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Quy ché quan tri Cong ty|~ Company management regulation

m

"HUONG I: QUY PINH CHUNG
CHAPTER I: GENERAL RULES

Diéu 1: Y nghia va pham vi diéu chinh

Article 1: Meaning and scope of modification

Quy ché nay duoc xdy ding theo quy dinh cia Ludt Doanh nghiép, Ludt Chimg khoén
Nghi dinh 71/2017/NB-CP va van dung nhitng thong 1& qudc té tét nhat vé quan tri cong
ty phi hop véi diéu kién|cua Viét Nam, nhim dam bao sy phat trién bén vitng cua thi
treomg chimg khoan va gdp phin lanh manh hoa nén kinh té.

This regulation is constructed based on the Law on enterprises, stock law, Decree
71/2017/ND-CP as well as international best practices on company management that
suit the conditions in Vietham in order to ensure the sustainable growth of stock and
make healthy contributions to the country s economy.

Quy ché nay quy dinh nhiing nguyén tic co ban vé quan tri cong ty dé bao vé quyén va
loi ich hop phap cua_cd doéng, thiét lap nhirng chuin muc vé hanh vi, dao dirc nghé
nghiép cua cac thanh vién Hoi dong quan tri, Ban giam déc, Ban kiém sodt va can bo
quan 1y cua Cong ty ¢6 phan bao bi nhira Tén Tién."

This regulation defines the basic principals on company management to protect the legal
rights and benefits of shareholders, establishing code of ethical conduct for members in
the board of directors, board of management, the control board and management staff
working in Tan Tien plasti¢ packaging joint stock company.

Quy ché nay ciing la co s¢ dé danh gid viéc thue hién quan tri cong ty cua Cong ty ¢b
phan bao bi nhya Tan Tién. Pong thoi, cic nguyén tic quan tri cong ty dat ra cac quy
trinh, thi tuc ban hanh cac quyét dinh trong cong ty, qua d6 ngin chin su lam dung
quyén lyc va chire vy, giam thiéu nhimg rii ro khong can thiét cho céng ty.

This regulation also acts as the foundation on which the execution of Tan Tien plastic
packaging joint stock company’s management will be evaluated. At the same time, the
company’s management principals set up procedures and issuing process for decision
making in the company in drder to prevent comprises coming from corruptions as well as
risks for the company.
Muc tiéu Ién nhat ciua Quy ché Quan tri Coéng ty la bao vé lgi ich cua c6 déng, dam bao
¢ dong duge doi xir cong hang.

The primary purpose of the. Company management regulation is to protect the benefits of
shareholders and ensure their equality in treatment.

Diéu 2: Giai thich thuit ngir

Article 2: Terminology Ef
1. Nhitng tir ngit dudi ddy duoc hiéu nhu sau:
The following terms aré understood as following:

Cong ty C6 phan Bao bi nhua Tan Tién — Tan Tien plastic packaging JSC Page 2




1]

Quy ché quan tri Cong ty - Company management regulation

a. “Quan tri cong ty” la h¢ thong céc quy tac dé dam bao cho cong ty dugc dmh
huéng diéu hanh va duge kiém soat mét cach c6 hiéu qua vi quyén lgi cia )
dong va nhirng nguoi lién quan dén cong ty.

“Company mapagement” is a system of principals to ensure that the company
has an orientation as well as working under effective control for the benefits
of shareholders and stakeholders.

b. “Céng ty” la Qéng ty cd phan bao bi nhya Tan Tién la cong ty dai ching quy
md 16m va la té chue dang ky giao dich trén san Upcom; ¢6 tru s tai Duong
s6 13 — KCN Tén Binh — Phuong Tan Théi Hoa — Quén Téan Phit — Tp. HCM.
“Company " réfers to Tan Tien plastic packaging joint stock company which
is a large — Scale public company and has registered on the Upcom; the
headguarter is| located at street 13 — Tan Binh IZ — Tay Thanh ward — Tan
Phu district, HCM city.

c. “Dai hoi ¢ déng” 1a co quan quyén e cao nhit ciia Cong ty va sé khong bi
giéi han hodc bi anh huong boi cac quyén cia HPQT theo diéu 1&¢ Cong ty va
thue hién tat ci cac quyén han cua cong ty.

“General meeting of shareholders” is the highest authority in the company
and it will not be limited or affected by B.O.M'’s rights according to the
company’s charter and they can exercise full authority in the company.

d. “Nguoi c6 lién quan” 1a ca nhan hodc t6 chirc dwoc quy dinh trong Khoan 34
Diéu 6 ciia Luit Ching khoén va Khoan 17 Diéu 4, Luat Doanh nghiép 2014.
“Stakeholders’| are individuals or organizations defined by paragraph 34,
article 6 in stock law and paragraph 17 article 4, law on enrerprises 2014.

e. C6 dong 16n: 14 c6 dong hodc nhom ¢b dong so hiru truc tncp hodc gian tncp tur
ndm phan trim (5%) tr 1én s6 c¢b phin phd théng c6 quyén biéu quyét cua
Cong ty.
Major shareholders: They are shareholders or a group of shareholders who
directly or indirectly own more than five percent (5%) of the company's
common stocks that are eligible for voting.

2. Trong Quy ché néy, cic tham chiéu t6i mot hodc mot sé didu khoan hoic vin ban
phap ludt s& bao gom ca nhiing sira d6i bé sung, vin ban thay thé cic vin ban dé.
In this regulation, Jm her references to some articles or legal documents will also
include their modifications and replacements.

3. Céc nguyén tic quan tri cong ty bao gom:

Management principals in the company include:

— Dam bao mdt co cau quan tri hiéu qua
Ensuring an|effective management structure.
— Pam bao quyén loi cua cd dong
Ensuring the benefits of shareholders.
— Dbi xir cong bing gitra céc ¢b dong
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treatment between shareholders.

trd ciia nhimg ngudi cé quyén loi lién quan dén cong ty

e roles of company’s stakeholders.

ong hoat dong ctia cong ty

cy in the company’s operation.

an tri va Ban kiém soat lanh dao va kiém soat cong ty c6 hiéu

Equality in
— Pam bao vai

Ensuring th
— Minh bach tr

Transparen
— Hoi dong qu

qua.

The board ¢

control sho

of management and the control board as well as the company
results.

CHUONG II: CO PONG VA DAI HQI CO PONG
CHAPTER II: SHAREHOLDERS AND GENERAL MEETING OF
SHAREHOLDERS

Diéu 3: Quyén va nghia vu ciia ¢6 dong
Article 3: Rights and responsibilities of shareholders
1. Cb dong c6 day du ¢ac quyén theo quy dinh ctia Ludt Doanh nghiép, cta phap luat
va Diéu 1& cong ty, dic biét la:
Shareholders own all rights as stated in the law on enterprises, the government's
law and the company's charter, especially:

a. Quyén tr do ch 1yén nhuong ¢ phan da dugc thanh toén day du va duge ghi
trong s6 c¢6 dong cua cong ty, trir mot sd trudng hop bi han ché chuyén
nhuong theo quy dinh cua phap ludt, Diéu 1& cong ty va quyét dinh cua Dai
hoi dong cd dong.

The right to fre}ly transfer ownership of their fully paid and recorded shares
in the company’s shareholder book, excluding limited transfer cases

according to the law, company’s charter and the general meeting of
shareholders.

. Quyén duge doi
dong s hiru cac
¢6 cac loai co |
phan wu dai pha
¢b dong thong q
The right to be

XU cc")ng bfmg Maéi ¢6 phén cua cing mét loai déu tao cho ¢d
quyeén, nghia vu va lgi ich ngang nhau. Truong hop cong ty
han wu dai, cac quyen va nghia vu gian lién véi cac loai ¢b
duoc cong b day du cho ¢6 dong va phai duge Dai hoi dong
ha.

reated equally. Each share of a kind empowers shareholders

with the same rights, responsibilities and benefits. In case that the company
has preferred sl

hares, rights and benefits of preferred shares must be fully
announced to shareholders and they must be passed by the General meeting of
shareholders.

Quyén dugc thong béo diy da thong tin dinh ky va thong tin bat thuomg do
cong ty cong bo theo quy dinh cia phap luat.

The right to be fully and periodically informed including any extraordinary
information accarding to the law.

|
| :
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d. Quyén va trach
hién quyén bié
thuc hién bo ph
The right and
exercise their v
or via tele-voti
Quyen dugce ut
phin trong c6n
The right to re
with their shar

nhi¢ém tham gia cac cudc hop Dai hoi dong c6 dong va thuc
quyet tre tiép hodc thong qua dai dién duge Uy quyén hoic

éu tur xa.

sponsibility to join all General meetings of shareholders and
ting right directly or indirectly via a delegated representative

8.

tién mua c6 phan méi chao ban twong g véi ty 1¢ s& hiru cd
ty.

eive priority in buying new shares being oﬂered that matches
ownership rate in the company.

2 o dong co quyén bao vé cac quyen lgi hop phép cia minh. Trong truong hop

quyét dinh cia Dai
phap ludt hodc vi
phap luat, c6 dong
luat quy dinh. Truc
ty, Hoi dong quan
cong ty theo trach
ton that theo quy di
Shareholders are

hoi dong co dong, quyct dinh cua H01 dong quan tri vi pham
am nhimg quyén lgi co ban cua ¢6 déng theo quy dinh cua
0 quyén de nghi huy quyet dinh d6 theo trinh tu, thu tuc phap
g hop cac quyét dinh vi pham phap luat gay ton hai toi cong
ri, Ban kiém soat, Tong giam doc diéu hanh phai dén bu cho
1iém ciia minh. C6 dong c6 quyén yéu cau cong ty boi thuong
h cua phap luat.

titlted to the protection of their legal benefits. In case the

decision of the General meeting or the B.O.M violates the law or basic benefits of
shareholders then they have the right to nullify it following legal procedures. In
case the decision viplates the law and causes damage to the company, the B.O.M,

the control board

nd general director must compensate for their responsibility.

Shareholders reserve the right to request the company to compensate for their loss

according to the law.

Diéu 4: Trach nhiém cua
Article 4: Responsibility of major shareholders

C6 dong l1én khong
ich ctia cong ty va c

Major shareholders

A ~ .
co dong lon

duoc lgi dung wu thé ctia minh gay ton hai dén cac quyén, loi
la cac c¢o dong khac.
must not take advatange of their size to cause harm to the

rights and benefits of the company and other shareholders.

Co dong 16n co nghi

Major shareholders
to the law.

a vu cong bo théng tin theo quy dinh ciia phap luét.
have the responsibility ta publish their information according

Ho6i dong quan tri o thé xay dung co ché lién lac vai ¢ dong 16n va c6 thé to
chire cudc hop véi ¢o dong 16n khi xét thiy can thiét vi loi ich Cong ty.

The board of man
well as holding maj

ement may build contact method to major shareholders as
r shareholders meeting if deemed necessary for the company.

Diéu 5: Hop Pai hji dong c6 dong thwong nién, bit thuomg
Article 5: Annual and extraordinary general meeting of shareholders

1.

Thoi gian t6 chire v

viéc chot danh sach c6 dong co6 quyén tham du hop DPHCD:
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Meeting time and fi

Hang nam, Con

inalization of attendance list:

o ty t6 chirc PHCD it nhat mét lan. PHCD thuong nién khong

duoc td chire duéi hinh thire 1iy v kién bang vin ban.
Annually, the company holds General meeting of shareholders at least once.
The annual meeting cannot be replaced by collecting consent via written

documents.
HDPQT tri¢u tap
két thic nim ta
chinh néu duoc
The board of
within 04 mont
months from th

hop DHCD thuéng nién trong thoi han bon théng, ké tir ngay
i chinh, hodc khong qua 6 thang, ké tir ngay két thiic ndm tai
co quan dang ky kinh doanh gia han.

directors holds the annual general meeting of shareholders
hs from the ending date of financial year or not more than 6
e ending date of financial year if the business registration

department allo

S.

