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PHAN PHOI ‘ PAI HOI PONG CO PONG BAT THUONG NAM 2023

CONG TY CO PHAN PHAN PHOI TOP ONE

Noi dung Tho gian Chu tri
I Thu tuc trude khai mac 7Th00+7h30
. Don tiég dai bicu, c6 dong, khach moi;
hudng dan dang ky, xdc nhén tu cach co Ban Td chirc
dong; phat tai liéu; On dinh chd ngoi.
i Tong hop ty 1& ¢ dong tham du. Ban T6 chtrc
11 Khai mac cudc hop PHDCD 7h30+8h00
Bao cé4o kiém tra tu cach cd dong
+ Tuyén bo ly do; ’
+ Gidi thiéu dai biéu, thanh phi’in tham du Ban T0 chire
Gioi thiéu, moi Doan Chu tich Ién dicu
hanh hop.
Ong Nguyén Vin Binh ,
Cir Thr k¥ cudc hop Chu tich HPQT - Chu
toa
Bau Ban kiém phiéu cac né‘)i' dung trinp Pai
ho1 va Bau ban ki€ém phi€u Ban ki€m Chu toa
phicu
+ Thong qua Quy ché hop DPHDCD. '
+ Thong qua Chuong trinh hop DPHDCD. Chu toa
I Noi dung hop PHDPCD 8h00+11h20
, , Chua tich HDQT
| To trinh Thay dé1 md hinh t6 chirc Quéan ly
va hoat dong Cong ty
T¢ trinh mi&m nhiém céc thanh vién Ban RN A
2 kiém soat va khong bau Ban ki€m soat
nhiém ky tié€p theo.
T& trinh stra d6i, bd sung Diéu 1¢ Cong ty
3 Chu tich HDQT
Chu toa, C6 dong
! PDHDCD thio luin




Phd bién thé 1¢ bidu quyét va biéu quyét

Chu toa, Trudng ban

& - thong qua ndi dung Béo cdo, Td trinh. kiém phicu
6 Biu cir bé sung thanh vién HDQT Chu tQai Bf:“ bau ci,
nhiém ky 2023 -2028 co dong
Phd bién hudng din cach bau cir bo sung
% thanh vién HDQT. L2},
e GTY)
- Thong qua Quy ché bau cu SHAN
| PHOI
3 Thoéng qua danh sach Ung cr, dé cir __
Q\ e
' Biu HDQT =
Nghi giai lao 15 phut
(Ban Kiém phiéu 1am viéc)
Bdo céo két qua kiém phiéu bicu quyét
thong qua cac ndi dung trinh PHDCD Truéng Ban kidm
Bdo cdo két qua bau cir bd sung thanh phicu
vién HPQT nhiém ky 2023 - 20238
Biéu quyét thong qua Nghi quyét S
DHPCD Thu ky cudc hop
Phét biéu bé mac Chu toa
11h20+11h30 Chu toa
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JAN PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
E Déc lap - Tu do - Hanh phuc

QUY CHE TO CHUC PAI HQI PONG cO PONG
BAT THUONG NAM 2023

Chuong I: NHUNG QUY DPINH CHUNG
Piéu 1: Pham vi ap dung
Quy ché ap dung cho viéc (0 chirc Dai ho dong cd dong bat thudong ciia Cong ty co phan
Phéin phoi TOP ONE (goi tit la Cong ty).
Dicu 2: Quy che nay quy dinh cu thé quyén va nghia vu ctia cdc bén tham gia Dai hoi, diéu
kién, thé thirc tién hanh Dai hoi.
Picu 3: C6 dong va cac bén tham gia c6 trach nhiém thye hién theo cac quy dinh tai Quy
ché nay.

