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CANCU:

- Ludt Doanh nghiep s6 5912020lQH14 duoc Quoc hoi thong qua ngay 17 thang 06
nam 2020;

- Ludt chung khoan s6 54120191Q14 ducc Quoc hoi thong qua ngay 26 thang 11 ndm
2019;

- Nghi dinh s6 155120201ND-CP fa Nghi dinh ngay 3111212020 cua Chinh Phu quy dinh
chi tdt thi hann mot s6 di~u cua Ludt Chung khodn;
Thong tu 11612020lTT - BTC ngay 3111212020 cua B(J rs: chinh huang ddn mot s6
di~u v~ quem tri cong ty ap dung d6i voi cong ty dai chung tai Nghi dinh s6
155120201ND-CP ngay 3111212020 cua Chinh Phu quy dinh chi tlit thi hanh mot s6
di~u cua Ludt Chung khoan;

- Nghi quyet s6 OllNQ-DHDCD ngay 2310412021 cua Dai hoi dong cddong Cong ty cd
phdn In Sach Giao Khoa tai TP. HaN(Ji;

- Di~u te Cong ty cd phdn In Sach Giao Khoa tai TP. Ha N(Ji;
Quy che noi b(J v~ Quan tri cong ty cua Cong ty cd phdn In Sach. Giao Khoa tai TP.
HaN(Ji.

Ban kiem soat ban hanh Quy ch€ hoat dQng cua Ban ki€m soat Cong ty C6 phan In Sach
Giao Khoa tai TP. Ha NQi (sau day goi t~t la cong ty)

Quy ch€ hoat dong cua HQi d6ng quan tri cong ty bao g6m cac nQi dung sau:

CHUONG I: QUY DJNH CHUNG
Di~u 1. Pham vi di~u chinh va dBi ttrQ'Dgap dung

1. Pharn vi diSu chinh:

Quy ch€ hoat dong cua Ban kiem soat quy dinh co c~u t6 chirc nhan S\!, tieu chuan, diSu
kien, quyen va nghia vu cua Ban ki~m soat va cac Ki~m scat vien, co ch€ hoat dQng, giam
sat cua Ban Ki~m soat va m6i quan h~ giira cac Ki~m soat vien voi cac thanh vien HQi
d6ng Quan tri, Ban DiSu hanh theo quy dinh tai Luat Doanh nghiep, DiSu l~ cong ty va
cac quy dinh khac co lien quan.

2. D6i nrong ap dung:

Quy ch€ hoat dong cua Ban ki~m soat duoc ap dung cho Ban ki~m soat va cac Ki~m soat
vien cong ty.

Di~u 2. Nguyen t~c hoat dQng cua Ban ki~m soat

Ban ki~m soat lam viec theo nguyen t~c t~p th~. Cac Ki~m soat vien chiu trach nhiem ca
nhan vS phan viec cua minh va cung chiu trach nhiem tnroc Dai hQi d6ng c6 dong, tnroc
phap lu~t vS cac cong viec, quyet dinh cua minh.
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CHUONG II: KIEM SoAT VlEN
Di~u 3. Quyen, nghia V\l va trach nhiern cua Ki~m scat vien

1. Ti~p c~n cac thong tin va tai lieu lien quan d~n tinh hinh hoat dong cua cong ty. Thanh
vien HQi d6ng quan tri, Giam d6c diSu hanh va nguoi diSu hanh doanh nghiep khac co
trach nhiern cung c~p cac thong tin kip thai va d~y du theo yeu c~u cua Ki~m soat vien.

2. Tuan thu dung phap luat, DiSu l~ cong ty, Nghi quyet cua Dai hQi d6ng c6 dong va dao
dire nghe nghiep trong thirc hien cac quyen va nghia vu duoc giao.

3. Thirc hien cac quyen va nghia vu dircc giao mot each trung thirc, dn trong, t6t nh~t
nh~m bao dam 19i ich hop phap t6i da cua cong ty.

4. Trung thanh voi 19i ich cua cong ty va c6 dong; khong lam dung dia vi, chirc vu va sir
dung thong tin, bi quyet, co hQi kinh doanh, tai san khac cua cong ty d~ tu 19i hoac
phuc vu 19i ich cua t6 chirc, ca nhan khac.

5. Cac nghia vu khac theo quy dinh cua Luat Doanh nghiep va Dieu l~ cong ty.

6. Truong hop vi pham quy dinh tai cac khoan 1, 2, 3, 4 va 5 DiSu nay ma gay thiet hai
cho cong ty hoac nguoi khac thi Ki~m soat vien phai chiu trach nhiem ca nhan hoac
lien doi b6i thtrong thiet hai do. M9i thu nhap va 19i ich khac ma Ki~m soat vien co
duoc do vi pham phai hoan tra cho cong ty.

7. Truong hop phat hien co Ki~m soat vien vi pham trong thirc hien quyen va nghia vu
diroc giao thi phai thong bao bang van ban d~n Ban kiern soat; yeu cfru ngiroi co hanh
vi vi pham ch~m dirt hanh vi vi pham va khac phuc h~u qua.

Di~u 4: Nhiem ky va sB hrong Ki~m soat vien

1. Ban kiern soat co 03 (ba) Ki~m soat vien, nhiem ky cua Ki~m soat vien khong qua 05
(ndm) nam va co th~ duoc b~u lai voi s6 nhiern ky khong han ch~. Ban kiem scat phai
co hon mot mra (1/2) s6 Ki~m soat vien thirong tni a Viet Nam.

