNG CHINH CUA DU THAO QUY CHE HOAX DONG CUA
BANKIEMSOAT

(Kem theo Td trinh so /TTr-DVKT-HDQT ngay /4/202I)

I. Nguyen tac chung xay dung Quy che hoat dgng cua BKS nam 2021
Quy che boat dong ciia BKS dugc td chuc thanh 06 Chuang 22 Dilu, xay dung theo

cdu true Quy che mau quy dinh tai Thong tu 116/2020/TT-BTC ngay 31/12/2020 huong
din mot s6 di6u vd quan tri cong ty ap dung doi voi cong ty dai chung tai Nghi dinh so
155/2020/ND-CP ngay 31/12/2020 cua Chfnh phu quy djnh chi t\k thi hanh mot s6 dieu
cua Luat chung khoan, thay the Quy che to chuc va boat dong cua BKS hien hanh.

II. Noi dung

Noi dung bam sat Quy che MIu, tham chieu Du thao Dilu le Du thao va Quy che
QTNB, phu hop cac quy dinh cua phap luat, thuc te boat dong, ph6i hop cong tac giua
cac ben, quy dinh chi tiet ve co cau to chuc nhan su, nguyen tac boat dong, quyen ban,
nghia vu cua BKS va cac KSV.

(Cac noi dung chi tiet khdc xin xem Bang so sank va Du thao todn van Quy che
theo duang link sau: https://www.ptsc.com.vn/co-don2/tin-co-don2/con2-bo-nshi-
quvet-ve-trieu-tau-hop-va-phe-duvet-noi-duns-tai-lieu-hop-dhdcd-thuons-nien-
2021.html)
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DIEULE

TONG CONG TY CO PHAN DICH VV KY THUAT dAu Kffl VIET NAM

(Ban hanh Izem theo Nghf qicyet so /NQ-DVKT-HDQTngay ^ thdng 4 ndm 2021
cua Hoi dong qudn tr\ Tong cong ty Co phdn Dfch vu Ky thuqt Ddu khi Viet Nam)
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PHAN MdDAU

Di8u le nay ciia long cong ty C6 phhn Dich vu Ky thuat Diu khi Viet Nam (duai
day goi la "T6ng cong ty" hoac "Tong cong ty PTSC") la co so phap ly cho toan bo boat
dong cua Tong cong ty Co phan Dich vii Ky thuat Dau khi Viet Nam.

Dieu le nay duoc thong qua theo quyet dmh ciia Dai hoi dong c6 dong to churc
chinh thuc vao ngay thang nam 2021.

I. DEVH NGHlA CAC THUAT NGtT TRONG DIEU LE

Diiu 1. Giai thkh thuat ngu*

1. Trong di§u le nay nhung thuat ngu dual day se dugc hieu nhu sau:

a. "V6n di8u le" la tong gia tri menh gia c6 phan do cac c6 dong da mua cac loai
va dugc quy dinh tai Dieu 6 cua Dieu le nay;

b. "V6n CO quySn bi6u quy6t" la v6n c6 phin, theo do ngudi sd hmi c6 quydn biiu
quydt v6 nhrnig vdn de thugc thim quyen quyet dinh cua Dai hoi dong c6 dong;

c. "Luat Doanh nghiep" la Luat Doanh nghiep s6 59/2020/QH14 dugc Qu6c hoi
thong qua ngay 17 thang 6 nam 2020 va cac van b^ siia d6i b6 sung (neu c6);

d. "Luat Chung khoan" la Luat Chung khoan s6 54/2019/QH2014 dugc Qu6c hoi
thong qua ngay 26 thang 11 nam 2019 va cac van ban sua ddi bd sung (neu c6);

e. "Ngay thanh lap" la ngay ma Tong cong ty dugc cap Giay chung nh^ dang ky
doanh nghiep Ian dau;

f. "Ngudi dieu hanh" la Tong Giam doc, Phd Tong Giam doc, Ke toan trudng va
ngudi didu hanh khac dugc Hoi dong quan tri phe chuan hoac theo cac quy che quan ly
noi bg cua Tong cong ty;

g. "Ngudi quan ly" la Chii tich Hoi ddng quki tri, Th^ vien Hoi dong quan tri,
Tdng Giam doc va cac ca nhan giti chuc danh quan ly khac theo cac quy che quan ly noi
bg cua Tdng cdng ty;

h. "Ngudi CO lien quan" la ca nhan hoac td chuc dugc quy dinh tai kho^ 23 Dieu
4 cua Luat Doanh nghiep, khoan 46 Dieu 4 Luat chung kho^;

i. "Cd ddng" la ca nh^, td chuc sd him ft nhat mot cd phan cua Tdng cdng ty;

j. "Thai han hoat ddng" la thai h^ hoat ddng cua Tdng cdng ty dugc quy dinh tai
Khoan 5 Didu 2 cua Dieu le nay;

k. "Sd giao dich chung khoan" la Sd giao dich chung khoan Viet Nam va cac cdng
ty con cua Sd giao dich chung khoan;

1. "Viet Nam" la nude Cdng hoa xa hdi chii nghia Viet Nam.

m. "Cdng ty con" la cac doanh nghiep thudc cac trudng hgp quy dinh tai Khoan 1,
Didu 195 Luat Doanh nghiep.

2. Trong Didu le nay, cac tham chidu tdi mot hoac mot sd quy dinh hoac v^ ban
khac se bao gdm ca nhung siia ddi, bd sung hoac v^ ban thay the chung.

3. Cac tieu dd "chuang, didu cua Didu le nay" dugc su dung nham thuan tien cho
viec hidu ndi dung va khdng anh hudng tdi ndi dung cua Dieu le nay.
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n. TEN, HINH THU'C, TRU Sd, Cffl NHANH, VAN PHONG DAI DIEN,
DIA DIEM KINH DOANH, THCH IL^ HOAX DONG VA NGlTCH DM DIEN
THEO PHAP LUAT CUA TONG CONG TY

Dieu 2. Ten, hinh thii-c, try so*, chi nhanh, van phong dai dien, dja diem kinh
doanh va thoi han boat dong cua Tong cong ty

1. Ten cong ty:

• Ten ti8ng Viet: TONG CONG TY CO PHAN DICH VU KY THUAT DAU KHI
VIETNAM

• Ten tilng Anh: PETROVIETNAM TECHNICAL SERVICES CORPORATION

• Ten viet tat: PTSC

• Logo cua Tong cong ty:

T
A member of PEIHOVIEIKAH

2. T6ng cong ty la cong ty c6 phin c6 tu each phap nhan phu hop voi phap luat
Viet Nam.

3. Tru so dang ky cua Tong cong ty la:

• Dia chi : Ting 5, Toa nha Petrovietnam Tower, So 01-05, duong Le
Duan, Phudng Ben Nghe, Quan 1, Thanh pho Ho Chi Mmh.

• Dienthoai : 028.39102828

•  Fax : 028.39102929

•  Email : ptsc@ptsc.com.vn

• Website : www.ptsc.com.vn

4. T6ng cong ty c6 thi thanh lap chi nhanh, van phong dai dien hoac dia diem kinh
doanh d§ thirc hien cac muc tieu hoat dong cua Tong cong ty phii hop voi quyet dmh
cua Hoi d6ng quan tri va trong pham vi luat phap cho phep.

5. Trir khi T6ng cong ty chim dut hoat dong truoc thai han theo Dieu 55 cua Dieu
le nay va cac tnidng hop khac theo quy dinh cua phap luat, thai han hoat dong ciia Tong
cong ty bit diu tir ngay dugc ca quan Nha nuac c6 tham quyen cap Giay chung nhan
dang ky doanh nghiep va la v6 thai han.

6. T6ng cong ty la doanh nghiep thanh vien ciia Tap dohi Dau khi Quoc gia Viet
Nam ("Tap doan"), c6 cac quyin va nghia vu cua mot doanh nghiep thknh vien Tap
doan theo quy dinh cua Diiu le Tap doan va cac quy dinh cua phap luat.

7. T6ng cong ty la cong ty me cua cac Cong ty con ma T6ng cong ty sd h^ tren
50% v6n diSu le hoac t6ng s6 c6 phin ph6 thong ciia cong ty do va / hoac c6 quy in true
tiip hoac gian tiep quyet dinh bo nhiem da so hoac tat ca thanh vien hoi dong quan tri,
giam d6c hoac ting giam doc cua cong ty do va / hoac c6 quyen quyet dmh viec sua doi,
bd sung Dieu le cua cong ty do.
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T6ng cong ty c6 cac quy^n, nghia vu cua cong ty me, chii sa huu, thanh vien, c6
dong doi vdi cac cong ty con theo quy duih cua phap luat tucmg ung vdd cac loai hinh
phap ly cua cac cong ty con.

Dieu 3. Ngiroi dai dien theo phap luat cua Tong cong ty

Tdng cong ty c6 01 (mot) Ngudi dai dien theo phap luat.

T6ng Giam d6c la Nguod dai dien theo phap luat ciia T6ng cong ty.

QuySn h^ va nghia vu cu tha cua Ngudi dai dien theo phap luat cua Tdng cong ty
theo quy dinh phap luat va theo quy dinh tai Dieu le nay.

m. MUC TEEU, PHAM VIKINH DOANH VA HOAX DONG CUA TONG
CONGTY

Didu 4. LTnh vyc kinh doanh va muc tieu hoat dong cua Tong cong ty

1. Nganh, nghd kinh doanh ciia Tdng cdng ty:

STT Ten nganh, nghe Idnh doanh cua Tdng cdng ty

1. Hoat ddng dich vu hd trg khai thac ddu thd va khi tu nhien
Chi tiet:

- Dich vu phuc vu hoat ddng khao sat dia vat ly - dia chat cdng trinh, dich yu
Ian, dich vu cung cap ROV phuc vu cdng tac tim kiem, tham do, khai thac dau
khi va cdng trinh cdng nghiep, dan dimg;
- Dich vu van hanh va bao dudng cac cdng trinh khai thac dau khi;
- Sua chua cac cdng trinh dau khi bien;
- Cac dich vu sinh hoat dku khi (khdng bao gdm kinh doanh phdng hat karaoke,
vu trudng, quan bar);
- Dich vu quan ly, khai thac cac tau chua d4u (FSO), tau chua va xu ly dku thd
(FPSO), cac tau dich vu, tau van chuydn cac san pham dau va khi;
- Dich vu quan ly, didu hanh kinh doanh, khai thac cang, can cu dich vu ky
thuat dau khi;

- Dich vu qu^ ly td chuc thuc hien cac hoat ddng trong Imh vuc co khi hang
hn;

- Dich vu che tao, sua chira, bao duong co khi, vat tu, thiet bi, thuc pham phuc
vu ng^ diu khi, dich vu thu tai, kidm tra khdng pha hiiy, xu ly nhiet trudc va
sau h^, dich vu ha thiiy; nang hang nang, can (khdng hoat ddng tai tru sd).

2. Xay dung nha khdng de d

3. Xay dung cdng trinh dudng sat

4. Xay dimg cdng trinh dudng bd

5. Xay dimg cdng trinh dien

6. Xay dimg cdng trinh cap, thoat nude

7. Xay dung cdng trinh vien thdng, thdng tin lien lac

8. Xay dung cdng trinh cdng ich khac

9. Xay dung cdng trinh thiiy

10. Xay dung cdng trinh khai khoang
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11. Xay dung cong trinh che bien, che tao

12. Xay dung cong trinh ky thuat dan dung khac

13. Pha da

14. Chuan hi mat b^g

15. Dich vu dat ch6 va cac dich vu h6 trg lien quan den quang ba va to chuc tua du
lich

16. Lap dat he thdng cdp, thoat nuac, he th6ng sudd va didu hoa khong khj (tru gia
cong ca khi, tai chd ph§ thai, xi ma dien tai try sa va tru lap dat cac thiet bi lanh
(thidt bi cip dong, kho lanh, may da, didu hoa khong khi, lam sach nuac) su dung
ga lanh r22 trong Imh vuc che bien thiiy hai san)

17. Xay dung nha de a

18. San xuat may chuyen dung khac
Chi tiet: San xuit thiSt bi vat tu, thidt bi d4u khi phuc vu cho cong nghiep din
khi, cac nganh cong nghiep khac va dan dung

19. Dong tau va cau kien noi
Chi tiit: Dong mod, hoan cai cac phuang tien noi (khong hoat dong tai tru sa)

20. Sua chua va bao duong phuang tien van tai (trir 6 to, mo to, xe may va xe c6
dong ca khac)
Chi tiit:

- Sua chua tau bien (Khong hoat dong tai tru sa);
- Sua chua, bao duong cac phuang tien noi (Khong hoat dong tai tru sa).

21. Khai thac, xu ly va cung cap nuac
Chi tiit: Mua ban nuac khoang

22. San xuit thung, bk chua va dung cu chua dung bang kim loai
Chi tiit: Chd tao va l4p dat cac bk chua xang diu, khi hoa long va cac duong 6ng
din diu, din khi (khong hoat dong tai tru sd)

23. Ban buon thilt bi va linh kien dien tu, vien thong
Chi tiit: Mua ban san phim thilt bi dIu cu6i viin thong

24. Ban buon may moc, thilt bi va phu tung may khac
Chi tiit:

- Mua ban thilt bi vat tu, thi^t bi dIu khi phuc vu cho cong nghiep dau khi, cac
nganh cong nghiep khac va dan dung.
- Mua ban kim khi dien may, vat tu thilt bi phuc vu dan dung va cac ng^
cong nghiep, vat tu, trang thi6t bi an to^ phong chay chua chay phuc vu cho
cong nghiep dIu khi, cac ng^ cong nghiep khac va dan dung.

25. Hoat dong dich vu h6 trg true tidp cho van tai dudng thiiy
Chi tiit: Lai dit tau biln va cuu ho

26. B6c xip hang hoa (trir hoc xep hkig hoa cang h^g khong)

27. Hoat dong dich vu h6 trg khac lien quan den van tai
Chi tiit:
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- Kinh doanh van tai da phuong thuc trong nuac va quoc te;
- Van chuyen, bao quan va giao nh^ h^g hoa;
- Dich vu dai ly tau bidn va moi giod h^g hai; dich vu cung ung tau bien; dich

vn kilm dim va giao nhan van chuyen hang hoa;
- Dich vu thue tau, moi gidi tau bien;
- Dich vu khach s^, hoat dong dai ly 1^ thu tuc hai quan;
- Dich vu can, hau can logistic;
- Cung cdp dich vu ung cuu sir c6 tr^ dau.

28. Dich vu luu tru ng^ ngay
Chi tiet:

— Kinh doanh ca sd luu tru du lich: khach san (khong kmh doanh tai tru sd);
- Dich vu luu tru ngan ngay (khong hoat dong tai tru sd).

29. Kinh doanh hk dong san, quyin su dung dk thuoc chu sd hmi, chu su dung hoac
di thue

Chi Hit: Kinh doanh nha d, van phong lam viec. Kinh doanh bat dong san

30. tai h^g hoa bang dudng bo
Chi Hit:

- Van tai cong ten na;

- Van chuyin chit thai khong nguy hai va chit thai nguy hai (khong hoat dong
tai tru sd).

31. Hoat dong kiln true va tu van ky thuat c6 lien quan
Chi tiit:

- Quan ly tl chuc cac hoat dong xay lip, chl tao, chay thu va ho^ thien cac
du an, cac cong trinh cong nghiep ngoai nganh dau khi.

- Giam sat cong tac xay dung va hoan thien cong trinh dan dung va cong
nghiep;

- Giam sat cong tac xay dimg va ho^ thien cong trinh giao thong;
- Giam sat lip dp thilt bi dien cong trinh (he thong dien);
- Khao sat dia hinh cong trinh xay dimg;
- Thilt kl kit ciu cong trinh dan dung va cong nghiep;
- Thilt ke ket can cong trinh cang, dudng thuy;
- Quan ly du an dau tu xay dimg cong trinh.

32. Lip dp he thong dien (tru gia cong ca khi, tai che phe thai, xi ma dien)

33. Lip dp he thing xay dimg khac (trir gia cong ca khi, tai chl phe thai, xi ma dien)
34. Hoan thien cong trinh xay dimg

35. Hop dong xay dimg chuyen dung khac

36. Hop dong tu vin quan ly (tru tu van tai chinh, ke toPi, phap lup)

37. Thu gom rac thai khong doc hai (khong hop dong tai tru sd)

38. Thu gom rac thai doc hai (khong hop dong tai tru sd)

39. Xu ly va tieu huy rac thai khong doc hai (khong hop dong tai tru sd)

40. Xu ly va tieu huy rac thai doc hai (khong hop dong tai tru sd)
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41. San xuat cac cau kien kim loai

Chi tiet: Dich vu che tao cac cau kien kim loai (khong boat dong tai tm sa)

42. Cung rag va quan ly nguon lao dong
Chi tiet: Cung cap lao dong chuyen ngrah dau khl

43. Ban buon nhien lieu ran, long, khi va cac san pham lien quan
Chi tiet:

- Mua bra cac sra pham dau khi;

- Bra buon khi cong nghiep, khi dau mo boa long LPG (khong boat dong tai
TPHCM).

44. Ban buon chuyen doanh khac chua dugc phan vao dau
Chi tiet: Mua ban phra d^ va boa chat phuc vu nong nghiep (trir boa chat nha
nuac cam)

45. Vra tai brag boa ven bien va vien duong
Chi tiet:

- Van chuyen cac san pham dau khi;
- Van chuyen chit thai khong nguy hai va chit thai nguy hai (khong boat dong

tai tru sa).

46. Sua chua cac sra pham kim loai due san
Chi tiet: Sua chua va bao duong kit ciu kim loai, co khi duong 6ng, bin be chua
(tru gia cong co khi, tai che phe thai, xi ma dien)

47. Sua chua may moc, thiit hi (tru gia cong co khi, tai che phe thai, xi ma dien)

48. Lip dat may moc va thiit hi cong nghiep (tru gia cong co khi, tai chi phe thai,
xi ma dien)

49. Dai ly du lich

50. Dieu hanh tua du lich

51. Cac nganh nghe kinh doanh khac dugc Dai hgi dong co dong thong qua phu hgp
quy dinh cua phap luat.

2. Muc tieu boat dong cua T6ng cong ty la:
Xay dung PTSC trd thanh thuong hieu qu6c uy tin voi Imh vuc dich vu ky

thuat cao la c6t loi, phat tri8n T6ng cong ty ngay cang Ion m^, ben vung;
-  Tao ra Igd nhu^, gia tang Igi ich oho cac c6 dong;

Tao viec 1^ va thu nhap tuong xung oho Ngudi lao dong;
-  Dong gop oho ngan sach nha nuoc;
-  Tham gia xay drag va phat trien xa hoi, cong dong, bao ve moi truong.

Dilu 5. Pham vi kinh doanh va boat dong

Tong cong ty dugc phep tien hanh boat dong kinh doanh theo cac linh vuc, nganh
ngh8 quy dinh tai Didu le nay da dang ky, thong bao thay d6i noi drag dang ky voi co
quan drag ky kinh doanh va da cong bo tren Cong thong tin Quoc gia ve drag ky doanh
nghiep, phii hop voi quy dinh cua phap luat hien hanh va thirc hien cac bien phap thich
hop dS dat dugc cac muc tieu cua Tong cong ty.
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IV. v6n DIEU LE, CO PHAN

Dieu 6. Von dieu If, c6 phan

1. V6n di6u le cua T6ng cong ty la 4.779.662.900.000 (BSng chu: B6n nghin bay
tram bay muoi chin ty, sau tram sau muai hai trieu, chin tram ngan) Viet Nam Dong
(VND).

T6ng s6 v6n dilu le cua T6ng cong ty duoc chia thanh 477.966.290 c6 phan vai
menh gia la 10.000 VND/c6 phan.

2. T6ng cong ty c6 thS thay d6i v6n di8u le khi dugc Dai hoi ddng c6 dong thong
qua va phu hop voi cac quy dinh ciia phap luat.

3. Cac CO phan cua Tong cong ty vao ngay thong qua Dieu le nay la c6 phan pho
thong. Cac quyen va nghia vu cua c6 dong nam giu timg loai c6 phan dirge quy dmh tai
Di8u 12, Di§u 13 Dieu le nay.

4. T6ng cong ty c6 th6 phat hanh cac loai c6 phin im dai khac sau khi c6 sir chap
thuan ciia Dai hoi d6ng c6 dong va phu hgp voi cac quy dinh cua phap luat.

5. C6 phan pho thong phai dugc uu tien chao ban cho cac c6 dong hien hmi theo
ty le tuomg ung voi ty le so huu c6 ph^ pho thong cua ho trong Tong cong ty, tru truong
hgp Dai hoi ddng c6 dong quydt dinh khac. S6 c6 phin c6 dong khong dang ky inua het
se do Hoi ddng quan tri cua Tdng cdng ty quyet diiA. Hoi ddng quan tri c6 the phm
phdi sd cd phin dd cho cd ddng va ngudi khac voi dieu kien khdng thuan Igi hon so voi
nhung didu kien da chao ban cho cac cd ddng hien huu tru trudnng hgp Dai hdi ddng cd
ddng cd chap thuan khac.

6. Tdng cdng ty cd thd mua cd phkn do chinh Tdng cdng ty da phat h^ theo
nhung each thuc dugc quy dinh trong Dieu le nay va phap luat hien hanh.

7. Tdng cdng ty cd the phat hanh trai phieu va cac loai chung kho^ khac theo quy
dinh cua phap luat. 5.^

Dieu 7. Chung nhan c6 phieu

1. Cd ddng cua Tdng cdng ty dugc cap chung nhan cd phieu tuong ung vdi sd cd
phan va loai c6 phan sd huu.

2. Cd phidu la loai chung khoan xac nh^ quydn va Igi ich h^ phap cua ngudi sd
huu ddi vdi mot phan vdn cd ph^ cua td chuc phat hanh. Cd phieu phai cd day du cac
ndi dung theo quy dinh tai khoan 1 Didu 121 Luat Doanh nghiep.

3. Trong thdi h^ ba muoi (30) ngay kd tir ngay nop dky du hd so dd nghi chuydn
quydn sd huu cd phin theo quy dinh ciia Tdng cdng ty hoac trong thdi h^ ba muoi (30)
ngay kd tu ngay thanh toan dly dii tidn mua cd ph^ theo nhu quy dinh tai phuong an
phat hanh cd phidu ciia Tdng cdng ty, ngudi sd huu sd cd phin dugc cap chiing nhm cd
phidu. Ngudi sd huu cd phan khdng phai tra cho Tdng cdng ty chi phi in chung nhan cd
phidu.

4. Trudng hgp chung nhan cd phidu hi mat, bi hu hong hoac bi hiiy hoai dudi hinh
thuc khac thi cd ddng dugc Tdng cdng ty cap lai chung nhan cd phidu theo dd nghi ciia
cd ddng do. Dd nghi ciia cd ddng phai bao gdm cac ndi dung sau day:

a. Thdng tin vd cd phidu da bi m4t, bi hu hong hoac bi hiiy hoai dudi hinh thiic
khac;

9/41



b. Cam ket chiu trach nhiem ve nhung tranh chap phat sinh tir viec cap lai c6 phieu
men.

Dieu 8. Chung chi chung khoan khac

Chung chi trai phieu hoac cac chung chi chung khoan khac ciia Tong cong ty duac
phat hanh c6 chu ky cua nguoi dai dien theo phap luat va dau cua Tong cong ty.

Dieu 9. Chuyen nhuong c6 phan

1. Tdt ca cac c6 phan dugc tu do chuyen nhugng tru khi Dieu le nay va phap luat
CO quy dinh khac. C6 phiSu niem yet, dang ky giao dich tren Sa giao dich chung khoan
dugc chuyen nhugng theo cac quy dinh cua phap luat ve chung khoan va thi truong
chung khoan.

2. C6 ph§n chua dugc thanh to^ dky dii khong dugc chuyen nhugng va khong
dugc hucmg cac quySn Igi lien quan nhu quyen nh^ c6 tuc, quyen nhan c6 phieu phat
hanh dS tang v6n c6 phin tu ngu6n von chu sa huu, quySn mua c6 phieu mod chao ban
va cac quyJn Igi khac theo quy dinh cua phap luat.

Dieu 10. Thu hoi c6 phan

1. Truong hgp c6 dong khong thanh toan day du va dung h^ so tien phai tra mua
c6 philu, Hoi d6ng quan tri thong bao va c6 quyen yeu cau c6 dong do thanh toan so
tiin con lai va chiu trach nhiem tuong ung voi t6ng menh gia c6 phan da dang ky mua
d6i voi nghia vu tai chinh ciia T6ng cong ty phat sinh do viec khong thanh toan day dii.

2. Thong bao thanh toan neu tren phai ghi ro thoi h^ thanh toan mod (toi thi6u la
bay (07) ngay k6 tu ngay gui thong bao), dia diSm tha^ toan va thong bao phai ghi ro
trucmg hgp khong thanh to^ theo dung yeu cau, so c6 phan chua thanh toan het se bi
thu hoi.

3. Hoi d6ng gnan tri c6 quyen thu hoi cac c6 phan chua thanh toan day dii va dung
han trong truong hgp cac yeu cau trong thong bao neu tren khong dugc thuc hien.

4. C6 phin bi thu h6i dugc coi la cac c6 phin dugc quyen chao ban quy dinh tai
kho^ 3 Diiu 112 Luat Doanh nghiep. Hoi ding qu^ tri c6 thi true tiip hoac liy quyin
ban, tai phan phii theo nhung diiu kien va each thuc ma Hoi ding qu^ tri thiy la phii
hgp.

5. Ci dong nim giu ci phin bi thu hoi phm tir bo tu^ each c6 dong doi vod nhung
ci phin do, nhung vin phai thanh toan tit ca cac khoan tiin c6 lien quan cong vdd tien
lai theo ty le khong qua lai suit cho vay ky han 12 thang cua Ngan hang TMCP Ngoai
thuong Viet Nam vao thod diem thu hoi theo quyet dinh ciia Hoi dong quan Ixi ke tu
ngay thu hii cho din ngay thuc hien thanh toan. Hoi ding quan tri c6 to^ quyin quyit
dinh viec cuong chi thanh toan toan bg gia tri c6 phieu vao thod diem thu hoi.

6. Thong bao thu hii dugc giid den ngudd nam giu c6 phan bi thu hoi truac thm
diim thu hii. Viec thu hii vIn c6 hieu luc ki ca trong truong hgp c6 sai sot hoac bit
cin trong viec gui thong bao.

7. Hoi ding quan tri c6 quyin quyit dinh thu hoi ci phan dii vdd cac c6 dong
khong thuc hien diy dii nghla vu theo cam ket dugc quy dinh tai moi dgt phat hanh.
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V. CO cAU TO CHlTC QUAN LY, QUAN TRI VA KIEM SCAT

Dilu 11. Co- cau t6 chu-c quan ly, quan tri va Idem soat

Ca cau to chuc quan ly, quan tri va kiem scat cua Tong cong ty bao gom:

1. Dai hoi dong c6 dong;

2. Hoi dong quan tri;

3. Ban kiem soat;

4. T6ng Giam doc.

VI. CO DONG VA DAI ROl DONG C6 DONG

Dieu 12. Quyen cua c6 dong

1. Co dong pho thong CO cac quyen sau:

a. Tham dir va phat bieu trong cac cuoc hop Dai hoi dong c6 dong va thirc hien
quyen bieu quyet true tiep tai Dai hoi dong c6 dong hoac thong qua dai dien duac uy
quy8n hoac thirc hien bo philu tu xa, dien tu hoac hinh thuc phu hop do Tong cong ty
cong b6 ap dimg truoc kid cuoc hop Dai hoi dong c6 dong diln ra. Moi c6 phan pho
thong CO mot phieu bieu quyet;

b. Nhan c6 tuc voi muc theo quyet dinh cua Dai hoi dong c6 dong;

c. Hu tien mua c6 ph4n mod tuoug ung vdd ty le sa hmi c6 phan pho thong ciia
timg CO dong trong Tong cong ty;

d. Tu do chuyen nhucmg c6 phan cua minh cho ngudi khac, trir trudng hop quy
dinh tai khoan 3 Bihu 120, khoan 1 Di8u 127 Luat Doanh nghiep va quy dinh khac ciia
phap luat CO lien quan;

e. Xem xet, tra cuu va trich luc thong tin v§ ten va dia chi lien lac trong danh sach
c6 dong CO quy8n bi^u quyet; yeu cau sua doi thong tin khong chlnh xac cua minh;

f. Xem xet, tra cuu, trich luc hoac sao chup Dieu le Tong cong ty, bien ban hop
nghi quyet Dai hoi dong c6 dong;

g. Khi T6ng cong ty giai th6 hoac pha san, duac nh^ mot phan tai san con lai
tuang ung vdd ty le so huu c6 phan tai Tong cong ty;

h. Yeu ciu Tdng cong ty mua lai c6 phan trong cac trudfng hop quy dinh tai Dieu
132 Luat Doanh nghiep;

i. Duac doi xu hinh dang. Moi c6 phan cua cimg mot loai deu tao cho c6 dong sd
huu cac quyen, nghla vu va Igd ich ngang nhau. Trudng hop Tong cong ty c6 cac loai c6
phan uu dSi, cac quyen va nghla vu gan lien vdd cac loai cd phan uu dai phai dugc Dai
hoi dong c6 dong thong qua va cong bo day dii cho c6 dong;

j. Dugc tiep can day du thong tin dinh ky va thong tin bat thudng do Tdng cdng ty
cdng bd theo quy dinh cua phap luat;

k. Dugc bao ve cac quyen, Igi ich hop phap cua minh; de nghi dinh chi, huy bd
nghi quydt, quydt dinh cua Dai hdi ddng c6 ddng, Hdi ddng qu^ tri theo quy dinh ciia
Luat Doanh nghiep;

1. Cac quyen khac theo quy dinh ciia phap luat va Dieu le nay.
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2. C6 dong hoac nhom c6 dong sa hiru tu 5% tong so c6 ph^ pho thong tro len
CO cac quyen sau;

a. Yeu cau Hoi dong quan tri thirc hien viec trieu tap hop Dai hoi dong c6 dong
theo cac quy dinh tai Dieu 115 va Dieu 140 Luat Doanh nghiep;

b. Xem xet, tra cmi, trich luc s6 bien ban va nghi quyet, quyet dinh cua Hoi dong
quan tri, bao cao tai chinh ban nien va hang nam, bao cao ciia Ban kiem soat, hop dong,
giao dich phai thong qua Hoi d6ng quan tri va tai lieu khac, tru tai lieu lien quan den hi
mat thuong mai, hi mat kinh doanh cua Tong cong ty;

c. Yeu cku Ban kiem soat kiem tra timg v4n di cu the lien quan den quan ly, dieu
hanh hoat dong ciia T6ng cong ty khi xet thay can thiet. Yeu cau phai the hien b^g v^
ban va phai c6 bao g6m cac noi dung sau day: ho, ten, dia clu lien lac, quoc tich, so giay
to phap ly ciia ca nh^ d6i voi c6 dong la ca nhan; ten, ma so doanh nghiep hoac so giay
to phap ly ciia t6 chiic, dia chi tru so chinh d6i voi c6 dong la to chiic; so lugng co phan
va thai di§m dang ky c6 ph4n ciia timg c6 dong, t6ng so co phm ciia ca nhom c6 dong
va ty le so huu trong tong so co phan ciia Tong cong ty; van de can kiem tra, muc dich
kiem tra;

d. Kien nghi vm de dua vao chuang trinh hop Dai hoi dong co dong. Kien nghi
phai bing van ban va duac gui d§n T6ng cong ty cham lAit la ba (03) ngay 1^ viec
truac ngay khai mac. Ki§n nghi phai ghi ro ten c6 dong, s6 luong timg loai c6 ph4n ciia
c6 dong, v4n dk ki8n nghi dua vao chuang trinh hop;

e. Cac quyen khac theo quy dinh ciia phap luat va Dieu le nay.

3. C6 dong hoac nhom c6 dong sa hiru tir 10% t6ng s6 c6 phin ph6 thong tra len
CO quyJn dS cii cac liug vien Hoi dong quan tri hoac Ban kiem soat theo quy dmh tuong
img tai Di6u 25 va Dieu 36 Dieu le nay va khoan 5 Dieu 115 Luat doanh nghiep.

4. 06 dong la t6 chiic sa huu it nh4t 10% tdng s6 c6 phm ph6 thong co thk liy
quySn t6i da 03 nguai dai dien theo uy quyen; it nhat 50% co thi liy quy§n toi da 05
nguod dai dien theo liy quyen.

Dilu 13. Nghia vu cua co dong

06 d6ng ph6 th6ng co cac nghia vu sau:

1. Thanh toan dii va diing thai ban s6 c6 phan cam ket mua.

2. Kh6ng dugc nit v6n da gop bmg c6 phan ph6 th6ng ra khoi T6ng c6ng ty duai
mpi hinh thuc, trir truong hop dugc T6ng c6ng ty hoac nguod khac mua lai c6 phan.
Truang hgp c6 c6 d6ng nit mot phin hoac torn bg v6n c6 phan da g6p trai vod quy dinh
tai khoan nky thi c6 d6ng do va nguod co Igi ich lien quan trong Tong c6ng ty phai ciing
lien dai chiu trach nhiem v8 cac khom ng va nghia vu tai san khac ciia T6ng c6ng ty
trong pham vi gia tri c6 phan da bi nit va cac thiet hai xay ra.

3. Tuan thii Di8u le va cac Quy che quan ly noi bg ciia T6ng c6ng ty;

4. Ohip hanh nghi quy6t, quyet dinh ciia Dai hoi d6ng c6 d6ng. Hoi d6ng qum tri.

5. Bao mat cac th6ng tin dugc T6ng c6ng ty cung cap Iheo quy dinh tai Dieu le
T6ng c6ng ty va phap luat; chi sii dung th6ng tin dugc cung c4p d6 thuc hien va bao ve
quy6n va Igi ich hgp phap ciia minh; nghiem cam phat tan hoac sao, giid th6ng tin dugc
T6ng c6ng ty cung c4p cho t6 chuc, ca nhan khac.
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6. Tham dir cuoc hop Dai hoi d6ng c6 dong va thirc hien quy8n bieu quySt thong
qua cac hinh thuc sau:

a. Tham du va biiu quyk true tiep tai cuoc hop;

b. Uy quyen cho ca nhan, to chuc khac tham du va bieu quyet tai cuoc hop;

c. Tham du va bi§u quyit thong qua hoi nghi true tuyen, bo phi8u dien tu hoac hinh
thuc dien tu khac;

d. Gui phieu bieu quyet den cuoc hop thong qua thu, fax, thu dien tu hoac hinh
thuc khac do Tong cong ty quy dinh.

7. Chiu trach nhiem ca nhan khi nhan danh Tong cong ty duod moi hinh thuc de
thuc hien mot trong cac hanh vi sau day:

a. Vi ph^ phap luat;

b. Tiln hanh kinh doanh va cac giao dich khac d8 tu Igd hoac phuc vu Igi Ich ciia
to chuc, ca nhan khac;

c. Thanh toan cac kho^ no chua den h^ truac nguy ca tai chmh c6 the xay ra doi
voi Tong cong ty.

8. Hoan th^ cac nghia vu khac theo quy dinh ciia phap luat hien hanh.

Dieu 14. Dai hoi dong c6 dong

1. Dai hoi d6ng c6 dong g6m tit ca c6 dong c6 quyin bieu quyet, la ca quan c6
tham quyen cao nhat cua Tong cong ty. Dai hoi dong c6 dong thudng nien dugc to chuc
m6i nam mot (01) lin va trong thai h^ b6n (04) thang k§ tu ngay kit thuc nam tai chdnh.
Hoi ding qu^ tri quyit dinh gia han hop Dai hoi ding ci dong thuang nien trong trudng
hap cin thiit, nhung khong qua sau (06) thang ki tu ngay kit thuc n^ tai chmh. Ngoai
cuoc hop thuomg nien, Dai hoi dong c6 dong c6 the hop bat thudng. Dia diem hop Dai
hoi ding ci dong dugc xac dinh la nod chu toa tham du hop va phai d tren lanh tho Viet
Nam.

2. Hoi ding quan tri trieu tap hop Dai hoi ding ci dong thudng nien va lua chgn
dia diem phu hgp. Dia diem hop Dai hoi dong c6 dong phai d tren lanh tho Viet Nam.
Dai hoi ding ci dong thudng nien quyet dinh nhung van de theo quy dinh ciia phap luat
va Diiu le Ting cong ty, dac biet thong qua bao cao tai chinh nam. Trudng hgp Bao cao
kiim toan bao cao tai chinh n^ ciia Tong cong ty c6 cac khoan ngoai trir trong yeu, y
kiin kiim toan trai ngugc hoac tir chii, Ting cong ty phai mdi dai dien to chiic kiem
toan dugc chip thu^ thuc hien kiim toan bao cao tai chinh ciia Tong cong ty du hgp
Dai hoi dong c6 dong thudng nien va dai dien to chiic kiem toan dugc chap thu^ neu
tren c6 trach nhiem tham du hgp Dai hoi ding ci dong thudng nien ciia Tong cong ty.

3. Hoi dong quan tri phai trieu tap Dai hoi dong c6 dong hgp bat thudng trong cac
trudng hgp sau:

a. Hoi dong quan tri xet thay can thiet vi Igi ich ciia Tong cong ty;

b. si lugng thanh vien Hoi ding quan tri. Ban kiem soat con lai it han so lugng
thanh vien toi thieu theo quy dinh ciia phap luat;

c. Theo yeu cau ciia c6 dong hoac nhom c6 dong quy dinh tai kho^ 2 Dieu 12
Dieu le nay; yeu cau trieu tap hgp Dai hoi dong c6 dong phai dugc the hien bang van
ban, trong do neu ro ly do va muc dich cuoc hgp, c6 dii chu ky ciia cac c6 dong lien
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quan hoac ban yeu can dugc lap thanh nhieu ban va tap hop dii chu ky ciia cac c6
dong CO lien quan;

d. Theo yeu cau cua Ban kiem soat;

e. Cac trudng hop khac theo quy dinh ciia phap luat va Dieu le nay.

4. Trieu tap hop Dai hoi dong c6 dong bat thudng

a. Hoi d6ng quan tri phai trieu tap hop Dai hoi d6ng c6 dong trong thai h^ ba
muai (30) ngay kk tir ngay s6 thanh vien Hoi dong quan tri, Kiem soat vien con lai nhu
quy dinh tai di6m b khoan 3 Di8u nay hoac nhan dugc yeu c4u quy dinh tai dikm c va
di8m d khoan 3 Dieu nay;

b. Trudng hgp Hoi dong quan tri khdng trieu tap hop Dai hoi dong c6 dong theo
quy djnh tai di8m a khoan 4 Dieu nay thi trong thai h^ ba muai (30) ngay tiep theo,
Ban kiim soat phai thay th8 Hoi dong quan tri trieu tap hgp Dai hgi dong c6 dong theo
quy dinh tai khoan 3 Di§u 140 Luat doanh nghiep;

c. Trudng hgp Ban kiem soat khdng trieu tap hgp Dai hgi dong co dong theo quy
dinh tai didm b khoan 4 Dieu nay thi trong thdi h^ ba muai (30) ngay tiep theo, c6 dong
hoac nhdm cd ddng quy dinh tai khoan 2 Dieu 12 Dieu le nay c6 quyen dai dien Tdng
cdng ty trieu tap hgp Dai hgi ddng cd ddng theo quy dinh tai khoan 4 Dieu 140 Luat
doanh nghiep.

Trong trudng hgp nay, cd ddng hoac nhdm cd ddng trieu tap hgp Dai hgi ddng cd
ddng cd the dd nghi Ca quan dang ky kinh doanh giam sat trinh tu, thu tuc trieu tap, tien
hanh hgp va ra quyet dinh ciia Dai hgi ddng cd ddng. Tat ca chi phi cho viec trieu tap va
tien hanh hgp Dai hgi ddng cd ddng dugc Tdng cdng ty hoan lai. Chi phi nay l^dng bao
gdm nhung chi phi do cd ddng chi tieu khi tham du cudc hgp Dai hgi ddng cd ddng, ke
ca chi phi ̂  d va di lai.

d. Thii tuc dd td chuc hgp Dai hgi ddng cd ddng theo quy dinh tai khoan 5 Dieu
140 Luat Doanh nghiep.

Dilu 15. Quyen va nghia vu cua Dai hoi dong cd ddng

1. Dai hgi ddng cd ddng cd cac quyen va nghIa vu sau day:

a. Thdng qua dinh hudng phat tridn cua Tdng cdng ty;

b. Quydt dinh loai cd phan va tdng sd cd phan ciia timg loai dugc quyen chao ban;
quydt dinh muc cd tuc hang n^ cua tung loai cd phan, quyet dinh viec phat hanh trai
phieu theo quy dinh ciia phap luat;

c. Quyet dinh sd lugng thanh vien ciia Hgi ddng qum tri, Kiem soat vien;

d. B4u, miln nhiem, bai nhiem thanh vien Hgi ddng quan tri, Kidm soat vien;

e. Quyet dinh dau tu hoac ban sd tai san c6 gia tri tir 35% tdng gia tri tai san trd
len dugc ghi trong bao cao tai chinh gan nhat ciia Tdng cdng ty;

f. Quydt dinh sira ddi, bd sung Dieu le Tdng cdng ty;

g. Thdng qua bao cao tai chinh hang nam;

h. Quydt dinh mua lai trdn 10% tdng sd c6 ph^ da ban ciia mdi loai;
i. Xem xet, xir ly vi pham ciia thanh vidn Hgi ddng quan tri, Kidm soat vidn gay

thidt hai cho Tdng cdng ty va cd ddng Tdng cdng ty;
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j. Quydt dmh t6 chuc lai, giai th€ T6ng cong ty;

k. Quy§t dinh ngan sach hoac t6ng muc thu lao, thuong va Igi ich khac cho Hoi
dong qu^ tri, Ban kiem scat;

1. Phe duyet Quy che quan tri noi bp; Quy che boat dpng ciia Hoi dong quan tri,
Quy ch6 boat dong cua Ban kiem soat;

m. Pbe duyet danb sacb cong ty kiem toan dupe cbap tbu^; quyet dinb cong ty
ki§m toan dupe cb4p tbuan tbuc bien kiem tra boat dpng ciia Tong cong ty, bai mien
ki8m toan vien dupe cb4p tbu^ khi xet tbiy can tbiet;

n. Tbong qua quy^t dinb viec T6ng cong ty boac cac cbi nbanb ciia T6ng cong ty
ky ket bpp d6ng, giao dicb voi nbung nguoi dupe quy dinb tai Kboan 1 va diem a Kbo^
3 Di§u 167 Luat Doanb ngbiep voi gia tri bang boac Ion bon 35% tong gia tri tai ciia
T6ng cong ty dupe gbi trong bao cao tai cbinb gan nbat dupe kiem toan;

0. Cbip tbu^ bpp ddng, giao dicb vay, cbo vay, ban tai c6 gia tri ion ban 10%
t6ng gia tri tai san ciia doanb ngbiep gbi trong bao cao tai cbinb gan nbat giua Tong
cong ty va c6 dong sa buu tir 51% tdng so c6 pban c6 quyen bi8u quy6t tra len boac
nguoi CO lien quan ciia c6 dong do;

p. Uy quySn cbo Hoi dong quan tri quyet dinb cac van de tbupc tbam quyen tbeo
quy dinb pbap luat kbi can tbiet;

q. QuySn va ngbia vu kbac tbeo quy dinb ciia pbap luat va Dieu le Tong cong ty.