Chuwong II: QUYEN VA NGHIA VU CUA CAC BEN THAM GIA DAI HOI
Piéu 4: Quyén va nghia vu ciia cic ¢ dong pho thong.
A. Piéu kién tham du:
Co dong la dai di€n phap nhan, thé nhan hoiic dai dién c6 dong, mot nhom cd dong s hiru
¢o phin co quyén biéu quyet cua Cong ty vao ngay chot danh sach cd dong dugc quyén
tham gla Dai hoi dong cd dong thuong nién.
B. Quyén ciia cac co dong du dleu ki¢n khi tham dy Dai hoi:
I. Duoc biéu quyét tit ca cac van dé thudc thim quyén ctia Dai hoi dong cd dong theo quy
dinh cua diéu €.
2. Pugc uy quyen b{mg vin ban cho ngudi dai dién thay mdt minh tham du va biéu quyet
tai Dai hoi dong co dong.
3. Ban to chirc Dai hdi s& thong bao cong khai toan by noi dung chuong trinh Pai ho1; Tat
ca cd dong du diéu kién duge tham gia y kién truc tiép hoiic thong qua dai dién uy quyen
ctia minh; Tat ca cac y kién tham gia déu duoc thao luén tai Pai hoi dong co dong.
4. Tai Dai hor dong co dong, moi cd dong, dai dién c6 dong khi t6i tham du cuQc hop Dai
hoi dong co dong phai mang theo Glay xac nhan du hop, Gidy uy quyén du hop (d01 vl
dai dién co dong) nop. cho Ban Klem tra tu cach co dong va dugc nhan mot Phiéu biéu
quyet (ghi sO thtr tu co dong va sO ¢o phan ¢ quyén bleu quyét ctia minh). Gia tri bleu
quyet cua phleu bau ma co dong, dai dién cd déng do nam gift twong Gng vai ty 1€ sO ¢d
phan cO quyen biéu quyét ma nguoi do so hitu hodc dai dién theo dang ky tham du Dai hoi
trén tong s6 ¢O phan c6 quyen biéu quyét ctia cac dai biéu c6 mit tai Dat hot.
5. Céc c0 dong, dai dién cO dong khi t6i dyu cude hop Dai hdi dong ¢ dong sau khi nghe
bdo cdo vé cac ndi dung cin thong qua sé ciing thao ludn va thong qua tirng phan bing biéu
quyet
6. Co dong dén Dai hoi muon (khong qua 15 phit) co quyén ding ky ngay, sau d6 c6 quyen
tham gla va biéu quyet ngay tai Dai hoi, nhung Chu toa khong co trach nhiém dung Pai
hoi dé cho ho ding ky va hiéu luc cua cac dgt biéu quyét dé tién hanh s& khong bi anh
huong.
C. Nghia vu cua cac co dong pho thong khi tham dy Dai hoi:
I. Tham gia hodc uy quyén tham gia cugc hop Dai ho dong co dong theo dicu 1¢ ctia Cong

Ly.
2. Tuén thu cac quy dinh tar Quy ché nay.

3. Céc co dong hay dai dién c6 dong khi to1 tham dur cude hop phai hoan thanh céac thu tuc
ding ky tham dy Dai hoi voi Ban t6 chirc Pai hoi.




4. Nghiém tuc chip hanh ndi quy tai cudc hop Dai hoi dong co dong, ton trong két qua lam

viée tai Dai hon
Didu 5: Quyén va nghia vy cua Ban kiém tra tw ciach ¢o dong dy Dai hoi 219,43
Ban kiém tra tu cich c¢6 dong du Dai hoi dong co dong do Hoi dong quan tri dé cir va thon \

qua Dai hoi. Ban kiém tra tu cach co dong du Dai hoi nhan glay tor cb dong dén hop,

cdc tai liéu va Phiéu biéu quyet Bao cao trudce Dai hoi vé két qua kiém tra tu cach co dm@. '*o |
tham du Dai hol ONE /> 3"
Diéu 6: Quyen va nghia vu cua Chu toa va Thu ky < /
1. Ho1 dong quan tri Cong ty dé cir Ban td chirc (gdm: Poan Chu tich, Ban thu ky Dai 1;@\,//
Ban kiém tra tu cach c¢d dong) dé Dai hoi thong qua.

