
c0. Na HoA xA HOr cHU NGHIA vEr NAM
EQc lfp - TrI do - H4nh phtic

Hd N1ii, ngdy /6 thdne 02 ndm 2017

.rHqMsrryQP
Dqi hQi dQoS c6 tl6ng bht thwdng 2017

COng ty CO phfrn WCEM Vfut tw VQn tdi Xi mdng

Kinh gfri : Quf cO AOng C6ng ty CO phffn VICEM Vflt tu Vfn tii Xi mlng

HQiddng qu4n tri C0ng ty C0 phdn VICEM Vfi tu Vfln tAi Xi mdng tr6n trgng kinh
moi Quj cO d6ng dtin tham dU Dai hQi ddng cO d6ng bAt thucmg 2017.

1. Thdi gian: 08h00, thti Tu, ngdy 08/3/2017.

2. Dia tli6m: 2lB CfiLinh - D6ng Da - Hd NQi.

.3. Edi tuqng dq hgp: CO tlOng hiQn htu c6 tOn trong danh s6ch CO rtOng cria C6ng
ty ch6t npiry 0210212017 do Trung t6m Llru h.i Chring kho6n ViQt Nam c6p. C6.OOrE
kh6ng th6 tham dU Dai hQi c6 thC riy quy0n cho ngudi kh6c tham dp theo mau Ciay ui,
quy6n dinh kdm.

4. NQi dung: Theo chuong trinh Epi hdi dinh kdm.

5. Tni liQu D4i hQi: Tdi lieu Dai hOi vd c6c bi6u m6u dugc c6ng b6 tr6n website
C6ng ty, Quy cO d6ng tham kh6o tpi dia chi: http://www.vtvxm.vn.

6. Xic nh$n tham drp D4i hQi:

C6c tlO xu6t cria Quy cd tl6ng hoflc ngudi dugc riy quy6n vC nQi dung chuong trinh
Dai hqi xin vui ldng grii vdn bin vdi Ban tO chric Eai hOi chflm ntr6t tOfr:0 nguv 0313/20t7.

DC c6ng tdc t6 chric E4i hQi- duqq chu d6o, Quy cO d6ng wi ldng x6c nhfln tham
du hoac ty quyOn tham dg Dai hQi el6ng co dong U6t ttrucrng naizotl theo mdu dinh kdm
th6ng b6o ndy chflm nh6t tOhl0 ngdy 031312017, bing cacn grii trpc ti6p, qua buu diQn
hoflc fax, email theo dia chi sau:

Phdng Ph6p ch6 vi Quan he C6 d6ng

COng ty CO phAn VICEM VAt tu Vfln tii Xi m[ng
Dia chi: SO Zte CAt Linh, E6ng Ea, Hd NQi.

DiQn thopi: 04.32321372 Fax: 04. 3845 7186 Email: ngocl<t7t@gnail.com

. ryi dt5n dp h-op, Quy c6d6ng wi ldng mang theo ban chinh CMTND, hQ chi6u, grAy iry
quyCn lntlu n nguoi du-o. c riy quyAn hqp l0).
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Thdi g

NQi dungThiri gian

Thir tgc khai m4c:

E6n ti6p, ki6m tra x6c nhfln tu c6ch co aong tham d1r Dai hoi, ph6t tii liQu

cho c6 d6ng.

Tuy0n bO l1i do, gidi thiQu Dai bi6u, Eoirn chir tich, Ban Thu kf

86o c6o k5t qu6 kiem tra tu c6ch c6 d6ng/d4i diQn c6 d6ng tham d1r D4i

hQi, tuyOn UO'Atr AiAu tiqn ti6n hanh Dai hQi.

BAu Ban kiOm phi0u;

Th6ng qua Chucrng trinh hqp Dai hQi d6ng cO d6ng bAt thudng 2017;

Th6ng qua Quy ch0 lam viQc t4i Dai hQi.