2. Tnrong hop Ki~m soat vien co cling thai diem k~t thuc nhiem ky ma Ki~m soat vien
nhiern ky moi chua duoc b~u thi Ki~m soat vien da: h~t nhiern ky v~n ti~p tuc thirc
hien quyen va nghia vu cho d~n khi Ki~m soat vien nhiem ky moi duoc b~u va nhan
nhiem vu,

Di~u 5: Tieu chu§n va di~u ki~n Ki~m soat vien

Ki~m scat vien phai co tieu chuan va diSu kien sau day:

a. Co nang hrc hanh vi dan su d~y du va khong thuoc d6i nrong theo quy dinh tai khoan 2
DiSu 17 Lu~t Doanh nghiep;
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b. Khong phai la nguoi co quan h~ gia dinh voi thanh vien HQi d6ng quan tri, Giam d6c
va nguoi quan ly khac cua cong ty va cong ty me; nguoi dai dien phan v6n cua doanh
nghiep, ngiroi dai dien ph~n v6n nha mroc tai cong ty me va tai cong ty;

c. Khong diroc gift cac chirc vu quan ly trong Cong ty, bao g6m thanh vien HQi d6ng
quan tri, Giam d6c di~u hanh, Pho Giam d6c, K~ toan tnrong; khong nhat thi~t phai la
c6 dong hoac nguoi lao dQng cua cong ty;

d. Khong lam viec trong bQ phan k~ toan, tai chinh cua cong ty;

e. Khong la thanh vien hay nhan vien cua cong ty kiSm toan dQc l~p thirc hiem kiem toan
bao cao tai chinh cua cong ty trong 03 (ba) narn li~n tnroc do;

f. Duoc dao t<;10met trong cac chuyen nganh v~ kinh t~, tai chinh, k~ toan, kiem to an,
luat, quan tri kinh doanh hoac chuyen nganh phu hop voi hoat dQng kinh doanh cua
doanh nghiep,

Di~u 6. 'I'rurrng Ban ki~m soat

1. Tieu chuan va di~u kien cua Truong Ban kiem soat:

a. Dap irng cac tieu chuan ducc quy dinh tai Di~u 5 Quy che nay;

b. Phai co bang t6t nghiep dai hoc tro len thuoc chuyen nganh kinh t~, tai chinh, ngan

hang, k~ toan, kiem toan, luat, quan tri kinh doanh hoac chuyen nganh co lien quan

d~n hoat dong kinh doanh cua doanh nghiep;

2. Truong Ban kiem soat do Ban kiern soat b~u trong s6 cac KiSm soat vien; viec bau,
mi~n nhiem, bai nhiern theo nguyen t~c da s6.

3. Truong ban kiem soat co cac quyen va trach nhiem sau:

a. Trieu t~p cuoc hop Ban kiem soat va hoat dQng voi tu each la Truong Ban kiSm soat;

b. Yeu c&u cong ty cung c:ip cac thong tin lien quan dS bao cao cac thanh vien cua Ban
kiem scat;

c. L~p va ky bao cao cua Ban kiem scat sau khi dff tham khao y kien cua HQi d6ng quan
tri dS trinh D<;1ihoi d6ng c6 dong;

d. Xay dung k~ hoach cong tac hang thang, hang quy va hang nam cua Ban kiSm soat;
phan cong nhiern vu va cong viec cu thS cho tirng KiSm soat vien,

Di~u 7: D~ cir, irng Clf Ki~m soat vien

1. Viec d~ cir ngiroi vao Ban kiem soat dircc thirc hien theo quy dinh tai Di~u 42 Di~u l~
cong ty va Di~u 26 Quy ch~ noi bQ v~ quan tri cong ty. Theo do:
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a) Cac e6 dong ph6 thong hop thanh nh6m dS dS cir ngiroi vao Ban kiem soat phai thong
bao vS viec h9P nh6m eho cac e6 dong du h9P biet tnroc khi khai mac Dai hoi d6ng e6
dong;

b) Can cir s6 hrong KiSm soat vien, e6 dong hoac nh6m e6 dong quy dinh tai khoan nay
duoc quyen dS cir mot hoac mot s6 ngiroi theo quyet dinh cua Dai hQi d6ng e6 dong lam
irng cir vien Ban kiSm soar. Truong hop s6 irng cir vien diroc e6 dong hoac nh6m e6 dong
dS cir th~p hon s6 trng cir vien ma ho duoc quyen dS cir theo quyet dinh cua Dai hQi d6ng
e6 dong thi s6 irng cir vien con lai do Ban kiem soat va cac e6 dong khac dS cu.

2. Truong hop di'i xac dinh duoc irng eu vien Ban kiem scat, cong ty phai cong b6 thong
tin lien quan dSn cac irng cir vien t6i thieu 10 (muoi) ngay truce ngay khai mac h9P Dai
hQi d6ng e6 dong tren trang thong tin dien ill cua cong ty dS e6 dong e6 thS tim hiSu vS
cac irng cir vien nay tnroc khi bo phieu.