2. Chu tich HDQT 1a chu toa cudc hop Dai hot dong cd dong.

3. Quyét dinh cua Chi toa vé van dé trinh tu, thi tuc hodc cac syr kién phat sinh ngoai
chuong trinh cua Dai hoi dong c6 dong sé mang tinh phan quyet cao.

4. Chu toa Dai hdi tién hanh cac cong viéc ma ho thay la cAn thiét dé diéu khién Dai ho1
dong ¢ dong mot cach hop I€ va co trgt tu; hodc dé Dai hoi phan 4nh dugc mong muon

cua da so ¢o dong tham du.

5. Khong can 14y v kién cia Dai hoi, bat ctr lic ndo Chu toa Dai hoi dong co dong ciing co

thé tri hodn Dai hoi dcn mot thoi diém khic va tai mot dia diém khac do Chu toa quyét

dinh néu nhén thay ring;:
a. Hanh vi cta nhirng ngudi ¢d mat can trd hodc co kha ndng can tro dién bién clia cudc

hop.
b. Su tri hodin 1a cin thiét dé cac cong viéc cia Dai hdi dugc tién hanh mot cach hop I€.
6. Ban thu ky thyc hién cac cong viée trg giap theo phan cong ctia Poan chu tich.
Chuo ng III: TIEN HAN H DAI HOI
Pieu 7: Cudc hop Pai hoi dong co dong dugc tién hanh khi co 5O ¢b dong du hop dai dién
it nhat 51% s6 ¢0 phan c6 quyén biéu quyét theo danh séch cb dong chot.

Diéu 8: Cach thirc tién hanh Dai hoi
A. Dai hoi sé lan hrot thdo luin va thong qua cac ndi dung:

- Theo cac nd1 dung da gtri cho ¢o dong.
B. Dai hoi dong cd dong sé duoc to chire trong thoi gian mot budi:
Dai hoi dong cd dong chinh thirc

NoOi dung chinh:
- Thong qua Ban kiém tra tu c4ch c6 dong; Poan chil tich; Ban Thu ky; Ban kiém phiéu.

- Thong qua chuong trinh Pai hoi (giri trude cho cde cé dong)
- Biéu quyét thong qua cac noi dung da dugc Doan chu tich trinh bay.

- Thong qua Nghi quyét Pai hoi.

- Thong qua bién ban Dai ho:
Chuong IV: KET THUC DAI HOI

Dleu 9: Thong qua Quyet dinh cia cugc hop Dai hoi co dong:
Quyet dmh cua Pai hoi dong ¢ dong ve cac van dé trong cuoc hop duoc thong qua khi

dugc sO co dong dai dxen it nhat 51% tong 56 ¢0 phﬁn c6 quyén bicu quyét cla tit ca cac

cO dong va dai dién cb dong du hop chap thudn.

chu 10: Bién ban cugc hop Dai hoi co dong
Tat ca cac ndi dung tai cudc hop Dai hoi dong c6 dong phai dugc thu ky Dai hoi ghi vao

sO bién ban ctia Cong ty. Bién ban cugc hop dugc doc va thong qua trude khi bé mac cudce

hop va dugc luu giir vao sO bién ban ctia Cong ty.
Chuong V: PIEU KHOAN THI HANH

Piéu 11: Quy ché nay gom 5 chuong 11 dneu duge thong qua va co higu lye tai cude hop
PHDCP bat thuong nim 2023 ciia Cong ty cd phin Phan phoi TOP ONE.




