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CHUONG I: NHUNG QUY PINH CHUNG
CHAPTER I: GENERAL PROVISIONS

Piéu 1: Pham vi diéu chinh va di twgng ap dung
Article 1: Scope and regulated entities
1. Quy ché nay quy dinh chi tiét viéc td chirc va thyuc hién cong b théng tin trén thi truong

ching khoan Viét Nam
phap luat.
This regulation deals w

ciia Cong ty Co phan Bao bi nhya Tan Tién theo quy dinh ctia

th information disclosure on Vietnam securities market of Tan

Tien Plastic Packaging JSC as prescribed by law.

Péi tugng ap dung thuc

hién cong bd thong tin theo Quy ché nay bao gom:

— Céng ty C phin Bao bi nhya Tan Tién.

— Nha dau tu thude dbiltuong cong b thong tin 6 lién quan dén cd phiéu cia cong ty.

—  Ngudi ¢6 lién quan dén ddi tugng cong bo thong tin.

Regulated entities under

this regulation include:

— Tan Tien Plastic Packaging JSC.
— Investors required to|disclose information as prescribed.

—  Other relevant agencies, organizations, and individuals.

Piéu 2: Giai thich tir ngir

Article 2: Interpretation of terms

Trong Quy ché nay, céc tir ngir dudi ddy duge hiéu nhu sau:

For the purposes of this regulation, these terms below shall be construed as follows:

Céng ty 1a Cong ty Cd phan Bao bi nhya Tan Tién.

Company means Tan Tien Plastic Packaging JSC.

Ngudi cé lién quan 1a ci nhan hodc td chirc c6 quan hé v6i nhau trong céc truémg hop
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sau day:




Affiliated persons means individuals or organizations that are interrelated in the
following cases:

a.

Nha dau tw thudc doi t

Cha, cha nudi, me,;i@ nudi, v, ch?)ng, con, con nudi, anh, chi, em rudt cia ca nhan.
Fathers, adoptive fathers, mothers, adoptive mothers, spouses, children, adopted
children or blood siblings of individuals.

Té chirc ma trong dd c¢6 cé nhan 1a nhan vién, Giam déc hoic Téng Giam doc, chi so
hitu trén 10% sb ¢b phiéu luu hanh c6 quyén biéu quyét.

Organizations of which individuals are staff members, directors or general directors,
or owners of over 10% of outstanding voting stocks.

Thanh vién Hoi dong quan tri, Ban kiém sodt, Tong Giam doc, Phé Téng giam ddc va
cac chirc danh quan ly khac cta cong ty.

Members of Boards of Management or Control Boards, Directors or General
Directors, Deputy Directors or Deputy General Directors, and other management
titles of such organizations.

Ngudi ma trong mdi quan hé véi ngudi khéc tryc tiép, gian tiép kiém sodt hodc bi
kiém soat bai nguoi d6 hodc ciing véi ngudi do chiu chung mot sy kiém soat.

Persons who, in relations with others, directly or indirectly control or are controlled
by the latter, or submit, together with the latter, to the same control.

Quan hé hop dong trong d6 c6 mot ngudi la dai dién ciia ngudi kia.

Contractual relations in which one party represents the other party

Cong ty me, cong ty con.

affiliate companies

@ cong bé thong tin bao gdom:

Parent companies a

Nha du tu 12 ngudi ndi bd ctia cong ty va ngudi cé lién quan cia ngudi ndi bd.
Investors being executive officers of company and their relevant persons.

C6 dong 1én, nhém hgudi co lién quan s& hiru tir 5% trg 1én sé ¢b phiéu dang luu
hanh ¢6 quyén biéu quyét cta cong ty.

Major shareholders,|persons holding 5% or more of voting shares outstanding of
company.
Nha dau tu hodic nhém nha diu tu ¢6 lién quan mua vao dé tré thanh ¢ dong 1én cia
cong ty.
Investors or groups |of investors buying shares to become major shareholders of
company.
T chirc, ca nhan thug hién chao mua cong khai ¢b phiéu cta cong ty.
Organizations or indiyiduals making public offers to purchase shares of company.

Nguwoi ndi by cua cong ty la:
Executive officers of conftpany include:

a.

Thanh vién Hoi dong|quan tri
Members of the Board of Management




5. Ngay cong bé théng tin

b. Thanh vién Ban kiém soat, thanh vién Ban kiém toan noi bd

Controllers, internal

auditors

c. Giam dbc hodc Tong Giam dbc, Phé Giam dbc hodc Phé Téng giam dbc hoic céc
chirc danh quan Iy twong duong do Pai hdi dong c6 dong hodc Hoi dong quan tri bd
nhiém; ca nhan giir ¢hirc danh quan ly khéc ¢6 thdm quyén nhan danh cong ty ky két

giao dich cta cong ty

theo quy dinh tai Diéu 1é cong ty.

Directors or Director General, Deputy Directors or Deputy Director General or
equivalent managenrs appointed by Shareholder general assembly or Board of

Management; persons holding other management positions that are authorized to

sign agreements of
Company Charter

d. Giam déc Tai chinh
trach ké toan

the company on behalf of the company as prescribed in the

, Ké toan trudng, Truong phong tai chinh ké toan, ngudi phu

Chief Financial Directors, Chief accountants, Managers of finance and accounting,

accountants

e. Nguoi dai dién theo phap ludt, Ngudi dugc iy quyén cong bd thong tin

Legal representative

bd thong tin quy dinh tai

or the person authorized to disclose information
la ngay théng tin xuat hién trén mot trong cac phuong tién cong
Khoan 1 Diéu 5, Quy ché nay.

Date of information disclosure is the day that the information appears on the means of
information disclosure prescribed in Paragraph 1 Article 5 of this regulation.

Ngay bdo cdo vé vige ci
ngay thong tin duge tiép

ing bo thong tin 1a ngay giri fax, giri dir lidu dién tr qua email,
nhén trén hé thong thong tin dién tir cia Uy ban Chimg khoan

Nha nude, S& giao dich ¢himg khodn hoac ngay Uy ban Chimg khoan Nha nudc, S¢ giao

dich chirng khoan nhan
diém nao dén trudc.

duge vin ban bao cdo vé viéc cong bd thong tin tiy theo thoi

Date of reporting the information disclosure is the day of sending fax, transmitting

electronic data (via e

mail), the day on which the State Securities Commission

(hereinafier referred to as SSC) and the Stock Exchange (hereinafter referred to as SE)
receive the disclosed information on the electronic information system or in writing,

whichever comes first.

Té chirc dang ky giao
giao dich Upcom cuia S&
Registered organization
public company market
86 cé phiéu dang luwu

ich 13 td chirc c6 ching khoan dang ky giao dich trén hé th(‘)ng
iao dich chirng khoan.

means an organization has securities registered on the unlisted
Ipcom) of the SE.

nh cé quyén biéu quyét ciia cong ty 1a sb cb phiéu c6 quyén

)

i

biéu quyét ctia cong ty di phat hanh trir di s6 ¢6 phiéu c6 quyén biéu quyét dugc cong ty
mua lai 1am cb phiéu quy.
Outstanding voting shares of company means the company s issued voting shares minus
(-) the company’s treasury shares.




9.

10.

Té chirc kiém todn dwgc chip thudn thuc hi¢n kiém todn cho don vi cé lgi ich cong
chiing thujc linh vwe ¢hirng khodn 1a t6 chirc kiém toan dugc co quan Nha nuéc co
thim quyén chép thudn thuc hién kiém toan, soat xét béo cdo tai chinh, cac thong tin tai
chinh va cac bao cao khac cua cac don vi co lgi ich cong ching thude linh vuc ching
khoan theo quy dinh tai| Khoan 1 Diéu 4 Thong tu 183/2013/TT-BTC vé kiém toan doc
lap dbi véi don vi ¢6 loi fich cong ching.
Accredited audit organization in the securities field means an audit organization which
is permitted by the competent authority to audit and inspect financial statement, financial
information and other reports of public interest units in terms of security field as
prescribed in Paragraph 1 Article 4 of Circular No. 183/2013/TT-BTC on independent
audit for public interest units.
Ngay hoan tat giao dich| chirng khodn dugc xac dinh nhu sau:
Date of completion of security transaction shall be:
a. La ngay két thic viéc thanh todn giao dich trong truong hop giao dich thuc hién qua
S¢ giao dich chirg khoan.
The payment date if the transaction takes place through the SE.
b. La ngay két thic vié¢ chuyén quyén s& hiru chimg khoan tai Trung tdm luu ky chimg
khoén trong truong hop giao dich khong thuce hién qua So giao dich chimg khoén.
The completion date of transfer of securities ownership at the Vietnam Securities
Depository (hereinafier referred to as VSD) if the transaction does not take place
through the SE.

Diéu 3: Nguyén tic cong bd thong tin
Article 3: Rules for information disclosure

Viéc cong bd thong tin phai day du, chinh xéc, kip thoi theo quy dinh phép luat, bao dam:
re must be sufficient, accurate and punctual as prescribed by

The information disclos

law and:

a. D&i tugng cong bd thong tin phai chiu trach nhiém vé noi dung thong tin cong bo.
Truong hop ¢ su thay doi ndi dung thong tin da cong bd, ddi tugng cong bd thong
tin phai cong b6 ndi dung thay ddi va ly do thay ddi so vai thong tin di cong bd trude
do.
Each discloser shall bear responsibility for the disclosed information. If there are
changes in the disclosed information, the discloser must disclose the changed
contents and reasons for the changes.

b. Trudng hop c6 su kién, thong tin lam anh huéng dén gia chimg khodn, ddi tugng
cong b thong tin phai xac nhan hoac dinh chinh vé su kién, thong tin do trong vong
24 gid, ké tir khi nhan biét dugc vé su kién, thong tin dé hodc theo yéu ciu cua Uy
ban Chirng khoan Nha nudc, So giao dich chirng khoan.

For information affecting the securities prices, the discloser must verify or correct
in 24 hours as from receiving the information or receiving
nd SE.

such information wi
requests of the SSC a




c. Viéc cong bd céc thong tin ca nhan bao gém s Thé can cude cong dan, sé Chimg
minh nhan dan hodc|sé Ho chiéu con hiéu luc, dia chi lién lac, dia chi thuong tra, so
dién thoai, s6 fax, email, sé tai khoan giao dich chimg khodn, sé tai khoan luu ky
chig khoén, s6 tai khoan ngan hang chi dugc thyc hién néu cha thé lién quan dong y.
The personal information only be disclosed with the consent of the related entities,
including: valid ID ¢ard number or passport number, address, permanent residence,
phone number, fax, |email, securities trading account number, depository account
number and banking|account number.

Céc d6i trong quy dinh tai Khoan 2 Diéu 1 Quy ché nay khi cong bo théng tin phai dong
thoi bao cao Uy ban Chimg khoan Nha nuéc va S& giao dich chimg khoan noi chimg
khodn d6 niém yét, dang ky giao dich vé ndi dung thong tin cong b, bao gdbm day du céc
théng tin theo quy dinh! Trudng hop thong tin cong b bao gdm céc thong tin ca nhan
quy dinh tai Diém ¢ Khoan 1 Diéu nay va cac doi tugng cong bd thong tin khong mubn
cong khai cac thong tin nay thi phai giri Uy ban Chimg khoan Nha nuéc va S& giao dich
chimg khoan 02 ban tai liéu, trong dé 01 ban bao cdo vé viéc cong bd thong tin bao gdbm
day du thong tin ¢4 nhén va 01 ban bao cao khong bao gom thong tin ca nhan dé Uy ban
Chirng khoan Nha nudc va S& giao dich chimg khoan noi chimg khoan dé niém yét, ding
ky giao dich thuc hién cdng b thong tin.
The entities prescribed| in Paragraph 2 Article 1 of this regulation must disclose
information concurrently with reports on information disclosure sent to the SSC and the
SE where their securities are listed or registered. In case that the disclosed information
contains the person information prescribed in Point ¢ Paragraph 1 of this Article and the
disclosers do not agree to disclose them, 02 documents, including 01 report on
information disclosure containing sufficient personal information and 01 report on
information disclosure not containing personal information, shall be sent to the SSC and
the SE where their securities are listed or registered.

