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Da Nang, ngdy ... thang 03 ném 2024
Danang dated on March ......... 2024

QUY CHE HOAT PONG CUA BAN KIEM SOAT (DY THAO)
WORKING REGULATIONS OF THE SUPERVISORY BOARD (DRAFT)
Can clr Ludt Chirng khodn ngay 26 thang 11 ndm 2019

Pursuant to the Law on Securities dated November 26, 2019;

Can cir Ludt Doanh nghiép ngay 17 théang 6 nam 2020;

Pursuant to the Enterprise Law dated June 17, 2020

Cén clr Nghj dinh 56 155/2020/ND-CP ngay 31 thang 12 ndm 2020 cua Chinh phi quy dijnh chi
tiét thi hanh mt s6 digu cba Ludt Chirng khodn;

Pursuant to the Government's Decree No. 155/2020/ND-CP dated December 31, 2020, detailing
the implementation of @ number of articles of the Law on Securities;

Cén cir Théng tu 58 116/2020/TT-BTC ngay 31 thang 12 ndm 2020 cua B trudng B Tai chinh
hudng dan mét s& digu vé quén trj cong ty ap dung déi véi cong ty dai ching tai Nghj dinh sé
155/2020/ND-CP ngay 31 thang 12 ndm 2020 cla Chinh phi guy dinh chi tiét thi hanh mét sé
diéu cla Ludt Chirng khodn;

Pursuant to Circular No. 116/2020/TT-BTC dated December 31, 12 of the Minister of Finance
guiding a number of articles on corporate governance applicable to public companies in the
Government's Decree No. 155/2020/ND-CP dated December 31, 2020, detailing the
implementation of @ number of articles of the Law on Securities;

Cén cir Diu 1& Cong ty C8 phin Dugce Danapha;

Pursuant to the Charter of Danapha Pharmaceuticals Joint Stock Company,

Can cir Nghi quyé&t Dai hdi dong cd dong s6 ... ngay... thang... nam...

Pursuant to the Resolution of the General Meeting of Shareholders No. ..., dated .........cccconiienns
Ban ki€ém sodt ban hanh Quy ché hoat dong cla Ban kiém sodt Cong ty C8 phin Dugc Danapha.

The Supervisory Board promulgates the Operation Regulations of the Supervisory Boord of
Danapha Pharmaceuticals Joint Stock Company.

Signature Not Verified

Ky boi: CONG TY CO PHAX DUGC DANAPHA
KY ngay: 23/3/2024 12:47:011




Quy ché& hoat ddng clia Ban kiém sodt Céng ty cd phan Dugc Danapha bao gdm céc ndi dung
sau:

The operation regulations of the Supervisory Board of Danapho Pharmaceuticals Joint Stock
Company include the following contents:
Chuong |f Chapter |
QUY DINH CHUNG/GENERAL REGULATIONS
Biéu 1. Pham vi digu chinh va d8i trgng 4p dung/Scope of adjustment and applicable objects

1. Pham vi diéu chinh: Quy ch& hoat ddng cla Ban kiém soat quy dinh co cdu td chirc nhéan sy,
tiéu chudn, diéu kién, quyén va nghia vy clia Ban kiém sodt va cdc thanh vién Ban kiém sodt
theo quy djnh tai Ludt Doanh nghiép, Diéu I& cdng ty va cac quy dinh khéc cd lién quan.

Scope of adjustment: The Supervisory Board's Operating Regulations regulate the human
resource organization structure, standards, conditions, rights, and obligations of the Supervisory
Board and members of the Supervisory Board according to the provisions of the Enterprise Law
and Company’s Charter and other relevant regulations.

2. Bdi twgng ap dung: Quy ché hoat dgng cla Ban kiém soat dugc ap dyng cho Ban kiém soat
va cac thanh vién Ban Kiém soat.

Subjects of application: The operation regulations of the Supervisory Board are applied to the
Supervisory Board and all its members.

Didu 2. Nguyén tic hoat déng cla Ban kiém soat/ Operating principles of the Supervisory
Board

Ban kiém soat lam viéc theo nguyén tic tip thé. Cic thanh vién cla Ban kiém sodt chiu trich
nhiém cd nhin vé phin viéc cha minh va clng chiu trich nhiém trudc Dai hdi ddng cd déng,
trrdc phap ludt vé cac cong viéc, quyét dinh cla Ban Kiém soét.

The Supervisory Board works according to collective principles. Members of the Supervisory
Board are personally responsible for their work and jointly responsible under the General
Meeting of Shareholders, under the law for the actions and decisions of the Supervisory Board.

Chwong IIf Chapter Il
THANH VIEN BAN KIEM SOAT (KIEM SOAT VIEN)
MEMBER OF THE SUPERVISORY BOARD (SURVEYOR)

Digu 3. Quyén, nghia vy v trich nhiém cla thanh vién Ban Kiém sodt/Rights, obligations and
responsibilities of members of the Supervisory Board

1. Tudn thd ding phép ludt, Didu |18 cdng ty, nghi quyét Dai hdi déng cb déng va dao dirc nghé
nghiép trong thyc hién quyén va nghia vy dugc giao.

Complying with the law, the Company’s Chorter, the General Meeting of Shareholders
resolutions, and professional ethics in implementing ossigned rights and obligations.




2. Thire hién quy@n va nghia vy dugce giao mdt cach trung thire, cdn trong, t6t nhit nhdam bio
dam lgi ich hgp phap t6i da cia Cong ty.

Exercising the assigned rights and obligations honestly, carefully, and best to ensure the
maximum legitimate interests of the Company.

3, Trung thanh véi lgi ich clia Cong ty va cd dong; khdng lam dyng dia vi, chirc vy va sir dung
théng tin, bi quyét, co hdi kinh doanh, tai san khac cha Céng ty dé tu Igi hodc phuc vy lgi ich
clia t8 chirc, ¢d nhan khic.

Remaining loyal to the interests of the Company and shareholders; Refraining from abusing
their position, authority, and using information, trade secrets, business opportunities, and other
assets of the Company for personal gain or to serve the interests of other organizations or
individuals.

4, Nghia vy khéc theo quy dinh cla Ludt Doanh nghiép va Ditu & cong ty.
Other obligations according to the provisions of the Enterprise Law and Company Charter.

5. Trudng hop vi pham quy dinh tai cdc khoan 1, 2, 3 va 4 Diu nay ma gay thiét hai cho Cong ty
hodc ngudi khac thi thanh vién Ban ki€ém soat phai chiu trach nhiém ca nhan hodc lién déi bbi
thurérng thiét hai do. Thu nhip va lgi ich khac ma thanh vién Ban Kiém soat ¢ dugc do vi pham
phai hoan tra cho Cong ty.

In case of any violation of the provisions of Clauses 1, 2, 3 and 4 of this Article causing damage
to the Company or other individual(s), members of the Supervisory Board must be personally or
jointly responsible for compensating for that damage. Income and other benefits obtained by
members of the Supervisory Boord due to violations must be returned to the Company.

6. Trurding hop phéat hién cé thanh vién Ban kiém sodt vi pham trong thire hién quyén va nghla
vy dugc giao thi phai théng bdo bing van ban dén Ban kiém sodt, yéu cdu ngudi ¢6 hanh vi vi
pham chdm dirt hanh vi vi pham va khic phuc hiu qua.

In case @ member of the Supervisory Board is found to have violated the exercise of assigned
rights and obligations, it is necessary to notify in writing to the Supervisory Board, requesting
the violating person to stop the behavior and remedy the consequences.

Digu 4, Nhiém ky va s6 lwgng thanh vién Ban kiém soat/Tenure and number of members of
the Supervisory Board

1. Ban ki€m sodt c6 03 thanh vién, nhiém ky cla thanh vién Ban Kiém sodt khéng qué 05 ndm va
c6 thé duge biu lai vdi s nhiém ky khéng han ché.

The Supervisory Board has 03 members, the term of office of @ member of the Supervisory Board
must not exceed 05 years and can be re-elected for an unlimited number of terms.

2. Thanh vién Ban kiém sodt khéng nhat thiét phai la cd déng cla Cong ty.

The members of the Supervisory Board do not necessarily have to be shareholders of the
Company.

3, Ban ki#m soat phai c6 hon mdt nira s8 thanh vién thudng tra & Viét Nam.




The Supervisory Board must have more than holf of the members residing in Vietnam.