HDQT tri¢u tap hop DPHCD bit thucmg trong cac truong hgp theo quy dinh tai
Piéu 13.4 Diéu Jé Cong ty.

The B.O.M organizes extraordinary general meeting of shareholders following
article 13.4 in the company’s charter.

Théng béo chd danh sach truée ngay bat dau tién hanh Dai hoi cb dong,
HDPQT phai ch an bi danh séch cac cd déng du diéu kién tham du va biéu
quyét tai dai hoi. Cong ty s€ cong b6 théng tin vé viéc chdt danh sach co dong
¢6 quyén tham dy hop PHCD t6i thiéu 20 ngay trude ngay dang ky cudi cing.
Informing the final attendance list before the meeting date. The B.O.M must
prepare the atténdance list of eligible shareholders and conduct voting at the
meeting. The company must also inform the finalization of the attendance list
for the shareholder meeting at least 20 days before the closing date of
attendance registration.

Théng bao hop PHCP dugc giri cho tit ca cac ¢b dong dong thoi cong bd thong
tin trén phuong tién thoéng tin cua S& Giao dich chimg khoan, trén trang théng tin
dién tir (website) cila Cong ty. HDQT phai chuin bi va giri théng bao hop PHCD
it nhat 15 ngay trudc ngay hop PHCD (tinh tir ngay ma théng béo duoc giri hoic
chuyén di mét cach hop 1€, dugc tra cude hode bo vao hom thw). Chuong trinh hop
DHCD, cac tai li¢u|lién quan dén cic van dé sé duge biéu quyét tai dai héi duoc
guri cho cic co dong va dang trén trang théng tin dién tir cua Cong ty. Trong
truong hop khong dwge kém thong bao hop BPHCD, thong bao hop phai néu rd dia
chi trang thong tin dién tir dé c6 déng c6 thé tiép cén.

General meeting of shareholders calling must be sent to all shareholders and
posted on the Stock exchange’s media channel as well the company’s channel
(website). The B.O.M must prepare and send announcements of the general
meeting at least 15 days before the meeting date (counting from the sending date
or transferred date or paid for delivery date or mail box date). The program of the
meeting and related materials that will be voted at the meeting will be sent to
shareholders and posted on the company’s media channel. The address to the
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|

|

media channel must be informed to shareholders to follow if it has not been

included in the official announcement.

3. Céch thirc dang ky tham du Dai hoi dong ¢6 dong:

Regrs!ranon to Genéral meeting of shareholders:

~ Co dong la ca nhan, nguoi dai dién theo uy quyén cua cb dong to chire truc tlep
hodc uy quyen o dai dién tham dy. Ngudi duge iy quyén khong nhit thiét
phﬂl la mot Co dong. Ngudi duoc Co déng uy quyén khong dirge phép uy
quyén lai cho ngudi khac dong thoi khong duge hanh dong vurgt qua pham vi
duge ny quyén.
Individual sharéholders or delegated representatives directly attend the
meeting or delegate someone else to take their place. The delegated is not
necessarily a shareholder. They also must not pass their delegation to another
or act outside of heir delegation.

—  Trudce khi bat diu hop DPHCD, Céng ty phai thyc hién tha tuc dang ky va klcm
tra tu cach ¢ dong va thuc hién dang ky nay cho dén khi cac ¢ dong co quycn
du hop c6 mat duge dang ky hét.

Before starting \the meeting, the company must complete the registration
process and check shareholder’s eligibility until all of them have finished the
regisrratiOn

— €6 dong dugc cai la tham du va biéu quyét tai cude hop Dai hoi dong co dong
trong truomg hop sau day:
Shareholders are considered to be an attendance and voter at the General
meeting if they:

e Tham du va biéu quyét trire tiép tai cude hop
Attend and vote directly at the meeting

e Uy quyén cho mdt ngudi khac tham du va biéu quyét tai cudc hop
Delegate another to attend and vote at the meeting

e Tham du va biéu quyét thong qua hoi nghi truc tuyén, bo phiéu dién tir
hodac hinh thirc dién tir khac
Attend and vote via telecommunication, online voting or other electrical
methods

e Guri phiéu|biéu quyét dén cude hop thong qua gui thu, fax, thu dién tir.
Send their\votes to the meeting via mail, fax, email

— Co dong dén du PHCD mudn co quyén dang ky ngay va sau do co quyén tham
gia va biéu quyét dai hoi. Chu toa khong ¢6 trach nhiém dimg dai hoi cho cd
dong dén muén dng ky va hiéu luc cua cac dot biéu quyet da tién hanh trude
khi ¢ dong dén mudn tham du khong bi anh hudng.

Shareholders who come late to the General meeting reserve the right to
register immediately and vote at the meeting. The chairman of the meeting has
no responsibility to stop the meeting for late comers to register and the validity

of the voting results that have been done before that moment shall still be
respected.

Céng ty C6 phan Bao bi nhyra Tan Tién — Tan Tien plastic packaging JSC Page 7




Quy ché quan tri Céng ty + Company management regulation

4. Céch thir¢ bo phiéu/biéu quyét, kiém phiéu va thong bao két qua kiém phiéu:
Voting, vote counting and informing the fesults
a. Cach thirc bo phiéu biéu quyét

Voting:

— PHCD thao ludn va biéu quyét theo timg van dé trong ndi dung chwong
trinh dudi sy diéu khién cua chu toa cude hop. Ngudi chu toa cude hop
DHCP dugd xac dinh theo quy dinh cua diéu 1é Cong ty.

The General meeting performs discussions and voting on each item in the
program undler supervision of chairman. The chairman of the meeting is
determined hy the company 's charter.

—  Khi tién hanh dang ky co dong, Cong ty cép cho timg co dong hodc dai dién
dugc ty quyén co quyén biéu quyét mot thé biéu quyét, trén do ghi so dang
ky, ho va té co dong hodc ho va tén _nguoi duge uy quyen Khi tién hanh
bleu quyét tai dai héi, ban kiém plucu s€ ghi nhin s thé tan thanh nghi
quyet trude, s6 the phan doi nghi quyct s€ duge ghi nhin sau, cubi cung
tong két co phiéu tan thanh hay phan déi dé quyét dinh.

During the attendance registration, the company provides each attendees
with voting ¢ards having their registration number printed on, along with
their name. The vote counter will note down the number of agree card first
before the disagree card during each voting round. At the end, they will
calculate the numer of those cards to determine the final result.

b. Céch thirc kiém phiéu

Vote counting:

— Theo dé nghi cua chu toa cudc hop, DHCD tién hanh bau ban kiém phiéu
v6i s6 luong 03 (ba) nguoi. Ban kncm phiéu lam viéc theo su chi dao cua
chu toa. Ban|kiém phleu ¢6 thé dé xudt chi toa thanh 1ap b phén giip viéc
dé ho trg vié kiém ph:eu Viée kiém ph:eu d6i véi nhitng vén dc nhay cam
va néu ¢b d ng ¢ yéu cau, BPHCD thong nhat chi dinh mét té chire trung
lap thuc hién viée thu thap va kiém phleu.

will work un
recommend
counting for

er the command of the meeting chairman. The team will also
support team to support them in the vote counting. The vote
ensitive matters shall be done by a neutral party if requested
rs.

for the accuracy of the results.

phieu xong, t6 kiém phiéu va giam sat viéc kiém phiéu phai
1ap bién ban két qua kiém phiéu. Bién ban phai ghi ro:
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After countin
their work. T}

o the votes, the team and supervisor must make a minute of
e minute must clearly state:

o Két qua I:?leu quyet cua timg van dé phai ghi ro: Tong s6 phiéu tan

thanh, s&
phan trim
dll' hop; TP
co phdn G
biéu quyé

hiru/ dai dién cho bao nhiéu co phan chlem ty 1& bao nhiéu
tren tong s6 o phan ¢6 quyen biéu quyt.t clia toan bé ¢b dong
ong s6 phiéu khéng tan thanh, so hiru/ dai dién cho bao nhiéu
hiém ty 1¢ bao nhi€u phan tram trén tong 56 ¢b phan co quyen
cia toan bo co dong du hop: Tong s6 phiéu khong c6 y kién,

s¢ hiru/ ddi dién cho bao nhiéu co phan chiém ty 1& bao nhicu phan trim

trén tong
The result
it represel
Number ¢
percentag
Bién ban

b ¢d phan c6 quyén biéu quyét cia toan bo c6 dong du hop.
of each voting round: Number of agree vote, number of share
nts and its percentage among eligible shares at the meeting;
of disagree vote, number of share it represents and its
e among eligible shares at the meeting,

phai ¢ chir ky cia tit ca cac thanh vién tham gia viéc kiém

phiéu va giam sat viéc kiém phiéu.

The minut

SUperivors.

Két qua kién
chuyén dén ¢

bo trude khi bé mac cudce hop.

The voting reé
team's repres

e must have signatures of all vote counting team members and

| phiéu d6i véi timg van dé bidu quyét duge td kiém phiéu
hu toa va s€ dugc chu toa hodc dai dién ban kiém phiéu cong
sult for each item must be transferred to chairmar or their
entative to be announced at the end of the meeting.

Lap va ghi bién ban Pai hoi déng ¢6 dong

Writing meeting minute for the General meeting of shareholders:

Bién ban hop

DHCD phai lam xong va théng qua trude khi bé mac cude

hop va phai dirgc Iuu trong so6 Bién ban ciia Céong ty.

The minute m

ust be done and passed before ending the meeting and it must

be stored in the company’s minute book.

Chu toa cudc
ban nay sé€ du

hop PHCD phai chiu trach nhiém 1ap bién ban hop va bién
oc xem la minh chirng vé cac ndi dung cua cude hop, ngoai

trir o su phan doi duge dwa ra mot cach hop 1¢é doi véi ndi dung cta bién

ban hop trong
The chairman

will act as evj
oppositions to

Bién ban hop
nghi quyét da

vong mudi (10) ngay ké tir ngay gii di.

of the meeting must make the meeting minute and this minute
dence of the meeting’s content, except cases that have legal
the content within 10 days from sending date.

DHCD, phu luc danh sach cd dong dang ky du hop, toan van
duogc thong qua va tai liéu c6 lién quan guri kém theo thong

bdao mo1 hop phai duge luu giir tai tru s& chinh cua cong ty.

The meeting
resolution and
stored at the c

minute, list of registered attendees, the approved meeting
{ related materials attached with meeting invitation must be
ompany's headquarter.
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— Bién ban DPHCD phai dugc cong bo trén website ciia Cong ty trong thoi han
24 gior va duge guri cho Thanh vién HDQT, Ban kidém sodt va tt ca céc co
dong trong thoi han 15 ngay ké tir ngay PHCD két thuic.

The minute must be posted on the company’s website within 24 hours and
sent to B.O.M members, the control board and shareholders within 15 days
Jfrom the meeting’s closure.

5. Hoi dong quan tri sap xép chuong trinh nghi su cia Dai hoi dong co dong mot
cach hop 1y, bo tri thoi gian hop ly dé thao luan va biéu quyét ting van dé trong
chuong trinh hop Dai hoi dong c6 dong. Trudng hop Bao cio kiém toan bao cio
tai chinh ndm cua cdng ty c6 cac khoan ngoai trir trong yéu, cong ty dai ching c6
thé moi dai dién cong ty kiém todn doc 1ap du hop Pai hoi dong ¢o dong thuong
nién.

The B.O.M arranges program for the meeting appropriately with ample time for
discussion and voling.. The company may invite representatives from an
independent audit company to deliver reports on the yearly audit results if there
are exceptional cases.

