CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM

BAT DPONG SAN Doc lap — Ty do — Hanh phic
SAI GON VI NA
$6:315/QP-LSG.HPQT TP.HJ Chi Minh, ngay 0] thing 2/ ném 2025
QUYET PINH

Ve viéc ban hanh Quy ché lam viéc
Dai hji dong c¢6 dong thwong nién nam tai chinh 2024

HOQI PONG QUAN TRI
CONG TY CO PHAN BAT PONG SAN SAI GON VI NA

Can cr Luat Doanh nghi€p s6 59/2020/QH14 ngay 17/06/2020;

C#n ctr Luat Chimg khoén s 54/2019/QH14 ngay 26/11/2019 va céc vin ban
huéng dan;

Can ctr Nghi dinh sb 155/2020/ND-CP ngay 31/12/2020 cta Chinh phi quy
dinh chi tiét thi hanh mot sé diéu cia Ludt Chimg khoan;

Can ctr Pidu 1& Cong ty C6 phan Bt dong san Sai Gon Vi Na;

Ci#in ¢t Quy ché noi bd vé quén tri Cong ty C6 phin Bét déng san Sai Gon
Vi Na ban hanh kém theo Quyét dinh sé 300/QD-LSG.HPQT ngay 06/05/2024,

QUYET PINH:
) Di"éu, 1. Nay ban hanh kém theo Quyét dinh nay “Quy ché 1am viéc Pai
hoi dong c6 dong thuong nién ndm tai chinh 2024”.
Pidu 2. Quy ché c6 hiéu luc thi hanh khi Pai hoi bidu quyét thong qua.
Diéu 3. Céc thanh vién Hoi ddng quan trj, Téng Gidm dbc, cac ¢ dong
ctia Cong ty va nhitng ngudi ¢6 lién quan can cir Quyét dinh thi hanh./

Noi nhin: TM. HQI PONG QUAN TRI
- Nhu Diéu 3; CHU TICH
- Lwu: VT, TK (Tai), V?/
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CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

BAT DONG SAN Poc lap - Tu do - Hanh phiic
SAI GON VI NA

Tp. Ho Chi Minh, ngéy OLthdng 4 niim 2025

QUY CHE LAM VIEC
DAI HOI PONG CO DONG THUONG NIEN NAM TAI CHINH 2024
CONG TY CO PHAN BAT PONG SAN SAI GON VINA
(Ban hanh kém theo Quyét dinh s6 3 5/QD -LSG.HDQOT ngay 02/ 4 /2025)

Nhim dam bao Dai hoi ddng cb dong thudng nién nim tai chinh 2024 (Pai hoi)
cua Cong ty C phéan Bét dong san Sai Gon ViNa (LAND SAI GON) dién ra thanh cong
t6t dep, Hoi dong quan tri x4y dung quy ché, nguyén tic lam viéc, Gng xt, biéu quyét
trong Dai hoi nhu sau:

Piéu 1. Muc dich:

1. Dam béo trinh tw, nguyén téc ing xt, biéu quyét tai Pai hoi dién ra ding quy
dinh va thanh cong tot dep.

2. Cac nghi quyet cua Dai ho1 thé hién y chi théng nhat ctia Dai hoi, dép ing
nguy€n vong quyén loi ctia cb dong va ding phap luat.

Bleu 2. Pbi twong va pham vi

1. B01 tuwong ap dung: Tat ca cac cd dong, ngudi dai dién (nguoi duge ty quyén)
clia ¢d dong dang sd hitu cb phiéu Cong ty LAND SAI GON va khach moi tham du
Dai hoi déu phai chap hanh, tudn thi cdc quy dinh tai Quy ché nay, Diéu 1é Cong ty
va quy dinh hién hanh cta phép luét.

2. Pham vi 4p dung: Quy ché ndy dugc s dung cho viéc td chtrc hop Dai hoi
thu’(mg nién ndm (ai chinh 2024 cua Cong ty LAND SAI GON vao ngay 24/04/2025.