4. Trudmng hop thanh vién Ban Kiém soat cé cung thdi diém két thic nhiém ky ma thanh vién
Ban ki€m soat nhiém ky méi chua dugce biu thi thanh vién Ban ki€m sodt d3 hét nhiém ky vin
ti€p tyc thye hién quyén va nghia vy cho dén khi thanh vién Ban ki€ém soat nhiém ky méi duec
bau va nhan nhiém vy.

In case a member of the Supervisory Board has at the same term end date and new term
members of the Supervisory Board have not been elected, the member of the Supervisory Board
whase term has expired shall continue to exercise his/her rights ond obligations until the new
term members of the Supervisory Board are elected and take on the task.

Digu 5. Tiéu chufin va diéu kién thanh vién Ban kiém sodt/ Requirements and conditions of
Member of Supervisory Board

Thanh vién Ban kiém sodt phai ddp (rng cic tiéu chudn va digu kién sau day/The member of
Supervisory Board must meet the following requirements and conditions:

a) Khéng thubc d6i tugng theo quy dinh tai khodn 2 Diéu 17 cla Ludt doanh nghiép;
Not being subject to the provisions stipulated in Clause 2, Article 17 of the Enterprise Law;

b) Duge dao tao mot trong cac chuyén nganh vé kinh té, tai chinh, k& todn, kiém toan, ludt,
quan tri kinh doanh hodc chuyén nganh phi hgp véi hoat djng kinh doanh clia Céng ty;

Being trained in one of the majors in economics, finance, accounting, auditing, law, business
administration, or a major suitable for the Company's business activities;

c) Khéng phai 1a nguwdi cé quan hé gia dinh clia thanh vién Hoi dBng quén tri, Gidm déc (Téng
Giadm déc) va ngudi quan ly khac;

Not being a family member of any member of Board of Directors, Director (General Director),
and other senior executives of the Company;

d) Khéng phai 1a ngudi quan ly Cong ty, khéng nhat thiét phai 1a ¢d dong hodc ngudi lao dong
clia Cong ty;

Not being @ manager of the Company, not necessarily being a shareholder or employee of the
Company;

d) Khéing duogc lam viéc trong bd phén ke todn, tai chinh cla Cong ty;
Not being allowed to work in the accounting or finance department of the Company;

e) Khéng dugc 1a thanh vién hay nhén vién cla té chirc kiém todn dugce chdp thudn thyc hién
kiém todn cac bao cédo tai chinh clia Céng ty trong 03 nam lién trudc do.

Not being @ member or employee of an auditing organization approved to audit the Company's
financial statements for the previous 3 consecutive years.

Diéu 6. Trudrng Ban kiém sodt/The head of the Supervisory Board




1. Trudng Ban ki€ém sodt phai ¢é bang t6t nghiép dai hoc trd |én thudc mét trong cac chuyén
nganh kinh té, tai chinh, k& toan, kiém todn, ludt, quan tri kinh doanh hodc chuyén nganh co
lién quan dén hoat ddng kinh doanh cla doanh nghiép.

The head of the Supervisory Board must hold a university degree or higher in one of the majors
in economics, finance, accounting, auditing, law, business administration, or majors related to
business activities.

2, Trudng Ban kiém sodt do Ban kiém soat bau trong s& cdc thanh vién Ban ki€ém sodt; viéc bau,
mi&n nhiém, b3i nhiém theo nguyén tic da sb.

The Head of the Supervisory Board is elected by the Supervisory Board from among the
members of the Supervisory Board: the election, dismissal, and removal follow the majority
principle.

3. Quyén va nghia vy cla Trudng Ban kiém soat do Diéu I cong ty quy dinh.

The rights and obligations of the Head of the Supervisory Boord aore prescribed by the
Company's Charter.

Diéu 7. D& cir, irng cir thanh vién Ban kiém sodt/The nomination and candidacy method of
members of the Supervisory Board

Phuong thirc dé cir, i'ng clr clia thanh vién BKS phai dap (rng cac tiéu chudn theo quy dinh tai
Diéu |8 18 chirc va hoat dong clia Cong ty.

The nomination and candidacy method of members of the Supervisory Board must meet the
standards prescribed in the Charter of organization and operation of the Company.

Diéu 8. Cich thirc b3u, mién nhiém, bdi nhiém thinh vién Ban kiém soat/The election,
dismissal, and removal of members of the Supervisory Board

1. Viéc biu, mién nhiém, b3i nhiém thanh vién Ban kiém soat thudc thim quyén clia Bai hi
dong co dong.

The election, dismissal, ond removal of members of the Supervisory Board fall under the
authority of the General Meeting of Shareholders.

2. Viéc biéu quyét bau thanh vién Ban kiém sodt phai thyc hién theo phuong thire biu don
phiéu, theo dé mdi ¢6 dong c6 téng s phiéu biéu quyét tuong (g véi téng s8 ¢ phin s& hiru
nhan véi 56 thanh vién dwoc bdu cla Ban Kiém soat va cd déng c6 quyén ddn hét hodc mdt
phan téng sé phiéu bau clia minh cho mét hodc mét 56 (rng clr vién. Ngudni tring clr thanh vién
Ban kiém soét dugce xdc dinh theo sé phiu bau tinh tir cao xudng thip, bt dau tir (mg clr vién
¢6 56 phiu bdu cao nhét cho dén khi di sé thanh vién quy dinh tai Diéu [é cng ty. Trudng hep
co tir 02 (rng clr vién tro 18n dat cing sé phi€u bau nhu nhau cho thanh vién cudi ciing cla Ban
kiém sodt thi s& ti€n hanh bdu lai trong s& cdc irng clr vién cd s6 phi€u bau ngang nhau hodjc lya
chon theo tiéu chi quy djnh tal quy ch& bau clr hodc Didu 12 cdng ty.

The voting for the election of members of the Supervisory Board must be carried out by the
method of cumulative voting, whereby each shareholder has a total number of votes
corresponding to the total number of shares owned multiplied by the number of members to be




elected of the Supervisory Board, and shareholders have the right to accumulate all or part of
their total votes for one or several candidates. The elected members of the Supervisory Boord
are determined by the number of votes received from high to low, starting from the candidate
with the highest number of votes until the required number of members specified in the
Company's Charter is reached. In case 02 or more candidates achieve the same number of votes
for the last member of the Supervisory Board, a re-election will be conducted among those
candidates with the sorme number of votes, or the selection will be based on the criteria
specified in the election regulations or the Company's Charter.

Digu 9. Cac trwrrng ho'p mién nhiém, bdi nhigm thanh vién Ban kiém sodt/Cases of dismissal
and removal of members of the Supervisory Board

1. Dai hbi dbng cf déng mién nhiém thanh vién Ban Kiém sodt trong truding hap sau ddy:

The General Meeting of Shareholders dismisses members of the Supervisory Board in the
following cases:

a) Khéng con di tiéu chudn va digu kién lam thanh vién Ban Kiém sodt theo quy dinh tai Bigu
169 clia Ludt Doanh nghiép;

Mo lenger meeting the qualifications and conditions to be a member of the Supervisory Board as
prescribed in Article 169 of the Law on Enterprises.

b) Khéing thyc hién quyén va nghia vy cia minh trong sau (06) thang lién tyc, trir treéng hop
bat kha khang;

Failing to perform their rights and obligations for six (06) consecutive months, except in cases of
force majeure;

c) C6 don tir chirc va dwgce chip thudn/ Submitting a resignation letter, which has been
approved;

d) Céc trutrng hop khac theo quy dinh cua Phap ludt/ Other cases as prescribed by Law.
2. Dai hoi ddng cd déng bdi nhiém thanh vién Ban ki€ém sodt trong truéing hop sau day:

The General Meeting of Shareholders removes @ member of the Supervisory Board in the
following cases:

a) Khéng hoan thanh nhiém wy, cong viéc dugc phan cong;
Failure to complete assigned tasks or tosks;

b) Vi pham nhiéu lan, vi pham nghiém trong nghia vu cla thanh vién Ban kiém sodt theo quy
dinh cla Luédt Doanh nghiép va Digu 1é cong ty;

Repeated violations or serious violations of obligations of members of the Supervisory Board in
accordance with the Law on Enterprises and the Company's Charter;

¢) Theo quyét dinh cia Dai hdi dbng ¢b dong/ According to the decision of the General Meeting
of Shareholders;

d) Céc truérng hgp khac theo quy dinh clia Phap lugt/ Other cases as prescribed by Law.




