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Ngay 30 thang 5 nam 2023

TH@I GIAN NOI DUNG

T8 giv30—9gid 00 | - Dén tiép cd dong, khach moi
Tir 9 giov 00 - 9 giv 15 - Khai mac, gi6i thidu dai biéu.

- Béo cédo két qua kiém tra so lugng va tu cach c6 dong tham
du Dai hoi.

- Gig&i thiéL} chu toa Pai hoi; Ctr thu ky Pai hoi; Thong qua Ban
kiém phiéu.

- Théng qua chuong trinh Pai hoi.

- Thong qua quy ché t6 chirc Dai hoi ¢d dong nam 2023.

T 9 gier 15 - 11 giv 30 | - Bdo cdo hoat dong SXKD ndm 2022 va hoat dong SXKD
nam 2023 cua Cong ty;

- Théo luén va théng qua bdo cao tai chinh nam 2022 da duogc
kiém toan;

- Thong qua phuong én phén chia lgi nhudn nam 2022 va tam
ung co tue ndm 2023;

- Thao luadn va théng qua bdo cdo ciua Hoi dong quan trj vé
cong tac quan ly, chi dao, giam sat Cong ty nam 2022 va nhiém
vu nam 2023;

- Thong qua béo cdo cua Ban kiém soat v& hoat dong cia Cong
ty ndm 2022;

- Béo cao thu lao HPQT, BKS, Thu ky Coéng ty ndm 2022 va
Théong qua mure thu lao thu lao HPQT, BKS, Thu ky Cong ty
nim 2023;

- Théng qua Danh sach Cong ty kiém toan doc 1ap kiém toén
béo cédo tai chinh nam 2023; _
- Bu thanh vién Hoi ddng quan tri, thanh vién Ban kiém soat
nhiém ky nam 2023-2028.

Tir 11 gior 30 - 12 gio 00 | - Thong qua Bién ban, Nghi quyét Dai hoi.

- Bé mac Pai hdi .
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CONG TY COPHAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA PHONG HA NOI Poc lap - Tw do - Hanh phiic
Sé 04 /QC- bH2023 Ha Noi, ngay 08 thang 4 ndm 2023
QUY CHE LAM VIEC TAI

PAI HOI PONG CO PONG THUONG NIEN 2023

1. QUY DINH CHUNG:

1.Co dong Vé/hoaq ngudi dai dién khi tham dy Dai hoi phai ngdi ding vi
tri hodic khu vuc do Ban t0 chirc dai hdi quy dinh;

2. Khéng hut thube 14 trong phong hop, khong noi chuyén riéng, khong su
dung dién thoai di dong trong lic dien ra Dai hoi.

1. QUYEN VA NGHIA VU CUA CO PONG THAM DU DAI HOI
1. Quyén ciia C6 dong tham dy:
- Céc cd dong so hitu hodc dai dién s¢ hitu cd phan ctia Cong ty CH phan

Xa phong Ha Néi co tén trong danh sach c¢b dong chdt ngay 04/5/2023 déu c6
quyén dy hop.

- Céc cb dong hodc dai dién uy quyen tham dy cta c6 dong dén du Pai
hoi mudn hon thoi gian quy dinh c6 quyén dédng ky ngay tai Dai hoi va sau do ¢o
quyén tham gia biéu quyét, nhung hiéu luc cdc quyén biéu quyét trude do khong
bi anh huong.

2. Nghia vu cia Co6 doéng tham duy:

- Tuén thi céc quy dinh tai Quy ché lam viéc nay va chip hanh sy diéu
hanh ctia Chu toa Dai hoi, t6n trong két qua lam viée tai Pai hoi;

- Ty tac kinh phi di lai, 4n & trong thoi gian Dai hoi.

. BIEU QUYET THONG QUA CAC VAN PE TAI DAI HOIL:

1. Nguyén tic:

. Tét c& cdc van dé trong chwong trinh hop cua Dai hoi déu phai dugc
PHDCP théo luan va l4y biéu quyét cong khai bang céch gio Thé biéu quyét.

Thé biéu quyét duge Cong ty ¢ phin Xa phong Ha Noi phat hanh,
dong ddu treo va duge phat cho Cb dong /Pai dién co dong tai cudc hop
DHDCD. Trén Thé bzeu quyét ghi rd Ho va tén, M s6 c¢b dong, S6 ¢b phén co
quyén biéu quyét ctia c6 dong do.




2. Phwong thire biéu quyét:

- Biéu quyet bang gio Thé biéu quyet Khi bidu quyét bang hinh thirc gio
cao Thé biéu quyét, mat trude ctia Thé bidu quyét phai dugc gio cao huéng veé
phia Chu toa. Truong hop dai biéu khong gio Thé bidu quyet trong ca ba lan
biéu quyét Tan thanh, Khong tan thanh hodc Khong y kién ctia mot van d@ thi
dugc xem nhu biéu quyét tan thanh van dé do. Truong hop dai biéu gio cao Thé
biéu quyét nhiéu hon mot (01) 1 an khi biéu quyét Tén thanh, Khéng tan thanh
hodc Khong y kién cua mot vén dé thi dugc xem nhu biéu quyet khong hop 1¢.
Theo hinh thitc biéu quyet bang gio Thé bidu quyét, Thanh vién Ban kiém tra tu
cch dai biéu/Ban klem phiéu danh ddu ma dai bidu va sb phiéu biéu quyet
twong tng cda timg c6 dong Tén thanh, Khong tan thanh, Khéng y kién va
Khong hop 1é

- Cach thire kiém phiéu duoc tlen hanh bang céch thu the biéu quyet tan
thanh nghi quyet sau do the biéu quyét khong tén thanh, cudi cung kiém phiéu
tap hop s0 phleu biéu quyet tan thanh, khong tan thanh, khong co y kién. Ban
Kiém phiéu s& tién hanh kiém phiéu va cong bd két qué kiém phiéu trude Dai
hoi.

3. Thé 18 biéu quyét:

3.1. 01 (mét) cb phan phd thong tuong ang voi 01 (moy) quyen biéu quyét.
Tai ngay chét danh séch cb dong (ngay 04/5/2023), téng sb b phén cta Cong ty
Cb phan Xa phong Ha Noi la 12.972.475 ¢b phén (Muoi hai trigu, chin trdm bay
muoi hai nghin, bén trdim by muroi nhéim ngémn) ¢b phan phd thong.

3.2. Cac van dé sau day s€ duoc ‘thong qua khi €6 tir 51% tré 1én téng sd
¢d phan ¢ quyén bidu quyét cia céc cb dong c6 mat tai DHCP chép thuan:

- Quy ché lam viéc tai PHCD thuong nién nam 2023;

- Thao luén va thong qua bdo céo hoat dong SXKD nim 2022 va hoat
dong SXKD ndm 2023 cua Cong ty;

- Thao lun va thong qua béo céo tai chinh ndm 2022 da dugc kiém toén;

- Théo luén va théng qua Phuong 4n phan chia loi nhudn nam 2022 va
tam mg ¢ tirc naim 2023;

- Thédo luén va thong qua bdo cdo cia Hoi dong quan trj vé cOng tac quan
ly, chi dao, giam sat Cong ty ndm 2022 va nhiém vy nam 2023;

- Théng qua bdo céo ciia Ban kiém soat vé& hoat dong cua Cong ty nim
2022;

- Bdo cdo thu lao HDQT, BKS, Thu ky Céng ty ndm 2022 va Théng qua
muc thu lao HDQT, BKS, Thu ky Cong ty nam 2023;

- Thong qua Danh sich Cong ty kiém toan doc 1ap kiém todn bdo cdo tai
chinh ndm 2023;
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- Béu thanh vién Hoi ddng quan tri, thanh vién Ban kiém soat nhiém ky
2023-2028.
3.3. C4c van dé sau day sé dugc thong qua khi ¢6 tir 65% tré 1&n tong s6
cb phan c6 quyén biéu quyét clia cac cb dong c6 mit tai DHCD chap thuan:
- Thong qua viéc stra dbi Didu 18 td chitc va hoat dong cua Cong ty;
- Thong qua sua ddi Quy ché quan tri ngi bo cua Cong ty;
- Théng qua sua dbi Quy ché hoat dong ciia Hoi dbng quan tri Cong ty.