CONG TY CO PHAN PHAN CONG HOA XA HQOI CHU NGHIA VIET NAM
PHOI TOP Doc lap - Ty do - Hanh phic

Ha Giang, ngay 18 thang 09 nam

TO TRINH
(V.v: Thay doi mé hinh to chirc quan ly va hoat dong cua
Cong ty co 5 phan Phdn phéi TOP ONE )

Kinh giri: Dai hoi dong co dong bat thudong nim 2023

Can cur:

- Can cir Ludt Doanh nghiép s6 59/2020/QH14 ngay 17/06/2020 da dugc Quéc hoi
thong qua,

- Can cik Ludt Chimg khodn s8 54/2019/QH14 ngay 26/11/2019 da dige Quoc hbi
thong qua;

- Cén cir Diéu I¢ Céng ty c6 phdan Phdn phoi Top One da diwege Pai hji dong cé dong
thong qua,

Cin cr vao yéu cau thuc tién vé quan tri doanh nghiép ciia Cong ty co phan Phan phoi
TOP ONE (Cong ty), Hoi dong Quan tri (HDQT) kinh trinh Dai hoi dong cd dong

(DPHDCD) xem xét, thong qua viéc thay doi mé hinh td chirc quan ly va hoat dong cua
Cong ty nhu sau:

1. M& hinh t6 chirc Cong ty hién tai:

Hién nay, Cong ty dugc to chirc quan ly va hoat dong theo mé hinh quy dinh tai
Diém a khoan 1 Piéu 137 Luat Doanh nghiép 2020:

- DPHDCD
- HDQT
- Ban Kiém Soat (BKS)
- Téng Giam doc (TGD)
2. Mb hinh t6 chirc Céong ty dwoc dé xuit thay doi:

Cong ty dé xuét thay ddi co cdu to chirc quan ly va hoat dong dua trén co s¢ Ludt
Doanh nghiép ndm 2020,céac chuin muc quan tri doanh nghi¢p qudc té nhu Thé diém Quan
tri Cong ty Khu vuc Asean va cac thong 1¢ tot nhat trén thi truong. Viée thay ddi nay duge
ky vong s& ho trg Cong ty toi uru héa hoat dong quan tri doanh nghiép, nang cao hiu qua
hoat dong va ting budc dua Cong ty phat trién bén vimng theo tiéu chuin quoc té. Co ciu
to chirc quan Iy va hoat dong theo m6 hinh quy dinh tai Piém b Khoan 1 Diéu 137 Luat
Doanh nghiép 2020 nhu sau:

- DHDCD




1.
%
:
4
3

- HDQT
- TGD

Theo do, Cong ty dam bao it nhét 20% s6 Thanh vién HPQT phai 1a Thanh vién dgc lap, ry
va ¢6 Ban Kiém todn ndi bo (BKTNB) truc thudc HDQT C4ac Thanh vién HDQT ddc la].?Y
thue hién chirc ndng giam sat va td chirc thuc hién kiém sodt d6i vai viée quan ly dleqN

hanh Cong ty. z% |

Giao cho HDQT thanh 1ap BKTNB,ban hanh cac quy ché hoat dong va cic quy ché kh <
ctia BKTNB, chi dao thyc thay doi co ciu to chirc quan Iy va hoat dong cua Cong ty theo/

ding md hinh néu trén, tuan thu cic quy dinh cta phap luat va cac quy dinh ndi bo cua
Cong ty.

Kinh trinh Dai hoi dong c6 dong xem xét, thong qua.