NQi dung il4i hQi:

Td trinh thdng qua viQc

1. Rft ngdnh ngtra tinh doanh dc gifi tj' lQ so hfru c6 phi6u cira nhi d.iu tu
nu6c ngodri tpi C6ng tY;

2. T6ng hqp thay d6i ngdnh nghO dang ki kinh doanh ctra C6ng ty;
th05 - th30

Dai hQi th6o lufln, b6 phi5u.th30 - thso

Ki6m phi6u vd cdng UO tet qui kiOm phiOu xin f kiOn Dai hQi.th50 - 10h10

Th6ng qua bi6n bin Dai hQi.10h10 - 10h20

Bi5 mac Dai hOi.10h20 - 10h2s

rnixn

'ki€n: 
01 bu6i, ir Bh00 ngdY 08/3/2017
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c HoA xA sOt cHU NGHTA vEr NAM
DQc lap - TII do - H4nh Phric

GIAY XAC NHAN THAM DU HQP
DAr HQr DONG CO DoNG BAr rrilIONG NAM 2017

Kinh grii: Ban t6 chrlc E4i hQi tl6ng c6 d6ng bft thulng
Cdng ty c6 phfln VICEM V{t tu V$n tf,i Xi ming

TOn c6 nhan/ t6 chric:

Dai diqnA{hpn iry quy6n ctra:..........

Dia chi:

SO CVtfND/hQ chi6uiCNEKKD:...... ..Ngdy c6p:....'.......Noi c6p:

EiQn thopi:................ FAX......... ..........Email:......'.'....

.+ S6 c6 phAn so htiu/d4i diQn:......... ...........'c6 phdn;

+ 56 cO ph6n nhfln iry quyOn: .....c0 phAn;

T6ng cQng: co Phdn.

(Bdng chfi: ........ ............'.....)

X6c nhfln tham dU hqp Dai hQi d6ng cO d6ng b6t thudng ndm20l7 C6ng ty C6 phdn

VICEM Vflt tu Vfln tii Xi mdng t6 chric viro ngdy 081312017.

NGIIOI OANC TY
(K!,, d6ng dtiuvd ghi rd h9 ftn)

ngdy ...... thdng ...... ndm 2017
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oa xA uOt cHu NcHtA vIET NAM
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THAM DTI DAI HOI OOXC CO DONG BAT TTIUONC NAVT 20fi

(dimg cho cd nhdn/td chrlc)

Kinh gfri: Ban td chrlc Dai hQi tl6ng cO a6ng n6t ttruUng
Cdng ty C6 phfln VICEM Vft tu Vfln tii Xi ming

1. Tdi tOn lh (ho{c tOn Cdng ty): .........
Giay cMND (hoac hQ chi5u, cEKK;;;' ..:.:::.:::....::..........
^1 \ , , rY ' 

^Cdp ngdy : ........1 ........1 ................Noi cdp : ...............

Dia chi thudng tni:...........

Dfa chi 1i6n l4c:

HiQn dang ld cd d6ng s0 hftu :............... c6 phAn VTV

2.tly quydn cho:

Ong/bd sau: ........

Hg vd t6n:..........

SO CN,0.fO:..............................Ngdy c6p:... ....1.........1............Noi c6p :

Dia chi thudng trt:..........

3. Ho{c riy quydn cho mQt trong cic thinh vi6n Ban l6nh d4o cfra C6ng ty c6 t6n ducri

d6ry @dnh ddux vdo 6 vu6ng):

n 6ng C6i H6ng Thu - Chri tlch HDQT;

tr 6ng Huj,nh Trung Hi6u - Thdnh vi6n HDQT, Gi6m d6c C6ng ty;
tr 6ng Nguy6n Xudn Tirng - Thdnh vi6n HEQT, Ph6 Gi6m tt6c C6ng ty;

Ducvc quyAn.tham du vd biOu quytSt tai E4i hQi ddng cO d6ng b6t thudng ndm 2017
cria C6ng ty CO ph6n VICEM V4t tu Vfln tii Xi mdng.

T6i hodn todn chiu trfrch nhiQm vC viQc tiy quy0n ndy vd cam ktit tuAn thtr nghiOm
chinh c6c quy ttinh hi$n hdnh cria ph6p luflt vd EiAu lQ C6ng ty CO phdn VICEM Vflt tu Vfln
tai Xi Mdng.