Cong ty c6 trach nhiém bao quan, luu giir thong tin da bdo cdo, cong bd theo quy dinh

sau:

The discloser must archive disclosed and reported information as follows:

a. Cdc thong tin cong bo dinh ky phai dugc luu gitr dudi dang van ban va dir li¢u dién tir
t6i thiéu 10 nam. Cac thong tin nay phai dugc luu giir trén trang thong tin dién tir cla
d6i tuong cong bd théng tin téi thiéu 1a 05 nam.

information shall be archived in the form of hard copies and
electronic data for at least 10 years. Such information must be archived on the
website of the discloser for at least 05 years.

b. Cac thong tin cong bp bét thudong hodc theo yéu cau phai luu giir trén trang thong tin
dién tir cia d6i tuong cong bd thong tin trong tdi thiéu 05 niam.

The regular disclose

The irregular disclosed information or the disclosed information on request shall be

archived on the website of the discloser for at least 5 years




4. Ngon ngir thong tin cong bd trén trang thong tin dién tir cia cong ty la Tiéng Viét.

Diéu 4: Ngudi thue hién cong
Article 4: Disclosers
L.

Truong hop cong bd th(")rg tin bang Tiéng Viét va Tiéng Anh thi ndi dung thong tin cong
b bang Tiéng Anh chi ¢6 tinh tham khao.

The language of disclosed information on the company website must be Vietnamese. The
disclosed information in English is provided for reference only.

6 thong tin

Cong ty thuc hién nghia vu cong bd théng tin thong qua ngudi dai dién theo phap luat

hogc c4 nhén dugc ty quyén.

Disclosers being organizations shall disclose information via a legal representative or a

person authorized to disclose information (hereinafier referred to as the authorized

person) of such organization.

a. Nguoi dai dién theo phap ludt phai chiu trach nhiém vé tinh day du, chinh xac va kip

thoi vé thong tin do ngudi duge Gy quyén cong bd théng tin cong bd. Truomg hop
phét sinh sy kién cong bd théng tin ma ca ngudi dai dién theo phap luat va ngudi
duoc iy quyén cong|bd thong tin déu ving mit thi thanh vién giir chirc vu cao nhét
ctia Ban Diéu hanh céng ty c6 trach nhiém thay thé thuc hién céng bd thong tin.
The legal representative shall bear responsibility for the sufficiency, accuracy and
punctuality of the information disclosed by the authorized person. When occurring an
event that needs information disclosure but both the legal representative and the
authorized person are absent, the member holding the highest position of the Board
of Management shall|conduct the information disclosure.

b. Cong ty phai dang ky, dang ky lai nguoi dai dién theo phap luat hodc ngudi duge uy
quyén cong bd thong tin theo Phu luc s 01 ban hanh kém theo Thong tu
155/2015/TT-BTC ciing véi Ban cung cap thong tin ciia nguoi dai dién theo phép luat
hodc ngudi duge ty quyén cong bd thong tin theo Phu luc sé 03 ban hanh kém theo
Thong tu 155/2015/TT-BTC cho Uy ban Chimg khoan Nha nudc va cong bo théng
tin theo Quy ché ciia S& giao dich chimg khoén tbi thiéu 24 gid trude khi viée uy
quyén c6 hiéu luc.
The discloser is required to send registration or re-registration of the legal
representative or the authorized person as prescribed in Appendix 1 promulgated
with the Circular No, 155/2015/TT-BTC in conjunction with the curriculum vitaes of
them as prescribed in Appendix 3 promulgated with the Circular No. 155/2015/TT-
BTC to the SSC and the SE within 24 hours before the power of attorney takes effect.

2. Nha dau tu thuge doi tugng cong bd thong tin 1a td chirc tai Khoan 2, Piéu 1 thyc hién

theo quy dinh ctia Thong tu 155/2015/TT-BTC va phap luat.

Investors are organizatians required to disclose information prescribed in Paragraph 2,
Article 1 perform information disclosure by regulation of Circular No. 155/2015/TT-BTC
and relevant regulation.
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4. Nha dau tu nude ngoai thuc hién nghia vu bao cdo va cong bd thong tin theo quy dinh

ctia Thong tu 155/2015/TT-BTC va phap luat chimg khoan huéng dan hoat dong dau tu
nudc ngoai trén thi trudng chirg khoan Viét Nam.

Foreign investors shall fulfill obligation of reporting and information disclosure as
prescribed in Circular No. 155/2015/TT-BTC and law on securities and guidance on
foreign investment activities on the Vietnam securities market.

Diéu 5: Phwong tién cong b thong tin
Article 5: Means of information disclosure

Céc phuong tién cong bd thong tin bao gom:

Means of information disclosure include:

a. Trang thong tin dién tir (website) ctia cong ty
The company's website

b. Hé théng cong bd théng tin cia Uy ban Chirg khoan Nha nudc
Information disclosure system of the SSC

c. Trang thong tin dién tir cua S& giao dich chimg khoan

The company use the website to disclose information as follows:

a. Cong ty phai bao cao voi Uy ban Chimg khoan Nha nude, S¢ giao dich chimg khoan
va cong khai dia chi trang thong tin dién tir va moi thay déi lién quan dén dia chi nay
trong thoi han 03 ngay lam viée, ké tir ngay thay doi dia chi trang thong tin dién tir
nay.
The company must report to the SSC and the SE and announce the website’s address
as well as its change within 3 working days, from the date on which the website is
changed

b. Trang thong tin dién| tir phai c6 cac ndi dung vé nganh, nghé kinh doanh va cac noi
dung phai thong bdo cong khai trén Cong thong tin qubc gia vé diang ky doanh nghiép
theo quy dinh ctia Luét doanh nghiép va moi thay doi lién quan t&i cac ndi dung nay:
chuyén muc riéng vé quan hé c6 dong (nha dau tu), trong d6 phai cong bd Diéu 1&
cong ty, Quy ché quan tri ndi b, Ban cao bach (néu c6) va céc thong tin cong bé dinh
ky, bat thuong va theo yéu ciu quy dinh ctia phap lut.

The company’s website must contain lines of business, contents announced on the
National business registration portal as prescribed in Law on enterprises and any
change to those contents; private columns about shareholder relation (investors),
which contain Company Charter, Regulation on internal administration (if any),




prospectus (if any) and information disclosed regularly, irregularly and on request as

prescribed.
c. Trang thong tin dién tir phai hién thi thoi gian dang tai thong tin, dong thoi phai dam

bao nha dau tu c6 thé dé dang tim kiém va tiép cin dugce cac dir ligu trén trang thong

tin dién tur do.

The company’s website must display published time and be visible to investors for

search and assess data on such website.

3. Trudng hop nghia vu cdng bd thong tin phét sinh vao ngay nghi, ngay 1& theo quy dinh
phap luat, cong ty thuc hién cong b6 thong tin trén trang thong tin dién tir va thyuc hién
diy du nghia vu cong bd thong tin theo quy dinh phap luat sau khi ngay nghi, ngay 1& két
thic.

In case the obligation| to disclose information falls on a day-off or a holiday as
prescribed, the company shall disclose information on the website and completely fulfill
obligation to disclose information afier the day-off or the holiday.

Piéu 6: Tam hodn cong b thong tin
Article 6: Suspension of information disclosure

1. Dbi tugng cong bd théng tin duge tam hodn cong b6 thong tin trong trudmg hgp vi nhiing
Iy do bt kha khang (thién tai, hoa hoan,...). Ddi tugng cong bd thong tin phai béo cao Uy
ban Chimg khodn Nha nudc, S& giao dich chimg khoan vé viéc tam hodn cong bé thong
tin ngay khi xay ra su kién, trong d6 néu rd ly do cia viéc tam hodn cong b6 thong tin,
dong thai cong bd vé vide tam hodn cong bd thong tin
The discloser is entitled to suspend the information disclosure in case of force majeure
events (natural disaster, conflagration, etc.). The discloser must send report on
suspension of information disclosure upon the force majeure event and reasons to the
SSC and the SE, and then announce the information.

2. Ngay sau khi da khic phuc dugc tinh trang bat kha khang, d6i tugng cong bd thong tin ¢6
trach nhiém cong bd day du cac thong tin ma truée dé chua cong bd theo quy dinh phap
luat.
Once the force majeure event is remedied, the discloser must provide sufficient
information that has been not disclosed as prescribed.

CHUONG II: CONG BO THONG TIN
CUA CONG TY CO PHAN BAO Bi NHU'A TAN TIEN
CHAPTER II: INFORMATION DISCLOSURE
OF TAN TIEN PLASTIC PACKAGING JSC

Piéu 7: Cong bb thong tin dinh ky
Article 7: Periodic information disclosure
1. Bado céo tai chinh nam
The annual financial statement

bk e e s
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Céng ty cong b béo céo tai chinh ndm da duoc kiém toan boi t6 chirc kiém toan dwoc

chép thuén thuc hién kiém toan cho don vi ¢6 lgi ich cong ching theo nguyén tic sau:

The company must disclose the annual financial statement that is audited by an

accredited audit organization following the rules below:

a. Bao céo tai chinh phai bao gom day du cac béo cdo, phy luc, thuyét minh theo quy
dinh phap luat vé ké toan doanh nghiép.

The financial statement must include statements, appendixes and notes as prescribed
in law on enterprise accounting.

b. Toan vin bdo céo tai chinh nam da duoc kiém toan phai duoc cong b6 day du, ké ca

bao co kiém todn vé béo cdo tai chinh do. Truong hop kiém todn khong chép nhan
toan phan béo céo tai chinh, cong ty phai cong bd bao cdo tai chinh nim, bdo cdo
kiém toan kém theo yin ban giai trinh clia cong ty.
The full text of the audited annual financial statement must be disclosed, including the
audit report on such financial statement. In case the audit organization does not the
full text of the ﬁnahcial statement, the public company must disclose the annual
financial statement, the audit report as well as the explanation of the company.

c. Thoi han cong bé:
Deadline for disclosure of annual financial statement:

Cong ty phai cong bd bdo cdo tai chinh nam da dugc kiém toan trong thoi han 10
ngay, ké tir ngay té chirc kiém toan ky bdo céo kiém toan nhung khong vugt qua 90
ngay, ké tir ngay kétthiic nam tai chinh.

The company must disclose its audited annual financial statement within 10 days,
from the date on which the audit organization signs the audit report provided not
exceeding 90 days, from the end date of the financial year.