v. THAO LUAN TAI DAI HOI:

. Viéc thao luin chi duge thyc hién trong thoi gian quy dinh va thudc
pham vi céc van dé trinh bay trong Chuong trinh PHDCD;

. Cb dong coy kién phat bidu phai ding ky n¢i dung vao Phiéu dit cau
héi va chuyén cho Thu ky Dai hoi;

- Thu ky Dai hoi sé sip xép cac Phiéu dit cau hoi cia cd dong theo thir
tu ding ky va chuyén lén cho Chu toa Pai hoi, Chi toa hodc thanh vién do Chu
toa chi dinh s& giai dap y kién cua co dong.

v. TRACH NHIEM CUA CHU TQA:

1. Pidu hanh céc hoat dong cta Dai hoi ddng cb dong Cong ty theo
chuong trinh dy théo da dugce Dai hoi ddng c6 dong thong qua;

2. Huéng din cac dai bidu va Dai hoi thao ludn cac noi dung cO trong
chuong trinh;

3. Trinh du thao, két luan nhitng vAn d& can thiét dé Pai hoi bidu quyét;

4. Tra 1&i nhitng vén dé do Dai hdi yéu cau;

5. Gial quyét cac vén d& phét sinh trong sudt qua trinh Dai hoi.

vi. TRACH NHIEM CUA THU KY:

1. Ghi chép déy du, trung thue ndi dung Dai hoi;
2. Tiép nhan phiéu déng ky phat biéu cua Pai bidu;
3. Lap Bién ban hop va soan thao Nghi quyét Pai hoi dong cb dong;

q 4, Hb tro Chu toa cong bd théng tin lién quan dén cudc hop DPai hdi dong
co dong va thong bao dén cac Cb dong theo ding quy dinh phap luét va Diéu 1é
cong ty;

5. C4c nhiém vu khac theo yéu cAu ctia Chil toa.

VIL RACH NHIEM CUA BAN KIEM PHIEU:

1. Xac dinh chinh xdc két qua bidu quyét cia cd dong vé& céc vén de
thong qua tai Pai hdi va thong bao cho Ban Thu ky két qua bicu quyét,



2. Chiu tréch nhiém vé tinh chinh xac cua ket qua kiém ph1eu biéu quyét,
kiém phiéu bau ctr trong cudc hop Dai hoi dong cb dong thuong nién 2023,

3. Xem xét va bao cao Dai hoi nhiing truong hop vi pham thé 18 biéu
quyet ho#c don thu khiéu nai vé két qua biéu quyét.

VIIL BIEN BAN HQP DAI HOI PONG cO PONG:

Bién ban hop Dai hoi dong cb ddng phai duge Thu ky doc va cb dong
thong qua trude khi bé mac Dai hoi.

Kinh trinh Pai hoi cb dong thuong nién nam 2023 xem xét thong qua.

Noi nhin: | TM. HOI PONG QUAN TRI

- Chc cb dong;
- TV HDPQT, BKS, Ban GD;
- Luu: TK Cong ty.

. ran Anh Vi




CONG TY CO PHAN
XA PHONG HA NQI

g§: 04 /TTr-PH2023

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Ty do - Hanh phiic

Ha Néi, ngay 08 thang 4 ndm 2023

TO TRINH PAI HOI PONG CO PONG
Vv: Bdo cdo tai chinh nim 2022 d dwge kiém todn

Cin cfr Luat Doanh nghiép, Luat ching khoan va Diu 18 t6 chuc hoat

dong cia Cong ty Cb pha
phan Xa phong Ha Noi trinh DPai hd

qua cac van dé sau:

L. BAO CAO TAI CHINH DA PUQC KIEM TOAN NAM 2022

Bio co tai chinh nim 2022 bao gom:

n Xa phong Ha Noi, Hoi dong quén tri Cong ty Co
i dong cbd dong thuong nién ndm 2023 thong ===

(1) Béo cdo ciia Ban Gigm doc;
(2)  Béo céo kiém toén dc 1ap;
(3) Bang Can dbi ké toan tong hop tai ngay 31/12/2022;
(4) Béo cao Két qua hoat dong kinh doanh téng hop cho ky ké todn tir
ngay 01/01/2022 dén ngay 31/12/2022;
(5) Béo cao Luu chuyén tién t& tdbng hop cho ky ké toan tir ngay
01/01/2022 dén ngay 31/12/2022;
(6) Thuyét minh Béo céo tai chinh tdng hop cho ndm tai chinh ket thic
ngay 31/12/2022.
Trong d6 toém tit mot s& chi tidu chu yéu vé két qua hoat dong san xuft
kinh doanh nhu sau:
TT Chi tiéu PVT Thye Niim 2022 TV 1§ %
hign . | Kp TH |TH2022| TH
2021 2022 2022 JTH | 2022/K11
2021 2022
A B ¢ 1 2 3 5=3/1 6=3/2
1 | Gia trj san xuat CN Ty dong 54 49 49 91% 100%
2 | Téng doanh thu thudn Ty dong | 51 57 58 114% | 102%
2 | San phdm chii yéu sin xudt | Tan 2.684 1.460 1.759 66% 120%
3 | San phém chi yéu tiéu thy | Tén 2321 | 2.000 | 2.022 87% 101%
6 | Loi nhuin Tr.ddng | -14.373 | 139 -6.885 | 48%
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II. CAC CHi TIEU CHINH NAM 2023
Hoi ddng quan trj théng nhét trinh PHPCD xem xét thong qua nhu sau:

Stt Chi tiéu Pvt K& hoach nim 2023
1 |Gi4tri XSCN Tr.d 102.193
2 |Tdng doanh thu thudn Trd 96.028
3 |San phAm sén xuét Thn 4,194
4 |San pham tiéu thy Tén 4.200
5 |Loi nhuén thuc hién Tr.d -6.187

Giao Hoi dong quan tri Coéng ty tlep tuc nd luc, cb ging dé tiép tuc td
chirc chi dao, didu hanh hoat dong san xuét kinh doanh ctia Céng ty duoc 1én tuc
nhim khai thac higu qua nguon luc di dau tu ( lao dong, mdy méc thiét bi, nha, ‘\\
xuong, nguyén liu, vat liéu tdn kho...) trén nguyén téc bu dip duge chi phI«
bién dbi. i

Kinh trinh Dai hoi ddng cb dong thuong nién ndm 2023 Coéng ty thérlg"“3 /L_::f"

\

= ”///

qua.

Noi nhdn:
- Céc cb dong;
- TV HBPQT, BKS, BGD;
- Luu: TCHC, TK Céng ty.
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CONG TY COPHAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA PHONG HA NOQI Péc 1ap - Ty do - Hanh phiic
S6: 02 /TTr-DH2023 Ha N6i, ngey 08 thang 4 nim 2023

TO TRINH PAI HOI PONG CO DONG
Vv: Phwong 4n phin chia lgi nhuin niim 2022 va tam tng ¢b tive niim 2023

Can cttr Luit Doanh nghiép, Luat ching khoan va Piéu 1é t6 chirc hoat
dong cua Cong ty C6 phéan Xa phong Ha Noi, Hbi ddng quén tri Cong ty C6
phén X3 phong Ha Noi trinh Pai hoi ddng cb dong thudng nién nim 2023 théng
qua cic vin dé sau:

1 — Phwong an phén chia lgi nhuin nam 2022:

Nam 2022, Cong ty Cb phan Xa phong Ha Noi gap nhiéu khé khin trong
san xuat kinh doanh, san luorng tidu thu van con thip, doanh thu khong cao, lgi
nhuén (10 6.885 triéu dong) va 18 cac nim trude chuyen sang lu§ ké 1a 55.167
triéu déng, do do6 Hoi ddng quan trj Cong ty dé xuat dai hdi cd déng phuong an
khéng chia cb tirc nam 2022,

2 — Tam ng c6 tire nim 2023:

Dé nghi DPai hoi dong cb déng ty quyén cho Hoi ddng quén tri Cong ty
quyét dinh muc tam ng co tic ndam 2023 va thuc hién chi tra, tam tmg co tirc
cho céc ¢d déng pht hop véi két qua san xuét kinh doanh cia Cong ty nim
2023.