*4*
i,ffiU,l

Nguli cluqc uj'quyiln
(Ky, ghi rd ho ftn)

Ngucri uf quydn
(Ky, d6ng dtiu vd ghi rd ho ftn)

Ghi chil: Quy vi C6 d6ng ndu ,;,y g"yi! cho ngu'di khdc dw Eqi hAi phdi gu'i Ciiiy uj, quyin vi Ban td chac trr6c 16h30 ngdy
03/3/2017 theo dia chi: cong ry cd phdn vicem vQt tu v\n rdi xi mdng, sd nn - cit iiih, Hit NQi; hoQc Fax: oq.salsztul ya
xudt trinh bdn giic *ni adn dw Dqi hAi.

ngdy ...... thdng ...... ndm 2017
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HoA xA HQI cHU NGHIA vIEr NAM
DQc lfp - Tg do - H4nh phric

GrAY ui'euypN
rHAM DUD+r Her pONc c0 oONG BAr THUONG NAM zotT

(Dilng cho nhdm cii dang)

Kinh gfri: Cdng ty CO phAn VICEM Vft tu Vgn tii Xi mlng

. HOm nay, ngdy ..;......!.......12017, tai ........... chring t6i ld nhtng
c6 d6ng cria C6ng ty Cd phdn VICEM Vat tu Vfln tai Xi m[ng c5 t6n trong Danh s6ch
dugc gui kdm theo ddy, cirng nh6t tri riy quy6n cho:

ong fta):
CMND s6: ........................Ngdy c6p .....Noi c6p: ........

Eia chi thudng tni:..........
Ho{c riy quy6n cho mQt trong c6c thirnh vi6n Ban lfrnh rl4o cfra VTV c6 tQn

du'6i il6y (ddnh dtiu x vdo 6 vudng):

n Ong C6i H6ng Thu - Cht tich HDQT;
n Ong Huj,nh Trung Hi6u - Thdnh vi6n HDQT, Gi6m d6c COng ty;
tr Ong Nguy6n Xudn Tirng - Thdnh vi€n HDQT, Ph6 Gi6m d6c COng ty;

. Eugc quycn thay th6 chring {6i tlam dp vd bi€u quyrit tpi D4i hQi rr6ng c6
bAt thuong ndm 2017 cria cong ty co phAn vICEM vat tu v4n tai xi mrng .

Chring t6i.xin cam doan khdng khitiu n4i vC ktit qu6 bi6u quytit cria ngudi dugc
cnung tot uy quyen.

Nguli duqc uj'quy6n
(Ky, ghi rd ho ftn)

Ghi chil: Qu! vi C6 d6ng nOu iry quydn cho n7"di fh
03/3/2017 theo dia chi: cang g c6 phiin vigem vpt ttr vfin tdi Xi mang, sd ztB - crit Linh, Hd N1i;
hofic Fax: 4.38457186, yd xudt trinh bdn g6c tni aAnduDqi h)i.
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DANH sAcn Nnovr co oONc ttY QUYPN
THAM nt/ oAr HQI DoNG co o0llc BAT THIIONG 2017

Dia chi thulng trri

T0ng cQng



ceNG HoA xA ngr cnt ucsrA vrET NAM
DQc lflp - Tg do - H4nh phtlc

Hd N|| ngdy thdng 2 ndm 2017

QUY CHE LAM VIEC
T4,r pHrEN HQq EArIgr O6NC CO E6NG BAT THTIONG 20L7

CONG TY Co PHAN VICEM vAT TTI VAN TAI xr vTANc

CHUONG I
NHING QUY ETNH CHUNG

Di6u 1. Ph4m vi 6p dqng

- Quy ch6 ndy"sri dung cho viQc t6 chric hgp Dpi hdi il6ng c6 d6ng bAt thudng
2017 ciaC6ng ty CO phAn VICEM Vat tu Vfln tii Xi mdng.