Ung cir vien Ban kiSm scat phai e6 earn kSt bang van ban vS tinh trung thirc, chinh xac va
hop Iy cua cac thong tin ca nhan duoc cong b6 va phai earn kSt thirc hien nhiem vu mot
each trung thuc, trung thanh, cAn trong va vi loi ich eao nhat cua cong ty nSu diroc bau
lam KiSm soat vien. Thong tin lien quan dSn irng cir vien Ban kiSm soat duoc cong b6 t6i
thiSu bao g6m:

a. H9 ten, ngay, thang, nam sinh;
b. Trinh dQ hoc van;
e. Trinh dQ chuyen mon;
d. Qua trinh cong tac;
e. Cac cong ty ma irng vien dang nam gift chirc vu thanh vien HQi d6ng quan tri va cac

chirc danh quan Iy khac;
f. Bao cao danh gia vS d6ng g6p cua irng vien eho Cong ty, trong tnrong hop irng vien

d6 hien dang la thanh vien HQi d6ng quan tri cua Cong ty;
g. Cac loi Ich e6 lien quan toi Cong ty (neu e6);
h. H9, ten cua e6 dong hoac nh6m e6 dong dS cir irng vien d6 (neu e6);
1. Cac thong tin khac (neu e6).

3. Truong hop s6 hrong cac irng cir vien Ban kiem soat thong qua dS eu va irng cir khong
du s6 hrorig can thiet, Ban kiem scat duong nhiern e6 thS dS cir them irng cir vien hoac t6
clnrc dS cir theo co ehS quy dinh tai DiSu l~ cong ty va Quy ehS nQi bQ vS quan tri cong
ty.

4. Truong hop b6 sung KiSm soat vien:

a. Trong thoi han 30 (ba muoi) ngay kS tir ngay s6 KiSm soat vien con lai nhu quy dinh
tai khoan 3.e DiSu 17 DiSu l~ Cong ty, HQi d6ng quan tri phai trieu t~p h9P Dai hQi
d6ng e6 dong b~t thtrong dS bau b6 sung KiSm soat vien. Nguyen t~e bau b6 sung
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thanh vien Ban Ki~m soat duoc thuc hien nhu tai khoan 1 Di~u 27 Quy chS quan tri
nQi bQ cong ty.

b. Trong cac tnrong hop khac, tai cuoc hop gftn nhat, Dai hQi d6ng c6 dong se bftu b6
sung thanh vien moi hoac thay thS cho Ki~m SoM vien dff bi mien nhiem, bai nhiem,
ill chirc.

Di~u 8. Cach thirc b~u, mi~D nhiem, bai nhiern Ki~m soat vien

1. Viec bau, mien nhiem, bai nhiern Ki~m soat vien thuoc tham quyen cua Dai hQi d6ng
c6 dong.

2. Viec bi~u quyet bftu thanh vien Ban ki~m soat phai tlnrc hien theo phuong tlnrc bftu d6n
phieu, theo do m6i c6 dong co tong s6 phieu bieu quyet urong irng voi t6ng s6 c6 phan sa
htru nhan voi s6 thanh vien diroc bftu cua Ban ki~m soat va c6 dong co quyen don hSt
hoac mot phftn t6ng s6 phieu bftu cua minh cho mot hoac mot s6 ling cir vien, Ngiroi
tning cir Ki~m scat vien diroc xac dinh theo s6 phieu bftu tinh ill cao xuong thap, b~t dftu
ill ling cir vien co s6 phieu bftu cao nhfit cho dSn khi du s6 thanh vien quy dinh tai Di~u l~
cong ty. Tnrong hop co ill 02 (hai) irng cir vien tro len dat cling s6 phieu bftu nhu nhau
cho thanh vien cu6i cling cua Ban ki~m scat thi se tien hanh bftu lai trong s6 cac irng cir
vien co s6 phieu bftu ngang nhau hoac hra chon theo tieu chi quy chS bftu cu.

Di~u 9. Cac truirng hQ'P mi~D nhiem, bai nhiem Ki~m soat vien

1. Ki~m soat vien bi mi€n nhiem trong cac tnrong hop sau day:

a. Khong con du tieu chuan va di~u kien lam Ki~m scat vien theo quy dinh tai Di~u 10
Quy chS nQi bQ v~ quan tri cua cong ty;

b. Co don tir chirc va duoc chap thuan;

c. Cac tnrong hop khac theo quy dinh cua phap luat.

2. Ki~m soat vien bi bai nhiern trong cac tnrong hop sau day:

a. Khong hoan thanh nhiern vu, cong viec diroc phan cong;

b. Khong thirc bien quyen va nghia vu cua minh trong 06 (sdu) thing lien tuc, trir tnrong
hop bfit kha khang;

c. Vi pham nghiern trong, vi pham nhi~u lftn nghia vu cua Ki~m soat vien quy dinh cua
Luat Doanh nghiep va Di~u l~ cong ty;

d. Truong hop khac theo nghi quyet cua Dai hoi d6ng c6 dong;

e. Cac tnrong hop khac theo quy dinh cua phap luat.
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f)i~u 10. Thong bao v~ b§u, mi~n nhiem, bai nhiern Ki~m soat vien

1. Truong hop dff xac dinh duoc irng ctr vien Ban kiem soat d€ b~u Ki€m scat vien, cong
ty phai cong b6 thong tin theo quy dinh tai Khoan 2 Dieu 8 Quy ch~ nay.

2. Viec b~u, mi€n nhiern, bai nhiem Ki€m soat vien diroc thong bao tren trang thong tin
dien ill cua cong ty, bao cao va cong b6 thong tin toi Uy ban Chung khoan nha mroc, Sa
Giao dich chimg khoan noi c6 phieu cua Cong ty niem y~t/dang ky giao dich trong vong
24 (hai muoi tu) gio k€ ill khi quyet dinh duoc thong qua.