Piéu 3. Giai thich thuat ngir/tw viét tit

- Cong ty © Cong ty C6 phan Bét dong san Sai Gon Vi Na
(LAND SAI GON)

- HPQT . Hoi déng quan tri

- BKS . Ban Kiém soat

- BTC : Ban t6 chirc Bai hoi

- Pai hdi . Pai hoi dong cb dong

- Pai biéu : iC8 dong, nguoi dai dién (nguoi duoc ty quyén)

- Hé théng livestream : Hé théng phat séng video cudc hop Dai hoi
cudc hop Pai hoi trén website www.ezgsm.fpts.com va

www.youtube.com
Diéu 4. Diéu kién tién hanh Pai hoi
1. Cude hop Dai hoi dugc tién hanh khi c6 sb cd dong du hop dai dién cho trén
50% tdng s phiéu biu quyét.
2. Trudng hop khong c6 du s6 luong dai biéu can thiét trong vong ba muoi (30)
phut ké tir thoi diém xéac dinh khai mac Pai hoi, ngudi triéu tip hop huy cude hop.
Cudc hop Dai hdi phai duge triéu tap lai trong vong ba muoi (30) ngay ké tir ngay
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dyu dinh t6 chuc hop Dai hoi 14n thit nhét. Cude hop Dai hi tri¢u tép 14n hai chi dugc
tién hanh khi c6 b cb dong du hop dai dién it nhét 33% téng sb phiéu biéu quyet

3. Truong hop Dai hoi 1an tht hai khong duge tién hanh do khong c6 du so dai
biéu can thiét trong vong ba muoi (30) phut ké tir thoi diém 4n dinh khai mac Dai
hoi, cude hop Pai hoi lan thir ba c6 thé dugc tridu tap trong vong hai muoi (20) ngay
ke tlr ngdy du dinh tién hanh Dai hoi lan hai. Trong truong hop ndy, Dai hoi duoc
tién hanh khong phu thuc vao tong s6 phiéu bidu quyét cua cac cb dong du hop.

Bleu S. Dai biéu tham gia Dai hji

1. Tét ca cb dong cua Cong ty c6 tén trong danh sdch ¢ ddéng vao ngay
24/3/2025 (ngay ddng ky cudi cung cd déng dugc quyén tham du Dai hoi dong
cb déng thudng nién ndm tai chinh 2024) deu ¢6 quyén tham du hodc uy quyen cho
dai dién cta minh tham du Pai hoi truc tuyén thong qua H¢ théng bo phiéu dién tu.
Truong hop c6 nhiéu hon mot ngudi dai dien dugc uy quyen theo quy dinh cua phap
lugt duoc ctr tham du thi phéi xéc dinh cu thé sb c6 phéan va sb phiéu biu cia mdi
nguodi dai dién.

2. Khi tham dy Dai hoi truc tuyen dai biéu luu ¥

a) Yéu cau k¥ thuat: Dai biéu cin c6 thiét bi dién tir két nbi internet, vi du nhu:
mdy vi tinh, mdy tinh bang, dién thoai di dong, thiét bi dién tr khéc c6 két no1
internet. Pai biéu tu chiu trach nhiém vé thiét bj va dudng truyén internet dé két néi
vao hé théng Dai hdi truc tuyén.

b) Céch thirc ghi nhin Dai biéu tham dy PHDCD truc tuyen Dai biéu dugc hé
thdng boé phiéu dién ti ghi nhan 1a tham dy DHDCD truc tuyén khi Dai biéu do thuc
hién truy cép vao hé thong bing céc thong tin truy cdp da dugc cung cap trong thong
bdo moi hop va da thuc hién “xac nhén tham du PHDCD trye tuyén” tai hé thing
bé phiéu dién tu.

c) Céch thire thyc hién: Dai biéu truy cap dudng dan, ding nhap theo cac thong
tin dugc cung cép trong Thong bdo mdi hop dé tham dy Pai hoi truc tuyén va thuc
hién bo phiéu dién tu.

Piéu 6. Khach moi tai Pai hoi

1. L4 cén by quan ly ctia Cong ty, thanh vién trong BTC Dai hoi khong phai la cb
dong Cong ty.

2. Khach moi khong tham gia phat biéu tai Dai hoi (trur trudong hgp duge Chi toa
Dai hdi moi, hodc ¢6 dang ky trude véi BTC Dai hoi va duge Chu toa Dai hoi dong y).