Kinh trinh Pai hoi dong ¢ dong thudng nién nim 2023 Céng ty thong
qua.

Noi nhin: TM HOI‘DONG QUAN TRI

- Céc cb dong;
- TV HBQT, BKS, BGD;
- Luu: TCHC, TK Cong ty.
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CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA PHONG HA NOT Pic 1ap — Ty do — Hanh phiic
01003 ;‘f-j‘: S :
il 85\?3 /TTr - DH2023 Ha Noi, ngay 0%thang 4 ndm 2023

TO TRINH
PAI HOI PONG CO DPONG NAM 2023 |
V/v: Lwa chon cong ty kiém todn Bdo cdo tdi chinh ndm 2023
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- Cén ctr Lugt Doanh Nghiép 56 59/2020/QH14 dugc Qudc hoi théng qua
ngay 17/06/2020; R '

_ Cein civ Diéu 18 16 chitc va hoat dpng ciia Cong ty ¢ phdan Xa phong Ha
Noi. : '

" Ban Kiém sodt Cong ty kinh trinh Dai hoi c6 dong thwong nién nam 2023
Céng ty b phan Xa phong Ha Néi-thong qua lwa chon don vi kiém todn nhir
sa: : e ' ' : :

1. Nguyén the lya chon 7

- La don vi kiém toan doc lap 6 uy tin, dugc UBCKNN va BO tai chinh
chip thuén kidm toan cho cac cong ty dai chung va t& chitc niém yét.

- La don vi kiém toén c6 doi ngdl kiém toan vién trung thuc, dé cao dao
dire nghé nghiép, cé trinh do cao, nhiéu kinh nghiém nhdm dam bao chét lugng
kidm toén bao c4o tai chinh. | L

- Chi phi kiém todn hop 1y, pht hop v6i noi dung, pham vi va tién do
kiém todn do cong ty yéu céu.

2. Danh séch dé xuét lra chon cong ty kiém todn

Cin ctt thu chao dich vu cia 3 cong ty kiém todn:

- Cong ty TNHH Kiém todn va tu vin UHY
- Céng ty TNHH Héng kiém todn AASC
_ CN cong ty TNHH Kiém toan va Dich vu tin hoc MOORE AISC

Ban kidm soat kinh trinh Dai hoi ddng ‘cé déng Cong ty cb phan Xa phong
Ha Noi théng qua va uy quyén cho Hoi dong quan tri Cong ty quyét dinh Iya
chon mot (01) Cong ty trong danh séach trén thuc hién kiém toan Béo céo tai
chinh nim 2023 theo ding quy dinh cta phép luét..

Kinh trinh Pai hoi dong c¢b dong.

Mo gy TM.BAN KIEM SOAT
- Céc c¢b dong; .
- TV HPQT, BKS, BGD. TRUONG BAN

- Luu: TCHC, TK Cong ty. W

Nguyén Thi Hong Thiy




CONG TY COPHAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA PHONG HA NOI Poc lip — Tw do — Hanh phic
sé 04/TTr-DH2023 Ha Néi, ngay 08 thang 4 ndm 2023
TO TRINH

Veé thil lao ciia Hi ddng quan tri, Ban kiém soat, Thw ky cong ty.

Hoi ddng quan tri bdo cdo vé& thi lao cua Hoi dong quan trj, Ban kiém
soat, Thu ky cong ty nim 2022 va trinh Dai hoi déng cd déng thong qua mic
thil lao ndm 2023 ctia Hoi ddng quén tri, Ban kiém soat, Thu ky cong ty nhu
sau:

, 1-Bao céao viéc chi trd thu lao cho thanh vién HDQT, BKS va thu ky
Coéng ty da thue hién ndm 2022 nhu sau:

- Chu tich HPQT: 3.000.000 dong/ thang.

- Thanh vién HPQT: 2.000.000 dong / ngudi/thang. /j”(u ’;_

- Thanh vién Ban kidm soat: ~ 1.500.000 ddng / ngudi/thang. 5[ cdpu

- Thu ky cong ty: 1.000.000 dong/ngudi / thang, \giﬂ‘ [\ | "\_l (
XY XUAN -

Tuong tmg véi tdng thi lao cia cic thanh vién.

Muic thu lao

STT i 6 ngudi T
Chtrc danh SO ngudi (Ttiéu ddng/niim)
1 | Tht lao ctia Héi ddng quan tri 05 132
2 | Thu lao cia Ban Kiém soat 1,5 27
3 | Thu lao Thu ky cong ty 01 12

2-Dé xuét mire thy lao ciia Hoi ddng quan trj, Ban kiém sodt, Thu ky
cong ty nam 2023;

- Chu tich HDQT: 3.000.000 ddng / thang.

- Thanh vién HDQT: 2.000.000 dong / ngudi/théng,
- Thanh vién Ban kiém soé4t: 1.500.000 ddng / ngudi/thang.
- Thu ky cong ty: 1.000.000 ddng / ngudi/thang.
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Tuwong tmg véi Tong thu lao cia céc thanh vién.

Mitc thu lao

TT Chic danh SO nguot (Tricu ddng/nim
1 | Thu lao coa Hoi dong quan tri 05 132
2 | Thu lao ctia Ban kiém soat 02 - 36
3 | Thu lao cia Thu ky cong ty 01 12
Kinh trinh Pai hoi dong cb dong thudng nién nim 2023 xem xét, thong
qua.
Noi nhiin:

- Céc cb dong;
- TV HDbQT, BKS; BGD;
- Luu: TCHC, TK cong ty.
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CONG TY CO PHAN  CONG HOA XA HOI CHU NGHIA VIET NAM
XA PHONG HA NOI DPgc lip — Ty do — Hanh phic
S6 05 /TTr-PHCD2023

Ha Noi, ngay 08 thdng 4 ndm 2023

TO TRINH
Bau nhén sy HPQT nhiém ky 2023-2028

- Cdn cir Ludt Doanh nghiép s 59/2020/QHI14 déd dwoc Quéc hdi nude
Cong hoa XH Chu nghia Viét Nam théng qua ngay 17/6/2020;
- Cadn ctk vao Diéu I 16 chike va hoat dong Céng ty Cé phan Xa phong Ha
Noi;
Veé dé cit nhin s nhén sy tham gia Thanh vién Hoi dong quéin tri

Theo diém 1 Pidu 26 muyc VII Diéu 18 Céng ty, sb lwgng Thanh vién Hoi
dong quan trj ctia Cong ty 1a ndm (05) thanh vién.

Pén Pai hoi ddng cb dong thuong nién ndm 2023, Nhiém ky Hoi dong quén
trj 2018-2023 hét nhiém ky theo quy dinh,

Hbi ddng quan tri Cong ty kinh trinh Pai hoi cd dong biu (05) thanh vién Hoi
dong quén tri nhiém ky 2023-2028 tai Pai Hoi cd dong nim 2023.

Trén trong!

Noi nhdn: MIH@IQON G QUAN TRI

- Cdc co dong cong ty S~ .
- TV HPQT: BKS:
-BGDP; TCHC,

- Luu TK cong ty.