2. Dai bpi ddng c6 dong pbien bpp tbuang nien tbao luan va tbong qua cac van de
sau day:

a. Kd boacb kinb doanb bang n^ ciia Tong cong ty;

b. Bao cao tm cbinb bang nam da dupe kiem toan;

c. Bao cao ciia Hoi ddng quan tri vd quan tri va kdt qua boat dpng ciia Hdi ddng
qum tri va tCmg tbanb vien Hdi ddng quan tri;

d. Bao cao ciia Ban kidm soat vd kdt qua kinb doanb ciia Tdng cdng ty, kdt qua
boat ddng ciia Hdi ddng quan tri, Tdng giam ddc;

e. Bao cao tu danb gia kdt qua boat ddng ciia Ban kidm soat va ciia timg Kidm soat
vidn;

f. Muc cd tuc ddi vdi mdi cd pban ciia timg loai;

g. Quydt dinb ngan sacb boac tdng miic tbu lao, tbudng va Ipi icb kbac ddi vdd Hdi
ddng quan tri. Ban kidm soat;

b. Pbd duyet danb sacb cdng ty kidm toan dupe cbip tbum; quydt dinb cdng ty
kidm toan dupe cbip tbuan tbuc bien kidm tra cac boat ddng ciia Tdng cdng ty kbi xet
tbay can tbidt;

1. Cac van de kbac tbeo quy dinb ciia pbap luat va Dieu Id nay.

3. Tit ca cac ngbi quydt va cac vin dd da dupe dua vao cbuang trinb bpp pbai dupe
dua ra tbao lum va bidu quydt tai cudc bop Dai bdi ddng cd ddng.

Dieu 16. Uy quyen tham du hop Dai hoi dong c6 ddng

1. Cd ddng, ngudi dai didn tbeo liy quydn ciia cd ddng la td cbuc c6 tbd true tidp
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tham du hop hoac uy quyen cho mot hoac mot so ca nhan, to chuc khac dir hop hoac dir
hop thong qua mot trong cac hinh thuc quy dinh tai khoan 3 Dieu 144 Luat Doanh
nghiep.

2. Viec liy quyen cho ca nhan, to chuc dai dien dir hop Dai hoi dong c6 dong theo
quy dinh tai khoan 1 Di8u nay phai lap thanh van ban. Van ban uy quy6n dugc lap theo
quy dinh cua phap luat ve dan sir va phai neu ro ten c6 dong uy quyen, ten ca nhan, to
chuc dugc uy quyen, so lugng c6 phan dugc uy quyen, ngi dung uy quyen, pham vi liy
quy^n, thai han uy quySn, chu ky ciia ben uy quy§n va ben dugc uy quyen.

Nguod dugc uy quyen du hgp Dai hgi dong c6 dong phai nop van ban uy^ quyen
khi dang ky du hgp. Trudng hgp uy quyen lai thi ngudi tham du hgp phai xuit trinh
them van ban uy quyen ban ddu cua c6 dong, ngudi dai dien theo uy quyen ciia c6 dong
la td chuc (ndu trudc do chua dang ky vdi T6ng cong ty).

3. Phidu bidu quydt cua ngudi dugc liy quydn du hgp trong pham vi dugc uy quyen
vdn CO hieu luc khi xay ra mot trong cac trudng hgp sau day:

a. Ngudi uy quyen da chet, hi h^ che nang luc hanh vi dan su hoac bi mat nang
lire hanh vi dan sir;

b. Ngudi liy quyen da hiiy bo viec chi dmh liy quyen;

c. Ngudi liy quydn da hiiy bo thim quydn ciia ngudi thuc hien viec liy quyen.
Didu kho^ nay khong ap dung trong trudng hgp Tdng cong ty nhm dugc thong

bao vd mot trong cac sir kien tren trudc gid khai mac cugc hop Dai hgi dong c6 dong
hoac trudc khi cugc hgp dugc trieu tap lai.

Dieu 17. Thay d6i cac quyen

1. Viec thay d6i hoac hiiy bo cac quy§n dac biet gin li^vdi mot lo^i c6 phan uu
dai CO hieu lire khi dugc c6 dong dai dien tir 65% tong so phieu bieu quyet trd len ciia
tit ca c6 dong du hgp thong qua. Nglq quyet Dai hgi dong c6 dong ve ngi dung Ikn thay
doi bat Igi quyen va nghia vu ciia c6 dong sd hiru c6 phan uu dai chi dugc thong qua
niu dugc s6 cd dong uu dai cung loai du hgp sd huu tir 75% tdng sd cd phin uu dai loai
do trd len tan thanh hoac dugc cac cd ddng uu dai ciing loai sd hmi tir 75% tdng sd cd
phan uu dai loai do trd len tan th^ trong trudng hgp thdng qua nghi quydt dudi hinh
thuc liy y kidn b^g van ban.

2. Viec td chiic cugc hgp ciia cac c6 ddng nim giu mot loai cd phan uu dai de
thdng qua viec thay ddi quyen neu tren chi c6 gia tri khi cd tdi thieu hai (02) cd ddng
(hoac dai dien dugc liy quydn ciia hg) va nim gitr tdi thidu mot phin ba (1/3) gia fri
menh gia cua cac cd phin loai do da phat hanh. Trudng hgp khdng c6 dii so dai bieu
nhu neu tren thi cugc hgp dugc td chiic lai trong vdng ba muod (30) ngay tiep theo va
nhung ngudi nam gitr cd phan thudc loai do (khdng phu thudc vao so lugng ngudi va so
cd phan) cd mat true tidp hoac thdng qua dai dien dugc liy quydri ddu dugc coi la dii sd
lugng dai bidu yeu ciu. Tai cac cugc hgp ciia cd ddng nim giu c6 phin uu dai neu tren,
nhung ngudi nam giu cd ph^ thudc loai dd cd mat true tiep hoac qua ngudi dai dien cd
thd yeu cau bd phidu kin. Mdi cd phan cung loai cd quyen bieu quyet ngang bang nhau
tai cac cugc hgp neu tren.

3. Thii tuc tidn hanh cac cugc hgp rieng biet nhu vay dugc thuc hien tuang tu vdi
cac quy dinh tai Dieu 19, 20 va Dieu 21 Dieu le nay.
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4. Tnr khi cac di6u kho^ phat hanh c6 phin quy dinh khac, cac quyen dac biet
gan lien voi cac loai c6 phan c6 quyen uu dai doi vdi mot so hoac tat ca cac de lien
quan d6n viec phan phoi lai nhu^ hoac tai ciia Tong cong ty khong hi thay doi khi
T6ng cong ty phat h^ them cac c6 phan cung loai.

Dilu 18. Trieu tap hop Dai hoi d6ng c6 dong, chirong trinh hop va thong bao
moi hop Dai hoi dong c6 dong

1. Hoi dong quan tri trieu tap hop Dai hoi dong c6 dong thuang nien va bat thudng.
Hoi dong quan tri trieu tap hop Dai hoi dong c6 dong bat thudng theo cac trudng hop
quy dinh tai khoan 3 Dieu 14 Dieu le nay.

2. Ngudi trieu tap hop Dai hoi ddng c6 dong phai thirc hien cac cong viec sau day:

a. Chuan hi danh sach c6 dong du dieu kien tham gia va bieu quyet tai cupc hop
Dai hoi ddng c6 dong. Danh sach c6 dong c6 quyen du hop Dai hoi dong c6 dong duoc
lap khong qua mudi (10) ngay trudc ngay gui thong bao mdi hop Dai hoi dong c6 dong.
T6ng cong ty phai cong bd thong tin v8 viec lap danh sach c6 dong c6 quyen tham du
hop Dai hoi ddng c6 dong t6i thidu hai muoi (20) ngay trudc ngay dang ky cuoi cung;

b. Chuin bi chuong trinh, noi dung dai hoi;

c. Chudn hi tki lieu cho dai hoi;

d. Du thao nghi quydt Dai hoi ddng cd ddng theo ndi dung du kidn cua cudc hop;

e. Xac dinh thdi gian va dia diem td chuc dai hoi;

f. Thdng bao va gui thdng bao hop Dai hoi ddng cd ddng cho tat ca cac cd ddng
c6 quyen du hop;

g. Cac cdng viec khac phuc vu dai hoi.

3. Thdng bao mdi hop Dai hoi ddng cd ddng duac gui cho tat ca cac cd ddng bang
phuomg thuc de bao dam den duoc dia chi lien lac cua cd ddng, ddng thdi cdng bd tren
trang thdng tin dien tu cua Tdng cdng ty va Uy ban Chung khoan Nha nude, Sd giao
dich chung khoan, va ndu th4y cin thidt thi dang them tren td bao trung uong hoac dia
phuomg noi Tdng cdng,ty ddng tru sd chinh it nhat la hai (02) sd bao phat haiA lien tiep.
Ngudi trieu tap hop Dai hdi ddng cd ddng phai gui thdng bao mdi hop den tat ca cac cd
ddng trong Danh sach cd ddng cd quyen du hop ch^ hai muoi mdt (21) ngay trudc
ngay khai mac cudc hop (tinh tu ngay ma thdng bao duoc gui hoac chuyen di mot each
hop le). Chuong trinh hop Dai hdi ddng cd ddng, cac tai lieu lien quan den cac v^ de
se dugc bieu quyet tai dai hdi dugc gui cho cac cd ddng hoac/va d^g tren trang thdng
tin dien tu cua Tdng cdng ty. Trong trudng hop tai lieu khdng dugc gui kem thdng bao
hop Dai hdi ddng cd ddng, thdng bao mdi hop phai neu ro dudng din den toan bd tai
lieu hop de cac cd ddng cd the tiep can, bao gdm:

a. Chuomg trinh hop, cac tai lieu su dung trong cudc hop;

b. Danh sach va thdng tin chi tiet cua cac ung vien trong trudng hgp bau thanh
vien Hdi ddng qu^ tri, Kiem soat vien;

c. Phieu bieu quyet;

d. Du thao nghi quydt ddi vdi tung van de trong chuomg trinh hop.

4. Cd ddng hoac nhdm cd ddng theo quy dinh tai khoan 2 Dieu 12 Dieu le nay cd
quydn kidn nghi vin dd dua vao chuomg trinh hop Dai hdi ddng cd ddng. Kien nghi phai
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bing van ban va phai dugc gui den Tong cong ty ch^ nhat ba (03) ngay lam viec tniac
ngay kJiai mac cuoc hop. Ki8n nghi phm ghi ro ten c6 dong, s6 lugng timg loai c6 phan
ciia CO dong, v4n d§ ki6n nghi dua vao chuong trinh hop.

5. Truong hop nguoi trieu tap hop Dai hoi d6ng c6 dong tir ch6i kiln nghi quy
dinh tai khom 4 Dilu nay thi cham nhit hai (02) ngay lam viec tnioc ngay khai m^c
cuoc hop Dai hoi ding c6 dong phai tra lod bing van ban va neu ro ly do tir choi neu
thuoc mot trong cac truong hop sau:

a. Kiln nghi dugc gui din khong diing thai han hoac khong dii, khong dung noi
^  ,

b. Vao thai dilm kien nghi, c6 dong hoac nhom co dong khong nam giu du tu 5%
c6 phin phi thong tra len theo quy dinh tai kho^^ 2 Dieu 12 Dieu le nay;

c. V4n dl kiln nghi khong thuoc ph^ vi thim quyin quylt dinh ciia Dai hoi dong
CO dong;

d. Cac truong hop khac theo quy dinh ciia phap luat va Dieu le nay.

6. Nguoi trieu tap hop Dai hoi ding c6 dong phai chap nhan va dua kien nghi quy
dinh tai khoan 4 Dilu nay vao du kiln chuong trinh va npi dung cuoc hop, tru truong
hop quy dinh tai kho^ 5 Dieu nay; kien nghi dugc chinh thiic bo sung vao chuong trinh
va ngi dung cuoc hgp neu dugc Dai hoi dong c6 dong chap thu^.

Dilu 19. Cac dieu kien tien hanh hop Dai hoi dong c6 dong

1. Cuoc hgp Dai hgi ding cl dong dugc tien hanh khi c6 so c6 dong du hgp dai
dien cho tren 50% ting si philu bilu quylt.

2. Truong hgp cuoc hgp l4n thu nhit khong dii dilu kien tiln h^ theo quy dinh
tai khoan 1 Dieu nay thi thong bao mbi hgp l4n thii hai dugc gm trong thoi h^ ba muoi
(30) ngay, kl tir ngay du dinh hgp l4n thu nhlt. Cuoc hgp Dai hgi ding cl dong Ian thii
hai dugc tiln hanh khi c6 so c6 dong du hgp dai dien tir 33% tong so phieu bieu quyet
tro len.

3. Truong hgp cuoc hgp l4n thii hai khong dii dieu kien tien h^ theo quy dinh
tai khoan 2 Dilu nay thi thong bao mbi hgp lln thii ba phai dugc giii trong thbi h^ hai
muoi (20) ngay ke tu ngay du dinh hgp Ian thii hai. Cuoc hgp Dai hgi dong c6 dong Ian
thu ba dugc tiln hanh khong phu thuoc vao ting si philu bilu quylt ciia cac cl dong
du hgp.

Dieu 20. Thi thiic tiln hanh hop va bieu quyet tai Dai hoi dong c6 dong

1. Trubc khi khai mac cuoc hgp. Ting cong ty phai tien h^ thii tuc d^g ky c6
dong va phai thuc hien viec d^g ky cho den khi cac c6 dong c6 quyen du hgp c6 mat
dang ky hit theo trinh tu sau:

a. Khi tiln hanh dang ky cl dong. Ting cong ty c4p cho timg cl dong hoac dai
dien dugc liy quy en c6 quy en bieu quyet mot the bieu quyet, Iren do ghi so dmg ky, hg
va ten ciia cl dong, hg va ten dai dien theo liy quyen va so philu bieu quyet ciia c6 dong
do. Dai hgi ding cl dong thao luan va bilu quylt theo timg vin de trong ngi dung
chuong trinh. Viec bilu quylt dugc tiln h^ bing bilu quylt tan th^, khong tan
thanh va khong c6 y kien. Khi tien hanh bieu quyet tai dai hgi, cac c6 dong thuc hien
theo trinh tu dugc dilu hanh bbi Chu tga. Viec thu va kilm phieu dugc thuc hien sau
khi da horn thanh phin bilu quylt vin dl culi cimg trong chuong trinh cuoc hgp theo
quy dinh. Kit qua kilm philu dugc cong bo ngay trubc khi be mac cuoc hgp. Dai hgi
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bau nJiuiig ngiioi chiu trach nhiem kiein phieu hoac giam sat kiem phieu theo de nghi
cua Chu toa. So thanh vien ciia ban kiem phieu do Dai hoi dong c6 dong quyet dmh can
cu de nghi cua Chii toa cuoc hop.

b. C6 dong, nguoi dai dien theo uy quy§n ciia c6 dong la t6 chuc hoac nguoi dugc
uy quyin dSn sau khi cuoc hop da khai mac c6 quySn dang ky ngay va sau do c6 quyen
tham gia va bieu quyet tai dai hoi ngay sau khi dang ky. Chii toa khong c6 trach nhiem
dimg dai hoi de cho c6 dong d8n muon dang ky va hieu lire cua nhimg noi dung da dugc
bieu quyet tniac do khong thay doi.

2. Viec bdu chii toa, thu ky va ban ki8m phi6u dugc quy dinh nhu sau:

a. Chu tich Hoi d6ng quan tri 1^ chii tpa ho|c liy quySn cho th^ vien Hoi ddng
quan tri khac lam chii toa cuoc hop Dai hoi dong c6 dong do Hoi dong quan tri trieu tap.
Truong hgp Chii tich v4ng mat hoac tam thai mdt kha nang lam viec thi cac thanh vien
Hoi ddng quan tri con lai bau mot nguoi trong s6 hg lam chii toa cuoc hgp theo nguyen
tic da s6. Truong hgp khong bin dugc nguoi 1^ chii toa, Tiyong Ban kiem soat dieu
hanh d8 Dai hoi ddng cd ddng bin chii toa cudc hgp trong sd nhung ngudd du hop va
nguoi cd phieu bau cao nhat lam chii toa cudc hgp.

b. Tru truong hgp quy dinh tai didm a khoan nay, nguoi ky ten trieu tap hgp Dai
hdi ddng cd ddng didu hanh dd Dai hdi ddng cd ddng bin chii toa cudc hop va nguoi c6
sd phidu biu cao nhit dugc cii lam chii toa cudc hgp.

c. Chii toa cii mot hoac mot sd nguoi 1^ thu ky cudc hgp;

d. Dai hdi ddng cd ddng biu mot hoac mot sd nguoi vao ban kidm phieu theo de
nghi ciia chii tga cudc hgp.

3. Chuong trinh va ndi dung cudc hgp phai dugc Dai hdi ddng cd ddng thdng qua
trong phien khai mac. Chuong trinh phai xac dinh ro va chi tiet thdi gian ddi vdi tung
vin dd trong ndi dung chuong trinh hgp.

4. Chii tga dai hdi cd quydn thuc hien cac bien phap can thiet va hgp ly de dieu
hanh cudc hgp Dai hdi ddng cd ddng mot each cd trat tu, diing theo chuong trinh da
dugc thdng qua va phan anh dugc mong mudn ciia da sd dai bieu tham du.

5. Nguoi trieu tap hgp Dai hdi ddng cd ddng, sau khi da xem xet mot each chi
trgng, cd the tien hanh cac bien phap thich hgp de:

a. Bd tri chd ngdi tai dia diem hgp Dai hdi ddng cd ddng;

b. Bao dam an toan cho mgi nguoi cd mat tai cac dia diem hgp;

c. Tao dieu kien cho cd ddng tham du (hoac tiep tuc tham du) dai hdi. Nguoi trieu
tap hgp Dai hdi ddng cd ddng cd toan quydn thay ddi nhung bien phap neu tren va ap
dung tit ca cac bien phap can thiet. Cac bien phap ap dung cd the la cap giay vao cua
hoac su dimg nhung hinh thuc lira chgn khac.

6. Ngudi trieu tap hgp hoac chii tga cudc hgp Dai hdi ddng cd ddng cd quyen sau
day:

a. Yeu ciu tit ca ngudi du hgp chiu sir kiem tra hoac cac bien phap an ninh hgp
phap, hgp ly khac;

b. Yeu ciu co quan cd thim quydn duy tri trat tu cudc hgp; true xuit nhung nguoi
khdng tuan thii quyen dieu hanh ciia chii tga, cd y gay rdi trat tu, ngan can tien trien
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binh thucmg cua cuoc hop hoac khong tuan thii cac yeu cau ve kiem tra an ninh ra khoi
cuoc hop Dai hoi dong c6 dong.

7. Chu toa CO quyen hoan cuoc hop Dai hoi dong c6 dong da c6 du so ngudi dang
ky dir hop t6i da khong qua ba (03) ngay lam viec kk tu ngay cuoc hop dir dinh khai
mac va chi duoc hoan cuoc hop hoac thay doi dia diem hop trong tnidng hop sau day:

a. Dia di8m hop khong c6 du ch6 ngdi thuan tien cho tit ca ngudi du hop;

b. Phuong tien thong tin tai dia di§m hop khong bao dam cho c6 dong du hop tham
gia, thao luan va bieu quyet;

c. Co ngudi du hop can trd, gay r6i trat tu, c6 nguy co lam cho cuoc hop khong
dugc tiSn hanh mot each cong bang va hop phap.

8. Trudng hop Chu toa hoan hoac tam dung hop Dai hoi dong c6 dong trai vdi quy
dinh tai khoan 7 Didu nay, Dai hoi d6ng c6 dong bin mot ngudi khac trong s6 nhung
ngudi du hop di thay the chii toa dieu hanh cuoc hop cho den luc ket thuc; tat ca nghi
quyit dugc thong qua tai cuoc hgp do deu c6 hieu lire thi hanh.

9. Trudng hgp T6ng cong ty ap dung cong nghe de to chuc D^i hoi dong c6 dong
thong qua hgp true tuyin, T6ng cong ty c6 trach nhiem dam bao de c6 dong tham du,
biiu quyit bing hinh thuc bo phi8u dien tu hoac hinh thuc dien tu ̂ ac theo quy dinh
tai Dieu 144 Luat Doanh nghiep va khoan 3 Dieu 273 Nghi dinh so ISS/ND-CP ngay
31 thing 12 nam 2020 ciia Chlnh phii quy dinh chi ti8t thi hanh mot s6 di8u ciia Luat
Chung khoan.

Dieu 21. Dieu kien de nghi quylt cua Dai hoi d6ng c6 dong diro-c thong qua
1. Nghi quyet ve noi dung sau day dugc thong qua neu dugc so c6 dong dai dien

tu 65% t6ng s6 phi6u bieu quy8t trd len cua tit ca c6 dong du hgp tan thanh, tru trudng
hgp quy dinh tai cac khoan 3, 4 va 6 Dieu 148 Luat Doanh nghiep:

a. Loai c6 phan va tong so c6 phan cua tung loai;

b. Thay d6i nganh, nghi va Imh vuc kinh doanh;

c. Thay d6i ca ciu t6 chuc quan ly Tong cong ty;

d. Du an diu tu hoac ban s6 tai sin c6 gia tri tu 35% ting gii tri tai sin trd len
dugc ghi trong bio cio tii chlnh gin nhat cua Tong cong ty;

e. To chuc lai, giii the Tong cong ty.

2. Cic nghi quyit dugc thong qua khi dugc so c6 dong sd huu tren 50% ting so
phiiu biiu quyit cua tit ci c6 dong du hop tin thinh, tru trudng hgp quy dinh tai cic
khoin 1 Diiu niy vi khoin 3, 4 vi 6 Diiu 148 Luat Doanh nghiep.

3. Bin thinh vien Hoi ding quin tri vi Kiim soit vien phii thuc hden theo quy
dinh tai khoin 3 Diiu 148 Luat Doanh nghiep vi cic quy dinh tai quy chi quin tri npi
bg ciia Tong cong ty.

4. Cic nghi quy it Dai hoi ding ci dong dugc thong qua bang 100% ting so c6
phan CO quyen bieu quyet li hop phip vi c6 hieu luc ngay ci khi trmh tu, thu tuc tripu
tap hgp vi thong qua nghi quyet do vi pham quy dinh cua Luat Doanh nghiep vi Dieu
le Ting cong ty.
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Dieu 22. Thim quy§n va thi thu-c \iy y kiSn c6 dong bang van ban de thong
qua nghi quyet cua Dai hoi dong c6 dong

Thim quy8n va thi thuc liy y ki8n c6 dong bing van ban dl thong qua nghi quydt
cua Dai hoi d6ng c6 dong dugc thuc hien theo quy dinh sau day:

1. Hoi d6ng qu^ tri c6 quy^n l4y y ki8n c6 dong b^g van b^ d6 thong qua nghi
quyet cua Dai hoi d6ng c6 dong khi xet thay can thiet vi lod Ich cua T6ng cong ty.

2. Hoi d6ng quan tri phai chu4n bi Philu \iy y kien, du thao nghi quy§t Dai hoi
d6ng c6 dong, cac tai lieu giai trinh dir thao nghi quy^t va gui d§n tit ca c6 dong c6
quyen bieu quyet cham nhat mudd lam (15) ngay truac thai h^ phai gm lai Phieu lay y
Idin. Yeu ciu va each thuc gui Phidu liy y kien va tai lieu kem theo dugc thuc hien theo
quy dinh tai khoan 3 Dieu 18 Dieu le nay.

3. Phi8u lay y kien phai c6 cac ngi dung chii yeu sau day:

a. Ten, dia chi try so chinh, ma so doanh nghiep;

b. Muc dich lay y kien;

c. Hg, ten, dia chi lien lac, qu6c tich, so giiy to phap ly ciia ca nhan doi vai c6
dong la ca nhan; ten, ma so doanh nghiep hoac so giay to phap ly ciia to chuc, dia chi
try sd chinh doi vdi c6 dong la to chuc hoac hg, ten, dia chi lien lac, quoc tich, so giay
td phap ly cua ca nhan doi vdi dai dien cua c6 dong la to chuc; sd lugng cd phm cua
timg loai va sd phieu bieu quyet ciia cd ddng;

d. Van de c^ lay y kien de thdng qua quyet d^;

e. Phuang m bieu quydt bao gdm tan thanh, khdng tan thanh va khdng c6 y kien
ddi vdi tung van de lay y kien;

f. Thai han phai gui ve Tdng cdng ty Phieu lay y kien da dugc tra Idi;

g. Hg, ten, chu ky cua Chu tich Hdi ddng qu^ tri.

4. Phieu lay y kien da dugc tra Idi phai cd chu ky cua cd ddng la ca nh^, hoac
ngudi dai dien theo phap luat cua cd ddng la td chuc hoac ca nhan, ngudi dai dien theo
phap luat ciia td chuc dugc liy quyen.

5. Phieu lay y kien cd the dugc gui ve Tdng cdng ty theo cac hinh thuc sau:

a. Gui thu: Phidu l4y y kidn gui ve Tdng cdng ty phai dugc dung trong phong bi
dan kin va khdng ai dugc quyen md trudc khi kiem phieu;

b. Gui fax hoac thu dien tu: Phieu lay y kien gui ve Tdng cdng ty qua fax hoac thu
dien tu phai dugc giu bi mat den thai diem kiem phieu.

Cac Phieu liy y kien Tdng cdng ty nh^ dugc sau thai han da xac dinh tai ngi dung
Phieu lay y kien hoac da bi md trong trudng hgp gui thu hoac dugc cdng bd trudc thai
didm kiem phieu trong trudng hgp gui fax, thu dien tu la khdng hgp le. Phieu lay y kien
khdng dugc gui ve dugc coi la phieu khdng tham gia bieu quyet.

6. Hdi ddng quan tri td chuc kiem phieu va lap bien ban kiem phieu dudi sir chung
kidn, giam sat cua Ban kidm soat hoac cua cd ddng khdng n^ giu chuc vu quan ly
Tdng cdng ty. Bien ban kiem phieu phai cd cac ngi dung chu yeu sau day:

a. Ten, dia chi try sd chinh, ma sd doanh nghiep;

b. Muc dich va cac van de can lay y kien de thdng qua nghi quyet;
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c. So CO dong vai tong so phieu bieu quyet da tham gia bieu quyet, trong do phan
biet so phieu bieu quyet hop le va so bieu quyet khong hop le va phuong thuc gui phieu
bieu quyet, kem theo phu luc danh sach c6 dong tham gia bieu quyet;

d. Tong so phieu tan thanh, khong tan thanh va khong c6 y kien doi vai timg van
dh;

e. Cac v4n d§ da dugc thong qua va ty le bi8u quyet thong qua tuang ung;

f. Ho, ten, chu ky cua Chii tich Hoi d6ng qu^ tri, nguod kiem phieu va nguoi giam
sat kiem phieu.

Cac thanh vien Hoi dong quan tri, ngudi kiem phieu va ngudi gi^ sat kiem phieu
phai lien ddi chiu trach nhiem v8 tinh trung thirc, chinh xac ciia bien ban kiem phieu;
lien ddi chiu trach nhiem ve cac thiet hai phat sinh tu cac quyet dinh dugc thong qua do
kiem phi6u khong trung thuc, khong chinh xac.

7. Bien ban kiSm phi8u va nghi quyet phai dugc gui d8n cac c6 dong trong thai
han mudi 1^ (15) ngay, ke tu ngay ket thuc kiem phieu. Viec gui bien ban kiem phieu
va nghi quySt c6 thi thay th8 hing viec dang tm tren trang thong tin dien tu cua Tong
cong ty trong vong hai muai tu (24) gid, ki tu thdi di8m ket thuc kiem philu.

8. Philu l4y y ki8n da dugc tra Idi, bien ban kiem phiei^ nghi quyet da dugc thong
qua va tai lieu c6 lien quan gui kem theo Phieu lay y kien deu phai dugc luu giu tai try
sd chinh ciia Tong cong ty.

9. Nghi quy6t dugc thong qua theo hinh thuc \iy y kien c6 dong bing v^ ban phai
dugc s6 c6 dong sd huu tren 50% tdng s6 phi8u bi6u quyet ciia tat ca c6 dong c6 quyen
biSu quySt tan thanh va c6 gia tri nhu nghi quyet dugc thong qua tai cuoc hgp Dai hoi
dong CO dong.

Dieu 23. Nghi quyet, Bien ban hop Dai hoi dong c6 dong

1. Cugc hgp Dai hoi d6ng c6 dong phai dugc ghi bien ban va c6 thi ̂ i ̂  hoac
ghi va luu giu dudi hinh thuc dien tu khac. Bien b^ phai dugc lap bang tieng Viet, c6
thi lap them bing ti§ng Anh va c6 cac ngi dung chii yen sau day:

a. Ten, dia chi try sd chinh, ma so doanh nghiep;

b. Thdi gian va dia diem hop Dai hoi dong c6 dong;

c. Chuang trinh hgp va ngi dung cuoc hop;

d. Ho, ten chii toa va thu ky;

e. Tom tit diin biin cugc hop va cac y kien phat bieu tai cugc hgp Dai hoi dong
c6 dong v6 tung vin di trong chuang trinh hgp;

f. S6 c6 dong va t6ng s6 phiiu hiiu quyet ciia cac c6 dong du hgp, phy lyc danh
sach dang ky c6 dong, dai dien c6 dong du hgp vdi s6 c6 phin va so phieu bau tuong
ling;

g. Tong s6 phiiu biiu quyit d6i vdi tung van d8 bieu quyet, trong do ghi ro phuong
thuc biiu quyit, t6ng s6 phiiu hgp le, khong hgp le, tan th^, khong t^ th^ va khong
CO y kien; ty le tuong ling tren tong so phieu bieu quyet ciia c6 dong du hgp;

h. Cac vin di da dugc thong qua va ty le phiiu biiu quyit thong qua tuong ung;
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1. Ho, ten va chu ky ciia chu toa va thu ky. Tnirag hop chii toa, thu ky tir choi ky
bien ban hop thi bien ban nay c6 hieu liic niu dugc t4t ca th^ vien khac cua Hoi d6ng
qu^ tri tham dir hop ky va c6 d4y du noi dung theo quy dinh tai kho^ nay. Bien bm
hop ghi ro viec chu toa, thu ky tir choi ky bien b^ hop.

2. Bien b^ hop Dai hoi d6ng c6 dong phai dugc lap xong va thong qua truac khi
k8t thuc cugc hgp. Chu toa va thu ky cugc hgp hoac nguai khac ky ten trong bien ban
hop phai lien doi chiu trach nhiem vk tinh trung thuc, chinh xac ciia ngi dung bien b^.

3. Bien ban dugc lap bang tieng Viet va tieng Anh deu c6 hieu luc phap ly nhu
nhau. Truong hgp c6 su Idiac nhau ve ngi dung bien ban tieng Viet va bang tieng Anh
thi ngi dung trong bien ban tieng Viet c6 hieu luc ap dung.

4. Nghi quyet, Bien ban hgp Dai hoi dong c6 dong, phu luc danh sach c6 dong
dang ky du hgp, van b^ uy quyen tham du hop, tat ca cac tm lieu dinh kem Bien ban
(n§u c6) va tai lieu c6 lien quan kem theo thong bao mai hop phai dugc cong bo thong
tin theo quy dinh phap luat vh cong b6 thong tin tren thi truong chung khoan va phai
dugc luu giu tai tru so chinh cua Tong cong ty.

Dilu 24. Yeu cau huy bo quyet dinh cua Dai hoi dong c6 dong

Trong thbi han chin muoi (90) ngay kk tu ngay nhan dugc nghi quy8t hoac bien
ban hgp Dai hoi d6ng c6 dong hoac bien hm k8t qua ki8m Philu \iy y ki8n Dai hoi ddng
CO dong, c6 dong hoac nhom c6 dong quy dinh tai khoan 2 Dieu 12 Dieu le nay c6 quyen
yeu ciu Toa an hoac Trong tai xem xet, huy bo nghi quyet hoac mot phan ngi dung nghi
quy8t Dai hoi ddng c6 dong trong cac truong hgp sau day:

1. Trinh tu, thii tuc trieu tap hgp hoac lay y kien c6 dong bang van b^ va ra quyet
dinh cua Dai hoi ddng cd ddng vi pham nghiem trgng quy dinh cua Luat Doanh nghiep
va Didu le nay, trir truong hgp quy dinh tai khoan 4 Dieu 21 Dieu le nay.

2. Noi dung nghi quyet vi ph^ phap luat hoac Dieu le nay.

Vn. HOI DONG QUAN TRI

Dieu 25. iTiig cu*, de cu thanh vien Hoi dong quan tri

1. Cd ddng hoac nhom cd ddng so huu tu 10% tdng sd cd phan phd thdng trd len
nhu quy dinh tai kho^ 3 Didu 12 Didu le nay c6 quydn dd cu cac ung vien Hdi ddng
qnan tri. Cd ddng hoac nhom cd ddng nam giu tir 10% den dudd 20% tdng sd cd phan
cd quyen hieu quyet dugc de cir mot (01) ung vien; tir 20% den dudi 30% dugc de cu
tdi da hai (02) ung vien; tir 30% ddn dudd 40% dugc dd cu tdi da ba (03) ung vien; tu
40% ddn dudi 50% dugc dd cir tdi da bdn (04) ung vidn; tir 50% ddn dudd 60% dugc dd
cir tdi da nam (05) img vidn; tir 60% ddn dudd 70% dugc dd cir toi da sau (06) img vidn;
tir 70% ddn 80% dugc dd cir tdi da bay (07) img vidn; va tir 80% ddn dudi 90% dugc dd
cir tdi da tam (08) img vidn.

2. Trucmg hgp da xac dinh dugc ung cir vidn Hdi ddng qu^ tri, Tdng cdng ty phai
cdng bd thdng tin lidn quan ddn cac ung cir vidn tdi thidu much (10) ngay trudc ngay
khai mac cugc hop Dai hdi dong cd ddng trdn trang thdng tin didn tir cua Tdng cdng ty
dd cd ddng c6 thd tim hidu vd cac img cir vidn nay trudc khi bd phidu. U'ng vidn Hdi
ddng quan tri phai cd cam kdt bang van ban vd tinh trung thuc, chinh xac cua cac thdng
tin ca nh^ dugc cdng bd va phai cam kdt thuc hidn nhiem vu mot each trung thuc, can
trgng va vi Igi ich cao nhit cua Tdng cdng ty ndu dugc bin lam th^ vidn Hdi ddng
quan tri. Thdng tin lidn quan ddn img cir vidn Hdi ddng quan tri dugc cdng bd bao gdm
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cac noi dung toi thieu sau day:

a. Ho ten, ngay, thang, nam sinh;

b. Trinh do chuyen mon;

c. Qua trinh cong tac;

d. Cac chuc danh quan ly khac (bao gom ca chuc danh Hoi dong quan tri cua cong
ty khac);

e. Lgd ich c6 lien quan tod Tong cong ty va cac ben c6 lien quan cua Tong cong ty;

f. Ho, ten cua c6 dong hoac nhom c6 dong de cu ung vien do;

g. Cac thong tin khac;

h. Tong cong ty c6 trach nhiem cong b6 thong tin ve cac cong ty ma ung cu vien
dang nim gitr chuc vu thanh vien Hoi ddng quan tri, cac chuc danh quan ly khac va cac
lgd ich CO lien quan tod cong ty ciia ung cu vien Hoi dong quan tri (neu c6).

3. Truong hop s6 luoTig ung cu vien Hoi dong quan tri thong qua de cu va ung cu
vin khong dii s6 lugng can thiet, theo quy dinh tai khoan 5 Dieu 115 Luat Doanh nghiep.
Hoi d6ng quan tri duong nhiem gidd thieu them ung cu vien hoac to chuc de cu theo ca
chd dugc quy dinh tai Quy chd quan tri ngi bg long cong ty phai dugc cong bo ro rkig
truac khi Dai hgi ddng c6 dong bidu quyet ban thmh vien Hgi dong quan tri theo quy
dinh phap luat.

4. Th^ vien Hgi ddng quan tri phai dap ung cac tieu chuan va di6u kien theo quy
dinh tai khoan 1, khoan 2 Di6u 155 Luat Doanh nghiep va Di6u le nay.

Dilu 26. Thanh phSn va nhiem ky cua thanh vien Hoi dong quan trj

1. S6 lugng th^ vien Hgi dong qu^ tri la bay (07) nguod.

2. Nhiem ky cua thkih vien Hgi d6ng quan tri la nam (05) nam va c6 thd dugc ban
lai vai s6 nhiem ky khong h^ chd. Mot ca nhan chi dugc bau 1^ th^ vien dgc lap
Hgi dOng quan tri cua T6ng cong ty khong qua hai (02) nhiem ky lien tuc. Truong hgp
tk ca th^ vien Hgi d6ng quan tri cimg k8t thiic nhiem ky thi cac th^ vien do tidp tyc
la thanh vien Hgi d6ng quan tri cho ddn khi c6 thanh vien mod dugc bin thay th6 va tidp
qu^ cong viec.

3. Co can thanh vien Hgi dong qu^ tri nhu sau:

Co c4u Hgi ddng quan tri phai dam bao t6i thiiu s6 lugng th^ vien khong diSu
hanh va thanh vien dgc lap Hgi dong quan tri theo quy dinh phap luat.

4. Th^ vien Hgi d6ng quan tri khong con tu each thanh vien Hgi dong quan tri
khi bi Dai hgi dOng c6 dong miin nhiem trong cac truong hgp sau:

a. Khong c6 du tieu chuin va dihu kien theo quy dinh tai Dieu 155 ciia Luat Doanh
nghiep;

b. Co don tu chuc va dugc chap thuan;

c. Bi r6i lo^ tam th4n va th^ vien khac ciia Hgi dong quan tri c6 nhung bang
chung chuyen mon chung to nguod do khong con nang lire hanh vi;

d. Cung cap thong tin ca nhan sai khi gud cho Tong cong ty vdd tu each la ung vien
Hgi d6ng qu^ tri.
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e. Cac truang hop khac theo quy dinh ciia phap luat va Dieu le nay.

5. Th^ vien Hoi d6ng qum tri khong con tu each th^ vien Hoi d6ng quan tri
khi hi Dai hoi d6ng c6 dong bai nhiem trong cac truang hop sau:

a. Khong tham gia cac hoat dong cua Hoi d6ng quan tri trong 06 thang lien tuc, tru
truang hop bat kha khang;

b. Khi bi k€t an theo quy dinh phap luat hinh su.

c. Cac truang hop khac theo quy dinh cua phap luat va Dieu le nay.

6. Viec bin thanh vien Hoi dong quan tri phai dugc cong bo thong tin theo cac quy
dinh phap luat v§ cong b6 thong tin tren thi truang chung khoan.

7. Thanh vien Hoi d6ng quan tri khong nhat thi§t phai la c6 dong cua long cong

ty-

Dieu 27. Quyen va nghia vu cua Hoi dong quan trj

1. Hoi d6ng quan tri la ca quan quan ly Tong cong ty, c6 toan quyen nhan danh
T6ng cong ty d8 quy8t dinh, thuc hien quyen va nghia vu cua Tong cong ty, tru cac
quySn va nghia vu thuoc thim quyen cua Dai hoi dong c6 dong.