Diéu 6: Thii tuc lay y kién ¢6 dong bing viin béan

Article 6: Collecting consent fram shareholders by written document

1. HBQT quyét dinh ldy y klen c¢b dong bang van ban dé théng qua quyét dinh cia

DHCD bat cir lic nao néu thay xét can thiét vi lgi ich chung cia Cong ty, trir
nhimng truong hop theo diéu 18 hodc theo quy dinh cua phap luat khong dugc liy ¥
kién c6 dong bang van ban ma phai t6 chirc cude hop DPHCD.
The B.O.M may collect shareholders’ consent by written document to pass a
decision anytime if it is considered to be for the good of the company, excluding
cases that are not allowed in the constitution or by the law to collect their consent
without holding an actual meeting.

2. Chu tich HDQT chiu trach nhiém diéu phdi viéc chudn bi phiéu ldy y kién, du thao
quyét dinh cia DPHCD va cac tai liéu giai trinh dy thao quyét dinh va guiri dén tat
ca cac ¢b dong co q yen biéu quyét cham nhét 10 ngay trude thoi han phai gii lai
phiéu lay y kién, néu Diéu 1¢ cong ty khong quy dinh thoi han khac dai hon.

The B.O.M’s chairman is responsible for coordinating the consent collection,
drafting the decisions and explanatory materials for the decisions and then send
them to eligible shareholders at least 10 days before the feedback deadline if the

company's charter does not require a longer deadline.

Phiéu liy y k@én pha

co cac ndi dung chu ycu theo quy dinh cua Diéu 1€ va dugc

gui cho cac co dong theo trinh ty, thu tuc néu trong Diéu 1€.

The feedback card m

and they must be seni

Chu tich HPQT chu
kién cua BKS hoiac ¢

st contain the compulsory content as required by the charter
to shareholders following procedure.

Iri viéc kiém phleu va lap bién ban kiém phiéu dudi su chimg
6 dong khong ndm giit chirc vu quan ly Cong ty.

The B.O.M's chairman holds the vote counting and makes a vote counting minute
under the supervision of the control board or shareholders who do not hold

management position

in the company.
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<A

Bién ban kiém phién phai dugc cong b trén website ciia Cong ty trong thoi han
24 gio va duge guri icho Thanh vién HDQT, Ban kiém soat va tat ca cac co dong
trong thosi han 15 ngay ké tir ngdy PHCD két thuc.

The vote counting minute must be posted on the company’s website within 24
hours as well as being sent to all B.O.M members, the control board and
shareholders within|15 days from the closure.

Piéu 7: Thong bao nghi quyét ciia PHCD ra cong chiing
Article 7: Publishing the resolution

Is

Diéu 8: Cich thire phén

A

Nguoi duge uy quyen cong bo théng tin cua Cong ty phai cong b6 théng tin vé
nghi quyet DHCD duoc théng qua bang hinh thirc biéu quyet tai cudc hop hodc
lay y kién bang van ban trong vong 24 gid ké tir khi nghi quyét d6 dugce thong qua.
The person in charge must publish the approved resolution from either an actual
General meeting or a consent collection within 24hours from approval date.
Phuong tién va hinh|thirc cong bd théng tin duoe thue hién theo quy dinh cia phap
lut vé cong bé thong tin ap dung cho cong ty dai ching quy mé 16n.

Means and forms of information disclosure shall perform as prescribed in law
related to informatian disclosure applicable to large — scale public companies.

i nghi quyét cia Dai hoi dong c6 dong

Article 8: Opposition to the General meeting’s resolution

.

Trong thoi han chin muoi ngay, ké tir ngay nhan duge bién ban hop Dai hoi dong
¢o dong hodc bién ban két qua kiém phleu liy v kién Pai hoi dong cb dong, co
dong, thanh vién Hoi dong quan tri, Giam déc hodc Tong gidm doc, Ban kiém soat
co quyen yéu cau Toa an hodc Trong tai xem xét, huy bé quyét dinh cia Dai hoi
dong ¢ dong trong cac truong hop sau day:
Within 90 days uppn receiving the meeting minute or vote counting minute,
shareholders, B.O.M members, directors or general director, the control board
have the right to appeal to the court or to an arbiter to reconsider and cancel the
resolution if:
e Trinh tu va thu tuc triéu tdp hop Dai hoi df‘)ng co dong khong thuc hién ding
theo quy dinh ctia Luat Doanh nghiép va Diéu 1é cong ty; trir truong hop quy
dinh tai Khoan 2, Dicu 148, Luat Doanh nghiép
Procedure and process of gathering the meeting did not follow enterprise law
and company'’s ¢harter; excluding cases stated in paragraph 2, article 148,
law on enterprises.
e Trinh tu, thu tuc ra quyét dinh va noi dung quyét dinh vi pham phap ludt hoac
Diéu I¢ cong ty. _
Procedure and process of decision making and the content of the decisions
does not comply with the law or the company's charter.
Truong hop quyét dinh cia DHCD bi hiiy bo theo quyét dinh cia Toa én hodc
Trong tai, nguoi triéu tdp cude hop DPHCD bi huiy bo c6 thé xem xét td chic lai
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PHCD trong vong 30 ngay theo trinh ty, thu tuc theo quy dinh cia Ludt doanh
nghiép va Diéu 1é Cong ty.

If the resolution is |\nullified by the court or the arbiter’s decision then another
meeting must be held again within 30 days following the correct procedure and
process as regulated by the law and company s constitution.

Piéu 9: Bio cdo hoat dong ciia Hi dong quan tri tai Dai hoi dong co dong

Article 9: B.O.M'’s reports at the General meeting

Béo cdo hoat dong cua Hai dong quan tri trinh Pai héi dong cb dong theo quy dinh tai
diém ¢ khoan 2 Di¢u 136 Ludt doanh nghiép, Diéu 1¢ cong ty va phai tdi thiéu c6 cac noi
dung sau:
The reports from B.O.M's members at the General meeting must follow point c,
paragraph 2, article 136 of Law on enterprises, company’s charter as well as containing:

— Danh gia tinh hinh hoat dong cuia cong ty trong nam tai chinh.

Assessment of the campany's performance in the financial year.

— Hoat dong cia Hoi ddng quan tri, thi lao va chi phi hoat dong cia HPQT va timg
thanh vién HDQT.
The B.O.M'’s activities, payment and expense from the board and each member.

— Tong két cac cude hop cia Hoi dong quan tri va cac quyét dinh cia Hoi dong quan
tri.
Summary of the B.O,M's meetings and the decisions that have been made.

— Két qua giam sat doj véi Ban Tong giam dbc.

Supervision result on the general director board.

— Két qua giam sat doi v6i cac can bd quan 1y.
Supervision result on managers.

—  Cac ké hoach dy kién trong tuong lai.

Future plans.

Pi¢u 10: Bio cio hoat dong ciia Ban kiém soat tai Dai hoi dong ¢ dong

Article 10: The control board’s reports at the General meeting

Béo cdo hoat dong cua Ban kiém soat trinh Pai hoi df‘mg cd dong theo quy dinh tai diém
d5 diém d khoan 2 Diéu 136 Ludt doanh nghiép va , ngoai ra phai dam bio c6 cic néi
dung sau:
The Control board’s reports must follow point d5 and d, paragraph 2, article 136 in
enterprise law as well as cantaining:

— Hoat dong ctia Ban Kiém soat
The Control Board'’s activities.

— Thu lao, chi phi hogt dong va céc loi ich khéc ctia Ban kiém soat va timg Kiém
soat vién theo quy dinh tai khoan 3 Diéu 167 Ludt doanh nghiép va Diéu 1¢ cong
ty.

The wages, cost and| other benefits of the Control Board and each member of the

Control Board as prescribed in Paragraph 3, Article 167, Law on enterprises and
the company's charter.
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Tdng két cic cude
ctia Ban kiém soat
Summary of their
decicions that have
Két qua giam sat ti
Supervision result ¢

hop cta Ban kiém sodt va cac két luan, kién nghi, quyét dinh

meeting sessions including conclusions, suggestions and
been made.

nh hinh hoat dong va tai chinh cua cong ty
on the company’s performance.

Két qua giam sat di véi thanh vién Hoi dong quan tri, Tong giam doc diéu hanh

va cac can bd quan
Supervision resull
management memb
Bao cdo danh gia s
tri, Téng giam ddc
Assessment on the
general director ani

CHUONG III: 1]
CHAPI

ly khac
on the
ers.

u ph01 hop hoat dong gitra Ban kiém soéat v6i Hoi dong quan
didu hanh va cb déng.

coordination between the Control board and the B.O.M,
d shareholders.

B.O.M members, general director and other

'THANH VIEN HDQT VA HQI PONG QUAN TRI
'ER III: THE B.O.D AND ITS MEMBERS

Diéu 11: Ung cir, dé cir thanh vién Hoi dong quan tri
Article 11: Nomination f membershlp

. Thong tin lién quan dén cac img vién Hoi dong quan tri (trong truong hop da xac

dinh dwoc trude cac tmg vién) duge cong b6 toi thidu 10 ngay trude ngay khai

mac hop Dai hoi d"

g co dong trén trang thong tin dién tir cua cong ty dé co dong

¢6 thé tim hiéu vé céc (g vién nay trude khi bo phleu Thong tin lién quan dén

cac tmg vién Hoi dong quan tri dugc cong bo tdi thiéu bao gom:

The information related to the Board of Management candidates (in case the
candidates are chosen) must be announce at least seven 10 days before opening
the General assembly of shareholders on the company’s website so that the

shareholders may
about the Board of Management candidate must include:
Ho tén, ngay thang ndm sinh

Their full name and date of birth.

Trinh d§ chuyén mon

Their expertise.
Qua trinh cong tac.
Their work histo
Tén céac cong ty
tri va cac chirc danh quan ly khac
Companies that
titles.

Céc lgi ich ¢6 lién quan téi cong ty (néu co)
Benefits relating to the company (if available)

igure out those candidates before voting. The information

a ung vién dang nam gitt chirc vu thanh vién Hoi dong quan

they are holding B.O.M membership and other management
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(8]

|

— Céac thong tin k}j;ic (néu ¢6)

Other information (if available)
Cac trng vién Hoi dong quan tri ¢6 cam két bang vin ban vé tinh trung thuc, chinh
xac va hop ly cua cac thong tin ca nhan duoc cong b6 va phai cam két thuc hién
nhiém vu cta thanh|vién Hoi dong quan tri mot cach trung thuc néu duge bau lam
thanh vién Hoi dong quan tri.
Candidates must cammit by written on transperancy, accuracy and soundness of
their published information. They also have to commit to the missions of B.O.M
members if they are|elected.
Céc c¢b dong nam gitr co phan co quyen biéu quyet trong thoi han lién tuc it nhat
sau (06) thang c6 quyén gop s6 quyén biéu quyét cua timg nguoi lai véi nhau dé
dé cir cac tng vién Hoi dong quan tri. Co dong hodc nhom co déng nam gitr tir 5%
dén dudi 10% tong §6 cd phan co quyen biéu quyét duoc dé cir mot (01) ung vién;
tir 10% dén dudi 30% duoge dé cir t6i da hai (02) (mg vién; tir 30% dén dudi 40%
duoc dé cir toi da ba (03) tng vién; tir 40% dén dudi 50% duge dé cir t6i da bon
(04) tmg vién; tir 50% dén dudi 60% duoc dé cir toi da nam (05) Gmg vién; tir 60%
dén dudi 70% duod dé cir tdi da sau (06) (ng vién; tir 70% dén 80% dwoc dé cir
toi da bay (07) g vién; va tir 80% dén dudi 90% duge dé cir i da tam (08) g
VIEn.
Shareholders who \have voting eligibility for at least 06 consecutive months
reserve the right to combine their votes together to nominate candidates for B.O.M
membership. Shareholders or group of shareholders holding 5-10% of shares may
nominate 01 candidate, 02 candidates for 10- less than 30%, 03 candidates for 30-
less than 40%. 04 candidates for 40-less than 50%, 05 candidates for 50-less than
60%, 06 candidates for 60-less than 70%, 07 candidates for 70-less than 80% and

08 candidates for R
Truong hop s6 luor

)-less than 90%. :
g cac ung vién Hoi dong quan tri thong qua dé cir va g cur

van khong du sé luong can thiét, Hoi dong quan tri duong nhiém c6 thé dé cir

thém rng vién hoic

t6 chire dé cir theo mot co ché do cong ty quy dinh. Co ché dé

ctr hay cach thire Hai dong quan tri duong nhiém dé cir g vién Hoi dong quan tri

dwoc cong bo rd ra
dé cur.