. - Quy c.he nay q.uy dinh cp th6 quyOn vd nghia vp cria c6c b6n tham gia cuQc hgp,
di6u ki6n, th6 thric ti6n hanh cuQc hgp.

CHI.IONG II
QUYEN VA NGHIA VU CUA CAC ntN

THAM GIA DAI HOI

Ei6u 2. C6 aOng tham dU E4i hQi tldng c6 A6ng

L Ei6u kiQn tham du Dai hQi:

fht ca c6c cd ddng s0 htu cd phAn COng ty Cd phAn Vicem V4t tu Van tai Xi
mdng ho{c nhtng ngudi dugc riy quy6n tham dU hqp lQ.

2. Quycn vi nghia vu cria c6c c6 d6ng dri rli6u ki6n khi tham drJ Dpi hQi:

a) C6 d6ng hoflc ngudi duoc riy quy6n d6n dy Dai hQi cAn mang theo c6c giAy td
sau:

- Gi6y Chring minh nh6n ddn hoflc h0 chi6u;

- Gi6y riy quy6n (trubng hqp dugc riy quy6n tham dg cuQc hqp).

b) Elng ky tham du hqp: co eong hoflc ngudi dugc riy quyen xu6t trinh c6c si6v
td tr6n cho Ban ki6m tra tu c6ch c6 ddng vd nhfln tdi liQu Eai hqivd 01 Th6 bi6u qr;d.

. .t).?oq. riy uuv6n bing vdn bin cho ngu"oi nhfln fly quy6n thay mfit minh rham
dp vd bi0u quy0t tai phi€n hqp E4i hQi d6ng co d6ng. t tguoi-auqc ty quyAn rh;;;
phi6n hqp kh6ng dugc riy quycn cho ngudi kh6c tham ag pnicn rrqp. 

J L

+.r d) 
96 {6nq.tham ds phi6n t qp 4i mu6n phrit biOu f kien thdo lufln ph6i theo ss

tli6u hdnh cria chri tich do?rn, ph6t biOu ngin ggn vd tflp trung vdo <tring nhtng nQi
drrns trong tAm c6r', trnn dAi ,"hi, h^^ rrrii -Ai ,{,,-^ ^L.-* ^ L,-\,-t- A r

,M,T
i.nW_.4.



th6ng qua. Nhiing v5n ac oa dugc ngudi tru6c ph6t bieu thi kh6ng ph6t bi6u i kicn

trtrng lap dC tiist kiem thdi gian.

d) Tham gia bi0u quyi5t c6c vAn dC tfruqc thdm quyen cria Eai hQi ddng cO d6ng

theo dring quy dinh t4i Luflt Doanh nghiQp.

e) C6c c6.d$ng, tlai dien cO d6ng khi tdi dU hqp Eai hOi tl6ng cO dOng sau khi

nghg b6o citovA c6c-nOi dung cdn th6ng qua sE cirng th6o lufln vd thdng qua bing biOu

quyCt.

g) Trong thoi gian ti6n hdnh cuQc hgp, c6c cO ddng phii tudn theo su huong d6n

cria Eodn chri tich, ring xri vdn minh, lich sg, kh6ng g6y mdt trflt tU.

h) CO d6ng hoflc ngudi ducyc riy quy6n dU hqp d6n sau khi cuQc.hAp da khai m4c,

sau khihodn tfiithri tpc dang k1f, dugc iham du vd tham gia bieu quytit v6 c6c nQi dung

cAn bi6u quytit cdn l4i theo chuong trinh.Dai hQi dd dugc th6ng qua. Trong trudng h-o. p

ndy, hiQu iy. 
".ru 

nhtng bi6u quytit dd ti6n hdnh khdng bi anh hu&ng.

Didu 3. Eoin chfr tich

, 1. Cht tich HQi d6ng quin tri ld ngudi chri top cuQc hgp Eai hQi cl6ng cO d6ng.

Chri to4 c6 th6 chi dinh th6m mQt s6 ngudi tham gia Dodn chri tich O6 tr6 trg Chri to4

iliOu hdnh Dai hOi.