2. Quy6n va nghia vu cua Hoi dong quan tri do phap luat, Dieu le Tong cong ty va
Dai hoi ddng c6 dong quy dinh. Cu th§. Hoi ddng quan tri c6 nhung quy6n hm va nghia
vu sau:

a. Quy8t dinh chi8n luge, ke hoach phat trien trung han va ke hoach kinh doanh
hang nam cua Tong cong ty;

b. Xac dinh cac muc tieu hoat dong tren ca sa cac muc tieu chien luge dugc Dai
hoi dong CO dong thong qua;

c. Giai quyet cac khieu nai cua Tong cong ty doi voi can bg qu^ ly cung nhu quyet
dinh lua chgn dai dien cua T6ng cong ty de giai quyit cac van de lien quan tod cac thu
tuc phap ly doi voi can bg qu^ ly do;

d. D6 xuit viec phat h^ trai phiSu chuyen doi va trai phieu kem chung quyen;

e. Bao cao Dai hoi d6ng c6 dong viec Hoi dong quan tri bo nhiem Tong Giam doc;

f. Kien nghi loai c6 phan va tong so c6 phan dugc quyen chao ban ciia tung loai;

g. QuySt dinh ban c6 phan chua ban trong pham vi so c6 phan dugc quyen chao
ban ciia tung loai; quyet dinh huy dong them von theo hinh thuc khac;

h. Quy6t dinh gia ban c6 phan va trai phieu cua Tong cong ty;

i. Quyet dinh mua lai c6 phan theo quy dinh tai khoan 1 va khoan 2 Dieu 133 Luat
Doanh nghiep;

j. Quydt dinh phuang an diu tu va du an dau tu trong tham quyen va giai h^ theo
quy dinh cua phap luat;

k. Quy St dinh giai phap phat trien thi truang, tiep thi va cong nghe;

1. Thong qua hop d6ng mua, ban, vay, cho vay va hgp dong, giao dich Ichac c6 gia
tri tu 35% t6ng gia tri tai san tra len dugc ghi trong bao cao tm chinh gan nhat ciia Tong
cong ty, tru hgp d6ng, giao dich thugc th§m quyen quyet dinh ciia Dai hoi dong c6 dong
theo quy dinh tai diem d khoan 2 Di6u 138, khoan 3 Dieu 167 Luat Doanh nghiep;
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m. B4u, miln nhiem, bai nhiem Chii tich Hoi d6ng quan tri; ̂ bd nhifm, bai nhiem,
khen thuong, ky luat, quyet dinh muc luong va cac che do khac doi voi Tong Giam doc,
Pho T6ng Giam d6c, toan tnrcmg, Tniang Ban chuc nang/ Chanh phong T6ng
cong ty, Giam d6c Chi nhanh, Tnrong van phong dai dien va cac can bo quki ly khac
cua Tong cong ty theo dS nghi cua T6ng Giam d6c; cu ngirai dai dien theo uy quyen
tham gia Hoi d6ng th^ vien/ Hoi d6ng quan tri hoac tham dir Dai hoi dong c6 dong a
cong ty khac, quylt dinh muc thu lao va quyen Igd khac ciia nhung ngudd do;

n. Giam sat, chi dao T6ng Giam ddc va Nguoi di8u hanh khac trong di8u hanh
cong viec kinh doanh hang ngay cua Tong cong ty;

0. Quy8t dinh co cau to chuc, quy che quan ly noi bg cua Tong cong ty, quyet dmh
thanh lap cong ty con, chi nhanh, van phong dai dien va viec gop v6n, mua c6 phan cua
doanh nghiep khac;

p. Duyet chucmg trinh, ngi dung tai lieu phuc vu hop Dai hpi dong c6 dong, trieu
tap hop Dai hoi ddng c6 dong hoac liy y kien di Dai hoi d6ng c6 dong thong qua nghi
quydt;

q. Trinh bao cao tai chinh hing nam da dugc kiem toan len Dai hoi dong c6 dong;

r. Kidn nghi muc c6 tuc dugc tra; quydt dinh thai h^ va thii tuc tra c6 tuc hoac xu
ly 16 phat sinh trong qua trinh kinh doanh;

s. Ki6n nghi viec t6 chuc lai, giM the T6ng cong ty; yeu c4u pha san Tong cong ty;
t. Quyet dinh ban hanh Quy che hoat dong Hoi dong qu^ tri, Quy che qu^ tri noi

bg T6ng cong ty sau khi dugc Dai hgi ddng c6 dong thong qua; quyet dinh ban hanh
Quy ch6 v§ cong bo thong tin ciia Tong cong ty;

u. Bao cao Dai hgi ddng cd ddng viec Hgi ddng quan tri bo nhiem Tdng giam ddc;

V. Quydt dinh cac van de thudc tham quyen cua Dai hdi ddng cd ddng trong trudng
hgp dugc Dai hdi ddng cd ddng uy quyen;

w. Quydn va nghia vu khac theo quy dinh cua Luat Doanh nghiep, Luat Chung
khoan, quy dinh khac ciia phap luat va Dieu le Tdng cdng ty.

3. Nhung vin dd sau day phai dugc Hdi ddng quan tri phe chuin:
a. Th^ lap cac chi nh^ hoac van phong dai dien cua Tdng cdng ty;

b. Thanh lap cac cdng ty con cua Tdng cdng ty;

c. Trong pham vi quy dinh tai kho^ 2 Didu 153 Luat Doanh nghiep va trir trudng
hgp quy dinh tai khoan 2 Didu 138 va khoan 3 Didu 167 Luat Doanh nghiep phM do Dai
hdi ddng cd ddng phe chuin, Hdi ddng quan tri quydt dinh viec thuc hien, sua ddi va
hiiy bd cac hgp ddng cua Tdng cdng ty;

d. Viec vay ng va viec thuc hien cac khoan the chap, bao dam, bao lanh va bdi
thudng ciia Tdng cdng ty;

e. Cac khoan dau tu khdng thudc hoac vugt ke hoach kinh doanh va ngan sach
hang nam;

f. Viec mua hoac ban cd phin, phin vdn gop tai cac cdng ty khac dugc th^ lap
d Viet Nam hay nude ngom;

g. Viec dinh gia tm san gop vao Tdng cdng ty khdng phai bing tidn trong dgt phat
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hanh c6 phieu hoac trai phieu ciia Tong cong ty, bao gom v^g, quyen su dung dat,
quyen so huu tri tue, cong nghe va hi quyet cong nghe;

h. Viec mua lai hoac thu h6i khong qua 10% tdng so c6 phin ciia timg loai da dugc
chao ban trong mudi hai (12) thang;

i. Quyet dinh gia mua lai hoac thu hoi c6 phan cua Tong cong ty;

j. Cac vin d8 kinh doanh hoac giao dich ma Hoi d6ng quan tri quyet dinh can phai
CO sir chap thuan trong pham vi quyen han va trach nhiem cua minh.

4. Hoi dong quan tri phai bao cao Dai hoi dong c6 dong ket qua hoat dong ciia Hoi
dong quan tri theo quy dinh tai Dieu 280 Nghi dinh so 155/2020/ND-CP ngay 31 thang
12 nam 2020 cua Chinh phu quy dinh chi tiet thi hknh mot so dieu cua Luat Chung
khoan.

Dieu 28. Thu lao, thudug va loi ich khac cua thanh vien Hoi dong quan tri

1. Tong cong ty c6 quyen tra thu lao, thuong cho thanh vien Hoi dong qu^ tri theo
ket qua va hieu qua kinh doanh.

2. Th^ vien Hoi ddng quan tri dugc hudng thu lao cong viec va thudng. Thu lao
cong viec dugc tinh theo so ngay cong can thiet hoan thanh nhiem vu cua thanh vien
Hoi ddng quan tri va muc thu lao mdi ngay. Hoi dong quan tri du tinh muc thu lao cho
tung th^ vien theo nguyen tic nhit tri. T6ng muc thu lao va thudng cua Hoi dong
quan tri do Dai hoi dong c6 dong quyet dinh tai cugc hop thudng nien.

3. Thu lao cua tung thanh vien Hoi dong quan tri dugc tinh vao chi phi kinh doanh
ciia T6ng cong ty theo quy dinh ciia phap luat ve thue thu nhap doanh nghiep, dugc the
hien thanh muc rieng trong bao cao tki chinh hang nam ciia Tong cong ty va phai bao
cao Dai hoi dong c6 dong tai cuoc hgp thudng nien.

4. Thanh vien Hoi ddng quan tri n^ giu chiic vu dieu hanh hoac thanh vien Hoi
ddng quan tri 1^ viec tai cac tidu ban ciia Hoi ddng qu^ tri hoac thuc hien nhung cdng
viec khac ngoai ph^ vi nhiem vu thdng thudng ciia mot thanh vien Hdi ddng qu^ tri,
c6 the dugc tra them thii lao dudi d^g mot khoan tien cdng trgn gdi theo tung Ian,
luong, hoa hdng, phm tram Igi nhu^ hoac dudi hinh thiic khac theo quyet dinh ciia Dai
hdi ddng cd ddng.

5. Thanh vien Hdi ddng quan tri c6 quyen dugc thanh toan tit ca cac chi phi di lai,
an, d va cac kho^ chi phi hgp ly khac ma hg da phai chi tra khi thuc hien trach nhiem
thanh vien Hdi ddng quan tri ciia minh, bao gdm ca cac chi phi phat sinh trong viec tdi
tham du cac cugc hgp Dai hdi ddng cd ddng, Hdi ddng quan tri hoac cac tieu ban ciia
Hdi ddng quan tri.

6. Thanh vien Hdi ddng quan tri c6 the dugc Tdng cdng ty mua bao hiem trach
nhiem sau khi cd sir chap thuan ciia Dai hdi ddng cd ddng. Bao hiem nay khdng bao
gdm bao hiem cho nhung trach nhiem ciia thanh vien Hdi ddng quan tri lien quan den
viec vi pham phap luat va Dieu le Tdng cdng ty.

Dieu 29. Chu tich Hoi dong quan trj

1. Chii tich Hdi ddng quan tri do Hdi ddng qu^ tri bau, mien nhiem, bai nhiem
trong sd cac thanh vien Hdi ddng quan tri.

2. Chii tich Hdi ddng quan tri khdng dugc kiem Tdng Giam ddc.
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3. ChiJ tich Hoi dong quan tri c6 quyen va nghia vu sau day:

a. Lap chirorng trinh, ke hoach boat dong ciia Hoi dong quan tri;

b. Chu4n bi chuong trinh, noi dung, tai lieu phuc vu cuoc hop; trieu tap, chii tri va
lam chu toa cuoc hop Hoi dong quan tri;

c. T6 chuc viec thong qua nghi quyet, quyet dinh ciia Hoi dong quan tri;

d. Giam sat qua trinh t6 chuc thirc hien cac nghi quyet, quyet dinh cua Hoi dong
quan tri;

e. Chu toa cuoc hop Dai hoi dong c6 dong;

f. Quy€n va nghia vu khac theo quy dinh ciia phap luat va Dieu le Tong cong ty.

4. Tniong hop Chu tich Hoi d6ng qu^ tri c6 don tir chuc hoac bi mien nhiem, bai
nhiem. Hoi d6ng quan tri phai biu nguai thay the trong thai hm muai (10) ngay k§ tu
ngay nhan don tu chuc hoac hi mien nhiem, bai nhiem.

5. Trudng hop Chu tich Hoi dong quan tri vang mat hoac khong the thuc hien dugc
nhiem vu ciia minh thi phai liy quyen b^g van ban cho mot thanh vien khac thuc hi?n
cac quySn va nghia vu cua Chu tich Hoi d6ng qu^ tri theo nguyen tac quy dinh tai Dieu
le long cong ty. Truong hop khong c6 nguoi dugc uy quyen hoac Chii tich Hoi dong
quan tri ch8t, mit tich, hi t^ giam, dang chap hanh hinh phat tii, dang chap hai^ bien
phap xu ly hanh chinh tai ca so cai nghien bit bugc, ca so giao due bat bugc, tron khoi
noi cu tni, bi ban ch8 hoac mit nang lure hanh vi dan sir, c6 kho khan trong nhm thuc,
lam chii hanh vi, hi Toa an cam dam nhiem chiic vu, cam hanh nghe hoac 1^ cong viec
nhit dinh thi cac thanh vien con lai hau mot ngudi trong so cac thanh vien giu chuc Chii
tich Hoi d6ng quan tri theo nguyen tac da so thanh vien con lai tan thanh cho den khi c6
quyet dinh mod ciia Hoi dong quan tri.

Diiu 30. Cuoc hop cua Hoi dong quan tri

1. Chii tich Hoi dong qu^ tri se dugc bau trong cuoc hgp dau tien ciia Hoi dong
qnan tri trong thod h^ bay (07) ngay 1^ viec k8 tu ngay ket thiic bau cii Hoi dong quan
tri do. Cuoc hgp nay do th^ vien c6 so phieu bau cao nhat hoac ty le phieu bau cao
nhit trieu tap va chii tri. Truong hgp c6 nhieu ban mot (01) thanh vien c6 so phieu bau
cao nhit hoac ty le phieu bau cao nhat va ngang nhau thi cac thanh vien bau theo nguyen
tic da s6 di chgn mot (01) nguod trong so hg trieu tap hgp Hoi dong quan tri.

2. Hoi dong qu^ tri phai hgp it nhat moi quy mot (01) Ian va c6 the hgp bat
thuong.

3. Chii tich Hoi ding quan tri trieu tap hgp Hoi dong quan tri khi xet thay can thiet
hoac khi c6 di nghi ciia:

a. Ban kiim soat hoac thanh vien doc lap Hoi dong quan tri;

b.T6ng Giam doc hoac it nhat 05 Nguod quan ly khac;

c. It nhat hai (02) thanh vien Hoi dong quan tri.

4. Di nghi quy dinh tai khoan 3 Diiu nay phm dugc lap th^ van ban, trong do
neu ro muc dich, vin di cin thao lu^ va quyet dinh thugc tham quyen ciia Hgi dong
quan tri.
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5. Chu tich Hoi dong quan tri phai trieu tap hop Hoi dong quan tri trong thdi han
bay (07) ngay viec, kk. tu ngay nh^ dugc d8 nghi quy dinh tai kho^ 3 Di8u nay.
Tniong hop khong trieu tap hop theo d8 nghi thi Chu tich Hoi d6ng quan tri phai chju
trach nhiem ve nhiing thiet hai xay ra doi voi Tong cong ty; nguoi de nghi c6 quy en
trieu tap hop Hoi dong quan tri.

6. Cuoc hop Hoi d6ng quan tri dugc ti8n h^ tai tru sa chinh cua long cong ty
hoac tai dia dilm khac theo thdng nhat ciia Hoi ddng qu^ tri.

7. Chii tich Hoi ddng qu^ tri hoac ngudi trieu tap hop Hoi ddng qum tri phai gui
thdng bao mod hop cham nhat ba (03) ngay viec tnioc ngay hop. Thdng bao hpp
Hoi ddng quan tri phai xac dinh cu the thdd gian, dia diem hop, chuomg Ixmh, cac van
dd thao luan va quydt dinh, kem theo tai lieu su dimg tai cuoc hop va phidu bidu quyet
ciia thanh vien.

Thdng bao mdi hop Hoi ddng quan tri c6 thd gui hkng giiy mod, dien thoai, fax,
phuong tien dien tu hoac phuong thuc khac va bao dam ddn dugc dia chi lien lac ciia
tung th^ vien Hdi ddng qu^ tri, cac Kidm soat vien dugc dang ky tai Tdng cdng ty.

8. Chu tich Hdi ddng quan tri hoac ngudd trieu tap gui thdng bao mod hop va cac
tai lieu kem theo ddn cac Kidm soat vien nhu ddi vdd cac thanh vidn Hdi ddng qu^ tri.

Kidm soat vidn c6 quydn du cac cudc hop Hdi ddng qu^ tri; c6 quydn thao luan
nhung khdng dugc bidu quydt.

9. Cudc hop cua Hdi ddng quan tri dugc tidn h^ khi c6 tir ba phdn tu (3/4) tdng
sd thanh vidn trd Idn du hop. Trudng hgp cudc hop dugc trieu tap theo quy dmh tai
khoan nay khdng du sd thanh vien du hgp theo quy dinh thi dugc trieu tap ikn thu hai
trong thdi h^ bay (07) ngay kd tu ngay du dinh hop lin thu nhat. Trudng hgp nay, cudc
hgp dugc tidn hanh ndu c6 hooi mot nua (1/2) sd thanh vien Hdi ddng quan tri du hgp.

10. Thanh vidn Hdi ddng quan tri dugc coi la tham du va bidu quydt tai cudc hgp
trong trudng hgp sau day:

a. Tham du va bidu quydt true tidp tai cudc hgp;

b. Uy quydn cho ngudi khac ddn du hgp va bidu quydt theo quy dmh tai khoan 11
Didu nay;

c. Tham du va bidu quydt thdng qua hdi nghi true tuydn, bd phidu dien tu hoac
hinh thuc dien tu khac;

d. Gui phidu bieu quydt ddn cudc hgp thdng qua thu, fax, thu dien tu.

11. Trudng hgp gui phidu bidu quydt ddn cudc hgp thdng qua thu, phidu bidu quydt
phai dimg trong phong hi dan kin va phai dugc chuydn ddn Chu tich Hdi ddng qu^ tri
cham nhat la mot (01) gid trudc khi khai mac. Phidu bieu quydt chi dugc md trudc su
chung kidn cua tit ca nhung ngudi du hgp.

12. Thanh vidn phai tham du dky du cac cudc hgp Hdi ddng quan tri. Thanh vien
dugc uy quydn cho ngudi khac du hgp va bidu quydt ndu dugc da sd thanh vien Hdi
ddng quan tri chap thuan.

13. Nghi quydt, quydt dinh cua Hdi ddng quan tri dugc thdng qua ndu dugc da sd
thanh vidn du hgp tan thanh trdn phidu bidu quydt; trudng hgp sd phidu ngang nhau thi
quydt dinh cudi cimg thudc vd phia c6 y kidn cua Chu tich Hdi ddng quan tri.
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14. Nghi quyet theo hinh thuc lay y kien bang van ban dugc thong qua tren co so
y kiln tan thanh ciia da so thanh vien Hoi dong quan tri c6 quyen bieu quyet; truong
hop so phieu ngang nhau thl quyet dinh cuoi cung thuoc ve phia c6 y kien ciia Chii tich
Hoi d6ng quan tri. Nghi quyet nay c6 hieu lire va gia tri nhu nghi quyet dugc thong qua
tai cugc hgp.

Dieu 31. Cac Tieu ban thuoc Hoi dong quan tri

1. Hoi dong quan tri c6 the thanh lap Tieu ban true thuge de phu traeh ve ehinh
saeh phat triln, nhm su, luong thuong, kiem toan ngi bg, qu^ ly rui ro va eae Tieu ban
khae. So lugng thanh vien eiia Tieu ban do Hoi dong qukn tri quyet dinh eo toi thieu la
ba (03) nguai bao gom thanh vien eua Hoi dong qu^ tri va thanh vien ben ngom. Cae
thanh vien doe lap Hoi dong quan tri/ thanh vien Hoi dong qu^ tri khong dieu hanh nen
ehilm da s6 trong Tieu ban va mot trong so eae thanh vien nay duge bo nhiem 1^
Truong Tilu ban theo quyet dinh eiia Hoi dong quan tri. Hoat dong eua Tieu ban phai
tu^ thii theo quy dinh eua Hoi dong quan tri. Nghi quyet eua Tieu ban ehi eo hieu lire
khi eo da so thanh vien tham du va bieu quyet thong qua tai euge hgp eua Tieu ban.

2. Viee thue thi quyet dinh eua Hoi dong qu^ tri, hoae eiia tieu ban true thuge
Hoi ddng qu^ tri phai phu hgp voi eae quy dinh phap luat hien hanh va quy dinh tai
Dieu le, Quy ehe quan tri ngi bg Tong eong ty.

Hieu 32. Ngucri phu trach quan tri Tong eong ty va Thu" ky Tong eong ty

1. Hoi d6ng quan tri phki bo nhiem it nhat mot (01) Ngubi phu traeh quan tri Tong
eong ty dl ho trg eong tae qu^ tri Tong eong ty. Nguai phu traeh qu^ tri Tong eong
ty eo the kiem nhiem 1^ Thu ky Tong eong ty theo quy dinh tai kho^ 5 Dieu 156 Luat
Doanh nghiep.

2. Nguai phu traeh qum tri T6ng eong ty khong duge dong thai 1^ viee eho to
ehue kilm toan duge ehap thu^ dang thue hien kiem toan eae bao eao tai ehinh eua
T6ng eong ty.

3. Nguai phu traeh qu^ tri T6ng eong ty eo eae quyen va nghia vu sau:

a. Tu wan Hgi ding qu^ tri trong viee to ehue hgp Dai hoi dong eo dong theo quy
dinh va eae eong viee lien quan giua Tong eong ty va eo dong;

b. Chuin bi eae euge hgp Hgi dong quan tri, Ban kiem soat va Dai hgi dong eo
dong theo yen eau eua Hoi dong qum tri hoae Ban kiem soat;

e. Tu v^ ve thii tue eua eae euge hgp;

d. Tham du eae euge hgp;

e. Tu vin thii tue lap eae nghi quylt eiia Hgi dong qu^ tri phu hgp voi quy dinh
eiia phap luat;

f. Cung eip eae thong tin tai ehinh, ban sao bien ban hgp Hgi dong qu^ tri va eae
thong tin khae eho thanh vien eiia Hgi ddng quhi tri va Kiem soat vien;

g. Giam sat va bao eao Hgi dong quan tri ve boat dong eong bo thong tin eiia Tong
eong ty;

h. La dau moi lien lae voi eae ben eo quyen Igi lien quan;

i. Bao mat thong tin theo eae quy dinh eiia phap luat va Dieu le Tong eong ty;
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k. Cac quy8n va nghia vu khac theo quy dinh ciia phap luat va Dieu le Tong cong
ty-

4. Khi xet thiy cin thilt. Hoi d6ng quan tri quyet dinh bd nhiem Thu ky T6ng
cong ty d§ h6 trg Hoi ddng quan tri va Chu tich Hoi ddng quan tri thirc hien cac nghia
vu thuoc thim quyen theo quy dinh cua phap luat va Dieu le Tong cong ty. Quyen va
nghia vu cua Thu ky T6ng cong ty dugc quy dinh tai khoan 5 Dieu 156 Luat Doanh
nghiep.

Vm.TONG GIAM DOC VA NGlTdl DIEU HANH KHAC

Dieu 33. To chuc bo may quan ly

He thdng qu^ ly cua Tong cong ty phai dam bao bo may qu^ ly chiu trach nhiem
truac Hoi dong quan tri va chiu su giam sat, chi dao ciia Hoi dong quan tri trong cong
viec kinh doanh hang ngay cua T6ng cong ty. T6ng cong ty c6 mot (01) Tong Giam doc,
cac Pho T6ng Giam d6c va mot (01) Ke toan tniong va cac chuc danh quan ly khac do
Hoi dOng quan tri b6 nhiem. Viec bo nhiem mien nhiem, bai nhiem cac chuc danh neu
tren phai dugc thong qua b^g nghi quyet Hoi dong quan tri.

Dieu 34. Ngucri dieu hanh Tong cong ty

1. Theo d8 nghi ciia T6ng Giam doc va dugc su chap thuan ciia Hoi dong quan tri,
T6ng cong ty dugc tuySn dimg Nguoi dilu hanh khac voi so lu^g va tieu chu^ phii
hgp voi CO cau va quy che quan ly ciia Tong cong ty do Hoi dong quan tri quy dmh.
Nguoi di8u h^ phai c6 trach nhiem d§ h6 trg T6ng cong ty dat dugc cac muc tieu dl
ra trong ho at dong va to chiic.

2. T6ng Giam d6c dugc tra luong va thuong. Ti§n luong va thuong ciia Tong Giam
d6c do Hoi dong quan tri quyet dinh.

3. TiSn luong ciia Nguoi di8u h^ T6ng cong ty dugc tinh vao chi phi kinh doanh
ciia T6ng cong ty theo quy dinh ciia phap luat ve thue thu nhap doanh nghiep, dugc the
hien thanh muc rieng trong bao cao tai chinh hang n^ ciia Tong cong ty va phai bao
cao Dai hoi dong c6 dong tai cuoc hgp thuong nien.

Dieu 35. Bo nhiem, mien nhiem, nhiem vu va quyen han cua Tong Giam doc

1. Hoi d6ng qu^ tri b6 nhiem mot (01) th^ vien Hoi dong quan tri hoac mot
(01) nguoi khac 1^ Tong Giam doc.

2. T6ng Gi^ doc la Nguoi dieu hanh cong viec kinh doanh hang ngay ciia Tong
cong ty; chiu su giam sat ciia Hoi ddng quan tri; chiu trach nhiem truoc Hoi dong qu^
tri va truoc phap luat v§ viec thuc hien quyen, nghia vu dugc giao.

3. Nhiem ky ciia T6ng Giam d6c la nam (05) nam va c6 thi dugc bo nhiem lai voi
s6 nhiem ky khong h^ chi Viec b6 nhiem c6 thi hi hieu luc can cii yao cac quy dinh
tai hgp d6ng lao dong. T6ng Giam d6c phai dap ling cac tieu chu^, diSu kien theo quy
dinh ciia phap luat, Dieu le va cac quy dinh ngi bg ve quan ly can bg ciia Tong cong ty.

4. Tong Giam doc c6 cac quyen va nghia vu sau:

a. Quyl dinh cac v4n d6 lien quan den cong viec kinh doanh hang ngay ciia Tong
cong ty ma khong thuoc tham quyen ciia Hoi dong quan tn;

b. T6 chuc thuc hien cac nghi quyet, quyet dinh ciia Hoi dong quan tri;

c. To chiic thuc hien k8 hoach kinh doanh va phuong an diu tu ciia Tong cong ty;
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d. Ki6n nghi phuang an ca can to chuc, quy che quan ly noi bo ciia Tong cong ty;

e. Bo nhiem, mien nhiem, bai nhiem cac chuc danh quan ly trong Tong cong ty,
trir cac chuc danh thuoc tham quyen cua Hoi dong qu^ tri;

f. QuySt dinh ti^n luoug va lod ich khac doi vod nguod lao dong trong T6ng cong
ty, k4 ca Ngudd quan ly thuoc tham quyen bo nhiem cua Tong Giam doc;

g. Tuyen dung lao dong;

h. Kidn nghi phuang an tra c6 tuc hoac xu ly 16 trong kinh doanh;

i. Chi dinh va bai nhiem nhtrng nguod dugc Tong cong ty liy nhiem la luat su cua
Tong cong ty;

j. Quy6n va nghia vu khac theo quy dinh cua phap luat, Dieu le Tong cong ty va
nghi quyet, quyet dinh cua Hoi dong qu^ tri.

5. Hoi dong qum tri c6 the mien nhiem Tong Giam doc khi da so thanh vien Hoi
ddng qu^ tri c6 quyen bieu quyet du hop tan thanh va bo nhiem Tong Giam doc mod
thay the.

IX. BANKIEMSOAT

Dilu 36. tTng cu, de cu Kiem soat vien

1. Viec ung cu, d6 cu Ki6m soat vien dugc thuc hien theo each thuc tuong tu quy
dinh tai khoan 1, kho^ 2 Dieu 25 Dieu le nay.

2. Truong hgp so lugng cac ung cu vien Ban kiem soat thong qua de cu va ung cu
khong du s6 lugng cin thiet, theo quy dinh tai khoan 5 Dieu 115 Luat Doanh nghiep.
Ban ki6m soat duong nhiem gioi thieu them ung cu vien hoac to chuc de cu theo ca che
dugc quy dinh tai Quy che quan tri ngi bg Tong cong ty. Viec Ban kiem soat duong
nhiem gioi thieu them ung cu vien Ban kilm soat phai dugc cong b6 ro r^g truac khi
Dai hoi d6ng c6 dong bi6u quySt hau Ki6m soat vien theo quy dinh cua phap luat.

Di6u 37. Thanh phSn va nhiem ky cua Kiem soat vien

1. S6 lugng Ki6m soat vien cua Tong cong ty la ba (03) nguod.

2. Nhiem ky cua Ki§m soat vien la (05) nam va c6 the dugc bku lai vai s6 nhiem
ky khong h^ ch6. Truong hgp Ki6m soat vien c6 cung thod di6m ket thuc nhiem ky ma
Kilm soat vien nhiem ky mod chua dugc ban thi Kiem soat vien da bet nhiem ky van
tilp tuc thuc hien quyin va nghia vu cho din khi Kilm soat vien nhiem ky mod dugc
bau va nh^ nhiem vu.

3. Kilm soat vien phai dap ung cac tieu chuan va dieu kien theo quy dmh tai khoan
1 Dilu 169 Luat doanh nghiep, Dilu le T6ng cong ty va khong thuoc cac truong hgp
sau:

a. L^ viec trong bg phan ke toan, tai chinh cua Tong cong ty;

b. La thanh vien hay nhan vien cua cong ty kiem toan doc lap thuc hien kiem toan
cac bao cao tai chinh cua T6ng cong ty trong ba (03) nam lien truoc do.

4. Kilm soat vien bi mien nhiem trong cac truong hgp sau:

a. Khong con dii tieu chuan va dieu kien lam Kiem soat vien theo quy dinh tai
kho^ 3 Dieu nay;
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b. Co doTQ tir chuc va dugc chap thuan;

c. Cac tnidng hop khac theo quy dinh cua phap luat va Dieu le nay.

5. Kiem soat vien bai nhiem trong cac tnrong hop sau:

a. KJhong hoan thanh nhiem vu, cong viec dugc ph^ cong;

b. Khong thuc hien quyen va nghia vu cua minh trong sau (06) thang lien tuc, tru
truoug hgp bat kha khang;

c. Vi ph^ nhd^u l4n, vi pham nghiem trong nhieu Ian nghla vu ciia Kiem soat vien
theo quy dinh cua Luat Doanh nghiep va Dieu le Tong cong ty;

d. Truoug hgp khac theo nghi quyet Dai hoi dong c6 dong.

Dieu 38. Quyen va nghla vu cua Ban Idem scat

Ban kiem soat c6 cac quyen va nghla vu theo quy dinh tai Dieu 170 Luat Doanh
nghiep va cac quyen, nghla vu sau:

1. D€ xuit, kiln nghi Dai hoi dong c6 dong phe duyet danh sach to chuc kiem toan
dugc chap thu^ thuc hien kiem toan Bao cao tai chinh ciia Long cong ty; quyet dinh to
chuc kiem toan dugc chap thu^ thuc hien kiem tra hoat dong ciia Tong cong ty, bai
mien kiem toan vien dugc chap thuan khi xet thay can thiet.

2. Chiu trach nhiem truoc c6 dong ve hoat dong giam sat ciia minh;

3. Giam sat tinh hinh tai chinh ciia Tong cong ty, viec tuan thii phap luat trong hoat
dong ciia thanh vien Hoi dong quan tri, Tong Giam doc, Nguoi quan ly khac.

4. Dam bao phoi hgp boat dong voi Hoi dong quan tri, T6ng Giam doc va c6 dong.

5. Truoug hgp phat hien hanh vi vi ph^ phap luat hoac vi ph^ Dieu le Tong
cong ty ciia thanh vien Hoi dong quan tri, Tong Giam doc va Ngudi dieu hanh khac.
Ban kiem soat phai thong bao bang v^ ban vod Hoi dong qu^ tri trong vong bon muod
tam (48) gid, yeu cau ngudi c6 hanh vi vi pham cham diit vi pham va c6 giai phap khac
phuc hau qua;

6. Xay dimg Quy che hoat dong ciia Ban kiem soat va trinh Dai hoi dong c6 dong
thong qua.

7. Bao cao tai Dai hoi dong c6 dong theo quy dinh tai Luat Doanh nghiep, Luat
Chiiug khoan va Dieu 290 Nghi dinh so 155/2020/ND-CP ngay 31/12/2020 ciia Chinh
phii quy dinh chi tiet thi hanh mot so dieu ciia Luat Chiiug khoan va cac quy dinh khac
ciia phap luat lien quan.

8. Co quyen tiep c^ ho sa, tai lieu ciia Tong cong ty luu giu tai tru sd chinh, chi
nhanh va dia diem khac; c6 quyen den dia diem lam viec ciia Ngudi qu^ ly va nh^
vien ciia Tong cong ty trong gid 1^ viec.

9. Co quyen yeu cau Hoi dong quan tri, thanh vien Hoi dong quan tri, Tong Giam
doc va Ngudi quan ly khac cung cap day dii, chinh xac, kip thdi thong tin, tai lieu ve
cong tac quan ly, dieu hanh va hoat dong kinh doanh ciia Tong cong ty.

10. Cac quyen va nghia vu khac theo quy dinh ciia phap luat va Dieu le nay.

Dieu 39. Tien luoug, thu lao, thuoug va loi fob khac cua Kiem scat vien

Tien luong, thu lao, thudng va Igi ich khac ciia Kiem soat vien dugc thuc hien theo
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quy dinh sau day:

1. Kilm soat vien dugc tra ti6n luang, thu lao, thuang va lod ich khac theo quyet
dinh ciia Dai hoi d6ng c6 dong. Dai hoi d6ng c6 dong quyet dinh long muc tien luong,
thu lao, thuong, Igi ich khac va ngan sach hoat dong hang nam ciia Ban kiem soat.

2. Ki§m soat vien dugc thanh toan chi phi m, d, di lai, chi phi su dung djch vu tu
vin doc lap vdi muc hgp ly. T6ng muc thu lao va chi phi nay khong wgt qua t6ng ngan
sach hoat dong hing n^ cua Ban ki8m soat da dugc Dai hoi dong c6 dong chap thuan,
trir trudng hgp Dai hoi dong c6 dong c6 quyet dinh khac.

3. Tihn luong va chi phi hoat dong cua Ban kilm soat dugc tinh vao chi phi kinh
doanh ciia T6ng cong ty theo quy dinh ciia phap luat ve thue thu nhap doanh nghiep,
quy dinh khac ciia phap luat c6 lien quan va phai dugc lap thanh muc rieng trong bao
cao tai chinh hang nam ciia Tong cong ty.

Dieu 40. Truong Ban Idem scat

1. Trudng Ban kilm soat do Ban kiem soat ban trong so cac Kiem soat vien; viec
bku, miin nhiem, bai nhiem theo nguyen tic da so. Ban kiem soat phai c6 hon mot niia
(1/2) so Kiem soat vien thudng tni d Viet Nam. Trudng Ban kiem soat phai c6 b^g tot
nghiep dai hoc trd len thuoc mot trong cac chuyen ng^ kinh te, tai chinh, ke toan,
kiim toan, luat, qu^ tri kinh doanh hoac chuyen nganh c6 lien quan den hoat dong kinh
doanh ciia Tong cong ty.

2. Quy6n va nghia vu ciia Trudng Ban kiem soat:

a. Trieu tap cuoc hop Ban kiem soat;

b. Yen cku Hoi d6ng quki tri, Tdng Giam d6c va Ngudi dihu h^ khac cung cip
cac thong tin lien quan de bao cao Ban kiem soat;

c. Lap va ky bao cao ciia Ban kiSm soat sau khi da tham khao y kien ciia Hoi dong
quan tri de trinh Dai hoi dong c6 dong.

Dieu 41. Cuoc hop cua Ban Idem soat

1. Ban kilm soat phai hop it nhit hai (02) lin trong mot nam, s6 lugng th^ vien
tham du hop it nhit la hai ph4n ba (2/3) s6 KiSm soat vien. Bien b^ hop Ban ki8m soat
dugc lap chi ti§t va ro r^g. Ngudi ghi bien hkn va cac Kiem soat vien tham du hop phai
ky ten vao bien ban cuoc hop. Cac bien ban hop ciia Ban kikm soat phai dugc luu giu
nhim xac dinh trach nhiem ciia timg Ki§m soat vien.

2. Ban kikm soat c6 quyen yen can thanh vien Hoi dong quan tri, Tdng^ Giam doc
va dai dien td chuc kidm toan dugc chip thu^ tham du va tra Idi cac vin dd cin dugc
1^ ro.

X. TRACH PHHEM CUA THANH VIEN Hpl DONG QUAN TRI, KIEM
SCAT VIEN, TONG GIAM DOC VA NGUOI DIEU HANH KHAC

Dieu 42. Trach nhiem can trong

Th^ vien Hoi ddng quan tri, Kiem soat vien, Tdng Giam ddc va Ngudi didu hanh
khac CO trach nhiem thuc hien cac nhiem vu ciia minh, ke ca nhung nhiern vu vdi tu
each th^ vien cac tidu ban ciia Hoi ddng quan tri, mot each trung thuc, cin trong vi
Igi ich ciia Tdng cdng ty.
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Dilu 43. Trach nhiem trung thtrc va tranh cac xung dot ve quyen loi

1. Thanh vien Hoi ddng quan tri, KiSm scat vien, T6ng Giam d6c va Nguai qu^
ly khac phai cong khai cac lod ich c6 lien quaa theo quy dmh cua Luat doanh nghiep va
cac van ban phap luat lien quan.

2. Thanh vien Hoi ddng qu^ tri, Ki8m soat vien, Tong Giam d6c, Nguai qu^ ly
khac va nhung ngudi c6 lien quan cua cac doi tuoug nay chi dugc su dung nhung thong
tin CO dugc nhd chuc vu cua minh de phuc vu Igi ich ciia Tong cong ty.

3. Thanh vien Hoi dong quan tri, Kiem soat vien, Tong Giam doc ya Ngudi quhi
ly khac c6 nghia vu thong bao cho Hoi dong quan tri. Ban Kiem soat ve cac giuo dich
giira Tdng cong ty, cong ty con, cong ty khac do Tong cong ty nim quySn ki8m soat
tren 50% trd len v6n di6u le vdi chinh ddi tugng dd hoac vdi nhung ngudi c6 lien quan
cua ddi tugng dd theo quy dinh ciia phap luat. Doi vdi cac giao dich neu tren do Dai hoi
ddng cd ddng hoac Hdi ddng quan tri chap thuan, Tdng cdng ty phai thuc hien cdng bd
thdng tin v8 cac nghi quydt nay theo quy dinh cua phap luat chung khoan ve cdng bd
thdng tin.

4. Thanh vien Hdi ddng quan tri khdng dugc bieu quydt ddi vdi giao dich mang lai
Igi ich cho thmih vien dd hoac ngudi cd lien quan cua thhih vien dd theo quy dinh cua
Luat Doanh nghiep va Dieu le Tdng cdng ty.

5. Thhih vien Hdi ddng quhi tri, Kidm soat vien, Tdng Giam ddc, Ngudi qurni ly
khac va nhung ngudi cd lien quan cua cac ddi tugng nay khdng dugc su dung hoac tiet
Id cho ngudi khac cac thdng tin ndi bd dd thuc hien cac giao dich cd lien quan.

6. Giao dich giua Tdng cdng ty vdi mot hoac nhieu th^ vien Hdi ddng qu^ tri,
Kjdm soat vien, Tdng Giam ddc, Ngudi didu hanh khac va cac ca nhan, td chuc cd lien
quan ddn cac ddi tugng nay khdng bi vd hieu trong cac trudng hgp sau day:

a. Ddi vdi giao dich cd gia tri nhd ban 35% tdng gia tri tai san dugc ghi trong bao
cao tai chinh gki nhit, nhung ndi dung quan trgng cua hgp ddng hoac giao dich cimg
nhu cac mdi quan he va Igi ich cua th^ vien Hdi ddng quan tri, Kiem soat vien, Tdng
Giam ddc, Ngudi didu h^ khac da dugc bao cao Hdi ddng quan tri va dugc Hdi ddng
qnan tri thdng qua bing da sd phidu tan thanh cua nhung thanh vien Hdi ddng quan tri
khdng c6 Igi ich hen quan;

b. Ddi vdi giao dich c6 gia tri bing hoac Idn hon 35% hoac giao dich d^ den gia
tri giao dich phat sinh trong vdng 12 thang kd tir ngay thuc hien giao dich diu tien c6
gia tri tu 35% trd len tdng gia tri tai s^ dugc ghi trong bao cao tai chinh gin nhit, nhung
ndi dung quan trgng cua giao dich nay cung nhu mdi quan he va Igi ich cua thanh vien
Hdi ddng quan tri, Kiem soat vien, Tdng Gi^ ddc, Ngudi dieu hanh khac da dugc cdng
bd cho cac cd ddng va dugc Dai hdi ddng cd ddng thdng qua bang phieu bieu quyet cua
cac cd ddng khdng cd Igi ich lien quan.

Dilu 44. Trach nhiem ve thiet hai va bdi thirdng

1. Th^ vien Hdi ddng quan tri, Kidm soat vien, Tdng Giam ddc va Ngudd diSu
hanh khac vi ph^ nghia vu, trach nhiem trung thuc va cin trgng, khdng ho^ th^
nghra vu cua minh phai chiu trach nhiem ve nhihig thiet hai do hanh vi vi pham cua
minh gay ra.

2. Tdng cdng ty bdi thudng cho nhung ngudi da, dang hoac cd thd trd thanh mot
ben lien quan trong cac vu khidu nai, kien, khdi td (bao gdm cac vu viec dan su, hanh
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chinh va khong phai la cac vu kien do Tong cong ty la nguoi khai kien) neu nguai do
da hoac dang la th^ vien Hoi dong quan tri, Kiem soat vien, Tong Giam doc, Ngudi
dieu hanh khac, nh^ vien hoac dai dien dugc Tong cong ty liy quyen da hoac dang thirc
hien nhiem vu theo liy quyen ciia Tong cong ty, hanh dong trung thirc, can trong vi Igd
ich cua Tong cong ty tren ca sd tuan thii luat phap va khong c6 bang chung xac nhan
rang ngudi do da vi ph^ trach nhiem cua minh.

3. Chi phi boi thudng bao gom chi phi phan quyet, cac khoan tien phat, cac khoan
phai thanh toan phat sinh trong thirc te (ke ca phi thue luat su) khi giai quyet nhung vu
viec nay trong khuon kho luat phap cho phep. Tong cong ty c6 the mua bao hiem cho
nhung ngudi nay de tranh nhung trach nhiem boi thudng neu tren.

XI. QUYEN DIEU TRA SO SACH VA HO SO TONG CONG TY

Dieu 45. Quyen dieu tra so sach va ho so*

1. C6 dong ph6 thong c6 quyen tra cuu so sach va ho sa, cu the nhu sau:

a. C6 dong pho thong c6 quyen xem xet, tra cuu va trich luc thong tin ve ten va dia
chi lien lac trong danh sach c6 dong c6 quyen bieu quyet; yeu cau sua doi thong tin
khong chinh xac cua minh; xem xet, tra cuu, trich luc hoac sao chup Dieu le Tong cong
ty, bien ban hop Dai hoi d6ng c6 dong va nghi quyet Dai hoi dong c6 dong;

b. Co dong hoac nhdm c6 dong quy dinh tai khoan 2 Dieu 12 Dieu le nay c6 quyen
xem xet, tra cuu, trich luc s6 bien ban va nghi quylt, quy6t dinh cua Hoi d6ng quan tri,
bao cao tai chinh giua nam va hang nam, bao cao cua Ban kiem soat, hop dong, giao
dich phai thong qua Hoi d6ng qu^ tri va tai lieu khac, trir tai lieu lien quan den bi mat
thuoug mai, bi mat kinh doanh cua Tong cong ty.