Truomg hop cong ty
thoi han néu trén do
nam téng hop; hodc
bdo cdo tai chinh nar
chinh niam tong hop
cong bd béo cdo tai g
khong qua 100 ngay.

khong thé hoan thanh viéc cong bd bao cdo tai chinh nam trong
phai lap bao céo tai chinh nim hop nhét hodc bao céo tai chinh
do cac cong ty con, cong ty lién két ctia cong ty cling phai lap
n c6 kiém toan, bao cdo tai chinh nam hop nhat hodc bao cdo tai
thi Uy ban Chimg khoan Nha nudc xem xét gia han thoi gian
hinh nam khi ¢é yéu cau bing vin ban clia cong ty, nhung ti da

If the company fails to completely disclose the annual financial statement before the
above deadline owning to the fact that it must also prepare the consolidated annual

financial statement o
or associates must
consolidated annual
the SSC shall consid
annual financial sta
exceed 100 days, fro
regulations of law.

r the collective annual financial statement; or their subsidiaries

also prepare an audited annual financial statement or
financial statement or a collective annual financial statement,
ler granting an extension for the deadline for disclosure of the
ement as the request of the company, provided that it does not
the end date of the financial year in accordance with relevant




2. Baéo céo tai chinh ban nién
The biannual financial statement

Cong ty phai cong bd b
duoc chép thuan thuc h
chimg khoan.

The company must dis
accredited audit organiz,
a. Bado céo tai chinh bj

0 c4o tai chinh ban nién da dugc soat xét boi té chic kiém toan
én kiém toan cho don vi c6 lgi ich céng chung thudc linh vuc

close the biannual financial statement that is audited by an
ation in the securities field.
n nién phai la bao cdo tai chinh gitra nién do dang day du theo

Chuan muc ké toan ¥Bdo céo tai chinh giira nién d6”, trinh bay s6 liéu tai chinh trong
06 thang dau nam tai chinh cta cong ty, dugc lap theo quy dinh tai Piém a Khoan |
Diéu nay. Béo céo tdi chinh ban nién phai dugc soat xét theo Chuan myc vé cong téc
soat xét bao cdo tai chinh. Toan vin bao céo tai chinh ban nién phai dugc cong bd day
du, kém theo ¥ kién kiém toan va vin ban giai trinh ctia cong ty trong trudng hop bao
c4o tai chinh ban nidn dugc soat xét c6 két luan cua kiém todn vién 1a khong dat yéu
cau.
The biannual financial statement must be a condensed interim financial statement
according to the accounting standard “Interim financial reporting”, which specifies
financial figures in the first 6 months of the company prepared as prescribed in Point
a Paragraph 1 of this Article. The biannual financial statement must be reviewed
according to the Standard for financial statement review. The full text of the biannual
financial statement must be disclosed fully, attached with the auditor’s opinions and a
description of the campany if the biannual financial statement, which is reviewed, is
not qualified as mentioned in the auditor’s opinions.

Thoi han cong bd bao cdo tai chinh ban nién:

Deadline for disclosure of biannual financial statement:

trong thoi han néu trén do phai 1ap béo cdo tai chinh ban nién hgp nhat hoic bio céo
tai chinh ban nién tdng hop; hoic do cic cong ty con, cong ty lién két clia cong ty
cling phai lap bao cdo tai chinh ban nién da dugc soat xét, bao cédo tai chinh ban nién
hop nhat, bédo céo tai chinh ban nién tong hop thi Uy ban Chimg khoan Nha nudéc
xem xét gia han thoi|gian cong bd bao cdo tai chinh ban nién khi c6 yéu cau bing vin
ban cta cong ty, nhung tdi da khong quéa 60 ngay, ké tir ngay két thic 06 thang dau
nam tai chinh bao dam phu hop véi quy dinh phép luét lién quan.




3. Bdo cdo tai chinh quy

If company fails to completely disclose the biannual financial statement before the
above deadline owniL:g to the fact that it must also prepare the consolidated biannual
financial statement| or the collective biannual financial statement; or their
subsidiaries or associates must also prepare an reviewed biannual financial
statement or consolidated biannual financial statement or a collective biannual
financial statement, the SSC shall consider granting an extension for the deadline for
disclosure of the biannual financial statement as the request of the company,
provided that it does|not exceed 60 days, from the end date of the first 6 months of the
financial year in accordance with relevant regulations of law.

The quarterly financial statement
Cong ty phai cong bd bap céo tai chinh quy.
The company must disclose the quarterly financial statement.

a.

Bao céo tai chinh quy phai 1a bao céo tai chinh giira nién do dang ddy du theo Chuan
muc ké toan “Béo déo tai chinh gitra nién d¢”, dugc lap theo quy dinh tai diém a
Khoan 1 Biéu nay. Toan vin bao co tai chinh quy phai dugc cong bd day du.

The quarterly financial statement must be a condensed interim financial report
according to the accounting standard “Interim financial reporting”, as prescribed in
Point a Paragraph 1 of this Article. The full text of the quarterly financial statement
must be disclosed fully.

Thoi han cong bd bao céo tai chinh quy:

Deadline for disclosure of quarterly financial statement:

Cong ty phai cong bd bao cdo tai chinh quy trong thoi han 20 ngay ké tir ngay két
thiic quy. Cong ty ddi ching quy mé 1én cong bd bao céo tai chinh quy duge soét xét
(néu c6) trong thai han 05 ngay, ké tir ngay t6 chirc kiém toan ky bao cdo soat xét.
The company must disclose the quarterly financial statement within 20 days from the
end date of each quarter. The company must disclose the reviewed biannual financial
statement (if any) within 05 days, from the date on which the audit organization signs
the review report.
Trudng hop cong ty khong thé hoan thanh viée cong bd bao céo tai chinh quy trong
thoi han néu trén do| phai lap bdo céo tai chinh quy hop nhét hodc bao co tai chinh
quy tong hop; hodic do céc cong ty con, cong ty lién két cuia cong ty ciing phai lap béo
cédo tai chinh quy hqb nhét, bao cdo tai chinh quy tong hop thi Uy ban Chimg khoan
Nha nuéc xem xét gia han thoi gian cong bd bdo céo tai chinh quy khi c6 yéu cau
bing van ban cta cong ty, nhung tdi da khong qua 30 ngay, ké tir ngay két thic quy
bao dam phu hgp véi quy dinh phap luat lién quan.

If the company fails| to completely disclose the quarterly financial statement before
the above deadline owning to the fact that it must also prepare the consolidated
quarterly financial statement or the collective quarterly financial statement; or their
subsidiaries or associates must also prepare a reviewed quarterly financial statement




or consolidated qulrteriy financial statement or a collective quarterly financial
statement, the SSC| shall consider granting an extension for the deadline for
disclosure of the quarterly financial statement as the request of the company,
provided that it does not exceed 30 days, from the end date of the quarter in
accordance with relevant regulations of law.
4. Cac ndi dung can giai trinh nguyén nhan khi cong bd bao cao tai chinh

The content shall provide explanation when disclosing the financial statements

a. Khi cong b thong tin céc loai bao cdo tai chinh néu tai Khoan 1, Khoan 2, Khoan 3,
Diéu nay, cong ty phai dong thoi giai trinh nguyén nhan khi xay ra mot trong céc

truomg hop sau:

When disclosing the financial statements prescribed in Paragraph 1, 2 and 3 of this
Article, the company shall concurrently provide explanation for one of the following

cases:

Loi nhuin sau thué thu nhap doanh nghiép tai Béo cdo két qua hoat dong kinh
doanh cuia ky cong b thay déi tir 10% trds 1én so v&i bao cdo ciing ky nam trude.
The profit after enterprise income tax as mentioned in the income statement of the
disclosing period increases/decreases by at least 10% compared with the profit
after enterprise income tax as disclosed in the same period of the last year.

Lgi nhudn sau thué trong ky bao céo bi 15; hodc chuyén tir 13i & ky truce sang 16 &
ky nay hodc ngugc lai.

After-tax profit of the period is negative; the net profit margin is changed from
positive in the previous period to negative in the current period or vice versa.

S6 liéu, két qua hoat dong kinh doanh lity ké tir ddu nam tai bdo céo két qua hoat
dong kinh doanh trong bao cdo tai chinh quy II da cong bd so vai bao cdo tai
chinh ban nién durgc soat xét; hodc tai bao cdo tai chinh quy IV di cong bd so véi
bao céo tai chinh nim duogc kiém toan cé su chénh léch tir 5% tré 1én; hodc
chuyén tir 16 sang 13i hodc nguoc lai.

There is a difference of at least 5% between the accumulated figures and financial
performance at the beginning of the year in the income statement included in the
disclosed 2™ quarter financial statement and the reviewed biannual financial
statement, or between the disclosed 4" quarter financial statement and the
audited annual financial statement, or the profit margin is changed from negative
fo positive or vice versa.

S liéu, két qua hoat dong kinh doanh tai bdo cao két qua hoat dong kinh doanh
trong ky bdo cdo| c6 su chénh léch trude va sau kiém toan hodc soat xét tir 5% trds
1én.
There is a difference of at least 5% in figures and financial performance as
mentioned in th
audit/pre-review and post-audit/post review.

income statement in the reporting period between the pre-




b. Cong ty giai trinh nguyén nhan phat sinh céc su kién quy dinh tai Diém a Khoan nay
trén ca co s& bao céal tai chinh cia cong ty va béo cdo tai chinh hgp nhit.
The company must provide explanation for the cases prescribed in Point a of this
Paragraph according to its financial statement and a consolidated financial
statement or a combined financial statement.
5. Béo cdo thudng nién
Annual report
Cong ty dai ching phai |lip béo cdo thuong nién theo Phu luc s6 04 ban hanh kém theo
Thong tu 155/2015/TT-BTC va cong bd bao céo ndy chdm nhat 1a 20 ngay sau ngay
cong bd bao cdo tai chinh nim dugc kiém toan nhung khong vuot qua 120 ngay, ké tir
ngay két thic nam tai chinh.
The company must prepare an annual report as prescribed in Appendix 4 promulgated
with the Circular No.| 155/2015/TT-BTC and disclose it within 20 days from the
disclosing date of the audited annual financial statement provided that it does not exceed
120 days from the end date of the financial year.
Thoéng tin tai chinh trong bao cao thudong nién phai phi hop véi bao cao tai chinh nam
dugc kiém toan.
The contents of the annual report are suitable for those in the audited annual financial

sSlatement.
6. Cong bo thong tin vé hop Pai hoi dong cb dong thudng nién
Information disclosure of the annual General Meeting of Shareholders
a. Cham nhit 10 ngay| trudc ngay khai mac hop Dai hdi dong ¢b déng va can cir quy
dinh vé thoi gian cong bd tai Diéu 18, cong ty cong b trén trang thong tin dién tir cia
cong ty va ciia Uy ban Ching khoan Nha nudc, S& giao dich chimg khoan vé viéc
hop Dai hoi dong cd|dong, trong dé néu rd duong din dén toan bo tai liéu hop Dai hoi
dong c6 dong thudng nién, bao gom:
Within 10 days before the opening of the General Meeting of Shareholders, the
company must disclose the meeting on its website and the website of the SSC and the
SE, which clarify the links of all materials of the annual General Meeting of
Shareholders, including:
— Thong bao mdi hop
Invitations
— Mau chi dinh dai dién theo uy quyén du hop
Form of appointment of authorized person to participate meeting
— Chuong trinh hop, phiéu biéu quyét
Agenda, votes
— Danh sich va thong tin chi tiét cia cac ing cir vién trong truong hop bau thanh
vién Ban Kiém soat, thanh vién Hoi dong quan tr
A list of candidales in case of election of Controllers or members of the Board of
Management




— Cac tai liéu tham
v6i tirmg van dé t
Reference mater
deciding and the
Tai liéu hop Dai hdi
sung (néu c6) cho téi
The materials of the
amendments (if any)
. Truong hop khong t
cong ty phai cong b
tiép, tiép tuc duy tri y
dong theo quy dinh
ddng cb dong.