Diéu 10. Thong bao vé biu, mién nhiém, b3i nhiém thanh vién Ban kiém soat/Notification of
election, dismissal, and removal of members of the Supervisory Board

1. Trurérng hop da xac dinh dugc (rng clr vién Ban kiém soéat, Céng ty phai cdng b théng tin lién
quan dén cac (rng clr vién t8i thi€u 21 ngay trudic ngay khai mac hop Dai hdi déng cé déng trén
trang théng tin dién tlr cla Cong ty dé cb déng co thé tim hiu vé cac irng clr vién nay trudc khi
bo phiéu, (rng clr vién Ban kiém sodt phai c6 cam két bng viin bin vé tinh trung thire, chinh xdc
clia cac théng tin cd nhan dugc cdng bd va phai cam két thiyrc hién nhiém vy mt cach trung
thye, cdn trong va vi lgi ich cao nhat cla cong ty néu dugc bau lam thanh vién Ban kiém soat.
Thang tin lién quan dén irng clr vién Ban Kiém soat dugc cong bd bao gom:

In case candidates for the Supervisory Board have been identified, the Company must publish
information related to the candidates at least 21 days before the opening date of the General
Meeting of Shareholders on the Company's website so that shareholders can learn about these
candidates before voting. Candidates for the Supervisory Board must have a written
commitment to the truthfulness and accuracy of the disclosed personal information and must
commit to perform their duties honestly, carefully and for the best interests of the company if
being elected as o member of the Supervisory Board. Information regarding the Supervisory
Boord candidate published includes:

a) Ho tén, ngay, thang, ndm sinh/Full name, date of birth;

b} Trinh d& hoc van/Literacy;

c) Trinh dé chuy&n mén/ Qualifications;

d) Qué trinh cdng tdc/Working experience;

e) Cac cong ty ma (rng vién dang ndm gilta chirc vy thanh vién Ban kiém sodt va cac chirc danh
quan ly khag;

Companies in which the candidate holds positions as o member of the Supervisory Board and
other managerfal titles;

f} Bdo cdo dénh gla vé ddng gop cla drng vién cho Cong ty, trong trudng hop ong vién do hién
dang 3 thanh vién Ban kiém sodt Céng ty;

Report on the candidate's contribution to the Company, in case the candidate is currently a
member of the Company's Supervisory Board;

g) Leri ich c6 lién quan tdi Cong ty va cac bén cd lién quan cla Cong ty;

Interests related to the Company and its related parties;

h) Ho tén clia ¢6 déng, nhom cb déng dé clr irng vién do6 (néu cd);

Full name of the shareholder, group of shareholders to nominate that candidate (if any);
i) Cac théng tin khac (néu cd)/ Other information (if any);

k) Céng ty phai ¢6 trach nhiém céng b& théng tin v& cdc cbng ty ma (¢ng clr vién dang ndm gilr
cdc chire danh quan Iy va cac gl ich c6 lién quan tdi Cong ty cla irng clr vién Ban kiém sodt (néu
ca).




The Company shall be responsible for disclosing information about the companies in which the
candidate holds management titles and interests related to the Supervisory Board candidate's
Company (if any);

2. Viéc théng bdo vé k&t qua bau, mién nhiém, bdi nhiém thanh vién Ban kiém sodt thuc hién
theo cac quy dinh huréng din vé cong bd théng tin.

The notification of the results of election, dismissal, and removal of members of the Supervisory
Board shall comply with regulations guiding information disclosure.

Chwong NI/ Chapter Il
BAN KIEM SOAT/THE SUPERVISORY BOARD

Pigu 11. Quyén, nghia vy va trach nhiém clia Ban kiém soat/Rights, obligations and
responsibilities of the Supervisory Board

1, Ban Kiém soéat thure hién gidm sat HOi ddng quan tri, Gidm d&c hodc Téng Gidm ddc trong viéc
guan ly va digu hanh Cong ty.

The Supervisory Board supervises the Board of Directors, Director, or General Director in the
management and administration of the Company.

2. Kiém tra tinh hgp ly, hgp phép, tinh trung thue va mirc d6 cén trong trong quan ly, digu hanh
hoat ddng kinh doanh; tinh hé théng, nhit quén va phi hop cla cong tac ké todn, thong ké va
ldp bdo céo tai chinh.

Check the reasonableness, legality, honesty, and prudence in managing and operating business
octivities; the systematic, consistent, and appropriate nature of accounting, statistics, and
financial reporting.

3. Thim dinh tinh ddy d4, hgp phap va trung thire clia bao cdo tinh hinh kinh doanh, bédo cédo tai
chinh hang ndm va 06 thang clia Céng ty, bdo cdo dédnh gia céng tac quan Iy cda Hai dBng quan
tri va trinh bdo cdo thdm dinh tai cudc hop Dai hdi ddng cd déng thudng nién. Ra soat hop
dbng, giao dich vé&i ngudi cé lién quan thudc thdm quyén phé duyét cla HSI ddng quan tr| hodc
Pai hoi déng cd déng va dua ra khuyén nghi vé hgp dbng, giao dich can cd phé duyét cla Hoi
dong quan tri hodc Pai hoi dbng cd dong.

Appraise the completeness, legality, and truthfulness of the company's business report, annual
and 06-month financial statements, management evaluation report of the Board of Directors,
and submit the appraisal report at the Annual General Meeting of Shareholders. Also, review
contracts and transactions with related persons within the approval authority of the Board of
Directors or the General Meeting of Shareholders, and provide recommendations on contracts
and transactions requiring approval from the Board of Directors or the General Meeting of
Shareholders.

4. Ra soat, kiém tra va déanh gia hiéu luc va hiéu qua cla hé théng kiém sodt ndi b, kiém todn
ndi bd, quan Iy rii ro va cidnh bio sém clia Cong ty.

Review, Inspect and evaluate the effectiveness and efficiency of the Company's system of
internal control, internal audit, risk management and early warning.




5. Xem xét s6 ké todn, ghi chép ké todn va céc tal liéu khdc cla Cong ty, cong viéc quan ly, diéu
hanh hoat déng ca Cong ty khi xét thdy can thiét hodc theo nghj quyét Pai h{i dong cd dong
hodc theo yéu ciu cla c¢d dong hodc nhdm cd dong quy dinh tai khodn 2 Digu 115 Luit Doanh
nghiép.

Review accounting books, accounting records, and other documents of the Company, as well as
the management and administration of the Company's activities when deemed necessary or
according to resolutions of the General Meeting of Shareholders or at the request of
shareholders or groups of shareholders specified in Article 115, Clause 2 of the Law on
Enterprises.

6. Khi co yéu cdu cla cd déng hodc nhém cd dong quy dinh tai Khodn 2 Diéu 115 Ludt Doanh
nghiép, Ban kiém soat thyc hién kiém tra trong théi han 07 ngay lam viéc ké tir ngay nhin dugrc
yéu cdu. Trong théri han 15 ngay ké tir ngay két thic kiém tra, Ban ki€ém sodt phai béo cdo vé
nhirng van dé dugc yéu ciu kifm tra dén Hbi ddng quan tr| va cb dbng hodc nhém cd déng cod
yéu cdu. Viéc kiém tra cla Ban ki€m sodt quy dinh tai khodn nay khéng dugce can tré hoat dbng
binh thuréing cla HAI dBng quan tri, khéng gy gidn doan diBu hanh hoat déng kinh doanh clia

Cong ty.

At the request of o shareholder or group of shareholders specified in Article 115, Clause 2 of the
Law on Enterprises, the Supervisory Board shall inspect within 07 working days from the date of
recelving the request. Within 15 days from the date of completion of the inspection, the
Supervisory Board must report on the matters requested for inspection to the Board of Directors
and the requesting shareholder or group of shareholders. The inspection of the Supervisory
Board specified in this Clause must not interfere with the normal operation of the Board of
Directors, nor disrupt the business operations of the Company.

7. Kién nghj Hdi déng quan tri hodc Dai hdi dong cd dong bién phap sira déi, bd sung, cai tién cor
ciu td chirc quan ly, giam sat va digu hanh hoat déng kinh doanh clia Cong ty.

Propose to the Board of Directors or the General Meeting of Shareholders measures to amend,
supplement, and improve the organizational structure of manogement, supervision, and
administration of business activities of the Company.

8. Tham dir va tham gia thdo ludn tai céc cudc hop Dai hdi dBng cd déng, HOI dBng quan tri va
cac cudc hop khac clia Cong ty.