2. Trudng hop dai dien dugc liy quyen cua c6 dong va nhom c6 dong yeu cau tra
cuu s6 sach va h6 sa thl phai kem theo giay uy quyen ciia c6 dong va nhom c6 dong ma
ngudi do dai dien hoac b^ sao cong chung ciia giay uy quyen nay.

3. Thanh vien Hoi dong quan tri, Kiem soat vien, Tong Giam doc va Ngudi dieu
hanh khac c6 quy In tra cuu so d^g ky c6 dong cua Tong cong ty, danh sach c6 dong,
s6 sach va h6 sa khac ciia Tong cong ty vi nhung muc dich lien quan tdi chuc vu ciia
minh vdi dieu kien cac thong tin nay phai dugc bao mat.

4. Tong cong ty phai luu Dieu le nay va nhung ban siia doi bo sung Dieu le, Giay
chiing nhan d^g ky doanh nghiep, cac quy chi, cac tai lieu chiing minh quyen sd huu
tai san, nghi quylt Dai hoi ding cl dong va Hoi ding quan tri, bien ban hgp Dai hoi
dong CO dong va Hgi dong quan tri, cac bao cao ciia Hoi dong quan tri. cac bao cao ciia
Ban kilm soat, bao cao tm chinh nam, si sach ke toan va cac tai lieu khac theo quy dinh
ciia phap luat tai tru sd chinh hoac mot nai khac vdi dieu kien la cac c6 dong va Ca quan
dang ky kinh doanh dugc thong bao ve dia diem luu tru cac tai lieu nay.

5. Dilu le Ting cong ty phai dugc cong bo tren trang thong tin dien tii ciia Tong
cong ty.

xn. CONG NHAN VIEN VA CONG DOAN

Dieu 46. Cong nhan vien va cong doan

1. Ting Gi^ die phai lap ke hoach de Hgi dong quan tri thong qua cac van de
lien quan den viec tuyen dung, cho ngudi lao dong nghi viec, tien luang, bao hiem^ xa
hgi, phiic Igi, khen thudng va ky luat dli vdi ngudi lao dong va Ngudi dilu hanh Ting
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cong ty.

2. T6ng Giam ddc phki lap ke hoach de Hoi dong quan tri thong qua cac van de
lien quan den quan he ciia Tong cong ty vai to chuc Cong do^ theo cac chuan mirc,
thong le va chinh sach quan ly tot nhat, nhung thong le va chinh sach quy dinh tai Dieu
le nay, cac quy chl ciia Tong cong ty va quy dinh phap luat hien hanh.

Xin. PHAN PHOI LOI NHUi^

Dieu 47. Phan phoi loi nhuan

1. Dai hoi dong co dong quyet dinh muc chi tra c6 tuc va hinh thuc chi tra c6 tuc
hang n^ tu Igi nhuan dugc giu lai ciia Tong cong ty.

2. T6ng cong ty khong thanh toan lai cho kho^ tiln tra c6 tiic hay khoan tien chi
tra lien quan tai mot loai c6 phieu.

3. Hoi d6ng quan tri c6 thi kiSn nghi Dai hoi d6ng c6 dong thong qua viec thanh
toan toan bo hoac mot phan c6 tuc bang c6 phieu va Hoi dong qu^ tri la ca quan thuc
thi quyet dinh nay.

4. Trudng hop c6 tuc hay nhung khoan tien khac lien quan tai mot loai c6 phieu
dugc chi tra b4ng tien mp, Tong cong ty phai chi tra bang tien dong Viet Nam. Viec chi
tra CO the thuc hien true tiep hoac thong qua cac ngan h^g tren ca sd cac thong tin chi
tiSt v8 tai kho^ ng^ h^g do c6 dong cung cap. Trudng hgp Tong cong ty da chuyen
khoan theo dung cac thong tin chi tiet ve ngan h^g do c6 dong cung cap ma c6 dong
do khong nhan dugc tien, Tong cong ty khong phai chiu trach nhiem ve khoan tien Tong
cong ty da chuyen cho c6 dong nay. Viec thanh toan c6 tuc ddi vdi cac c6 phieu niem
y6t/d^g ky giao dich tai Sd giao dich chung khoan cd the dugc tien hanh thong qua
cong ty chung khoan hoac Tdng cong ty luu ky va bii trir chung khoan Viet Nam.

5. cu Luat Doanh nghiep, Luat Chung khoan, Hoi dong quan tri thong qua
nghi quyet, quyet dinh xac dinh mot ngay cu the de chdt danh sach cd dong. Can cu theo
ngay do, nhung ngudi dang ky vdi tu each cd ddng hoac ngudi sd huu cac chung khoan
khac dugc quyen nh^ cd tuc b^g tien mp hoac cd phieu, nhan thdng bao hoac tai lieu
khac.

6. Cac v^ de khac lien quan den phan phdi Igi nhuan, trlch lap cac quy (bao gdm
quy diu tu phat trien, cac quy khac) dugc thuc hien theo quy dinh ciia phap luat.

XIV. TAI KHOAN NGAN HANG, NAM TAI CHINH VA CHE DO KE
TOAN

Dieu 48. Tki khoan ngan hang

1. Tdng cdng ty md tai khoan tai cac ngan h^g Viet Nam hoac tai cac chi nhanh
ngan h^g nude ngoai dugc phep hoat ddng tai Viet Nam.

2. Theo sir chap thuan trUdc ciia ca quan cd tham quyen, trong trudng hgp can
thiet, Tdng cdng ty cd the md tai khoan ngan hang d nude ngoai theo cac quy dinh ciia
phap luat.

3. Tdng cdng ty tien hanh tat ca cac khoan thanh toan va giao dich ke toan thdng
qua cac tai khoan tien Viet Nam hoac ngoai te tai cac ngan h^g ma Tdng cdng ty md
tai khoan.
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Dieu 49. Nam tai chmh

Nam tai chinh cua Tong cong ty bat dau tir ngay 01 thang 01 hang ya ket thuc
vao hit ngay thu 31 cua thang 12 cung n^. Nam tai chinh dau tien bat dau tir ngay
T6ng cong ty dugc cap Giay chung nhan dang ky kinh doanh va ket thuc vac ngay 31
thang 12 cung nam.

Dieu 50. Che do ke toan

1. Ch8 do k8 toan Tong cong ty su dung la Che do K6 toan Doanh nghiep Viet Nam
(VAS) hoac chl do k§ toan doanh nghiep theo quy dinh phap luat lien quan.

2. T6ng cong ty lap s6 sach kl toan bSng tilng Viet va liru giu ho so ke toan theo
quy dinh phap luat ve ke toan va phap luat lien quan. Nhung ho sa nay phai chinh xac,
cap nhat, c6 he thdng va phai du dl chung minh va giai trinh cac giao dich cua Tong
cong ty.

3. T6ng cong ty su dung don vi tmn te trong ke toan^ la dong Viet Nam. Truong
hap T6ng cong ty c6 cac nghiep vu kinh t4 phat sinh chu yeu b^g mot loai ngoai te thi
dugc tir chon ngoai te do 1^ dan vi tien te trong ke toan, chiu trach nhiem ve lua chon
do truac phap luat va thong bao cho ca quan quan ly thue true tiep.

XV. BAO CAO TAI CBONH, BAG GAG Tm/dNG NIEN VA TRACK
NHIEM CONG BO THONG TIN

Dieu 51. Bao cao tai chinh nam, ban nien va quy

1. T6ng cong ty phai lap bao cao tai chinh nam va bao cao tai chinh nam phai dugc
kilm toan theo quy dinh ciia phap luat. Tong cong ty cong bo bao cao tai chinh nam da
dugc kikm toan theo quy dinh ciia phap luat wh cong b6 thong tin tren thi truong chung
khoan va nop cho ca quan nha nuac c6 tham quyen.

2. Bao cao tai chinh nam phai bao gom day du cac bao cao, phu luc, thuyet mmh
theo quy dinh phap luat v§ k€ toan doanh nghiep. Bao cao tai chinh nam phai ph^ anh
mot each trung thuc va khach quan tinh hinh hoat dong cua T6ng cong ty.

3. T6ng cong ty phai lap va cong b6 cac bao cao tai chmh ban nien da soat xet va
bao cao tai chinh quy theo quy dinh phap luat ve cong bo thong tin tren thi truong chung
khoan va nop cho co quan nha nuac c6 th^ quyen.

Dieu 52. Bao cao thucmg nien

T6ng cong ty phai lap va cong bo Bao cao thudng nien theo cac quy dinh cua phap
luat ve chung khoan va thi truong chung khoan.

XVI. KIEM TOAN TONG CONG TY

Dieu 53. Kiem toan

1. Dai hoi d6ng c6 dong chi dinh mot cong ty kidm toan doc lap hoac thong qua
danh sach cac cong ty kiem toan doc lap va uy quyen cho Hoi dong quan tri quyet dinh
lira chon mot trong s6 cac don vi nay tien h^ kiem toan bao cao tai chinh ciia Tong
cong ty cho nam tai chinh tiSp theo dua tren nhung di§u kho^ va dieu kien thoa thu^
vdi Hoi dong quan tri.

2. Bao cao kikm toan dugc dinh kem bao cao tai chinh nam ciia Tong cong ty.

3. Ki8m toan vien doc lap thuc hien viec kiem toan bao cao tai chinh ciia Tong
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cong ty dugc tham dir cac cuoc hop Dai hoi dong c6 dong va dugc quyen nhan cac thong
bao va cac thong tin khac lien quan den cuoc hop Dai hoi c6 dong va dugc phat bieu y
kien tai dai hoi ve cac van de c6 lien quan den kiem toan bao cao tai chinh ciia Tong
cong ty.

xvn. DAU CUA TONG CONG TY

Dieu 54. Dau cua Tong cong ty

1. D4u bao gom dau dugc 1^ tai ca so khac dau hoac dau duoi hinh thuc chu ky
so theo quy dinh ciia phap luat ve giao dich dien tu.

2. Hoi dong quan tri quyet dinh loai dau, so lugng, hinh thuc va ngi dung dau ciia
Tong cong ty, chi nhanh, v^ phong dai dien ciia Tong cong ty.

3. Hoi d6ng quan tri, T6ng Giam doc sir dung va qu^ ly con dau theo quy dinh
ciia phap luat hien hanh.

xvm. GIAI THE TONG CONG TY

Dieu 55. Giai the Tong cong ty

1. T6ng cong ty c6 the hi giai the trong nhung truong hgp sau:

a. Theo nghi quyet, quyet dinh ciia Dai hoi dong c6 dong;

b. Bi thu h6i Giiy chiing nhm dang ky doanh nghiep, tru truong hgp Luat Quan ly thue
CO quy dinh khac;

c. Cac truong hgp khac theo quy dinh ciia phap luat.

2. Viec gim th6 Tong cong ty do Dm hoi dong c6 dong quyet dinh. Hoi dong quka tri thuc
hiea Quy8t dinh giM the nay phai thong bao hay xin ch^p thuan ciia ca quan c6 thim quyen
(neu bat bugc) theo quy dinh.

Dieu 56. Thanh ly

1. Sau khi c6 quyet dinh giai the Tong cong ty. Hoi dong quan tri phai thanh lap
Ban thanh ly gom ba (03) thanh vien, trong do hai (02) thanh vien do Dai hoi dong c6
dong chi diiih va mot (01) thrnih vien do Hoi dong qumi tri chi dinh tu mot cong ty kiem
toan doc lap. Ban thanh ly chuan hi cac quy che boat dong ciia minh. Cac thmih vien ciia
Ban thanh ly c6 the dugc lira chgn trong so nhmi vien Tong cong ty hoac chuyen gia
doc lap. Tit ca cac chi phi lien quan din thanh ly dugc T6ng cong ty uu tien thanh toan
truac cac khoan ng khac ciia Tong cong ty.

2. Ban thanh ly c6 trach nhiem bao cao cho Ca quan dmig ky kinh doanh ve ngay
thanh lap va ngay bat dau boat dong. Ke tu thai diem do. Ban thanh ly thay mat Tong
cong ty trong tit ca cac cong viec lien quan den thanh ly Tong cong ty truac Toa an va
cac ca quan hmih chinh.

3. Tien thu dugc tir viec thanh ly dugc thanh toan theo thii tu sau:

a. Cac chi phi thanh ly;

b. Cac khomi ng luang, trg cap thoi viec, bao hiem xa hoi va cac quyen Igi khac
ciia nguoi lao dong theo thoa uac lao dong tap the va hgp dong lao dong da ky ket;

c. Ng thue;

d. Cac khoan ng khac ciia Tong cong ty;
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e. Phin con lai sau khi da thanh toan tit ca cac kho^ ng tir muc (a) den (d) tren
day dugc chia oho cac c6 dong. Cac c6 ph^ im dai dugc ini tien thanh toan tnioc.

xrx. GIAI QUYET TRANH CHAP NQl BQ

Dieu 57. Giai quyet tranh chap noi bo

1. Tnrong hop phat sinh tranh chap, khieu nai lien quan toi hoat dong cua Tong
cong ty quyin va nghla vu ciia cac c6 dong theo quy dinh tai Luat Doanh nghiep, Dieu
le T6ng cong ty, cac quy dinh phap luat khac hoac thoa thuan giua:

a. Co dong voi Tong cong ty;

b. Co dong voi Hoi dong qu^ tri, Ban kiem soat, Tong Giam doc hay Ngudi dieu
hanh khac;

Cac ben lien quan c6 ging giai quyit tranh chip do thong qua thuong lugng va hoa
giai. Tru trudng hop tranh chip lien quan tdi Hoi dong qup tri hoac Chu tich Hgi dong
quan tri, Chu tich Hoi d6ng quan tri chu tri viec giai quyet tranh chap va yen cau timg
ben trinh bay cac thong tin lien quan den tranh chap trong vong mudi (10) ngay lam viec
ke tir ngay tranh chip phat sinh. Tnidng hop tranh chap lien quan tdi Hgi dong quan tri
hoac Chu tich Hgi ddng quan tri, bit cu ben nao cung c6 thS yeu ciu chi dinh mot chuyen
gia dgc lap 1^ trung gian hda giai cho qua trinh giai quyet tranh chap.

2. Trudng hgp khdng dat dugc quyet dinh hoa giai trong vdng sau (06) tuan tu khi
bit diu qua trinh hoa giai hoac niu quyit dinh ciia trung gian hoa giai khong dugc cac
ben chip nh^, bit cu ben nao cung c6 the dua tranh chap do ra Trong tai kinh te hoac
Toa an kinh te.

3. Cac ben tu chiu chi phi c6 lien quan tdi thu tuc thuong lugng va hoa giai. Viec
thanh toan cac chi phi cua Toa an dugc thuc hien theo phan quyet cua Toa an.

XX. BO SUNG VA SlfA DOI DIEU LE

Dieu 58. Bo sung va sira do! Dieu le

1. Viec bo sung, sua doi Dieu le nay phai dugc Dai hoi dong c6 dong xem xet,
quyet dinh.

2. Trudng hgp phap luat c6 quy dinh lien quan den hoat dong cua Tong cong ty
chua dugc di cap trong ban Diiu le nay hoac trudng hgp quy dinh phap luat mdi khac
vdi diiu kho^ trong Dieu le nay thi ap dung nhung quy dinh do de dieu chinh hoat dong
ciia Tong cong ty.

XXI. NGAY HEEU LUC

Diiu 59. Ngay hieu luc

1. Ban diiu le nay g6m 21 chuong 59 diiu dugc Dai hgi ddng c6 ddng Tdng cdng
ty Cd phin Dich vu Ky thuat Dku khi Viet Nam nhdt tri thdng qua ngay thang nam
2021 tai phien hop Dai hgi ddng cd ddng thudng nien 2021 va cimg chap thuan hieu lire
toan v^ ciia Dieu le nay.

2. Didu le dugc lap th^ mudi (10) ban, c6 gia tri nhu nhau va phai dugc luu tru
tai tru sd chinh ciia Tdng cdng ty.

3. Didu le nay la duy nhat va chinh thuc ciia Tdng cdng ty.

4. Cac b^ sao hoac trich luc Didu le Tdng cdng ty c6 gia tri khi cd chu ky ciia Chii
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tich Hoi dong quan tri hoac toi thieu mot ph^ hai (1/2) tong so thanh vien Hoi dong
qum tri.

Ho, ten, chu ky ciia Ngirdi dai dien theo phap luat ciia T6ng cong ty.

Chu" ky cua

Ngiroi dai dlen theo phap luat

Ho va ten Chuc vu

Le Manh Cuong Tong Giam doc
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QUY CHE QUAN TRINOI BO

tONG CONG TY CO PHAN DICH VU KY THUAT dAU HEri VIET NAM

(Ban hanh kern theo Nghi quyk s6__/NQ-DVKT-HDQT ngay _ thdng 4 nam 2021
ciia Hoi dong quan tri Tdng cong ty Cd phdn Dich vu Ky thuat Ddu khi Viet Nam)
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Can cu- phap ly:

- Luat Chimg khoan ngay 26 th^g 11 nam 2019;

- Luat Doanh nghiep ngay 17 thang 6 nam 2020;

- Nghi dinh s6 155/2020/ND-CP ngay 31 thang 12 nam 2020 cua Chlnh phu quy
dinh chi tiet thi hanh mot so dieu ciia Luat Chung khoan;

- Thong tu s6 116/2020/TT-BTC ngay 31 thang 12 nam 2020 cua Bo Tai chlnh
huong dan mot so dieu ve quan tri cong ty ap dung doi voi cong ty dai chiing tai Nghi dmh
s6 155/2020/ND-CP ngay 31 thang 12 nam 2020 ciia Chinh phu quy dinh chi tilt thi hhih
mot so dieu cua Luat Chung khoan;

- Dieu le Long cong ty Co phhi Dich vu Ky thuat Dau khi Viet Nam;

- Nghi quyet Dai hoi dong c6 dong so ... ngay... thang... nam 2021,

Hoi ding quhi tri ban hhih Quy che quan tri noi bo T6ng cong ty C6 phan Dich vu
Ky thuat Dau khi Viet Nam.

Quy che quan tri noi bo Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam
(sau day ggi la "Quy chi") bao gom cac noi dung sau:

CHirONG I: QUY DINH CHUNG

Dilu 1. Muc dich, pham vi va doi tirong ap dung

1. Dhn bao cho hoat dong quan ly, dieu hhih va kilm soat Tong cong ty tuhi thii
theo nhung nguyen tic luat dinh vl quhi tri, bao ve quyen va loi ich hop phap cho c6 dong
va Tong cong ty.

2. Quy dinh cac noi dung vl vai tro, quyen va nghia vu cua Dai hoi dong c6 dong.
Hoi dong quan tri, Tong Giam doc; trinh tu, thii tuc hop Dai hoi dong c6 dong; de cu, img
cu, bau, mien nhiem va bai nhiem thhih vien Hoi dong qu^ tri, Kiem soat vien, Tong
Giam doc va cac hoat dong khac theo quy dinh tai Dieu le T6ng cong ty va cac quy dinh
hien hhh khac ciia phap luat.

3. Ap dung cho Dai hoi ding cl dong, c6 dong, thhih vien Hoi dong quan tri. Ban
kilm soat. Ting Giam doc va nhung nguoi lien quan.

Dieu 2. Giai thich thuat ngir va tu* viet tat

Quy chi nay su dung va ap dung cac thuat ngu theo quy dinh tai Dieu le Tong cong
ty va cac tu viet tat sau day:

- "T6ng cong ty" la Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam.

- "DHDCD" la Dai hoi dong c6 dong Tong cong ty.

- "HDQT" la Hoi dong quan tri Tong cong ty.

- "BKS" la Ban Kiem soat Tong cong ty.

- "TGD" la Ting Giam doc Tong cong ty.

- "KSV" la Kilm soat vien Tong cong ty.

- "VSD" la Ting cong ty Luu ky va Bu tru chung khoan Viet Nam.

Trong Quy che nay, cac tham chieu toi mot hoac mot so dieu khoan hoac vhi ban
phap luat se bao gim ca nhung sua dli bl sung hoac van ban thay the cac van ban do.
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CHirONG n: DAI HOI DONG C6 DONG

Dieu 3. Vai tro, quyen va nghla vu cua DHDCD

1. Vai tro cua DHDCD

DHDCD la ca quan quyen lire cao nhat cua Tong cong ty, thuc hien tat ca cac quyen
cua T6ng cong ty ma khong bi gioi hoac bi anh huong boi cac quyen cua HDQT

theo Dieu le Tong cong ty.

2. Quyen va nghla vu ciia DHDCD

DHDCD CO dly du cac quyen va nghla vu theo Luat Doanh nghiep, Luat Chung
khoan, cac quy dinh lien quan khac cua phap luat va Dieu le Tong cong ty.

Dilu 4. Trinh ty, thu tuc hop DHDCD thong qua nghi quyet bSng hinh thuc
bieu quyet tai cuoc hop DHDCD

1. Tham quyen trieu tap hop DHDCD

HDQT trieu tap hop DHDCD thuong nien va bat thuong. Cuoc hop DHDCD
thubng nien dugc t6 chuc m6i nam mot (01) l4n va trong thai h^ bon (04) th^g ke tu
ngay kk thuc nam tai chinh. HDQT quy8t dinh gia h^ hop DHDCD thucmg nien trong
truang hop can thiSt, nhumg khong qua sau (06) thang kk tu ngay k8t thuc nam tai chinh.
Ngoai cuoc hop thuong nien, DHDCD c6 the hop bat thubng theo quy dmh tai khoan 3
DiSu 14 Dieu le T6ng cong ty.

2. Lap Danh sach c6 dong c6 quybn du hop

a. Nguai trieu tap hop DHDCD phai thuc hien lap danh sach cac c6 dong du dieu
kien tham gia va biSu quybt tai Dai hoi. Viec lap danh sach phai dugc tikn h^ theo thii
tuc dugc quy dinh bod VSD.

b. Danh sach c6 dong c6 quyen du hgp DHDCD can cu tren du lieu c6 dong cua
T6ng cong ty do VSD cung c4p. Danh sach c6 dong c6 quybn du hgp DHDCD dugc lap
khong qua mubd (10) ngay truac ngay gui thong bao mod hgp DHDCD tru trubng hgp
khac theo quybt dinh ciia HDQT dam bao thai gian phu hgp vbd ke hoach to chuc cuoc
hgp tao thuan Igi dk cac c6 dong tham gia, tuan thii quy dinh hien h^.

c. Danh sach c6 dong c6 quyen du hgp DHDCD phai c6 hg, ten, dia chi lien lac,
qu6c tich, s6 gi4y to phap ly khac cua c6 dong la ca nhhi; ten, ma s6^ doanh n^ep hoac
s6 giiy to phap ly cua t6 chuc, dia chi tru so chinh cua c6 dong la to chuc; so lugng c6
phSn tung loai, s6 va ngay dang ky c6 dong ciia tung c6 dong trir trubng hgp bieu mlu
khac do VSD quy dinh.

d. C6 dong CO quybn kibm tra, tra cuu, trich luc, sao chep ten va dia chi lien lac ciia
c6 dong trong danh sach c6 dong c6 quybn du hgp DHDCD; yeu cka siia dbi thong tin sai
lech hoac bb sung thong tin cin thiet ve minh trong danh sach c6 dong c6 quyen du hgp
DHDCD.

3. T6ng cong ty phai cong bb thbng tin vb viec lap danh sach cb dbng c6 quybn
tham du hgp DHDCD tbi thibu hai muoi (20) ngay truac ngay dang ky cubi ciing.

4. Thbng bao mbd hgp DHDCD

a. Thbng bao mai hgp DHDCD dugc giii b^g phuang thiic dk bao dam dbn dugc
dia chi lien he ciia cb dbng.

b. Dbng thai, dang thbng tin tren phuang tien cbng bb:

-  Uy ban Chung khoan Nha nuac;
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-  So giao dich chung khoan nai niem yet c6 phieu cua Tong cong ty;

-  Trang thong tin dien tu (Website) cua Tong cong ty;

-  Td bao trung uong hoac dia phuong noi Tong cong ty dong try so chjnh it
nhdt la hai (02) s6 bao phat hanh lien tiip (tnidng hop xet thdy can thiit).

c. Trong moi tnidng hop anh hudng den viec gui, nhan thong bao mdi hop va cac
thong tin lien quan d8n cupc hop, thong tin dang tai tren Trang thong tin dien tu (Website)
ciia Tdng cong ty duoc xem la c6 the thay th8 hop le cho cac phuong thuc gui, nh^ quy
dinh tai diem a, b Khoan 4 Dieu nay.

d. Thong bao mdi hop DHDCD phai dugc gui den tat ca cac c6 dong trong Danh
sach CO dong c6 quy en du hop cham nhat hai muoi mot (21) ngay trudc ngay khai mac
(tinh tu ngay ma thong bao dugc gui hoac chuyen di mot each hgp le) kem theo Chuong
trinh hop DHDCD va phai bao g6m ddy dii cac thong tin, tai lieu di hu(mg din c6 dong
each thuc tham du cuoc hop theo quy dinh tai khoan 3 Dieu 18 Dieu le Tong cong ty. Cac
thong tin bao gom cac noi dung chinh sau:

-  Ten va dia chi Tong cong ty;

-  S6 va ngay dp Gily chung nhan dang ky kinh doanh, nod dang ky kinh
doanh cua Tong cong ty;

-  Thdi gian va dia diem hop;

-  Ten, dia chi thudng trd cua c6 dong hoac ngudi dai dien theo uy quyen cua
CO dong;

-  Ngay d^g ky cuoi cimg;

-  Chuong trinh nghi sir;

-  Thong tin ve thdi gian va dia diem ma c6 dong c6 the nhan dugc tm lieu hop;

-  Thu tuc de nhan cac thong tin ca ban;

-  Thdi gian bat dau dang ky du hop;

-  Dia diem dang ky du hop;

-  Ngudi dugc Tong cong ty cir ra de tiep nh^ cac thong bao cua c6 dong.

5. Chuong trinh, noi dung DHDCD

a. Ngudi trieu tap hop DHDCD phai thuc hien cac cong viec lien quan chu^ bi
chuong trinh, noi dung, tai lieu, thong bao mdi hop,... theo quy dinh tai Dieu 18 Dieu le
Tdng cong ty.

b. De nghi bo sung noi dung vao chuong trinh trinh hop DHDCD

Theo khoan 4 Didu 18 Didu le Tdng cdng ty, cd ddng hoac nhom cd ddng quy dinh
tai khoan 2 Didu 12 Didu le Tdng cdng ty cd quyen kien nghi van de dua yao chuong trinh
hop DHDCD. Kien nghi phai bang van ban va dugc giri den dia chi tiep nhan da dugc
Tdng cdng ty cdng bd cham nhit ba (03) ngay lam viqc trudc ngay khai mac cupc hpp.
Van ban kien nghi nhu Bieu mau 01 kem theo Quy che nay.

6. Viec uy quyen cho ngudi dai dien du hpp DHDCD
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C6 dong, ngirdi dai dien theo liy quyen ciia c6 dong la to chuc c6 the true tiep tham
du hop hoac uy quyen cho mot hoac mot so ca nh^, to chuc khac du hop theo quy duih
tai Didu 16 Di6u le Tong cong ty.

7. Cach thuc d^g ky tham dir DHDCD

C6 dong dang ky tham dir cuoc hop theo cac hinh thuc sau:

a. Tnidng hop c6 dong, ngudi dugc uy quyen cua c6 dong tham du hop va bieu
quy8t true ti6p: dang ky tai dia di8m hop theo thai gian an dinh trong chuang trinh da cong
bo.

Nguod dugc uy quyen du hgp DbBDCD phai xuat trinh b^ uy quyen khi dang
ky du hgp truac khi vao phong hgp.

b. Trudng hgp c6 dong khong true tiSp tham du hgp va ̂  phieu bieu quy6t: Ban
t6 chuc thuc hien viec dang ky vao danh sach tham du sau khi ki§m tra, xac thuc cac thong
tin, tai lieu nhan dugc. Viec dang ky tham du trong trudng hgp nay chi ap dung doi vdi c6
dong gui Philu bi8u quy§t d8n va T6ng cong ty nhan dugc trudc thdi diem tien h^ bieu
quyet theo chuang trinh cugc hgp da cong bo.

8. C6 dong dugc coi la tham du va bieu quyet tai cugc hgp DHDCD trong trudng
hgp sau day:

a. Tham du va bieu quyet true tiep tai cugc hgp;

b. Uy quyen cho mot ngudi ca nh^, to chuc khac tham du va bieu quyet tai cugc
hgp;

c. Tham du va hiku quyet thong qua hoi nghi true tuyen, bo phieu dien tu hoac hinh
thuc khac theo Quy che cugc hgp;

d. Gui phi8u bi8u quylt d§n cugc hgp thong qua gui thu, fax, thu dien tu hoac hinh
thuc khac do Tdng cong ty quy dinh.

9. Dieu kien tien hanh hgp DHDCD

Cugc hgp DHDCD dugc ti6n h^ theo cac dieu kien quy dinh tai DiSu 19 DiSu le
Tong cong ty.

10. Cach thuc bo phieu, bilu quyet

a. Cach thuc bi6u quylt tai cugc hgp DHDCD dugc quy dinh tai Dieu 20 Di§u le
T6ng cong ty va quy dinh chi tiet tai Quy che cugc hgp DHDCD va The le bieu quyet tai
cugc hgp DHDCD.

b. DHDCD thao lu^ va bilu quySt theo timg v^ dl trong ngi dung chuang trinh.
Khi tiSn h^ bi8u quy8t tai dai hoi, biu nhan sy HDQT, BKS, ngudi du hgp thuc hien
theo trinh tu dugc di6u h^ bdi Chu tga. Ban kikm phieu.

11. Cach thuc kiem phieu

a. Ban ki8m phi6u cugc hgp: tiiy vao so lugng ngi dung bieu quyet theo chuang
trinh cugc hgp, DHDCD se thong qua s6 lugng ya danh sach nJhan sir Ban kikm philu
v^oac nhung ngudi chiu trach nhiem giam sat kiem phieu theo de nghi cua Chii tga. Ban
kiem phiSu c6 trach nhiem t6ng hgp kkt qua kikm phi8u va lap Bien ban kikm phieu.

b. Viec kiem phieu chi dugc bat dau sau khi c6 tuyen bo cua Chu tga cugc hgp va
da thu h^t phi8u bi^u quyet ciia tat ca cac c6 dong tham du c6 quyen bieu quyet.

12. Thong bao ket qua kiem phieu
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Bien kilm phi8u dugc Tnicmg Ban kiem phiSu cong b6 truac kbi b6 mac cuoc
hop DHDCD. Noi dung ket qua kiem phieu bao gom tong so phieu bieu quyet doi voi tung
van de bieu quyet, trong do ghi ro phuong thuc bieu quyet, tong so phieu h^ le, khong
hop le, tan th^, khong tan thanh va khong c6 y kiln; ty le tuong ung tren t6ng s6 phieu
bilu quyet cua c6 dong du hop.

13. Bien ban hop DHDCD

a. Cuoc hop DHDCD phai dugc ghi bien b^ va c6 thi ghi ̂  hoac ghi va luu giu
duoi hinh thuc dien tu khac. Bien ban phai c6 cac ngi dung chii yen theo quy dmh cua
phap luat va Dieu le Tong cong ty.

b. Bien ban phai lap bing tilng Viet, c6 the lap them blng tieng Anh va diu c6 hieu
luc phap ly nhu nhau. Truong hgp c6 su khac nhau ve cung mot ngi dung giua bien b^
tilng Viet va tilng Anh thi ngi dung trong bien b^ tilng Viet c6 hieu luc ap dimg.

c. Bien ban hgp DHDCD phai dugc ho^ tit va thong qua truoc khi ket thuc cuoc
hgp.

d. Chu tga va Thu ky cuoc hgp hoac nguod khac ky ten trong Bien b^ hgp phai lien
doi chiu trach nhiem vl tfnh trung thuc, chrnh xac cua ngi dung Bien ban.

e. Bien b^ hgp DHDCD, Phu luc danh sach c6 dong dang ky du hgp, van ban uy
quyin tham du hgp, tit ca cac tai lieu dinh kem bien b^ (nlu c6), nghi quylt da dugc
thong qua va tai lieu c6 lien quan gui kem theo thong bao moi hgp phai dugc luu giu tai
tru so chinh cua Tong cong ty.

14. Nghi quyet DHDCD

Nghi quylt DHDCD phai thI hien day du timg ngi dung da dugc DHDCD bieu
quy It thong qua va phm dugc trinh bay toan van tai cuoc hgp.

15. Dieu kien de nghi quyet cua DHDCD dugc thong qua

Nghi quylt cua DHDCD dugc thong qua theo cac dilu kien dugc quy dinh tai Dilu
21 Dieu le Tong cong ty.

16. Cach thuc phan doi nghi quyet cua DHDCD

Truong hgp khong dong y vod nghi quyet cua DHDCD ve viec to chuc lai Tong
cong ty hoac thay doi quyen, nghia vu cua c6 dong quy dinh tai Dieu le Tong cong ty, c6
dong dugc quyen thuc hien ngi dung phan doi theo quy dinh tai Dieu 132 Luat doanh
nghiep.

17. Cong bl thong tin ket qua cuoc hgp, nghi quyet DHDCD

Ket qua cung vod bien ban, nghi quyet DHDCD phai dugc cong bo trong thai han
hai muod bin (24) gio kl tu thai dilm kit thuc cuoc hgp tren cac phuong tien cong bl theo
quy dinh cua phap luat chung khoan dli vai Cong ty dai chiing niem yit.

Viec cong bl thong tin theo quy dinh cua Dieu nay dugc hieu la Tong cong ty da
gui bien ban cuoc hgp va nghi quylt din tit ca cac cl dong theo quy dinh hien hanh.

Dieu 5. Trinh tu, thu tuc hop DHDCD thong qua nghi quyet theo hinh thuc
lay y kien bang van ban

1. HDQT CO quyin lly y kiln cl dong bing van ban dl thong qua nghi quyet cua
DHDCD xet thay can thiet vi Igi ich cua Tong cong ty.
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a. Trinh tii lap danh sach c6 dong c6 quySn bi8u quylt thong qua nghi quySt bkig
hinh thuc quy dinh tai DiSu nay ap dung tuoug tu viec lap danh sach c6 dong than du
cuoc hop DHDCD nhu kho^ 2 DiSu 4 Quy ch8 nay.

b. HDQT phai chuin bi Phieu lay y kien, du thao nghi quyet DHDCD va cac tai
lieu giai trinh du thao nghi quy6t (n8u c6). Philu liy y ki8n kern theo du thao nghi quyit
va tai lieu giai trinh phai dugc gui bing phuong thuc d8 bao dam den dugc dia chi dang
ky ciia timg c6 dong. HDQT phai dam bao viec gui, cong bo tai lieu cho cac c6 dong c6
quy^n bilu quySt trong mot thai gian hop ly d§ xem xet biSu quy8t va phai gui cham nhat
mubi lam (15) ngay truac thdi han phai gui lai Phieu lay y kien.

Yeu ciu va each thuc gui PhiSu l4y y ki§n va tai lieu kem theo dugc thuc hien theo
quy dinh tai khoan 3 Dieu 18 Dieu le Tong cong ty.

c. Noi dung cua Phieu lay y kien phai tuan thii kho^ 3 Dieu 22 Dieu le Tong cong
ty-

2. Tra Idi Phieu lay y kien

a. PhiSu liy y ki§n da tra Idi phai c6 chu ky cua c6 dong la ca nh^ hoac ngudi dai
dien theo phap luat cua c6 dong la to chuc hoac ca nhan, ngudi dai dien theo phap luat cua
t6 chuc dugc uy quySn va dugc gm v8 T6ng cong ty theo mot trong cac hinh thuc sau day:

-  Gui thu: Phi6u liy y kiSn phai dugc dung trong phong bi dan kin va khong
ai dugc quyen md trudc khi kiem phieu;

-  Gui fax hoac thu dien tu: Phi8u \ky y ki§n gui v8 Tdng cong ty qua fax hoac
thu dien tu d8n dia chi chinh thuc dugc chi dinh tiSp nh^ do T6ng cong ty
cong bd phai dugc giu bi mat den thdi diem kiem phieu.

b. Cac Phidu liy y kidn gui v6 Tdng cong ty sau thdi h^ da xac dinh tai noi dung
PhiSu liy y kiln hoac da bi md trong trudng hgp gui thu hoac dugc cong bd trudc thdi
didm kilm phidu trong trudng hgp gui fax, thu dien tu la khdng hgp le.

c. Phidu liy y kidn khdng dugc gui vd dugc xem la phidu khdng tham gia bidu
quydt.

d. Tdng cdng ty chiu trach nhidm tidp nhan va bao mat thdng tin phidu bidu quydt
theo quy dinh hien hanh.

3. Kidm phidu bidu quydt

a. HDQT td chuc kidm phidu va lap bidn hkn kiem phidu dudi sir chung kidn cua
BKS hoac cua cd ddng khdng nim giu chuc vu qu^ ly Tdng cdng ty.

b. Cac thanh vidn HDQT, ngudi kidm phidu va ngudi giam sat kiern phidu phai lidn
ddi chiu trach nhidm vd tinh trung thuc, chinh xac cua bidn ban kidm phidu; lidn ddi chp
trach nhidm vd cac thidt hai phat sinh tu cac quydt dinh dugc thdng qua do kidm phidu
khdng trung thuc, khdng chinh xac.

4. Cdng bd kdt qua kidm phidu

Bidn ban kidm phidu va n^ quydt phai dugc gui ddn cac cd ddrig trong thdi h^
mudi lam (15) ngay, kd tu ngay kdt thuc kidm phidu. Vide gui bidn bhi kidm phidu va nghi
quydt cd thd thay thd bang vide dang tai trdn Trang thdng tin dien tu (Website) cua Tdng
cdng ty trong vdng hai muai tu (24) gid, kd tu thdi didm kdt thuc kidm phidu. Cach thuc
cdng bd ap dung nhu trudng hgp cdng bd kdt qua cuoc hop true tidp theo quy duih tai
khoan 17 Didu 4 Quy chd nay.
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5. Hieu luc; Nghi quyet dugc thong qua theo hinh thuc lay y kien c6 dong bang van
CO gia tri nhu nghi quy8t dugc thong qua tai cuoc hop DHDCD.

6. Luu tiu tai lieu: Phi8u \ky y ki§n da dugc tra lai, bien ban kiim phi8u, to^ van
nghi quyet da dugc thong qua va tai lieu c6 lien quan gui kem theo Phieu lay y kien deu
phai dugc luu giu tai tru so chinh ciia Tong cong ty.

CHirONG m: HOI DONG QUAN TRI

Dieu 6. Vai tro, quyen va nghla vu cua HDQT, trach nhiem cua thanh vien
HDQT

1. Vai tro ciia HBQT

HDQT la CO quan quan ly T6ng cong ty, c6 to^ quyen nhan d^ T6ng cong ty de
quy8t dinh, thuc hien quyen va nghla vu cua Tong cong ty, tru cac quyen va nghia vu thuoc
th4m quyen cua DHDCD.

2. Quyen va nghla vu ciia HDQT

HDQT CO day du cac quyen va nghia vu theo Luat Doanh nghiep, Luat Chung
khoan, cac quy dinh lien quan khac cua phap luat va Dieu le Tong cong ty.

3. Trach nhiem ciia thanh vien HDQT

Th^ vien HDQT c6 trach nhiem tuan thu cac quy dinh tai Luat doanh nghiep, quy
dinh khac cua phap luat c6 lien quan va Dieu le Tong cong ty.

Dieu 7. Nhiem ky va so lugng thanh vien HDQT

s6 lugng thanh vien HDQT la bay (07) ngubi. Nhiem ky cua th^ vien HDQT la
nam (05) nam va c6 thb dugc biu lai vai so nhiem ky khong han che. Mot ca nhan chi
dugc bau lam thanh vien doc lap HDQT cua Tong cong ty khong qua hai (02) nhiem ky
lien luc.

Dieu 8. Tieu chuan, dieu kien va 00* can cua thanh vien HDQT

Thanh vien HDQT phai dap ung cac tieu chuin va dibu kien theo quy dinh tai khoan
1, kho^ 2 Dibu 155 Luat doanh nghiep va Dieu le Tong cong ty.

Co ciu HDQT phm d^ bao t6i thilu s6 lugng th^ vien khong diSu hanh va thanh
vien doc lap HDQT theo quy dinh phap luat.

Dieu 9. DI en, ihig en, gioi thieu thanh vien HDQT

1. iJug vien do c6 dong hoac nhom c6 dong de cu, gioi thieu

a. C6 dong hoac nhom c6 dong sd huu tir 10% t6ng s6 c6 ph^ ph6 thong trd len
nhu quy dinh tai khoan 3 Bihu 12 Dibu le Tdng cong ty c6 quySn di cu, gioi thieu ung
vien b4u 1^ thanh vien HDQT. S6 lugng ung vien dh cu theo quy dinh tai khoan 1 Dibu
25 Dieu le Tong cong ty.

b. Ho so ung vien de cu

Van ban de cu ung vien ciia c6 dong gui den Tong cong ty nhu Bieu mau
02 kem theo Quy che nay;

-  Ly lich ung vien nhu Bieu mau 03 kem theo Quy che nay;

-  Giky td phap ly chiing thuc hgp le ciia ung vien, ciia c6 dong gidi thieu theo
quy dinh.
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c. Cach thuc gui Ho so gioi thieu ung vien: Ho so giai thieu ung vien gui tnrc tiep
din tru so T6ng cong ty, theo duong bim dien hoac dia chi email, fax da dugc chinh thuc
cong bo. Viec gui ho so phai dkm bao ve thai gian theo cac quy dinh hien hanh.

