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Du thao/Draft
TO TRINH/ REPORT

V/v: Sita dbi, bé sung Diéu 1é to chirc va hoat dong ciia Cong ty c6 phin COMA18
Regarding: Amendments and additions to the Charter of Organization and Operation of COMA18 Joint
Stock Company

Can cut/Pursuant to:

- Ludt Doanh nghiép s6 59/2020/QH14 da dwoc Quoc héi nwée Cong hoa xd
hoi chu nghia Viet Nam khoa X1V, ky hop thu 9 thong qua ngay 17 thang 06 nam
2020, Ludt sira doi, bé sung mét sé diéu cia Ludt doanh nghiép sé 76/2025/QHI15
diege Quoc Hoi Nuée CHXHCN Viét Nam khéa XV théng qua ngay 17/6/2025 va cdc
van ban hwéng dan thi hanh Ludt doanh nghiép;

The Enterprise Law No. 59/2020/QH14 was approved by the 14th National Assembly of the Socialist
Republic of Vietnam at the 9th session on June 17, 2020. The Law amending and supplementing certain articles of
the Enterprise Law No. 76/2025/QH15 was approved by the 15th National Assembly of the Socialist Republic of
Vietnam on June 17, 2025, along with the guiding documents for the implementation of the Enterprise Law.

- Ludt chitng khodn sé6 54/2019/QHI14 dwoc Quéc Hoi Nuve CHXHCN Viét
Nam khéa XIV théng qua ngay 26/11/2019, Ludt sita déi, b6 sung mét sé diéu cia
Ludt chitng khodn s6 56/2024/QH15 dwoc Quéc Héi Nuée CHXHCN Viét Nam khéa
XV théng qua ngay 29/11/2024 va cdc vin ban huéng dan thi hanh Ludt chimg
khodn;

The Securities Law No. 54/2019/QH14 approved by the 14th National Assembly of the Socialist Republic of
Vietnam on November 26, 2019, the Law amending and supplementing a number of articles of the Securities Law
No. 56/2024/QH15 approved by the 15th National Assembly of the Socialist Republic of Vietnam on November 29,

2024, and the guiding documents for the implementation of the Securities Law,

- Nghi dinh 155/2020/ND-CP ngay 31/12/2020 cua Chinh phu v/v Quy dinh chi
tiét thi hanh mét sé diéu ciia Ludt Chitng khodn;
Government Decree 155/2020/ND-CP dated December 31, 2020, on detailing the implementation of a

number of articles of the Securities Law,

- Théng tw s6 96/2020/TT-BTC ngay 16/11/2020 ciia Bé Tai chinh v/v Hiedng dan
céng bo théng tin trén thi trwong Chieng khodn;
Circular No. 96/2020/TT-BTC dated November 16, 2020, of the Ministry of Finance on guiding the

disclosure of information on the Securities Market;



- Théng tw s6 116/2020/TT-BTC ngay 31/12/2020 ciia B Tai chinh v/v Hudng
ddan mét s6 diéu vé quan tri céng ty dp dung doi véi Cong ty dai chiing tai Nghi dinh s6
155/2020/NP-CP ngay 31 thang 12 nam 2020 ciia Chinh phii quy dinh chi tiét thi hanh
mot s6 diéu cua Ludt Chung khoan;

Circular No. 116/2020/TT-BTC dated December 31, 2020 of the Ministry of Finance on guiding some

provisions on corporate governance applicable to public companies under Decree No. 155/2020/ND-CP dated

December 31, 2020 of the Government detailing the implementation of some provisions of the Law on Securities;

- Diéu Ié t6 chirc va hoat dong ciia Cong ty C6 phan COMA 18 dwoc sira doi bo
sung ngay 18/4/2025;
Charter of organization and operation of COMA 18 Joint Stock Company amended and supplemented on April 18,

2025,
- Nghi quyét s6 1656/NQOUBTVQHIS5 ngay 16/6/2025 ciia Uy ban thwong vu

Quoc héi v/v sdp xép cdc don vi hanh chinh cdp xa cia thanh phé Ha Ngi ndm 2025;

Resolution No. 1656/NQOUBTVQHIS5 dated June 16, 2025, of the Standing Committee of the National