Pidu 7. Chi toa va Poan chi toa

1. Chu tich HDQT lam cht toa Dai hoi.

2. Doan chii toa gdbm 01 chil toa va 02 thanh vién. Cu thé nhu sau;

Stt Doan Chi toa Chire vu

Ong Nguyen Quang Hién | Chu tich HDQT - Chu toa

Ong Nguyen Quang Trung | Pho Chu tich HDQT - Thanh vién

Y | =

Ba Tran Thi Minh Tém Thanh vién HDQT kiém TGP - Thanh vién |
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3. Nhiém vu ctia Poan chu toa:

a) Diéu khién Dai hoi theo dung ndi dung chuong trinh nghi sy, cac thé 18 quy
ché da duogc Pai hoi thong qua.

b) Phan cong, gi6i thiéu dai dién thanh vién HDQT, BKS Cong ty trinh bay cac
béo cdo tai Pai hoi;

c¢) Gidi thiéu thanh phan Doan chi toa dé Pai hoi biéu quyet

d) Gi6i thiéu thanh phan Té thu ky, Ban kiém ph1eu de Dai hoi biéu quyet

d) Huéng din Dai hoi thao luén, lay v kién b1eu quyet c4c van dé nim trong noi
dung chuong trinh nghi su cia Dai hdi va cac vén dé c6 lién quan trong sudt qua
trinh Pai hoi.

e) Tré 1o va ghi nhan nhing vén dé thudc ndi dung chuong trinh da duoc Pai hoi
thdng qua;

g) Giai quyet cac van d& phat sinh trong sudt qué trinh Pai hoi.

h) Phé chudn, ban hanh céc van ban, két qua, bién ban, nghi quyét cia Pai hoi sau
khi két thic Dai hoi.

i) Poan chu toa lam viéc theo nguyén tac tap trung dén chu va quyét dinh theo da s6.

Diéu 8. Ban kiém tra tw cach dai biéu

1. Ban kiém tra tu c4ch dai biéu ctia Dai hdi bao gom 01 Trudng ban va cac thanh
vién, chiu trach nhiém truéc Doan chu toa, Pai hdi vé nhiém vu cua minh. Ban kiém
tra tu cdch dai biéu do chii toa gidi thiéu, cu thé nhu sau:

Ban kiém tra .
St | i cdich dai bidu Chse vy

1 | Ong Ha Tan Quang Giam dbc BO phan Quan Iy Du én - Trudng ban

A S K& toén trudng kiém Giam doc Bo phan
2| Ong Tran Thanh Nhon | 14; Cpinh - K€ Todn - Thanh vien

3 | Ong Nguyén Vin Cudng | Giam doc Bo phan Kinh doanh - Thanh vién

2. Nhi€m vu:
a) Nhan gidy to cia co dong (néu phét sinh), dbi chiéu kiém tra tinh hop 1¢ clia
dai biéu tham du truc tuyén.
b) Béo cdo trude Dai hoi vé két qua kiém tra tu cach dai biéu truéce khi Dai hoi
chinh thirc tién hanh.
¢) Phéi hop véi Ban kiém phiéu dé hudng dan, ho tro va gidm sat bidu quyét.
Piéu 9. Thwr ky Dai hoi
1. Té thu ky cuia Pai hoi do chu toa gidi thiéu bao gom 01 Té trudng va 01 thanh
vién, chiu trach nhiém trudc Poan chu toa, Dai hoi v& nhiém vy clia minh va dudi su
diéu hanh ciia Poan chu toa. T thu ky do chi toa gidi thidu cu thé nhu sau:
Stt T6 Thu ky Chire vu
1 | Ong Bivi Hira Tai Ngm‘:ri phu ;tréchq quan tri Cong ty kiém Thu ky
Cong ty -T6 trudng
Phé Gidm dbc Bo phan Hanh Chanh-Nhén Sy -
Thanh vién

2 | BaNgo6 Thi Ngoc Toan
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2. Nhiém vu:

a) Tiép nhan y kién cua cac dai biéu, chuyén Poan chu toa quyét dinh;

b) Ghi chép Bién ban hop Dai hoi mot céch day du, trung thuc toan b ndi dung
dién bién Pai hoi va nhitng vén dé da duoc céc dai biéu thong qua hoic con luu ¥ tai
bPai hoi.