2. iTng vien do HBQT de cu, giod thieu

Truang hop ung vien HDQT thong qua de cu quy dinh tai kho^ 1 Dilu nay ma
khong dii s6 lugng chn thilt theo quy dinh, HDQT duong nhiem to chuc de cu, giai thieu
them ung vien nhu quy dinh tai Dieu 25 Dieu le Tong cong ty, theo trinh tu nhu sau;

a. Cac thanh vien HDQT c6 quyin giai thieu nhan sir dl chon lam ung vien th^
vien HDQT. Tren ca sa danh sach nhan sir dugc gioi thieu du cac tieu chuin dugc quy
dinh tai Dilu 155 Luat doanh nghiep va cac quy dinh tai Dieu le Tong cong ty, HDQT to
chuc bo phiSu dl lua chon nhan su dugc xac dinh theo so phieu bau cao nhat cho den khi
du s6 lugng ung vien giai thieu cho dgt biu cii. Truang hgp c6 tu hai (02) nhan su tra len
dat cung s6 philu biu nhu nhau cho vi tri ung vien cuoi cung thi phieu bau ciia Chu tich
HDQT la phieu quyet dinh.

b. Can cu vao ket qua lua chon nhan sir tai diem a Khoan nay, HDQT ban hanh
nghi quyet phe chu^ danh sach ung vien dugc gioi thieu de DHDCD bau 1^ thanh vien
HDQT.

3. Lfng vien do c6 dong khac de cii, gioi thieu

Truang hgp ung vien HDQT thong qua de cu quy dinh tai khoan 1, 2 Dieu nay ma
khong du s6 lugng cin thilt theo quy dinh, quyen gioi thieu ung vien con lai thugc ve cac
c6 dong khac theo quy dinh tai khoan 5 Dieu 115 Luat doanh nghiep.

4. Nguai de cu, ung vien phai chin trach nhiem truac phap luat, truac DHDCD ve
tinh chinh xac, trung thuc vl noi dung thong tin trong ho sa theo quy dinh, dam bao r^g
viec gui ho sa giai thieu den dung dia chi.

Danh sach ung vien phai gui din T6ng cong ty khong mugn han bin muai tam (48)
gia truac thai dilm khai mac cuoc hgp DHDCD thuc hien ngi dung bin hoac thai dilm
bat dau thu tuc lay y kien bang v^ b^ de bau thanh vien HDQT. Tong cong ty khong giai
quylt bit cu khilu nai nao cua nguai gioi thieu va ben thu ba lien quan den van de luu
chuyin truac khi ho so den Tong cong ty.

Dieu 10. Cong bo danh sach ung vien

1. Danh sach ung vien dugc lap va cong bo tren Trang thong tin dien tu (Website)
ciia Ting cong ty trong vong hai muai bin (24) gia kl tir thai dilm cuoi cung ho^ th^
viec de cu theo chuong trinh da dugc thong bao cua moi dgt bau cir.

2. Thong tin lien quan den ung vien thanh vien HDQT dugc cong bo bao gom cac
noi dung toi thieu nhu neu tai khoan 2 Dieu 25 Dieu le Tong cong ty.

Dilu 11. Cach thuc bau thanh vien HDQT

1. Viec bin th^ vien HDQT phai thuc hien theo phuang thuc bau don phieu. Theo
do mli cl dong c6 ting si bilu quylt tuong ung vai ting si cl phan sa hihi nh^ voi so
thanh vien HDQT dugc blu va cl dong c6 quyin don het ting so phieu cua minh cho mot
hoac mot so ung vien hoac phan bo dong deu cho cac ung vien.

Viec to chuc bau thanh vien doc lap HDQT phai tien hanh rieng theo phuang thuc
bin don quy dinh tai Dieu nay.

2. Philu blu do Ban tl chuc in sin, c6 danh sach cac ung vien, sip xip theo thu tu
bang chu cai tilng Viet, c6 ghi si cl phin cua cl dong sa huu, c6 dong dau Ting cong ty.
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Phi§u biu cu khong hop le la phi8u thuoc mot trong nhung tnrang hop sau:

a. Phieu khong phai cua Ban to chuc phat hanh;

b. T6ng s6 phi8u sau khi blu ion hoTi so lugng phieu c6 dong sa hum;

c. Philu b4u CO ten nhung nguai ngoai danh sach da dugc Tong cong ty cong bo
truoc dot ban cu;

d. PhiSu CO tiy xoa, sua chua noi dung;

e. Cac truong hop khac theo quy dinh cua phap luat hoac quyet dinh cua DHDCD
tai moi Ian bau cu.

3. Co dong CO quyen bau cho chinh minh neu ho c6 ten trong danh sach ung cu vien
ghi trong phieu bau cu.

4. Cach thuc xac dinh ket qua bau

a. Can cu vao so lugng thanh vien HDQT can bau tai moi dgt bau cu va dam bao
s6 th^ vien HDQT theo quy dinh tai Di8u le T6ng cong ty, Ngudd trung cu th^ vien
HDQT dugc xac dinh theo s6 phidu bhu tinh tu cao xudng thip, bit diu tir ung cu vien c6
so phieu bau cao nhat cho den khi dii so thanh vien HDQT quy dmh tai Dieu le Tong cong
ty-

b. Trong truong hgp c6 tu hai (02) ung cu vien tro len dat cimg so phieu bau nhu
nhau cho vi tri thanh vien HDQT cu6i cung thi se tiSn h^ biu l^i trong s6 cac img cu
vien CO s6 phieu biu ngang nhau. Phuong thuc va each xac dinh ket qua nhu bau Im dau
quy dinh tai Diiu nay. N8u sau khi biu lai vin khong xac dinh dugc ung vien cuoi cung,
viec biu b6 sung thanh vien HDQT se xem xet tai cugc hgp tiep theo cua DHDCD.

c. Cach thuc xac dinh ket qua bau thhih vien doc lap HDQT nhu quy d^ tai khohi
nay.

Diiu 12. Cac trircmg hop mien nhiem, bai nhiem, bo sung thanh vien HDQT

1 .Thhih vien HDQT khong con tu each thhih vien HDQT khi bi DHDCD mien
nhiem, bai nhiem trong cac truong hgp quy dinh tai khohi 4 va 5 Dieu 26 Dieu le Tong
cong ty.

2. HDQT phai trieu tap hgp DHDCD bit thubng di biu bo sung thanh vien HDQT
trong cac truong hgp theo quy dinh tai khoan 4 Dieu 160 Luat doanh nghiep, khomi 3 Dieu
14 Diiu le TOng cong ty va khohi 2 Dieu 8 Quy che hoh dong ciia HDQT Tong cong ty.

Dieu 13. Cong bo thong tin ve bau, mien nhiem, bai nhiem thanh vien HDQT

Thong tin kit qua biu thmih vien HDQT va cac quyet dinh miin nhiem, bai nhiem
thanh vien ffi)QT phai dugc cong bo den c6 dong, cac ben lien quan tren cac phuong tien
theo cac quy dinh ciia phap luat vi chung khoan va thi truong chung khoan doi voi Cong
ty dai chung niem yet.

Dieu 14. Bau, bai nhiem, mien nhiem Chu tich HDQT

Chu tich HDQT do HDQT bau, mien nhiem, bai nhiem trong so cac thrnih vien
HDQT.

1. Tong cong ty thuc hien biu Chu tich HDQT khi vi tri nay tring trong cac truong
hgp sau:

a. Het nhiem ky;

b. Miin nhiem, bai nhiem va cac truong hgp khac theo quy dinh hien hanh;
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c. Co don tir chiic.

2. Trinh tir thuc hien bau CM tich HDQT

a. Lua chon ung vien de bM:

-  HDQT Ilia chon trong so cac thanh vien de ban Chu tich HDQT theo hinh
thuc de cu hoac tu ung cu.

-  U'ng cu vien d§ b4u phai dam bao cac di§u kien theo quy dinh cua phap luat,
Dieu le va cac quy dinh hien hanh ve cong tac nhan su lien quan doi vod timg
chuc danh.

b. To chuc phien hop bau cu:

Trieu tap va diM hanh phien hop bin cu: Ngudi duoc chon \am Ngudi triM tap va
di8u hanh phien hop bau cu dugc xac dinh theo nguyen tic sau:

-  Trudng hop tit ca thMh vien HDQT cung het nhiem ky theo khoan 3 Di6u
154 Lup doanh nghiep thi cac thMh vien do tiep tuc la thMh vien Hoi dong
quan tri cho din khi c6 thMh vien mdi dugc biu thay thi va tiep quM cong
viec. Cac thMh vien HDQT mdi dugc bau thuc hien nhom hgp de bM CM
tich HDQT trong thdi h^ bay (07) ngay IMi viec, ki tir ngay kit thuc biu
cu HDQT nhiem ky do. Cugc hgp nay do thanh vien HDQT c6 so phieu bM
cao nhit trieu tap. Trudng hgp c6 nhiM hon mot (01) thMh vien HDQT c6
si phiiu biu cao nhat ngang nhau thi cac thMh vien HDQT nay bau mot
ngudi trong si hg trieu tap hgp HDQT theo nguyen tic da si. Trudng hgp
con lai, thMh vien HDQT la ngudi dai dien theo uy quyin hoac dugc giod
thieu bdi ci dong sd huu so cd phM nhieu nhat (tinh theo Danh sach lap c6
dong lap tai thdi diim gin nhit) la ngudi trieu tap va diiu hanh phien biu
cu. Trong trudng hgp c6 hon mot thanh vien HDQT, theo quy duih tai Muc
nay, cac thanh vien HDQT phai tu thoa thuM di chon ra mot ngudi trieu tap
va dieu hanh phien bau cu.

- M6i thMh vien HDQT c6 mot phiiu biu. ThMh vien HDQT dugc chgn lam
ung vien c6 quyen tu bo phieu bM cho minh.

-  Kit qua biu cu dugc xac dinh theo nguyen tic qua ban trong trudng hgp chi
CO mot ung vien. Trudng hgp c6 tu hai ung vien trd len thi lira chgn ung vien
dat so phiiu bau cao nhat.

-  Bien ban phien biu cu dugc lap theo quy dinh va ket qua bau cu c6 hieu Igc
ngay khi Bien ban nay c6 diy dii chu ky ciia cac thMh vien HDQT bo pMeu
biu cho Ngudi tning cu trir khi c6 quy dinh khac ve viec can dugc chuan y
ket qua bM cu bdi ca quan c6 thMi quyen.

-  Nghi quyit thong qua kit qua bM dugc ky va ban hanh bdi Chu tich HDQT
nhiem ky mod.

Viec cong bi thong tin vi ket qua bau cu theo quy dinh tai Dieu 13 Quy che nay.

3. Trudng hgp Chu tich HDQT c6 dan tu chuc hoac hi mien nhiem, bai nhiem,
HDQT phai biu ngudi thay thi trong thdi h^ mudi (10) ngay ki tu ngay nhan don tu chuc
hoac bi mien nhiem, bai nhiem. Cac trudng hgp khac HDQT phai thuc hien bM Chu tich
HDQT thay thi trong thdi gian bay (07) ngay ki tu thdi diem c6 du can cu cho ring Chu
tich HDQT duang nhiem khong the thuc hien nhiem vu theo Khoan 4 Dieu 156 Luat
Doanh nghiep.
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Dieu 15. Thu lao, thirong va loi ich khac cua thanh vien BQOQT

Th^ vien HDQT dugc hucmg thu lao, thuong va lod ich khac theo quy dinh cua
phap luat va Dieu 28 Dieu le Tong cong ty.

Dieu 16. Cuoc hop cua HDQT

Trinh tir va thii tuc t6 chuc cupc hop HDQT thuc hien theo quy dinh tai Di8u le va
Quy ch6 hoat dong cua HDQT Tong cong ty.

Dieu 17. Thong qua nghi quyet cua HDQT theo hinh thirc \iy y kien hkng van
ban

Khi Chu tich HDQT xet thiy khong nhit thiet phai trieu tap cuoc hop HDQT, Chu
tich HDQT c6 the to chuc lay y kien cac thanh vien HDQT b^g vm b^ de quyet dmh
cac vin d6 thuoc thim quy8n theo trinh tu va thu tuc dugc quy dinh tai Dieu le va Quy che
hoat dgng ciia HDQT Tong cong ty.

Dieu 18. Cac Tieu ban true thuoc HDQT

Viec thanh lap va hoat dgng cua cac Tieu ban true thuoc HDQT theo quy dmh cua
phap luat, Di8u 31 Dieu le va Quy che hoat dgng cua HDQT Tong cong ty.

Dilu 19. Nguoi phu trach quan tri Tong cong ty

1. Tieu chu^ cua Nguoi phu trach qu^ tri T6ng cong ty

Nguoi phu trach quan tri Tong cong ty phai dap ung cac tieu chuan theo quy dinh
cua phap luat, Dieu le Tong cong ty va quyet dinh cua HDQT.

2. Viec bo nhiem Nguoi phu trach qu^ tri Tong cong ty

HDQT phai bo nhiem it nh4t mot (01) Nguoi phu trach qu^ tri T6ng cong ty d8 h6
trg cong tac quan tri Tong cong ty. Nguoi phu trach qu^ tri^ T6ng cong ty c6 the kiem
nhiem 1^ Thu ky T6ng cong ty theo quy dinh tai khoan 5 Dieu 156 Luat Doanh nghiep.

3. Cac truong hgp miln nhiem Nguoi phu trach quan tri T6ng cong ty

HDQT CO th8 miln nhiem Nguoi phu trach qu^ tri T6ng cong ty khi cin nhung
khong trai voi cac quy dinh hien hanh ve lao dgng.

4. Cong b6 thong tin v§ b6 nhiem, miin nhiem Nguoi phu trach quan tri T6ng cong
ty

Viec cong b6 thong tin ve quyet dinh bo nhiem, mien nhiem Nguoi phu trach qu^
tri T6ng cong ty dugc ap dung theo nhu quy dinh tai Dieu 13 ciia Quy che nay.

5. QuySn va nghia vu cua Nguoi phu trach qu^ tri T6ng cong ty nhu quy dinh tai
Di6u 32 Dieu le T6ng cong ty.

CHLTONG IV: BAN KIEM SOAT

Dieu 20. Vai tro, quyen va nghIa vu cua BKS, trach nhiem cua KSV

1. Vai tro cua BKS

BKS la CO quan chiu trach nhiem giam sat viec qu^ ly va dieu hanh Tong cong ty,
gom cac KSV dugc ban bdi DHDCD.
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2. Quy6n va nghia vu ciia BKS

BKS CO day dii cac quyen va nghia vu theo Luat Doanh nghiep, Luat chimg khoan,
cac quy dinh lien quan khac cua phap luat va Dieu le Tong cong ty.

3. Trach nhiem cua KSV

KSV CO trach nhiem tuan thu cac quy dinh tai Luat doanh nghiep, quy dinh khac
ciia phap luat c6 lien quan, Dieu le Tong cong ty, Quy che hoat dong ciia BKS va dao due
nghS nghiep trong thirc hien cac quyin va nghia vu dugc giao.

Dieu 21. Nhiem ky va so luong KSV

86 lugng KSV la ba (03) ngudi. Nhiem ky ciia KSV la nam (05) nam va c6 th6
dugc bau lai vai so nhiem ky khong han che.

Dieu 22. Tieu chuan va dieu kien cua KSV

KSV phai dap ung cac tieu chudn va dieu kien theo quy dinh tai khoan 1 Dieu 169
Luat Doanh nghiep va cac quy dinh tai Dieu le Tong cong ty.

Dieu 23. De cu, ung cu KSV

Viec d6 cii, ung cii KSV dugc thuc hien theo each thiic tuong tu quy dinh tai Diiu
9 Quy che nay.

Dieu 24. Cong b6 danh sach ung vien

Viec cong b6 danh sach ung cii vien KSV dugc thuc hien theo each thiic tuong tu
quy dinh tai Dieu 10 Quy che nay.

Dilu 25. Cach thiic bau KSV

Cac thiic bin KSV dugc thuc hien theo each thiic tuong tu quy dinh tai Di8u 11
Quy che nay.

Di§u 26. Cac truong hop mien nhiem, bai nhiem KSV

KSV hi DHDCD miin nhiem, bai nhiem trong cac trudng hgp quy dinh tai kho^
4 va 5 Di6u 37 Dieu le Tong cong ty.

Dieu 27. Cong b6 thong tin ve ban, mien nhiem, bai nhiem KSV

Thong tin k§t qua bku KSV va cac nghi quyet, quySt dinh miin nhiem, bai nhiem
KSV phai dugc cong b6 d6n c6 dong, cac ben lien quan tren cac phuong tien theo cac quy
dinh ciia phap luat v8 chiing khoan va thi trudng chung khoan ddi vm Cong ty dai chiing
niem yk va dugc ap dung theo nhu quy dinh tai DiSu 13 ciia Quy che nay.

Di§u 28. Tien luong va quyen Igi khac cua KSV

KSV dugc hudng thii lao, thudng va Igi ich khac theo quy dinh ciia phap luat va
DiSu 39 Dieu le Tong cong ty.

CmrONG V: TONG GIAM DOC

Dilu 29. Vai tro, trach nhiem, quyen va nghia vu cua TGD

TGD la ngudi di8u hanh cong viec kinh doanh hdng ngay ciia T6ng cong ty; chiu
su giam sat ciia HDQT; chiu trach nhiem trudc HDQT va trudc phap luat v8 viec thuc hien
quyin, nghia vu dugc giao.
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Di§u 30. Bo nhiem, mien nhiem TGD

1. Nhiem ky, tieu chuan va dieu kien cua TGB

Nhiem ky ciia TGD la nam (05) nam va c6 th8 dugc b6 nhiem lai vai s6 nhiem ky
khong h^ che. TGD phai dap ung cac tieu chuan, dieu kien theo quy dmh cua phap luat
va Di8u le T6ng cong ty va cac yeu cau rieng cho vi tri TGD theo quy dmh tai quy che
quan ly noi bo ban hanh doi voi tieu chuan cua can bo quan ly.

2. B6 nhiem TGD

HDQT b6 nhiem mot th^ vien trong HDQT hoac mot ngudi khac lam TGD. Hd
so va trinh tu bo nhiem TGD theo quy dmh lien quan ve cong tac nhan sir cua phap luat,
Dieu le va quy che quan ly noi bo cua Tong cong ty.

3. Miin nhiem TGD

HDQT CO tha miin nhiem TGD khi da s6 thanh vien HDQT t^ th^ va b6 nhiem
T6ng Giam ddc moi thay the theo quy dinh cua phap luat, Dieu le va quy che quan ly noi
bo cua Tong cong ty.

4. Thong bao bo nhiem, mien nhiem TGD

Quyet dinh bo nhiem, mien nhiem TGD dugc cong bo theo quy duih tai Dieu 13
cua Quy che nay.

5. Tiin luong, thudng va Igd Ich khac cua TGD

T6ng cong ty c6 quydn tra luong, thudng va Igi ich khac cho TGD do HDQT quyet
dinh, dugc tinh vao chi phi kinh doanh cua Tong cong ty theo quy duih cua phap luat, dugc
the hien thanh muc rieng trong bao cao tai chinh hang nam cua Tong cong ty va phai bao
cao DHDCD tai cugc hop thudng nien.

CHU'ONG VI: PHOI HOP HOAT DQNG GIXTA HQI DONG QUAN TRI,

BAN KIEM SCAT VA TONG GIAM DOC

Dilu 31. Thu tuc, trmh tu trieu tap, thong bao moi hop giua HDQT, BKS va
TGD

Thu tuc, trinh tu trieu tap, thong bao mdi hgp giua HDQT, BKS va TGD dugc thuc
hien theo quy dinh tai Dieu le Tong cong ty, Quy che hoat dgng cua HDQT, Quy che hoat
dgng cua BKS va Quy che nay.

Di§u 32. Trao doi thong tin

Viec trao d6i thong tin giua HDQT, BKS va TGD phai dam bao tuan thii quy dph
tai Luat doanh nghiep, Didu le va cac Quy chd quan ly ngi bg cua T6ng cong ty, bao gom
nhung khong gidi h^ cac ngi dung sau:

1. HDQT bao dam ring thong bao mdi hgp, Phidu liy y ki6n thanh vien HDQT va
cac tm lieu kem theo phai dugc gui den KSV cung thdi diem va theo phuong thuc doi vdi
thanh vien HDQT.

2. HDQT thong tin ddn BKS, TGD vi cac cugc hgp quan trong ciia HDQT dl BKS
va TGD b6 tri tham du. Chuoiig trinh, ngi dung cugc hgp gui din KSV va TGD cung thdi
gian gui den cac thanh vien HDQT.

3. Cac nghi quyit, quyit dinh, bien ban hgp, thong bao kit qua hgp cua HDQT dugc
gui din BKS, ding thdi vdi thdi diim gui TGD theo cac quy dinh hien h^.
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4. TGD bao cao EGDQT va dong thai gui den BKS ve viec thiic hien nhiem vu va
quyen han dugc giao nhu sau:

a. Tai cac cuoc hop cua HBQT;

b. Khi nhan dugc yeu can cung cap thong tin cua HBQT;

c. Cac bao cao dot xuat khi TGB thay can thiet.

Viec bao cao phai kip thai, d^ bao d4y du cac thong tin theo quy dinh hien h^.

5. TGB chiu trach nhiem ti§p nhan tk ca cac thong tin tir Cong ty me, tu n^di dai
dien ciia T6ng cong ty tai cac doanh nghiep khac va tu cac ben lien quan gui den Tong
cong ty, quyet dinh cac de thuoc tham quyen va bao cao HBQT cac van de vugt tham
quyen.

6. TGB d^ bao viec luu chuyen thong tin theo quy dinh den tat ca cac thanh vien
HBQT va cac ben lien quan kip thai, day dii.

Dieu 33. Ph6i hop heat dgng kiem scat, dieu hanh, giam sat giua EGDQT, BKS
va TGB

1. Quan he phoi hop giua HBQT, TGB va BKS

a. HBQT, TGB ton trong quy§n kiSm tra tinh hop ly va hop phap trong hoat dong
quan ly cua BKS, d6ng thai tao di6u kien dl BKS tiSn h^ ki8m tra cac hoat dong di8u
hanh san xuat kinh doanh, trong ghi chep so sach ke toan va bao cao tai chlnh ciia Tong
cong ty.

b. HBQT, TGB c6 trach nhiem ti§p thu va c6 bien phap chinh sua cac thiSu sot
hoac t6n tai trong cong tac qu^ ly theo kk luan kiSm tra cua BKS, dong thai co trach
nhiem chi dao nhung Ngudi qu^ ly lien quan thuc hien cac bien phap can thiet de xu ly
cac sai pham (n6u c6) vMioac khac phuc cac thieu sot trong cong tac dieu hanh va trong
ghi chep s6 sach k8 toan va bao cao tai chlnh cua Tdng cong ty.

c. BKS th§m dinh tinh diy du, hop phap va trung thuc cua Bao cao tai chinh h^g
nam va sau (06) thang cua T6ng cong ty, dong thdi dinh ky thong bao cho HBQT, TGB
v6 k8 hoach ti§n hanh cung nhu kSt qua thuc hien cong tac kilm tra kiSm soat doi vdi hoat
dong qum ly, dieu hanh va tinh hinh ghi chep so sach ke toan va lap bao cao tai chinh ciia
T6ng cong ty.

d. BKS phai lap chuang trinh ke hoach cong tac dinh ky va thong bao cho HBQT,
TGB biet trudc khi thuc hien.

e. BKS ph6i hop vdi HBQT, TGB trong viec quan ly v6n chu sd huu, quan ly ph|n
v6n cua T6ng cong ty diu tu vao doanh nghiep khac, vdi muc dich bao to^ va phat trien
von.

f. Viec ki§m tra cua BKS khong dugc can trd hoat dgng binh thudng cua HBQT,
TGB, khong gay gian doan di§u h^ hoat dgng kinh doanh ciia T6ng cong ty.

g. Cac hoat dgng khac dugc ph6i hop xii ly theo quy dinh ciia phap luat va Bieu le
T6ng cong ty.

2. Quan he cong tac giua HBQT vdi TGB

a. Hoat dgng kinh doanh va cac cong viec ciia Tong cong ty phai chiu su chi dao
va giam sat ciia HBQT. Trong pham vi th4m quy8n, HBQT c6 thi phan cip, giao cho
TGB thuc hien cac nhiem vu phii hgp vdi quy dinh va thuc te hoat dgng ciia T6ng cong ty
vdi thi thiic va trinh tu theo quy dinh.
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D8 thuc hien phan c4p va cac nhiem vii do HDQT giao, cu yeu ciu cong viec,
TGD CO thi true ti6p thuc hien cac cong viec dugc phan cap hoac phan cap, liy quyen cho
cac can bo quan ly hoac Ngudi dihu h^ khac cua T6ng cong ty thuc hien. Viec ph^ cap,
liy quyen khong dugc vugt qua ph^ vi da dugc HDQT phan cap cho TGD.

b. Khi CO van de phat sinh can su phe duyet, chap thuan cua HDQT, TGD tri]^
HDQT thong qua bing van b^. Van ban trinh HDQT phai neu ro su ckn thiSt, thini quy8n
quyet dinh; danh gia nii ro (neu c6); phuong ̂  de xuat cu the de giai quyet van de. Kem
theo van b^ trinh phai c6 du thao nghi quyet cua HDQT ve van de do. Trong trudng hgp
CO quan di6m khac nhau giua HDQT va TGD v8 mot vin dk, QuySt nghi cua HDQT dugc
ban hanh la quyet dinh cuoi cung TGD phai tu^ theo. TGD dugc quyen bao luu quan
diem va mien tru trach nhiem doi vod cac hau qua phat smh (neu c6) lien quan den quyet
dinh neu tren.

c. Trong moi trudng hgp, TGD la ngudi chiu trach nhiem trudc HDQT v6 cac van
d§ cua T6ng cong ty theo quyen ban va nhiem vu dugc giao.

d. HDQT CO th8 tham du cac bu6i hop giao ban dinh ky h^g thang cua Tong cong
ty; cac cuoc hop xet duyet cac du an dau tu, de an hgp tac, ... hoac cac cuoc hop chuan bi
cac noi dung td trinh do TGD chii tri trudc khi trinh HDQT xem xet phe duyet. Chu tich
HDQT va cac thanh vien HDQT tham du hoac liy quyin cho thanh vien HDQT khac tham
du cac cuoc hop.

e. Nhung cuoc hop noi bo do TGD chu tri, c6 tinh chat quan trong nhu lien qu^
d8n CO ch8, chinh sach, hudng phat tri8n trung, dai h^ hoac giai quy8t nhung vudng m4c
Idn cua Tong cong ty, TGD mdi Chu tich HDQT, thanh vien HDQT tham du.

f. Th^ vien HDQT c6 th8 tham du cac cuoc hop khac cua Tong cong ty hoac c6
lien quan den Tong cong ty.

g. Khi tham du hop, Th^ vien HDQT c6 quy8n phat bi8u y ki8n, dong gop nhung
khong ket luan noi dung cuoc hop. Viec tham gia cac cuoc hop hoac chuong trinh 1^ viec
cua cac th^ vien HDQT se do Ban Thu ky T6ng cong ty thong bao tdi Ban TGD.

h. D6i vdi cac de an Idn va quan trong do Tong cong ty hoac cac Don vi thanh vien
triln khai thuc hien, ThMi vien HDQT dugc phan cong phu trach lihh vuc, Don vi do c6
th8 yeu ciu Ban TGD hoac ngudi dai dien cua T6ng cong ty to chuc cuoc hgp de nghe bao
cao.

i. Thanh vien HDQT c6 the true tiep lam viec, chat vhi, trao doi vdi TGD, Ngudi
di8u h^ khac, cac bo ph^ cua T6ng cong ty, cac Don vi, ngudi dai dien ciia Tong cong
ty tai cac doanh nghiep khac de nam tinh hinh cong viec. Cac doi tugng nay c6 trach nhiem
cung cip diy du, dung thdi h^ thong tin/tai lieu theo yeu ciu bing v^ ban cua th^ vien
HDQT.

j. HDQT su dung bo may giup viec, phuong tien vat chit ky thuat cua T6ng cong
ty de thuc hien chuc nang quan ly ciia minh. Ngoai Ban Thu ky Tong cong ty la bg phan
giup viec thudng xuyen, HDQT su dung cac Ban chuc nang va cac can bo, nhan vien cua
T6ng cong ty di giup HDQT xem xet, cho y kien tham muu ve cac van de c6 lien quan
trong trudng hgp can thiet.

k. HDQT su dung con diu cua T6ng cong ty di ban hanh cac v^ b^ thuc hien
cong tac lanh dao, quan ly trong T6ng cong ty vMioac de thuc hien cac giao dich vdi to
chuc/ca nhan ngom T6ng cong ty. Cac cong van, tai lieu giao dich do HDQT ban hanh
hoac gui di dugc dang ky theo ma s6 ciia T6ng cong ty va ban luu phai dugc qu^ ly rieng.
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1. Ban Thu ky va Van phong Tong cong ty c6 trach nhiem to chuc quan ly cac ho
so, tai lieu va cong van giao dich di va den cua HDQT theo quy dinh hien hanh ve quan ly
tai lieu ciia Tong cong ty.

m. Can cu vao phan cong cong viec trong HDQT, Ban Thu ky Tong cong ty chu
dgng chuyen thong tin, tai lieu tai Chu tjch HDQT va thaiA vien HDQT dugc phan cong
phu trach trong luih vuc va Don vi do, dong thai sao gui den tat ca cac thanh vien HDQT.
Thong tin, tai lieu dugc chuy8n qua He thdng phan ph6i van cua T6ng cong ty c6 gia
tri xac thirc nhu ban phat hanh in.

n. Nhung van b^, tai lieu giao dich cua Co dong hoac cua cac ca quan cap tren, ca
quan chuc nang Nha nuac gui den Tong cong ty; cac van ban mang tinh chat dieu hanh
cua TGD CO ngi dung lien quan d8n cong tac qu^ ly, phai dugc sao gm cho Chu tich
HDQT va thanh vien HDQT phu trach lien quan d8 ph6i hgp xu ly.

0. Cac hoat dgng khac dugc phdi hgp xu ly theo quy dinh cua phap luat va Di8u le
Tdng cong ty.

CHirONG vn: DANH GIA HOAX DQNG, KHEN XHlTdNG VA KY LUAT
HANG NAM DOI VOX HDQT, BKS, TGD vA

NGirofi ngltox dieu hanh khac

Dilu 34. Danh gia hoat dong hang nam

1. Phuang thuc danh gia hoat dgng: cong tac danh gia dugc ti8n h^ h^g nam va
CO th8 theo mot trong cac phuang thuc sau:

a. Tu nhan xet, danh gia;

b. T6 chuc \iy phiSu tham do, tin nhiem;

c. Cac each thuc khac do HDQT lira chgn vao timg thai diem phu hgp voi quy dinh
lien quan.

2. Tieu chi danh gia hoat dgng:

a. HDQT danh gia hoat dgng cua th^ vien HDQT dua theo chuc nmg, nhiem vg
cua HDQT quy dinh tai Di8u le cua T6ng cong ty, Quy ch8 hoat dgng cua HDQT va k8t
qua thuc hien nhiem vu dugc phan cong.

b. BKS danh gia hoat dgng cua KSV dua theo chuc nang, nhiem vu quy dinh tai
Di8u 18 cua T6ng cong ty, Quy ch8 hoat dgng cua BKS va k8t qua thuc hien nhiem vu
dugc phan cong.

c. HDQT danh gia hoat dgng cua TGD va Nguai di8u hanh khac (theo d8 nghi ciia
TGD), tr8n ca sa k8t qua hoat dgng san xuit kinh doanh hang nam cua T6ng cong ty va
cua ca nhan dugc d^ gia.

3. Trinh tu danh gia hoat dgng

Trinh tu danh gia hoat dgng th^ vi8n HDQT, KSV, TGD va Nguai di8u h^
khac dugc thuc hien theo quy dinh hien hanh.

Di8u 35. Khen thirong, ky luat

HDQT CO trach nhiem xay dimg he th6ng khen thuang, ky luat. Viec khen thuang,
ky luat dugc thuc hien dua tr8n k8t qua danh gia hoat dgng tai Di8u 34 cua Quy ch8 nay
va cac quy dinh hien hanh.
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Cm/ONG vm. HIEU LVC thi hanh

Dilu 36. Hieu lye thi hanh

1. Quy che qu^ tri noi bo ciia Tong cong ty Co phan Dich vu Ky thuat Dau khi
Viet Nam bao g6m 08 chuang 36 Diau va 03 Biau mlu, c6 hieu luc ka tix ngay thang
nam 2021, HDQT thuc hien sua d6i, b6 sung Quy cha va bao cao DHDCD thong qua theo
quy dinh hien hanh.

2. Quy cha nay thay tha Quy cha Quan tri noi bo T6ng cong ty 06 phin Dich vu
Ky thuat d4u khi ban hanh kem theo Nghi quyat s6 360/NQ-DVKT-HQE)QT ngay
05/6/2018.

3. Trong truong hop c6 sir khong thdng nhk giua Quy cha nay voi Diau le T6ng
cong ty va cung mot van da thi cac quy dmh cua Diau le Tong cong ty se duoc uu tian ap ^
dung.

4. Cac noi dung khac khong dugc quy dinh trong Quy cha nay thi ap dimg theo guy
dinh cua phap luat, Diau le T6ng cong ty va cac nghi quyat cua Dai hoi ddng c6 dong Tong
cong ty.

TM. HOI DONG QUAN TRI
CHU TICK

Phan Thanh Tung
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BM-01

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - TiJr do - Hanh phuc

ngay thdng ndm.

PHIEU DE NGHI BO SUNG NQI DUNG

TAX CUOC HOP DAI HOI DONG CO DONG

Kinh gui: long cong ty Co phkn Dich vu Ky thuat Diu khi Viet Nam

-  Tencddong:

-  S6 CMND/ CCCD/ Ho chi6ii/ DKKD/: Ngay ckp: Nai cip:

-  Dia chl lien lac:

-  S6 c6 phin so htru: c6 phin, tnong ung vod: % Von di6u le.

-  Thai gian so hthi: (tlnh d8n ngay lap danh sach thirc hien quyen).

Can on: quy dinh ve quyen va nghia vu c6 dong, toi de nghi bo sung cac noi
dung sau vao Chuong trinh hop:

1

Mug dich: thao luan quySt dinh

2

Muc dich: thao lu^ quyit dinh

Toi cam kSt chiu trach nhiem ve tinh chinh xac ciia noi dung van va ho sa kem
theo, d6ng thai cam k8t tuan thu day dii quy dinh ciia Dieu 1? va Quy che 1^ viec tai
CUOC hop Dai hoi ddng c6 dong ciia T6ng cong ty C6 phin Dich vu Ky thuat
Dau khi Viet Nam.

2  ̂

Hd sff kem theo: DONG
-  Ban sao hop le CMND/CCCD/Ho chiiu/DKKD; ghi rd ho ten)
-  Ban sao ke so huv chimg khodn PVS c6 xac

nhdn ciia Cong ty chung khodn /Ban sao
Gidy chung nhdn so hihi c6 phdn (doi vdi c6
dong chua luu ky);

-  So yiu ly lich do ung vien tu khai (trudng hop
di cir ung vien de bdu nhdn su HDQT, BKS).

-  Tai lieu kem theo (neu c6).



BM-02

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

ngay thdng ndm.

PHIEU D£ Ciy ITNG VIEN

V/v de cu" ung vien de bau lam ....

Kmh gui: T6ng cong ty C6 phin Dich vu Ky thuat Dau khi Viet Nam

Luat Doanh nghiep s6 59/2020/QH14 dugc Qu6c hoi thong qua ngay 17/6/2020
va CO hieu lire tir ngay 01/01/2021;

cu Dieu le hi en hanh ciia Tong cong ty Co phan Dich vu Ky thuat Dau khi
Viet Nam,

- Ten CO dong/nhom c6 dong:

- S6 CMND/CCCD/Ho chilu/DKKD: Ngay cdp: Nod cap:....

- Dia chi lien lac:

- Thong tin s6 c6 phan so huu:

TT Ten CO dong

So

CMNB/CCCD/Ho

chien/DKKD,

noi cap, ngay cap

So CO phan
SO" hmi

Thoi

gian SO"
hirn

Chu-hy
cua CO

dong

1.

2.

Tong cong

Sau khi nghien cuu cac dieu kien, tieu chuan hen quan, toi/chung toi de cur nhan
sir CO ten duoi day de DHDCD bau vao vi tri thanh vien Tong cong ty nhu sau.

TT

Ho ten

ung vien

S6 CMND/CCCD/Ho

chieu/DKKD,

noi cap, ngay cap

So CO phan
SO" hum (neu c6)

1.

2.

Tong cong



Toi/Chung toi cam kSt cac ngi dung trong Phi6u d6 cu nay va h6 sa kem theo la
ho^ to^ chinh xac, theo dung quy dinh phap luat va Biku. le TCng cong ty.

Tran trong./.

Hd sff kem theo: _ CO DONG
Ban chinh Ly lich ung vien theo mdu (03 ^Xy, ghi ro hp ten)
ban chinh);

-  Ban sac CMND/Ho chiiu, cac van bkig,
chung chi chicyen mon cua Ung vien (03
ban sao c6 chung thuc).



CONG HOA XA HOI CHU NGIHA VIET NAM
Doc lap - Tir do - Hanh phuc

BM-03

LY LICH

ITNG VIEN THAM GIA hoi DONG QUAN TRI, BAN KIEM SOAT

Ho va ten khai sinh:

Ho va ten thuong goi

Gidi ti'nh: Nam/Nir

Ngay thang nam sinh:

Noi sinh

Quoc tjch:

CMND so: ngay cap: noi cap:

Dja chi thudng tru:

So dien thoai lien lac:

10. Trinh do van hoa:

11. Ten phap nhan (trudng hop la ngudi dai dien phin v6n gdp cua c6 dong phap nhan):

+ Oily chdng nhan d^g kf doanh nghiep cua phap nhan so: Ngay cap:

+ Dia chi phap nhan:

+ 86 c6 phin sd hiru/dai dien: (trudng hop la ngudi dai dien phin v6n gdp cua c6 dong hoac
th^ vien gdp von la phap nhan):

12. Trinh do chuyen mon:

9.

Tenvanbiihg Trinh (36 Thoi gian dao tao Cosodaotao

13. Qua trinh cong tac:

Tu nam... den nam... Don y| cong tac Chirc vu

14. Danh sach Ngudi lien quan:

STT Ho va ten Quan he
Ngay thang
nam sinh

Que

quan

Noi d hien nay So CO phan so
hiru



Toi cam doan thong tin tren la dung su that va chiu horn to^ trach nhiem tniac phap luat
v8 nhung thong tin da khai.

Hd sff dinh kem:

1.

2.

3.

4.

5.

ng^ ... thdng ... ndm

NGirOflKHAI

(Ky vd ghi rd ho ten)



QUY CHE HO^T DONG CUA HOI ©6NG QUAN TRI
t6nG c6nG TY c6 PHAN DICH VU KY THUAT DAU KEri VIET NAM

(Ban hanh kem theo Nghf quyit so /NQ-DVKT-HDQTngay thdng 4 ndm 2021 ciia
Hqi dong qudn tri Tong cong ty Co phdn Dich vu Ky thudt Ddu khi Viet Nam)



MUC LUC

CHirONG 1. QUY DINH CHUNG 2
Dieu 1. Pham vi dieu chinh va doi tirgng ap dung 2
DiSu 2. Dinh nghia, thuat ngir 2
DiSu 3. Nguyen tac boat dong cua HDQT 2

CHUONG II. THANH VIEN hOI UONG QUAN TRI 2
Dieu 4. Quyen va nghia vu ciia thanh vien HDQT 2
Di^u 5. Quyen dugc cung cap thong tin cua thanh vien HDQT 3
Di6u 6. Nhiem ky, co ciu, tieu chuin va dieu kien thanh vien HDQT 3
Di6u 7. Chu tich HDQT 4
Di8u 8. Biu, mien nhiem, bai nhiem, thay th6 va bo sung thanh vien HDQT 4

CHUONG III. HOI DONG QUAN TRI 4
Di§u 9. Quyen va nghia vu ciia HDQT 4
Di§u 10. Nhiem vu va quyhn ban cua HDQT trong viec phe duyet, ky kk hop dOng giao dich
voi ngudi c6 lien quan ^
Didu 11. Trach nhiem vu cua HDQT trong viec trieu tap hop DHDCD bat thudng 5
Didu 12. Cac Tieu ban, bo phan giup viec HDQT 5

CHLTONG IV. CUOC HOP CUA HOI DONG QUAN TRI 6
Di§u 13. Cuoc hop ciia HDQT 6
Di6u 14. Bien ban hop va nghi quyet HDQT 8
Di§u 15. Thong qua nghi quyet theo hinh thuc liy y kiSn bing van ban 9

CHUONG V. BAO CAO, CONG KHAI cAC LOIICH 9
Di§u 16. Trinh bao cao hang nam 9
Di§u 17. Thu lao, thudng va Igi ich khac ciia thanh vien HDQT 10
Di8u 18. Cong khai cac Igi ich lien quan 10

CHirONG VI. MOI quan' HE CUA HOI DONG QUAN TRI 10
Dieu 19. Moi quan he giua cac thanh vien HDQT 10
DiSu 20. M6i quan he ciia HDQT vdi Tdng Giam ddc 11
Diiu 21. Mdi quan he cua HDQT vdi Ban Ki6m soat 11
Dik 22. Mdi quan he cua HDQT vdi td chuc Dang, Cdng doan, Hdi Cim chidn binh va Doan
thanh nien ^ ̂

CHirONG Vn. DIEU khoAn THI HANH 12
Dieu 23. Dieu khoan thi hanh 12
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QUY CHE HOAX DONG CUA HQI DONG QUAN TRI
TONG CONG TY CO PHAN DICE VU KY THUAT DAU KHI VIET NAM
(Ban hanh kem theo Qnyet dinh so /QD-DVKT-HDQT nsdy / /2021)

CHirONGI

QUY DENH CHUNG

Dieu 1. Pham vi dilu chinh va doi tirong ap dung

1. Ph^ vi dihu chinh; Quy ch6 hoat dong cua Hoi dong qu^ tri T6ng cong ty C6 phan
Dich VU Ky thuat d4u khi Viet Nam (sau day goi tit la "Quy chi" hoac "Quy ch8 hoat
dong HDQT") quy dinh go cau to chuc nhan sir, nguyen tac hoat dong, quyen h^, nghia
VU cua Hoi dong quan tri va cac thanh vien Hoi dong quan tri nh^ hoat dong theo quy
dinh tai Luat Doanh nghiep, Dieu le Tong cong ty va cac quy dinh khac cua phap luat
CO lien quan.