Assembly on the rearrangement of commune-level administrative units of Hanoi City in 2025;

- Tinh hinh thiee té vé dia gidi hanh chinh cia Cong ty ¢6 phan COMALS sau khi
sdp xép ciia co quan quadn Iy Nha nude;

The actual situation regarding the administrative boundaries of COMAI8 Joint Stock Company after the

reorganization by the State management agency,

Quy ché ngi bg vé quan tri Cong ty/ Internal regulations on corporate governance

Pé phu hop véi dang ky hoat dong va dia gigi hanh chinh méi sau khi sap xép cua
co quan quan 1y nha nudc, Cong ty cd6 phan COMA 18 kinh trinh DPHPCP cho sira doi va
b6 sung Piéu 1¢ to chirc va hoat dong ctua Cong ty cd6 phan COMA18. Noi dung sira d6i
va bo sung chi tiét cu thé nhu sau:

To comply with the new registration and administrative boundaries following the reorganization by the
state management agency, COMAI18 Joint Stock Company respectfully submits to the General Meeting of

Shareholders for amendment and supplementation of the Articles of Organization and Operation of COMA18 Joint

Stock Company. The specific details of the amendments and supplements are as follows:

* Tai Khodn 3 Diéu 2
At Clause 3, Article 2

Diéu 1€ cii/ 01d regulations NOi dung stra doi/ Content revisions
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Va bd sung Diéu 22 Diéu 18 t6 chirc va hoat dong Cong ty ¢ phan COMA18/ And

supplement Article 22 of the Charter on Organization and Operation of COMA 18 Joint Stock Company

Piéu 22. Trinh tw, thii tuc dé Pai hdi dong c6 dong thong qua nghi quyét bang hinh
thirc hoi nghi truc tuyén/ Article 22. Procedures for the General Meeting of Shareholders to adopt

resolutions through online conference.

- Bén canh hinh thuec t6 chuc hop truc tiép, cudc hop Pai hoi déng cd dong thuong
nién va bat thuong co thé duoc to chic duéi hinh thirc hoi nghi truce tuyén trong trudng
hop:

Besides holding meetings in person, annual and extraordinary general meetings of shareholders may be
held via online conference in the following cases:

Xay ra cac su kién bat kha khang, bao gdm nhung khong gidi han bdi: thién tai,
chién tranh, dich bénh, noi day, bao dong, khing bd, cac quyét dinh han ché hay cam
doan cua Nha nudc;

Force majeure events occur, including but not limited to: natural disasters, wars, epidemics, uprisings, riots,

terrorism, restrictive or prohibitive decisions of the State;
Va/ hodc cac su kién khach quan khac ma Hoi dong quan tri xét thay khong thuan
tién va/hodc khong phu hop dé t6 chuc hop Dai hoi cd dong theo hinh thure hop truc tiép.

And/or other objective circumstances that the Board of Directors deems inconvenient and/or inappropriate to hold

the Shareholders' Meeting in person.

- Viéc t6 chuc hop Pai hdi d@)ng cd dong truc myén s€ bao g@)m cac ndi dung
chinh nhu trinh bay tai cic ndi dung dudi day. Tuy nhién, trong truong hop xét thdy can
thiét, Nguoi triéu tap Pai hoi cd dong cé thé ban hanh Quy ché t6 chuc hop Dai hoi déng
cO doéng dé huodng dan chi tiét viéc té chirc hop Pai hoi c¢6 dong theo hinh thirc truc
tuyén.

The organization of the online General Meeting of Shareholders will include the main contents as presented below.
However, if deemed necessary, the convenor of the General Meeting of Shareholders may issue Regulations on the
organization of the General Meeting of Shareholders to provide detailed guidance on organizing the General

Meeting of Shareholders in an online format.
*/ Thong bio moi hop Pai hdi ddng cb dong trwe tuyén/ Notice of invitation to hold online
General Shareholders' Meeting

Céch thirc théng bao moi hop Pai hoi dong cb dong truc tuyén thue hién nhu cach
thirc thong bao moi hop Pai hoi cd dong truc tiép, cu thé ngudi triéu tap hop Pai hoi cd
dong s& giri thong bao moi hop va cac tai lidu cua cudc hop cho cac Co dong cua Cong ty
hodc ding tai cac tai liu nay trén Website ciia Cong ty. Tuy nhién trong trudng hop to



chtrc Pai hoi dong c6 dong truc tuyén, nguoi tri€u tap hop Pai hdi ¢c6 dong cod nghia vu
chuan bi thém tai liéu huéng dan cho cac Co6 dong diang ky va tham du hop truc tuyén.