" Trdn Anh Vi



CONG TY CO PHAN  CONG HOA XA HOI CHU NGHIA VIET NAM
XA PHONG HA NOI Poc lap — Tw do — Hanh phiic

s6 06 /TTr-PHCD2023

Ha Noi, ngay 08 thang 4 nam 2023

TO TRINH
Biu nhin sy BKS nhiém ky 2023-2028

- Cén cit Ludt Doanh nghiép s6 59/2020/QH14 da dugc Québc hdi medc
Céng hoa XH Chii nghia Viét Nam thong qua ngay 17/6/2020;

- Cdn cit vao Diéu Ié 6 chitc va hoat dpng Cong ty Cé phan Xé phong Ha
Noi;

Vé d& cir nhin sy nhin sy tham gia Ban Kiém Sodat

, Theo diém 1 Didu 37 muc IX Piéu 18 Cong ty, s6 luong Thanh vién Ban

kiém soat ctia Cong ty 1a ba (03) thanh vién.

Dén Dai hoi ddng c6 déng thuomg nién nim 2023, Nhiém ky Hoi ddng quan
tri 2018-2023 hét nhiém ky theo quy dinh.

Hoi ddng quan tri Cong ty kinh trinh Dai hoi cd dbng bau ba (03) thanh vién
Ban kidm soét nhiém ky 2023-2028 tai Pai Hoi ¢d dong nim 2023.

Tran trong!

Noi nhin: T™ H@I“ B\ONG QUAN TRI
- Cdc cé dong cong ty '\" o CH‘ TICH

- TV HDQT; BKS; 5/ CONe r'\ o\

- BGD; TCHC; ;( D j‘ o\

- Lueu TK céng ty. -

i Ha B .-"
AN HA NO
JXUAN -
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CONG TY COPHAN  CONG HOA XA HQI CHU NGHIA VIET NAM
XA PHONG HA NOI Doc 1ap — Tw do — Hanh phiic

S§ 0F/TTr-DHCP2023

Ha Néi, ngay 08thdng 5 nam 2023

TO TRINH
D& civ @ng vién bAu vaio HPQT, BKS nhiém ky 2023-2028

- Céin eir Ludt Doanh nghiép sé 5 9/2020/QH1 4 da dwoc Quée hdi nude Cong
hoa XH Chii nghia Viét Nam thong qua ngay 17/6/2020;

- Céin et vao Diéu lé 16 chite va hoat dong Céng ty Cé phéan Xa  phong Ha Néi;

= Cdn cii van ban 6 542/HCVN-TCNS ngay 13 thang 4 ndm 2023 ciia Tdp doan
hod chdt Viét Nam vé viée théng bédo nhdn sy Nguoi dai dién phan von ciia Tdp doan;

Dé cir tham gia Hoi dong quan tri, Ban kiém sodt Cong ty co phdan Xa phong Ha Ngi
nhiém ky 2023-2028;

- Cén cir phiéu ldy y Imzn s6 36/HPQT-PLYK ngay 04 thang 05 ndm 2023 ciia
Hi dong quén tri Cong ty ¢ phin Xe phong Hea Noi.

I. V& dé cir nhén sy nhén sy tham gia Thanh vién Hoi dong quan tri

Theo diém | Diéu 26 myc VI bidu I¢ Cong ty, sb lugng Thanh vién Hoi dong
quan tri ciia Cong ty 1a niim (05) thanh vién. Danh sach dé ci gdm:

1.1. Ong Nguyén Xuin Béc - Tap doan ho4 chit Viét Nam

1.2. Ong D& Huy Lép - Tép doan hod chit Viét Nam

1.3. Ong L& Viét Phuong - Cong ty ¢d phdn Xa Phong 1a Noi

1.4, Ong 1.8 Quang Hoa - Cong ty ¢b phan Xa Phong Ha Noi
1.5. Ba Doan Thj Thanh Hudng — Cong ty ¢& phin Xa Phong Ha Noi

2. V& d& cir nhén sy nhin sy tham gia Ban Kiém Soit

Theo diém 1 Biéu 37 muc 1X Biéu 18 Cong ty, s6 lugng Thanh vién Ban kiém
sodt cia Cong ty 1a ba (03) thanh vién, Danh sach dé ctr gdom:

1.1. Ong Duong Huy Manh -T4p doan ho4 chét Viét Nam

1.2, Ba Mai Thi Khénh T4n — Céng ty ¢6 phdn Xa Phong Ha Noi

1.3. Ba Kidu Thi Ning — Cong ty ¢b phfm Xa Phﬁmg Ha Ngi

[oi dong quan trj Cong ty kinh trinh Dai hoi ¢b déng nhiém ky 2023-2028 tai
Dai Hoi ¢6 dong nam 2023,

Tran trong!

Noi nhan:

- Cdc ¢6 dong cong ty
- TV HPQT; BKS,

- BGH; TCHE;

- Luu TK cong ly.

bt -
ran Anh Vii




DANH SACH TRICH NGANG
Nhan sw Héi déng quan tri, Ban kiém soat nhiém ky 2023-2028

Trinh dd
T Ho va tén Sinh ngiy | Tudi 3123) | coopiomTp [ChEC Yy domvichng | Qué quin ) Gii) Dan | Ton | GIGi | Nedyvio |7 aoh| Ti Ghi chi
tic hién nay (x,h,t) tinh | tdc | gido | thidu ding Qc Chuyén mén LLer| A tm
van van | hoc
1. Hoi dong quan tri
G SR g Thanh lién, R " .
| |Nguyén Xuan Bée 1081972 | 50t7th | 024072002533 |PAnnewdidaidienvon) . b chuomg, | Nam | Kinh |Knong| Mei | 25042003 | 12/12 DH Bach khoa HN (Dign tw dong | o | gy | g
Tép doan HCVN Nghé An hoa); Thac sy Quan trj kinh doanh
. . . Thy Md, PH Bach khoa HN (CN vat ligu),
& B Phé chanh van phong ey i i ——— w —
2 |Do6 Huy Lap 08/07/1978 448 th 0118896406 . . Tir Liém, Nam | Kinh | Khéng | Taicir | 10/01/2007 | 12/12 | Thac sy QL Kinht¢ - HVCTHCQG | TC | € | B
Tip doan HCVN Sl
Ha N§i KVI
: 1 Péng Ngan, s :
3 |L& Viét Phuong L6i041982 | 40¢11t | ool0s2001433 | Bt GiEmdoeCty | e [ Nam | Kinh | Khong | Tai eir | 0810612012 | 1212 BEH Béch ¥pa HN Beibog < 1hae | o | o | B
CP XPHN e sy Céng nghé Hoa hoc)
Bic Ninh
Pho gidm dée Cty cp | DOne NEae, Pai hoc Kinh ¢ Quéc din (Ké toan)
4 |L& Quang Hoa 13/01/1974 | 49t2¢h | 001074011803 & ; Tie Liém, | Nam | Kinh | Khéne | Taicie | 27/04/2020 | 12712 | PRI06 MN1ERuoe GRARC 08| re | ¢ | pH
XPHN Ha NGi Pai hoc Ngoai ngit (tieng Anh)
i 5 Di Ché, PH Ngoai ngir - DH Quéc gia HN
. < = . % Phé trurong phong o N . . e <] 5
5 |Poan Thi Thanh Hudmg 31/05/1977 45t10th 033177002324 Tién Lix, Nit | Kinh |Khéng | Tai cir 0 12112 (tiéng Phap), 0 C|B
TCHC t " 2 O e £,
Hai Hung Dai hge Kinh té Quéc din (K& toan)
2. Ban Kiém soat
Phé trudng phong, phu Hai Van,
1 |Mai Thj Khanh Tan 16/09/1980 42t6th 013536320 trach phong Marketing Hai Hau, Nit | Kinh | Khéng | Taicw | 17/04/2019 | 12/12 Dai hoc Thuong mai (Ké toan) TC 0 B
va ban hang Nam Binh
" 5 ; Hiu Béng, Ha . . P i
2 |Duong Huy Manh 27/02/1972 51t1th 012297825 Tép doan HCVN Hod. Phii Tho Nam | Kinh | Khéng | Taicir | 03/12/2004 | 12/12 Thac S¥ Quan tri kinh doanh 0 B |B
Nhin vién Phing & | _C20 Kiém.
3 |Kidu Thi Nang 25/10/1985 | 37t5th | 001185027626 MONSRE | hach Thét, Ha | Nir | Kinh |Khong| Maéi 0 1212 | Dai hoc thuong mai (Ké toan) o |ofo
hoach - Thi Trudng Nai




CONG TY COPHAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
XA PHONG HA NOI Poc lap - Ty do - Hanh phic
S6 0.4 /QC-B12023

Ha Noi, ngay 08 thdang 4 nam 2023

QUY CHE
BAU THANH VIEN HOI PONG QUAN TRI VA THANH VIEN BAN KIEM SOAT
CONG TY CO PHAN XA PHONG HA NOI

Piéu 1. Nguyén tic va ddi twgng thue hign bau cii:
1. Nguyén tic bau cir:

- Bau cur dung phdp luét, ding diéu 1& va phu hop voi Quy ché nay, nhim
dam béo dan chu va quyén loi hop phap ciia tit ca céc cb dong.