¢) Cong bd dy thao Bién ban hop Dai hoi va Nghi quyét vé cac van dé da duoc
thong qua tai Dai hoi,

Piéu 10. Ban kiém phiéu

1. Ban kiém phleu do chu toa gidi thigu bao gdm 01 Trudng Ban va céc thanh
vién. Ban kiém phiéu bao gom

STT Ban kiém phiéu Chic vu

I | A A . K¢é toan truong kiém Gidm doc B phan
Ong Trai Thanh Nhon Tai Chinh - Ké Toén - Trudng ban

2 | Ong Ha Tén Quang Giam doc B phan Quan 1y Dy 4n -Thanh vién

3 | Ong Nguyén Vin Cudng | Gidm ddc B6 phén Kinh doanh - Thanh vién

2. Nhiém vu:

a) Ban kiém phiéu phai 14p Bién ban kiém phiéu biéu quyét va bau cr va chiu
trach nhiém trudc Poan chu toa, Dai hoi khi thue hién nhiém vy ctia minh.

b) X4c dinh chinh x4c két qua bidu quyet vé ting van dé xin biéu quyét tai Dai hoi.

¢) Nhanh chong théng béo két qua biéu quyét cho T4 thu ky.

d) Xem xét va bdo cdo Dai hoi nhing trudng hop vi pham thé 1& bidu quyét hoiic
don thu khiéu nai vé két qua bidu quyét,

Piéu 11. Thao lufin tai Dai hoi

1. Nguyén tic:

a) Vi€e thao luan chi dugc thyc hién trong thoi gian quy dinh va thudc pham vi
céc vén dé trinh bay trong chwong trinh ni dung Pai hoi;

b) Chi 6 dai biéu méi duoc tham gia thao lun;

¢) Pai bidu ¢6 ¥ kién ding ky ndi dung théo luén theo hinh thitc quy dinh nhu sau:

- Dai biéu c6 thé dat cau hoi tai muc thao ludn trong giao dién tham du Dai hoi
truc tuyen tai du’ong hnk www.ezgsm.{pts.com.vn.

- T thu ky s& sap xép cac noi dung céu hoi ctia dai bidu va chuyén 1én cho Doan
chu toa.

2. Giai dap ¥ kién ciia cac dai bidu:

a) Trén co s& cau hdi clia dai biéu, chii toa hogc thanh vién do chi toa chi dinh s&
giai dap v kién dai biéu.
~ b) Trudong hop do gi6i han vé thoi gian t6 chire, cac cau hoi chua duoc tra 1o truc
tiép tai Pai hoi s& dugc Cong ty tra 1oi bang email hodc vin ban.

Piéu 12. Bleu quyét, bau cit tai Dai hoi

1. Nguyén tic:

" Céc van dé trong chuong trinh va ni dung hop cta Dai hi duge Dai hoi thao
lugn va bidu quyét cong khai. Pai bidu ¢6 thé bo phiéu bang céch bo phidu dién tir
tai duong link: www.ezgsm.fpts.com.vn
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2. B6 phiéu dién tir:

a) Cach thuc bo phiéu biéu quyét:

- Dai biéu chon lya mdt trong ba phuong an biéu quyét Téan thanh, Khong tan
thanh hodc Khéng c6 ¥ kién véi mdi vén d& duge dua ra biéu quyét tai Dai hoi da
dwoc cai dit tai hé thong bo phiéu dién tu.

_ Sau d6, dai bidu tién hanh x4c nhan biéu quyét dé he théng bo phicu dién tis ghi
nhan két qua.

b) Cach thirc b6 phiéu biu cir bd sung thanh vién HDQT (quy dinh cu thé tai Quy
ché bau ci).

¢) Mot sb quy dinh khéc khi thye hién bo phiéu dién ti:

- Truong hop dai biéu khong thuc hién hét cac vAn dé biéu quyét theo ndi dung
chuong trinh Pai hdi thi cac van dé chua dugc biu quyét dugc xem nhu dai biéu
khong tién hanh bé phidu biéu quyét van dé do.

- Truomg hop phat sinh cac van dé ngoai chuong trinh Dai hdi da gui, dai biéu co
thé bidu quyét bd sung. Néu dai biéu khéng thue hién biéu quyét voi nhiing vén dé
phét sinh thi xem nhu dai biéu khong tién hanh bo phiéu biéu quyét vén dé phat sinh do.