2. D6i tugng ap dung: Quy chi nay dugc ap dimg cho HDQT, cac Th^ vien HDQT Tong
cong ty.

Dieu 2. Dinh nghIa, thuat ngir

Quy ch8 nay sii dung va ap dung cac thuat ngu, chtr viet tit theo quy dinh tai Diiu le Tong
cong ty va Quy che quM tri noi bo Tong cong ty.

Dieu 3. Nguyen tac hoat dong cua HDQT

1. HDQT 1^ viec theo nguyen tic tap the, quyet dinh theo da so. Cac thanh vien HDQT
chiu trach nhiem vi phin viec cua minh va cung chiu trach nhiem tnioc DHDCD va
truoc phap luat vi cac nghi quy it, quy it dinh cua HDQT dii vdd sir phat triin cua T6ng
cong ty.

2. HDQT giao trach nhiem cho T6ng Giam die to chuc diiu h^ thirc Men cac nghi quyet,
quy it dinh cua HDQT. Trong trudng hop can thiet, HDQT phan cap cho Tong Giam
die quyit dinh cac van de thuoc th^ quyen cua HDQT.

3. Moi hoat dong ciia HDQT, cac thMih vien HDQT va bo may giup viec HDQT phm bao
dam tuan thii cac quy dinh cua phap luat, Dieu le Tong cong ty va phuc vu lod ich cua
Tong cong ty.

CHirONGH

THANH VIEN HQI DONG QUAN TRI

Dieu 4. Quyen va nghIa vu cua thanh vien HDQT

1. Thanh vien HDQT c6 day dii cac quyen theo quy dinh ciia Luat Doanh nghiep, Luat
Chung khoan, Diiu le T6ng cong ty, Quy chi nay va cac quy dinh ciia phap luat, quy
dinh noi bo c6 lien quan.

2. Thanh vien HDQT c6 nghia vu theo quy dinh ciia phap luat, Dieu le Tong cong ty va
cac nghia vu sau:
a. Thuc hien cac nhiem vu ciia minh mot each trung thuc, can trong vi Igd ich cao nhat
ciia 06 dong va ciia Tong cong ty;
b. Tham du day dii cac cuoc hop ciia HDQT va c6 y kien ve cac van de dugc dua ra thao
luan;
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c. Bao cao kip thoi, diy dii vdi HDQT cac khoan thii lao nhan dugc tir cac Cong ty con,
Cong ty lien ket va cac to chuc khac;
d. Bao cao HDQT tai cuoc hop gin nhat cac giao dich giua Tong cong ty, Cong ty con
do Tong cong ty nam quyen chi phoi tren 50% Von dieu le trd len voi thanh vien HDQT
va nhung ngudi c6 lien quan cua th^ vien do; giao dich giua Tong cong ty voi cong
ty trong do thanh vien HDQT la thanh vien s^g lap hoac la ngudi qu^ ly doanh nghiep
trong thdi gian 03 nam gan nhat trudc thdi diem giao dich;
d. Thirc hien cong bd thong tin khi thirc hien giao dich c6 phieu ciia Tong cong ty theo
quy dinh ciia phap luat.
e. Nghien cuu, danh gia tinh hinh, kit qua hoat dong va dong gop vao viec xay dung
phuong hudng, ki hoach hoat dong kinh doanh cua Tong cong ty trong tung thdi ky.
g. Kiem tra, giam sat viec thirc hien cac nghi quyet, quyet dinh cua DHDCD va HDQT.
h. Giai trinh trudc DHDCD, HDQT ve viec thirc hien nhiem vu dugc giao khi dugc yeu
can.

i. Di xuit y kiin, bien phap giai quyit cac van de lien quan den linh vuc cong viec, Don
vi dugc phm cong va di xuat giai quyet nhung cong viec khac lien quan den to chuc,
hoat dong ciia Tong cong ty.

3. Timg thanh vien HDQT cung vdi cac thanh vien HDQT khac qu^ ly ya giam sat cac
hoat dong cua T6ng cong ty theo quy dinh ciia Quy chi nay, Diiu le T6ng Cong ty va
theo quy dinh phap luat c6 lien quan.

4. Cac thanh vien doc lap HDQT thing nhit each thuc to chuc, ph^ cong, phoi hgp cac
hoat dong theo quy dinh doi vdi nhiem vu thanh vien doc lap HDQT va thong bao cho
HDQT, cac ben lien quan vi each thuc neu tren.

5. Thanh vien doc lap HDQT phai lap bao cao danh gia vi hoat dong cua Hoi ding qu^
tri theo Quy dinh hien hanh cua phap luat.

6. Thanh vien doc lap HDQT phm thong bao vdi HDQT vi viec khong con dap ung dii cac
tieu chuin va diiu kien quy dinh. HDQT phai thong bao trudng hgp th^ vien doc l|p
HDQT khong con dap ung du cac tieu chuan va dieu kien tai cugc hgp DHDCD gan
nhit hoac trieu tap hgp DHDCD di biu hi sung hoac thay thi th^ vien doc lap HDQT
theo quy dinh.

Dieu 5. Quyen dugc cung cap thong tin cua thanh vien HDQT

1. Thanh vien HDQT c6 quyen yeu cau Tong Giam doc, cac Pho Tong Giam doc, Ke toan
trudng, ngudi quan ly khac cua Ting cong ty, Ngudi dai dien ciia Ting cong ty tai cac
Don vi cung cip cac thong tin, tai lieu vi tinh hinh tai chinh, hoat dong kinh doanh cua
Ting cong ty, Bern vi de thuc hien nhiem vu cua minh.

2. Ngudi quan ly dugc yeu can phai cung cap kip thdi, day dii va chinh xac thong tin, tai
lieu theo yeu cau ciia thanh vien HDQT.

Diiu 6. Nhiem ky, cu ciu, tieu chuan va dieu kien thanh vien HDQT

1. So lugng, ca cau, nhiem ky ciia thanh vien theo quy dinh tai Dieu 26 Dieu le Tong cong

2. Thanh vien HDQT phai dap ling cac tieu chuan va dieu kien theo quy dmh tai Dieu 25
Diiu le T6ng cong ty va cac quy dinh ciia phap luat hien hanh.
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Bieu 7. Chu tich HBQT

1. Chu tich HBQT do cac th^ vien HBQT b4u, miln nhiem, hai nhiem trong s6 cac thMi
vien HBQT.

2. Chu tich HBQT khong dugc kiem T6ng Giam doc.
3. Chu tich Hoi d6ng quan tri c6 quy4n va nghia vu theo quy dinh cua phap luat, Bieu le

T6ng cong ty, Quy chl quan tri noi bo T6ng cong ty va cac quydn, nghia vu sau:
a. Chi dao, didu phoi cong viec cua HBQT tren co sd K§ hoach, Ph^ cong nhiem vu
trong HBQT cho cac th^ vien HBQT va cac cong viec khac thuoc thim quyen HBQT.
b. Bam bao cac th^ vien HBQT nhm dugc thong tin diy du, khach quan, chinh xac
va du thai gian thao luan cac van de ma HBQT phai xem xet;
c. Theo doi, don d6c cac thanh vien HBQT trong viec thirc hien cac cong viec, nhiem
vu dugc phan cong; chu tri danh gia kk qua lam viec cua timg thanh vien HBQT, cac
Tieu ban, Uy ban cua HBQT.

Bilu 8. Bau, miin nhiem, bai nhiem, thay the va bo sung thanh vien HBQT

1. Viec miin nhiem, bai nhiem, thay the va b6 sung thanh vien HBQT thuc hien theo trinh
tu, each thuc quy dinh tai BiSu le, Quy che quan tri ngi bg T6ng cong ty va quy dinh
cua phap luat.

2. HBQT phai trieu tap hgp BHBCB dd biu b6 sung thanh vien HBQT trong trudng hgp
sau day:
a. Trong vong 30 ngay ke tu ngay so lugng thanh vien HBQT con lai it han so lugng
thanh vien toi thieu theo quy dinh cua phap luat;
b. Trong vong 60 ngay kk tu ngay so lugng thanh vien HBQT hi giam qua mot phan ha
so vod quy dinh tai Bieu le Tong cong ty;
c. Trir trudng hgp quy dinh tai diem a va diem b khoan nay, BHBCB bau thanh vien
mdi thay thd thanh vien HBQT da hi midn nhiem, bai nhiem tai cugc hgp gin nhit.

cHxroNG m

HQI BONG QUAN TRI

Bleu 9. Quyen va nghia vu cua HBQT

1. HBQT la CO quan quan ly Tdng cong ty, c6 toan quyen nhan danh Tong cong ty d§ quyet
dinh, thuc hien quyen va nghia vu cua Tong cong ty, trir cac quyen va nghia vu thugc
tham quyen cua BHBCB.

2. Quydn va nghia vu cua HBQT theo quy dinh cua phap luat, Bieu le Tong cong ty, Quy
chd quan tri ngi bg T6ng cong ty va cac quydn, nghia vu sau:
a. Chi dao xay dimg va ban hanh cac vm ban quy dinh ngi bg ve to chuc, quan tri, dieu
hanh, va kiem soat rui ro...nham dam bao boat dgng cua Tong cong ty dugc quan ly,
kikm soat day du, an to^ va dat hieu qua cao.
b. HBQT c6 thi thanh lap cac Ti8u ban, Uy ban v^oac bg phan true thugc HBQT dk
tu vin, tham muu, giiip HBQT thuc hien nhiem vu, quyen han cua minh theo quy dmh
cua phap luat va theo Bieu le cua Tong cong ty.
c. Quan ly va chi dao kiim toan ngi bg, he thdng kiim tra, kikm soat ngi bg boat dgng
hieu qua theo quy dinh cua phap luat.
d. Kiim tra, gi^ sat viec thuc hien cac nghi quyet, quyet dinh cua BHBCB hoac ciia
HBQT.
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d. Chiu trach nhiem tnrac phap luat, tniac DHBCD trong viec thiic hien nhiem vu,
quyen dugc phap luat, Dieu le Tong cong ty quy dinh hoac dugc DHDCD giao, uy
quyen.

e. QuySt dinh, phe duyet viec thirc hien cac kden nghi cua kiem toan noi bo, chi dao cac
bg ph^ thirc hien ki^n nghi ciia kilm toan noi bg, c6 bien phap xu ly kip thai khi c6 cac
kien nghi, de xuat cua kiem to^ noi bo.

3. HBQT thong qua nghi quyet, quyet dinh bang bieu quyet tai cugc hgp, lay y kien bang
van ban hoac hinh thuc khac do Di8u le T6ng cong ty quy dinh. Moi th^ vien HDQT
CO mot phieu bieu quyet.

4. Truang hgp nghi quy It, quy It dinh do HBQT thong qua trai vod quy dinh cua phap luat,
nghi quy It DHBCD, Bieu le T6ng cong ty gay thiet hai cho Tong cong ty thi cac th^
vien tan th^ thong qua nghi quylt, quyet dinh do phai cung lien dai chiu trach nhiem
ca nhan vl nghi quylt, quylt dinh do va phai den bu thiet hai cho Tong cong ty; thanh
vien phan dli thong qua nghi quylt, quylt dinh noi tren dugc miln trir trach nhiem.

Dieu 10. Nhiem vu va quyen ban cua HDQT trong viec phe duyet, ky ket hop dong
giao dich voi ngucri c6 lien quan

1. HBQT chip thuan cac hgp ding, giao dich c6 gia tri nho han 35% hoac giao dich dan
din tong gia tri giao dich phat sinh trong vong 12 thang kl tir ngay thuc hien giao dich
diu tien c6 gia tri nho han 35% ting gia tri tai san ghi tren bao cao tai chinh gm nhat
giua Ting cong ty voi mot trong cac doi tugng sau:
- Thanh vien HBQT, Kilm soat vien, TGB, nguai quan ly khac va nguoi c6 lien quan
cua cac doi tugng nay;
- Cl dong, nguoi dai dien uy quyin ciia cl dong so hum tren 10% tong von c6 phan pho
thong cua Ting cong ty va nhung nguoi c6 lien quan cua hg;
- Doanh nghiep c6 lien quan din cac doi tugng quy dinh tai khoan 2 Bieu 164 Luat
Boanh nghiep.

2. TruoQg hgp nay, ngubd dai dien Tong cong ty ̂  hgp dong, giao dich phai thong bao
cho th^ vien HBQT, Kilm soat vien vl cac dli tugng c6 lien quan doi voi hgp ding,
giao dich do va gui kem theo du thao hgp dong hoac noi dung chu yeu cua giao djch.
HBQT quylt dinh viec chip thuan hgp ding, giao dich trong thai h^ 15 ngay kl tu
ngay nh^ dugc thong bao; thanh vien HBQT c6 Igi ich lien quan den cac ben trong hgp
ding, giao dich khong c6 quyen bieu quyet.

Dieu 11. Trach nhiem vu cua HDQT trong viec trieu tap hop DHDCD bat thu-cmg

1. HBQT phm trieu tap hgp BHBCB bit thuang theo quy dinh tai Bilu 14 Dilu le Ting
cong ty. ^ ^

2. Trinh tu, thii tuc tl chuc hgp BHBCB bat thuang thuc hien theo quy dinh tai Bieu 4
Quy che qu^ tri ngi bg Tong cong ty.

Dilu 12. Cac Tilu ban, bo phan giiip viec HDQT

1. Tilu ban: HBQT c6 thI th^ lap Tilu ban true thuoc dl phu trach vl chlnh sach phat
triln, nhan sir, luang thuang, kilm toan noi bg, quan ly nii ro. So lugng th^ vien ciia
Tilu ban do HBQT quylt dinh c6 tli thilu la 03 nguoi, bao gim th^ vien HBQT va
thanh vien ben ngoai. Hoat dong ciia Tieu ban phai tuan thii theo quy dmh ciia HBQT.
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Viec thirc thi quy8t dinh ciia HBQT hoac ciia cac Tihu ban phai phu hop vm cac quy
dinh phap luat va quy dinh tai Bihu le T6ng cong ty, Quy chl quan tri noi bo T6ng cong
ty. , i , X .

2. Ngudd phu trach quan tri Tong cong ty: HDQT bo nluem It nhat^mot (01) nguai lam
Ngudd phu trach qu^ tri. Tieu chuan, dieu kien, viec bo nhiem, mien nhiem, quyen h^,
nghia vu ciia Ngudd phu trach quan tri theo quy dmh tai Dieu le Tong cong ty, Quy che
quan tri noi bo Tdng cong ty va Quy dinh hien hanh ciia phap luat.

3. Ban Thu ky Tdng cong ty; la bo phm true tiep giiip viec cho HDQT. Co c4u to chiic,
chuc n^g nhiem vu va dinh bien nh^ sir ciia Ban Thu ky do HDQT quyet dmh phii
hop vai quy dinh cua phap luat. Can cir dinh bien da dugc HDQT thong qua, Chu tich
HDQT phe duyet dd xuit tuydn dung, bd nhiem, khen thudng, ky luat nhan sir thudc
Ban Thu ky sau khi tham khao y kidn cac thanh vidn HDQT va Tdng Giam ddc. Vide
tuydn dung, ky hop ddng lao ddng va chd do chinh sach cho nh^ sir thudc Ban Thu ky
theo quy dinh phap luat va quy che noi bd cua Tdng cdng ty.

4. Ngoai cac bd phm giiip vide ndu tai Khoan 1, 2, 3 cua Dieu nay, HDQT sir dung cac
Ban chuc nang dd thuc hien tham muu, giiip vide cho HDQT theo^ chiic nang, nhidm vu
dugc giao hoac sir dung dich vu tu van chuydn nghidp (ndu can thidt) dd thuc hien nhidm
vu va quydn h^ cua HDQT.

CHirONGIV

CVOC HOP CUA HOI DONG QUAN TRI

Dieu 13. Cuoc hop cua HDQT

1. Cudc hgp biu Chii tich HDQT: HDQT phai td chuc cudc hgp bau Chii tich HDQT theo
quy dinh ciia phap luat, Didu Id Tdng cdng ty va theo trinh tu, thu tuc quy dinh tai Didu
14 Quy chd quan tri ndi bd Tdng cdng ty.

2. HDQT td chirc cudc hgp h4ng quy do Chii tich HDQT tridu tap vao tu4n thu ba ciia
thang dau tidn ciia mdi quy hoac thdi didm khac do Chii tich HDQT quyet dinh.

3. Cudc hgp hing quy ciia HDQT xem xet cac van dd thudc tham quydn, bao gdm cac ndi
dung sau:
a. Tinh hinh boat ddng, kdt qua thuc hien cac chi tidu ke hoach san xuat kinh doanh va
kd hoach ciia quy tidp theo ciia Tdng cdng ty;
b. Tinh hinh tai chinh va vide thuc hien kd hoach tai chinh ciia nhung thang tidp theo;
c. Bao cao kdt qua, danh gia vide thuc hien cac nghi quyet, quydt dinh ciia DHDCD,
HDQT; cac kdt lum ciia ca quan c6 tham quydn;
d. Cac ndi dung khac.

4. Chii tich HDQT chi dao chuin bi d4y dii cac tai lieu lidn qu^ ddn ndi dung cudc hgp.
Cac th^ vidn HDQT, TGD can cir tinh hinh thuc td ciia Tdng cdng ty c6 thd dd nghi
bd sung thdm cac ndi dung khac. Dd nghi bd sung phai dugc giri ddn HDQT trong thdd
gian hai (02) ngay truac thdd didm cudc hgp didn ra theo Bieu mau 01 tai Phu luc Quy
chd nay. Trucmg hgp ndi dung dd xuat dua vac cudc hgp dd quydt nghi, ngudd dd xuat
ndi dung phai giri kem theo van ban dd xuat va cac thdng tin, tki lieu lidn quan (ndu c6).

5. Ngoai cudc hgp hing quy, Chii tich HDQT td chuc cac cudc hgp khac ciia HDQT bat
cir khi nao ndu xet thay can thidt vi Igi ich cua Tdng cdng ty.

6. Chii tich HDQT tridu tap hgp HDQT trong cac trucmg hgp sau day:
a. C6 dd nghi ciia Ban Kidm soat hoac th^ vidn ddc lap HDQT;
b. Co dd nghi ciia Tdng Giam ddc hoac nam (05) ngudd quan ly khac;
c. C6 dd nghi ciia it nhit hai (02) th^ vidn Hdi ddng qukn tri;
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Cac (38 nghi phM dugc lap thanh van ban, trong do neu ro muc dich, van de can thao
luan va quyet dinh thuoc tham quyen cua HBQT.

7. Chu tich HDQT phai trieu tap hop HBQT trong thai han bay (07) ngay 1^ viec, ke tir
ngay nhan dirge de nghi quy dinh tai khoan 6 Dieu nay. Tniang hcDp khong trieu tap hop
theo d8 nghi thi Chii tich HBQT phai chiu trach nhiem ve i^ung thiet hai xay ra d6i v6i
T6ng cong ty; nguod d8 nghi c6 quyen trieu tap hgp Hoi dong quan tri.

8. Thong bao mod hgp:
- Chii tich HBQT hoac nguod trieu tap hgp HBQT phai gud thong bao mai hgp cham
nhdt ba (03) ngay lam viec truac ngay hgp. Truomg hgp thay can thiet do yen can cua
cong viec, hoac theo de nghi cua Tong Giam doc, Chii tich HDQT c6 the trieu tap hgp
HBQT trong thdd gian ngin hon, thong bao hgp HBQT c6 th8 dugc giid ngay cho cAc
thanh vien HBQT va cac Kiem soat vien. Thong bao hgp HBQT phai xac dinh cu the
thbi gian, dia di8m hgp, chuong trinh, cac v4n d8 thao luan va quy8t dinh, kem theo tai
lieu sii dung tai cugc hgp va phieu bieu quyet ciia thanh vien.
- Thong bao mod hgp HBQT c6 th8 giid bang giay mod, dien thoai, fax, phuong tien dien
tu hoac phucmg thuc khac va bao dam den dugc dia chi lien lac ciia tung thanh vien
HBQT, cac Ki8m soat vien dugc dang ky tai Tong cong ty.
- Ban Thu ky Tong cong ty chiu trach nhiem dam bao cac thong tin, tai lieu lien quan
d8n ngi dung cugc hgp dugc giid day dii, diing h^ va dong thdd den cac thanh vien
HBQT va cac ben lien quan theo quy dinh.

9. Chii tich HBQT hoac nguod trieu tap giid thong bao mod hgp va cac tm lieu kem theo
d8n cac Ki8m soat vien nhu doi v<id cac thkih vien HBQT.
Ki8m soat vien c6 quy8n du cac cugc hgp HBQT; c6 quy8n thao lu^ nhung khong dugc
bieu quyet.

10. Bi8u kien ti8n h^ cugc hgp: Cuoc hgp ciia HBQT dugc ti8n hanh khi c6 tu ba phan tu
(3/4) tdng s6 th^ vien tra len du hgp. Trudng hgp cugc hgp dugc trieu tap theo quy
dinh tai kho^ nay khong dii s6 thanh vien du hgp theo quy dinh thi dugc trieu tap Ian
thu hai trong thdd h^n bay (07) ngay ke tu ngay du dinh hgp \hn thii nh4t. Trudng hgp
nay, cugc hgp dugc ti8n h^ n8u c6 hon mot niia (1/2) so th^ vien HBQT du hgp.

11. Thanh vien HBQT dugc coi la tham du va bi8u quydt tai cugc hgp trong trudng hgp sau
day:
a. Tham du va bieu quyet true tiep tai cugc hgp;
b. Uy quyen cho ngudd khac den du hgp va bieu quyet theo quy dinh tai khoan 11 Bieu
30 Bieu 18 Tong cong ty;
c. Tham du va bi8u quy8t thong qua hgi nghi true tuy8n, bo phi8u dien tii hoac hinh thiic
dien tii khac;

d. Olid phi8u bi8u quy8t d8n cugc hgp thong qua thu, fax, thu dien tu.
12. Thao luan, bi8u quy8t tai cugc hgp va thong qua nghi quy8t ciia HBQT:

a. Thanh vi8n HBQT c6 quy8n thao lu^, n8u quan diem ciia minh v8 cac ngi dung ciia
Chucmg trinh hgp va phai chiu trach nhiem ca nhan v8 nhung y ki8n nh^ xet, danh gia,
phat bi8u, bi8u quy8t ciia minh.
b. Cac thanh vi8n HBQT c6 quy8n bao luu y ki8n ciia minh va y8u c4u y ki8n bao luu
do dugc ghi trong bi8n ban cugc hgp ciia HBQT.
c. B8 dam bao thong tin lam can cii bi8u quy8t, theo d8 xu4t ciia th^ vi8n HBQT hoac
ly do khac xet th4y cin thi8t, Chii tich HBQT c6 th8 mdd cac b8n li8n quan ̂ ong phai
thmh vi8n flBQT tham du cugc hgp va trinh bay cac y ki8n khi dugc y8u can. Chi phi
mdd tham du cugc hgp quy dinh tai Khoan nay dugc chi tra theo quy dinh.
d. HBQT thong qua cac nghi quy8t bang each tuan theo y ki8n tan th^ ciia da so th^
vi8n HBQT hoac nguai dugc liy quy8n c6 mat true ti8p du hgp. N8u so phi8u tan thanh
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va phan d6i bing nhau thi quyet dinh cuoi cung thuoc ve phia c6 phieu bieu quyet cua
Chii tich HBQT. M6i thanh vien HDQT true ti€p c6 mat voi tu each ca nhan hoac ngum
duac uy quyen hop le dai dien oho thanh vien do tai cuoc hop HDQT se c6 mot phieu
bieu quyet, c6 gia tri ngang nhau.
d. Cac thanh vien HDQT va nguoi dugc uy quyen tham du hop tu chiu trach nhiem xac
dinh va cong bo su lien quan Igi ich ciia thanh vien HDQT doi vod cac vhn de tham gia
biSu quy6t dl tu bo hay ti6p tuc thuc hien biSu quylt. Ket qua bi4u quylt khong bi giai
han hieu luc vi su lien quan Igi ich dugc phat hien sau khi nghi quyet ban hmih. Cac hau
qua phat sinh doi voi Tong cong ty, ben thu ba (neu c6) do viec khong tu choi quyen
bieu quyet nhu quy dinh tai Muc nay se do thanh vien HDQT lien quan chiu trach nhiem
boi thuong theo quy dinh.
e. Tuy truang hgp cu the, theo su thong nhat cua HDQT, cac nghi quyet cua HDQT
dugc bieu quyet thong qua bo phieu tai cuoc hop HDQT.

13. Uy quyen cho nguoi khac du hop ciia thanh vien HDQT:
Thanh vien HDQT phai tham du day du cac cuoc hop HDQT va chi dugc uy quyen cho
nguoi khac du hop va bieu quyet neu dugc da so thanh vien HDQT chap thu^.

Bleu 14. Bien ban hgp va nghj quyet EDDQT

1. Cuoc hop HDQT phai dugc ghi bien ban va c6 the ghi ghi va luu giu duoi hinh thuc
dien tu khac.

2. Bien ban cuoc hop:
a. Noi dung cac cuoc hop cua HDQT phai dugc Ban Thu ky Tong cong ty ghi chep trung
thuc va day dii trong Bien ban cuoc hop theo quy dinh hien hanh, bao gom cac noi dung
chu yen sau day:
- Ten, dia chi tru so chinh, ma so doanh nghiep;
- Thbi gian, dia diem hop;
- Muc dlch, chuong trinh va noi dung hop;
- Ho, ten timg thanh vien du hop hoac nguoi dugc uy quyen du hop va each thuc du
hop; ho, ten cac thanh vien khong du hop va ly do;
- Van de dugc thao lu^ va ket luan, bieu quyet tai cuoc hop;
- Tom tat phat bieu y kien cua timg thanh vien HDQT du hgp theo trinh tu dien bien cua
cuoc hop;
- Ket qua bieu quyet trong do ghi ro nhung thanh vien tan thanh, khong tkn. thanh va
khong CO y kien;
- Van de da dugc thong qua va ty le bieu quyet thong qua tuong ung;
- Ho, ten, chu ky chii toa, nguoi ghi bien b^ va cac thanh vien HDQT (hoac nguoi dugc
thkih vien HDQT uy quyen) du hop. Trir trubng hgp chu toa, nguoi ghi bien b^ tir choi
ky bien ban hop nhung neu dugc tat ca thanh vien khac ciia HDQT tham du hop ky va
CO day du noi dung theo quy dinh tai diem a Khoan 1 b tren thi bien ban nay c6 hieu luc.
b. Chu toa, nguoi ghi bien b^ va nhung nguoi ky ten trong bien ban phai chiu trach
nhiem ve tinh trung thuc va chinh xac cua noi dung Bien b^ hop.
c. Bien ban hop HDQT dugc lap bang tieng Viet va c6 the lap bang tieng Anh; trubng
hgp CO su khac nhau ve noi dung giua bien ban bang tieng Viet va bang tieng Anh thi
noi dung trong bien b^ bang tieng Viet dugc ap dung.
d. Bien ban va cac tai lieu lien quan cua cuoc hop dugc chuyen den cac thanh vien
HDQT, Kiem soat vien, TGD va dugc luu tru theo quy dinh.

3. Nghi quyet, quyet dinh:
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a. Chu tich EBDQT hoac Nguoi dugc uy quyen se thay mat P2)QT ky cac nghi quyet,
quySt dinh d^ bao th8 thuc theo quy dinh. Nghi quylt, quyet dinh ciia HBQT phai
phan anh chinh xac va day dii cac npi dung dugc ghi tai Bien cugc hgp. Cac ngi
dung da dugc quySt nghi trong cugc hgp c6 thk dugc ban h^ chung trong mot ban
hoac tach rieng thanh nhung van ban khac nhau.
b. Cac nghi quySt, quy€t dinh sau khi da dugc ban hanh phai dugc cong bo, gui den cac
ben lien quan va luu tru theo quy dinh ciing nhu dam bao tinh thuc thi day dii, kip thdd.

Di§u 15. Thong qua nghi quy§t theo hinh thirc lay y Iden bang van ban

1. Ddi voi cac v^ d§ ma Chu tich HBQT th4y khong nhit thiSt phai trieu t$p cugc hgp
HBQT, Chii tich HBQT c6 thI t6 chuc lay y kien cac thanh vien HBQT bang van ban
dS quy6t dinh cac vin d8 thugc thim quySn. Viec t6 chuc lay y kien, xem xet phe duyet
trong vong mudi (10) ngay lam viec kk tu ngay nhan dugc Td trinh ciia TGB hoac de
nghi ciia cap c6 tham quyen, trir trudng hgp gia h^ theo quy dinh tai Khoan 2 Bieu nay.

2. Phi8u \iy y ki€n, du thao nghi quyit va tai lieu lien quan va dugc chuyen den tung th^
vien HBQT. Cac thkih vien HBQT tra Idi PhiSu \ky y kiln trong thdi hm n^^ (05) ngay
lam viec ke tir ngay nh^ dugc Phieu lay y kien. Thdi han bieu quyet c6 the dugc gia
h^ theo de nghi cua thanh vien HBQT va dugc Chu tich HBQT dong y.

3. Thanh vien HBQT c6 quyin yen clu TGB, bg phan va ca nhan lien quan cung cap thong
tin, giai trinh, lam ro cac wan de lien quan den ngi dung lay y kien. Chu tich HBQT xet
thiy chn thilt, c6 thI to chuc phien thao luan, cugc hgp c6 su tham gia ciia cac ben lien
quan dl lam ro thong tin trudc khi bilu quylt. Cac y kien tai phien thao lum khong c6
hieu luc thay the Phieu bieu quyet da dugc phat hanh.

4. Cac thanh vien HBQT thuc hien bilu quyet bSng each d^ diu vao Philu l4y y kiln
theo dung quy dinh tai Biiu mau 02 tai Phu luc Quy che nay.

5. T6ng hgp Philu lay y kien va ban hanh quyet:
a. Ban Thu ky chiu trach nhiem nh^ va kiem Phieu lay y kien da bieu quyet va lap Bien
ban tong hgp ket qua bieu quyet nhu Bieu mau 03 tai Phu luc Quy che nay. Viec kiem
phieu bieu quyet phai dugc dai dien Ban Kiem soat giam sat va ky xac nh^.
b. Bien b^ ting hgp kit qua bilu quy It trinh Chu tich HBQT trong vong hai (02) ngay
1^ viec kl tu thdi dilm nhan du Philu liy y kiln tir cac thanh vien HBQT hoac het thdi
han l4y y kien, tuy theo dieu kien nao den trudc.
c. Mot ngi dung lay y kien dugc xem la dugc thong qua khi c6 da so Phieu bieu quyet
ding y. Trudng hgp si philu ngang nhau thi quylt dinh culi cimg thugc ve phia c6 y
kien cua Chu tich HBQT.

d. Nghi quylt thong qua theo hinh thirc l4y y kiln bing van ban c6 hieu lire nhu cac nghi
quylt thong qua tai cac cugc hgp cua HBQT. Nghi quylt dugc HBQT ban h^ lAong
mugn ban hai (02) ngay kl tir khi nhan dugc Bien b^ ting hop ket qua bilu quylt.
d. Bien ban kilm philu, nghi quylt theo hinh thirc l4y y kiln bing van ban dugc cong
bl, luu chuyen, luu tru theo quy dinh.

cmroNG V

BAO GAG, CONG KHAI CAC LOl ICH

Dieu 16. Trinh bao cac hang nam

1. Ket thuc nam tai chinh, HBQT phai trinh BHBCB bao cao sau day:
a. Bao cao ket qua kinh doanh ciia Tong cong ty;
b. Bao cao tai chinh;
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c. Bao cao danh gia cong tac qu^ ly, dieu long cong ty;
d. Bao cao tham dinh ciia Ban Kiem soat.

2. Bao cao quy dinh tai cac diem a, b va c kho^ 1 Dieu nay phai duqc gui den Ban kiem
soat d8 thim dinh cham nhit la 30 ngay truac ngay khai mac cuoc hop DHDCD thuong
nien.

3. Bao cao quy dinh tai Di§u nay va Bao cao tai chinh kiem toan phai dugc luu giu tai tru
so chinh cua T6ng cong ty theo quy dinh hien hanh.

Dieu 17. Thu lao, thnong va loi I'ch khac cua thanh vien HDQT

Thu lao, thucmg va Igi ich khac cua thanh vien HDQT thirc hien theo Dieu 28 Dieu le
Tong cong ty va phap luat hien hanh.

Dieu 18. Cong khai cac loi fch lien quan

1. Thanh vien HDQT phai ke khai cho Tong cong ty v6 cac igi ich lien quan cua minh, bao
g6m: ^ i .
a. Ten, ma so doanh nghiep, dia chi tru sa chinh, nganh, nghe kinh doanh cua doanh
nghiep ma thanh vien HDQT c6 so hmi phan von gop hoac c6 phan; ty le va thai diem
sa huu phan von gop hoac c6 phan do;
b. Ten, ma so doanh nghiep, dia chi try sa chinh, nganh, nghe kinh doanh cua doanh
nghiep ma nhung nguoi c6 lien quan cua thanh vien HDQT cimg sa hmi hoac sa huu
rieng phan von gop hoac c6 phan tren 10% von dieu le.

2. Viec ke khai quy dinh tai kho^ 1 Bihu nay phai dugc thuc hien trong thai h^ 07 ngay
1^ viec, ke tu ngay phat sinh Igi ich lien quan; viec sua doi, bo sung phai dugc thong
bao vdi T6ng cong ty trong thai han 07 ngay lam viec, k8 tu ngay c6 sua d6i, bo sung
tuang ung.

3. Thanh vien HDQT nhan danh ca nhan hoac nhan danh nguod khac dl thuc hien cong
viec duoi moi hinh thuc trong ph^ vi cong viec kinh doanh cua Tong cong ty deu phai
giai trinh b^ chit, noi dung cua cong viec do truac HDQT va chi dugc thuc hien khi
dugc da s6 thanh vien con lai cua HDQT chip thuan; niu thuc hien ma khong khai bao
hoac khong dugc su chip thiu^ cua HDQT thi tit ca thu nhap c6 dugc tir hoat dong do
thuoc ve Tong cong ty.

CHirONG VI

MOI QUAJV HE CUA HQI DONG QUAN TRI

Dieu 19. M6i quan he giira cac thanh vien HDQT

1. Quan he giua cac thanh vien HDQT la quan he ph6i hgp, cac th^ vien HDQT c6 trach
nhiem thong tin cho nhau ve van de c6 lien quan trong qua trinh xu ly cong viec dugc
phan cong.

2. Trong qua trinh xu ly cong viec ma thanh vien HDQT dugc ph^ cong chiu trach nhiem
chinh phai chu dong phoi hgp xu ly, neu c6 van de lien quan den Imh vuc do thanh vien
Hoi d6ng qu^ tri khac phu trach. Trong truong hgp giua cac thanh vien HDQT c6 y
kiin khac nhau thi thanh vien chiu trach nhiem chinh bao cao Chu tich HDQT xem xet
quyit dinh theo thim quyin hoac t6 chuc hop hoac lay y kiin ciia cac thanh vien HDQT
theo quy dinh cua phap luat, Diiu le, Quy che Qu^ tri ngi bo va Quy che nay.
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3. Trong truong hap c6 sir thay d6i trong Phan cong nhiem vu trong HDQT, cac thanh vien
HBQT phai ban giao cong viec, h6 so, thong tin, tki lieu lien quan. Viec ban giao nay
phai dugc lap van b^ va dugc bao cao Chii tich HDQT.

Dieu 20. Moi quan he cua HGDQT voi Tong Giam doc

1. Voi vai tro quan tri, HDQT ban hanh cac nghi quylt dl TGD thirc hien. D6ng thoi,
HDQT kiem tra, giam sat thirc hien cac nghi quyet.

2. M6i quan he giua HDQT voi TGD dugc thirc hien theo quy dinh cua phap luat, Di8u le,
Quy che quan tri ngi bg Tong cong ty.

3. HDQT bao dam mgi diSu kien thu^ Igi ve co che, chlnh sach, ngu6n lire d§ TGD ho^
thanh nhiem vu dugc giao.

4. Cac nghi quyet, quyet dinh ciia HDQT c6 hieu lire bat bugc thi hanh. Trong truong hgp
CO quan diSm khac nhau giua HDQT va TGD v6 mot v^ d8, quyet nghi cua HDQT
dugc ban h^ la quyit dinh cu6i cimg TGD phai tuan theo. TGD dugc quyen bao luu
quan di8m va mien trir trach nhiem doi voi cac hau qua phat sinh (neu c6) lien quan den
quyet dinh neu tren..

5. TGD chiu trach nhiem cung c4p thong tin d4y dii, kip thbi theo yeu c4u cua th^ vien
HDQT de thirc hien nhiem vu dugc phan cong.

Dieu 21. Moi quan he cua HDQT voi Ban Kiem soat

1. Hoat dgng ph6i hgp giua HDQT voi Ban Ki6m soat dugc thirc hien theo quy dinh ciia
phap luat, Di8u le, Quy che quan tri ngi bg Tong cong ty

2. HDQT ton trong quySn ki8m tra tinh hgp ly va hgp phap trong hoat dgng quan ly cua
BKS, d6ng thbi tao dihu kien d4 BKS tiSn h^ kilm tra cac hoat dgng di4u h^ sm
xu4t kinh doanh, trong ghi chep s6 sach ke toan va bao cao tai chlnh cua Tong cong ty

3. HDQT tao di6u kien thu^ Igi cho cac Ki6m soat vien trong qua trinh thirc hien cac
nhiem vu, quy8n h^ ciia minh; d6ng thbi, khi ti4p nh^ cac bien ban kiSm tra hoac bao
cao t6ng hgp ciia BKS, HDQT c6 trach nhiem chi dao cac bg phan c6 lien quan khac
phuc kip thbi.

4. Chii tich HDQT d^ bao ring thong bao mbi hgp, phi€u liy y kien cac th^ vien va
cac tai lieu kem theo phai dugc giii din BKS cung thbi dilm va theo phuong thiic nhu
doi voi thanh vien HDQT.

5. Ngoai cac thong tin bao cao dinh ky, thanh vien BKS c6 the de nghi HDQT cung cap
cac thong tin, tai lieu vl cong tac quan ly, dilu h^ hoat dgng kinh doanh ciia Tong
cong ty.

Dieu 22. Mdi quan he cua HDQT voi t6 chue Dang, Cong doan, Hoi Gun chien binh va
Doan thanh nien

HDQT phbi hgp va tao dieu kien dl tb chiic Dang, Cong doan. Hoi Cim chien binh va
Doan thanh nien thirc hien t6t chiic nang, nhiem vu, quyin han theo quy dinh phap luat,
Dilu le T6ng cong ty, Dilu le ciia cac tb chiic nay tai Tbng cbng ty va cac quy che phbi
hgp khac ciia Tbng cbng ty.
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CHtTONG Vn

DIEU KHOAN Tffl HAJNH

Dilu 23. Dieu khoan thi hanh

1. Quy che nay bao gom bay (07) Chuong, hai muod ba (23) Dieu, da duac thong qua
ngay / /2021 tai Nghi quyet so /NQ-DVKT-DHDCD ngay / /2021
cua Dai hoi d6ng C6 dong T6ng cong ty. ^

2. Quy ch8 nay c6 hieu luc k8 tii ngay Hoi d6ng quan tri ban hanh va thay the "Quy ch6
lam viec cua Hoi dong quan tri Tong cong ty Co phan Dich vu Ky thuat Dau khi" ban
hanh kem theo Quyet dinh so 87/QD-DVKT-HDQT ngay 28/3/2007.

3. HDQT thuc hien sua doi, bo sung Quy che va bao cao DHDCD thong qua theo quy dinh
Men hMih.

4. Trong tniong hop c6 sir khong thong nhat giua Quy che nay voi Dieu le Tong cong ty,
Quy ch8 quan tri npi bo T6ng cong ty ve cung mot wan de thi cac quy dinh ciia Dieu le,
Quy che quan tri noi bo se dugc uu tien ap dimg. Cac noi dung khac khong quy dmh
trong Quy che nay tM ap dung theo quy dinh cua phap luat, Dieu le Tong cong ty va cac
nghi quyet cua DHDCD.

5. Cac thanh vien Hoi dong quMi tri, Tong GiMn doc, Pho Tong GiMn doc, Ke toMi tniong,
TniOTig Ban chuc nmig, Nguoi dai dien cua T6ng cong ty tai Don vi va t6 chuc, ca nhan
CO lien quan cua T6ng cong ty Dich vu Ky thuM Diu kM Viet Nam c6 trach nMem thuc
Men Quy che nay.

TM. HOI BONG QUAN TRI
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BM-01

DOAN DAU KHI QUOC GIA VIET NAM CONG HOA XA HOI CHU NGBOA VIET NAM
TONG CONG TY C6 PHAN Doc lap - Ty do - Hanh phuc

DICE Vy KY THUAT DAU KHI VIET NAM

S6: /HDQT-VBNB , ngay thdng ndm

PHIEU t)E NGHI

Ve viec Bo sung noi dung hop HDQT

ICinh gm: Chii tich Hoi dong quan tri
T6ng cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam

- Ho & ten Thanh vien HDQT:

-  Can cu Dieu le va Quy che quan tri noi bo ciia Tong cong ty, tren ca so Chuang
trinh hop kem theo Giay mod hop Hoi dong quan tri so ^/GM-DVKT-HDQT
ngay / / toi dS nghi bd sung cac noi dung sau day vao cuoc hop Hoi dong
quan tri:

1/

Mug dich: □ thao lu^ □ quydt dinh

2/.