Attend and participate in discussions at the General Meeting of Shareholders, the Board of
Directors meetings, and other meetings of the Company.

9, Sir dyng tu vin doc 13p, bd phan kiém todn ndi bd clia Cong ty dé thyc hién nhiém vy duge
giao.

Utilize independent consultants and the Company's internal oudit department to perform
ossigned tasks.

10. Ban kiém sodt ¢ thé tham khdo y kién clia H3i déng qudn tri trrdre khi trinh bédo cdo, két
luén va kién nghj 1&n Dai hdi ddng cd déng.




The Supervisory Board may seek the opinion of the Board of Directors before submitting reports,
conclusions, and recommendations to the General Meeting of Shareholders.

11. Kiém tra tirng van dé cy thé lién quan dén quan ly, didu hanh hoat déng clia Céng ty theo
dé nghij cla c8 déng.

Check each specific issue related to the management and operations of the Company at the
request of shareholders.

12. Yéu ciu Hoi dong quan tri phai triéu tip hop bit thudmg Dai héi dbng cd dong.

Request the Board of Directors to convene an Extroordinary General Meeting of Shareholders.

13. Thay thé Hi dBng quén tri triéu tip hop Dai hdi déng cd ddng trong théi han 30 ngay trong
trwdmg hgp Hoi dong quan tri khéng triéu tip hop Dai hdi déng ¢ déng theo quy dinh tai
khodn 3 Diéu 140 Ludt Doanh nghiép.

Replace the Board of Directors to convene the General Meeting of Shareholders within 30 days
in case the Board of Directors fails to convene the General Meeting of Shareholders as
prescribed in Article 140, Clause 3 of the Law on Enterprises.

14. D& nghi Chi tich Hi ddng quan tr| phai triéu tdp hop H&I ddng quan tri.

Request the Chairman of the Board of Directors to convene a meeting of the Board of Directors.
15. Xem xét, trich lyc, sao chép mot phan hodc toan bd ndi dung ké khai Danh sdch ngudi co
lien quan va lgi ich o lién quan dugc ké khai quy dinh tai khoan 1 va khoan 2 Diéu 164 Lujt
Doanh nghiép,

Review, extract, copy a part of or all the contents of the declaration of the List of Related
Persons and Related Interests declared as prescribed in Clauses 1 and 2, Article 164 of the Law
on Enterprises.

16. D& xult va kién nghi Bai hdi dbng cd dbng phé duyét danh séch td chirc kifm todn dugc

chdp thudn thye hién ki€ém todn Bdo cdo tai chinh clia Cong ty; t8 chire kiém todn dugc chdp
thuéin thure hién kiém tra cic hoat ddng cla Cong ty khi xét thdy can thiét.

Fropose and recommend to the General Meeting of Shareholders to approve the list of auditing
organizations approved to audit the Company's financial statements; the opproved auditing
organization shall inspect the Company's activities when deemed necessary.

17. Chju trach nhiém trudc cd déng vé hoat dng gidm sdt cua minh/Be accountable to
shareholders for their supervisory activities.

18. Giam sat tinh hinh tai chinh Cong ty, viéc tudn thi phap ludt cba thanh vién Hi dong quan
tri, Gidm ddc (Téng Gidm déc), ngudi quan Iy khéc trong cac hoat déng.

Supervise the Company's financial situation, legal compliance of members of the Board of
Directors, Director (General Director), other managers in activities.

19. Dam bao phdi hgp hoat déng véi Hoi dBng quan tri, Gidm déc (T8ng Gidm dbc) va ¢ dbng.

Ensure operational coordination with the Board of Directors, Director (General Director), and
shareholders.




20. Truéng hgp phat hién hanh vi vi pham phap ludt hodc vi pham Diéu |é cong ty cua thanh
vién Hoi ddng quan tri, Giam déc (Téng Giam dbc) va ngudi digu hanh doanh nghiép khac, Ban
kiém sodt phai thong bao bang vin ban cho Héi dong quan tri trong vong 48 gio, yéu cdu ngudi
cé hanh vi vi pham ch@m dirt vi pham va co gidi phap khic phyc hju qua.

In case of detecting violations of the law or of the Company's Charter a member of the Board of
Directors, Director (General Director), and other enterprise executives, the Supervisory Boord
must notify in writing to the Board of Directors within 48 hours, requesting the violator to
terminate the violation and provide solutions to overcome the consequences.

21. Xdy dyng Quy ché hoat déng cla Ban ki€m sodt va trinh Dai hi déng cd ddng thong qua.

Formulate Operation Regulations of the Supervisory Board and submit them to the General
Meeting of Shareholders for approval.

22. Chirng kién H&i ddng quan tr| t8 chire kiém phiu va |8p bién ban kiém phiéu néu dugce Héi
dbng quan tri yéu cdu trong truedmg hop Iy v ki€n ¢d déng bang van ban dé théng qua nghj
quyét cla Dai hdi dong cd dong.

Witness the Board of Directors organizing the vote-counting and drafting the minutes of vote
counting if requested by the Board of Directors in case of collecting written opinions of
shareholders to approve resolutions of the General Meeting of Shareholders.

23. Trwdng Ban kiém soat digu hanh dé Dai hdi dong cd dong biu chl toa cufec hop doi vai
trurting ho'p Chi tich vang mit hodc tam théi mét kha ndng lam viée ma céc thanh vién HGi dong
quan trj con lai khéng biu dugc ngudi lam chi toa. Trudng hep nay, ngudi ¢b 58 phiéu bau cao
nhat lam chi toa cudc hop.

The Head of the Supervisory Board shall let the General Meeting of Shareholders elect the
chairman of the meeting in case the Chairman is absent or temporarily incapacitated but the
remaining members of the Board of Directors are unable to elect the chairman, In this cose, the
person with the highest number of votes presides over the meeting.

24. Thire hién cac quyén va nghia vy khac theo quy dinh cla Ludt Doanh nghiép, Diéu |& cong ty
va Nghi quyét cia Dai hdi dong cd déng.

Exercise other rights ond obligations as prescribed by the Enterprise Low, the Company's
Charter, and Resolutions of the General Meeting of Shareholders.

Diéu 12. Quyén dugc cung cap théng tin cia Ban kiém soat/The right to access information of
the Supervisory Board

1. T&i liéu va théng tin phai duge glri d€n thanh vién Ban kiém sodt cung thei diém va theo
phurong thirc nhw ddi vai thanh vién Héi ddng quan tri, bao gbm:

Documents and information must be sent to members of the Supervisory Board at the some
time and In the same method as for members of the Board of Directors, including:

a) Thong bdo méi hop, phigu I8y y kién thanh vién H$i dong quan tri va tai liéu kém theo/
Notice of meeting invitation, opinion form for members of the Board of Directors and
accompanying documents;




b) Nghi quyét, quyét dinh va bién ban hop cla Pai héi déng ¢ dong, HSI ddng quén tri/
Resolutions, decisions, and meeting minutes of the General Meeting of Shareholders and the
Board of Directors meetings;

¢) Bao cdo clia Gidm d6c hodc Téng Gidm d&c trinh HHi ddng quan tri hodc tai liéu khéc do Cong
ty phit hanh/ Report of the Director or General Director submitted to the Board of Directors or
other documents |ssued by the Company.

2. Thanh vién Ban ki€ém sodt c6 quyEn ti€p cin hd so, tai liéu cla Cong ty lru gilr tai try so
chinh, chi nhanh va dja diém khac; cd quyén dén dija diém lam viéc cla ngudi quan Iy va nhin
vién cla Cong ty trong gidr lam viéc.

Members of the Supervisory Board have the right to access records and documents of the
Company kept at the head office, branches, and other locations; have the right to visit the
workplace of managers and employees of the Company during working hours.

3. HGi dong quan tr], thanh vién H§I dBng quan tri, Gidm ddc hodc Téng Gidm ddc, ngudi quan
Iy khédc phai cung cdp day dd, chinh xdc, kip théi théng tin, tai lidu v@ cdng tac quan ly, didu
hanh va hoat dong kinh doanh cta Céng ty theo yéu cau clia Ban kiém soat.

The Board of Directors, members of the Board of Directors, the Director or General Director, and
other managers must provide complete, accurate and timely information and documents
regarding the management, administration, and business activities of the Company upon
request by the Supervisory Board.