- Dai biéu co thé thay dbi két qua bidu quyét, bau cir nhung khong thé huy két qua
biéu quyét, bu ctr; bao gém ca két qua biéu quyét, bau cir bd sung nhiing vin dé
phét sinh ngoai chuong trinh Dai hoi. Hé théng truc tuyén chi ghi nhén kiém phiéu
déi voi két qua biéu quyét, bau cir cudi cung tai thoi diém két thic bo phiéu dién tit
cua timg dot kiém phiéu duoc quy dinh trong Quy ché 1am viéc ctia Dai hoi.

d) Thoi gian bo phidu dién tir dugc quy dinh cu thé nhu sau: |

- C4c ndi dung bidu quyét 1an thir 01 gdém thong qua nhén sy Doan chu toa, T6
thur ky, Ban kiém phiéu, Chuong trinh Dai hi, Quy ché lam viéc tai Dai hoi. Dai
biéu thuc hién bidu quyét tir 10 gidr 00 phut ngay 22/4/2025 dén trude khi Dai hoi
thong qua cac noi dung biéu quyét 14n thir 01 vao ngay 24/4/2025.

- Céc ndi dung biéu quyét 1An thi 02 gdm céc Béo céo va To trinh tai Dai hoi: Dai
bidu thuc hién biéu quyét tir 10 gi 00 phit ngay 22/4/2025 dén trude khi Dai hoi
thong qua cac ndi dung bidu quyét 1an thir 02 vao ngay 24/4/2025.

_Biu cir bd sung thanh vién HDQT, nhiém ky 2023 - 2028: Pai bicu thuc hién
b6 phiéu biu ¢ truc tuyén tir 10 gio 00 phit ngay 22/4/2025 dén trudce khi Dai hoi
thong qua cac ndi dung bau cir vao ngdy 24/4/2025.

- Céc ndi dung bidu quyét 1An thi 03 gém thong qua Bién ban va Nghi quyét
hoi: Dai biéu thyc hién biéu quyét tir 10 gior 00 phit ngay 22/4/2025 dén trudc kE
Pai hoi thong qua céc ndi dung biéu quyét 1an thir 03 vao ngay 24/4/2025.

- Dai bidu c6 thé truy cap hé théng bo phiéu dién tir va thye hién bo phiéu 2i
trong ngay trir truong hop bdo tri hé théng hoiic ly do khac nim ngoai tim kién 564t
ctia Cong ty. Két thuc thoi gian bo phiéu, hg thong khong ghi nhan thém két qua bo
phiéu dién tir tir dai bicu.

3. Thé 18 bicu quyét:

a) Ct 01 (mot) cb phan tuong duong vi mot quyen bidu quyét. Mdi dai biéu tham
du dai dién cho mdt hodc nhiéu quyén biéu quyét.

By
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b) Tai ngay chét danh sach ¢ dong (ngay 24/3/2025) tong sd ¢d phan cé quyen
biéu quyet ctia Cong ty la: 90.000.000 cb phan twong dwong véi 90.000.000 quyeén
biéu quyet

¢) D6i voi hinh thic biéu quyet tai cugc hop BPHDCD tryc tuyen nghi quyét s&
duoc thong qua khi cd trén 50% tong 56 ¢o phan ¢ quyén biéu quyét tham dy Dai
hoi tan thanh. Riéng mot s6 van de biéu quyét duoc quy dinh tai Khoan 3 Piéu 20
Dleu I¢ Cong ty thi phai c6 sy dong ¥ cua dai dién tir 65% tong s6 sb c¢b phén co
quyén biéu quyét.

4. Ghi nhén két qua biéu quyet/bau cur

Ban 1(1em phleu s& kiém tra, tong hop va bdo c4o Poan chi toa két qué kiém phiéu
cua ting van dé theo ndi dung chuong trinh Dai hoi. Két qué kiém phiéu s& duoc
cong bo ngay trudc khi bé mac cudc hop.

Piéu 13. Bién bén, Nghi Quyét hop Dai hi dong cb dong

Noi1 dung tai Dai hoi phai dugc T6 thu ky ghi vao Bi€n ban hop Dai héi dong cb
dong. Bién ban, Nghi quyét Pai hoi dong cb dong phai duoc doc va théng qua trude
khi bé mac Dai ho1

Pidu 14. Pidu khoan thi hanh

Quy ché lam viéc nay duoc doc cong khai trude Dai hoi va ¢ hiéu luc thi hanh
ngay khi Pai hoi biéu quyet thong qua.

Pai biéu va khach moi vi pham Quy ché nay thi tiy theo mc d cy thé Poan
chii toa s& xem xét va ¢6 hinh thirc xtr 1y theo Diéu 1& Céng ty va Luat Doanh nghiép.