If the first General
disclose the agenda
allowing sharehold:
Shareholders as pre
time of the next meet

khao 1am co s& théng qua quyét dinh va du thao nghi quyét doi
rong chuong trinh hop.

jals serving as the basis for ratification of issues that need
Draft Resolution mentioned in the agenda;

ddng cb dong phai dugc ding tai va cdp nhat céc sira déi, bd
khi két thic Dai hoi dong co dong.

General Meeting of Shareholders must be posted and updated
until the closing of the meeting

b chirc thanh cdng cude hop Dai hoi dong cd dong lan thir nht,
) vé chuong trinh va thoi diém du kién to chire cac cuge hop ké
/iéc ding tai va cho phép cb dong tai tai liéu hop Dai hoi dong co
tai Diém a Khoan nay cho t&i khi t6 chirc thanh cong Dai hoi

Meeting of Shareholders is not successful, the company shall
and intended time of the next meeting, and keep posting and
ors to download the materials of the General Meeting of
scribed in Point a of this Paragraph until it is successful. The
ing shall be prescribed in Law on Enterprises.

Bién ban hop, nghi quyét cua Dai hoi dong cb dong thuong nién phai duge cong bd

trong thoi han 24 gio
The meeting minutes

ké tir khi duoc Pai hoi dong c6 dong thong qua.
and Resolution of the General Meeting of Shareholders shall be

disclosed within 24
decision.
7. Cong bd thong tin vé hoat dong chao ban va bao cio sir dung von
Information disclosure of offering and report on use of funds
Cong ty thue hién viéc ¢dng bd thong tin vé hoat dong chao ban va béo cio sir dung von
theo quy dinh chi tiét tai|Piéu 10 Quy ché nay.
Information disclosure aof offering and report on use of funds as prescribed in Article 10
of this Regulation.
Cong bd thong tin vé ty

ours from the date of General meeting of shareholders ratify the

& so hiru nude ngoai i da

Information disclosure of foreign ownership ratio

Trong thoi han 01 ngay Jam viée ké tir khi nhan dugc xac nhén ciia Uy ban Chimg khoan
Nha nuéc, cong ty cong bd thong tin trén trang thong tin dién tir ctia cong ty va thong béo
theo Quy ché cong bd thong tin ciia S& Giao dich Ching khoan va Trung tim luu ky
chimg khoan vé ty 1¢ s& hiru nude ngoai ti da theo quy dinh ctia phap luat.

Within 01 working day, from the date on receipt the confirmation of SSC, the company
must disclose information about its limit on foreign ownership ratio and changes on such
ratio on its website, website of the SE and the VSD as prescribed in law on guidelines for
Jforeign investment activities on the Vietnam securities market.

Diéu 8: Cong b thong tin bit thwong




Article 8: Irregular informatio.
Cong ty phai cong bo t
trong cac su kién sau:

ks

g disclosure )
ong tin bat thuong trong thoi han 24 gio, ké tir khi xay ra mt

The company must perform irregular information disclosure within 24 hours, from the
occurrence of one of the following events:

a. Tai khoan cua cong

sau khi bi phong téa,
The bank account of
the company request

hodc mét s6 nganh
nhén déng ky doanh
hoat dong; thay doi
khoan Nha nudc cap

ty tai ngan hang bj phong toa hodc dugc phép hoat dong tré lai
ngoai trir trudng hop phong téa theo yéu cau cia chinh cong ty.
‘the company is blocked or unblocked after the blockage, unless
s the blockage of its bank account.

. Tam ngimg mot phan hodc toan bd hoat dong kinh doanh; bé sung hogc rat bot mot

nghé dau tu, kinh doanh; bi dinh chi hodc thu hoi Glay chirng
nghiép hoac Gidy phép thanh lap va hoat dong hoic Giay phép
thong tin trong Ban cdo bach sau khi di dugc Uy ban Chimg
Gidy chimg nhan ding ky chao ban.

Partially of comple
one or a number
registration certific
permit; changes o
registration issued b
Thong qua quyét di

ly suspending the business operation; adding or withdrawing
business lines; the operation is suspended or the Business

te or the Establishment and operation permit or the operation
the prospectus afier receiving the certificate of offering
the SSC.

h cta Pai hdi dong c6 (dong (bao gdm nghi quyét cua Pai héi

ddng cb dong, bién ban hop hoic bién ban kiém phteu (trong truong hqp lay v kién co
dong bang van ban).| Truong hop Dai hoi dong 0 dong thong qua viéc huy niém yet

cong ty phai cong b thong tin vé viéc hiy niém yét kém theo ty 1é thong qua cta cb
dong khong phai la ¢6 dong 16n.

Ratification of the \decision of the General Meeting of Shareholders (including
Resolution of the General Meeting of Shareholders, meeting minutes, or report on
vote counting (in case of absentee voting of shareholders)). If the General meeting of
shareholders ratify the decision on cancellation of the listing, the company must

. Quyét dinh mua ho

disclose the decisio
being major shareho

ngudi s¢ hitu trai phi

together with the affirmative vote ratio of shareholders not
ders.

¢ ban ¢b phiéu quy; ngay lhuc hién quyen mua cb phiéu cta
iéu kem theo quyen mua ¢d phiéu hodc ngay thuc hién chuyen

doi trai phiéu chuyén déi sang c6 phiéu; quyét dinh chao ban chirg khoan ra nudc

ngoai va cac quyét d
ludt vé doanh nghiép

nh lién quan dén viéc chao ban chimg khoén theo quy dinh phap

The decision on purchase or sale of treasury shares; the expiry date on which the

share purchase right

of bondholders shall be performed together with the call option

of shares the expiry date on which the convertible bonds are converted into shares;

the decision on secur
as prescribed in Law
Quyét dinh vé mirc ¢
gop cb phiéu.

The decision on the
shares issue, the decli

ities offering overseas and decision related to securities offering
on Enterprises.
O tire, hinh thirc tra ¢d tirc, thoi gian tra ¢b tirc; quyét dinh téch,

dividend rate, forms and time of dividend payment, common
sion on the share splitting and grouping.

Quyét dinh vé viéc io chirc lai doanh nghlgp (chia, tach, hop nhat, sap nhap doanh

nghiép), giai thé doa

h nghiép; thay ddi tén cong ty, con ddu cua cong ty; thay doi dia




diém, thanh 1ap méi hoic dong ctra try s& chinh, chi nhanh, phong giao dich; sira doi,
bé sung Diéu 1¢; chién lugc, ké hoach phat trién trung han va ké hoach kinh doanh
hang nam cua cong ty.
The decision on |enterprise restructuring (total division, partial division,

consolidation), enterprise dissolution; change in the name or the seal of the company,

change in location, | establishment or shutdown of the headquarters, branches or
offices; amendments to the Charter, mid-term development strategies or plans and the
annual business plan of the company

Quyét dinh thay dbi ky ké toan, chinh sach ké toan ap dung (trir truomg hop thay doi
chinh séch ké toan 4 dung do thay doi quy dinh phap luat); thong bédo doanh nghiép
kiém toan da ky hop dong kiém toan bdo cdo tai chinh ndm hodc thay d6i doanh
nghiép kiém toan (sau khi da ky hop dong); doanh nghle;p klem toan tir chdi kiém
toan bao céo tai chinh cia cong ty; két qua diéu chinh hdi t6 bdo cdo tai chinh (néu
¢6); ¥ kién khong phai 1a ¥ kién chdp nhén toan phan cta kiém toan vién ddi véi bao
céo tai chinh.
The decision on change in accounting period, applied accounting policies (excluding
change due to regulations of law); notification of the audit firm entered into the
contract of annual financial audit or change in the audit firm (after conclusion of the
contract); audit firm refuses to audit the financial statement of the company; the
retroactive adjustment results of the financial statement (if any); the auditor’s
unqualified opinion.
Quyét dinh tham gia gép von thanh 1ap, mua dé tang s hitu trong mot cong ty dan
dén cong ty do trd thanh cong ty con, cong ty lién doanh, cong ty lién két hodc ban dé
giam s& hitu tai cong ty con, cong ty lién doanh, cong ty lién két din dén cong ty dé
khong con la cong ty con, cong ty lién doanh, cong ty lién két hodc giai thé cong ty
con, cong ty lién doanh, cong ty lién két: dong, mé chi nhanh, nha may, van phong
dai dién.
The decision on contributing capital to establish a company or buying stakes of a
company leading su¢h company become a subsidiary, a joint venture company, or an
associate or the decision on selling stakes of its subsidiary, joint venture company, or
associate leading such company is no longer its subsidiary, joint venture company or
associate, or the dedision on dissolution of a subsidiary, a joint venture company, or
an associate; the déecision on shutdown or establishment of a branch, a plant or a
representative office
Quyét dinh cua Pai hdi dong ¢ dong hodc Hoi dong quan tri thong qua hop dong,
giao dich giira cdng ty véi ngudi ndi bd hodc ngudi cb lién quan.

The decision of the General Meeting of Shareholders or the Board of Management on
ratification of a confract/agreement concluded with internal or relevant persons.
Quyét dinh phat hanh tréi phiéu chuyén déi, ¢6 phiéu wu dai.

The decision on issu ince of convertible bonds or pre ferred shares.

Khi ¢6 su thay ddi $6 c6 phiéu c6 quyén biéu quyét dang luu hanh. Thai diém cong
b6 thong tin thuce hién nhu sau:

Upon the change in number of voting shares outstanding. Time of information
disclosure:




Truong hop cong ty phat hanh thém cd phiéu, tinh tir thoi diém cong ty béo cdo Uy
ban Chimg khoan Nha nudc vé két qua phat hanh theo quy dinh phép luét vé phat
hanh chimg khoan.
If the company issues additional shares, the time of information disclosure shall be
determined from the|date on which the report on result of issuance sent to the SSC as
prescribed.
Trudmg hop cdng ty giao dich cd phiéu quy, tinh tir thoi diém cong ty béo cdo két qua
giao dich ¢b phiéu quy theo quy dinh phap luat vé giao dich ¢6 phiéu quy.

If the company conducts transaction of treasury shares, the time of information
disclosure shall be determined from the date on which the report on results of
transaction of treasury shares is sent as prescribed.

Truong hop cong ty mua lai c6 phleu ctia cdn by cong nhan vién theo chuong trinh
lura chon ciia nguoi lao dong trong cong ty hodc mua lai co phleu lé cuia cong ty thong
qua cong ty chimg khoan; cong ty ching khoan mua cb phiéu cta chinh minh theo
yéu cau cua khach ang hodc dé stra 15i giao dich, cong ty cong bo thong tin trong
vong 10 ngay diu tién cua thang trén co s cac giao dich da hoan tit va cap nhat dén
ngay cong bo thong tin.

If the company repurchase shares from employees according to the selective program
of the company or repurchase retailed shares of the company through the securities
company; the securities company purchases their shares at the request of the client or
to rectify transaction errors, the company shall disclose the latest information within
the first 10 days of the month upon the completion of the transactions.

Khi nhan dugc Glay chimg nhan dang ky doanh nghiép hoéc Glay phép thanh lap va
hoat déng hoic Gidy|phép hoat dong cua cong ty duge stra ddi, bd sung.

The company receives the Certificate of Enterprise registration or the Establishment
and operation license or the operation license which is amended.