CHUaNG III: BAN KIEM SOAT
f)i~u 11. Quyen, nghia vt} va trach nhiem ciia Ban ki~m soat
1. Ban ki€m soat thuc hien giam sat H9i d6ng quan tri, Giam d6c dieu hanh trong viec
quan ly va dieu hanh cong ty, chiu trach nhiem truce Dai h9i d6ng c6 dong trong thtrc
hien cac nhiern vu ducc giao.

2. Ki€m tra tinh hop 1y, hop phap, tinh trung thirc va mire d9 cAn trong trong quan ly, dieu
hanh hoat d9ng kinh doanh; tinh h~ thong, nh~t quan va phu hop cua cong tac k~ toan,
thong ke va l~p bao cao tai chinh,

3. Tham dinh tinh d~y du, hop phap va trung thuc cua bao cao tinh hinh kinh doanh, bao
cao tai chinh hang nam va 06 thang cua cong ty, bao cao danh gia cong tac quan 1y cua
H9i d6ng quan tri va trinh bao cao tham dinh tai cU9C hop thirong nien Dai h9i d6ng c6
dong. Ra soat hop d6ng, giao dich voi ngiroi co lien quan thuoc thAm quyen phe duyet
cua H9i d6ng quan tri hoac Dai h9i d6ng c6 dong va dua ra khuyen nghi ve hop d6ng,
giao dich dn co phe duyet cua H9i d6ng quan tri hoac Dai h9i d6ng c6 dong.

4. Ra soat, kiem tra va danh gia hieu lire va hieu qua cua h~ thong kiem soat n9i b9, kiem
toan n9i bo, quan 1y rui ro va canh bao sorn cua cong ty.

5. Xem xet s6 k~ to an, ghi chep k~ toan va cac tai lieu khac cua cong ty, cac cong viec
quan ly, dieu hanh hoat d9ng cua cong ty khi xet thay c~n thiet hoac theo nghi quyet cua
Dai h9i d6ng c6 dong hoac theo yeu du cua c6 dong hoac nhom c6 dong quy dinh tai
khoan 3 dieu 15 cua Dieu l~ cong ty.

6. Khi co yeu du cua c6 dong hoac nhom c6 dong quy dinh tai khoan 3 dieu 15 cua Dieu
1~cong ty, Ban ki€m soat thuc hien ki€m tra trong thai han 07 (bay) ngay lam viec, k€ ill
ngay nhan diroc yeu duo Trong thai han 15 (muoi lam) ngay k€ tir ngay k~t thuc kiem tra,
Ban kiern soat phai bao cao giai trinh ve nhirng v~n de dUQ'Cyeu du kiem tra d~n H9i
d6ng quan tri va c6 dong hoac nhom c6 dong co yeu duo Viec kiern tra cua Ban kiem scat
quy dinh tai diem nay khong dircc can tro hoat dong binh thuong cua H9i d6ng quan tri,
khong gay gian doan dieu hanh hoat dong kinh doanh cua cong ty.
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7. KiSn nghi HQi d6ng quan tri hoac Dai hQi d6ng c6 dong cac bien phap sua d6i, b6 sung
cai tiSn co du t6 chirc quan ly, giam sat va diSu hanh hoat dong kinh doanh cua cong ty.

8. Khi phat hien co thanh vien HQi d6ng quan tri, Giam d6c diSu hanh vi pham quy dinh
vS trach nhiem tai DiSu 165 cua Luat Doanh nghiep thi phai thong bao ngay bang van ban
voi HQi d6ng quan tri, yeu du ngiroi co hanh vi vi pham cham dill hanh vi vi pham va co
giai phap kh~c phuc hau qua.

9. Co quyen tham du va tham gia thao luan tai cac cuoc hQP Dai hQi d6ng c6 dong, HQi
d6ng quan tri va cac cuoc hop khac cua cong ty.

10. Co quyen sir dung tir vc1ndQc l~p, bQ phan kiem toan nQi b9 cua cong ty d~ thuc hien
cac nhiem vu duoc giao.

11. Ban kiem soat co th~ tham khao y kiSn cua HQi d6ng quan tri tnrcc khi trinh bao cao,
kSt luan va kien nghi len Dai hQi d6ng c6 dong.

12. Thirc hien cac quyen va nghia vu khac theo quy dinh cua Luat Doanh nghiep, DiSu l~
cong ty va nghi quyet cua Dai hQi d6ng c6 dong.

13. Ki~m tra tirng vc1ndS cu th~ lien quan dSn quan ly, diSu hanh hoat dong cua cong ty
theo dS nghi cua c6 dong.

14. Yeu du HQi d6ng quan tri phai trieu t~p hQP Dai hQi d6ng c6 dong bc1tthuong trong
tnrong hop dn thiet.

15. Thay thS HQi d6ng quan tri trieu t~p hQP Dai hQi d6ng c6 dong trong thai han 30 (ba
muoi) ngay trong tnrong hop HQi d6ng quan tri khong trieu t~p hQP Dai h9i d6ng c6 dong
theo quy dinh tai khoan 3 DiSu 140 Luat Doanh nghiep.