Diéu 13. Trach nhiém cla Ban ki€m sodt trong viéc triéu tip hop bt thurérng Dai hdi dong cd
dong/ Responsibilities of the Supervisory Board in convening an Extraordinary General
Meeting of Shareholders

1. Ban kiém soat cé trach nhiém thay thé Hoi ddng quan tri triéu tip hop Dai hdi ddng cd déng
trong théi han 30 ngay trong trudng hep HOI dBng quén tri khéng triéu tp hop Dai hdi ddng cé
dong trong cac trudng hop sau day:

The Supervisory Board is responsible for replacing the Board of Directors to convene the General
Meeting of Shareholders within 30 days in cose the Board of Directors fails to convene the
General Meeting of Shareholders in the following cases:

a) 56 thanh vién Hi dong quan tri, Ban ki€m sodt con lai it hon s8 thanh vién theo quy dinh cla
phap luat;

The remalning number of members of the Board of Directors and the Supervisory Board is less
thon the required number of members prescribed by law;

b) Theo yéu ciu cia cé ddng hodc nhém cd déng quy dinh tai khodn 2 Digu 115 Lujt Doanh
nghiép;

At the request of shareholders or groups of shareholders specified in Article 115, Clause 2 of the
Law on Enterprises;

c) Khi 6 yéu cau triéu tdp hop bat thudmng Pai hdi déng cd déng cla Ban kiém soat nhung Hoi
dbng quan tr| khéng thure hién,




When there is a request to convene an extroordinary General Meeting of Shareholders of the
Supervisory Board, but the Board of Directors fails to comply.

2. Truéing hop Ban kiém sodt khéng triéu tap hop Dai hdi ddng ¢b déng theo quy dinh thi Ban
kiém soat phai bai thudrng thiét hai phét sinh cho Cong ty.

In caose the Supervisory Board fails to convene the General Meeting of Shareholders as
prescribed, the Supervisory Board must compensate for damage incurred to the Company.

3. Chi phi triéu tip va ti€n hanh hop Dal hdi dong cd déng theo quy dinh tai khoan 1 Bidu nay sé
durge Cong ty hoan lal.

The cost of convening and conducting the General Meeting of Shareholders as prescribed in
Clause 1 of this Article will be reimbursed by the Company.

Chwong IV/ Chapter IV
cuOC HOP BAN KIEM SOAT/SUPERVISORY BOARD MEETING
Bidu 14. Cudc hop cha Ban kiém soat/Supervisory Board meeting

1. Ban ki€ém sodt phai hop it nhat hai (02) [3n trong mt ndm, s6 ligng thanh vién tham dy hop
it nhat 12 hal phn ba (2/3) s6 thanh vién Ban kiém soat.

The Supervisory Board must meet at least two (02) times per year and the minimum number of
members attending the meeting is two-thirds (2/3) of Supervisory Board members.

2. Ban kiém sodt ¢ quyén yéu ciu thanh vién HOi déng quan tri, Gidm ddc (Tdng Gidm ddc) va
dai dién té chirc kiém todn dugc chdp thudn tham diy va trd 16 cic van dé can dugc lam rd.

The Supervisory Board has the right to request members of the Board of Directors, the Director
(General Director), and representatives of the auditing company to attend the Supervisory
Board meeting and to discuss the issues that need clarification.

Diéu 15, Bién ban hop Ban kiém sodt/Minutes of meetings of the Supervisory Board

Bién ban hop Ban kiém sodt dugc Iap chi tiét va rd rang. Ngudi ghi bién ban va cac thanh vién
Ban kiém soat tham di hop phai ky tén vao bién ban cudc hop. Céc bién ban hep cla Ban kiém
soét phai dwgc lwu gitr nhdm xdc dinh trach nhiém cla tirng thanh vién Ban kiém soat.

The Supervisory Board meeting must be recorded in detail, clearly and completely in the minutes
of the meeting. The Supervisory Board meeting minutes must be signed by all Supervisory Board
members and the minute toker. The minutes of meetings must be kept determining the
responsibility of eoch Supervisory Board member.

Chwong V/ Chapter V
BAO CAO VA CONG KHAI LON ICH/ BENEFIT REPORTING AND DISCLOSURE
Diéu 16. Trinh bdo cdo hang ndm/Annual report

Céc Béo cdo clia Ban kiém sodt tai cudic hop Dai hdi dbng c6 dong thuéng nién bao gbm céc ndi
dung sau day:



The reports of the Supervisory Board at the Annual General Meeting of Shareholders include the
following contents:

1. Bdo cdo v& két qua kinh doanh cla Céng ty, v& k&t qua hoat dong cla Hoi dong quan tri,
Gidm ddc (Téng Gidm ddc) dé trinh Dai hoi dong ¢d dong théng qua tai cudic hop Dai hdi dbng
¢d déng thudng nién.

Report on the business results of the Company, on the results of operations of the Boord of
Directors, the Director (General Director) to submit to the General Meeting of Shareholders for
approval at the Annual General Meeting of Shareholders.

2. Béo cdo ty dénh gid két qua hoat déng cla Ban kiém sodt va thanh vién Ban kiém soét.
Report on self-assessment of operation results of the Supervisory Board and its members.

3. Thi lao, chi phi hoat déng va céc lgi ich khac cia Ban Kiém soét va tirng thanh vién Ban kiém
sodt.

Remuneration, operating expenses, and other benefits of the Supervisory Board and each
member of the Supervisory Board.

4, Téng két cac cude hop cla Ban kiém sodt va cdc két ludn, ki€n nghj clia Ban Kiém sodt; két
qua gidm sat tinh hinh hoat ddng va tal chinh clia Cong ty.

Summary of the meetings of the Supervisory Board, conclusions, and recommendations of the
Supervisory Board; results of monitoring the Company's operational and financial situation.

5. K&t qua dénh gid sy phdi hgp hoat déng gitra Ban kiém sodt véi HHI ddng quan tri, Gidm déc
(Téng Gidm déc) va céc cb dong.

The results of evaluating the coordination between the Supervisory Board and the Board of
Directors, the Director (General Director) and shareholders.

6. DE xudt va kién nghj Pai hdi dong c6 déng phé duyét danh sach t6 chirc kiém todn duoc chdp
thudn thye hién kiém todn Bao cdo tai chinh clia Céng ty; td chirc kiém toan dugc chap thudn
thire hién kiém tra céc hoat dong cla Céng ty khi xét thay can thiét.

Proposal and recommendation to the General Meeting of Shareholders to approve the list of
auditing firms approved to audit the Company's financial statements, an approved auditing firm
shall inspect the Company's activities when deemed necessary.

Digu 17. Tién lwong va quyén lgi khac/Salaries and other benefits

Tién lvong, thi lao, thudng va lgi ich khéc cla thanh vién Ban kiém sodt dugc thyc hién theo
quy dinh sau dady/ Saolaries, remuneration, bonuses, and other benefits of members of the
Supervisory Board shall comply with the following provisions:

1. Thanh vién Ban kiém soat dugec tra tién luong, thi lao, thudng va lgi ich khdc theo quyét
dinh clia Dai hi dong cd déng. Dai hdi dong cd déng quyét dinh téng mirc tién luong, thi lao,
thuding va lgi ich khiéc.




Supervisory Board members shall receive salaries, remuneration, bonuses, and other benefits
under the decision of the General Meeting of Shareholders. The General Meeting of
Shareholders decides the total salary, remuneration, bonuses, and other benefits.

2, Thanh vién Ban kiém soat duge thanh todn chi phi 8n, &, di lai, chi phi sir dyng dich vy tw van
doc lap vdi murc hop ly.

Supervisory Board members shall be reimbursed for reasonable expenses of accommaodation,
meals, transportation, and independent consultancy services.

3. Tién lrong va chi phi hoat ddng cla Ban kiém sodt dugc tinh vao chi phi kinh doanh cla Céng
ty theo quy dinh cla phdp ludt vé thué thu nhip doanh nghiép, quy dinh khac cla phép ludt co
lign quan va phai duge l3p thanh myc riéng trong bao cdo tai chinh hdng ndm clia Cong ty.

Salaries and operating expenses of the Supervisory Board shall be included in the Company's
business expenses in accordance with the low on corporate income tax and other relevant laws
and must be made into separate items in the Company's annual financiol statements.