Tran trong cam on!
TM. HOI PONG QUAN TRI
Noi nhin:
- CH dong Cong ty;
- Luu VT, HS PHCDBT2023;

CHU TICH HO1 PONG QUAN TRI

Nipayin Vi Bink




C(‘)NG TY CO PHAN PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
O1 TOP Doc lap - Tw do - Hanh phic

Ha Giang, ngay 18 thang 09 nam 2023

TO TRINH
(V.v: Thong qua quyét dinh mién nhiém thanh vién Ban kiém sodt)

Kinh giri: Pai hji dong c6 dong biat thwong nim 2023

Can cir:

- Can cir Ludt Doanh nghiép sé 59/2020/QH 14 ngay 17/06/2020 da dwcgc Quoc hoi
thong qua,

- Cén cir Ludt Chimg khodn sé 54/2019/QH14 ngay 26/11/2019 da dwoc Quéc hdi
thong qua;

- Can cir Diéu Ié Cong ty c6 phan Phdn phoi Top One dd duwoc Dai hdi dong cé dong
thong qua,

- Cdn cir don xin tie nhiém cua éng Vii Khac Thir - Thanh vién Ban kiém sodat,
- Can cir don xin tir nhiém cua 6ng Pham Bd Truong - Trieong Ban kiém soat,
- Cadn cir don xin tir nhiém cua ba Tran Thi Tam - Thanh vién Ban kiém soat,

Hoi ddng quan tri kinh trinh Pai hoi dong c6 dong xem xét, phé duyét thong qua
nd1 dung dudi day:

1. Théng qua quyét dinh mién nhiém chire danh thanh vién Ban kiém soat.

Céan ctr quy dinh cua Diéu 1é Cong ty va Luat Doanh nghiép, Hoi dong qu?m tri kinh
dé nghi Pai hoi dong c¢6 dong thong qua viéc mién nhiém chirc danh thanh vién Hoi dong
quan tri (nhiém ky 2022 —2027) d6i véi cac 6ng, ba nhu sau:

+ Pham Ba Trudng - Truong Ban kiém soat

+ Vii Khic Thu - Thanh vién Ban kiém soét

+ Tran Thi TAm - Thanh vién Ban kiém soat
Z. Théng qua quyét dinh khong bau Ban kiém soat Cong ty nhiém ky méi.

Cén cir quy dinh cua Piéu 1é Cong ty va Ludt Doanh nghiép, Hoi dong quan tri kinh
d& nghi Pai hoi dong c6 dong thong qua viéc khong bau Ban klem soat Cong ty nhiém ky

ma&i boi vi Cong ty co to trinh thay d6i mo hinh td chire, co cau to chirc quan ly va hoat
dong theo mo hinh quy dinh tai Piém b Khoan 1 Diéu 137 Luat Doanh nghiép 2020 nhur

sau:
+ Pai hoi dong cd dong (PHDCD)

+ Hoi dong quan tri (HPQT)

+ Téng gidm doc (TGD)







CONG TY CO PHAN PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHOI TOP Doc lip - Ty do - Hanh phuc

§b: 03 /2023/TTr-HDQT
Ha Giang, ngay 18 thang 09 ndam 2023

TO TRINH |
(V.v: Théng qua quyét dinh sira doi, bo sung Diéu ¢ Cong ty)

Kinh giri: Dai hoi ddng c6 dong bét thudmg niim 2023

Ciin cir:
- Ludt Doanh nghiép nam 2020 va cdc vin ban huong dan thi hanh;
- Ludt Chirng khodn ndm 2019 va cdc van ban hwong dan thi hanh;

- Diéu l¢ Céng ty c6 phan Phan phoi Top One;

Hoi dong quan tri kinh trinh Dai hoi dong cd dong xem xét, phé duyét thong qua
ndi dung toan vin Diéu 1¢ Cong ty (guri kém) di dugc stra ddi, bd sung phu hgp voi quy
dinh tai Luqt Doanh nghiép ndm 2020; giao cho Ngudi dai dién theo phdp ludit ky ban hanh
Diéu 1& Cong ty dd dugc Dai hoi dong ¢ dong thong qua.

Kinh trinh Pai hoi dong c6 dong xem x¢t, thong qua.

Tréan trong cam on!

TM. HOI PONG QUAN TRI
Noi nhan:

- C6 dong Cong ty;
- Luu VT, HS PHCDBT2023;

CHU TICH HOTI DONG QUAN TR
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