16. DS nghi Chu tich HQi d6ng quan tri phai trieu t~p hQP HQi d6ng quan trio

17. Xem xet, trich luc, sao chep Danh sach nguoi co lien quan va 19i ich co lien quan
duoc ke khai quy dinh tai khoan 1 va khoan 2 DiSu 164 Luat Doanh nghiep,

18. DS xuatva kien nghi Dai hQi d6ng c6 dong phe duyet danh sach t6 chirc ki~m toan
duoc chc1p thuan thuc hien kiem toan Bao cao tai chinh cua cong ty; t6 chirc ki~m toan
diroc chap thuan thirc hien ki~m tra cac hoat dong cua cong ty khi xet thay dn thiSt.

19. Chiu trach nhiern truce e6 dong vS hoat dong giam sat cua minh.

20. Giam sat tinh hinh tai chinh cong ty, viec tuan thu phap lu~t cua thanh vien HQi d6ng
quan tri, Giam d6e diSu hanh, nguoi quan ly khac trong cac hoat d9ng.

21. Dam bao ph6i hop hoat dong voi HQi d6ng quan tri, Giam d6c diSu hanh va e6 dong.
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22. Truong hop phat hien hanh vi vi pham phap luat hoac vi pham Di~u l~ cong ty cua
thanh vien HQi d6ng quan tri, Giam d6c dieu hanh va nguoi dieu hanh doanh nghiep khac,
Ban kiem soat phai thong bao bang van ban cho HQi d6ng quan tri trong vong 48 (b6n
muoi tam) gio, yeu cfrUnguoi co hanh vi vi pham cham dirt vi pham va co giai phap khac
phuc h~u qua.

23. Xay dung Quy che hoat dong cua Ban kiem soat va trinh Dai hQi d6ng c6 dong thong
qua.

24. Chung kien, giam sat HQi d6ng quan tri t6 chirc kiem phieu va l~p bien ban kiem
phieu neu diroc HQi d6ng quan tri yeu cfru trong tnrong hop lAy Y kien lAy y kien c6 dong
bang van ban de thong qua nghi quyet cua Dai hQi d6ng c6 dong.

25. Truong Ban kiem soat co trach nhiern dieu khien de Dai hQi d6ng c6 dong bAu chu tea
cuoc hop d6i voi tnrong hop Chu tich vang mat hoac tam thai mAt kha nang lam viec ma
cac thanh vien HQi d6ng quan tri con lai khong bAu diroc nguoi lam chu toa. Truong hop
nay, nguoi co s6 phieu bAu cao nhat lam chu toa cuoc hop.

Di~u 12. Quyen dlrQ'c cung dp thong tin cua Ban ki~m soat

1. Tai lieu va thong tin phai diroc giri den Kiem soat vien cling thai diem va theo phirong
thirc nhir d6i voi thanh vien HQi dong quan tri, bao g6m:

a. Thong bao moi hQP, phieu lAy y kien thanh vien HQi d6ng quan tri va tai lieu kern
theo;

b. Nghi quyet, quyet dinh va bien ban hQP cua Dai hQi d6ng c6 dong, HQi d6ng quan tri;
c. Bao cao cua Giam d6c di~u hanh trinh HQi d6ng quan tri hoac tai lieu khac do cong ty

phat hanh.

2. Kiem scat vien co quyen tiep c~n h6 so, tai lieu cua cong ty hru gitr tai tru So' chinh, chi
nhanh va dia diem khac; co quyen den dia diem lam viec cua nguoi quan ly va nhan vien
cua cong ty trong gic lam viec,

3. HQi d6ng quan tri, thanh vien HQi d6ng quan tri, Giam d6c di~u hanh, ngiroi quan ly
khac phai cung cAp dAy du, chinh xac, kip thai thong tin, tai lieu v~ cong tac quan ly, dieu
hanh va hoat dQng kinh doanh cua cong ty theo yeu cAu cua Kiem soat vien hoac Ban
kiem soat.

Di~u 13. Trach nhiem cua Ban ki~m soat trong vi~c tri~u t~p hop D~i hQi dAng cA
dong

1. Ban kiem soat co trach nhiem thay the HQi d6ng quan tri trieu t~p hQP Dai hQi d6ng c6
dong trong thai han 30 (ba muoi) ngay trong tnrong hop HQi d6ng quan tri khong trieu
t~p hop Dai hQi d6ng c6 dong trong cac tnrong hop sau day:
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a. S6 thanh vien HQi d6ng quan tri, Ban kiem soat con lai it hon s6 thanh vien t6i thieu
theo quy dinh cua phap 1u?t hoac s6 thanh vien HQi d6ng quan tri bi giam qua 113 (m(Jt
phdn ba) so voi s6 thanh vien quy dinh tai DiSu 1~cong ty;

b. Theo yeu du cua c6 dong hoac nhorn c6 dong quy dinh tai khoan 3 diSu 15 cua DiSu
1~cong ty;

c. Nhiern ky cua HQi d6ng quan tri d§:vuot qua 06 (sau) thang rna HQi d6ng quan tri moi
chua duoc b~u thay the;

d. Theo yeu du cua Ban kiern scat trong tnrong hop Ban ki€m soat co 1y do tin nrong
r~ng cac thanh vien HQi d6ng quan tri hoac nguoi diSu hanh khac vi pham nghiem
trong cac nghia vu cua ho theo DiSu 34 DiSu 1~cong ty hoac HQi d6ng quan tri hanh
dong hoac co y dinh hanh dong ngoai pham vi quyen han cua minh;

e. Cac tnrong hop khac theo quy dinh cua phap luat va DiSu 1~cong ty.