Diéu 18. Cong khai céc lgi ich lién quan/ Disclosure of related benefits

1. Thanh vién Ban kiém sodt clia Cong ty phai ké khai cho Céng ty vé céc lgi ich lién quan cla
minh, bao gém:

Members of the Company's Supervisory Board must declare to the Company their relaoted
interests, including:

a) Tén, md s8 doanh nghiép, dia chi try s& chinh, nganh, nghé kinh doanh cla doanh nghiép ma
ho lam chi hodic s& hivu phin v8n gép hodc ¢d phan; ty 1& va théi diém lam chd, s& hiru phin
vin gop hodc cb phin d6;

Name, enterprise identification number, head office address, sector of the enterprise in which
they own, or own a contributed capital or shares; the percentage and time of ownership, or
ownership of such contributed capital or shares;

b) Tén, ma s& doanh nghiép, dja chi try s& chinh, nganh, ngh#é kinh doanh cla doanh nghiép ma
nhirng ngudi cé lién quan cda ho 1am chd, cing s& hiru hodc s& hiru riéng phan vin gdp hodc cd
phén trén 10% von digu I8,

Name, enterprise identification number, head office address, sector of the enterprise in which
their related persons own, fointly own or separately own contributed capital or shares of more
than 10% of charter capital.

2, Viéc ké khai theo quy dinh tai khodn 1 Diéu nay phai dugc thire hién trong thai han 07 ngay
lam viéc ké tir ngdy phat sinh lgi ich lién quan; viéc sira d&i, bd sung phai dugc thing béo véi
Cong ty trong th&l han 07 ngay lam viéc ké tir ngay c6 sira dbi, bd sung turong ng.

The declaration as prescribed in Clause 1 of this Article must be made within 07 working days
from the dote of arising related interests; the amendment or supplement must be notified to the
Company within 07 working days from the date of the corresponding amendment or
supplement.




3. Thanh vién Ban kiém soat va nhirng ngudi co lién quan clia cac thanh vién Ban kiém sodt chi
dugc st dyng nhirng théng tin c¢d dugic nhé chirc vy cla minh dé phuyc vy g ich clia Cong ty.

Members of the Supervisory Board and related persons of members of the Supervisory Board
may only use the information obtained through their positions to serve the interests of the
Company.

4. Thanh vién Ban kiém sodt c6 nghia vu théng bdo bang viin ban cho HI dbng quan tri, Ban
kiém sodt vé cdc giao dich gilra Cong ty, cdng ty con, cdng ty khdc do Cong ty ndm quyén kiém
sodt trén ndm muoi phdn trdm (50%) trd 1€n vBn didu 1€ vdi thanh vién Ban kiém sodt hodc vdi
nhirng ngudi cé lién quan cla thanh vién Ban kiém soat theo quy dinh cha phap ludt. D8I vai
cdc giao dich néu trén do Bal hdi dong cd dbng hodc HGI déng quan trj chép thudn, Céng ty phal
thyre hién cong b6 thdng tin vé céc nghj quyét nay theo guy dinh cla phap luat chirng khoan vé
cong bd théng tin.

Members of the Supervisory Board are obligated to notify in writing to the Board of Directors
and the Supervisory Board about transactions between the Company, its subsidiaries, or other
companies controlled by the Company of more than fifty percent (50%) or more of the charter
capital and members of the Supervisory Board or with related persons of members of the
Supervisory Boord as prescribed by law. For the above-mentioned transactions approved by the
General Meeting of Shareholders or the Board of Directors, the Company must disclose
infoermation about these resolutions in accordance wit h the securities law on information
disclosure.

5. Thanh vién Ban kiém sodt va nhirng ngudi cd lién quan cba cac thanh vién nay khéng dugc sir
dyng hodc tiét 16 cho nguwdi khic cic théng tin ndi bd dé thyce hién cdc giao dich cé lién quan.

Members of the Supervisory Board and their related persons may not use or disclose to others
internal information to carry out relevant transactions.

Chuerng VIf Chapter VI
MO1 QUAN HE CUA BAN KIEM SOAT/ RELATIONSHIP OF THE SUPERVISORY BOARD

Digu 19. Mé&i quan hé gilra cac thanh vién Ban kiém soat/ Relationship between members of
the Supervisory Board

Céc thanh vién Ban kiém sodt cé mdi quan hé doc |ap, khéng phy thudc 13n nhau nhung ¢d sir
phdi hop, cdng tic trong cong viéc chung dé didm bdo thye hién tét trach nhiém, quyén va
nhiém vy clia Ban kiém sodt theo guy dinh phdp ludt va Diéu 1é cdng ty. Trudng Ban Kiém soat
Ia nguéri didu phéi cong viée chung clia Ban ki€ém sodt nhung khéng cé quyén chi phéi céc thanh
vién Ban kiém soat.

The members of the Supervisory Board have an independent relationship, free from mutual
dependence, but hove colloboration and cooperation in their shared responsibilities to ensure
the effective performance of the responsibilities, rights, and tasks of the Supervisory Board in
accordance with the law and the Company's Charter. The Head of the Supervisory Board is the
person who coordinates the collective work of the Supervisory Board but does not have the right

to control the members of the Supervisory Board.




Diéu 20. M&i quan hé véi ban digu hanh/ Relationship with the executive management

Ban ki€ém sodt c6 mdi quan hé déc 13p vdi ban digu hanh Cong ty, 1a don vj thye hién chire ning
gidm sdt hoat dong cha ban diéu hanh.

The Supervisory Board has an independent relationship with the Company's executive
management and performs the function of supervising the activities of the executive
management.

Diéu 21. M&i quan hé vé&i Hi dong quan tri/Relationship with the Board of Directors

Ban kiém sodt cd méi quan hé ddc Iap vai HoI dbng quan tri Cong ty, 1a don vi thye hign chire
nédng gidm st hoat ddng cha Hi ddng quan tri.

The Supervisory Board has an independent relationship with the Board of Directors of the
Company and performs the function of supervising the activities of the Board of Directors,

Chuong VII/ Chapter Vi
DIEU KHOAN THI HANH/ ENFORCEMENT TERMS
Diu 22. Hiéu lue thi hanh/ Enforceability

Quy ché& hoat dong cla Ban kiém sodt Cong ty c¢d phin Duge Danapha bao gom 07 chuong, 22
dieu va co hiéu lyc thi hanh ké tir ngay...thdng...ndm...

The operation regulations of the Supervisory Board of Danapha Pharmaceuticals Joint Stock
Company include 07 chapters, 22 articles, and take effect from ........ceovvesserrasssnns
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Cén ci Lugt Chirng khodn ngay 26 thang 11 ndm 2019 (“Lu&t Chirng khodn");
Pursuant to the Law on Securities dated November 26", 2019 (“Law on Sercuritites )
Cén cr Ludt Doanh nghiép ngay 17 thang 6 ndm 2020 (“Ludt Doanh nghiép");
Pursuant to the Law on Enterprises dated June 17%, 2020 (“Law on Enterprises”);

Can cir Nghj djnh s 155/2020/ND-CP ngay 31 théng 12 ndm 2020 clia Chinh pht quy dinh chi tiét
thi hanh mdt s8 digu cla Lujt Chimg khodn (“Nghi dinh 155”);

Pursuant to the Decree No.: 155/2020/ND-CP dated December 31%, 2020 of the Government
stipulating in details the implementation of some Articles of the Law on Securities ("Decree 155”);

Can cir Théng tu s6 116/2020/TT-BTC ngay 31 thdng 12 ndm 2020 cla B truéng BS Tai chinh
huéng din mét s6 didu v@ quéan tri cong ty dp dyung d6i véi cong ty dai ching tai Nghi dinh s&
155/2020/ND-CP ngay 31 thang 12 ndm 2020 cda Chinh phi quy dinh chi tiét thi hanh mét sé digu
clia Luat Chirng khodn (“Théng tu 116”);

Pursuant to the Circular No. 116/2020/TT-BTC on December 31%, 2020 of the Minister of Finance
guiding articles on corporate governance applicable to public companies in Decree No.
155/2020/ND-CP on December 31%, 2020 of the Government stipulating in details the
implementation of some Articles of the Law on Securities (“Circular 11 6");

Cén cir Didu 18 clia Céng ty C8 phin Duge Danapha (“Didu 18”);
Pursuant to the Charter of Danapha Pharmaceuticals Joint Stock Company (“Charter”);

Can ctr Nghi quyét Dai hdi dong c8 ddng 56 ........cocrenrevenn.NEAY .. thANE...NEM 2024;
Pursuant to the Resolution No.: ......., dated ..., 2024 of the General Meeting of
Shareholders;

HGi dbng quan tri Cong ty C3 phan Dugc Danapha (“Hi dBng quan tri”) theo day ban hanh Quy
ché hoat ddng clia HHi ddng quéan trj Céng ty C8 phan Duwgc Danapha.