Mug dich: □ thao luan □ quydt dinh

Tr^ trong./.

THANH VIEN HDQT
Noi nhan: (Ky, ghi ro ho ten)

Nhu tren;
-  Cac TV. HDQT;
-  BKS;
-  Luu: BTK.

Tdi lieu kem theo:

* Ghi chit: Trudmg hap noi dung de xudt dua vao cuoc hop de quyet dinh, ngu&i de xudt nqi
dungphdi gui kem theo Du thao not dung quyet nghi vd cac thong tin, tdi lieu lien quan (neu
c6).



BM-02

DO AN DAU KHI QUOC GIA VIET NAM CQNG HOA XA HOI CHU NGHIA VIET NAM
TONG CONG TY CO PHAN Doc lap - Ty do - Hanh phuc

DICH VU KY THUAT DAU KHI VIET NAM

So: /DVKT-HDQT ngay thdng ndm.

PHIEU LAY Y KIEN

Ve vice

Kuih giii: Cac Thanh vien Hoi d6ng quan tri T6ng cong ty

Ngay , Hoi d6ng quan tri T6ng cong ty da nhm dugc van hki s6 v8 viec

Chu tich Hoi ddng quan tri d8 nghi cac Th^ vien Hoi ddng quki tri cho y kiln
vl cac noi dung nay, cu the nhu sau:

Stt Noi dung lay y kien Dongy
Khong
ddngy

Y kien

khac

1.

2.

Y kien khac: (kien nghi tgi muc nay chi c6 tinh tham khao, ghi nhdn vdo noi dungBien ban
tSng hap kit qua Idyy kien, khong c6 gid tri de tinh ty le bieu quyet theo quy dinh).

THANH VIEN HOI DONG QUAN TRI
(Ky vd ghi rd ho ten)

Ly do lay y kien:

Cach thuc cho y kien:

De Hoi dong qu^ tri quyet dinh.

Lira chon mot (01) trong cac phuomg an bilu quylt (D6ng
y, Khong ddng y, Y kien khac) cho timg noi dung lay y
kien va ky ten vao 6 tuong ung; viet vao 6 Y kien khac
trong truong hop c6 y kien khac.

ThM han nhan y kiln: Truoc gid, ngay thang .... nam ....
Tai lieu kem theo:

Cach thuc phan hoi va dia chi nhan y kien: Y kien gui trirc tiep phong hi dan kin
hoac qua dudng fax s6 028.39102929 vl Ban Thu ky T6ng cong ty tai Toa nha
Petrovietnam, so 1-5 Le Duan, Quan 1, TP Ho Chi Minh.

Nai nhan:

- Nhir tren;

-BKS;

- Liru: VT, BTK.

TM. HOI DONG QUAN TRI
CHU TICH



TAP DOAN DAu KHI QUOC GIA VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
t6NG CONG TY CO PHAN Doc lap - Tu- do - Hanh phuc

DICH VU KY THUAT DAU KHI VIET NAM

Sa; /NQ-DVKT-HDQT ^

ditthAg

NGHIQUYET
Ve viec

HOI DONG QUAN TRI
TONG CONG TY CO PHAN DICH VU KY THUAT DAU KHI VIET NAM

cu Luat Doanh nghiep s6 59/2020/QH13 da dugc Quoc hoi nuac Cong hoa
Xa hoi Chii nghia Viet Nam thong qua ngay 17/6/2020 va c6 hieu lire ke tir ngay

01/01/2021;

Can cu Dieu le cua Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam;

Xet ;

Tren ca so Bien bkn tOng hop PhiSu hiiu quySt cua cac Th^ vien Hoi ddng
qu^ tri Tong cong ty so ngay ,

QUYET NGHI:

Dilu 1.

Dieu 2.

Dieu Nghi quyet nay c6 hieu luc tir ngay ky.

Dieu T6ng Gi^ d6c, chiu trach nhiem thi h^ Nghi quyk nay./.

TM. HQI DONG QUAN TRI
Noinhan: CHU TICH

- Nhu Dieu ;

-  BKS,HDQT;

-  Liru:VT,BTK.
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BM-03

TAP DOAN DAU KHI QUOC GIA VIET NAM
TONG CONG TY CO PHAN

DICH VU KY THUAT dAU Kffl VIET NAM

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phue

S6: /BB-DVKT-HDQT TP. Ho Chi Mink, ngay thdng ndm 2021

BEEN BAN

TONG HOP PHIEU BBEU QUYET CUA THANH VEEN HDQT

Ye vice

Ten Doanh nghiep:

Dia chi;

Gidy CNDKDN:

Thai gian tong hop:

Dia diem tong hop:

Thanh vien c6 quyen
bieu quyet:

Nguai tong hop:

Ngudi giam sat:

T6ng Cong ty Co phan Dich vii Ky thuat Dau khi Viet Nam

Lau 5, Toa nha Petrovietnam, so 1-5 Le Duan, Q.l, TP.HCM

S6 0100150577 do SdKH&DT TP.HCM c4p.
gid ngay / /2021

Van phdng T6ng Cong ty tai Lau 5, toa nha Petrovietnam

So 1-5 Le Duan, Quan 1, Thhih pho Ho Chi Minh

- 6ng - Chu tich HDQT
- 6ng - Thhih vien HDQT
- Qng - Thhih vien HDQT
- Qng - Thhih vien HDQT
- Qng - Thhih vien HDQT

- Qng, Ba - Thu ky HDQT
- Qng, Ba -
- Qng, Ba -

Ngay /.../2021, Chu tich Hoi dong qumi tri da phat hanh Phieu lay y kien
s6 /DVKT-HDQT de lay y kien cac Thhih vien Hoi dong qurni tri ve viec

Noi dung lay y kien va ket qua bieu quyet nhu sau:

1. Noi dung lay y kien thu-1:

1.1. Ket qua Idem phieu

+ So phieu phat hhih: phieu.

+ So phieu thu ve: phieu.

+ So phieu bieu quyet dong y: /..

+ So phieu bieu quyet khong dong y:

+ So phieu bieu quyet c6 y kien khac:

1.2. Noi dung Iden nghj khac

n. Noi dung lay y kien thu-2:
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2.1. Ket qua Idem phieu

+ So phieu phat hanh: phieu.

+ So phieu thu ve: phieu.

+ So phieu bieu quyet dong y: /

+ So phieu bieu quyet khong dong y: /..

+ So phieu bieu quyet c6 y kien khac: /.

2.2. Noi dung kien nghi khac

ni. Cac Y kien bo sung, khac: (neu c6)

Kem theo Bien bm tdng hop nay la Phi6u bilu quy6t ciia cac Thkih vien Hoi dong
qnan tri T6ng Cong ty Co ph^ Dich vu Ky thuat Dau khi Viet Nam.

CHU TICK HOI DONG QUAN TRI
(Ky va ghi ro ho ten)

NGl/Cn TONG HOP NGtTcn GIAM SAT

(Ky va ghi ro hq ten) (Ky va ghi ro hq ten)

Noi nhdn:

-  Ban KS, HDQT, TGD;

Liru: VT, BTK.
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QUY CHE HOAT DQNG CUA BAN KIEM SOAT

TONG CONG TY CO PHAn DICH VV KY THUAT DAU KHI VIET NAM

51

I

)i

J

(Ban hanh kem theo Nghi quyet so /NQ-DVKT-BKS ngay ̂  thdng 4 ndm 2021 cm j
Ban Kiem scat Tong cong ty Co phdn Dfch vu Ky thugt Ddu khi Viet Nam)



MtJC LUC

CHUONG I: NHCTNG QUY DINH CHUNG 2

Dieu 1, Muc dich 2

DiSu 2. Pham vi dieu chinh va doi tugng ap dung 2

Di8u 3. Giai thi'ch tu ngu 2

Di8u 4. Nguyen tac to chuc va boat dong ciia Ban Kiem scat 3

CHirONG H: KIEM SCAT VTEN 4

Di6u 5. Quydn, nghia vu va trach nhiem ciia Kiem scat vien 4

Dieu 6. Nhiem ky va so lugrng Kiem soat vien 4

Di6u 7. Tieu chuin va dieu kien doi vai Kiem soat vien 5

Dieu 8. Truong Ban Kiem soat 5

Dieu 9. Nhiem vu cua Truong Ban Kiem soat 5

Chuong ni: BAN KIEM SCAT 6

Dieu 10. Quyen, nghia vu va trach nhiem ciia Ban Kiem soat 6

Di8u 11. Cac quyen khac cua Ban Kiem soat 8

Chuong rV: CHE DO LAM VIEC VA CAC CUOC HOP BAN KIEM SOAT 9

Bihu 12. ChS do 1^ viec cua Ban Kiem soat 9

Di8u 13. Cac cuoc hop cua Ban Kiem soat 9

CHUONG V: MOI QUAN HE CUA BAN KIEM SOAT 11

DiSu 14. Moi quan he gitra cac Kiem soat vien 11

Bihu 15. Mdi quan he voi cac co quan quan ly Nha nuoc 11

Di6u 16. Moi quan he voi c6 dong 11

Di8u 17. MOi quan he voi Hoi dong qu^ tri 11

DiSu 18. Moi quan he voi Tong Gi^ doc 12

Dieu 19. Moi quan he voi ngudi dai dien cua Tong cong ty tai cac Don vi thanh vien/
true thuoc 12

Di6u 20. M6i quan he voi Ki8m soat vien tai cac Don vi th^ vien, Cong ty lien
doanh/ lien ket 12

DiSu 21. M6i quan he voi Ban/ Bo phan Kiem toan noi bo 12

CHUONG VI: DIEU KHOAN THI HANH 13

Dieu 22. Dieu khoan thi hanh 13
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QUY CHE HOAX DONG CUA BAN KIEM SOAT

TONG CONG TY C6 PHAN DICH VU KY TBTUAT DAU Kffl VIET NAM

(Ban hanh theo Nghi quyet so .... ngay.../ .../2021 cua DHDCD)

Cac cu:

- Luat Doanh nghiep so 59/2020/QH14 ngay 17/06/2020;

- Nghi dinh s6 155/2020/NB-CP ngay 31/12/2020 ciia Chinh phii quy dinh chi ti8t thi
hanh mot so dieu cua Luat Chung khoan;

- Thong tu s6 116/2020/TT-BTC ngay 31/12/2020 cua Bg truong Bo Tai chinh huong
d^ mot so dieu ve quan tri cong ty ap dimg doi vai cong ty dai chung tai Nghi dmh
s6 155/2020/NB-CP ngay 31/12/2020 cua Chinh phii quy dinh chi tilt thi hanh mot s6
dieu ciia Luat Chung khoan;

- Nghi quyet Dai hoi dong c6 dong so .. ngay ../04/2021;

- Dieu le Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam;

- Quy che Quan tri ngi bp Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam;

CHirONG I: NHCTNG QUY DINH CHUNG

Dieu 1. Muc dich

Quy che boat dong cua Ban Kiem soat Tong cong ty Co phan Dich vu Ky thuat Dau khi
Viet Nam (sau day gpi tit la "Quy chi") dugrc xay dung, ban h^ nham cu the, chi tiet
cac quy dinh ve thuc thi nhiem vu cua Ban Kiem soat trong cong tac kiem tra, gi^ sat
viec thuc hien Dilu le T6ng cong ty, cac nghi quylt, quylt dinh ciia Dai hoi ding c6
dong Ting cong ty va theo quy dinh ciia phap luat.

Dieu 2. Pham vi dieu chinh va doi tuomg ap dung

1. Ph^ vi dilu chinh; Quy chi nay quy dinh ve co can to chuc nh^ sir, tieu chum,
dieu kien, quy en hm, nghia vu, trach nhiem, che dp viec va cac moi quan he cong
tac cua Ban Kilm soat va Kilm soat vien theo quy dinh tai Luat Doanh nghiep, Dieu le
Ting cong ty va cac quy dinh khac c6 lien quan.

2. Doi tupng ap dimg: Quy che nay ap dung cho Ban Kiem soat va cac Kiem soat vien
doi vai mpi boat dong thuc hien chuc nmg kiem tra, giam sat cua Ban Kiem soat trong
Ting cong ty Co phm Dich vu Ky thuat Dau khi Viet Nam.

Dieu 3. Giai thfch tir ngu*

Trong Quy chi nay, cac tu ngu dugc giai thich nhu sau:

Luat Doanh nghiep : La Luat Doanh nghiep so 59/2020/QH14 dugc Quoc hpi nuac
Cong hoa xa hpi chii nghia Viet Nam thong qua ngay 17/06/2020,

CO hieu luc thi hanh tu ngay 01/01/2021.
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Dai hoi d6ng c6 dong : La ca quan c6 tham quyen cao nhat ciia Long cong ty Co phan
Dich vu Ky thuat Dau khi Viet Nam bao gom tat ca cac c6 dong

CO quyen bieu quyet.

Di§u ie/Di8u le T6ng : DiSu le T6ng cong ty C6 pbanDicbvuKy tbuat Dau kbi Viet Nam
cong ty dugc ban b^ tbeo Ngbi quyet cua Dai boi dong c6 dong.

Long cong ty

Co dong Ion

Hoi dong quan tri

Long Gi^ doc

Ban Kiem soat

Kiem soat vien

: T6ng cong ty C6 pbin Dicb vu Ky tbuat Dau kbi Viet Nam.

: La CO dong boac nbom c6 dong so biru tir 5% trd len tong so c6
pb4n pb6 tbong cua Long cong ty.

: Hoi dong quan tri Long cong ty.

; Long Giam doc Tong cong ty.

: La Ban KiSm soat T6ng cong ty - ca quan cbiu tracb nbiem ki8m

tra, giam sat viec quan ly va dieu banb Tong cong ty, gom cac
Ki8m soat vien dugc ban boi Dai bgi dong c6 dong.

: La nbung nguai c6 du tieu cbuin va dieu kien tbeo quy dinb ciia
pbap luat va Di8u le T6ng cong ty, dugc Dai bgi d6ng c6 dong
bau vao Ban Kiem soat.

Nguai qu^ ly Tong : La Cbu ticb Hgi dong quan tri, Tbanb vien Hoi dong quan tri,
cong ty T6ng Giam d6c va cac ca nban giu cbuc danb quan ly kbac tbeo

cac quy cbe qu^ ly ngi bg ciia Tong cong ty.

Don vi true tbuoc

Don vi tbanb vien

: Cac dan vi bacb toan pbu tbugc, cbi nbanb, van pbong dai dien
ciia Tong cong ty.

; La cong ty TNHH, cong ty c6 pbin do Tdng cong ty so buu 100%
v6n di8u le, c6 c6 pban, von gop cbi pboi boac giu quyen cbi pboi.

©ilu 4. Nguyen tac to chuc va boat dong cua Ban Kiem soat

1. Ban Ki8m soat dugc t6 cbiic va boat dong tbeo Luat Doanb ngbiep, cac quy dinb cua
pbap luat lien quan, Di8u le, ngbi quylt, quy8t dinb ciia Dai bgi dong c6 dong va cac
quy dinb tai Quy cbe nay.

2. Ban Kiem soat cbiu tracb nbiem truac Dai bgi dong c6 dong trong viec tbuc bien

cbiic tracb, nbiem vu dugc quy dinb tai Luat Doanb ngbiep va Dieu le Tong cong ty.
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CHtrofNG n: KIEM SOAT VEEN

Dieu 5. Quyen, nghia vu va trach nhiem cua Kiem soat vien

1. Tuan thu dung pMp luat, Dieu le Tong cong ty, nghi quyet, quyet dinh cua Dai hoi

dong c6 dong va dao duo nghe nghiep trong viec thirc hien quyen va nghia vu dugc giao.

2. Thiic hien quyen va nghia vu dugc giao mot each trung thirc, can trgng, tot nhat nham

bao dam Igi ich hgp phap toi da cua Tong cong ty va c6 dong.

3. Trung thanh voi Igi ich ciia Tong cong ty va c6 dong; khong dung dia vi, chuc

vu va su dung thong tin, hi quyet, ca hoi kinh doanh, tai san khac ciia Tong cong ty de

tu Igi hoac phuc vu Igi ich cua to chuc, ca nhan khac.

4. Thuc hien chuong trinh ke hoach kiem tra, giam sat h^g nam da dugc Dai hoi dong

c6 dong thong qua.

5. Thuc hien viec giam sat Hoi dong qu^ tri, Tong Giam doc, ngudd qu^ ly ciia Tong

cong ty thong qua nhung tai lieu, ho so dugc gui den Kiem soat vien theo nhiem vu cua

Ban Kidm soat dugc quy dinh tai Dieu 10 cua Quy che nay. Thao luan, gop y, bi§u quydt

cac van d8 c6 lien quan den cac y kien ciia Ban Kiem soat vai Hoi dong quan tri, Tong

Giam doc, nguoi quan ly Tong cong ty.

6. Moi Kiem soat vien dugc phan cong chuyen trach theo doi gi^ sat mot so don vi/

linh vuc. Kiem soat vien c6 trach nhiem bao cao tinh hinh, ket qua kiem tra, giam sat

trong ITnh vuc dugc ph^ cong cho Truong Ban Kiem soat; tham muu cho Truong Ban

Kidm soat va chiu trach nhiem truoc Truong Ban Kiem soat ve viec kiem tra, gi^ sat

don vi/linh vuc dugc phan cong.

7. Tham du cac phien hgp cua Hoi dong quan tri, cac cugc hgp cua Tong cong ty va cac

don vi theo ph^ cong cua Truong Ban Kiem soat hoac khi xet thay can thiet.

8. Truong hgp phat hien c6 Kiem soat vien khac vi ph^ trong thuc hien quyen va nghia

vu dugc giao thi phai thong bao bang van b^ den Ban Kiem soat, yen can ngubi c6

hanh vi vi ph^ ch^ dut hanh vi vi ph^ va khac phuc hau qua.

9. Truong hgp vi ph^ quy dinh tai cac khoan 5.1, 5.2, 5.3 va 5.4 Dieu nay ma gay thiet

hai cho Tong cong ty hoac ngudd khac thi Kiem soat vien phai chiu trach nhiem ca nhan

hoac lien ddd bdi thudng thiet hai do. Thu nhap va Igi ich khac ma Kiem soat vien c6

dugc do vi ph^ phai ho^ tra cho Cong ty.

10. Cac quyen, nghia vu khac theo quy dinh ciia phap luat va Dieu le Tong cong ty.

Dieu 6. Nhiem ky va so lugng Kiem scat vien

1. Ban Kiem soat c6 ba (03) Kiem soat vien. Ban Kiem soat phm c6 it nhat hai phan ba

(2/3) Kiem soat vien thudng tru tai Viet Nam. Kiem soat vien khong nhat thiet phai la

CO dong ciia Tong cong ty.
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2. Nhiem ky ciia Kilm soat vien khong qua nam (05) nam va c6 the dugc bau lai vbd so
nhiem ky khong han chL Tniong hop Ki8m soat vien c6 ciing thai dilm ket thuc nhiem
ky ma Kilm soat vien nhiem ky mai chua dugc bau thi Kiem soat vien da het nhiem ky
vin tiSp tuc thirc hien quy6n va nghia vu oho dSn khi Ki8m soat vien nhiem ky mod dugc
bau va nhan nhiem vu.

3. Viec d8 cu, ung cu, biu, miln nhiem, bai nhiem Ki8m soat vi8n thuc hien theo quy
dinh ciia phap luat, Di8u 18 T6ng cong ty va Quy ch8 Qum tri ngi bg TSng cong ty.

4. Nguai dugc biu 1^ Truang Ban Ki8m soat hoac Ki8m soat vi8n c6 trach nhiem ti8p
nhan viec b^ giao va dam nhiem ngay cong viec theo chuc danh dugc bau. Ki8m soat
vi8n bi miin nhiem, bai nhiem c6 trach nhiem ban giao cong viec cho cac thanh vi8n

duang nhiem cua Ban Ki8m soat trong thai hm muai lam (15) ngay k8 tu ngay c6 quy8t
dinh miin nhiem, bai nhiem, d6ng thai phai chiu trach nhiem ca nhan doi vod cong viec
cua minh trong thai gian da dam nhiem chuc danh do.

Dilu 7. Tieu chuan va dilu kien ddi vod Kiem soat vien

1. Ki8m soat vi8n phm dap ung cac ti8u chuan va di8u kien theo quy dinh tai Di8u 169
Luat Doanh nghiep, quy dinh tai Di8u 18 T6ng cong ty va cac quy dinh cua phap luat
li8n quan.

2. Cac Ki8m soat vi8n khong 1^ viec trong bg phan k8 toan, tai chlnh cua T6ng cong

ty va khong phai la th^ vi8n hay nhan vi8n ciia cong ty ki8m toan doc lap dang thuc
hien viec ki8m toan bao cao tai chinh cua T6ng cong ty trong ba (03) nam li8n truac khi
dugc bau vao Ban Ki8m soat.

Dieu 8. TriroTig Ban Kiem soat

1. Truang Ban Ki8m soat do Ban Ki8m soat bin trong s6 cac Ki8m soat vi8n; viec bin,
mi8n nhiem, bai nhiem theo nguy8n tac da so.

2. Quy8n va nghia vu ciia Truang Ban Ki8m soat do Di8u 18 Tong cong ty va Quy ch8
nay quy dinh.

3. Truong Ban Ki8m soat phai c6 b^g t6t nghiep dai hgc tra 18n thugc mot trong cac
chuy8n ng^ kinh t8, tai chinh, k8 toan, kiem toan, luat, qu^ tri kinh doanh hoac
chuy8n nganh c6 li8n quan d8n hoat dgng kinh doanh cua Tong cong ty va lam viec theo
ch8 do chuy8n trach, tru truang hgp Di8u 18 T6ng cong ty quy dinh ti8u chuin khac cao
han.

Dieu 9. Nhiem vu cua Truomg Ban Kiem soat

1. Di8u phoi cong viec chung cua Ban Ki8m soat.

2. T6 chuc xay dimg, sica doi, bo sung, ban hanh Quy ch8 boat dgng cua Ban Ki8m soat
sau khi dugc Dai hoi dong c6 dong thong qua.

3. Thay mat Ban Ki8m soat ky cac van ban, bao cao, tai lieu, ho so li8n quan d8n nhiem
vu chung cua Ban Kj8m soat.
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4. T6 chuc thuc hien chucmg trinh k6 hoach ki8m tra, gi^ sat theo dinh ky hkag quy,
h^g nam sau khi dugc Dai hoi dong c6 dong thong qua.

5. Chiu trach nhiem don d6c cac Ki6m soat vien triin khai thuc hien cac nhiem vu,
quyen han cua Ban Kiem soat; phan cong nhiem vu oho timg Kiem soat vien; trieu tap
va chii tri cac cuoc hop Ban Kiem soat.

6. Uy quySn cho Ki6m soat vien dam nhiem cong viec ciia Truong Ban Kiem soat trong
thod gian vang mat.

7. Thay mat Ban KiSm soat d6 nghi Hoi ddng quan tn, T6ng Giam doc va nguoi quan
ly khac cung cap cac thong tin lien quan den Bao cao cua Ban Kiem soat.

8. Thay mat Ban Ki§m soat d8 nghi Hoi ddng quan tri t6 chuc phien hop bit thuong de
xu ly nhung truong hop vi pham quy dinh ciia phap luat, Dieu le Tong cong ty va nghi
quyet, quyet dinh cua Dai hoi dong c6 dong.

9. Thay mat Ban Kiim soat trieu tap Dai hoi ddng c6 dong bit thuong theo quy dinh cua
Luat Doanh nghiep, Dieu le Tong cong ty.

10. Didu h^ di Dai hoi ddng cd ddng bin chu tga cuoc hop ddi vdd truong hop Chii
tich ving mat hoac t^ thdd mat kha n^g lam viec ma cac thanh vien Hoi ddng quan
tri con lai khdng bin dugc ngudi lam chu toa. Truong hgp nay, ngudd c6 sd phidu bin
cao nhit 1^ chu toa cudc hgp.

11. Chiu trach nhiem ve nhung ndi dung neu trong bao cao dinh ky hoac dot xuat cua
Ban Kidm soat dugc gui den Dai hdi ddng cd ddng.

12. Cac nhiem vu khac theo quy dinh cua phap luat va Dieu le Tdng cdng ty.

Chirong IH: BAN KIEM SOAT

Dieu 10. Quyen, nghia vu va trach nhiem cua Ban Kiem soat

1. Thuc hien giam sat Hdi ddng quan tri, Tdng Gi^ ddc va nhung ngudi qu^ ly khac
trong viec quan ly va dieu hanh Tdng cdng ty.

2. Kidm tra, giam sat tinh hgp ly, hgp phap, tinh trung thuc va muc do cin
trgng trong quan ly, didu hanh boat ddng kinh doanh; tinh he thdng, nhat quan va phu
hgp ciia cdng tac ke to^, thdng ke va lap bao cao tai chinh.

3. Thim dinh tinh ddy du, hgp phap va trung thuc cua bao cao tinh hinh kinh doanh, bao
cao tai chinh h^g nam va sau (06) thang ciia Tdng cdng ty, bao cao danh gia cdng tac
qu^ ly ciia Hdi ddng quan tri va trinh bao cao tham dinh tai cudc hgp Dai hdi ddng cd
ddng thuong nien. Ra soat hgp ddng, giao dich vdd ngudd cd lien quan thudc tham quyen
phe duyet ciia Hdi ddng qu^ tri hoac Dai hdi ddng cd ddng va dua ra khuydn nghi ve
hgp ddng, giao dich cin cd phe duyet ciia Hdi ddng quan tri hoac Dai hdi ddng cd ddng.

4. Ra soat, kidm tra va danh gia hieu lire va hieu qua ciia he thdng kiem soat ndi bd,

kidm toan ndi bd, quan ly nil ro va canh bao sam ciia Tdng cdng ty.
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5. Xem xet s6 k§ toan, ghi chep kS to^ va tai lieu khac cua T6ng cong ty, cong viec
quan ly, dieu hanh boat dong cua T6ng cong ty khi xet thay can thiet hoac theo nghi
quyet, quyet dinh cua Dai hoi dong c6 dong hoac theo yen cau cua Co dong Ian.

6. Khi CO yeu ciu cua ciia 06 dong Ion, Ban ki6m soat thirc hien kiim tra trong thod han
bay (07) ngay 1^ viec k6 tu ngay nhan dugc yeu cau. Trong thod h^ muod lam (15)
ngay k6 tu ngay k6t thuc ki6m tra, Ban Ki6m soat phai bao cao v8 nhung vin de dugc
yeu ciu kilm tra d6n Hoi d6ng quan tri va 06 d6ng Ion c6 yeu ciu. Viec kiem tra cua
Ban Ki6m soat quy dinh tai kho^ nay kh6ng dugc can tra hoat dong binh thuong cua
Hoi d6ng quan tri, kh6ng gay gian do^ di6u h^ hoat dong kinh doanh cua T6ng c6ng

ty-

7. KiSn nghi Hoi d6ng qu^ tri hoac Dai hoi d6ng c6 d6ng bien phap sua d6i, b6 sung,
cai ti6n ca ciu t6 chuc quan ly, giam sat va di6u hanh hoat dong kinh doanh cua T6ng
c6ng ty.

8. Tham du va tham gia thao luan tai cac cugc hop Dai hoi d6ng c6 d6ng, Hoi d6ng quan
tri, hop giao ban va cac cugc hop khac ciia T6ng c6ng ty.

9. Su dung tu vdn doc lap, B6 ph^ ki6m toan noi bg cua Tong c6ng ty d6 thuc hien
nhiem vu dugc giao.

10. Ban Ki6m soat c6 th6 tham khao y ki6n ciia Hoi d6ng qu^ tri truac khi trinh bao

cao, ket luan va kien nghi len Dai hoi d6ng c6 d6ng.

11. Thay th6 Hoi d6ng quan tri trieu tap hgp Dai hoi d6ng c6 d6ng trong thod h^ ba
muod (30) ngay trong truang hgp Hoi d6ng qu^ tri kh6ng trieu tap hgp Dai hoi dong
c6 d6ng theo quy dinh tai khoan 3 Di6u 140 Luat Doanh nghiep.

12. D6 nghi Ohu tich Hoi d6ng quan tri phai trieu tap hgp Hoi d6ng qu^ tri khi xet thay
can thiet.

13. D6 xuit, ki6n nghi Dai hoi d6ng c6 d6ng phe duyet danh sach t6 chuc kiim toan
dugc chip thuan thuc hien kiem toan Bao cao tai chinh T6ng c6ng ty. Viec quyet dinh
t6 chuc kiSm to^ dugc chip thuan thuc hien kiim tra hoat dong cua T6ng c6ng ty va
viec bai mien kiem toan vien dugc chap thu^ khi xet thay can thiet ap dung theo quy
dinh tai Diiu le T6ng c6ng ty.

14. Giam sat tinh hinh tai chinh T6ng c6ng ty, viec tuan thii phap luat, viec chip h^
Diiu le, nghi quyet, quyet dinh cua Dai hoi d6ng c6 d6ng cua Hoi d6ng quan tri, thanh
vien Hoi d6ng qu^ tri, T6ng Giam d6c, nguod qu^ ly khac trong cac hoat dong.

15. Dam bao ph6i hgp hoat dong vai Hoi ding qu^ tri, T6ng Giam die va c6 d6ng.

16. Truang hgp phat hien hanh vi vi pham phap luat hoac vi ph^i Dieu le c6ng ty cua
th^ vien Hoi ding quan tri, Ting Giam die va nguod quan ly khac. Ban kiim soat
phai th6ng bao bing van b^ cho Hoi ding quan tri trong vong bin muod tam (48) gia,
yeu ciu nguod c6 hanh vi vi ph^ cham dut vi pham va c6 giai phap khac phuc hau qua.

7/13



17. Xay dimg, sua d6i, bo sung Quy ch8 heat dong cua Ban Kiem scat phu hop Luat
Doanh nghiep, Dai hoi ddng c6 dong, Biku le T6ng cong ty, cac quy dinh phap luat lien
quan va trinh Dai hoi dong c6 dong thong qua de trien khai thuc hien.

18. Chung kiln Hoi ddng quan tri to chuc kilm philu va lap bien ban kilm philu nlu
dugc Hoi d6ng quan tri yeu clu trong tniong hop liy y kiln c6 dong hkng vm ban de
thong qua nghi quyet, quyet dinh cua Dai hoi dong c6 dong.

19. Lap va trinh Dai hoi ding el dong thong qua bao cao boat dong cua Ban Kilm soat
va bao cao cac noi dung khac theo cac quy dinh ciia phap luat.

20. Thong bao cho Hoi ding qu^ tri, Xlng Giam die kl hoach kilm tra, giam sat cua
Ban Kilm soat tai Xlng cong ty va cac Don vi thkih vien/ true thuoc.

21. Cong khai cac Igi ich lien quan theo quy dinh tai Dilu 164 Luat Doanh nghiep.

Dilu 11. Cac quyen khac cua Ban Kiem scat

1. Dugc Hoi ding qum tri va Xing Giam die cung dp thong tin mot each dky du, kip
thai theo quy dinh tai Dieu 171 Luat Doanh nghiep.

2. Co quyen tiep can ho so, tm lieu cua Xong cong ty luu giu tai tru sa chinh, chi nhanh
va dia dilm khac; c6 quy In din dia dilm 1^ viec cua nguai qu^ ly va nhan vien Xong
cong ty trong gia lam viec.

3. Ban Kilm soat dugc cung dp cac tai lieu lien quan nhu dli voi th^ vien Hoi dong
qnan tri tai cac cugc hgp cua Hoi dong quan tri; c6 quyen phat bieu y kien, kien nghi,
nhung khong tham gia bilu quylt. NIu Ban Kilm soat c6 y kiln khac voi nhung quyet
nghi cua Hoi ding quan tri, dugc quyin bao luu y kiln ciia minh vao bien ban cugc hgp
va dugc true tiep bao cao truac Dai hoi dong c6 dong.

4. Yeu du Dai hoi ding cl dong, Hoi ding quan tri hgp bit thuang dl giai quylt nhung
vin dl dp bach cua Xing cong ty theo quy dinh tai Luat Doanh nghiep, Dieu le Xong
cong ty.

5. Xem xet, trich luc, sao chep Danh sach nguoi c6 lien quan va c6 Igi ich lien quan
dugc ke khai theo quy dinh tai Dilu 164 Luat Doanh nghiep.

6. Ban Kilm soat c6 quyen su dung tu van dgc lap voi chi phi hgp ly theo ng^ sach
hoat dong hang nam da dugc phe duyet de thuc hien cac nhiem vu dugc giao.

7. Xrong truang hgp can thiet, Xruang Ban Kiem soat de nghi Chu tich Hoi dong quan
tri, xlng Gi^ die quylt dinh viec huy dong cac chuyen vien, can bg qu^ ly trong
xlng cong ty thuc hien chuang trinh kiem tra, giam sat.

8. Dugc d^ bao cong cu, phuong tien dn thilt cho cong tac kilm tra giam sat, dugc
quyen yeu cau nguod dai dien cua Xong cong ty tai cac Don vi thanh vien/ true thugc,
cung dp si lieu, tai lieu, thong tin va giai trinh cac hoat dong theo yeu du cua Ban
Kilm soat va c6 trach nhiem bao mat cac so lieu tai lieu, thong tin dugc cung cap. Doi
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voi cac vu viec phai lien he voi cac to chhc, ca nh^ ngoai Tong cong ty de phuc vu cho
cong tac kiim tra, gi^ sat, Ban Kiem scat thao iuan voi Hoi d6ng quan tri tniac khi
thirc hien.

9. Tham du cac cuoc hop, hoi nghi so kit, t6ng ket cua T6ng cong ty, cac Don vi thanh
vien/ tnrc thupc.

10. Tham gia cac lop dao tao nghiep vu, nang cao kiln thuc nghl nghiep theo dl nghi
cua Ban Kilm soat. Tong Giam die T6ng cong ty thong bao cho Ban Kiem soat biet ke
hoach tl chuc cac npi dung noi tren.

11. Ban Kiem soat c6 quyen cu ngudi tham gia cac doan kiem tra, kiem toan noi bp do
T6ng cong ty tl chuc thirc hien d Tong cong ty va cac Don vi thanh vien/ true thupc cua
Ting cong ty.

12. Kilm soat vien dupe tra tiln luong, thu lao, thudng va Ipi ich khac theo quyet dinh
cua Dai hpi ding cl dong. Dai hpi ding cl dong quylt dinh ting muc tien luong, thu
lao, thudng, Ipi ich khac va ngan sach hoat dong hang nam cua Ban Kiem soat. Tien
luong va chi phi hoat dong cua Ban Kilm soat dupe tinh vao chi phi kinh doanh cua
Ting cong ty theo quy dinh cua phap luat vl thue thu nhap doanh nghiep, quy dinh khac
cua phap luat c6 lien quan.

13. Thuc hien cac quyen khac theo quy dinh cua phap luat, Dieu le Tong cong ty va nghi
quyet Dai hpi dong c6 dong.

Chuong IV: CHE DO LAM VIEC VA CAC CVOC HOP BAN KD6M SOAT

Dieu 12. Che dp lam viec cua Ban Kiem soat

1. Ban Kilm soat thuc hien viec kilm tra, gi^ sat theo chi dp trach nhiem ca nhan, kit
hpp voi chi dp lam viec tap thi cua Ban Kilm soat. Cac Kilm soat vien chiu trach nhiem
ca nhan vl phin viec cua minh va cung chiu trach nhiem trudc Dai hpi dong c6 dong,
trudc phap luat vl cac cong viec, quyet dinh cua Ban Kiem soat.

2. Trudng Ban Kilm soat la ngudi dieu phoi cong viec chung cua Ban kiem soat. Trudng
Ban Kiem soat trieu tap va chii tri cac cupc hpp cua Ban Kiem soat. Trudng hpp vang
mat, Trudng Ban Kilm soat uy quyen cho mot Kiem soat vien thay mat chii tri, giai
quyet cac cong viec ciia Ban Kiem soat.

Dilu 13. Cac cupc hpp cua Ban Kiem soat

1. Cupc hpp thudng ky: Ban Kilm soat hpp dinh ky it nhit mli nam hai (02) Ian.

2. Cupc hpp bit thudng: Cupc hpp bit thudng cua Ban Kilm soat dupe tien hanh theo
de nghi cua:

+ Chu tich Hpi ding quan tri hoac it nhit hai phin ba (2/3) si lupng thanh vien
Hpi ding quan tri;

+ Trudng ban Kiem soat hoac it nhat hai phan ba (2/3) so lupng Kiem soat vien;
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+ Tong Giam doc.

3. Cuoc hop dugc goi la hop le khi so lugng Kiem soat vien tham dir hop it nhat la hai
phan ba (2/3) so lugng Kiem soat vien trong Ban Kiem soat.

4. Trong thai h^ muai lam (15) ngay ke tir ngay nhan dugc van bm de nghi hgp Ban

Kiem soat bat thuong, Truang Ban Kiem soat phai trieu tap va tien hanh cugc hgp. Sau
hai (02) l4n de nghi lien tiep ma Truang Ban Kiem soat khong trieu tap cugc hgp Ban
Kiem soat, Hoi dong quan tri va Kiem soat vien phai tien hanh hgp Ban Kiem soat de

xu ly cong viec, dong thai de xuat mien nhiem, bai nhiem va ban mot Kiem soat vien

dap ung tieu chi quy dinh tai Di6u 7 va Dieu 8 Quy che nay 1^ Truang Ban Kiem soat.

5. Thong bao va chuong trinh hgp: Cugc hgp Ban Kiem soat dugc tien hanh sau n^

(05) ngay ke tu ngay gui thong bao cho cac Kiem soat vien. Truang hgp kh^ cap khi

xet thay can thiet, thong bao mod hgp c6 the gui truac mot (01) ngay den cac Kiem soat

vien.

6. Bieu quyet:

+ Moi Kiem soat vien tham du cugc hgp Ban Kiem soat se c6 mot phieu bieu

quyet tai cugc hgp. Neu Kiem soat vien khong the tham du cugc hgp thi c6

the uy quyen bang van b^ bieu quyet cho mot Kiem soat vien khac (la doi

tugng dugc phep tham gia bieu quyet theo quy dinh tai Dieu nay) thuc hien

bieu quyet.

+ Bieu quyet da so: Quyet dinh ciia Ban Kiem soat dugc thong qua neu dugc

hai phan ba (2/3) so Kiem soat vien c6 quyen tham gia bieu quyet du hgp chap

thu^. Truang hgp so phieu bang nhau thi quyet dinh cuoi cimg la y kien cua

Truang Ban Kiem soat hoac Kiem soat vien dugc Truang Ban Kiem soat uy

quyen chu tga cugc hgp (truang hgp Truang Ban Kiem soat v^g mat).

+ Viec lay y kien b^g van b^ de thong qua quyet dinh c6 gia tri tuang duang

voi viec bieu quyet true tiep tai cugc hgp.

7. Ban Kiem soat c6 quyen yeu can Thanh vien Hoi dong qu^ tri, Tong Gi^ doc va

dai dien to chuc kiem toan dugc chap thu^ tham du cac cugc hgp va tra lai cac van de

dugc lam ro.

8. Cac kien nghi cua Ban Kiem soat phai dugc dua ra lay y kien tap the trong Ban Kiem

soat theo nguyen tic bieu quyet quy dinh tai Khoan 13.6 Dieu nay. Moi Kiem soat vien
CO quyen bao luu y kien trong bao cao cua Ban Kiem soat.

9. Cugc hgp Ban Kiem soat phai dugc lap thanh Bien ban. Bien ban hgp Ban Kiem soat

phai dugc lap chi tiet va ro rang. Nguoi ghi bien ban va cac Kiem soat vien tham du hgp

phai ky ten vao cac Bien ban hgp. Cac Bien b^ hgp cua Ban Kiem soat phai dugc luu

giu nham xac dinh trach nhiem cua timg Kiem soat vien.

10/13



CHirONG V: MOI QUAN HE CUA BAN KIEM SOAT

Bieu 14. Moi quan he giira cac Kiem soat vien

Cac Kilm soat vien c6 m6i quan he doc lap, khong phu thuoc Ian nhau nhimg c6 su phoi
hop, cong tac trong cong viec chung dl dam bao thirc hien tot trach nhiem, quyen va
nhiem vu ciia Ban KiSm soat theo quy dinh phap luat va Diiu le T6ng cong ty.

Diiu 15. MSI quan he voi cac co* quan quan ly Nha nude

Ban Kiem soat to chuc va thirc hien che do thong tin, bao cao cac noi dung lien quan

d8n cong viec kihm tra, giam sat theo quy dinh ciia phap luat hien h^.

Bieu 16. Moi quan he vdi c6 dong

1. Ban Kiem soat bao cao boat dong ciia Ban Kiim soat tai ky hop Dai hoi ddng c6 dong
thudng nien theo quy dinh ciia phap luat.

2. Ban Kiem soat thirc hien viec kiem tra theo yen can ciia Co dong Ian nhu quy dinh

tai Dieu 10.6 ciia Quy che nay.

Bleu 17. M6i quan he voi Hoi dong quan tri

1. Ban Ki§m soat c6 m6i quan he doc lap vai Hoi d6ng quan tri T6ng Cong ty, la dan vi
thuc hien chiic n^g giam sat hoat dong ciia Hoi dong quan tri.

2. Hoi dong quan tri chiu sir giam sat ciia Ban Kiem soat doi voi viec thirc hien nhiem
vu ciia minh. Trong cac phien hop Hoi dong quan tri, Chii tich Hoi dong quan tri hoac
nguod trieu tap phai giii thong bao moi hop va cac tai lieu kem theo den cac Kiem soat
vien nhu doi voi cac thanh vien Hoi dong quan tri. Thu ky Hoi dong quan tri, Ngudi
phu trach quan tri T6ng cong ty phai bao dam r^g to^ bo ban sao chup cac thong tin
tai chlnh, cac thong tin khac cung cap cho cac thanh vien Hoi dong qu^ tri va ban sao
cac bien b^ hop Hoi dong quan tri se phai dugc cung cap cho Ban Kiem soat vao cung
thai diim dugc cung cap cho Hoi dong qu^ tri.