2. Truong hop Ban kiern soat khong trieu t?P h9P Dai hQi d6ng c6 dong theo quy dinh d6i
voi cac tnrong hop tai Khoan 1 DiSu nay thi Ban ki€m soat phai chiu trach nhiern truce
phap luat va b6i thuong thiet hai phat sinh cho cong ty.

3. Chi phi trieu t?P va ti~n hanh h9P Dai hQi d6ng c6 dong theo quy dinh tai Khoan
DiSu nay se duoc cong ty hoan lai.

CHUaNG IV: CU<)C HQP BAN KIEM SOA.T
Di~u 14. CUQc hop cua Ban ki~m soat

1. Ban kiem soat phai h9P it nh~t 02 (hai) l~n trong mot nam va cuoc h9P duoc ti~n hanh
khi co tir 2/3 (hai phdn ba) s6 Ki€m soat vien tro len dir hop, Thtr ky va cac Ki~m scat
vien tham dir h9P phai ky ten VaGcac bien ban cuoc hop. Cac bien ban h9P cua Ban kiem
scat phai duoc luu gift nham xac dinh trach nhiern cua rung Ki€m scat vien.

2. Ban kiem soat co quyen yeu du thanh vien HQi d6ng quan tri, Giarn d6c diSu hanh va
kiern toan vien dQc l?p tham du va tra loi cac v~n dS dn diroc lam r6.

3. Ki€m scat vien duoc coi la tham du va bi~u quyet tai cuoc h9P trong tnrong hop sau
day:

a. Tham du va bi€u quyet tnrc ti~p tai cuoc h9P;
b. Uy quyen cho nguoi khac d~n dir h9P va bieu quyet;
c. Tham du va bi€u quyet thong qua hQi nghi tnrc tuyen, bo phieu dien nr hoac hinh thirc

dien tir khac;
d. Giri phieu bi€u quyet d~n cuoc h9P thong qua thu, fax, thu di~n ttr;
e. Giri phieu bieu quyet bang phuong tien khac theo quy dinh trong DiSu l~ cong ty.
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4. CUQc hop cua Ban kiem soat co the t6 chirc thee hinh thirc hQi nghi tnrc tuyen gitra cac
Ki€m soat vien khi t~t ca hoac mQt s6 thanh vien dang a nhimg dia diem khac nhau voi
diSu kien la m6i thanh vien tham gia hQP dSu co the:

a. Nghe tirng Ki€m soat vien khac cung tham gia phat bieu trong cuoc hop;
b. Phat bi€u voi t~t ca cac thanh vien tham du khac mot each d6ng thai. Viec thao lu~n

giira cac thanh vien co the thirc hien mot each true ti~p qua dien thoai hoac bang
phirong tien lien lac thong tin khac hoac k~t hop cac phirong thirc nay. Ki€m soat vien
tham gia cUQChop nhu vay duoc coi la "co mat" tai cuoc hop do. Dia diem cuoc hop
diroc t6 chirc theo quy dinh nay la dia diem ma co dong nhat Ki€m scat vien, hoac la
dia diem co mat Truong Ban ki€m scat.

J)i~u 15. Bien ban hop Ban ki~m soat

1. Cac cuoc hop Ban kiem soat phai duoc ghi bien ban va co the ghi am, ghi va hru gifr
diroi hinh tlnrc dien nr khac. Bien ban phai l~p bang tieng Vi~t va co the l~p them bang

,
tieng mroc ngoai.

2. Ngiroi ghi bien ban va cac Kiem soat vien tham du hop phai ky ten VaGbien ban cuoc
hop va phai chiu trach nhiern vS tinh trung thirc, chinh xac cua nQi dung bien ban.

3. Bien ban hop Ban ki€m scat va tai lieu sir dung trong cUQChop phai duoc luu giit tai tru
sa chinh cua cong ty.

4. Bien ban l~p bang tieng Viet va bang tieng mroc ngoai co hieu lire phap ly nhu nhau ..
Tnrong hop co sir khac nhau vS nQi dung gifra bien ban bang tieng Vi~t va bang tieng
mrcc ngoai thi nQi dung trong bien ban bang tieng Viet duoc ap dung.

CHUONG V: BAo cAo vA CONG KHAI LaI iCH.
J)i~u 16. Trinh bao cao hang nam

Bao cao cua Ban kiern soat tai cuoc hQP Dai hQi d6ng c6 dong thuong nien:

1. Bao cao vS k~t qua kinh doanh cua cong ty, vS k~t qua giam sat d6i voi thanh vien HQi
d6ng quan tri, Giam d6c diSu hanh d€ trinh Dai hQi d6ng c6 dong thong qua tai cuoc hop
Dai hQi d6ng c6 dong thuong nien.