2. Quy0n vd nghia vg ctta Dodn chri tich:

a) DiAu hdnh c6c ho4t dQng cria cuQc hgp theo chucrng trinh dd dyOc lpi hQi

cl6ng cO d6ng th6ng qua. Ti6n hanh c6c c6ng viQc cao tni6t OO Oai hQi cl6ng cO d6ng
diSn ra c6 tr4t tp.

b) Hudng d6n c6c dai bi0u vd Dpi hQi th6o lufln.

c) Trinh dU th6o v0 nhtrng nQi dung cAn thiOt eO pai h6i biOu quytit.

d) Th6ng qua D4i hQi Quy ctr6 lam viQc cdc nQi dung kh6c thuQc thAm quyAn
quyet dinh cria Dai hQi.

e) TrA ldi nhflng v6n d6 do Dai hQi y6u cdu hoflc chi tlinh ngudi tr6ldi.

Di6u 4. Ban Ki0m tra tu c6ch c6 d6ng dU hgp

Ban kiiSm tra tu c6ch cd ddng dg Eai hQi d6ng cd d6ng do C6ng ty CO phAn

VICEM Vat tu Vfln t6i Xi mlng quyiSt dinh thinh lflp. Ban kiOm tra tu c6ch cO tl6ng dp
hgp Eai hQi c6 tr6ch nhiQm ki6m tra tu c6ch cria cO dOng hoflc.ngudi dugc riy quyOn
di5n hgp, x6c dinh tinh hcr,p lQ theo quy dinh cria phdp luflt vd COi ctri6u vdi Danh s6ch
cd d6ng c6 quyOn dU hqp; Ph6t tai liQu dai hQi vd Thd biOu quyi5t; 86o c6o tru6c cuQc
hgp vd chiu tr6ch nhiQm vC t<Ct qud ki6m tra tu c6ch c6 d6ng dU hqp trudc khi cuQc
hgp chinh thric dugc tiiSn hdnh.

Di6u 5. Ban thu ky Dai hQi

Ban thu lV do Chri to4 Dai hQi ctr d0 thlrc hiQn c6c c6ng viQc theo phdn c6ng cria
Cht tga, bao g6m:

1. Ghi chdp dAy dt, trung thpc c6c nQi dung Dai h6i.

2 H5 trg Dodn chri tich c6ng b6 dp thAo Bi6n b6n cria Dpi hQi vd th6ng b6o cdc
i -l-i i-^

vdn dC dOn cO d6ng khi dugc y6u c6u.



Di6u 6. Ban Ki6m phi6u

1. Ban Ki6m phitlu do Eodn chri tfch gi6i thiOu.vd dugc Eai hQi rl6ng c6 d6ng lga
chon vd th6.ng qua t4i Eai hQi. ThAnh vi6n Ban Ki0m phitiu kh6ng dugc c6 t6n tiong
danh s6ch t10 cri vdo HQi ddng quin tri, Ban ki6m so6t.

2. Banki6m phi6u c6 nhiQm v.u:

a) Ki6m d6m viQc bi6u quytit cta c6c cO d6ng ho{c ngudi rlAi diQn tham dU hqp;
b) Chudn bi hom phitSu, trinh tp b6 phitiu; huong ddn ghi phi6u;
c) Ti6n hdnh thu phi6u, ki6m phi6y, t6ng h-o. p s6 cd phAn bi6u quy6t theo tung nQi

dung trinh Dpi hQi, thong b6o ktit qua cho chri tqa vd Banthu bi, b6; 
"ao 

tct qua tiuoc
Dai hOi.

CHI.IONG III
TIEN TTANH DAI HQI

Ei6u 7. Eiiru kiQn tiiin hinh phiOn hgp

ffi\--x'i
xG I.Y \
PHAN

CEM
tJ vAN rit

. CuQc lrqp EaihQi d6ng c6 d6ng {oq. ti6n hdnh khi c6 sd c6 d6ng du hqp d4i di6n it: '1y4nn6t s t%t6ngso co phAn co quyAn uieu quyct theo danh s6ch co ooni @
Di6u 8. C6ch thrfrc bi6u quy5t th6ng qua c6c v6n tI6 t4i phi6n hgp
t. T6,t ci cdc,nQi dule tlonq .hyTgl:inh cria phi6n hep d6u ph6i rh6ng qua bing

cdch ti,y .y kidn bi6u alv6icria lN 
"a 

co-d6ng tham d; t.i|;i,r; iilJ' uicu quy6t ho{c
Phi6u bi6u quy6t theo sO-cO ph6n s& htu vd AaIOien.