. Cong ty thay doi, bd nhiém méi, bd nhiém lai, bdi nhiém ngudi ndi bo. Trong vong
03 ngay lam viéc ké tir ngay cong b thong tin vé viéc thay ddi, bd nhiém mdi, bo
nhiém lai, bai nhiém ngudi ndi bd, cong ty giri cho Uy ban Chimg khoan Nha nuéc,
S& giao dich chimg|khodn noi cong ty niém yét, dang ky giao dich Ban cung cép
thong tin cua ngudi ndi b mai (néu ¢0) theo Phu luc s6 03 ban hanh kém theo Thong
tu 155/2015/TT-BTC va theo Quy ché ciia S& giao dich chimg khoan.

The company replaces, appoints, re-appoints, or dismisses an executive officer.
Within 03 working \days from the date of information disclosure in terms of the
replacement, appointment, re-appointment of the executive officer, the company shall
send the curriculum| vitae of new executive officer (if any) to the SSC and the SE
where the company listed or registered as prescribed in Appendix 3 with the Circular
No. 155/2015/TT-BTC.

Khi nhan dugc quy‘ dinh khoi td, tam giam, truy clru trach nhiém hinh sy doi voi
ngudi ndi b clia cong ty.

The company receives a decision on prosecution, detention or criminal prosecution
against an executive pfficer of the company.

Khi nhan dugce ban an, uyet dinh cua Toa an lién quan den hoat dong cua cong ty;
két luan cua co quan thue vé viéc cong ty vi pham phap luat vé thué.

[r——
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If the total of borrowings of the company accounts for at least 30 % of owner’s equity
as determined in the| latest audited annual financial statement or the latest reviewed
biannual financial statement, the company shall disclose information about the
decisions on additional borrowing or additional bonds accounting for at least 10% of
owner's equity as determined in the latest audited annual financial statement or the
latest reviewed biannual financial statement.

Cong ty nhan dugc [thong bao cia Toa an thu ly don yéu cdu mé thu tuc pha san
doanh nghiép.
The company receives a notification of receipt of the petition for initiation of
enterprise bankruptcy process.

Vén gop cua chi so hiru bi giam tir 10% tré 1én hodc tong tai san bi giam tir 10% trd
Ién tai bdo cdo tai chinh ndm gan nhét da duoc kiém toan hodc bao cdo tai chinh ban
nién gan nhat dugc spat xét.

The stakes of the owner or total assets decrease by at least 10% in the latest audited
annual financial statement or the latest reviewed biannual financial statement.

Quyét dinh tiang, giam von diéu 1&; quyét dinh gop von dau tu vao mot té chire, dur an,
vay, cho vay hoic céc giao dich khac véi gia tri tir 10% trg Ién trén tong tai san cia
cong ty tai bao co tai chinh nam gan nhét duogc kiém toan hodc bao cdo tai chinh ban
nién gan nhét dugc soat xét; quyét dinh gép von cé gia trj tir 50% trd 1én von diéu 1&
ciia mot to chuc (xa¢ dinh theo von diéu 1é cua t chirc nhén von gop trudc thoi diém
gop von) quyet dinh mua, ban tai san co gla tri tir 15% tro 1én trén tong tai san cua
cong ty tinh tai bdo ddo tai chinh nam gan nhat dugc kiém todn hodc bao cdo tai chinh
ban nién gan nhét dulgc soat xét.

There is a decision an increase/decrease in charter capital; a decision on investment
in an organization, project, borrowing, lending or other transaction with value of at
least 10% of total assets of the company as mentioned in the latest audited annual
financial statement pr the latest reviewed biannual financial statement; there is a
decision on capital contribution of at least 50% of charter capital of an organization
(according to the charter capital of such organization before the time of contribution);
a decision on sale or purchase of assets with value of at least 15% of the total assets




of the company as mentioned in the latest audited annual financial statement or the
latest reviewed biannual financial statement.

u. Puoc chip thuin hodc bi hiy bo niém yét tai S& giao dich chimg khoan nuée ngoai.
The organization/company is approved or delisted al a foreign stock exchange.

v. Khi xay ra céc su kién khac co anh hudng 16n dén hoat dong san xudt, kinh doanh
hodc tinh hinh quan {ri cua cong ty.

Other events occurs leading major impact on the production, business and
administration of the company.

Khi cong bd thong tin, dong ty phai néu rd sy kién xdy ra, nguyén nhan va céc giai phéap

khic phuc (néu co).

When disclosing information as prescribed, the company must clarify the events

occurring, reasons and handling measures (if any).

2. Cong bd thong tin vé Pai hoi dong cd dong bat thuong hodc thong qua Nghi quyét Pai
hoi ddng cb déng dudi hinh thic ldy y kién co dong bing van ban.

Information about the irregular General Meeting of Shareholders or ratification of the

General Meeting of Shareholders in the form of absentee voting of shareholders shall be

disclosed as follows

a. Viéc cong bd thong tin vé Dai hoi dong cb dong bat thuong thuc hién theo quy dinh
tai Khoan 6 Diéu 7, Quy ché nay.

The information about the irregular General Meeting of Shareholders shall be
disclosed as prescribed in Paragraph 6, Article 7 of this Regulation.

b. Trudng hop lay y kién Dai hoi dong ¢b dong bing van ban, cham nhat 10 ngay trudc
thoi han phai gui lai phlcu lay ¥ kién, cong ty phai cong b6 trén trang thong tin dién
tir cua minh, dong thoi giri cho tét ca cac cd dong phiéu ldy y klen du thao nghi quyét
Dai hdi dong cb dong va céc tai liéu giai trinh du thao nghi quyét.

In case of absentee \voting of shareholders, within 10 days before the deadline for
submission of voting| the company must disclose the Draft Resolution and description
on its website as well as send absentee ballots to the shareholders.
Diéu 9: Cong bd thong tin lién quan dén ngay ding ky cudi cing thwe hién quyén cho cb
dong hién hiru
Article 9: Disclosing information about the last registration date of rights to buy shares
exercised by existing shareholders.
Cong ty bao cdo va ndp day du céc tai liéu la can cir phap 1y lién quan dén ngay ding ky cudi
cung du kién thuc hién quyén cho co déng hién hiru cho Trung tdm luu ky chimg khoan, S& giao
dich chirng khoan (truo‘ng hop la td chirc niém yet dang ky giao dich), béo céo Uy ban Chimg
khoan Nha nudec, dong thoi cong bé thong tin vé viée 1ap danh sach c6 dong co quyén tham du
hop Pai hoi dong cb dong tdi thiéu 20 ngay trude ngay ding ky cudi cling.
The company shall send reports and adequate materials being legal bases for the last prospected
registration date of rights to buy shares exercised by existing shareholders to the VSD, the SE
and the SSC, and concurrently|disclose information within 20 days before the last registration
date.

Diéu 10: Cong bd thong tin vé hoat djng chao ban va bio cio sir dung von

Article 10: Information disclosure of offering and report on use of funds




1.

Trong thoi han 07 ngay lam viée ké tir ngay gidy chimg nhan ding ky chao ban chiing
khoén ra cong ching cd| hiéu luc, cong ty cong bd Ban thong béo phat hanh trén mot to
bao dién tir hodc bao viét ¢ pham vi phat hanh toan qudc trong 3 sb lién tiép theo mau
tai Phu luc s6 11 va Phu luc sé 12, ban hanh kém theo Thong tu 162/2015/TT-BTC. Ban
théng bao phat hanh va Ban céo bach chinh thirc cling phai dugc dang tai trén trang thong
tin dién tir ctia cong ty va S& Giao dich Chimg khoan (néu co).
Within 07 working days upon the effect of the certificate of public offering registration,
the company shall publish a notice of public offering on three consecutive issues of a
nation-wide online or print newspaper as per Appendix 11 and 12 of Circular
162/2015/TT-BTC. The notice of public offering and official prospectus must be posted
on the company website and the SE (if applicable).
Cong ty bao céo két qua dot chao ban chung khoan cho Uy ban Chimg khodn Nha nudc
va cong bd thong tin trong thoi han 10 ngay, ké tir ngay hoan thanh dot chao ban. Tai
liéu béo céo va cong bd thong tin vé két qua chao ban bao gom:
The company must report to the SSC the result of the offering within 10 days upon the
end of the offering. The documents for reporting and announcement of the offering result
shall include:
a. Bao cdo két qua chido ban chirmg khoan theo mau tai Phu luc s6 13 va 14 ban hanh
kém theo Thong tu 162/2015/TT-BTC.
The report on the offering result as per Appendix 13 and 14 promulgated with the
Circular 162/2015/
b. Xac nhan cua Ngén hang noi t6 chirc phat hanh mé tai khoan phong toa vé sé tién thu
duoc tir dot chao ban.
The written confirmation by the bank that opens the company’s escrow account for
receipts from the offering.
Truong hop huy dong von dé thuc hién du an dau tu, dinh ky 06 thiang ké tir ngay ket
thic dot chao ban cho én khi hoan thanh du an; hodc cho dén khi da giai ngan hét s6
tién huy dong dugc, cong ty phai bao céo Uy ban Chimg khoan Nha nudc va cong bd
thong tin vé tién do sir dung von thu duge tir dot chao ban. Truong hop thay doi cac ndi
dung tai phuong én sir d ng von, muc dich sir dung von, trong vong 10 ngay ké tir khi ra
quyet dinh thay doi cac|ndi dung nay, cong ty phai bédo cdo Uy ban Chimg khoan Nha
nude va cong bé thong tin ndi dung thay doi trén  trang thong tin di¢n tir cua cong ty. Moi
thay déi phai dugc bao cho lai tai Pai hdi dong ¢d dong gan nhit.
In case of capital mobilization for execution of an investment project, every 6 months
from the closing of the offering until the completion of the project; or until full
disbursement of the raised funds, the company must send a report on the use of the raised
Junds to the SSC and disclose them. If there are changes to the plan for use of funds,
purposes of the use of funds, within 10 days from the date on which the decision on
changes is made, the issuer must send report to the SSC and disclose the changes on its
website. Every change| must be reported in the latest the General Meeting of
Shareholders.
Cong ty phai cong bd bao céo st dung von duge kiém toan xac nhan tai Dai hoi df‘mg co
dong hoic thuyét minh chi tiét viéc str dung von thu duge tir dot chao bén trong bdo cdo
tai chinh nam dugc kiém toan xac nhan. Quy dinh nay khong ap dung d0| vai trudng hgp
cong ty chao ban ¢ phiéu dé hoan doi cac khoan ng hodc hoan dbi ¢ phan, phin vén

20p.




The company must disclose the report on use of funds that is audited and certified in the
General Meeting of Shareholders or make a detailed description of the use of raised
funds in the audited annual financial statement. The above Regulation does not apply to
the case that the public company offer shares to converse its liabilities or converse its
shares or stakes.

Piéu 11: Cong bd thong tin vé giao dich ¢b phiéu quy
Article 11: Information disclosure of treasury stock transactions

1. Trong thoi han 07 ngay lam viéc ké tir ngay Uy ban ‘Chimg khoan Nha nude thong bao

ve€ viéc nhén dugc day du tai liéu bao cdo mua lai ¢ phiéu, ban ¢ phleu quy, cong ty
phai cong bd thong tin trén phuong tién thong tin dai ching theo Phu luc s6 24 ban hanh
kém theo Théng tu 162/2015/TT-BTC. Giao dich mua lai ¢b phiéu, ban c6 phiéu quy
duoc thuc hién it nhit sau 07 ngay lam viée ké tir ngay cong ty cong bd thong tin.
Within 07 working days upon the SSC'’s notice of its receipt of the full report on stock
repurchase, treasury stock transactions, the company must disclose information on mass
media as per Appendix 24 of Circular 162/2015/TT-BTC. Transactions regarding stock
repurchase or treasury stock transactions must occur in most 07 working days upon the
company's announcement of information.