2. Bao cao tv danh gia k~t qua hoat dQng cua Ban ki€m soat va Ki€m soat vien,

3. Cac bao cao cua Ban ki€m soat tai khoan 1, khoan 2 DiSu nay phai dam bao co cac nQi
dung sau:

a. Thu lao, chi phi hoat dong va cac loi ich khac cua Ban kiem soat va tirng thanh vien
Ban kiem soat;

b. Tong k~t cac cuoc hQP cua Ban ki€m scat va cac k~t luan, kien nghi cua Ban ki€m
soat;
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c. KSt qua giam sat tinh hinh hoat dong va tai chinh cua cong ty;
d. Bao cao danh gia v~ giao dich giira cong ty, cong ty con, cong ty khac do cong ty nam

quyen kiern soat tren 50% (ndm muoi phdn tram) tro len von di~u l~ voi thanh vien
HQi d6ng quan tri, Giam d6c dieu hanh va nhtrng ngiroi co lien quan cua thanh vien
do; giao dich gitra cong ty voi cong ty trong do thanh vien HQi d6ng quan tri la thanh
vien sang l~p hoac la nguoi quan ly doanh nghiep trong thai gian 03 (ba) nam g~n
nh~t truce thai di~m giao dich;

e. KSt qua giam sat d6i voi HQi d6ng quan tri, Giam d6c di~u hanh va nguoi di~u hanh
doanh nghiep khac;

f. KSt qua danh gia S\I ph6i hop hoat dong gifra Ban kiem soat voi HQi d6ng quan tri,
Giam d6c di~u hanh va cac c6 dong.

4. D~ xu~t va kiSn nghi Dai hQi d6ng c6 dong phe duyet danh sach t6 chirc ki~m toan
duoc chap thuan thirc hien kiem toan Bao cao tai chinh cua cong ty; t6 chirc kiern toan
diroc chap thuan thirc hien ki~m tra cac hoat dong cua cong ty khi xet th~y dn thiet.

f)i~u 17. Ti~n hrong va quyen lQi khac

1. Ki~m soat vien duoc tra tien hrong, thu lao, thuong va 19i ich khac theo quyet dinh cua
Dai hoi d6ng c6 dong. Dai hQi d6ng c6 dong quyet dinh t6ng mire ti~n hrong, thu lao,
thuong, 19i ich khac va ngan sach heat dong hang nam cua Ban ki~m scat;

2. Ki~m soat vi en diroc thanh toan chi phi an, a, di lai, chi phi sir dung dich vu tu v~n dQc
l?p voi mire hop lY. T6ng rmrc thu lao va chi phi nay khong vuot qua t6ng ngan sach hoat
dong hang nam cua Ban kiem soat da duoc Dai hQi d6ng c6 dong chap thuan, tnr tnrong
hop Dai hQi d6ng c6 dong co quyet dinh khac.

3. Ti~n hrong va chi phi hoat dQng cua Ban kiem soat dircc tinh vao chi phi kinh doanh
cua cong ty theo quy dinh cua phap luat v~ thue thu nhap doanh nghiep, quy dinh khac
cua phap lu?t co lien quan va phai duoc l?p thanh muc rieng trong bao cao tai chinh hang
nam cua cong ty.

f)i~u 18. Cong khai cac lQ'iich lien quan

1. Ki~m soat vien phai ke khai cac 19i ich lien quan cua ho voi cong ty, bao g6m:

a. Ten, ma s6 doanh nghiep, dia chi tru sa chinh, nganh, nghe kinh doanh cua doanh
nghiep ma ho lam chu hoac sa htru phan von gop hoac c6 phan; tY l~ va thai di~m sa
hiru phan v6n gop hoac c6 phan do;

b. Ten, rna s6 doanh nghiep, dia chi tru sa chinh, nganh, nghe kinh doanh cua doanh
nghiep ma nhirng nguoi co lien quan cua ho lam chu, cling sa hiru hoac sa hfru rieng
phan von gop hoac c6 phan tren 10% (muoi phdn tram) von di~u l~.

Viec ke khai quy dinh tai khoan 1 Di~u nay phai duoc thirc hien trong thai han 07 (bay)
ngay lam viec, k~ tir ngay phat sinh 19i ich lien quan; viec sua d6i, b6 sung phai duoc
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thong bao voi cong ty trong thai han 07 (bay) ngay lam viec, k€ ill ngay co sua d6i, b6
sung tuong irng.

2. Ki€m soat vien va nhfrng nguoi co lien quan cua cac thanh vien nay khong duoc su
dung nhirng thong tin co duoc nho chirc vu cua minh d€ nr loi ca nhan hay d€ phuc vu loi
ich cua t6 chirc hoac ca nhan khac.

3. Ki€m soat vien co nghia vu thong bao bang van ban cho H9i dang quan tri, Ban kiern
scat v~ cac giao dich giira cong ty, cong ty con, cong ty khac do cong ty n~m quyen kiem
scat tren 50% (nam muoi phdn tram) tro len v6n dieu l~ voi chinh thanh vien do hoac voi
nhtrng nguoi co lien quan cua thanh vien do theo quy dinh cua phap lu?t.

4. Ki€m soat vien va nhimg nguoi co lien quan cua cac thanh vien nay khong diroc sir
dung cac thong tin chira duoc phep cong b6 cua cong ty hoac ti€t 19 cho nguoi khac d€
thirc hien cac giao dich co lien quan.

CHUONG VI: MOl QUAN H~ CUA BAN KIEM SoAT
Di~u 19. MBi quan h~ gifra cac thanh vien Ban ki~m soat
Cac Ki€m soat vien co moi quan he d9C l?p, khong phu thuoc Ifrn nhau nhung co su phoi
hop, cong tac trong cong viec chung d€ dam bao thuc hien t6t trach nhiern, quyen va
nhiern vu cua Ban kiem soat theo quy dinh phap lu?t va f)i~u l~ cong ty. Truong Ban
Ki€m scat la ngiroi di~u phoi cong viec chung cua Ban kiem soat nhung khong co quyen
chi ph6i cac Ki€m soat vien.