- BéAu ctr cong khai, bing hinh thirc bé phiéu kin.
2. béi tuong thuc hién bau cir:

La cb dong s¢ hitu co phan co quyen bleu quyét va dai dién theo vy quyen cua
c¢b dong so hitu cd phan cO quyén biéu quyét ( theo danh sdch co dong chdt ngay
04/5/2023) c6 mit tham dy tai Dai hoi.

Didu 2. S6 lwgng bau thanh vién BKS:

2.1. S& lugng bau thanh vién HPQT nhiém ky 2023 —2028: 05 thanh vién.
2.2. S6 lwong bau thanh vién BKS nhiém ky 2023 — 2028: 03 thanh vién.
Pidu 3. Tiéu chuin thanh vién HPQT, BKS:

3.1. Tiéu chudn thanh vién HDQT:

a, Khong thude dbi tugng quy dinh tai khoan 2 Diéu 17 Luat Doanh nghiép;

b, C6 trinh d§ chuyén mon, kinh nghiém trong quan tri kinh doanh hogc trong
linh vue, nganh, nghé kinh doanh ctia Céng ty va khong nhdt thiét phai 1a c6 dong
cua Cong ty, trir truwong hop Piéu lé Cong ty co quy dinh khéc.

¢, Thanh vién Hoi ddng quén trj Cong ty c¢6 thé ddng thoi 1a thanh vien Hoi
ddng quan tri cia Cong ty khac;

d, Pbi voi doanh nghiép nha nude theo quy dinh tai diém b khoan 1 Diéu 88
Luét Doanh nghiép va cong ty con cia doanh nghiép nha nudc theo quy dinh tai
khoan 1 Diéu 88 Luat Doanh nghiép thi thanh vién Hoi ddng quén trj khong dugc 13
ngudi ¢6 quan h¢ gia dinh cua Gidm dbc va ngudi quan ly khic ctia cong ty; cua
ngudi quan ly, ngudi coa thdm quyén bo nhiém nguoi quéan ly cong ty me;

d, Tiéu chudn va diéu kién khéc theo Diéu 18 Cong ty.
3.2. Tiéu chuén thanh vién BKS:
a, Khong thude déi tuong quy dinh tai khoan 2 Piéu 17 Luat Doanh nghiép;
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b. Pugce dao tao mot trong cac chuyén nganh v& kinh té, tai chinh, ké toan,
kiém ton, luét, quan tri kinh doanh ho#ic chuyén nganh phl hop v6i hoat dong kinh
doanh ctia Cong ty;

c. Khong phai 12 ngudi ¢6 quan hé gia dinh cia thanh vién Hoi ddng quan tri,
Gidm déc va nguoi quan ly khéc;

d. Khéong phai 13 ngudi quéan ly Céng ty, khong nht thiét phai 1a c6 dong
hodc ngudi lao dong cua cong ty;

d. Khong dugce lam viéc trong bo phan ké toan, tai chinh ctia cong ty;

e. Khong dugc 1a thanh vién hay nhan vién cua t8 chirc kidm todn dugc chap
thuan thuc hién kiém toén céc bdo céo tai chinh ctia Cong ty trong ba (03) nim lién
trude do;

g, Tiéu chudn va diéu kién khéc theo quy dinh khéc cta phap luét cé lién quan
va Diéu I¢ cong ty;

h, Theo quy dinh tai diém b khoan 1 Piéu 88 cua Luét doanh nghiép thanh
vién Ban kiém soéat khong duoc 1a ngudi cé quan hé gia dinh cia nguoi quan ly

doanh nghlep cua Cong ty va cong ty me, nguoi dai dién phan von cua doanh
nghiép, ngudi dai dién phan vbn cta nha nude tai cong ty me va tai cong ty.

Diéu 4. Piéu kién de cir, irng cit thanh viéen HPQT, BKS

1. Céac co dong hodc nhom cb dong sé hitu tir 10% tdng s6 ¢b phan pho thong
trd 18n ¢6 quyén biéu quyet dé ctr cac tmg vién Hoi ddng quan tri, Ban k1em soat.
Cb dbng hodc nhém c6 dong nam gitt tr 10% dén dudi 20% téng s6 cb phan co
quyén biéu quyét duoc dé cir mot (01) Gng vién; tir 20% den duéi 30% duge dé cir
t61 da hai (02) tmg vién; tir 30% den duéi 40% dugc d& ctr ti da ba (03) tng vién;
tir 40% dén dudi 50% duge d8 ciy t6i da bbn (04) tng vién; tir 50% dén dudi 60%
dugc dé cir tbi da ndm (05) Gng vién; tir 60% dén ducn 70% duge dé cir toi da sau
(06) tmg vién; tir 70% dén duoi 80% dugce d& cur tbi da bay (07) Gmg vién; va tur
80% dén dudi 90% dugc d& ctr toi da tam (08) tmg vién.

2. Trudomg hop sé luong cac ung vién Hoi dong quan trj, Ban kiém soét théng
qua dé ctr va u'ng cu khong du sb lugng can thlet Hoéi1 d’ong quan tri, Ban kiém soat
duong nhiém c6 thé dé cir thém tmg vién hodc tb chirc d& ctr theo quy dinh tai [Dleu
1& Cong ty], [Quy ché ndi bd v& quén tri Cong ty], [Quy ché hoat dong ctia Ban kiém
soat Cong ty] va [Quy ché hoat dong ctia Ban kiém so4t]. Viéc Hai dong quan tri,
Ban kiém sodat duong nhiém gidi thigu thém {mg vién pha1 duge cong bd 1 rang
trude khi Pai hoi ddng cb dong bidu quydt bau thanh vién Hbi ddng quan tri, Ban
kiém soét theo quy dinh cua phap luét.

Piéu 5. Hb so tham gia de cit, ttng civt HPQT, BKS:

1. H6 so tham gia d& cir, tng cit bao gom:

- Viin ban dé cty, tng cir ( theo mAu d& dua trén website cia Cong ty).
- So yéu ly lich do tmg vién tu khai.

- Ban sao chimg minh thu nhan dén/hg chiéu va céc bing cip chirng nhén
trinh d6 hoc vén.
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- Gidy ty quyén dé cu hop 1¢ (trong trudng hop b dong ty quyén cho nguoi
khac dé cu)

- Glay x4c nhan sd ¢6 phin ma cb dong (néu tu tmg ctr) hoiic ¢b dong, nhom
cd dong (néu dé cw) & hitu (Tinh dén ngay 04/5/2023, la ngay chot danh sdch cé
dong) :

2. Thoi han va dia chi giii ho so dé cti/ting ci:

Dé tao diéu kién thuan loi cho cong tac t6 chirc Dai hoi, dé nghi cac tng vién
giti hd so Ging cir, d& cir dén Ban T chic truée 14h00 ngay 24/5/2023 theo dja chi
sau:

Dia chi: Phong T6 chtrc Hanh chinh - Cong ty Cd phan Xa phong Ha N6i —
L6 CN 3.2, Khu cong nghiép Thach Thét — Québc Oai, Ha Noi.