In case there are
organize nominatio
clearly and approve

va dugc Dai hoi déng cb dong thong qua trude khi tién hanh

ot enough candidates, the B.O.M shall nominate more or
Jfollowing the company’s policy. The means must be informed
by shareholders before conducting.

Diéu 12: Cich thire biu thanh vién HDQT
Article 12: Election of B.O.M members

Vige bau thanh vién HDQT phai thue hién theo phuong thire don phleu theo do
mdi co dong co tong sb plneu biéu quyét twong Umg vai tong so co phan s0 hiru
nhin véi s6 thanh vién can bau vao HPQT va ¢6 dong co6 quyén don hét tong sé
phiéu ciia minh cho mét hodc mot sé ung vién.

Cong ty C6 phan Bao bi nhira Tan Tién — Tan Tien plastic packaging JSC

Page 14




Quy ché quan tri Cong ty —

Company management regulation

Diéu 13: Tw cich thanh v
Article 13: Validity of a B.
1.

Piéu 14: Thanh phin Hbi

. Truong hop phai I

To vote for a B.O.M candidate, the amount of votes each shareholder has equals
to the amount of share in their possession multiplies with the number of members
to be elected into the B.O.M; the shareholders may as well put all the votes on one

or a few candidates.

Cin ctr vao sb luong thanh vién quy dinh cho HDQT, DHCD s& dwa vao ty 1¢

phiéu l?éu 6 56 ¢6 p
dinh doi voi HDQT.

hén cao tir trén xudng dé chon cho du s6 lrgng thanh vién quy

Basing on the number of seats in the B.O.M, the General meeting shall give

membership to cand

ngang nhau thi ing
duoc lua chon. Néu
chon s€ dugc thuc

nghi cua chu toa cug

idates with the highest vote counts until all the seats are filled.
ira chon 01 trong cac mg cur vién dat duoge ty I¢ phleu bau
vién nao ¢o so co phan nam giir trong Cong ty nhiéu hon sé
s6 ¢6 phan nam giit biang khong hodc bing nhau thi viéc lua
hién theo phuong thirc do PHCP quyét dinh trén co s& kién
¢ hop HDCD.

In case two candidates have equal votes, the one who holds more shares will be

elected. If their sh

are counts are also.equal then the election result will be

determined by the General meeting after taking references from the suggestions of
the meeting s chairman.

khong cam lam tha

én Hoi dong quan tri
O.M member

vién Hoi dong quan tri. Thanh vién Hoi dong quan tri c6 thé

Thanh vién Hoi dé:lﬁf quéan tri 1a nhitng ngudi ma phap ludt va Piéu 18 cong ty

khéng phai la ¢6 d6

g cua cong ty.

Members of the Board of Management and are not subjects banned from being
members of the Board of Management by laws and the company’s charter.

Members of the
shareholders. Thanh

Board of Management may not be the company’s
vién Hoi dong quan tri khéng duge dong thoi 1a thanh vién

Hoi ddng quan tri ctia trén nim (05) cong ty khac.

The B.O.M member

must not hold membership in the B.O.M of more than 05 other

companies at the same time.

Chu tich Hoi dong

quan tri khong dugc kiém nhiém chirc Téng giam déc diéu

hanh trir khi viéc Kiém nhiém nay dugc phé chudn tai Dai héi dong ¢ dong

thuong nién.

Chairman of the B.().M must not be the general director of the company unless it

was approved in the

annual General meeting.

df‘mg quan tri

Article 14: Members of B.O.M

S6 lwong thanh vién Hoi déng quén tri it nhat 1a nam (03) nguoi va nhiéu nhit la
muoi mot (11) ngudi, trong do6 mdt phan ba (1/3) tong sb thanh vién Hoi dong
quan tri la thanh vién khéng diéu hanh.

1.

Céng ty Co phan Bao bi nh
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The number of mer
them are non-mana
. Trong truong hop

phép ludt va Diéu 1¢

tuc lam thanh vién
khac thay thé. Viéc
hién tai Pai hoi do
If a member loses

nbers in B.O.M is at least 03 and at most 11 in which 1/3 of
gement.

mot thanh vién bi méit tu cach thanh vién theo quy dinh cua
> cong ty, bi cach chirc hoac vi mot ly do nao dé khong thé tlcp
Ho6i dong quan tri, Hoi dong quan tri c6 thé b6 nhiém nguoi
bau mdi thanh vién Hoi dong quan tri thay thé phai duoc thuc
cd dong gan nhit.

I}f;s/her membership according to the law or by the company’s

charter or due to| thcir own circumstances then the B.O.M must appoint a
replacement. Election for the replacement must be done at the earliest General
meeting.

Diéu 15: Quyén cua than
Article 15: Rights of B.O.]
Thanh vién Hoi déng quan
cac van ban phap luit lién
théng tin, tai liéu vé tinh h
vi trong cong ty.

B.O.M members have al
documents and the compa
and materials about the co

Piéu 16: Trich nhiém va

Article 16: Responsibility
Thanh vién Hoi dor

1.
quy dinh cua Ludt
phap luat lién quan.
B.O.M members mi

enterprises, compan
Thanh vién Hoi dot

mat cach trung thure
B.O.M members m

good of the compan)

Thanh vién Hoi dong quan tri ¢6 tréch nhiém tham dy day du cac cude hop cua
Hoi dong quan tri v

B.OM members m
discussion.

ho la nguoi dai dién
B.O.M members mu

Thanh vién Hoi don
lao ma ho nhéan dug

h vién Hoi dong quan tri

W members

tri ¢6 day du cac quyén theo quy dinh cua Ludt Doanh nghiép,
quan va Diéu 1é cong ty, dic biét 1a quyén duoc cung cap cac
inh tai chinh, hoat dong kinh doanh cua cong ty va ctua cac don

[ the rights as stated by the enterprise law, related legal
ny's charter, especially the rights over access to information
mpany s performance and finance.

nghia vu ciia thanh vién Hoi dong quan tri

and duty of B.O.D members

\g quan tri phai tudn thu day du trach nhiém va nghia vu theo
Doanh nghiép, Diéu 18 Cong ty, quy ché nay va cac vin ban

st follow their responsibility and duty as stated by the law on
y'’s charter, this regulation and related legal documents.

ng quan tri ¢6 trach nhiém thue hién cac nhi¢ém vu clia minh
. can trong vi quyén loi toi cao cia co dong va ctiia Cong ty.

ist perform their mission with honesty, caution and for the
v and shareholders.

\ co y kién o rang vé céc van dé duoc dwa ra thao luan.
ust participate all B.O.M meetings and offer ideas during

g quan tri ¢6 trach nhiém cong bo cho Coéng ty cac khoan thu
c tir cac cong ty con, cong ty lién két va cac tdo chirc khac ma
phan von gop cua cong ty.

st inform the company about the payment they receive from the
companies and join
company as a capitd

1-companies. or other organizations that they represent the
[ contributor.

Céng ty C6 phan Bao bi nhra Tén Tién — Tan Tien plastic packaging JSC
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5. Cac thanh vién Hoi dong quan tri va nhimg nguoi ¢6 lién quan khi thyc hién giao
dich cb phin ctia cong ty phai bdo cdo Uy -ban Chimg khoan Nha nudée, So giao
dich chirg khoan ya thuc hién cong b6 thong tin vé viée giao dich nay theo quy
dinh cua phap luat.
B.O.M members and stakeholders must inform the State Security Commission of
Vietnam, the stock exchange and announce their transfer following the law if they
want to transfer their shares. i

6. Cong ty ¢6 thé mua bao hiém trach nhiém cho cac thanh vién Hoi dong quan tri
sau khi ¢o su chap thun cta Pai hgi dong ¢ dong. Bao hiém nay khong bao gom
bao hiém cho nhimg trach nhiém cua thanh vién Hoi dong quan tri lién quan dén
viéc vi pham phap luat va Diéu I¢ cong ty.

The company may, buy responsibility insurance for B.O.M members with the
consent of the sharéholders. This insurance does not include the violations against
the law or the company's charter committed by B.O.M members.

Diéu 17: Trach nhiém va nghia vu cua Hoi dong quén tri
Article 17: Responsbility and duty of the B.O.M

1. Hoi déng quan tri phai tudn thi dy du trach nhiém va nghia vu theo quy dinh cta
Luat Doanh nghiép, cac van ban phap ludt lién quan.

The B.O.M must perform their responsibility and duty following the enterprise law
and related legal documents.

2. Hoi ddng quan tri chiu trach nhiém trude cie cd dong vé hoat dong cia Cong ty.
The B.O.M holds responsibility in front of shareholders about the company’s
performance.

3. Hoi dong quan tri ¢hiu trach nhiém dam bao hoat déng cuia cong ty tudn thu cac
quy dinh cua phap luat, Diéu 1& va cac quy dinh ndi bd cua cong y, d6i xir binh
ding d6i véi tat ca co dong va tén trong loi ich cia ngudi cé quyén loi lién quan
dén Cong ty.
The B.O.M must take responsibili!y for the company’s operation following the law,
charter and the company’s bylaws. They must treat shareholders equally and
respect the benefits of stakeholers.

4. H(}j dong quan tri xay dung cac quy dinh vé trinh tu, th tuc dé ci, ung cir, béu,
mien nhiém va bai nhiém thanh vién Hoi déng quan tri va trinh tu, thu tuc té chic
hop Héi dong quan ri gdm cac nodi dung chu yéu sau:

The B.O.M builds régulations on the process of nomination, candidateship, voting
and dismiss of their members as well as the process of B.O.M meeting as
following:
a. Trinh ty va thi fuc dé cir, ing ctr, biu, mién nhiém va bai nhiém thanh vién
Héi déng quan tri
Process to nominate, declare candidateship, vote and dismiss members in the
B.OM:

— Tiéu chuan thanh vién Hoi dong quan tri: Cac quy dinh vé tiéu chuin thanh
vién HDQT, ¢ach thire dé cir, va g ctr ngudi vao vi tri thanh vién HDQT
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va cac truong hop mién nhiém, bii nhiém thanh vién HDQT duoc quy dinh
tai Dicu 1é Cong ty. Nhiém ky ctia thanh vién HDQT 1a ndm (05) nim. ‘
Standards for membership: Following the company’s charter. The
membership tenure is 05 years.

— Cach thitc dd ctr va (g ctr ngudi vao vi tri thanh vién Hoi dong quan tri
ctia cac nhoém ¢é dong c6 du tiéu chuén dé cir theo quy dinh ctia phap luat |
va Diéu 1& cong ty.

The way to nominate and declare candidateship for the B.O.M from eligible
groups of shareholders follows the law and the company’s charter.