3. Ban Ki8m soat thong bao cho Hoi d6ng quan tri kk qua ki8m tra, giam sat ngi bg dinh
ky h^g quy hoac dot xuat.

4. Khi nhan dugc kk qua kilm tra, giam sat Hoi d6ng qu^ tri se xem xet d8 dua ra ket
lu^ va quy6t dinh xii ly. Ban Ki8m soat theo doi viec thuc hien cac ket luan va quyet
dinh xu ly ciia Hoi dong quan tri.

5. Cac bao cao k8t qua kinh doanh, bao cao tai chlnh, bao cao danh gia cong tac quan
ly, diSu hanh T6ng cong ty chu^ bi trinh len Dai hoi dong c6 dong tai cugc hgp thuong
nien phai dugc giii d8n Ban Kilm soat d§ th^ dinh cham nhat la ba muoi (30) ngay
truac ngay khai mac hgp Dai hoi d6ng c6 dong thudng nien n6u Dieu le T6ng cong ty
khong CO quy dinh khac.

6. Ban Kilm soat thong bao cho Hoi ddng quan tri va tham khao y ki6n ciia Hoi dong
quan tri v8 cac v^ de dugc neu trong Bao cao ciia Ban Kiem soat trudc khi giii len Dai
hoi dong CO dong.
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Dieu 18. Moi quan he voi Tong Giam doc

1. Ban Kiem soat c6 moi quan he doc lap voi Tong Giam doc Tong cong ty, la don vi
thuc hien chuc nang kiem tra, giam sat hoat dong cua Tong Giam doc.

2. Cac bao cao, thong bao mdi hop, van ban khac ma Tong Giam doc gui tai Hoi dong

qum tri phai dong thai gui cho Ban Kiem soat.

3. T6ng Gi^ doc c6 trach nhiem cung cap day du thong tin, tai lieu va cac phuong tien
phuc vu cong tac kiem tra, kiem soat theo de nghi cua Ban Kiem soat.

4. T6ng Giam doc c6 trach nhiem thuc hien nhung kien nghi cua Ban Kiem soat hoac
bao cao voi Hoi dong qu^ tri nhung diem khong thong nhat vai cac kien nghi ciia Ban

Kiem soatva thong bao cho Ban Kiem soat ve viec nay.

5. Tong Giam doc thong bao kip thai cho Ban Kiem soat khi phat hien thay nhung yen

kem, t6n tai, cac sai pham, rui ro, that thoat Ion v8 tai san hoac khi c6 nhung thay doi
trong he thong kiem tra, kiem soat noi bo tai T6ng cong ty.

Dieu 19. Moi quan he voi nguoi dai dien cua Tong cong ty tai cac Don vi thanh

vien/ true thuoc

1. Ngudi dai dien cua T6ng cong ty tai cac Dan vi thanh vien/ true thuoc phai cung cap

day du thong tin, tai lieu phuc vu cong tac kiem tra, gi^ sat theo yen cau cua Ban Kiem

soat va chiu trach nhiem truac phap luat ve tinh chinh xac, day dii, trung thuc cua cac

thong tin, tai lieu da cung cap.

2. Ban KiSm soat c6 trach nhiem bao mat so lieu, tai lieu theo quy dinh phap luat.

Dieu 20. Moi quan he voi Kiem soat vien tai cac Don vi thanh vien, Cong ty lien

doanh/ lien ket

1. Ban Ki8m soat T6ng cong ty phoi hop voi Ngudi dai dien Tong cong ty giu chuc vu

Kiem soat vien tai cac Dan vi thanh vien trong cong tac chuyen mon de thuc hien cac

quyen va nhiem vu dugc giao trong cac cuoc kiem tra dinh ky hoac dot xuh.

2. Ngudi dai dien Tong cong ty giu chuc vu Kiem soat vien tai cac dan vi thanh vien,

Ki4m soat vien do Tong cong ty de cu tai cac Cong ty lien doanh/lien ket thuc hien
nhiem vu theo quy dinh cua phap luat, Dieu le, quy che ngudi dai dien (neu c6), ... va

phai tuan thu che do gui bao cao d^ ky ve T6ng cong ty va dong thdi gui ve Ban Kiem

soat Tong cong ty.

Dieu 21. Moi Quan he voi Bo phan Kiem toan noi bo

1. Bo ph^ Ki6m tohi noi bg cua Tong cong ty tham khao y kien Ban Kiem soat trong

viec lap ke hoach kiem tohi noi bg hang nam.

2. Cac bao cao ciia Ban/ Bg phan Kiem tohi ngi bg cua Tong cong ty gui Tong Giam

doc, Hgi dong quan tri Tong cong ty se phai dugc cung cap dong thdi cho Ban Kiem

soat.
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3. Viec phoi hop vod Bo phan Kiem toan ngi bg theo cac quy dinh ngi bg ve Kiem toan

ngi bg ciia Tong cong ty.

CHirONG VI: ©lEU KHOAN THIHANH

Bieu 22. Bieu kboan thi hanh

1. Quy cbe nay bao gom 6 cbuong, 22 dieu, do Tnidng Ban Kiem soat tbay mat Ban

Kiem soat ban banb tbeo chap tbuan ciia Dai bgi dong c6 dong tai Ngbi quyet Dai bgi

d6ng CO dong so..../2021. Quy cbe nay c6 bieu lire tbi banb ke tu ngay ky ban banb.

Ban Kiem soat, Hgi dong quan tri, Tong Giam doc va nguoi dai dien ciia T6ng cong ty

tai cac Don vi tbanb vien/ true tbugc c6 lien quan c6 tracb nbiem tbirc bien.

2. Quy cbe nay tbay the Quy cbe to cbuc va boat dong ciia Ban Kiem soat ban banb tbeo

Quy6t dinb s6 300/QD-DYKT-BKS ngay 18/04/2013.

3. Trong truong bgp c6 sir kbong tbong nbat giua Quy cbe nay voi Dieu le Tong cong

ty ve cung mot vm de tbi cac quy dinb cua Dieu le Tong cong ty se dugc uu tien ap

dung.

4. Cac ngi dung kbac kbong dugc quy dinb trong Quy cbe nay tbi ap dung tbeo quy dinb

cua pbap luat, Dieu le Tong cong ty va cac ngbi quyet ciia Dai bgi dong c6 dong Tong

cong ty.

TM. BAN KEEM SOAT

TRirdNG BAN
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TAP DOAN DAU KHI CONG HOA XA HOI CHU NGHIA VIET NAM

QUOC GIA VIET NAM Doc lap - Tir do - Hanh phiic
TONG CONG TV CO PHAN ^ ^ ^

DICH VU KY THUAT DAU KHI
VIET NAM

S6: /TTr-DVKT-HDQT TP. H6 CM Minh, ngay thdng ndm 2021

DVTHAO I TRINH
Ve viee thu lao va chi phi boat dong Thanh vien Hoi dong quan tri va

Ban Kiem scat nam 2021

Kinh giii: Dai hoi dong co dong thirong nien 2021

Can cu Luat Doanh nghiep s6 59/2020/QH14 da dugc Quoc hoi nuoc Cong hoa
xa hoi chu nghia Viet Nam thong qua ngay 17/6/2020 va c6 hieu lire ke tir ngay
01/01/2021;

Can cu Dieu le cua Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam;

Can cu vao Ke hoach hoat dong san xuat kinh doanh ciia T6ng cong ty Co phdn
Dich vu Ky thuat Dau khi Viet Nam nam 2021,

Hoi dong quan tri kinh trinh Dai hoi dong c6 dong thong qua de xuat Ke hoach
tien luong, thu lao, phu cap va chi phi hoat dong cho Hoi dong quan tri va Ban Kiem
soat T6ng cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam nam 2021.

I. Bao cao tien Iircng, thu lao, phu cap cua Hoi dong quan tri, Ban Kiem soat
nam 2020

Can cu Nghi quyet so 271/NQ-DVKT-DHDCD ngay 24/6/2020 cua Dai hoi d6ng
CO dong Tong cong ty; Quy dinh huong din tai Thong tu 28/2016/TT-BLDTBXH cua
Bo Lao dong Thuong binh va Xa hoi, trong do quy dinh, thong qua npi dung muc thu
lao va chi phi hoat dong Thanh vien Hoi dong quan tri (HDQT) va Ban Kiem soat nam
2020. Tong cong ty bao cao tinh hinh thuc hien nhu sau:

1. So lugng thanh vien HDQT, Ban Kiem soat T6ng cong ty nam 2020.

So lugng thanh vien HDQT 05 nguoi.

So lugng Kiem soat vien la 03 nguoi.

2. Thu lao, tien luong, phu cap cua HDQT, Ban Kiem soat.

a) Hoi dong qu^ tri la 7.515.916.400 VND, trong do:

Quy tien luong, phu cap la 7.395.916.400 VND.

-  Quy thu lao la 120.000.000 VND.

b) Ban Kilm soat la 2.394.162.400 VND.

Quy tien luong, thu lao cua HDQT, Ban Kiem soat dugc T6ng cong ty xac dinh
phu hgp voi quy dinh, huong dan tai Thong tu 28/2016/TT-BLDTBXH, Quy che tra
luong, tra thuong cua Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam.

c) Muc thu lao, tien luong, phu cap va Igi ich khac cua tung thanh vien HDQT, Kiem
soat vien nam 2020 dugc bao cao cu thi trong tai lieu Bao cao hoat dong cua Hoi
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dong quan tri; Bao cao boat dong ciia Ban Kiem soat trinh Dai hoi c6 dong thuang
nien nam 2021.

II. Ke hoach tien lirong, thu lao, phu cap va chi phi heat dong cua Hoi dong quan
trj, Ban Kiem soat nam 2021

1. cu xay dirng Ke hoach tien luong, thu lao, phu cap va chi phi boat dong ciia
HDQT, Ban Kiem soat nam 2021.

Nghi dinh so 53/2016/ND-CP ngay 13/6/2016 cua Chinh phii va Thong tu
28/2016/TT-BLDTBXH ngay 01/9/2016 ciia Bo Lao dong - Thuang binh va Xa hoi
huang dan thuc hien quy dinh ve lao dong, tien luang, thu lao, ti8n thuang ddi vai cong
ty c6 CO phan, von gop chi phoi cua Nha nuac.

Ke hoach boat dong san xuat kinh doanh nam 2021 cua T6ng cong ty C6 ph4n
Dich vu Ky thuat Dau khi Viet Nam.

2. Quy tien luang, thu lao, phu cap tra cho HDQT, Ban Kilm soat nam 2021.

Thuc hien theo quy dinh, huang din tai Nghi djnh s6 53/2016/ND-CP ngay
13/6/2016 ciia Chinh phu va Thong tu 28/2016/TT-BLDTBXH ngay 01/9/2016 ciia Bo
Lao dong - Thuang binh va Xa hoi huang dan thuc hien quy dinh v8 lao dong, ti8n
luang, thu lao, tien thuang doi vai cong ty c6 c6 phan, v6n gop chi ph6i ciia Nha nuac
va Quy che tra luang tra thuang hien hanh. Tong cong ty bao cao Quy tien luang, thu
lao, phu cap cua HDQT, Ban Kiem soat nhu sau:

a) Quy tien luang, phu cap cua HDQT la 5.434.600.000 VND, tuang ung vai s6
lugng thanh vien HDQT la 05 nguai.

b) Quy tien luang cua Ban Kiem soat chuyen trach la 2.225.800.000 VND, tuang ung
vai so lugng Kiem soat vien la 03 nguai.

c) Doi vai thanh vien HDQT khong chuyen trach (kiem nhiem), Tong cong ty de xuat
muc thu lao la 10.000.000 VND/thang.

d) Doi vai thanh vien Ban Kiem soat khong chuyen trach (kiem nhiem), T6ng cong
ty de xuat muc thu lao la 7.000.000 VND/thang.

3. Chi phi boat dong cua HDQT, Ban Kiem soat nam 2021: Chi phi cong vu (gom,
chi phi di lai, nghi thue khach san, cong cu/phuang tien lam viec, boat dong
doi ngoai...) va cac chi phi hgp ly khac de thuc hien nhiem vu dugc giao thuc hien
theo quy dinh ngi bg cua Tong cong ty phu hgp vai Quy dinh hien hanh.

Hgi dong quan tri kinh trinh Dai hgi co dong xem xet thong qua cac ngi dung neu
tren.

Tran trgng.

TM. HOI DONG QUAN TRI
Noinhan: CHU TICK

- Dai hoi dong c6 dong;
- BKS, HDQT, Ban TGD;
- Website Tong cong ty;
- Van phong, cac Ban;
- Liru:VT, BTK.

Phan Thanh Tung
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TAP DOAN DAU KHI CQNG HOA XA HOI CHU NGHIA VIET NAM
QUOC GIA VIET NAM Doc lap - Tir do - Hanh phue

TONG CONG TY CO PHAN ^ ^ ^ ^
DICH VU KY THUAT DAU KHI

VIET NAM

S6: /TTr-DVKT-HDQT TP. H6 CM Minh, ngay 28 thdng 4 ndm 2021

DVtHAO I TRINH
Ve viec Nhan sir Hoi dong quan tri va Ban Kiem scat

Kinh gui: Dai hoi dong Co dong thuong nien 2021

Can cu Luat Doanh nghiep so 59/2020/QH14 da dugc Quoc hoi nuoc Cong hoa
Xa hoi Chu nghia Viet Nam thong qua ngay 17/6/2020 va c6 hieu lire kl tu ngay
01/01/2021;

Can cu Dieu le Tong Cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam (Tong
Cong ty),

Hoi dong qu^ tri Tong Cong ty kinh bao cao Dai hoi dong c6 dong (DHDCD)
Tong Cong ty noi dung nhu neu duoi day.

1. Nhan su* Hoi dong qnan trj Tong Cong ty
A  r > >

Ong Do Quoc Hoan dugc bau giu chuc vu Thanh vien Hoi dong quan tri (HDQT)
Tong Cong ty (chuyen trach) ngay 08/11/2016, DHDCD T6ng Cong ty thong qua tai
Cugc hgp thudng nien 2017 va se het nhiem ky Thanh vien HDQT vao ngay 08/11/2021.

Theo quy dinh tai Dieu le hien hMi, Tong Cong ty can to chuc bau 01 ThMi vien
HDQT tai cugc hgp DHDCD thudng nien 2021.

2. Nhan su* Ban Kiem soat Tong Cong ty

Ba Bui Thu Ha dugc DHDCD Tong Cong ty bau giu chuc vu Kiem soat vien Tong
Cong ty ngay 28/4/2016 va se ket thuc nhiem ky Kiem soat vien vao ngay 28/4/2021.

Ba Ho Thi Oanh dugc DHDCD Tong Cong ty bau giu chuc vu Kiem soat vien
Tong Cong ty ngay 28/4/2017, c6 nguyen vgng thoi lam Kiem soat vien Tong Cong ty.

Theo quy djnh Dieu le Tong Cong ty, so lugng Kiem soat vien la 03. Vi vay, T6ng
Cong ty can to chuc bau 02 Kiem soat vien tai cugc hgp DHDCD thudng nien 2021.

Thuc hien chuc nang nhiem vu theo quy dinh ciia phap luat va Dieu le Tong Cong
ty, HDQT da cong bo, lap danh sach ung vien de thuc hien ban nhan su HDQT, Ban
Kiem soat den cac c6 dong theo quy dinh tai cugc hgp DHDCD thudng nien 2021. Tren
CO sd tong hgp danh sach ung vien du tieu chudn lam Thanh vien HDQT, Ki6m soat
vien dugc gidi thieu tu cac c6 dong du dieu kien theo quy dinh, HDQT kinh bao cao
DHDCD danh sach ung vien nhu kem theo.

De dam bao tuan thu quy dinh hien hanh ciia phap luat, Dieu le Tong Cong ty. Hoi
dong quan tri kinh dh nghj DHDCD:

1. Miln nhiem chuc vu Kilm soat vien Tong Cong ty doi vdi Ba Ho Thj
Oanh.

2. Thuc hien bau Thanh vien HDQT, Ban Kiem soat nhu Danh sach ung vien
kem theo Td trinh nay.
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Hoi d6ng qu^ tri kinh trinh.

Tran trong./.

Nod nhan:

- Nhirtren;

- BKS, BKS, Ban TGD;
- Website Tong Cong ty;
- Van phong, cac Ban;
- Liru: VT, BTK.

TM. HOI DONG QUAN TRI
' CHU TICH

Phan Thanh Tung
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DANH SACK ITNG VIEN

(kem theo Ta trinh so: /TTr-DVKT-HDQT ngay 28/4/2021)

I. iTng vien bau Thanh vien HPQT

TT

Ho ten

irng vien

So CMND/CCCD/H6

chieu/DKKD,

noi cap, ngay cap

So CO phan
so* hiru

(neu c6)

1. Do Quoc Hoan CMND so 273368653, ngay cap
13/8/2015, noi cap: Ba R4a -
Yung Tau

11.427

nn ̂  ATong cong: 1

I] l/ng vien ban Kiem soa vien

TT

Ho ten

irng vien

So CMND/CCCD/H6

chieu/DKKD,

noi cap, ngay cap

So CO phan
so* hiru

(neu c6)

1 Bui Thu Ha CCCD so 019180000397, ngay
cap 11/02/2020, noi cap: Cue
truong Cue Ckih sat Quan ly hMi
chinh ve TrM tu xa hoi

0

2 Pham Van Tien CCCD so 034083009582, ngay
cip 11/12/2017, noi cip: TP.HCM

0

Tong cong: 2

(*) cap nhdt theo giai thieu c6 dong vd cong bo truac cuoc hop theo quy dink

3/3



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

BM-03

LY LICH

ITNG VIEN TEAM GIA HQI ©ONG QUAN TRI, BAN KIEM SCAT

1. Ho va ten khai sinh: DO QUOC HOAN

2. Ho va ten thuong goi: DO QUOC HOAN

3. Giai tmh: Nam

4. Ngay thang nam sinh: 21/08/1969

5. Noi sinh: Hai Phong

6. Quoc tich: Viet Nam

7. CMND s6: 273368653 ngay dp: 13/8/2015 noi c^p: Ba Ria - Yung Tau

8. Dja chi thirong tru: 735 dirang Tnrotig Cong Dinh, Phirong 9, TP. Yung Tau

9. So dien thoai lien lac: 0903675399

10. Trinh do van hoa: 12/12

11. Ten phap nhan (truang hop la nguai dai dien phan von gop ciia c6 dong phap

nhan): Khong

+ Giay chiing nhan dang kf doanh nghiep cua phap nhan so: Ngay cap:

+ Dia chi phap nhan:

+ 86 c6 phin so huu/dai dien: (truong hop la nguoi dai dien phan von gop cua c6
dong hoac thanh vien gop von la phap nhan):

12. Trinh do chuyen mon:

Ten van bang Trinh do
Thoi gian dao

tao
€0" so- dao tao

Dieu khien tau bien Dai hoc 1987-1991 Dai hoc Hang Hai

Ti§ng Anh Bang C
Thi ngay
15/06/1991

Dai hoc Sir pham Ngoai
ngu Ha Noi

Ky su Kinh te van tai
bien

Dai hoc 1999-2003
Truang DH Giao thong
van tai TP. HCM

Thac sy Kinh te Thac sy 2005-2008
Truang Dai hoc Hang
Hai

Cao cap Ly luan
Chinh tri

Van bang 2008-2010
Hoc vien chinh trj -
hanh chinh Khu vuc II

13. Qu^ trinh cong tac:

Tu nam... den

nam...
Don v| cong tac Chirc vu

1992- 1993 Cong ty PTSC Marine Thuy thu dpi tau
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Ttf nam... den

nam...
Dan vi cong tac Chu'c vu

1994- 1998 Cong ty PTSC Marine
Thuyen pho 2/Thuyen
ph6 1 doi tau PTSC
Marine

1998-2001 Cong ty PTSC Marine
Nhan vien phong
Thuong mai

2001 -2006 Cong ty PTSC Marine
Truang phong Thuong
mai,

2006 - 2007 Cong ty PTSC Marine
t

Pho Giam doc

2007-2013 Cong ty PTSC Marine Giam doc

05/2013 - 11/2016
T6ng cong ty C6 phan Djch vu Ky
thuat Dau khl Viet Nam (PTSC)

Pho Tong Giam doc

08/11/2016-Nay
Tong cong ty Co phan Dich vu Ky
thuat Dau khi Viet Nam (PTSC)

Thanh vien Hoi dong
quan tri chuyen trach

14. Danh sdch Nguai lien quan:

ST

T
Ho va ten

Quan

he

Ngay
thang

nam sinh

Que

quan
Noi o" hien nay

So CO

phan sd
hihi

1 Ph^ Thi Huan Me de 01/5/1932

Mong Cai So 735 dudng
Truong Cong
Dinh, phudng 9,
thanh pho Vung
Tau.

0

2 Pham Thi Hai Me vg 08/8/1944

Hai Phong So 686 Truong
Cong Djnh
Phudng 8, thanh
pho Vung Tau.

0

3
Vu Thj Thu
Huong

Vg 08/11/1971

Hai Phong So nha 735

dudng Truong
Cong Dinh,
phudng 9, thanh
pho Vung Tau.

58.921

CP PVS

4 Do Ho^g Nam
Con

trai
15/7/1996

Phu Tho So nha 735

dudng Truong
Cong Dinh,
phudng 9, th^h
pho Vung Tau.

0

5 Do Hoang Hai
Con

trai
14/11/2004

Phu Thg So nha 735

dudng Truong
Cong Djnh,
phudng 9, thanh
pho Vung Tau.

0

6
D6 Thi Minh
Huong

Ch| gai 14/10/1966

Phu ThQ Sai Gdn Pearl,

dudng Nguyen
Huu Canh, qu^
Binh Thanh,

Tp.HCM.

0
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ST

T
Ho va ten

Quan

he

Ngay
thang

nam sinh

Que
quan

Noi 6* hien nay

So CO

phan so*
hihi

7 Liru Trung Duy Anh re 25/12/1961

mi

Phong
Sai Gon Pearl,
diroTig Nguyen
Hiru Canh, quan
Binh Thanh,

Tp.HCM.

0

Toi cam doan thong tin tren la dung sir that va chju ho^ to^ trach nhiem tnrac phap luat

ve nhCmg thong tin da khai.

Ho sff dmh kem:

1. Van bang, chung chi;

2. Gidy khdm sue khoe;

TP.HCMngdy 22 thdng 4 ndm 2021

NGirOl KHAI

Do Quoc Hoan
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tir do - Hanh phue

BM-03

LY LICH

U*NG VIEN THAM GIA HQI d6NG QUAN TRI, BAN KIEM SOAT

1. Ho va ten khai sinh: BUI THU HA

2. Hp va ten thuang gpi: BUI THU hA

3. Gioi tmh: Nam/Nu: Nu

4. Nod sinh: Thai Nguyen

5. Quoe tich: Viet Nam

6. CMND s6: 019180000397 ngay cap: 11/02/2020 noi cap: TP HCM

7. Dia chi thuang tru: 12/15 Phan Ke Binh, Phuong Da Kao, Quan 1, TP HCM

8. Sodienthoai lien lac: 0989.017.018

9. Trinh do van hoa: 12/12

10. Ten phap nhan (tniang hap la nguai dai dien phkn v6n gop cua c6 dong phap nhan):
+ Gidy chung nhan dmg ki doanh nghiep cua phap nhm s6: Ngay cap:

+ Dia chi phap nhan:

+ S6 c6 ph^ sa huu/dai dien: (truong hop la ngudi dm dien ph^ v6n gop cua c6 dong hoac
thanh vien gop von la phap nhan):

11. Trinh dp chuyen mon: Dai hpc

Ten Tan bAng : Tnnhdp Thoi giah dao tao ■ Ca so: dao tao

Cu nh^ Ke to^ Dai hpc 1997-2021 Dai Hpc Van Lang

Cu nhan Qu^ tri Kinh
doanh

Dai hpc 2010-2013 Dai hpc Ngoai Thuang

Cao cap Ly luan Chinh
tri

Van bang 2016-2018 Hpc vien Chinh tri Quoc
Gia Ho Chi Minh

12. Qua trinh cong tac:

Ttt ^ d Don vi cong tac

01/2002 - 03/2008 Chi nhanh Cong ty Dich vu Ky
thuat Dau khi tai TP HCM

Nh^ vien Ke to an

04/2008 - 03/2009 Tong cong ty c6 phan Dich vu Ky
thuat Dau khi Viet Nam

Chuyen vien Ban Tai
chinh Ke toan

04/2009 -06/2020 Tong cong ty c6 ph^ Dich vu Ky
thuat Dau khi Viet Nam

Ki8m soat vien

07/2020 - nay Tong cong ty c6 phan Dich vu Ky
thuat Dau khi Viet Nam

Truong Ban Kiem soat



13. Danh sach Nguoi lien quan:

STT H9 vaten Quah he

Ngay
thang

nam sinh

Que
quan

Noi 6' hien nay So CO

phan s&
hihi

1 Bui Van Man Bo de 15/01/1951 Thai

Binh

A15-01 CC HAGL,

37 Nguyen V^
Huong, P Thao Dien,
Q2, TP HCM

0

2 Nguyin Thi
Ninh

Me de 20/10/1955 Bac Ninh 53/45 Le Hong
Phong, Phuong 7, TP
Vung Tau

0

3 Thai Due Chong 13/01/1974 Ha Npi A15-01 CC HAGL,

37 Nguyen V^
Huong, P Thao Dien,
Q2, TP HCM

0

4 Van Ho^g
Linh

Con gai 02/10/2007 HaNoi A15-01 CC HAGL,

37 Nguyen V^
Huong, P Thao Dien,
Q2, TP HCM

0

5 V^ Diic Nam Con trai 30/12/2015 HaNoi A15-01 CC HAGL,

37 Nguyen Van
Huong, P Thao Dien,
Q2, TP HCM

0

6 Bui Thu

Huong

Em gai 21/10/1981 Thai

Binh

378/1/6/2A Truong
Cong Dinh, P 4, TP
Vung Tau

0

7 Do Ngoc Tu Em re 17/03/1979 Thanh

H6a

378/1/6/2A Truong

Cong Dinh, P 4, TP
Vung Tau

0

Toi cam doan thong tin tren la dung sir that va chiu ho^ to^ trach nhiem tnrac phap luat
vk nhirng thong tin da khai.

Ho s(f dinh kem:

1. Van bang, chtmg chi

2. Gidy khdm sue khoe

TP HCM, ngdy 22 thdng 04 ndm 2021

NGirdlKHAI

(Ky vd ghi rd ho ten)

Bui Thu Ha



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phiic

BM-03

LY LICH

ITNG vien tham gia ban kiem soat

1. Ho va ten khai sinh: PHAM VAN TIEN

2. Ho va ten thuong goi: PHAM VAN TIEN

3. Giaitmh:Nam

4. Ngay thang n^ sinh: 11/02/1983

5. Noi sinh: Thai Binh

6. Quoe tich: Viet Nam

7. CCCD s6: 034083009582 ngay c4p: 11/12/2017 noi cdp: TP.HCM

8. Dia chi thuong tni: 619 Do Xuan Hop, Phuoe Long B, TP.Thu Due, TP.H6 Chi Minh

9. So dien thoai lien lac: 0913.715.399

10. Trinh do van hoa: 12/12

11. Ten phap nh^ (truong hop la nguoi dai dien phan von gop cua c6 dong phap nh^):
Khong

+ Gi^y chung nh^ dang kl doanh nghiep cua phap nhan so: Ngay cap:

+ Dia chi phap nh^:

+ S6 c6 ph^ so huu/dai dien: (truong hop la nguoi dai dien ph^ v6n gop cua c6 dong
hoac thMi vien g6p von la phap nhan):

12. Trinh do chuyen mon:

—  ̂

Ten van bang Trinh do Thoi gian dao tao Co so dao tao

Cu nh^ Kinh te

(chuyen nganh Ke to^
doanh nghiep)

Cu nhan 09/2001 - 06/2005 Hoc vien Tai chinh (Ha
N6i)

Chung chi boi duong
nghiep vu Ke toan
truong

Chung chi 03/2007 - 08/2007 Bo Tai chinh

Chung chi Giam doc
Tai chinh

Chung chi 10/2014-01/2015 Dai hoc Kinh te TP.HCM

Thac sT Kinh te Chinh

tri

Thac sT 09/2016-01/2019 Dai hoc Kinh te TP.HCM

13. Qua trinh cong tac:

Tirnam... den

nam...
Don vi cong tac Chirc vu

10/2009-02/2011
Cong ty TNHH Dich vu Co khi H^g
Hai PTSC (PTSC M&C)

Chuyen vien Ke toan

02/2011 -07/2011 Cong ty Co phan Dong mod va Sua Pho phong Tai chinh Ke toan

Trang 1/2



Tv nam... den

nam...
Don vi cong tac Chirc VU ; /v--,'

chua Phuong tien noi PTSC (PTSC
Shipyard)

07/2011 -08/2012

Cong ty Co phan Dong mai va Sua
chira Phuong tien noi PTSC (PTSC
Shipyard)

Truong phong Tai chinh Ke
toan/Ke to^ truong

08/2012- nay
Tong cong ty CP Dich vu Ky thuat
Dau khi Viet Nam

Pho Truong phong Quan ly
von/Ban TM chinh - Ke toan

14. Danh sach Nguai lien quan:

STT Hovaten Quan he
Ngay thang
namsinh

Que quan; . Noi o" hien

nayV/

C.X X ■ :
So CO

pKah s6^
hUTl

1 Ph^ Ngoc Uy Bo de 20-12-1950 Thai Binh Thi xa Phii

My, tinh Ba
Ria-Vung Tau.

0

2 Ph^ Thi Tuc Me de 27-06-1962 Thai Binh Thi xa Phu

My, tinh Ba
Ria-Vung Tau.

0

3 Nguyen Thuy Tram Vg 24-10-1989 Nghe An Thanh pho Thu
Duc/TP.HCM.

0

4 Ph^ Hien Minh Con gai 19-04-2015 Thai Binh Thanh pho Thii
Duc/TP.HCM.

0

5 Ph^ Hien Nh^ Con trai 09-06-2017 Thai Binh Thanh pho Thii
Diic/TP.HCM.

0

6 Ph^ Hien Vuong Con trai 29-08-2019 Thai Binh Thanh pho Thii
Duc/TP.HCM.

0

7 Ph^ T^ Em mot 22-03-1988 Thai Binh Thanh pho
Vung Tau, tinh
Ba Ria-Viang
Tau.

0

8 Nguyen Dinh Cong Bo vg 22-12-1962 Nghe An Thanh pho
Phan Thiet,

tinh Binh

Thu^.

0

9 Nguyen Thi Huyen Me vg 02/02/1966 Binh

Thu^

Thanh pho
Phan Thiet,

tinh Binh

Thuan.

0

Toi cam doan thong tin tren la dung sir that va chiu ho^ to^ trach nhiem truoc phap luat
ve nhimg thong tin da khai.

Hd sff dmh kem:

1. Van bang, chicng chi;

2. Gidy khdm sue khoe

TP.HCM, ngdy 23 thdng 04 ndm 2021

NGirdlKHAI

(Ky vd ghi rd ho ten)

Pham Van Tien
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DOAN DAU KHI QUOC GIA VIET NAM CONG HOA XA HOI CHU NGHiA VIET NAM
TONG CONG TY CO PHAN Doc lap - Tu* do - Hanh phuc

DICH VU KY THUAT DAU KHI VIET NAM

S6: /NQ-DVKT-DHDCD TP. Vung Tau, ngay 28 thdng 4 ndm 2021

DI/THAG NGHI QUYET
cuoc Hop Dai hoi dong Co dong thirong nien 2021

DAI HOI DONG CO DONG

TONG CONG TY CO PHAN DICH VU KY THUAT DAU KHI VIET NAM

Can cu Luat Doanh nghiep so 59/2020/QH14 da dugc Quoc hoi nuoc Cong hoa
Xa hoi Chii nghia Viet Nam thong qua ngay 17/6/2020 va c6 hieu lire ke tir ngay
01/01/2021;

Can cu Dieu le Tong Cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam; Quy
dinh hien hanh;

cu Bien hop Dai hoi dong Co dong thuong nien 2021 so ^/BB-
DVKT-DHDCD ngay 28/4/2021 ciia T6ng Cong ty C6 phin Dich vu Ky thuat Dku khi
Viet Nam,

QUYET NGHI:

Dieu 1. Thong qua Bao cao cua Hoi dong quan tri, Bao cao ket qua hoat dong
san xuat kinh doanh nam 2020 va Ke hoach nam 2021, Bao cao cua Ban Kiem soat nhu
cac Tai lieu kem theo.

Diiu 2: Thong qua Ke hoach san xuat kinh doanh nam 2021 voi cac chi tieu nhu
sau:

1. Doanh thu hop nhat
2. T6ng Igi nhuan hgp nhat truoc thu8
3. Tong Igi nhu^ hgp nhat sau thue
4. Ty le chia c6 tuc
5. Ke hoach dau tu

10.000 tyVND
700 ty VND
560 ty VND

7%/v6n dieu le

288 ty VND

Dieu 3. Thong qua Bao cao tai chinh nam 2020 da dugc kiem toan bdi Cong ty
TNHH PwC (Viet Nam).

Dieu 4. Thong qua To trinh so ^/TTr-DVKT-HDQT ngay 28/4/2021 ve
Phuong an ph^ phoi Igi nhuan nam 2020 va Ke hoach tai chinh nam 2021 bao gom cac
ngi dung sau:

1. Phuong an phan phoi Igi nhuan nam 2020:

Tong lai nhuan dugc phan phoi: 821.862 trieu VND.

a. Chia CO tuc bang tien (10% Von dieu le): 477.966 trieu VND;

b. Quy dau tu phat trien (10% igi nhu^ sau thue nm 2020): 75.934 trieu VND;
c. Quy khen thuong - phuc igi, Quy thuong Ban dieu hanh: 215.000 trieu VND;
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d. Lgi nhuan con lai chua phan phoi chuyen qua nam 2021: 52.962 trieu VND

2. Ke hoach tai chinh nam 2021:

Chi tieu

Ke hoach nam 2021
So sanh voi TH

nam 2020Tyle
Gia trj (Trieu

VND)

1 Von dieu le

+ Von dieu le dau nam 4.779.663 100,00%

+ Von dieu le cuoi nam 4.779.663 100,00%

+ Von dieu le binh quan n^ 4.779.663 100,00%

2 Doanh thu:

+ Doanh thu hop nhat 10.000.000 46,92%

+ Doanh thu Cong ty me 4.200.000 45,93%

3 Lgi nhuan truoc thue TNDN:

+ Lgi nhuan truoc thue hgp nhat 700.000 68,32%

+ Lgi nhu^ truoc thue Cong ty me 500.000 60,18%

4 Lgi nhu^ sau thue TNDN:

+ Lgi nhuan sau thue hgp nhat 560.000 78,88%

+ Lgi nhuan sau thue Cong ty me 470.000 61,90%

5
Ty suat lgi nhu^ sau thue /Von
dieu le

+ Ty suat lgi nhu^ hgp nhat sau
thu8 /Von dieu le binh quan

11,72% 78,92%

+ Ty suat lgi nhu^ Cong ty me
sau thue Non dieu le binh quan

9,83% 61,86%

6 Lgi nhu^ Cong ty me dugc phan
phoi:

522.962

+ Co tuc bang tien 7,00% 334.576 70,00%

+ Quy khen thudng - phuc lgi va
Quy thudng Ban dieu hanh

105.325 48,99%

+ Quy dau tu phat trien - Trich bo
sung phan Lgi nhuan dugc phan phoi
con lai

16,67% 83.061 101,10%

(Chi tiet nhu Ta trinh so _/TTr-DVKT-HDQTngay 28/4/2021).

Dieu 5. Thong qua Danh sach cac Cong ty kilm toan va uy quyen oho Hoi dong
quan tri Tong Cong ty lua chon Cong ty kiem toan Bao cao tai chinh nam 2021 ciia Tong
Cong ty trong Danh sach cac Cong ty kiem toan theo To trinh so ^/TTr-DVKT-
BKS ngay 28/4/2021 ciia Ban Kiem soat, dam bao dung Quy dinh hien hMi.

Dieu 6. Thong qua cac Dir thao: (i) Dieu le Tong Cong ty; (ii) Quy che Quan tri
noi bo T6ng Cong ty; (iii) Quy che hoat dong cua Hoi dong quan tri; (iv) Quy che hoat
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dong cua Ban Kiem soat nhu kem theo Ta trinh so ^/TTr-DVKT-HDQT ngay
28/4/2021. Giao Hoi dong qu^ tri, Ban Kiem soat Tong Cong ty ho^ thien de ban hanh
cac Van ban neu tren, tuan thu Quy dinh hien hanh.

Dieu 7. Thong qua viec Mien nhiem chuc danh Kiem soat vien Tong Cong ty doi
voi Ba Ho Thi Oanh theo To trinh so ^/TTr-DVKT-HDQT ngay 28/4/2021.

Dieu 8. Thong qua ket qua bau Thanh vien Hoi dong quan tri va Kiem soat vien,
chi tiet nhu neu sau day.

STT Ho va ten Chuc vu triing cu

1 Ong/Ba Thanh vien Hpi d6ng quan tri

2 Ong/Ba Kilm soat vien

3 Ong/Ba Kiem soat vien

(Theo Ket qua bau Thanh vien Hoi dong quan tri va Kiem soat vien tai cupc Hop
DHDCD thuong nien 2021).

Dieu 9. Thong qua muc thu lao va chi phi hoat dong Thanh vien Hoi dong quan
tri va Kiem soat vien nam 2021 theo To trinh so ^/TTr-DVKT-HDQT ngay
28/4/2021, cu thk nhu neu sau day.

1. Quy tien luong, thu lao, phu cap cua HDQT, Kiem soat vien nam 2021:

a. Quy tien luong, thu lao, phu cap cua HDQT la 5.434.600.000 VND, tuong

ung voi so luong thanh vien HDQT la 05 nguoi.

b. Quy tien luong cua Ban Kiem soat chuyen trach la 2.225.800.000 VND,
tuong ung voi so lugng Kiem soat vien la 03 nguoi.

c. D6i voi thanh vien HDQT khong chuyen trach (kiem nhiem), muc thu lao

la 10.000.000 VND/thang.

d. D6i voi Kilm soat vien khong chuyen trach (kiem nhiem), muc thu lao la
7.000.000 VND/thang.

2. Chi phi hoat dong ciia HDQT, Ban Kiem soat nam 2021: Chi phi cong vu
(g6m, chi phi di lai, an, nghi thue khach san, cong cu/phuong tien lam viec, hoat dong
doi ngoai...) va cac chi phi hop ly khac de thuc hien nhiem vu dugc giao thuc hien theo
quy dinh noi bp cua Tong Cong ty phu hop voi Quy dinh hien hanh.

Dilu 10. Hieu lire thi hanh

1. Nghi quyet nay c6 hieu lire ke tu ngay ky. Theo yeu cau ciia co quan c6 tham
quyen hoac thu tuc voi cac Ben lien quan, cac npi dung tai Nghi quyet nay c6 the dupe
ban hanh rieng re thanh cac Nghi quyet khac nhau va khong trai voi npi dung da dupe
Dai hpi d6ng C6 dong thong qua, phe duyet.
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2. Ban Ki8m soat, Hoi dong quan tri, Ban Tong Giam doc Tong Cong ty chiu
trach nhiem thi hanh Nghi quyet nay./.

Nffi nhan:

- Nhur Dieu 10;

- DHDCD;

- UBCKNN, SGDCKHN, VSD;
- Cac Ban, Don vj Tong Cong ty;
- wvAv.ptsc.com.vn:

- Liru:VT,BTK.

TM. DAI HOI DONG CO DONG
CHU TICK HOI DONG QUAN TRI

Phan Thanh Tung

Tai lieu kem theo:

- Bao cac cua Hoi dong qu^ trj;
- Bao cao kit qua hoat dong xuat kinh doanh nam 2020 va Ke hoach nam 2021;
- Bao cao ciia Ban Kiem soat;

- Td trinh s6 ^/TTr-DVKT-HDQT ngay 28/4/2021 vl viec Thong qua Bao cao iki chinh
nam 2020 da kiem to^;

- Td trinh s6 ^/TTr-DVKT-HDQT ngay 28/4/2021 vl viec Phuong an phan phoi lod
nhu^ nam 2020 va Ke hoach tai chinh n^ 2021;

- Td trinh s6 ^/TTr-DVKT-BKS ngay 28/4/2021 ve viec Lira chon Don vi kiem to^
Bao cao tai chinh n^ 2021;

- Td trinh s6 ^/TTr-DVKT-HDQT ngay 28/4/2021 vl viec Thong qua cac Dir thao:
+ Thong qua Dir thao Dieu le Tong Cong ty;
+ Thong qua Dir thao Quy che quan tri noi bo Tong Cong ty;
+ Thong qua Dir thao Quy che hoat dong cua Hoi dong quan tri Tong Cong ty;

- Td trinh s6 /TTr-DVKT-HDQT ngay 28/4/2021 vl viec Thong qua Dir thao Quy
chl hoat dong cua Ban Kiem soat Tong Cong ty;

- Td trinh s6 ^/TTr-DVKT-HDQT ngay 28/4/2021 vl viec Nh^ sir Hoi dong quan tri,
Ban Kilm soat Tong Cong ty;

- Td trinh s6 s6 ^/TTr-DVKT-HDQT ngay 28/4/2021 vl viec Thu lao va chi phi hoat
dong ciia Thanh vien Hoi dong quan tri va Kiem soat vien nam 2021;
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