Dién thoai: 0243 858 7051 Fax: 0243 858 4486.

3. Chi nhitng hé so dé cirfing ctr dap tmg du diéu kién dé cu/ing clr va 11hung
ng vién dép (mg duoc diéu kién, tiéu chuén cia thanh vién HDQT, BKS méi dugce
dua vao danh séch tmg cir vién cong b tai Pai hi.

Dicu 6. Danh sach dé cit/trng cir d¢ bau bo sung thanh vién HPQT, BKS,

Theo danh sich do Ban T4 chire Dai hoi dong cb dong thuong nién nam 2023
Cong ty Co phin Xa phong Ha Noi tong hop va duge Dai hoi dong cb déng thong
qua tai Dai hoi.

Piéu 7. Phuong thite biu cir:

Viée bau thanh vién HDQT va Ban kiém soat dugc thuc hién bing céch bo
phiéu kin theo phuong thirc biu don phiéu, theo dé:

- M01 c¢d dong co tong sd quyen bau thanh vién HDQT tuong Lrng v6i s6 ¢b
phan c6 quyén bidu quyét (bao gom s¢ hitu va duwoc 1ty quyén) nhan véi (X) 5;

- M01 ch dong co tong sb quyen bau thanh vién BKS twong tng voi sb cd
phén c6 quyén bidu quyét (bao gom s6 hivu va droe 1y quyén) nhan véi (X) 3;

- C6 doéng thuc hién bau bang cach ghi tryc tiép sd quyen bau ctia minh cho
ang vién ma minh lya chon. Co dong c6 thé bau cho 01 hogc nhleu ung vién nhung
tong s6 quyén bau cho cdc tmg vién khong dugc vuot qua tong sb quyén bau cia cb-
dong/dai dién cd dong do.

Piéu 8. Hinh thie tién hanh bau cit:
8.1. Phiéu bAu cu:

- Phiéu bau duoc in théng nhét, c6 déng déu cua Cong ty, ghi tong sb quyén
bau theo ma sb c¢b dong;

- C6 dong hodc dai di¢n uy quyén duge phét phiéu biu thanh vién Hoi dong
quén trj theo ma s6 c¢6 dong;

- Truong hop phiéu bau ghi sai, ¢6 dong dé nghi Ban Té chic ddi phiéu bau
khac;
8.2.  Tinh hop I& ctia phiéu bau cur:
8.2.2. Phiéu bau cir hop 1€ 1a phiéu bau dép tmg duoc ddy du céc tiéu chi sau: _
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- Do Ban t6 chiic phét ra, c6 déng dau tron ctia Cong ty cb phan Xa phong Ha
Noi.
- C6 chit ky ctia c6 dong hozic nguoi dai dién theo Gy quyén.
- Khong bi rach, gach, tiy x6a, stra chita.
8.2.3. Phiéu bau cir khéng hop 18 13 phibu:
- Phiéu khéng theo mau quy dinh ciia Cong ty, khéng c6 ddu ctia Cong ty;
- Phiéu tAy x6a hodc ghi thém tén nguoi ngoai danh siach tng vién did duoc
DHDCD théng qua trude khi tién hanh bd phieu;
- Phiéu ¢6 tng sb quyén bau cho (g vién virot qué tdng s6 quyén biu clia cb
dong do so hitu/dugc ty quyen;
- Phiéu bau khong c6 chit ky ctia cb dong/dai dién cd dong.
Céc phiéu bau khong hep 18 khéng dwoc tinh vao két qua biu ci.
8.3. Céch ghi phiéu bau cir:
- Khi déng y bau cho tng vién, cb déng viét s6 phiéu mubn biu vao chd: “Sé
phiéu bau” tai dong twong tmg vdi tén cia ting vién.
- Néu khéng bau cho ing vién nao, cb dong viét s6 “0” hodic bo tréng chd:
“S0 phi€u bau” tai dong twong tng vdi tén ctia ting vién.
- Cb dong/hodc dai dién 1y quyén ctia ¢d dong du hop c6 thé don phiéu bau
cho mdt (01) hodic mot s6 ing vién, hodc khéng bau cho Urng vién nao.
8.4. Nguyén tic bo phidu bau thanh vién PHQT, BKS:

- Trudce khi bo phiéu, Ban kiém phiéu tién hanh kidm tra tinh trang ctia hom
phiéu, trude sy chimg kién cla co dong.

- Viée bo phiéu duge bt dau khi viéc phét phiéu bdu cir dugc hoan tht va két
thic khi c0 dong cudi cting bo phiéu bau vao thing phieu;

- Viée kiém phiéu phai duoc tién hanh ngay sau khi viéc bo phiéu két thc;
8.5. Quy dinh viéc kiém phiéu:

8.5.1. Ban kiém phiéu thuc hién viéc kiém phiéu theo quy dinh sau:

- Ban kiém phiéu lam vige trong mét phong riéng/khi vuc riéng.

- Ban kiém phiéiu c6 thé sir dung cic phuong tién k¥ thuat dién ttr va cac
chuyén vién k¥ thuét hoé trg cho viéc kiém phiéu.

- Kiém tra tinh hop 18 cia cac phiéu bau ct.
- Kiém tra Ian luot timg phidu biu cir va ghi két qua kidm phiéu.
- Ban giao toan bd phiéu biu cir cho Cha toa.

. 8.5.2. Lap va cong bé bién bénrkiém phiéu: Sau khi kiém phiéu xong, Ban
ki€ém phiéu phai 18p Bién ban kiém phibu. Bién ban kidm phi€u phai ¢6 cdc ndi dung
chu yéu sau:

- Thoi gian, dia diém tién hanh bau ci.
- Thanh phan Ban kidm phiéu
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- Téng sb cb dbéng tham dy Dai hoi

- Tong sb cb déng tham gia bo phiéu.

- Sb va ty 18 phiu bau hop 1€, khong hop 18.

- 86 va ty 18 s6 phiéu bau cho timg tng vién duoc bau.

- Chit ky cta ddy du cac thanh vién Ban kiém phiéu.

Pidu 9. Nguyén tic tring cir thanh vién HDQT, BKS.

- Ngudi tring cur thanh vién HDQT BKS dugc xac dinh theo 36 quyen bau
nhan dugc tir cdc ¢6 dong thyc hién bau, 14 ing vién nhin dugc s6 quyén bau cao
thir nhét.

- Trudng hop c6 tir hai ing vién trd 1én nhén dugc sd quyén bau ngang nhau
thi t& chtrc bAu lai d& chon tmg vién c6 sé quyén bau cao nhét.

Diéu 10. Nhitng khiéu nai vé bau va kiém phiéu:

= Truong hep sau khi cong bd két qua kiém phiéu ma c6 ¥ kién cla cb dong
khiéu nai hodc can kiém tra lai két qua bau ctr, Ban kiém phiéu s& truc tiép kiém tra
lai.

- Nhiing khiéu nai vé viéc bau cir va két qua kiém phiéu s& do Chu toa cuge
hop giai quyét va s& dugc ghi vao Bién ban Pai hdi.

Piéu 11. Hiéu lwe ciia Quy ché:

Quy ché nay cé hiéu lyc ngay sau khi dugc Pai hoi dong cb déng Coéng ty Co
phan Xa phong Ha Nbi théng qua tai Pai hi.

TM HOI BONG QUAN TRI
Noi nhin: ' [ S
- Céc cb dong;
- TV HBQT; BKS; BGD:
- Luu: TK cong ty,

3
.4

} PHAN
\ k- I - ~
XA PhUN

W f;

3 \'-l A NG

— )
/['\\4\

Tran Anh Vi

5/13



CONG HOA XA HQI CHU NGHIA VIET NAM ‘
Poc 1ap - Tw do - Hanh phic

“PON UNG CU THAM GIA HQI PONG QUAN TRI | |
/ CONG TY CO PHAN XA PHONG HA NOQI |

BAN TO CHUC PAI HOI PONG CO PONG THUONG
NIEN NAM 2023 CONG TY CO PHAN XA PHONG HA NQI

TOLIEN LAL 1ot e et rre e eerbe et e e ere e
CMND 888 wovovveeieeeiienin o, NZAY CAP: cvvorveererrrrres cveees NOi CAP: ovevvrreiieene.
DA ChI: oo e e e e rerireerns e eres
Ny 1100 (0115 7 1) R ——— EInTyers DRl commamns isvmaasiims
Hién dang s& hifus oo b phén (Bfmg e T pr—————— r,

Tuong g voi téng ménh gid la (déng): .