The Board of Directors hereby issued Working Regulation of the Board of Directors of the Danapha
Pharmaceuticals Joint Stock Company:

Quy ché hoat ddng clia Hi ddng quan trj Cong ty C8 phan Dugc Danapha bao gbm céc ndi dung
sau:

The Working Regulation of the Board of Directors of Danapha Pharmaceuticals Joint Stock
Company includes the following contents:

CHUO'NG I: QUY BINH CHUNG
CHAPTER I: GENERAL PROVISIONS

Pidu 1. Pham vi digu chinh va d6i tugng 4p dung
Article 1. Scope of regulation and subjects of application

1. Pham vi digu chinh:




Scope of regulation:

Quy ché& hoat déng clia HHi ddng quan tri quy dinh co cu té chire nhan sy, nguyén tic hoat
dong, quyén han, nghia vy cla H8i d8ng quan tr| va cic thanh vién HOi déng quan tri nhim
hoat déng theo quy dinh tai Luit Doanh nghiép, Digu 18 cdng ty va cic quy dinh khéc clia phap
lugt c6 lién quan.

The Working Regulation of the Board of Directors stipulates the personnel organization
structure, operational principles, rights, and responsibilities of the Board of Directors and its
members to ensure conformity with the Law on Enterprises, the Company Charter, and other
relevant laws and regulations.

2. D6itugng &p dung:

Subject of application:

Quy ché& nay duge dp dung cho Héi ddng quan tri, cdc thanh vién HHi dong quén trj.

This Regulation applies to the Board of Directors and all members of the Board of Directors.
Diéu 2. Nguyén tic hoat déng clia Hoi dbng quan tri

Article 2. Operational principles of the Board of Directors

1.

H&i ddng quan tri 1am viéc theo nguyén tic tap thé. Céc thanh vién clia HHi ddng quan tri chiu
trach nhiém cd nhan v& phin viéc clia minh va cung chiu trach nhiém trudc Dai hdi dbng cd
dong, trurde phép ludt vé cic nghj quyét, quyét dinh clia H8i dBng quan tri d8i vdi sy phat trién
cUa Cong ty.

The Board of Directors shall operate on the principles of collective responsibility, Each member
of the Board of Directors shall be individually responsible for their respective tasks and Jointly
responsible to the General Meeting of Shareholders and to the law for the resolutions and
decisions of the Board of Directors on the development of the Company.

H&i déng quén trj giao trdch nhiém cho Téng gidm déc t8 chire didu hanh thye hién céc nghj
quyét, quyét dinh cla HI dBng quan tri.

The Board of Directors shall designate the General Director to organize the implementation of
resolutions and decisions of the Board of Directors.

CHU'O'NG II: THANH VIEN H(1 DONG QUAN TR|
CHAPTER Ill: MEMBERS OF THE BOARD OF DIRECTORS

Digu 3, Quyén va nghia vy clia thanh vién Héi dong quan tr

1.

Article 3. Rights and obligations of the members of the Board of Directors

Thanh vién Hoi déng quan trj c6 ddy d0 cic quygn theo quy dinh cGia Ludt Doanh nghiép, Lujt
Chirng khoan, phép ludt lién quan va Digu Ig cong ty, trong dé cé quyBn duge cung cip cic
théng tin, tal li¢u vé tinh hinh tai chinh, hoat déng kinh doanh clia Céng ty va clia cic don vj
trong Cong ty.
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Members of the Board of Directors have full rights as prescribed by the Law on Enterprises, Law
on Securities, relevant laws, and the Company’s Charter, including rights access information
and documents on the financial status, business operations of the Company and its subsidiaries.

2. Thanh vién HQi dBng quan trj c6 nghia vy theo quy dinh tai Didu I& cdng ty va cic nghia vy sau:

In addition to the obligations as specified in the Charter, each member of the Board of
Directors must:

a) Thyre hign cdc nhiém vy cla minh mét cach trung thue, cdn trong vi lgi ich cao nhit cla c8
déng va cha Coéng ty;

Perform in an honest and prudent manner for the best interests of the Shareholders and the
Company;

b) Tham dy d3y d0 cdc cufc hop clia Héi ddng quan trj va cé v kién v cdc vin d& duge dua ra
thao ludn;

Attend all meetings of the Board of Directors and provide opinions on the raised issues;

c) Bao cdo kip thr, ddy di voi Hoi ddng quan trj cac khodn thi lao nhin dugc tir céc cong ty con,
cong ty lién két va cac t6 chire khic clia Cang ty;

Promptly and fully inform the Board of Directors of the remunerations paid by the subsidiary
companies, associate companies and other organizations of the Company;

d) Bdo cdo Hoi dbng quan tri tai cude hop gin nhat cic giao dich gilra Cong ty, cong ty con, cong
ty khdc do Cdng ty nam quy@n kiém sodt trén 50% trés I&n vdn didu I& véi thanh vién Hoi déng
quan tri va nhirng ngudi c6 lién quan clia thanh vién dé; giao dich gitra Cng ty véi cong ty
trong d6 thanh vién HOi déng quan trj 13 thanh vién sing I8p hodc 13 ngudi quan ly doanh
nghiép trong théri gian 03 ndm gin nhit trude thai diém giao dich;

Report the Board of Directors at the nearest meeting on transactions between the Company, its
subsidiaries or other companies with over 50% or more of the charter capital controlled by the
Company , involving Board of Directors members and related parties of those members;
transactions between the Company and another company in which a member of the Board of
Directors is o founder or @ manager within the last three (03) years prior to the transaction
date,

e) Thyc hién cong bd théng tin khi thyc hién giao dich ¢6 phi€u clia Céng ty theo quy dinh cla
phap ludt.
Disclose information when trading shares of the Company in accordance with the law.

Diéu 4. Quyén dugc cung cdp théng tin cia thanh vién Hei dbng quan tri
Articles 4, Rights of members of the Board of Directors to be provided with information.

1. Thanh vién Hoi dbng quan tri c6 quyén yéu cau Tong giam dbc, cic Giam ddc chirc ning, ngudi
quan ly khdc trong Céng ty cung cdp thdng tin, tai liéu vé tinh hinh tai chinh, hoat déng kinh
doanh clia Cong ty va cla cdc don v| trong Cong ty.




Members of the Board of Directors are entitled to request the General Director, Functional
Directors, and other managers in the Company to provide information and documents relating
to the financial situation and business operations of the Company and of its units.

Ngudi quan I durgc yéu cu phai cung cép kip théf, diy du va chinh xéc théng tin, tai lidu theo
yéu cdu clia thanh vién H&i d8ng qun tri. Trinh t, thi tyec véu c3u va cung cdp théng tin do
Quy ché& ndi bd v quan tri cdng ty quy dinh.

The requested manager shall promptly, adequately, and accurgtely provide information and
documents as requested by the members of the Board of Directors, The order and procedures
for requesting and providing information shall be provided in the Internal Regulation on
Corporate Governance.

Didu 5. Nhiém ky va s& lwgng thanh vién H§i dong quan trj
Article 5. Term of office and quantity of members of the Board of Directors

1.

Hi dOng quan tri ¢é tim (8) thanh vién, Trong d6, Céng ty phai dim bio t8i thi€u mét phin ba
(1/3) téng s8 thanh vién Hi déng quan trj cia Cong ty |3 thanh vién khéng digu hanh va c6 t8i
thiéu hai (02) thanh vién la thanh vién Hai dbng quén trj doc lap.