TM. HOI PONG QUAN TRI
CHU TICH
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SAI GON VI NA LAND SOCIALIST OF REPUBLIC OF VIET NAM

JOINT STOCK Independence — Freedom — Happiness
COMPANY ;
- Ho Chi Minh City, date O)month 4 year 2025
WORKING REGULATIONS
THE ANNUAL GENERAL MEETING OF SHAREHOLDERS FOR THE
FISCAL YEAR 2024

SAI GON VI NA LAND JOINT STOCK COMPANY

To ensure the successful organization of the Annual General Meeting of Shareholders
for the Fiscal Year 2024 (the Meeting) of Saigon Vi Na Land Joint Stock Company (LAND
SAI GON), the Board of Directors has established the following regulations, working
principles, conduct guidelines and voting procedures for the Meeting:

Article 1. Purpose:

1. Ensure that the order, conduct principles and voting procedures at the Meeting
are carried out in compliance with regulations, ensuring a smooth and successful
event.

2. The resolutions of the Meeting shall reflect the unified will of the shareholders,
safeguard shareholder rights and interests and comply with applicable laws.

Article 2. Subjects and Scope:

1. Subjects: All shareholders, authorized representatives (proxies) of shareholders
holding shares in LAND SAI GON and guests attending the Annual General Meeting
of Shareholders (AGM) must strictly comply with the provisions of this Regulation, the
Company’s Charter and applicable laws.

2. Scope of Application: This Regulation applies to the organization and conduct of
the AGM for the fiscal year 2024 of LAND SAI GON, scheduled to be held on April

24, 2025.
Article 3. Definitions and Abbreviations:

- Company :  Sai Gon Vi Na Land Joint Stock Company
(LAND SAI GON)

- BOD :  Board of Directors

- SB : Supervisory Board

- OB : Organizing Board of the Meeting

- GSM :  General Shareholders’ Meeting

- Delegates . Shareholders, representatives (authorized
persons).

- ASM Livestream : System used for broadcasting the Annual General

System Meeting of Sharcholders on website

www.ezgsm.[pts.com and www.youtube.com
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Article 4. Conditions for Convening the Annual GSM:

1. The Annual General Meeting of Shareholders (AGM) shall be conducted when the
number of attending shareholders and authorized representatives represents more than
50% of the total voting shares of the Company.

2. If the required quorum is not met within 30 minutes from the scheduled start time,
the convener shall cancel the meeting. In this case, the AGM must be reconvened within
30 days from the originally scheduled date. The second meeting shall only proceed if
shareholders attending represent at least 33% of the total voting shares.

3. If the second meeting cannot proceed due to an insufficient quorum within 30
minutes of the scheduled start time, a third meeting may be convened within 20 days
from the date planned for the second meeting. In this case, the AGM shall be conducted
regardless of the total voting shares represented by attending sharcholders.

Article 5. Delegates of AGM:

All shareholders listed in the Company’s shareholder registry as of 24/3/2025 (the
final registration date for shareholders eligible to attend the AGM for the fiscal year
2024 ) have the right to attend or authorize a representative to attend to online AGM via
the electronic voting system on their behalf. In cases where a shareholder appoints
multiple authorized representatives, the delegation must clearly specify the number of
shares and corresponding voting rights assigned to each representative, in accordance
with legal regulations.

1. When attendin the Online Annual General Meeting of Sharcholders, participants
should take note the following:
a) Technical requirements:

Participants must have an internet-enabled electronic device, such as a computer,
tablet, mobile phone, or other internet-connected devices. Each participant is fully
responsible for ensuring the functionality of their device and internet connection to
access the online AGM system

b) Attendance Recognition for Online Participants: A participant is officially
recognized as attending the AGM online when they successfully log into the electronic
voting system using the credentials provided in the official meeting invitation. To
confirm their attendance, participants must complete the “Online AGM Attendance
Confirmation” on the electronic voting system.

c) Participation process: Delegates access the link and log in using the credentials
specified in the invitation to participate in the Online Annual General Meeting of
Shareholders and vote electronically through the electronic voting system.
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Article 6. Guesst at the AGM:

1. Company executives and members of Organizing Board of the Meeting who are
not shareholders of the company.

2. Guests are not permitted to speak at the AGM unless they are invited by the
Chairperson of the AGN or they have registered in advance with the AGM Organizing
Board and received approval from Chairperson.