2. Trong thoi han 10 ngay lam viée ké tir ngay két thiic giao dich mua lai c¢6 phiéu, ban cb

phiéu quy, cong ty phai gii béo cdo két qua giao dich cho Uy ban Ching khoan Nha
nudc va cong bd thong tin ra cong chiing theo mau tai Phu luc s6 25 ban hanh kém theo
Théng tu 162/2015/TT-BTC. Trong trudng hop cong ty khong thuc hién hét s6 luong cb
phiéu du kién giao dich, cong ty phai bao cao va cong bd Iy do khong hoan thanh.
Within 10 working days upon the finalization of the stock repurchase transactions, the
company must send the |transaction report to the SSC and disclose information as per
Appendix 25 of Circular 162/2015/TT-BTC. If the company does not trade all stocks
planned, it must report and announce reasons of failure.

3. Cong ty khi mua lai ¢6 phiéu, ban ¢ phiéu quy phai thuc hién cong bd thong tin trén
phuong tién cong bd thong tin ctia S& Giao dich Chimg khoan. Noi dung va thoi diém
cong bo thong tin theo quy dinh tai Khoan 1, 2 Diéu nay.

The company must disclose information via the SE’s means of announcement when
repurchasing stocks and selling treasury stocks. Paragraph 1 and 2 of this Article
stipulate details and time for announcement of inﬁrnmtion.

4. Trudong hop cong ty mua lai ¢6 phiéu cta chinh cong ty, sau khi thanh toan hét sb ¢b

phiéu mua lai, néu tong gid tri tai san dugc ghi trong s ké toan giam hon 10% thi cong ty
phai thong bao cho tét ca cic chii ng biét va cong bo thong tin trong thoi han 15 ngay, ké
tir ngay hoan tit nghia vy thanh toan viéc mua lai ¢ phiéu.
When the company repurchases its shares, if total assets recorded in the accounting
books decrease by more than 10% after the full payment of repurchased shares, the
company must notify all its creditors and disclose information within 15 days, from the
date on which the full payment is completed.

Diéu 12: Cong bd thong tin vié phat hanh thém cb phiéu
Article 12: Information disclosure of the issuance of additional stocks
1. Trong thoi han 07 ngay lam viéc ké tir ngay Uy ban Chimg khoan Nha nudc thong bao
vé viéc nhan duoc day du tai I1eu bao cao phat hanh thém co phiéu, cong ty phai cong bd




thong tin trén cac phuong tién thong tin dai ching vé viéc phét hanh theo thoi han nhu

sau:

Within 07 working days upon the SSC'’s notification of its receipt of the full report as

stated in the issuance of additional stocks, the company must disclose information of the

issuance of stocks on mass media as follows:

a. Dm vai trudng hop hat hanh ¢6 phiéu dé tra cb tic, phat hanh ¢b phiéu dé tang von

cb phan tir ngudn von chi sé hiru, viée cong bd thong tin phai dugc thuc hién it nhét
07 ngay lam viéc true ngay dang ky cudi cung dé phan bd quyén theo mau tai Phy
luc s0 19 ban hanh kém theo Théng tu 162/2015/TT-BTC.
In case of the scrip|issue or the issue of stocks for increase of share capital with
finances from the equity, information must be disclosed in at least 07 working days
before the final date|of registration for the apportionment of rights as per Appendix
19 of Circular 162/2015/TT-BTC.

b. Dbi véi truomg hop phat hanh ¢ phiéu theo chucmg trinh Iga chon cho nguoi lao

dong, viéc cong b6 thong tin phal duge thue hién it nhat 07 _ngay lam viée trudc ngay
két thic viée thu tié mua c¢b phiéu hodc ngay chuyén quyén s& hiru c6 phiéu thuong
theo mau tai Phu luc sé 20 ban hanh kém theo Théng tu 162/2015/TT-BTC.
In case of the issuance of stocks for an employee share scheme, information must be
disclosed in at least 07 working days prior to the last date of the collection of
payments for stocks or the transfer of incentive stock ownership, as per Appendix 20
of Circular 162/2015/TT-BTC.

. Cong ty phai giri bao cao két qua phat hanh cho Uy ban Chimng khoén Nha nuée va cong

b thong tin ra cong ching theo thoi han nhu sau:

The company must report the result of the stock issue to the SSC and disclose information

as follows

a. Bo; vOi trudng hO‘p hét hanh cb phieu dé tra c6 tirc, phat hanh ¢b phiéu dé tang vén

¢b phan tir ngudn von chu so hiru, cong ty phai giri béo cdo két qua phat hanh trong
thoi han 15 ngay k& tir ngay dang ky cudi ciing dé phan bd quyén theo miu tai Phu
luc s6 21 ban hanh kém theo Thong tu 162/2015/TT-BTC.
In case of the scrip|issue or the issue of stocks for increase of share capital with
finances from the equity, the company must submit the report within 15 working days
from the final date of registration for the apportionment of rights as per Appendix 21
of Circular 162/2015/TT-BTC.

b. Dbi véi truong hop [phat hanh ¢d phiéu theo chuong trinh lya chon cho ngudi lao

dong, cong ty phai g’l béao cao két qua phat hanh trong thoi han 15 ngay ké tir ngay
két thic viéc thu tién mua cd phleu hoac ngay chuyen quyén sé hitu c¢o phiéu thuong
cho ngudi lao dong theo mau tai Phu luc s6 22 ban hanh kém theo Thoéng tu
162/2015/TT-BTC. Béo céo két qua phat hanh cd phiéu phai kém theo danh sach
ngudi lao dong tham gia chuong trinh trong d6 néu cu thé vé sé lugng ¢b phan cia
tirng nguoi lao dong dugc tham gia.
In case of the issuance of stocks for an employee share scheme, the company must
submit the report within 15 working days from the last date of the collection of
payments for stocks or the transfer of incentive stock ownership to employees, as per
Appendix 22 of Circular 162/2015/TT-BTC. The report on the result of the stock issue
must include a list oflemployees participating in the scheme and quantity of shares for
each employee eligible.




3. Cong ty tién hanh dang ky niém yét/giao dich bd sung v6i S& Giao dich Chumg khoan doi

v6i s6 lugng cd phiéu da phat hanh trong thoi han 15 ngay ké tir ngay Uy ban Chimg
khoan Nha nudc giri théng bao két qua phat hanh cho cong ty.

The company must register additional stocks issued with the SE in 15 days upon the
SSC'’s notification of the result of the stock issue to the company.

Piéu 13: Cong bd thong tin trong cic truong hop dic biét khic
Article 13: Disclosing information in other specml cases

L,

Sau khi thay doi ky ké toan, cong ty cong | bd bao cdo tai chinh khi thay ddi ky ké toan da
duoc kiém toan theo quy dinh phap luat vé ké toan doanh nghiép trong thoi han 10 ngay,
ké tir ngay td chirc kiém toan ky bao cdo kiém toan.

After changing the accounting period, the public company shall disclose the audited
financial statement after|change as prescribed in law on enterprise accounting within 10
days from the date on which the audit organization signs the auditor’s report.

Sau khi hoan tat viéc ch yen ddi hinh thire s& hiru doanh nghiép, cong ty cong b6 bao cio
tai chinh sau khi chuyén| ddi hinh thirc s hitu doanh nghiép da duoc kiém todn theo quy
dinh ctia phéap luat ké todn doanh nghiép trong thai han 10 ngay, ké tir ngay t6 chirc kiém
toan ky bao céo kiém todn.

Afier finishing the conversion of the enterprise ownership form, the public company shall
disclose the audited financial statement after change as prescribed in law on enterprise
accounting within 10 days from the date on which the audit organization signs the
auditor’s report.
Sau khi chia, tach, sap nhdp, cong ty la doanh nghiép bi chia, bi tach hodc bi sap nhép
cong bd Bao cdo tai chi h khi chia téch, sap nhap doanh nghiép da dugc klém toan theo
quy dinh cta phap luat ké toan trong thai han 10 ngay, ké tir ngay t6 chirc kiém toan ky
bao cdo kiém toan.
After division or acquisition, the public company being the transferor company shall
disclose the audited financial statement after change as prescribed in law on accounting
within 10 days from the date on which the audit organization signs the auditor’s report.

Piéu 14: Cong b thong tin theo yéu cau
Article 14. Information disclosure on request

1.

Trong céc trudng hop sau déy, cong ty phai cong b thong tin trong vong 24 gid, ké tir

khi nhan dugc yéu cau ¢ia Uy ban Chimg khoan Nha nuée, S& giao dich chimg khoan

noi cong ty dang ky giao|dich:

The company shall disclose information within 24 hours in any of the following cases

upon receipt of the requést of the SSC or the SE where the company registered:

a. Khi xay ra su kién anh hudng nghiém trong dén lgi ich hop phap ctia nha dau tu
Occurrence of events that causes serious effect to the legal interests of the investors;

b. C6 thong tin lién quan dén cong ty anh hudng I6n dén gia chimg khoan va can phai
xac nhan thong tin do.
There is any informadtion about the company that cause major effect to the securities
prices that needs verified.

Noi dung thong tin cong bd theo yéu cau phai néu rd su kién dugc Uy ban Chimg khoén

Nha nudce, S¢ giao dich chimg khoan yéu cau cong bd; nguyén nhan va dénh gia cua

cong ty vé tinh xac thuc cta su kién do, giai phap khic phuc (néu co).




The disclosed information on request must be detailed and contain reasons and
evaluation of the truthfulness of the information and handling measures (if any).

CHUONG I1I: CONG BO THONG TIN CUA NHA PAU TU
THUQC DOI TUONG CONG BO THONG TIN
CHAPTER III: INFORMATION DISCLOSURE

OF INVESTORS REQUIRED TO DISCLOSE INFORMATION

Piéu 15: Cong bé thong tin vé s¢ hiru ¢d phiéu ciia ¢ dong lom
Article 15: Informanan disclosure about ownership of shares of major shareholders

1.

Té chirc, ca nhan, nhom nguai ¢6 lién quan so hiru tir 5% tro len s6 c¢b phiéu dang luu
hanh c6 quyén biéu quygt cua cong ty hogic khi khéng con la cé déng I6n phai cong bd
théng tin va béo cdo vé giao dich c¢d phiéu cho cong ty, Uy ban Chimg khoan Nha nuéc
va S& giao dich ching khoan theo Phy luc s6 06 ban hanh kém theo Thong tu
155/2015/TT-BTC va theo Quy ché cong bd thong tin ciia S& giao dich ching khoan
trong thoi han 07 ngay, ké tir ngay tré thanh hodc khong con la ¢ dong lon.

Any entity holding 5% ar above of voting shares outstanding of company must disclose
information and report {transactions in shares to the company, SSC and SE under the
Appendix 6 issued together with Circular 155/2015/TT-BTC within 07 days after
becoming or withdrawin, from being major shareholders/investors holdrng 5%.