— Cach thire bdu thanh vién Hoi dong quan tri: Viéc biéu quyét bau thanh |
vién HPQT phai dugc thuc hién theo phuong thire bau don phleu theo do
mdi C6 dong co tong s6 phiéu biéu quyet tuong ng voi tong s6 cb phan SO
hiru nhan vai so thanh vién duge bau cia HDQT va ¢6 dong ¢o quyén don
hét tong s6 phiéu bau ciia minh cho mét hodc mét sé g cir vién. ‘
B.O.M member election: The election must be performed by combining the ‘
votes. Each shareholder holds an amount of votes equal to their number of
shares multiplies with the number of seats to be elected. Shareholders may
put all their votes on one candidate or a few candidates. |

— Cac truong mién nhiém hay bai nhiém thanh vién Hoi dong quan tri:
dugc quy dinh tai Diéu 1¢ Cong ty.

Dismissing cases: Following the company s charter. ‘

— Théng béo vé bau, mién nhiém, bai nhiém thanh vién Hoi d("ing quan tri:
Khi ¢6 thanh vién bi mién nhiém, bii nhiém thi chu tich HPQT s& triéu tap
hop HPQT trong thoi gian sém nhét cé thé dé ra quyét dinh cho mién
nhiém, bai nhiém. Truong hop thanh vién HDQT bi bii nhiém theo quyét |
dinh cua Dai hi dong c6 dong thi c¢6 hiéu luc ngay khi Nghi quyét duoc
thong qua.
Publishing the dismissal of B.O.M members: The B.O.M must organize a
B.O.M meeting at the earliest time to decide the dismissal. If the dismissal \
is decided at| the General meeting then it will come into effect once the
meeting resolution has been passed.

b. Trinh tu, thii tuc t6 chirc hop Hoi dong quan tri:

Order and procegs to organize B.O.M meeting: |

Cac quy dinh v€ fri¢u tdp cudc hop HDQT, diéu kién t6 chuc hop va cach thirc

biéu quyét tai cube hop HDQT duge quy dinh tai Diéu 1é Cong ty va quy ché

nay.

Rules on organizing B.O.M meeting as well as conditions and voting methods

at the meeting are decided by the company's charter and this regulation.

5. Hoi dong quan tri xdy dung cac quy dinh vé trinh tu, thu tuc lya chon, bd nhiém,
mién nhiém can bd quan ly cp cao va quy trinh, thu tuc ph01 hop hoat dong gitra

Hoi dong quan tri véi Ban giam déc va Ban kiém sodt, goém cac ndi dung chinh
sau day:
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Quy ché quan tri Céng ty — Company management regulation

The B.O.M builds r

tles on the order and process to select, appoint or dismiss high

level management stajf as well as the process to coordinate with management
board and the control board as following:

a. Trinh ty, thu tuc
Order and procé
— Céc tiéu chu
Standards o
~  Viéc bo nhié
The appoint
— Ky hop don
Signing labo
— Cac trudng
Cases of dis
— Thong bao b
Publishing th
b. Quy trinh, thu !

va Ban giam doc:

Order and pro
management.

~ Tong Giam d

lira chon, bo nhiém, mién nhiém can bo quan ly cép cao:
ss (o select, appointand dismiss high level management staff:
n dé lwa chon can bo quan ly cip cao
selection
can b quan ly cip cao

ent of high level management staff

lao dong vai can bo quan 1y cép cao

contract with high level management staff
yp mién nhiém can b quan ly cﬁp cao

issal for high level management staff
nhiém, mién nhiém can bd quan ly cép cao
e selection, dismissal of high level management staff.
ic phéi hop hoat dong gitta Hoi dong quan tri, Ban kiém soat

cess to coordinate with the control board and board of

dc Cong ty c6 trach nhiém bao céo tinh hinh hoat dong hang

quy dén HDQT va Ban kiém soat dong thoi c6 thé tham khao y kién cuia

HDQT trong
Cong ty.

The Genera
performance

mot s truong hop dé nang cao hiéu qua hoat dong va quan ly

director has the responsibility to report the quarter
to the B.O.M and the control board to collect their feedback

and improve the company's performance.

~ Hoat dong cia HPQT do ludt phap va Diéu 1é Cong ty qui dinh. HDQT
quan ly va chi dao thire hién hoat dong kinh doanh va céc cong viéc cua
Cong ty. HDQT 1a co quan c6 du quyén han dé thue hién day di cac quyén
nhan danh Céng ty trir nhirng quyén thude vé Pai hoi dong c6 dong.

The B.O.M’s

B.O.M manages and controls the operation as well as the company’s

activities must follow the law and the company’s charter. The

affairs. B.O.M is the authorized body to execise all the rights in the name of
the company| except the rights belonging to the General meeting of

shareholders.

~ HDQT ¢6 trach nhiém giam sat Tong Giam dbc diéu hanh va cac can b

quan ly khac

thuc hién nhiém vy san xuit kinh doanh cia cong ty ma

HDQT va Pai hoi dong ¢b déng da thong qua.

The B.O.M has responsibility to supervise the performance of the general
director and gther management staff to ensure that they are serving for the
targets approved by the B.O.M and shareholders.
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Trong cac pllién hop, HDQT moi Ban kiém soat va c¢6 thé moi cac can bd

quan ly tha
hoat dong ct
tham gia.
The B.O.M ni

the meeting.

du. Cac can bd quan ly, diéu hanh ¢6 thé bao céo tinh hinh
Cong ty dé¢ HPQT va Ban kiém soat cing nam va co y kién

ay invite the control board and other management staff to join
The management staff may deliver reports the company's

performance for decision making.
Ban kiém sofit hoat dong doc lap theo qui dinh cua Phap ludt va Dicu 1€

Cong ty. Cac
cung cap day
ty theo yéu ¢
cac thong tin
bao cao tai ¢
nhan xét vé ti
The control
company’s ¢
staff must pr
documents uj
responsibility

thanh vién HPQT, Tong Giam dbc va can bd quan ly phai
dui cac thong tin va tai liéu lién quan dén hoat dong cua cong
Au cua Ban Klem soat. Ban kiém soat co trach nhiém phan hoi
can thiét vé nhimg kho khan va ton tai tir cac két qua kiém tra
hinh dén HDQT va Ban Téng Gidm ddc, ¢6 thé dua ra y kién
nh hinh tai chinh va kinh doanh cua Cong ty.

board works independently according to the law and the
harter. B.O.M members, general director and management
ovide information and the company performance’s related
von the control board’s request. The control board has the
to inform the company on any necessary information about

their difficulties and findings in the company’s financial report to the
B.O.D and baard of management in order to make decisions.
Ban Tong Gidm doc Cong ty chiu trach nhiém diéu hanh moi hoat dong cua

Cong ty theo
hiéu qua nhat

The B.O.D

Nghl quyét cia HPQT va Dai hoi dong cb dong sao cho co
Quyén han va trach nhiém cua Tong Giam déc duoe qui dinh

lds the responsibility to control the company’s operation

trong Luat dc;;nh nghiép va Diéu 1é Cong ty.

according to

efficient way.
the enterprise

the B.O.M and the General meeting’s resolution in the most

The rights and authority of the general director is defined in
law as well as the company’s charter.

6. Co ché dénh gia hogt dong, khen thuong va ky luat déi véi thanh vién Hoi dong

quan tri, thanh vién Ban kiém soat, thanh vién Ban giam dbc va cac can bo quan 1y
Regulation on pefromance evaluation, incentive and disclipine of B. O.M members,

the control board’s

departments:

members, board of directors members and management

— Can cur vao chirg niang nhiém vu duge phan cong, Hoi déng quan tri s€ danh
gia mirc d6 hoan thanh nhiém vu dd phéan cong trong timg thanh vién trong
HDQT va Tong Giam dbc Cong ty.

Basing on their assigned function, the B.O.M will evaluate the performance of
B.O.M members and the company's general director.

~ Ban kiém soat t¢ danh gia mic do hoan thanh nhiém vu da duoc phan cong
trong timg thanh vién Ban kiém soat.

The control board reflects their performance by themselves.
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Diéu 18: Hop Hoi dong
Article 18. B.O.M meetin
I,

_ Téng Giam déc danh gia céc can bd quan 1y tir Pho Tong Giam doc tror xudng.
The General director evaluates management staff from vice general director
level and below

— Hang nam, tiy theo két qua hoat dong san xuat kinh doanh cua Céng ty, Hoi
dong Quan tri s€ trich thudng cho céc can bd quan ly. To ong Giam doc Cong co
trach nhiém trinh mirc thudng cua timg ca nhan cho HDQT phé duyét.

Basing on the yearly performance result, the B.O.M will give bonus to the
management staff. The general director has the responsibility to sumbit the
bonus plan for approval.

~ Can cir vao mirc dé vi pham cua timg thanh vién HPQT, BKS, Ban Tong

Giam doc va cae can bo quan ly khac ma c6 hinh thic ky ludt theo qui dinh cia
Cong ty. Ting thanh vién vi pham phai chiu trach nhiém vé nhimg thiét hai ma
minh gdy ra.
Basing the level of violation, a suitable disclipine will be given to B.O.M
members, the control board members, B.O.D members and other management
staff according to the company’s bylaws. Each person must take responsibility
for the damage they have caused.

— Thanh vién Hoi dong quan tri, thanh vién Ban kiém soat, Ban Téng Giam doc
va cac can bd quan Iy phai chiu trach nhiém trude phap luat va Pai hoi dong cd
dong vé moi hoat dong cua minh.

Members of the B.O.M, control board, board of directors and other
management staff must take responsibility in front of the law and the
shareholders for their actions.

Xay dung Quy chéndi bo v& quan tri cong ty va trinh Pai hdi déng ¢b déng théng

qua theo quy dinh tai Piéu 7 Nghi dinh 71/2017/ND-CP.

Building internal regulation on company management and submitting it to the

General meeting for approval according to Article 7, Decree 71/2017/ND-CP.

Hoi dong quan tri ¢6 trach nhiém 1ap béo cio theo yéu cdu cia Dai héi déng cd

dong theo quy dinh tai ctia Quy ché nay.

The B.OM is obliged to make reports as requested by the shareholders as

regulated in this re

3
-

Hoi dong quan tri to chire hop it nhat 01 quy / 01 lan theo ding trinh tu dugce quy
dinh tai Diéu 18 cong ty. Viéc td chirc hop Héi dng quan tri, chuong trinh hop va
cac tai liéu lién quan dugc thong béo trude cho cic thanh vién Hoi dong quan tri
theo diing thoi han quy dinh cia phap ludt va Diéu 1& cong ty.

The B.O.M organizes their meetings at least 01/ quarter following the company’s
charter. The holding of the meeting, its agenda and materials must informed in
advance to all B.O.M members following the timeline regulated by the law and the
company's charter.

Bién ban hop Hoi dong quan tri phai dugc lap chi tiét va rd rang. Thu ky va cac
thanh vién Hoi dong quan tri tham gia vao phién hop phai ky tén vao céc bién ban
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Piéu 19: Thu ky cong ty

cudc hop. Bién ban hop Hoi déng quan tri phai duoc luu giit theo quy dinh cta
phap ludt va Diéu 1& cong ty.

The meeting minute must be made clearly and detailed. The secretary and B.O.M
members must sign their names into the meeting minutes. The minute will be
stored following the law and the company's charter.

Article . Secretary of the company

1.

Dé hd tro cho hoat déng quan tri cong ty dugc tién hanh mét cach c¢6 hidu qua, Hoi
dong quan tri phai ¢hi dinh it nhat mot nguoi lam thu ky cong ty. Thu ky cong ty
phai 1a nguoi ¢6 hidu biét vé phap luat. Thu ky cong ty khong duge dong thoi lam
viéc cho cong ty kiém toan hién dang kiém toan cong ty.