The method for notifying shareholders of an online General Meeting is the same as for notifying them of an in-
person General Meeting. Specifically, the person convening the meeting will send the meeting notice and meeting
documents to the company's shareholders or post these documents on the company's website. However, in the case

of an online General Meeting, the person convening the meeting is obligated to prepare additional guidance
documents for shareholders to register and attend the meeting online.

*/ Cach thirc ding ky tham du hop DPai h¢i dong c6 dong trwe tuyén/ How to register to
attend the online General Shareholders' Meeting

Co dong s& dang ky tham dy hop Pai hoi dong cd dong truc tuyén theo tai lidu
huéng dan ctia Ban t6 chire dai hoi da gui cho Co dong va/ hodc dang tai trén trang thong
tin dién tir cia Cong ty. Theo do, C6 dong s& truy cip vao duong dan do Ban to chirc Dai
hoi1 déng ) cong bd va thuc hién ké khai, xac thuc tu cach CH dong dé tham du hop;

Shareholders will register to attend the General Meeting of Sharcholders online according to the
instructions sent to sharcholders by the Organizing Committee and/or posted on the Company's website.

Accordingly, shareholders will access the link published by the Organizing Committee of the General Meeting of
Shareholders and complete the declaration and verification of their shareholder status to attend the meeting.

Co dong chi duoc cho phép tham du hop truc tuyén khi da ké khai va xac thuc tu
cach C6 dong. Ban t churc ciing dam bao rang quyén truy cap cia Co dong 1a duy nhét
va mdi Co dong chi c6 mot tai khoan duy nhat dé truy cap vao phong hop truc tuyén tai
mot thoi diém nhat dinh.

Shareholders are only permitted to attend the online meeting after declaring and verifying their shareholder

status. The organizers also ensure that shareholder access is unique and that each shareholder has only one account
to access the online meeting room at any given time.

Ban t6 chtic s& cung cp cho cac C6 dong thong tin ctia nguoi hd tro ki thuat ciing
nhu duong day néng dé hd tro Co dong truy cap va tham gia cude hop.

The organizers will provide shareholders with the contact information of the technical support staff as well
as a hotline to assist shareholders in accessing and participating in the meeting.

*/ Dieu ki€én tién hanh/ Conditions for conducting

Cuoc hop DPai hoi d@)ng ) dong truc myén dugc tién hanh khi c6 sb Co dong tham
du hop dap ung ty 1¢ téi thiéu nhu duoc quy dinh phap luat va Diéu 1¢ to chirc va hoat
dong Cong ty.

An online General Shareholders' Meeting will be conducted when the number of shareholders attending meets the
minimum quorum as stipulated by law and the Company's Articles of Organization and Operation.

*/ Cach thirc bé phiéu truc tuyén

Ban t6 chtic s& chuan bi cac thiét bi k§ thuat hodc phuong tién, cach thirc dé cac
Co dong co thé thuc hién biéu quyét truc tuyén, béd phiéu dién tir va/ hoac cac cach thuc
dién tir khac va ghi nhan viéc biéu quyét truc tuyén nay ctia C6 dong hoic Nguoi dugc



uy quyén du hop ddi voi cac nodi dung cia chwong trinh hop. Phuong thirc cu thé s& tuy
thudc vao trang thiét bj dién tir ma Cong ty str dung dé phuc vu cho cong viéc biéu quyét
va s& duogc cong bd cho cac C6 dong trude mdi ky Dai hoi.

Cb d6ng hodc Ngudi duoc uy quyén du hop ciing c6 thé thuc hién biéu quyét
thong qua thu dién tir/fax hodc gui qua duong buu dién vé dia chi email, sd fax hodc dia
chi nhan thu do Ban t6 chtrc cung cip voi diéu kién Ban t6 chitrc phai nhan duoc phiéu
biéu quyét ctua Co dong trude khi két thuc kiém phiéu.