Co dong 16m, nhom ngudi co lién quan ndm gitr tir 5% trd 1én s6 cd phleu dang luu hanh
c6 quyén biéu quyet cua cong ty khi co su ting hodc giam ty I¢ so hitu co phleu qua cac
ngudng 1% (ké ca truong hop cho hodc dugc cho, tang hoic dugc ting, thira ké, chuyen
nhuong hodc nhan chuyén nhugng quyén mua ¢é phiéu phat hanh thém...) phai cong b
théng tin va bao céo cho Uy ban Chung khoén Nha nudc, S¢ giao dich chirng khoan va
cong ty trong thoi han 07 ngay, ké tir ngay c6 su thay ddi trén theo Phu luc sé 07 ban
hanh kém theo Théng tu 155/2015/TT-BTC theo Quy ché cong bd théng tin cia S& giao
dich chirng khoan.
When any entity holding 5% and above of voting shares of company makes changes in
the volume of owned shares that exceed one percent (1%) of the volume of shares
(including the cases of giving, offering or being given, inherited, making or receiving
transfers of the call option of additional shares elc. ), the entity must report to the SSC
and the SE and the company within 07 days after such changes are made under the
Appendix 7 promulgated together with Circular 155/2015/TT-BTC.

Thoi diém bit dau két thiic viéc nim giir tir 5% s6 lugng ¢d phiéu hodc tho: diém thay
dbi ty 1& so hiru ¢ phiéu qua cic ngudng 1% néu tai Khoan 1, Khoan 2 Diéu nay dugc
tinh ké tir thoi diém hoan tét giao dich ching khoan theo quy dinh tai Khoan 10 Diéu 2
Quy ché nay.
The starting time or ending time of the holding of 5% or more of shares or the change
time of the holding of shares exceeding 1% prescribed in Paragraph 1 and 2 of this
Article shall be determined from the time in which the securities transaction is finished as
prescribed in Paragraph 10, Article 2 of this Regulation.

Quy dinh tai Khoan 1, 2 Diéu nay khong ap dung déi véi truomg hop thay doi ty 1é nim
gir cd phiéu dang luu hanh ¢6 quyén biéu quyét phat sinh do cong ty giao dich cé phiéu
quy hoic phat hanh thém ¢b phiéu.




The Paragraph 1 and 2 of this Article shall not apply to the change in the holding of
voting shares outstana'mg as a result of a transaction in treasury share or additional
share issue of company.
Cong ty cong bd trén trang thong tin dién tir cla cong ty trong vong 03 ngay lam viéc
sau khi nhan duoc bao cfio lién quan dén sy thay ddi ty 18 so hiru ¢d phiéu, quyén mua cb
phleu cua cac doi tuong duge quy dinh tai Diéu nay.

The company must disclose information on its website within 3 working days, from the
date of receipt of the reports on change in the holding of shares, call option of shares,

from the entities prescribed in this Article.

A

Diéu 16: Cong bd thong tin vé giao dich ciia ngudi ndi bd ciia cong ty va ngwoi ¢o lién quan

ciia nguwdi ndi bo

Article 16: Information disclosure about transaction of executive officers of company and
relevant persons of executive officers

L;

Trude ngdy thyc hién giao dich t6i thiéu 12 03 ngay lam viée, ngudi ndi bo ciia cong ty
va ngudi ¢6 lién quan cha cac dbi tuong nay phai cong bd thong tin va béao cdo cho Uy
ban Chimg khoan Nha nuéc, S¢ giao dich chimg khoan, cong ty vé viéc du kién giao
dich cb phiéu, quyen mua c6 phiéu, trai phiéu chuyén déi, quyén mua trai phiéu chuyén
doi cua cong ty, ké ca triromg hop chuyén nhugng khong thong qua hé thong giao dich tai
S¢ giao dich chimng khoan (nhu cic giao dich cho hodc dugc cho, tang hodc dugc ting,
thira ké, chuyen nhugng hodc nhan chuyen nhugng c¢b phiéu, trai phleu chuyén doi,

quyén mua c¢6 phiéu, quyén mua trai phiéu chuyén déi...) theo Phu luc sé 10 hoic Phu luc
s6 11 ban hanh kém theo Thong tu 155/2015/TT-BTC theo Quy ché cong bd thong tin
ctia S& giao dich chimg khoan. Thai han thuce hién giao dich khong duge qua 30 ngay, ké
tir ngay ding ky thuc hién giao dich va chi dugc bét dau tién hanh phién giao dich dau
tién sau 24 gior ké tir khi|cé cong bo thong tin tir S& giao dich chimg khoén.

Executive officers of company and their relevant persons must disclose information and
provide the SSC, the SE and the company with reports on the plan for perform
transactions of shares, call option of shares, convertible bonds, call option of convertible
bonds from company, including the cases of transferring without transaction system at
the SE (giving or being|given, offering or being offered, inherited, making or receiving
transfers of shares / convertible bonds / call option of additional shares / convertible
bonds, etc.) within 3 working days before the date of performing the transaction as
prescribed in Appendix |10 or Appendix 11 issued together with Circular 155/2015/TT-
BTC. The time limit for transactions is 30 days from the date on which the transaction is
registered. The first transaction shall only be performed after 24 hours upon the
disclosed information from the SE.

Ngudi ndi bo cia cong va ngudi co lién quan cia cac doi tuong nay khong dugc dong
thoi dang ky mua va ban cd phiéu, quyén mua c6 phiéu, trai phiéu chuyén déi, quyén
mua trai phiéu chuyén dbi cua cong ty trong cung mot dot dang ky va phai thue hién giao
dich theo ding thoi gian|va khéi luong da dang ky.

Executive officers of company and their relevant persons may not concurrently register
purchase and sale of shares, call option of shares, convertible bonds, call option of
convertible bonds from company in the same registration period and they must conduct
the transaction according to the registered time and quantity.

Trong thoi han 03 ngay lam viée, ké tir ngay hoan tét giao dich (trudng hop glao dich két
thic truée thoi han ding ky) hodc két thic thoi han du kién giao dich, ngudi ndi b cua




cong ty va nguoi co lién quan cia cac doi tuomg nay phai bao cdo cho Uy ban Chimg
khoan Nha nuéc, S& giao dich chimg khoan va cong ty vé két qua giao dich dong thoi
giai trinh nguyén nhén khong thyc hién dugc giao dich hoac khong thuc hién hét khoi
lugng dang ky (néu c¢6) theo Phu luc s6 12 hoac Phu luc sd 13 ban hanh kém theo Thong
tu 155/2015/TT-BTC.
Within 3 working days [from the completion date of the transaction registration (if the
transaction completes hefore the registered deadline) or the deadline for prospected
transaction expires, the| transaction performer must provide the SSC, the SE and the
company with the results of the share /call option of shares and provide explanation for
failure to conduct the transaction or failure to fully perform the registered volume (if any)
as prescribed in Appendixes 12 and 13 promulgated together with Circular 155/2015/TT-
BTC.
Ngudi ndi bd va ngudi ¢o lién quan cia nguoi ndi bd chi duge ding ky va thire hién giao
dich tiép theo khi di bdo cdo két thic dot giao dich truéce dé.

The executive officer and relevant person may only register and perform the next
transaction until the previous transaction completed.

Trl.rorng hop sau khi dang ky giao dich, déi tugng ding ky giao dich khong con la ngudi
noi bg cua cong ty hodc¢ ngudi o lién quan cua cac dbi tuong nay, dbi tugng ding ky
giao dich van phai thuc hién viéc bao cdo va cong b thong tin theo quy dinh tai Khoan 1,
2 Diéu nay.
After the transaction registration, if the registering person is no longer an executive
officer of the company| or the relevant person, he/she is still required to report and
disclose information as prescribed in Paragraph 1 and 2 of this Article.

Truong hop ngudi ndi by cia cong ty hodc nguoi c6 lién quan cua cac doi tugng nay
ddng thoi 1a ¢d dong 16n thi chi phai thuc hién nghia vu cong bd thong tin ap dung doi
v&i nguoi ndi bd va ngudi co lién quan.

If the executive officer of the company or the relevant is also a major shareholder, he/she
must disclose information as prescribed in regulations on executive officers and relevant
persons.
Trudng hop cong ty me|ciia cong ty hodc cic td chirc chinh tri, to chue chinh tri - xa hoi
ctia cong ty (cong doan, doan thanh nién...) thuc hién glao dich cb phiéu, quyén mua cb
phiéu, trai phleu chuyén|déi, quyén mua trai phiéu chuyen dbi cua cdng ty phai thuc hién
nghia vu cong bé thong tin nhu quy dinh dbi véi ngudi néi bo tai Khoan 1, 2, 3 Diéu nay.
If the parent company| of company or a political organization or a socio-political
organization of company (union, youth union, etc.) conducts a transaction of shares, call
option of shares, convertible bonds, call option of convertible bonds from the company, it
must disclose information similarly to the executive officers prescribed in Paragraph 1, 2
and 3 of this Article.
Trong vong 03 ngay lam viée sau khi nhan dugc cac bao cdo lién quan dén giao dich cd
phleu quyen mua co ph'eu trai phiéu chuyen dbi, quyén mua trai phiéu chuyen doi cua
nguoi ndi by va nguoi co lién quan ctia nguoi ndi bo theo quy dinh tai Diéu nay, cong ty
phai cong bd trén trang thong tin dién tir clia cong ty.

Within 3 working days, from the date on which the report on transaction of shares, call
option of shares, convertible bonds, call option of convertible bonds sent by an executive
officer or a relevant person prescribed in this Article, the company must disclose on its
website.




Piéu 17: Céng bd thong tin vé giao dich chao mua cong khai
Article 17: Information disclosure about public ojfers to purchase

L

Ca nhan, t6 chirc khi déing ky chao mua cong Khai phan dinh kém Ho so Ban cong bd
thong tin chiao mua cong khai theo miu tai Phu luc sé 29 ban hanh kém Théng tu
162/2015/TT-BTC.
Each organization or individual making public offers to purchase must attach Documents

for registration of public offers to purchase as prescribed in Appendix 29 promulgated

together with Circular 162/2015/TT-BTC.

Trong thdi han 05 ngay|ké tir ngay hoan thanh dot chao mua cong khai, t6 chirc hodc ca
nhén thyc hién chao mua cong khai phai gui Uy ban chu'ng khoan Nha nudc bao cao két
qua chao mua cong khai, dong thoi cong bd thong tin vé két qua chao mua cong khai trén
cac phuong tién thong tin dai ching.

Within 05 days from the|end date of public offers to purchase, organization or individual
making public offers ta purchase shall send the report the result of public offers to
purchase to the SSC, and concurrently disclose mformat.-on on mass media.

Béo cao két qua chao mua céng khai duoc 1ap theo mau tai Phu luc sé 30 ban hanh kém
theo Thong tu 162/2015/TT-BTC.

The report on result of public offers to purchase shall follow the form as defined in
Appendix 30 of Circular 162/2015/TT-BTC.

CHUONG IV

QUY TRINH CONG BO THONG TIN
CHAPTER 1V

PROCESS FOR INFORMATION DISCLOSURE

Piéu 18: Quy trinh cong b6 thong tin

Article 18: Process for mform ion disclosure

Quy trinh nay ap dung cho vi¢ cong b6 thong tin cua cong ty va truomg hop nha dau tu thudc
déi tuong cong bd théng tin ty quyén cho cong ty cong b thong tin.

This process applies to information disclosure of company and the investors authorize the
company lo perform information disclosure.