Article 7. Chairperson an Presidium:

1. Chairman of the Board of Directors shall preside as the Chairperson of the AGM

2. The Presidium consists of one (01) Chairperson and two (02) members,
specifically as follows

No. Presidium Title

1 | Mr. Nguyén Quang Hién Chairman - Chairperson

2 | Mr. Nguyén Quang Trung | Vice Chairman - Member

Member of BOD cum General Director -

3 | Mirs. Tran Thi Minh TA
s. Iran 1'h1 Mi am Nismihcs

3. Duties of the Presidium:
a) Presiding over the AGM in accordance with the approved agenda, regulations, and

procedures adopted by the General Meeting.

b) Assigning and introducing representatives of the Board of Directors (BOD) and the
Supervisory Board (SB) to present reports at the AGM.

c¢) Introducing the Presidium members for the AGM to vote on.

d) Introducing the Secretariat and the Vote-Counting Committee for the AGM to vote
on.

d) Guiding discussions and conducting voting on agenda items and other related matters
throughout the AGM.

e) Addressing and recording issues related to the approved agenda.

g) Handling arising matters during the AGM proceedings.

h) Approving and issuing official documents, results, minutes, and resolutions of the
AGM upon its conclusion.

i) Operating based on the principles of democratic centralism, making decisions by
majority vote

Article 8. Delegate Eligibility Verification Committee:

1. The Delegate Eligibility Verification Committee consists of one Head and
additional members, who are responsible to the Presidium and the AGM for fulfilling
their duties. The Committee is nominated by the Chairperson, with specific details as
follows:
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Delegate Eligibility

No.
Verification Committee

Title

1 | Mr. Ha Tan Quang

Director of the Project Management Department-
Head of the Committee

2 | Mr. TrAn Thanh Nhon

Chief Accountant & Director of the Finance -
Accounting Department - Member

3 | Mr. Nguyén Vin Cuong

Director of the Business Development Department
- Member

2. Duties:

a) Receive and verify documents from shareholders (if any), cross-check and validate

the eligibility of delegates attending the AGM online
b) Report to the AGM on the results of the delegate eligibility verification before the
official commencement of the meeting.

¢) Coordinate with the Vote-Counting Committee to guide, support, and oversee the

voting process.
Article 9. AGM Secretariat:

1. The AGM Secretariat Committee is introduced by the Chairperson and consists of

one Head Secretary and one Member. The committee operates under the direction of the
Presidium and is accountable to both the Presidium and the AGM for fulfilling its duties.
The Secretariat Committee members introduced by the Chairperson are as follows

No. Secretariat Comittee

Title

1 | Mr. Bui Hitu Tai

Corporate Governance Officer cum Company
Secretary — Head Secretary

2 | Mrs. Ng6 Thi Ngoc Toan

Deputy Director of the Administration - Human
Resources Department - Member

2. Duties:

a) Receive and relay delegates' opinions to the Presidium for decision-making.

b) Accurately and comprehensively record the AGM minutes, reflecting all proceedings,

discussions, and resolutions passed or noted by the delegates.
c) Announce the draft AGM Minutes and Resolutions on matters approved during the

meeting.

Article 10. Vote-counting Committee:
1. The Vote Counting Committee, introduced by the Chairperson, consists of one

Head and several members. The committee includes:

|

LAND SAIGON

SAI GON VI NA LAND JOINT STOCK COMPANY 4/7
Address: 628-630 V& Vian Kiét, Ward 1, District 5, Hb Chi Minh City
I Tel: (028)22418282 - 38382030 - Fax: (028)38381626 - Website: www.landsaigon.vn




No. | Vote-counting Committee Title

Chief Accountant & Director of the Finance -
Accounting Department — Head of the Committee
Director of the Project Management Department -
Member

Director of the Business Development
Department - Member

1 | Mr. TrAn Thanh Nhon

2 | Mr. Ha Tan Quang

3 | Mr. Nguyén Vin Cudng

2. Duties:

a) The Vote Counting Committee must prepare a Vote Counting Report and is
responsible to the Presidium and the General Meeting of Shareholders for carrying out
its duties.

b) Accurately determine the voting results for each matter submitted for voting at the
General Meeting.

c¢) Promptly inform the Secretariat of the voting results.

d) Review and report to the General Meeting on any violations of voting regulations or
complaints regarding the voting results.

Article 11. Discussion at AGM:

1. Principles:

a) Discussions shall only take place within the allocated time and must be limited to
the topics outlined in the agenda of the General Meeting.

b) Only delegates are permitted to participate in the discussions.