Dé nghi Ban T chirc PHPCP thudng nién nim 2023 Cong ty ¢b phin Xa phong
Ha Noi cho t6i duoc tng ctr vao Hoi ddng quan tri Coéng ty cd phin Xa phong Ha Noi
nhiém ky 2023 - 2028 trong ky Pai hoi dong cd dong thuong nién nam 2023.

Néu duoc cdc ¢6 dong tin nhiém bau lam thanh vién HPQT, t6i xin dem hét nang
lye va tim huyét ctia ban than dé dong gop cho su phat trién ctia Cong ty c6 phan Xa
phong Ha Noi.
Trén trong cam on!
............. , ngay ...... thang ...... nam 2023 !
Nguwoi @ng ety
(Ky va ghi ré ho tén)

Tai lidu givi kém: .

- Soycu ly lich do ting vién ty khai (theo mau);

- Ban sao Ho khau thuong tri (hodc Gidy dang ky tam tra dai han), CMND (hodc h¢ chiéu) va
cac bang cap, van bang chirmg chi chimg nhén trinh d¢ vidn hod, trinh d§ chuyén mén cta ing
vién;

Don tng cit, dé civ cing cde tai lidu giti kém givi vé Ban Té chire PHDCD truée 14h00 ngy
24/5/2023
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Ve (f}l\H I"w"

CO' PHAN 3)
ke W\ PH ‘\I“D \

| /\ i" //

PI CU UNG VIEN THAM GIA HOI DONG QUAN TRI
CONG TY CO PHAN XA PHONG HA NOI

Kinh giti :  BAN TO CHUC PAI HOI PONG CO PONG THUGNG NIEN NAM
2023 CONG TY CO PHAN XA PHONG HA NOI

TolEn 1B G0 ool nbinle smmsnmens mmmemsnin msmemmm: S
CMND/DKKD §8: .ovovvvean ... NEAY CAP: overvrerrerrerrnes v, NOi CAP: vvovvvrrerieeenn.
a0 DS OO ——
Hign dang s&hi0: ..o CO PRAN (BANG CAEF: v eveveeeeveeees evevseieeseeenan, )
Tuong (g v&i tong ménh @id 14 (FONZ): . ..ooveevees ceveeis ceerieeeeeeee e,

Pé nghi Ban T chire PHPCP thuding nién ndm 2023 Coéng ty cb phan Xa phong Ha N01
cho t6i dugc dé cir:

Ong U T g —
CMTND $O: wovvvvveverreerenen o, NEAY CAP: ovvvvrvrerrerrrees v NOi CAP: v,
Dia chi thudmng (0 .o s s e e e e
Trinh d6 hoc VAN: v.ovovveveess v, Chuyén nganh: .......cccoovivs viviiiiiiieniiinns
Hién dang s& hitu: .......cees CO PAN (BANG CREF: ovevveos e everseses e, )
Treomg trop véi tong MBnh pld VL {ABNEY: . comimsimsmis seasosrissisamiissms e s

Lam tGng vién tham gia thanh vién Hoi dong quan tri Cong ty ¢b phan Xa phong Ha
Noi nhiém ky 2023 - 2028 trong ky Dai hoi ddng c¢b dong thudong nién nim 2023.

Trén trong cam on!

............. , ngay ...... thang ...... nam 2023
C6 dong

Nguoi duge dé cir o
g : (Ky: va ghi rd ho tén, dong dau - néu co)

(Ky va ghi rd ho tén)

Tai lidu givi kéem: .
- Soyéu ly lich do tng vién ty khai (theo mau);

- Ban sao HY khau thuong tra (hodic Gidy dang ky tam tra dai han), CMND (hoéc hd chiéu) va céc

bang cap, van bing chiing chi chimg nhan tr inh d0 van hod, trinh d§ chuyén mén cua tng vién;
Don trng cit, dé cir cing cdc tai ligu givi kém giti vé Ban To chive PHPCP trude 14h00 ngay 24/5/2023
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s BIEN BAN HOP NHOM
. ‘CU UNG VIEN THAM GIA HOI PONG QUAN TRI
CONG TY CO PHAN XA PHONG HA NOI

HoOm nay, ngay / LU T R R
......................................................................................................... , Ching t6i Ia

nhitng cd dong cua Cong ty cd phin Xa phong Ha Noi cung nhau nam gift
................... c¢b phin, chiém ..............% trén téng sb ¢ phan cé quyén biu quyét

ctia Cong ty, coO tén trong Danh sach dudi day:

Sé Sb cb Ky tén
x A . 7 1 >
Co dong CMND/PKKD Dia chi phhaf?usa

Tong cong

Cung nhét tri d& ct:

ONE (BA): wvvvrrvvrirersieeseeeseesseesaeeeseeseees covsssssssssessssss oeeseeesees oo eeeeeeeeeeeee oo
CMTND S0: ..ocoeveererreens o Ngay cap: ...cccecvveenenne, IO BB unssssmsmmsisssamss
Dia chi thuong tril:..c...cco. v e oo oo
Trinh d6 hoc van:......... R—— Chuyén nganh: ... ...ceevvivevrrenreennnn,
Hién dang s& hitu: .......ccecovvvrvrirrirreeenn, cb phin (Bang chit: ...... ooveereeeeerrenn.,

Lam tmg ctr vién tham gla Hoi dong quan tri Cong ty ¢ phan Xa phong Ha Noi,
trong ky Pai hgi ddng co dong thudng nién ndm 2023.

Péng thoi chiing t6i théng nhét cur;
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ONE (BA): oottt ete eeveeeeee e seesas —essaessessessses eessesssses s s sees Sansses st

CMTND 88: cooeveveirenan e NEAY CAP: vvvvvrereiens e NOT CAP v,
B ChI T OIE T <. ovsens soersmmenomnenneras sossrspssssnsansens svsnsmessansnsmnsons $88644RSSEENITEIFRTTORTINITE
Trinh d6 hoc VAN:....occoers corverrrens Chuyén nganh ...............................................
Hign dang sO bl covemmmsmasunsans cb phan (Bang chi:..........cccoccovvenn....
....................................... )

Tyeng (ng-vél tong m@nh 1813 (ABNE): conmmiiin wnivmmmsusosovisn somessmmsssamseses i

Lam dai dién nhom dé thuc hién cac thu tuc dé cur theo ding Quy dinh vé viée
tham gia dé ci, Gng ctt vao Hoi dong quan tri ctia Ban T6 chitc DPHPCD thuong
nién ndm 2023 Cong ty ¢d Phan Xa phong Ha Noi.

Bién ban nay dugc lap vao luc ....... i, NEAY ol s ZOZBAR] s ssesosssvoms srommsvesvvorsns

...............................................................................................................................