*/ Cach thirc kiém phiéu

Ban td chirc s& ap dung cac cong nghé hién dai dé thuc hién viéc kiém phiéu cua
cac CoH dong. Viéc kiém phiéu s& duoc tinh dya trén sb luong ma Co dong va/ hoac
Nguoi duoc uy quyén du hop dd biéu quyét bang hinh thuc biéu quyét truc tuyén, bo
phiéu dién tir va / hodc cac cach thirc dién tr khac va sb luong phiéu biéu quyét ma Co
dong va/ hodc Nguoi duoc uy quyén du hop giri vé bang duong buu dién, thu dién tir va
fax. Ban kiém phiéu chju trach nhiém vé tinh chinh x4c cua viéc kiém phiéu nay va chiu
trach nhiém vé céac thiét hai phat sinh tir cac nghi quyét duoc thong qua do kiém phiéu
khong trung thuc, khong chinh xac.

*/ Thong bao két qua kiém phiéu

Két qua kiém phiéu s€ dugc thong bao ngay tai cudc hop DPai hoi cd dong truc
tuyén sau khi hoan thanh xong viéc kiém phiéu va trudc khi bé mac cudc hop.

*/ Lap Bién ban Pai hoi dong co dong

Viéc lap bién ban Pai hoi d@)ng cd dong truc tuyén duoc thuc hién nhu cach thirc
va bao gdm cac ndi dung nhu viéc 1ap bién ban hop Pai hoi dong co dong tryuc tiép theo
quy dinh.

*/ Cong bd Nghi quyét Pai hdi dong c6 dong

Nghi quyét cudc hop Dai hoi cb dong truc tuyén phai dugce diang tai trén trang
thong tin dién tir cia Cong ty va phai cong bd thong tin theo quy dinh phap luat trong
vong 24h ké tir khi dugc ban hanh.

7. Trinh ty, thii tuc hop Pai hdi c6 dong thong qua nghi quyét bing hinh thirc hji
nghi true tiép két hop voéi true tuyén

Bén canh viéc t6 chirc Dai hoi déng ) dong truc tiép va/ hodc hop Pai hoi ¢
déng truc tuyén theo cach thirc néu trén, tiy theo tinh hinh thue té ma Hoi déng quan tri
c6 thé to chirc hop Pai hoi dong co dong bang hinh thirc hoi nghi truc tiép két hop voi
truc tuyén.

Viéc to chire hop Pai hoi dong c6 dong bang hinh thirc hoi nghi truc tiép két hop
v6i truc tuyén s& bao gdm cac ndi dung chinh dudi ddy, Tuy nhién, trong truong hop xét



thiy can thiét, Nguoi triéu tdp hop Dai hoi dong cb dong c6 thé ban hanh Quy ché to
chtrc hop Pai hoi ddng cd dong bang hinh thue hoi nghi truc tiép két hop véi truc tuyén
dé huéng dan chi tiét mot s6 van dé lién quan dén viéce to chirc hop Dai hoi dong co dong
bang hinh thirc hoi nghi truc tiép két hop vai truc tuyén.

*/ Thong bao triéu tap hop Pai hji dong c6 dong

Cb d6ng co thé tham dy hop Pai hoi dong cb dong truc tiép tai dia diém dién ra
Pai hoi hodc tham dy hop thong qua hoi nghi truc tuyén bing cac phuong tién cong nghé
hién dai. Theo do, tai thoi diém hop Pai hoéi déng cd dong truc tiép, Ban t chirc s& b tri
thém cac man hinh chiéu, may vi tinh, cac thiét bi thu va phat song am thanh, hinh anh c6
két ndi internet dé c6 thé truyén hinh truc tiép dién bién céc cudc hop Pai hoi déng cd
déng cho cac C6 dong khac tham du truc tuyén, dam bao dudng truyén két ndi 6n dinh,
hinh anh hién thi, &m thanh chuin va d@)ng nhét gilta viéc hop truc tiép va truc myén,
dam bao quyén loi gitra cac C6 dong.