¢) Delegates wishing to contribute to the discussion must register their topics in the
following manner:

- Delegates may submit their questions through the discussion section in the online
meeting interface at the link: www.ezgsm.fpts.com.vn.

- The Secretariat will organize and compile the submitted questions and forward them
to the Presidium.

2. Response to Delegates’ Inquiries:

a)Based on the questions raised by the delegates, the Chairperson or a designated
member appointed by the Chairperson will provide responses.

b) In cases where time constraints prevent certain questions from being answered
directly during the General Meeting, the Company will provide responses via email or
official written documents..

Article 12. Voting and Election at the General Meeting:

1. Principles:

All matters included in the agenda and discussion topics of the General Meeting shall
be openly deliberated and voted upon. Delegates may cast their votes electronically via
the designated voting platform at: www.ezgsm.fpts.com.vn.

2. Electronic voting:

a) Voting Procedure:
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- Delegates select one of the three voting options: Approve, Disapprove, or No
Opinion in the election section configured in the electronic voting system.

- After selecting, the delegate confirms their vote for the system to record the result.

b) Voting Procedure for Electing an Additional Board Member (as per the Election
Regulations) -

- Number of nominations and candidates for the Board of Directors : 01 person

The additional election of a BOD member shall be conducted by voting (Approve,
Disapprove, No opinion) and shall be approved if shareholders representing more than
50% of the total voting shares of all attending shareholders vote in favor.

- Number of nominations and candidates for the Board of Directors: 02 or more
persons

Voting shall be conducted via cumulative voting, where delegates may allocate their
total votes to a single candidate.

c¢) Additional Regulations for Electronic Voting:

- IT' a delegate does not vote on certain agenda items, those items shall be considered
as not voted upon by that delegate.

- If additional matters arise outside the pre-announced agenda, delegates may vote
on them. However, if they do not vote on these matters, it will be considered as not
voting on the additional items.

- Delegates may change their voting results, but they cannot cancel their votes,
including votes on additional matters that arise during the meeting. The electronic voting
system will only record the final vote submitted before the voting deadline specified in
the Meeting Regulations..

d) Electronic Voting Timelines are regulated as below:

- First voting session: Voting on the composition of the Presiding Board, Secretariat,
Ballot Counting Committee, Meeting Agenda and Meeting Regulations. Voting period:
I'rom 10:00 AM on April 22, 2025 until the General Meeting approves these matters
on April 24, 2025.

- Second voting session: Voting on various Reports and Proposals presented at the
General Meeting. Voting period: From 10:00 AM on April 22, 2025, until the General
Meeting approves these matters on April 24, 2025.

- Election of additional BOD members for the 2023-2028 term. Voting period: From
10:00 AM on April 22, 2025, until the General Meeting completes the election process
on April 24, 2025.

- Third voting session: Approval of the Meeting Minutes and General Meeting
Resolutions. Voting period: From 10:00 AM on April 22, 2025, until the General
Meeting approves these matters on April 24, 2025.

- Delegates can access the electronic voting system 24/7, except in cases of system
maintenance or unforeseen circumstances beyond the Company’s control. Once the
voting period ends, the system will no longer accept electronic votes.

3. Voting Rules:
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a) Each 01 (one) share corresponds to one voting right. Each delegate attending the
meeting represents one or multiple voting rights.

b) As of the record date (March 24, 2025), the total number of voting shares of the
Company is 90,000,000 shares, equivalent to 90,000,000 voting rights.

¢) For online voting, Resolutions shall be approved when receiving votes from more
than 50% of the total voting shares presenting at the General Meeting. However, certain
issues specified in Clause 3, Article 20 of the Company’s Charter require approval from
shareholders representing at least 65% of the total voting shares.

4, Election / Voting Results:

The Vote-Counting Committee will verify, compile and report the vote-counting
result for each item in the agenda to the Presidium. The Voting results shall be
announced before the adjournment of the General Meeting.

Article 13. Minutes and Resolutions of the General Meeting of Shareholders:

The Secretariat is responsible for recording all discussions and decisions made
during the General Meeting of Shareholders (GMS) in the official Meeting Minutes.
The Minutes and Resolutions of the GMS must be read and approved before the meeting
is adjourned.

Article 14. Enforcement Provisions:

This working regulation shall be publicly read at the GMS and shall take effect
immediately upon approval by the sharcholders.

Delegates and guests who violate this regulation shall be subject to appropriate
measures as determined by the Presidium in accordance with the Company’s Charter
and Law on Enterprise.
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