2. C6ch thric bi6u quytit:

a. Bi6u quyiSt 0.1r, cach ehj tr€n.Phi5u bi€u quy6t: c6cn6i dung chi tii5t dugc ghi
tren Phi6u bi6u q.uvtir,1l^c6 oo1q.bi6u quyiSt bil; c6ch ct6nh af,u-rrao 6 tuong ring(D6ng y, kh6ng d6ng y, khdng cO y'kitin) d

-,^ ,l^?|!: ::*i9'.'P'i:1.e'." rh€ bi6u quvtit: M6t s6 v6n ac mrac co dong thsc hiengto I he bieu quy6t t4i E4i hQi theo tli0u hdnh cria Dodn chfr tich ac uieu quytit theo nQi
dung: Edng y; Kh6ng d6ng y; tro6c kh6ng cO v f.i6r, ;,h3;- 

v^var sv vrv

- Th6ng qua Ban Ki0m phitiu, Chuong trinh E4i hQi, euy ch6 ldm viQc cria Eai hqi.
- Th6ng qua BiCn bin Eai hQi;

- vd c5c nQi dung kh6c theo y6u cau cria Eodn chri tfch.
3. Ty lQ th6ng qua c6c nQi dung trinh Dai hQi d6ng c6 d6ng b6t thudn g20r7:

c6c nOi dung 
thuY.g6i. 

ngdnh nghe kinh doanh trinh Dpi hQi dugc th6ng qua khi
dat it r*6t asy, t6ng s6 piieu biSu quyi5"t .,il ;6 d6rg ou r,qp t6n thdnh.

viQc sria o6i, t6 sung DiAu lQ td chric & hopt dQng cria c6ng ty-theo ki5t qun bi6u
:ll:lyr.r{ aulcn ctroglqitgng qu6n rri thpc hiQn c6c thri tpc thay tr6i nQi dung ngdnhnghc kinh doanh trong Gi6v chrine nh0n ho4tdQng doanh nghiQp auqc th6ng qua khi d4tit nh6t stuo t6ngro pt icu uicu quiot cria c6 d6ng du hqp t6n thanh.

- cic nQi dung dugc c6 dong do xuAt fc* (duq: Eai h-6i rl6ng y ctua vdo chuongtrinh hqp) duoc ,P.1g qua theo tj' lQ quv dinh tai oidu ic io,g ti'hoac Luflt Doanhnghigp (n6u Didu te f.frOne quy dinir).

,*,*.*,1^.I:l-;gtt*^1-o:qv,f!6ne.rt6ng y, kh6ng c6 y kirin cria tirng nQi dung se duoc



Di6u 9. Bi6n bf,n hgp D4i hdi tl6ng cd d6ng

1. Bi6n b6n hqp Dai hQi tl6ng c6 d6ng phii lflp xong vd th6ng qua tru6c khi bC
m4c cuQc hgp.

2. Bi6n bin hgp Eai hQi d6ng c6 d6ng phii dugc thu ky Eai hQi luu git tai C6ng
ty.

CHTJONG IV
DIEU KHOAN THI HANH

Di6u 10. Quy chti ndy gdm c6 l0 rti0u do c6ng ty c6 phAn VICEM v4t tu vfln
tAi Xi mdng ban hdnh tudn thri c5c quy tlinh phrip luflt.

Quy chO ndy c6 hiQu lyc thi hdnh d6i vdi t6t ci c6 d6ng tham dU Eai hQi vd Ban
t6 chric D+i hQi t<C tir thdi di6m dugc Dpi hQi th6ng qua.

TA{ H I EONG QUAN TRI

tNat - GrAM Eocvug.

Trung Hi6u
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