To ensure the operation of the company being conducted smoothly, the B.O.M
must appoint at least one person to be the company’s secretary. This person must

— Té chitc cac cube hop Hoi dong quan tri, Ban kiém soat va Dai hoi d(’ing cd
dong theo 1énh ¢ua Chu tich Hoi df‘mg quan tri hodc Ban kiém sodt.

Organizing B.O.M meeting, control board meeting and General meeting of
shareholders following the order of the B.O.M chairman or the control board.

— Tu vin vé thu tuc cua cic cude hop.

Providing consultations on the order of meeting organization.

— Lam bién ban cdc cude hop.

Preparing meeting minutes.

— Pam bao cic Nghi quyét ciia Hoi dong quan tri phit hop véi luat phép.
Ensuring that all B.O.M'’s resolutions are statutory.

— Cung cap cac thoéng tin tai chinh, ban sao bién ban hop Hoi dong quan tri va
céc thong tin khic cho thanh vién ciia Hoi dong quan tri va Ban kiém soat.
Providing financial information, copies of B.O.M meeting minutes as well as
other information to B.O.M members and the control board members.

Thur ky cong ty ¢6 trach nhiém bao madt thong tin theo cac quy dinh ctia phap luat

va Diéu 1& cong ty.

The company's secretary has the responsibility to keep information confidential

according to the law and the company'’s charter.

Diéu 20: Thi lao ciia Hoi dong quan tri
Article 20. Payment for the B.O.M

Thu lao ciia Héi ddng quan tri dugc tinh vao chi phi kinh doanh cua cong ty theo
quy dinh cua phép ludt vé thué thu nhap doanh nghiép, dwoc Pai hoi dong cb dong
théng qua hang nam va cong bd theo quy dinh.
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Payment for the B.O.M is considered as a company's expense according to the
corporate tax law, Ayemg approved and published annually by the General meeting
of shareholders.

Truong hop thanh vién Hoi dong quan tri kiém nhiém chirc danh trong b may
diéu hanh cua cong ty va cac cong ty con thi thu lao dugc cong bd phai bao gom
cac khoan luong, thuéng gin véi chire danh diéu hanh va céc khoan thi lao khac.
In case the B.O.M members also take management title in the company and other
companies then their published payment must include their salary, bonus and
other benefits attached to their title

Thu lao, cdc khoan loi ich khac va chi phi do cong ty thanh todn, cap cho ting
thanh vién Hoi dong quan tri duge cong bo chi tiét trong Béo céo thudng nién cia
cong ty. :

Payment, other benefits and expense covered by the company for each B.O.M
member must be published in details in the company’s annual report.

CHUONG 1V: THANH VIEN BAN KIEM SOAT VA BAN KIEM SOAT
CHAPTER IV: SUPERVISORY COMMITTEE AND THEIR MEMBERS

Diéu 21: Ung cir, dé cir thanh vién Ban kiém soat
Article 21: Nomination, candidateship of supervisory committee members

1.

Thong tin lién quan dén cac ing vién Ban kiém soat (trong truong hop da xac dinh
duogc trude cac Gmg vién) duge cong b tdi thieu 10 ngay trude ngay khai mac
hop Pai hoi dong ¢6 déng trén trang thong tin dién tir cua cong ty dé co dong co
thé tim hiéu vé cac|timg vién nay trude khi bo phiéu. Thong tin lién quan dén cac
{mg vién Ban kiém sodt dugc cong bd toi thiéu bao gom:
Information relating the candidates (if available) must be published 10 days
before the opening general meeting so the shareholders may get to know them via
the company'’s digital channels. Their information includes:
— Ho tén, ngay thang nam sinh

Full name, date lof birth
— Trinh do chuyén moén

Expertise lL
— Qua trinh cong tac
Work history
— Tén cic cong ty ma tmg vién dang nim giir chirc vu va céc chitc danh quan ly
khac :
The names of the other companies that they are holding a position there or
other management roles.
— Céc loi ich ¢6 lién quan t6i cong ty (néu c6)
Benefits relating to the company (if available)
— Cac thong tin kh:éc (néu co)
Other information (if available)
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Cac g vién Ban I&lem sodt co cam két bang vin ban vé tinh trung thuce, chinh xac
va hop ly cua cac thong tin ca nhan dugc cong b6 va phai cam két thurc hién nhiém

vu cua thanh vién B
Ban kiém soat.

an kiém soat mot cach trung thuc néu duge bau lam thanh vién

The candidates must commit by written documents on the transparency, accuracy

and soundness of
transparent conduct

cur cac ung vién Ba
dudi 10% tong s6 ¢
10% dén dudi 30%
duge dé cir tdi da b
(04) irng vién; tir 5O
Shareholders may ¢
the seat. Shareholds

of eligible share for

their published information. They also must commit on
t if they are selected for the control board members.

. Cac c6 dong co quyeén gop s6 phleu biéu quyét cia timg ngudi lai véi nhau dé dé

n kiém soat. Co dong hodic nhom co dong nim gitr tir 5% dén
) phan ¢6 quyén biéu quyet dugce dé cir mot (01) tmg vién; tir
duge dé cur téi da hai (02) tng vién; tir 30% dén dudi 40%
a (03) tmg vién; tir 40% dén dudi 50% duoc dé cir tdi da bon
% dén dudi 60% duge dé cir toi da nam (05) (ng vién.

ombine their votes with each other to nominate candidates for
ers and groups of shareholders hold from 5% to less than 10%
voting may nominate ()1 candidate, 02 candidates for 10-less

than 30%, 03 candidates for 30-less than 40%, 04 candidates for 40-less than

50% and 05 candid,
Truong hop s6 lug
khéng du sé lrong
vién hoic to chire d
Ban kiém soat duor
thong qua trude khi
In case there are n¢
time may nominate
charter. The means
before its implemen

ates for 50-less than 60%.

ng cic mg vién Ban kiém soat thong qua dé cir va tmg cur
can thiét, Ban kiém soat duong nhiém c6 thé dé cir thém tng
¢ cir theo co ché quy dinh tai Diéu I& cong ty. Co ché dé cir cua
1g nhiém duoc cong bd ro rang va duge Dai hoi ﬁéng ¢ dong
tién hanh dé ctr.

ot enough candidates for the election, the control board at the
more or organize nomination according to the company's

must be published clearly and passed by the shareholders
fation.

Diéu 22: Tur cich thanh vién Ban kiém soat
Article 22: Validity of a control board member

Thanh vién Ban kié

m sodt 1a nhitng ngudi khéng thude doi twgng ma phap ludt va

Dicu 1€ cong ty cam lam thanh vién Ban kiém soat. Thanh vién Ban kiém soat phai

1a nguoi ¢o trinh do

chuyén mén va kinh nghiém. Thanh vién Ban kiém soét ¢6 thé

khong phai 1a ¢6 ddng cuia cong ty va phai dap img céc tiéu chudn va diéu kién
theo quy dinh tai Khoan 1, Dieu 164, Luat Doanh nghiép 2014.

Member of the con
company's charter

irol board are those who are not banned by the law or the
(o take the position. They must possess proper expertise and

experience. They
standards and con
2014.
Thanh vién Ban kié
cua cong ty va kho

not be the company’s shareholders and they must meet
itions regulated in paragraph 1, article 164, enterprise law

soat khong phai 1a nguoi trong bo phan ké toan, tai chinh
phai la thanh vién hay nhéan vién cua cong ty ki€ém toan doc
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lap dang thuc hién kiém todn céc bao cdo tai chinh cua cong ty trong 03 nim lién
trude do.
Members of the control board must not be someone from the company's finance or
accouting department. They must not be a member of the independent audit
company that is auditing the company's financial reports within 03 consecutive
years before.

Diéu 23: Thanh phin Ban kiém soat -
Article 23: Members of the committee ; )
1. S6 lwong thanh vién Ban kiém soat it nhat 1a ba (03) ngudi va nhi¢u nhat 1a nam
(05) nguoi.
The number of members is at least 03 people and at most 05 people.
2. Truong Ban kiém spat phai 1a ké toan vién hodc kiém toan vién chuyén nghiép va
phai lam viéc chuyén trach tai cong ty.
Leader of the control board must be an accountant or a professional auditors
working at a company.

Piéu 24: Quyén tiép can thong tin va tinh déc lap ciia thanh vién Ban kiém soat
Article 24: Rights of access to information and the control board’s independence
1. Thanh vién Ban kiém soat c6 quyén tiép cin véi tat ca cic thong tin va tai liéu lién
quan dén tinh hinh hoat déng cua cong ty. Thanh v1cn Hoi dong quan tri, Tong
giam doc dicu hanh va cin bd quan ly phai cung cdp cac thong tin theo yéu cau
cua cac thanh vién Ban kiém soat.
Members of the control board have the right to gain access to information and
materials relating lto the company's performance. B.O.M members, general
director and management staff must provide information to them upon requested.
2. Cong ty xay dung co ché nham hd tro thanh vién Ban kiém soat hoat dong va thuc
thi nhiém vu mét céich ¢6 hiéu qua theo cac quy dinh cua phap luat va Diéu 1&
cong ty.
The company builds policies to support members of the control board to perform
their tasks efficiently following the law and the company’s charter.

Piéu 25: Trich nhiém va nghia vu ciia Ban kiém so#t
Article 25: Responsibility and duty of the control board
1. Ban kiém soat chiu trach nhiém trude ¢b dong cuia cong ty vé cac hoat dong giam

sat cua minh. Ban ki
tinh hop phap trong
cua thanh vién Ban g
Ban kiém soat véi Hg
khac theo quy dinh ¢
phap cua cong ty va
The control board ta

their supervision a¢

iém soat ¢ trach nhiém giam sat tinh hinh tai chinh cong ty,
cac hanh dong cua thanh vién Hdi dong quan tri, hoat dong
viam doc, can bd quan ly cong ty, su ph01 hop hoat dong gitra
01 dong quan tri, Ban giam doc va co dong, va dac nhiém vu
cua phap luat va Diéu 1 cong ty nhim bao vé quyén loi hop
cO dong.

ikes responsibility in front of the company’s shareholders on
tivities. They must supervise the company’s finance, the

Cong ty Co phan Bao bi nhya Tan Tién — Tan Tien plastic packaging JSC

Page 25




L

Quy ché quan tri Cong ty L Company management regulation
TINN !

statutory of B.O.M's members, activities of the management board, management
staff, the coordination between the committee with the B.O.M, management board,
shareholders along with the tasks given by the law and the company’s charter to
ensure the legal benefits of the company and shareholders.

Ban kiém soat hop it nhat hai (02) lan trong mot nam, s6 lwong thanh vién tham du
hop it nhét 1a hai phan ba (2/3) s6 thanh vién Ban kiém soat. Bién ban hop Ban
kiém soat duoc lap chi tiét va ro rang. Thu ky va cac thanh vién Ban kiém soat
tham dy hop phai Ky tén vao cac bién ban cudc hop. Cac bién ban hop cua Ban
kiém soat phai dugt lwu giit nhu nhing tai liéu quan trong cua cong ty nham xac
dinh trach nhiém clia timg thanh vién Ban kiém soat déi véi cac nghi quyét ctia
Ban kiém soat.
The control board must organize meeting at least twice a year. The number of
participants must be at least 2/3 of their members. The meeting minunate must be
made afterward in clear details. Secretary and the control board members sign
their names on the|meeting minutes. The minute will be stored as an important
document at the company to define the responsibility of each member in the
control board'’s resolutions.

Trong cac cude hop cua Ban kiém soat, Ban kiém soat co quyén yéu ciu thanh
vién Hoi df‘mg quan tri, thanh vién Ban giam dbe, thanh vién kiém toan ndi bo va
thanh vién kiém todn doc 1ap tham gia va tra 16i cic van dé ma Ban kiém soat
quan tam.
The control board may request the attendance of the B.O.M members, directors
board’s members and members in the internal audit team as well as independent
audit company to join and answer their concerns.