. So dd quy trinh cong bd thong tin

Diagram of process for information disclosure

Bude Trécl:”l:lhiém Trinh ty thuce hién Ghi chua
Step The responsibility of Procedure Note
I Céc bd phan, nha dau tu Guri thong tin
Departments, Investors Send information
2 Ngudi duge ty quyén céng bd thong tin Xir ly thong tin
The person authorized to disclose information Information processing
Bdo cdo nguoi dai dién
3 Ngudi duge iy quyén cong bd thong tin theo phap luat

The person authorized t¢

o disclose information

Report to legal
representative




Ngudi duge iy quyén cong bo thong tin Biio céo va cong bo
g e s & 18 . Report and disclose

The person authorized to disclose information o

information

Vian phong Thu ky Hoi dong quan tri Béo quan & Luu trit

B.O.M Office of Secretap) Storing & Archiving

Dién giai

Interpretation

Bude 1: Giri thong tin
Step 1: Send informati
Khi phét sinh céc thong tin phai cong bd theo quy dinh, cac bo phan cong ty hay nha dau
tu phai tap hop tai liéu, thong tin can cong bé va giri dén Nguoi duge iy quyen cong bd
théng tin. Thoi han céc bd phén, nha dau tu giri tai liéu va théng tin can cong bd cho
Ngudi duoc ty quyén cdng bd thong tin nhur sau:

When the information must be disclosed as regulations, departments or investors have to

gather the documents and information to be disclosed to the person authorized to

disclose information. The deadline for departments, investors to submit documents and
information to be disclosed to the person authorized to disclose information as follows:

—  Pbi v6i thong tin cong bd dinh ky: Cham nhat 02 ngay lam viéc trude thoi han phai
cdng bd théng tin theo quy dinh tai Diéu 7 Quy ché nay.

For the periodic information disclosure: At least 02 working days before the deadline
for information disclosure under the provisions of Article 7 of this Regulation.

—- Déi v01 thong tin bat thudng, thong tin 1am anh huéng dén gia chimg khoan, thong tin

cung cép theo yéu cu: Trong vong 12 gio ké tir khi xay ra su kién, ngudi ding dau
céc bd phan (noi phat sinh thong tin can cung cap) ¢6 trach nhiém chi dong cung cap
théng tin cho Ngudi [duge Gy quyén cong bd thong tin.
For the irregular information disclosure, the information affecting the securities
prices, the disclosed information on request: Within 12 hours from the occurrence of
events, head of department (which information should be provided) has the
responsibility to actively provide information to the person authorized to disclose
information.

—  Dbi vai cac thong ti
cong bd théng tin.
For other information: At least 01 working day before the deadline for information
disclosure.

Bude 2: Xir ly thong ti

Step 2: Information processing

Khi nhén duge thong tin do céc by phén hodc nha dau tu cung cip, Nguoi duge ty quyen

cong bd thong tin kiém tra ndi dung thong tin, doi chleu vGi cac quy dinh theo Quy ché

nay va phap luat. Truong hop thong tin duoc cung cip chua dung theo quy dinh cua Quy
ché nay va phap luft, Nguoi dugc ty quyén cong bd thong tin dé nghi bd phan hogc nha
dau tu diéu chinh, bd sung cho phui hop trong théi han cong bd thong tin theo quy dinh.

Upon receiving information from departments or investors provided, person authorized

to disclose information must check the content of information and collate them with the

provisions of this Regulation and legislation. In case the information provided is not
correct with this regulation the person authorized to disclose information has to request

can cong bd khac: Cham nhét 01 ngay lam viée trudc thoi han

"o




departments or investars for adjust and supplement accordingly within disclosure
information as prescribed.

Bwée 3: Bao cio Nguoi dai dién theo phap luit

Step 3: Report to Iegal presentative

Nguoi duoe ty quyén cong b thong tin béo cdo véi Ngudi dai dién theo phap ludt cac
thong tin cong bo.
The person authorized| to disclose information report to legal representative about
information disclosure.
Bude 4: Bao cio va cong bd

Step 4: Report and disclose mformatmn

Nguoi dugc uy quyén cong bo thong tin giri Van ban cong bd théng tin kém dir liéu dién
tr dén Uy ban Chimg Khoan Nha nuéc, Trung tdm luu ky chimg khoan (néu can), S&
giao dich ching khodn theo ding thoi han quy dinh, dong thoi thuc hién ding tai noi
dung cong b thong tin trén trang thong tin dién tir cia cong ty.

The person authorized to disclose information must send the documents of information
disclosure with soft data to the SSC, the VSD (if any), the SE on time, concurrently
perform information dis¢losure on the company website.

Bude 5: Bao quédn va lwu triv

Step 5: Storing & Archiving

Théng tin sau khi da thyre hién bao cdo va cong b6 s& do Van phong Thu ky Hoi dOng
quan tri luu trir bing van ban va file dir liéu dién tir theo quy dinh tai Khoan 3, Diéu 3,
Quy ché nay dé phuc vu cac nha dau tu trong viéc tham khao, tra ciru va dbi chiéu khi
can thiét.
The information after report and disclosure shall be storing & archiving at B.O.M Olffice
of Secretary for documents and soft data as prescribed in Paragraph 3, Article 3 of this
regulation to serve investors in the reference, retrieval and collation when needed.

CHUONG V
TO CHUC THUC HIEN
CHAPTER V
IMPLEMENTATION

Piéu 19: Trich nhiém ciia Nguoi dwge ity quyén cong bd thong tin
Article 19: Responsibility of th person authorized to drsclose information

Nguoi duge uy quyen cong bd thong tin 12 ddu mbi thu thap céc thong tin va thuc hién
nghia vu cong bd théng tin ciia cong ty theo quy dinh tai Quy ché nay.

The person authorized tp disclose information is the one who gathers information and
performs information disclosure of the company under the provisions of this Regulation.

2. Trach nhiém cua ngudi duqc iy quyen cong bo thong tin:

Responsibility of the person authorized to disclose information:

a. Trung thuc, trach nhigm, can trong, man cén, c6 kién thirc vé ké toan hodc tai chinh.
Honest, responsible, careful, drhgenr have knowiedge of accounting or finance.

b. Cong khai tén, sb diéh thoai lam viéc dé cac c¢b dong c6 thé thuén tién lién hé.
Sharing the name and mobile number for shareholders can contact conveniently.




¢. C6 du thoi gian dé thuc hién nhiém vu ctia minh, dic biét la viéc lién hé vdi céc co

déng, ghi nhan cac y

kién cta cac cb dong, dinh ky cong bo tra 161 y kien cia céc co

dong va cac van dé quan tri cong ty theo quy dinh.

Have enough time to
record the opinions

carry out their duties, especially the contact with shareholders,
of shareholders, periodically announce shareholders’ feedback

and company management issues according to regulations.

d. Chiu trdch nhiém vé
chimg khoan Nha n
quyén loi lién quan t
Responsible for im
Company with the S.
provisions of law an.

e. Chiu trach nhiém xa
cong bd thong tin th
Responsible for the
information accordi

thue hién nghia vu cong bo thong tin ciia Cong ty véi Uy ban
e, S& giao dich ching khoan, nha dau tu va nhimg ngudi ¢6
eo céc quy dinh ciia phap luat va Diéu Ié cong ty.

lementing the obligation of information disclosure of the
C, the SE, investors and related persons in accordance with the
the company's charter.

dung Bdo cdo thuong nién hang nam cua cong ty dé thuc hién
o quy dinh.
annual report of the company to implement the disclosure of
g to regulations

3. Diéu chinh théng tin cong bd

Adjust the information di
Truong hop sau khi thy
vé tinh chinh x4c va da
tin ¢ trach nhiém kiém
vong 48 gid, ké tir khi
chinh cac thong tin theo
After the implementatio

sclosure

hién cong bd thong tin, cong ty nhén dugce céc y kién phan hoi
dua coa thong tin cong b, Nguoi duge ty quyén cong bb théng
ra x4c minh va bd sung, stra doi (néu cd) céc thong tin do trong
han dugc y kién phan hdi. Thuc hién cong bo bd sung / dinh
uy dinh.

of information disclosure, the company received feedback on

the accuracy and completeness of the information disclosed, the person authorized to
disclose information shall verify and supplement, amendment (if any) of such information
within 48 hours after receiving feedback. Performing disclosure supplement / correction

information as prescribed.

Diéu 20: Trach nhiém caa cac bd phan trong viéc cung cap thong tin
Article 20: Responsibility of departments in providing information

1.

Cac by phén cua cong t
Ngudi duge Gy quyén cd
Departments of the com
disclosed to the person
this Regulation.

Nguoi dirng dau céc bd
céc thong tin cung cép ch
Heads of department are
punctual that provided td

c6 trach nhiém cung cap céac thong tin can dugc cong bd cho
g b thong tin theo ndi dung Quy ché nay.

ipany are responsible for providing the information should be
authorized to disclose information according to the contents of

phéan chiu trach nhiém vé tinh chinh xéc, ddy du va kip thoi ctua
o Ngudi duge iy quyén cong bd thong tin.

responsible for the information must be sufficient, accurate and
the person authorized to disclose information.

Nguoi duge ty quyén cong bd thong tin tong hop céc thong tin, trinh ngudi dai dién theo

phép luat cia cong ty phs
cong nhiém vuy trude khi
The person authorized ¢
the legal representative {
time, means, assign tasks

> duyét: ngi dung thong tin cong bo, thoi gian, phuong tién, phéan
thuc hién cong bd thong tin theo quy dinh.

v disclose information must synthesize information, submit it to
of the company for approval: The content of the announcement,
before implementation disclosure as prescribed.




3. Nguoi duoc iy quyén cong bd thong tin cé trach nhiém gidm sét viéc cong b6 thong tin

va bdo cao ngudi dai di

theo phap luat két qua thuc hién.

The person authorized lo disclose information shall be responsible for supervising the
disclosure of information and reporting to the legal representative the results of its

implementation.

Piéu 21: T chire thwe hién va xir Iy vi pham

Article 21: Implementation and handling of violations

1. Cong ty coug b6 Quy ché cong bd thong tin trén trang thong tin dién tir cia cong ty va
gtri cho S¢& giao dich chirng khoan trude khi thue hién.
The company shall announce the regulation on information disclosure on the company
website and submitted to the SE before implementation.

2. Quy ché cong bd thong tin duge giri dén cho cac don vi, bd phan.
The regularron on information disclosure must send all departmenfs

3. B phén, ca nhan thudc cong ty cé hanh vi vi pham cic quy dinh tai Quy ché nay, vi
pham céc quy dinh cta|phdp ludt gdy thiét hai cho cong ty lién quan dén viéc cong bd
thong tin thi tiy theo tinh chat, mirc do vi pham ma bi xtr Ii ky luat, xir phat hanh chinh
hodc bi truy ciru trach nhiém hinh su; dong thoi boi thudng theo quy dinh ciia cong ty va

ctia phap luat.

Departments, individuals in the company with violation of the provisions of this
regulation or laws causes damage to the company related to the information disclosure,
based on the nature and extent of the violation, shall face with discipline, administrative
sanction or criminal prasecution; must compensate under the provisions of the company

and of the law concurrently.

Piéu 22: Hiéu e thi hanh
Article 22: Effect

Quy ché cong bd théng tin nay gdbm 22 Diéu, c6 hiéu luc ké tir ngay ky Quyét dinh ban hanh.
Céc bd phén thude cong ty va ca nhan co lién quan co trach nhi¢m thi hanh Quy ché nay.

Moi stra doi, bd sung Quy ché

This regulation on information
signing and official promulgati
responsible for the implementa
this regulation shall be adopted

ay do Hoi dong quan tri cong ty quyét dinh.

disclosure includes 22 Articles, comes into effect from the date of
on. Departments, other related individuals in company shall be
tion of this regulation. All the amendments and supplements of
by the Board of Management.

Thay mat Hi dong quan tri
Chu tich
For g béhalfaf Board of Management
\ Chairman

e
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