Di~u 20. MBi quan h~ v6'i Ban di~u hanh

1. Ban kiem soat co m6i quan h~ d9C l?p voi Ban dieu hanh cong ty, la don vi thirc hien
chirc nang giam sat hoat d9ng cua Ban di~u hanh.

2. Truong hop xet thfiy c~n thiet, Ban dieu hanh co th€ moi Truong Ban kiem soat hoac
cac Ki€m soat vien tham du cac CU9Chop cua Ban di~u hanh hoac cac CU9ChQP khac va
dong gop y kien.

3. Ngoai cac thong tin bao cao dinh ky, theo yeu c~u cua Truong ban ki€m scat, Ban di~u
hanh thirc hien bao cao tnrc ti€p hoac cung cap cac thong tin, bao cao v~ tinh hinh hoat
dong cua Cong ty.

4. Truong hop phat hien rui ro co th€ anh huang Ian d€n uy tin va hoat dong cua Cong ty,
Ban di~u hanh c~n bao cao ngay cho Ban kiem scat.

5. Ban di~u hanh chiu trach nhiern tao moi dieu kien thuan loi d€ Ban ki€m soat ti€p c?n
cac thong tin, bao cao trong thai gian nhanh nhat.

6. Cac van ban bao cao cua Ban dieu hanh trinh H9i dang quan tri phai diroc giri d€n
thanh vien Ban ki€m soat cung thai di€m va theo phirong tlnrc nhu giri d€n thanh vien
H9i dang quan trio

13



J)i~u 21. Mfii quan h~ v6'i HQidang quan tr]

1. Ban kiSm scat co m6i quan h~ dQc l~p voi HQi d6ng quan tri cong ty, la don vi thirc
hien clnrc nang giam sat hoat dong cua HQi d6ng quan trio

2. HQi d6ng quan tri co trach nhiern hop tac chat che voi Ban kiem soat, tao di~u kien
cung dp t~t ca cac tai lieu va thong tin cfrn thiSt cho Ban kiSm soat, ton trong nr each
khach quan dQc l~p cua Ban kiem scat.

3. HQi d6ng quan tri tao di~u kien t6t nh~t cho cac KiSm soat vien trong viec thuc hien
clnrc nang va nhiem vu cua Ban kiSm soat va phai co trach nhiern chi dao, giarn sat viec
chan chinh va xu ly cac sai pham theo d~ xu~t cua Ban kiem soat.

4. Chu tich HQi d6ng quan tri moi KiSm scat vien tham du cuoc h9P dinh ky va b~t
thuong cua HQi d6ng quan trio

5. Ban kiem soat kip thai thong bao cho HQi d6ng quan tri khi phat hien cac tnrong hop vi
pham cua nguoi di~u hanh theo quy dinh cua phap lu~t, Di~u l~ Cong ty.

6. Ban kiem soat d~ nghi HQi d6ng quan tri h9P b~t thuong hoac d~ nghi HQi d6ng quan
tri trieu t~p Dai hQi d6ng c6 dong h9P b~t thuong theo quy dinh tai Di~u l~ Cong ty.

7. Ngoai cac thong tin bao cao theo dinh ky, cac KiSm soat vien co thS d~ nghi HQi d6ng
quan tri cung dp cac thong tin, tai lieu v~ cong tac quan ly, di~u hanh hoat dQng kinh
doanh cua Cong ty.

8. HQi d6ng quan tri dam bao t~t ca ban sac cac thong tin tai chinh va cac thong tin khac
duoc cung dp cho cac thanh vien HQi d6ng quan tri cling nhu bien ban h9P HQi d6ng
quan tri se duoc cung dp cho thanh vien Ban kiem scat cung voi viec cung dp cho cac
thanh vien HQi d6ng quan trio

CHUaNG VII: DIED KHoAN THI HANH
J)i~u 22. Sua dBi, bB sung

1. Vi~c sua d6i, b6 sung Quy chS nay do Ban kiem soat soan thao, xay dung va trinh Dai
hQi d6ng c6 dong thong qua.

2. Trong tnrong hop co nhtrng quy dinh cua phap luat co lien quan dSn heat dong cua
cong ty chua duoc d~ c~p trong ban quy chS nay hoac trong tnrong hop co nhtrng quy
dinh moi cua phap lu~t khac voi nhfrng di~u khoan trong quy chS nay thi nhfrng quy dinh
cua phap luat do dirong nhien dircc ap dung va di~u chinh hoat dong cua cong ty.

J)i~u 23. Hieu ll!c thi hanh

1. Quy chS nay g6m VII chuang, 23 Di~u diroc Dai hoi d6ng c6 dong Cong ty C6 phan In
Sach Giao Khoa tai TP. Ha NQi thong nhat thong qua ngay 23. thang Jl~ narn 2021 va
cling chap thuan hieu hrc tcan van cua Quy chS nay.
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2. Cac ban sao hoac trich luc Quy ch€ filly co gia tri khi co chtr ky cua Nguoi dai dien
theo phap luat,

3. Ban Ki~m soat va cac Ki~m soat vien cua C6ng ty C6 phan In Sach Giao Khoa tai TP.
Ha NQi chiu trach nhiem thi hanh Quy ch€ nay.
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