Truong hop Ban kiém soat phat hién nhimg hanh vi vi pham phap luit hoac vi
pham Diéu 1& cong ty cuia cic thanh vién Hoi dong quan tri, Tong giam doc diéu
hanh va cac can bg guan ly khac, Ban kiém soat phai thong bao bang vin ban véi
Ho1 dong quan tri trong vong bon muoi tim (48) gidr, yéu cdu ngudi c¢6 hanh vi vi
pham cham dut vi pham va c6 giai phap khac phuc hiu qua. Sau thoi han bay (07)
ngay ké tir ngay ra thong bao néu trén, néu ngudi ¢6 hanh vi vi pham khéng chdm

dirt vi pham va co gi
céo trye tiép véi Uy
If the control board
B.O.M members, ge

inform by written to

ai phap khic phuc hiu qua, Ban klem soat ¢o trach nhiém bao
ban Chimg khoan Nha nuéc vé van dé nay.

[finds any violation to the law and the company's charter from

neral director and other management staff, then they must
the B.O.M within 48 hours requesting the violators to stop

their action and come up with a solution. 07 days later, the control board will
inform the State Security Commission of Vietnam if the violators have not stopped
their actions or comé up with a resolution.

Ban kiém soat c6 quyen lwa chon va dé nghi Dai hoi dong ¢é dong phé chuén td
chirc kiém toan déc lap thuc hién kiém toan cic béo cdo tai chinh cia Céng ty.

The control board has the right to select and request the shareholders to approve
an independent audif company to audit the company’s financial report.
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6. Ban kiém soat chiu trach nhiém béo cao tai Dai hoi d(‘”)ng cd dong theo quy dinh tai

Quy ché nay.
The control boar

has the responsibility to report at the General meeting

according to this regulation.

Piéu 26: Thii lao ciia Ban kiém soat

Article 26: Payment for th

control board

Hang nim cac thanh vién Ban kiém soat dugc huéng thu lao cho viéc thyuc hién nghia vu

ciia Ban kiém soat. Thu laa

thong qua. Tong s6 thu lao,

toan, cap cho tirng thanh 1

) cho cdc thanh vién Ban kiém soat duoc Dai hoi dong c6 dong
cac khoan lgi ich khac cting nhu chi phi ma céng ty da thanh
vién Ban kiém soat duge cong bo trong Bao cao thuong nién

cua cong ty va cho cac cd dong.

Members of the control

board receive payment for their service in the committee

annually. Their payment is controlled by the approval of the General meeting. Total

payment, other benefits as

member will be published i

well as their expense that are covered by the company for each
n the company’s annual report at the General meeting.

CHUONG V: NGAN NGUA XUNG POT LOT iCH
CHAPTER V: CONFLICT PREVENTION

Piéu 27: Trach nhiém trung thue va tranh cic xung dot vé quyén loi ciia cac thanh
vién Hoi dong quan tri, Ban kiém soat, Tong giam doc diéu hanh, can b quén ly
khae
Article 27: The responsibility with transparency and prevention of right conflict from
B.O.M, the control board, general director and other mamagement staff.
I. Thanh vién Hoi dong quan tri, thanh vién Ban kiém soat, Téng giam ddc diéu
hanh, can by quan ly khac phai cong khai cac loi ich lién quan theo quy dinh cua
Luat Doanh nghiép, cac van ban phap luat lién quan.
Members of the B.O.M, control board, general director and other management
staff must publish their relevant benefits according to the enterprise law and
related legal documents.
2. Thanh vién Hoi dong quan tri, thanh vién Ban kiém soat, Téng giam déc diéu
hanh, can by quan Iy khac va nhitng nguoi lién quan téi cac thanh vién nay khong
duoc phép sir dung nhitng co héi kinh doanh c6 thé mang lai loi ich cho cong ty vi
muc dich ca nhan; khéng duoc sir dung nhimng théng tin ¢6 dugce nho chire vy cia
minh dé tu loi c4 nhan hay dé phuc vu lgi ich cua té chirc hodic ca nhén khéc.
Members of the B.O.M, the control board, general director, management staff and
the people who relate to these members must not utilize the company’s
opportunities for their personal gain. They must not use the information gained by
their position for personal gain or for serving the benefits of other individuals and
organizations.
3. Thanh vién Hoi dd quan tri, Kiém soat vién, Giam ddc (Tong giam doc) va
nguoi quan ly khac ¢6 nghia vu thong bao cho Hoi dong quan tri, Ban kiém soat
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vé cac giao dich giﬁ'ra cong ty, cong ty con, cong ty do cong ty nim quyén kiém
soat trén 50% tro 1én vén diéu 1€ vai chinh thanh vién do hoac voi nhitng nguoi co

lién quan cua thanh

vién d6 theo quy dinh ctia phép luat. Péi véi cac giao dich cuia

cac doi tugng néu trén do Dai hoi dong co dong hodc Hoi dong quan tri chép

thudn, cong ty phai
dinh cta phap luat ¢

Members of the B.O.

the responsibility td
regarding the trans,
company’s control ¢
to them according

thue hién cong bd théng tin vé cic nghi quyét nay theo quy
himg khoan vé cong bo théng tin.

M, the control board, general director and management have
report to the B.O.M and the control board any information
fers between companies, sub-companies, companies under the
of more than 50% charter capital to them or to anyone relates
to the law. If the transfers are approved by the B.O.M and

shareholders, the company must publish the resolution according to stock law
about information prblishing.

Thanh vién Héi dong quan tri khéng duoc biéu quyét doi véi cac giao dich ma
thanh vién d6 hodc nguoi ¢6 lién quan dén thanh vién dé tham gia, bao gom céc
giao dich ma lgi ich| vét chét hay phi vét chét cua thanh vién Hoi dong quan tri d6
chua duoc xac dinh. Cac giao dich néu trén phai dugc cong bd trong Béo cio
thuong nién cua cong ty.

B.O.M members are not allowed to vote for tranfers that relate to them or to
anyone relates to them, including transfers of which tangible and intangible
benefits to them have not been determined. Those transfers must be published in
the company’s annual report. |

Céc thanh vién Hai déng quan tri, thanh vién Ban kiém soat, Téng giam déc diéu
hanh, can bo quan ly khac va nhirng nguoi ¢6 lién quan téi cac thanh vién néu trén
khong duoc sir dung cac thong tin chua duge phép cong bé cua cong ty hodc tiét
16 cho nguoi khac dé thue hién cac giao dich ¢6 lién quan.

Members of the B.OM, the control board, general director, management staff and
people who relate| to them must not utilize the company’s wunauthorized
information or leak it to others to perform relating transfers.

Dicu 28: Giao dich véi ngwoi ¢6 lién quan
Article 28: Transaction with stakeholders

L

Khi tién hanh giao dich véi nhing nguoi ¢6 lién quan, Cong ty phai ky két hop
dong bang van ban theo nguyén tic binh dang, tur nguyén. N01 dung hop dong phai
ro rang, cu thé va cong bo thong tin cho ¢6 dong khi ¢6 yéu cau.

The company must sign a written contract following the principal of equality and
willingness upon doing a transaction with stakeholders. The content must be clear
and published to shareholders when asked.

Céng ty ap dung céc| bién phép can thiét dé ngéin ngira nhimg ngudi ¢6 lién quan
can thlep vao hoat dgng cua cong ty va giy ton hai cho loi ich cua cong ty thong
qua viéc kiém soat cdc kénh mua, ban hang hoé cua cong ty hay liing doan gia ca.
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The company must applies necessary measures to prevent stakeholders from
compromising the \company's purchasing channels, sales channels and selling
price which cause damage to the company.

. Cong ty ap dung cac bién phap can thiét dé ngan ngura ¢6 dong va nhiing nguoi co

lién quan tién hanh cac giao dich lam thét thoat von, tai san hodc cdc nguon luc
khac cua cong ty..

The company applies measures to prevent shareholders and stakeholders to
perform transactions that lead to capital loss, property loss and other loss in the
company’s resourceés

Diéu 29: Giao dich véi c6 dong, ngudi quan ly doanh nghiép va ngudi 6 lién quan

- - A N
cia cac doi twong nay

Article 29: Transaction with shareholders, company management and stakeholders to

these individuals
3

Cong ty khong duge cung cip khoan vay hoidc bao lanh cho ¢é dong la ca nhan va

nguoi ¢o lién quan qua ¢ dong do 1a ca nhan. -

The company must hot provide loans or guarantees to individual shareholders as

well as individuals who are their stakeholders.

Cong ty khéng duo¢ cung cip khoan vay hodic bao lanh cho ¢b dong la t6 chirc va

ngudi ¢ lién quan ¢la ¢b dong do la ca nhén, trir truomg hop: C6 dong 1a cong ty

con trong trudng hop cong ty con la cac cong ty khong ¢ ¢o phan, phan von gop
nha nude nam giit va da thuc hién gép von, mua c6 phan cia cong ty trude ngay

01 thang 7 nam 2015 theo quy dinh tai khoan 6 Diéu 16 Nghi dinh so

96/2015/ND-CP ngay 19 thang 10 nim 2015 cta Chinh phu quy dinh chi tiét mét

s6 diéu cua Luat doanh nghiép.

The company is allowed to provide loans or guarantees to shareholders who are

organizations and the individual stakeholders of those shareholders, except:

Shareholders are companies without shares, a part of their share is in possession

of the government and they have performance capital contribution, buying shares

of the company before 1" July 2016 according to paragraph 6 article 16 decree
96/2015/ND-CP dated 19" October 2015 issued by the government about details
in the Law on enterprises. |

Cong ty khong duog cung cip khoan vay hodc bao lanh cho nguoi ¢o lién quan

ctia ¢d dong 1a t6 chitc, trir céc trudmg hop sau day:

The company is not allowed to provide loans or guarantees to shareholders’

stakeholders who are organizations, except:

a. Coéng ty dai chiing va t6 chire 1a ngudi c6 lién quan cua c6 dong la céic cong ty
trong cung tap doan hodc cac cong ty hoat dong theo nhom cong ty, bao gom
cong ty me - cong ty con, tdp doan kinh té va giao dich nay phai duoc Dai hoi
dong c6 déng hoiic Hoi dong quan tri chép thuin theo quy dinh tai Diéu 1&
cong ty.
Publically traded companies and organizations who are stakeholders to
shareholders. They are companies in the same corporation or they are working
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in a group of ¢companies including mother company — sub companies, being

economical co
meeting or the

orations. This transaction must be approved in the General
.O.M following the company's constitution.

b. Truong hop phdp luat cé quy dinh khac.
Other cases regulated by the law.

4. Trur truomg hop ca
khong dugc thyc hi
Unless having rec
perform the followihg transactions:

>n giao dich sau:

giao dich dugc Dai hoi df’)ng cb dong chap thuan, cong ty

eived the approval from shareholders, the company cannot

a. Cap cac khoan vay hodc bao lanh cho thanh vién Hoi dong quan tri, Kiém soat

vién, Giam dbc (Tong giam doc) cac ngudi quan ly khac va nhing ca nhan, to

chire ¢6 lién qua
lién quan dén cd
dong theo nhom
va phap luat chu
Giving loans an
directors (gener:

relating to thosé

shareholders as

n ctia cac dbi tugng nay, trir trudmg hop cong ty va to chirc co
dong la cic cong ty trong cung tap doan hodc cac cong ty hoat
cong ty, bao gom cong ty me - cong ty con, tip doan kinh té
yén nganh c¢6 quy dinh khac.

d guarantees to members of the B.O.M, the control board,
al directors), management staff and individuals, organizations
bodies unless those companies and organizations relate to
companies in the same corporation or working in a group of

company, including mother company — sub company, being economical

corporations and the law has regulated so.

san ghi trén bao

b. Giao dich din dén tong gi4 tri giao dich c¢6 gia tri tir 35% trd lén tong gia tri tai

céo tai chinh gan nhét giira cong ty véi mét trong cac doi

trong sau:
Transactions th

amount to more than 35% over total assest value in the

company'’s latest financial report to one of these parties:
— Thanh vién Hoi dong quan tri, Kiém soat vién, Giam déc (Téng giam ddc),

cac I'lglIO 1 qu

ly khéc va ngudi ¢6 lién quan cia cac dbi tuong nay.