Pai dién nhém co dong

Nguwoi duge dé i o e - - T
(Ky va ghi rd ho tén, dong ddu - néu co)

(Ky ver ghi vd ho tén)

Tai ligu giki kém:
- So yéu Iy lich do ting vién ty khai (theo mau);
- Ban sao H) khau thuong tri (hodc Gidy dang ky tam tr( dai han), CMND (hodc h chiéu)
va cdc bang cép, van bang chiing chi chimg nhén trinh d vin hod, trinh d6 chuyén mén

cta Ung vién,;

Bién ban hop nhém nay ciung cdc tai liéu giki kem givi vé Ban Té chite PHPCD truée trude
14h00 ngay 24/5/2023.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doe ldp - Tw do - Hanh phic

ON UNG CU THAM GIA BAN KIEM SOAT
CONG TY CO PHAN XA PHONG HA NOI

N FLAK
BT
e

Ll ; . : " . o .
Kinh giti : BAN TO CHUC PAI HQI PONG CO PONG THUONG
NIEN NAM 2023 CONG TY CO PHAN XA PHONG HA NOI

311 T O T A——
CMBL) 802 sosmunanmsavsns sos NEEY CHP: conssissssiominsess wervans NOL CAP: e
DA CRI: oo e e e e
Trinh d0 hOC VAN ovveeceeee e, Chugen BEANNT. ..cessammmesssisi iwssssssseisvisin
Hién dang s& hitu: ............... SR W 22T e )
Tuong ung voi tong ménh gid la e S —

Pé nghi Ban Té chitc DHDCD thudng nién nim 2023 Cong ty c¢b phin Xa phong
Ha No6i cho t6i duge tng cir vao Ban kiém soat Cong ty cb phé“ln Xa phong Ha N6i nhiém
ky 2023 - 2028 trong ky Pai hoi dong c6 dong thudng nién ndm 2023.

Néu duoc cac cd dong tin nhiém bau lam thanh vién BKS, tdi xin dem hét ning luc.
va tam huyét cta ban than dé dong gop cho sy phét trién ctia Cong ty ¢ phan Xa phong
Ha Noi.

Tran trong cam on!

............. , Ngay ...... thang ...... ndm 2023
Nguwdi irng cir
(Ky va ghi rd ho tén)

Tai liéu gii kém: N
So yéu ly lich do tng vién tu khai (theo mau);
Bén sao Ho khéu thuong tra (hodc Gidy ding ky tam trG dai han), CMND (ho#c hg chitu) va
cac bang cap, vin bing chiing chi chimg nhdn trinh d§ vin hod, trinh dé chuyén mon cua ing
vién;
Pon iing cif, dé civ ciing cdc tai ligu givi kém givi vé Ban Té chirc PHPCD truéc 14h00 ngay
24/5/2023
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phuc

\f"\
l!“-

||\L
[w“| | \l

Kinh giti :  BAN TO CHUC PAI HOI PONG CO PONG THUONG NIEN NAM
2023 CONG TY CO PHAN XA PHONG HA NOI

T6i t8n 12 (16 ChIC/CA NNAN): ..o oo eeeeee s ee oeveresesesseses eveeressessessesse,
CMND/DKKD $8: ..o . NEAY CAP: oo e, NOi CAP: v,
DA ChLi o s e e et e ettt e
Hién dang s0 hitu: ............... cb phé“m (Bc?ng CHIE: vt et cs v )
Tuong tng v&i tong MENh iA 1A (F0712): . v.vcovveeve e eevcereeereeer e eesseeseeseeennns

Dé nghi Ban Té chitc PHPCP thudng nién nim 2023 Cong ty c¢b phin Xa phong Ha No6i
cho 161 duge dé cir:

ONE (BA): oot veeinees ceeeeeeseeeesesss eesseesssessossesses sessestessessaseess eeeseesseesessaees
CMTND $6: oo oo, RISAy Pl sssvmonvasisve uson s R T
DPia chi thuOn trU: .o e e s e
Trinh d6 hoe VAN: ..o oo, Chuyén nganh:........ccccovvevns vieevreenrieiiinns
Hien dang s¢ bt s CO PhAN (BANG CHIF:eoevove oeveeeeereeeeeees eeereeeesresseens )
Tuong tng v6i tong ménh gid la L S

Lam tmg vién tham gia thanh vién Ban Kiém so4t Cong ty cd phn Xa phong Ha
No6i nhiém ky 2023 - 2028 trong ky Pai h6i dong c6 déng thudng nién nam 2023.

Tran trong cam on!

............. , NGAay ...... thdng ...... nam 2023
Co dong

Ngwoi duge dé cir e A . % P
(Ky va ghi vo ho tén, dong dau - néu cd)

(Ky va ghi rd ho tén)

Tai liéu givi kém:
- Soyéuly lich do Gng vién ty khai (theo mau);
- Ban sao Ho khéu thudng tra (hodic Gidy diang ky tam tra dai han), CMND (hoic hé chleu) va cdc
bang cap, viin béng chiing chi ching nhén tr mh do vén hod, trinh d6 chuyén mon cua ing vién;
DPon ting cir, dé civ citng cdc tai ligu givi kém givi vé Ban Té chive PHPCP truée 14h00 ngay 24/5/2023
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phic

BIEN BAN HQP NHOM '
LU UNG VIEN THAM GIA BAN KIEM SOAT
CONG TY CO PHAN XA PHONG HA NOI

......................................................................................................... , Ching ’t01 la

nhiing cb dong cua Cong ty cb phan Xa phong Ha Noi cung nhau nam gift
................... c¢b phan, chiém ................% {rén tong so cb phén c6 quyén bidu quyét

cua Cong ty, c6 tén trong Danh sach dudi day:

6 S6 ¢ Ky tén
A gA 0 . 2 A -
h o
Codong | N iND/DKKD Bija eh p h“l.;‘us
/'(: ﬂl' m‘
ISk

/.2/1c ONG
'r 7

(r‘?‘:’{ cO P |
#* 'W!\ I (

\ i
\‘7’ N HA N
N\ . -.

Tong cong

Cung nhét tri d& cur:

I000 CIEEN omieomatsn s nisnonmasmams acsmesAmsIIERmRRS SPeEL O S SRS
CMTND 80: wovververirieninne ous Ngay cap: ..ccvvevreecreenne b5 s SO
18 G TG TS s siommenmosvmnin wmsom oy Wi iR s s RS
Trinh d6 hoc VAN:....cocvves v, Chuyén nganh:... ...cccovvvrirevnieervirveennen.
Hién dang 86 hity; «ssavesmmmmimssisan cb phan (Bang chik: ...... ..coeooevveee....

--------------------------------------- )

Lam ung ctt vién tham gia Ban kiém soat Cong ty ¢ phan Xa phong Ha Noi, trong
ky Pai hoi dong cb dong thuong nién ndm 2023,

Pdng thoi chiing t6i théng nhét cur;
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00 D ———

CMTMIFS0! anumsmavesss v NGEY GAP: sirrevsusssiinuins mocswe NOT CAP:aeviveeiiirciiiiieeeiaienn
Blia ch Ong Bl cimms wosmmnamsmin avsmscesmminmmsns meserssssssmemsssses sasssvaskitds I
Trinh d6 hoc VAN .co.ovvees e, Chuyén nganh ...............................................
Hién dang sO hitu: ....ccvvviiveniiiiieieiininen cb phan (Bing chik:.........c.cooveveevenee.
....................................... )

Tuong Gng vai tong ménh gid 14 (dONE): «.oovvveriiins v i

........................................

Lam dai dién nhom dé thuc hién céc thu tuc dé ctr theo ding Quy dinh vé vide
tham gia dé cw, ung cr vao Ban kiém so4t ctia Ban T chtirc DHDCD thudng nién
nim 2023 Cong ty ¢ Phan Xa phong Ha Noi.

Bién ban nay duoc ldp vao lac ....... 20 0 coeil oo ZB3 TS wvvvnssavssscsanawcoumeosisens

...............................................................................................................................

Pai dién nhom c6 dong

Nguoi dwoe dé cir i
& : (Ky va ghi 8 ho tén, dong dau - néu cd)

(Ky vér ghi 16 ho tén)

Tai liéu givi kém:
- So yéu Iy lich do ting vién ty khai (theo mau);
- Béan sao HO khau thuong tri (hodc Gidy dang ky tam tra dai han), CMND (hodc h chiéu)
va cac bang cép, vin bang chting chi chiing nhén trinh do vdn hod, trinh d§ chuyén mén

clia img vién;

Bién ban hop nhém ndy ciang cdc tai liéu givi kém giri vé Ban Té chitc PHPCD trude truée
14h00 ngay 24/5/2023.
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