*/ Viée ding ky tham dw hop Pai hi dong c6 dong theo phwong thirc két hop nay
dwgc thwe hién nhu sau:

+/ Pdi v6i cac co dong tham du hop truc tiép:

Thuc hién dang ky tham dy tai ban kiém tra tu cach cb dong duoc bd tri tai dia
diém dién ra Pai hoi nhu cach dang ky hop truc tiép theo quy dinh

+/ Pdi v6i cac co dong tham dy hop truc tuyén:

Thuc hién dang ky tham du tai ban kiém tra tu cach co dong duoc bd tri tai dia
diém dién ra Pai hoi nhu cach dang ky hop truc tiép theo quy dinh

*/ Dieu kién tién hanh

Cudc hop Pai hoi dong cd dong theo hinh thie két hop nay dugc tién hanh khi co
tong s6 Co déng/ Nguoi duoc iy quyén tham du hop truc tiép va truc tuyén dap tng ty 18
t6i thiéu nhu da quy dinh

*/ Cach thirc bé phiéu
Cb dong c6 thé thue hién viée bo phiéu bing hinh thic:
Bo phiéu tryc tiép tai dai hoi;

Gui phiéu biéu quyét vé cho ngudi triéu tdp cudc hop biang duong buu
dién/email/fax;

Hoic bo phiéu dién tir hay cach thic dién tir khac.

*/ Cach thirc kiém phiéu



Cong ty s& ap dung cac cong nghé hién dai dé thuc hién viéc kiém phiéu cua cac
Cb dong. Viéc kiém phiéu s& duoc tinh dua trén sb luong cb phiéu ma Co dong va/ hoic
Nguoi duge ty quyén du hop di biéu quyét bang hinh thirc bo phiéu dién tir va/hoic cac
cach thire dién tir khac; s6 phiéu ma C6 déng va/hodc Nguoi duoc ty quyén du hop biéu
quyét ma C6 dong va/hodc Nguoi duoc ty quyén du hop gui qua buu dién, thu dién tir
hoac fax.

Ban kiém phiéu s& thuc hién téng hop téng sd phiéu tan thanh, khong tan thanh
Jkhong c6 ¥ kién cta ca ba cach thuc trén theo timg ndi dung chuong trinh hop va chia
cho tong s6 c¢b phan c6 quyén biéu quyét cua tat ca cac C6 dong tham dur va biéu quyét
tai Dai hoi dé xac dinh ty 1¢ tan thanh, khong tan thanh va khong co y kién twong tng cho
ting van dé duoc biéu quyét, tir d6 xac dinh van dé can biéu quyét co du ty 18 dé thong

qua hay khong.
*/ Thong bao két qua kiém phiéu

Két qua kiém phiéu s& duoc thong bao ngay tai cudc hop Pai hoi dong cd dong

sau khi hoan thanh xong viéc kiém phiéu va trude khi bé mac cude hop.
*/ Lap bién ban hop Pai hoi dong cé dong

Thu ky PH s€ hi¢n thuc hién 1ap Bién ban hop Pai hoi déng cd dong ngay tai cudc
hop va trinh cho Pai hdi ddng C6 dong thong qua trude khi bé mac. Bién ban hop Pai hoi

dong co dong bao gdm céc ndi dung theo quy dinh
*/ Cong bd Nghi quyét Pai hdi dong c6 dong

Nghi quyét ctia cudc hop DPai hoi dong co dong phai duoc dang tai 1én trang thong
tin dién tir cia Cong ty va phai cong bd thong tin theo quy dinh ctia phap luat trong vong

hai muoi bon (24) gid ké tir khi dugc ban hanh.
Diéu 16 t chirc va hoat dong Cong ty ¢d phan COMA18 gom 21 muc 60 diéu

Hoi dong quan tri Cong ty c6 phan COMA18 kinh trinh Dai hoi dong c6 dong
thudng nién nam 2026 xem xét va dong thuan théng qua ndi dung néu trén.

The Board of Directors of COMAI18 Joint Stock Company respectfully submits the above-mentioned
content to the Annual General Meeting of Shareholders in 2026 for consideration and approval.

Xin tran trong cam on!
Sincerely thanks



T/M. HOI PONG QUAN TRI
ON BEHALF OF BODs
Chu tich/Chairman