B.O.M members, the control board members, directors (general director),

other manage

ent staff and stakeholders of these individuals.

Co dong, nguoi dai dién iy quyén cua cd dong s& hiru trén 10% téng von

¢0 phan pho thong cua cong ty va nhirng ngudi o lién quan cia ho.

Shareholders,

delegated presentatives of shareholders owning more than

10% of the company’s common shares and their stakeholders.

Doanh nghiép|cé lién quan dén cac dbi twong quy dinh tai khoan 2 Diéu

159 Luat doanh nghiép 2014.
Companies relating to parties defined in paragraph 2, Article 159, Law on

enterprises 2014.

5. Hoi dong quan tri cha thudn cac hop dong, giao dich tai diém b khoan 4 Piéu nay
¢6 gid tri nho hon 35% tong gid tri tai san ghi trén bao cdo tai chinh gan nhit hodc

mét ty 1€ khac nhé hon quy dinh tai Diéu 1é cong ty.

The B.O.M may approve contracts and transactions defined in point b paragraph
4 of this article if the value is less than 35% of total assest value in the company's
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_ \
latest financial rep

charter.

ort or when it is at a lower rate following the company’s

Piéu 30: Pam biao quyén hop phap cia nhirng ngudi ¢6 quyén lgi lién quan dén

cong ty :
Article 30: Ensuring legal
1. Cong ty phai ton tr

benefits of the company’s stakeholders
ong quyén loi hop phap ctua nhiing nguoi co quyen lgi lién

quan dén cong ty b1ao goém ngan hang, chu no, nguoi lao dong, nguoi tiéu dung,
nha cung cip, cong dong va nhimg ngudi khac ¢6 quyén loi lién quan dén cong ty.

The company must
lenders, employees

respect legal benefits of their stakeholders including banks,
consumers, suppliers, communities and those who have

benefits related to the company.

2. Cong ty can hop tac
thong qua viéc:

The company must ¢

a. Cung cap day dv

gia ve tinh hinh k

Providing neces

tich cyre vai nhitng nguoi cé quyén lgi lién quan dén cong ty

ooperate with stakeholders by: :
thong tin can thiét cho ngan hang va chu ng de gitp ho danh
10at dong va tai chinh ctia cong ty va dua ra quyét dinh.

sary information to banks and lenders to help them evaluate

the company's
making.

Perjformance and financial status to serve their decision

b. Khuyén khich ho dua ra y kién vé tinh hinh hoat dong kinh doanh, tinh hinh tai
chinh va cic quyét dinh quan trong lién quan tGi loi ich cia ho théng qua lién
hé truc tiép vai Hoi déng quan tri, Ban giam ddc va Ban kiém soat.
Encouraging them to contrinute ideas on the company’s performance and
financial status as well as other important decisions relating to their benefits
by direct communication with the B.O.M, the B.O.D and the control board.

3. Cong ty phai tudn thi cac quy dinh phap ludt vé lao dong, méi trudong va xa hoi.

The company must follow the laws on labor, environment and society.

CHUONG VII: BAO CAQ VA CONG BO THONG TIN CHAPTER VII: REPORTS
AND PUBLISHING INFORMATION

Diéu 31: Nghia vu cong b thong tin

Article 31: The duty to pub

ish information

l. Cong ty c6 nghia vu ¢ong bd ddy du, chinh x4c va kip thoi thong tin dinh ky va bét
thuong vé tinh hinh hoat dong san xuat kinh doanh, tai chinh va tinh hinh quan tri
cong ty cho ¢6 dong|va cong ching. Thong tin va cach thirc cong bo thdng tin

duoc thuc hién theo

quy dinh cta phap luat va Diéu 1é cong ty. Ngoai ra, cong ty

phai cong bd kip thoi va ddy du cac thong tin khac néu céc théng tin d6 c6 kha

nang anh huéng dén
va nha dau tu.

Fla chimg khoan va anh huéng dén quyét dinh cua ¢é dong

The company has the duty to publish information accurately and timely including
periodic information |and extraordinary information regarding the company’s
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performance and j%nanual status to shareholders and the public. The information
and the means must follow the law and the company’s charter. On the other hand,
the company must also inform fully and timely other information that may effect
stock price and the decision making of shareholders and investors. |
2. Viéc cong bo thong tin duge thue hién theo nhirng phuong thirc nhim dam bao c6 |
déng va cong chiing dau tu co thé tiép cin mot cach cong bing va dong thoi. Ngon
tir trong cong bd thong tin can rd rang, dé hiéu va tranh giy hiéu lam cho cd dong
va cong ching dau tu.
Publishing information must be done in a way that shareholders and the public
can easily get access to. The wording must be clear, easy to understand and avoid
misunderstanding to shareholders and investors.

Diéu 32: Cong bo théng tin vé mé hinh to chire quéan ly cong ty
Article 32: Publishing information on the company’s organization model

I. Céng ty phai bao cdo Uy ban Chimg khoan Nha nudc, S giao dich chimg khoan
va cong bd thong tin vé mé hinh 16 chitc quan 1y va hoat dong cong ty theo quy
dinh tai Diéu 134 Luat doanh nghiép 2014.

The company must inform the State Security Commission of Vietnam and stock
exchange as well as publishing the company organization model as regulated in
article 134 in the enterprise law 2014.

2. Trong truong hop cong ty thay ddi mé hinh hoat dong, cong ty phai bao cao Uy
ban Chimg khoan Nha nuée, S¢ giao dich ching khoan va cong b théng tin trong
vong 24 gidr ké tir khi Dai héi dong cb dong cé quyet dinh thay d6i mé hinh
If the company changes its model, they must inform the State Security Commission
of Vietham and stock exchange as well as publishing the update within 24 hours
from the time the shareholders agree on the change.

Diéu 33: Cong bo thong tin vé tinh hinh quén tri cong ty

Article 33: Publ:shmg the company’s management status ‘

Cong ty phai cong bo thong tin vé tinh hinh quan tri céng ty tai cac ky Pai hoi dong co
dong thuong nién va trong Bao cdo thuong nién cia cong ty theo quy dinh cia phap luat
ve chimg khoan va thi truong chirng khoan.

The company must publish their management status at the annual General meeting of

shareholders as well as in the company’s annual reports as regulated by the law about
stocks and stock market.

i

Diéu 34: Trach nhiém vé bio cio va cong bo thong tin cia thanh vién Hoi dong
quan tri, thanh vién Ban kiém soat, Tong giam dbc dién hanh

Article 34: The responsilibity to report and publish information of B.O.M members, the
control board and general director
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Ngoai cac trach nhiém thflo quy dinh, thanh vién Hoi dong quan tri, thinh vién Ban kiém
soat, Tong giam ddc diéu hanh c6 trach nhiém béo cdo va cong bd thong tin vé giao dich
trong cac truong hop sau: \

Apart from the regulated responsibilities, members of the B.O.M, the control board and
general director must report and publish transactions belonging to the following cases:

1. Cac giao dich gitra|cong ty véi cong ty ma cdc thanh vién néu trén la thanh vién
sang lap hodc la thﬁmh vién Hoi dong quan tri, Tdng giam ddc diéu hanh trong thoi
gian ba (03) ndm gan nhit trude thoi diém giao dich.

Transactions between the company with companies that those members are among
the founders or holding membership in the B.O.M or acting as general director
within the three (03) latest years before the transaction.

2. Cac giao dich giira|cong ty voi cong ty trong d6 ngudi lién quan cuia cac thanh
vién néu trén la thanh vién Hoi dong quan tri, Tong giam doc diéu hanh hodc co
dong lon.
Transaction between the company with companies in which stakeholders of those
members are B.O.M\members, general director or major shareholders.

3. Céc giao dich c6 thé mang lai loi ich vét chét hodc phi vat chét dbi voi cac thanh
vién néu trén.
Transactions that may bring tangible or intangible benefits to those members.

s

CHUONG VIII: CHE PQ BAO CAO, GIAM SAT VA XU LY VI PHAM
CHAPTER VIII: REPORTING, SUPERVISING AND DISCLIPINE

Diéu 35: Giam sat
Article 35: Supervising
1. Cong ty, céc ca nhan va to chirc lién quan va cic co dong Cong ty phai chiu su
giam sat vé Quan tri Cong ty cua Uy ban ching khoan nha nudc, S& giao dich
chirg khoan va cac co quan ¢6 tham quyén theo quy dinh cia phap lut.
Companies, individuals and relating organizations as well as shareholders of the
company must be supervised on company management from the State Security
Commission of Vietnam, stock exchange and other authorized bodies regulated by
the law.
2. HPQT t6 chirc phd bién va giam sat thuc hién Quy ché nay ciing nhu céc quy dinh
ndi bo dén timg nhén vién trong Cong ty.
The B.O.M informs and supervises the conduct of this regulation as well as other
internal bylaws of all employees working at the company.

Diéu 36: Xir Iy vi pham
Article 36: Disclipine
I. Khi thiy bat ky cn bo, nhan vién nio ctia Cong ty (bao gém ci cac thanh vién
HDQT, BKS, Ban Téng giam ddc) c¢6 hanh vi vi pham quy ché nay, ngudi phit
hién phai thong bao nTy cho Chu tich HDQT va BKS.
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. Moi truong hop vi

. Viéc thay déi, bo su

If any violation against this regulation is found from the company’s employees
(including members of the B.O.M, the B.O.D, the control board), the finder must
inform immediately to the B.O.M chairman and the control board.

ham quy ché nay s& duge Cong ty xem xét va xir ly theo quy
dinh phap luat va quy dinh cia Céng ty. Trong troeong hop hanh vi vi pham pham
cua nguoi do gay thiét hai cho Cong ty, nguoi vi pham phai boi thudng thiét hai
cho Cong ty.
Any violation against this regulation will be reviewed and handled by the company

following the law and the company’s bylaw. In case damages are caused, the
violators must compensate the company.

CHUONG IX: PIEU KHOAN THI HANH
CHAPTER IX: IMPLEMENTATION

Diéu 37: Piéu khoan thi himh
Article 37: Imglemenmlia
1. Quy ché nay c6 hi¢

luc ké tir ngay duoc HDQT ban hanh, thay thé cho quy ché
trude day.
This regulation comes into effect at the issuing date by the B.O.M to replace its
previous editions.
ng quy ché nay do HPQT quyét dinh, trinh Pai hoi dong ¢
dong thong qua.
Any modification and adjustment to this regulation must be done by the decision of
the B.O.M and passed by the General meeting.

.- HPQT, BKS, Ban Téng Giam déc, nhimg ngudi lién quan, cac ¢6 dong va toan

thé CB.CNV chiu trach nhiém thuc hién quy ché nay.

The B.O.M, the B.O,D, the control board, stakeholders, shareholders and all
employees must comply with this regulation.

. Truong hop mau thuin gitra quy dinh cua Quy ché nay véi quy dinh cua Piéu 1é

cting mét van dé thi quy dinh cia Diéu 1é s& duoc wu tién ap dung.
If there are any conflicts between the articles in this regulation and the company’s
charter about the same topic then the company’s charter will be preferred.

CHy 'I’ICH 1 PONG QUAN TRI
P
[ a2 “’"‘ ;‘5 HAIRMAN
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