The Board of Directors consists of eight (8) members. The Company must ensure that o
minimum of one — third (1/3) of the members of the Board of Directors shall be non - executive
members and have at least two (02) members as the Independent members of the Board of
Directors,

Nhigm ky cla Hai dong quén trj khéng qua 05 nam, trong d6 nhiém ky clia thanh vién Hai
dong quan trj phai tuong mg véi nhiém ky cua H3i dong quan tri. Mat thanh vién HéI dbng
quan tr cd thé duoc bay 131 v&i s nhiém ky khéng han ché. Tuy nhién, mét c4 nhén chi duorc

Directors of the Company for no more than two (02) consecutive terms,

Trurding hop cé thanh vién HGi déng qudn tr| dwgc biu bé sung hodc thay thé thanh vién Hi
ddng quan tri bj bai nhiém/mién nhiém thi nhi¢m ky cda thanh vién méi nay Ia théi han can lai
cla nhiém ky Hoi dong quén trj. Truong hop tdt ca thanh vién Hi dBng quan tri cung k&t thic
nhiém ky thi cic thanh vién do ti€p tuc Ia thanh vién Héi ddng quan tri cho dén khi ¢6é thanh
vién méi duge bau thay the va ti€p quin cong viée, trir trugng hop Didu 1€ cong ty c6 quy dinh
khéc,

In the event @ member of the Board of Directors is elected for implementation or replacement a
member who was removed or dismissed, the term of office of this ne wly elected member shall
be the remaining period of the term of office of the Board of Directors. In case the term of
office of all members of the Board of Directors terminates at the same time, those members
shall continue to be members of the Board of Directors until new members are elected to
replace and take over the works, except where the Company Charter stipulates otherwise.
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Diéu 6. Tiéu chudn va digu kién thanh vién H8i dng quan trj
Article 6. Criteria and requirements for the members of the Board of Directors

1.

b)

c)

d)

a)

b)

c)

Thanh vién Hi ddng quan tri phai d4p (ng cic tiéu chudn va didu kién sau day:
Members of the Board of Directors must satisfy the following criteria and requirements:
Khéng thufc di trgng quy dinh tal Khodn 2 Digu 17 Ludt Doanh nghiép;

Not being the subjects specified in Clause 2, Article 17 of the Law on Enterprises;

C6 trinh d§ chuyén mén, kinh nghiém trong quan trj kinh doanh hodc trong linh wire, nganh,
nghé kinh doanh cda Cdng ty va khéng nhat thiét phdi 14 ¢ déng clia Cong ty, trir truding hop
Digu & ¢bng ty cé quy dinh khic;

Having professional qualifications and experience in business administration or in the fields,
sectors or business lines of the Company and not necessarily being a shareholder of the
Company, unless otherwise provided by the Company Charter;

Thanh vién HOi ddng quan tr| clia Cong ty chi duge dng thet 13 thanh vién H8I dBng quan tri
tai t6i da 05 cdng ty khac;

A member of the Board of Directors may concurrently be a member of the Board of Directors of
five (05) other companies at the maximurm.

Tiéu chudn va diéu kién khdc theo quy dinh tai Didu I1& va Quy ché ndi bd vé quan trj céng ty.

Other standards and conditions as prescribed in the Company Charter and the Internal
regulation on corporate governance.

Ngoai ra, Thanh vién Hoi dng quan tri djc Iap phai dép (ng thém céc tiéu chudn va digu kién
sau day:

In addition, the independent member of the Board of Directors must satisfy the following
standards and conditions:

Khéng phai 13 ngudti dang lam viéc cho Cong ty, cong ty me hodic cong ty con cla Cong ty;
khéng phai Ia ngudi da timg 1am viée cho Cdng ty, cdng ty me hodic cdng ty con clia Cong ty it
nhat trong 03 ndm lign trudc dé;

currently employed by the same Company, parent company or a subsidiary of the Company;
not having been employed by the Company, parent company or a subsidiary of the Company
during at least the last three (03) consecutive years.

Khéng phai |3 ngudi dang hudng lurong, thi lao tir cong ty, trir céc khodn phy cdp ma thanh
vién HOI ddng quan tri dugc hudng theo quy dinh;

Not currently receiving salaries and remuneration from the Company, except for the allowance
to which members of the Board of Directors are entitled as per regulations.

Khdng phai 12 nguéi c6 vir hodc chbng, bd dé, b8 nudi, me dé, me nudi, con dé, con nubi, anh
rudt, chj rudt, em rudt 13 cd dong |on cla Cong ty; 13 ngurdi quan ly clia Cong ty hodc cong ty
con clia Céng ty;




Not being a person whose spouse, biological parents, adoptive parents, biological children,
adopted children or siblings are major shareholders of the Company; not being @ manager of
the Company or its subsidiary companies;

d) Khdng phai 1a ngudi tryue tiép hodc gidn tiép s& hiru it nhat 01% téng s8 ¢d phan cé quyén biéu
quyét cla Cong ty;

Not being a person directly or indirectly owning at least 01% of the total number of voting
shares of the Company;

d) Khéng phdi Ia ngudi da tirng 1am thanh vién Hoi dong quan trj cla Cdng ty it nhit trong 05
nam lién trude do, trir treéing hop durge bé nhiém lién tuc trong (02) nhiém ky;

Not being a person who used to be a member of the Board of Directors of the Company over at
least the last five (05) consecutive years: unless he/she is designated for two (02) consecutive
terms.

e) Tiéu chudn va digu kién khac theo quy dinh tai Digu I& va quy ché quan trj ndi b clia Cong Ty.

Other criteria and requirements os stipulated in the Company’s Charter and Internal Regulation
on Corporate Governance of the Company.

3. Thanh vién déc lap HHI dBng qudn trj phdi théng béo vé&i HY ddng quan tri vé viéc khéng con
dap rng du cdc tiéu chudn va digu kién quy dinh tai Khodn 2 Digu nay va duong nhién khéng
cén la thanh vién déc 13p Hoi dbng quan tri ké tir ngay khdng dép Ung d0 céc tiéu chudn va
digu kién néu trén. Khi do, tuy theo quyét dinh clia Héi dBng quan trj, thanh vién d6 sé khéng
tham gia cdc hoat ddng clia Céng Ty véi tu cach thanh vién H&i ddng quan tri. HHi dBng quén
tri phai théng béo truting hop thanh vién doc 1ap HAI ddng quén tri khong con dép irng dl cac
tiéu chudn va digu kién tai cudc hop Dai hdi d6ng c6 déng gan nhat hodc tridu tap hop Dai hi
d6ng c6 déng dé biu bd sung hojc thay thé thanh vién dc I3p Hoi dong quan trj trong thév
han 06 thang ké tir ngay nhjn dugc thong béo clia thanh vién ddc 18p Hi dbng quan tri cé liégn
quan,

The Independent member of the Board of Directors shail notify the Board of Directors when he
or she no longer fully satisfies the requirements specified in Clause 2 of this Article, and
obviously no longer an independent member from they no longer meet the aforementioned
standards and conditions. Then, subject to decision of the Board of Directors, that member
shall not participate in any activities of the Company in the name of @ member of the Board of
Directors. The Board of Directors shall notify the independent members of the Board of
Directors no longer meeting the criteria and conditions at the nearest General Meeting of
Shareholders or convene a meeting of the General Meeting of Shareholders to additionally
elect or replace the independent members of the Board of Directors within 06 months after
receiving the notice of the concerned independent members of the Board of Directors.

Piéu 7. Chi tich Hi dBng quan tri
Article 7, Chairman of the Board of Directors

1. Chi tich HQi dbng quan tri do Héi ddng quén tri biu, mién nhiém, bdi nhiém trong s6 cac
thanh vién HSI dbng quan tri.



The Chairman of the Board of Directors shall be elected, dismissed, or removed by the Board of
Directors from among the members of the Board of Directors.

Cha tich Hi d&ng quan tri Cong ty khdng duoc kiém Téng giam déc.

The Chairman of the Board of Director of the Company must not concurrently act as the
General Director,

Chi tich H3i ddng quan trj cé quyBn va nghia vy sau day:

Rights and duties of the Chairman of the Board of Directors are as follows:
a) Lap chuong trinh, k& hoach hoat déng clia HHi dBng quan tri;

To prepare operating plans and programs of the Board of Directors;

b) Chuéin bj hodc t8 chirc chudn bi chuang trinh, ndi dung, tai liéu phyc vy cufc hop; triéu tap,
chd tri va 1am chd toa cuGe hop Dai hdi ddng ¢8 déng va céc cudc hop clia H8I dBng quan tri;

To prepare or organize the preparation of program, agenda and documents for meetings; to
convene, preside over, and chair the General Meeting of Shareholders and meetings of the
Board of Directors;

c) T8 chirc viéc théng qua nghi quyét, quyét dinh clia HOi dBng quan tri;
To organize the adoption of resolutions, decisions of the Board of Directors;

d) Gidm sat qud trinh t8 chirc thyre hién cac nghj quyét, quyét dinh clia Hoi ddng quén tri;
To oversee the implementation of resolutions and decisions of the Board of Directors;

e) Dam bao viéc HBI ddng quan tri glri béo cdo tai chinh ndm, bdo cic hoat déng cla Céng ty, bdo
cdo kiém toan va bao cdo kiém tra clia Hoi dng quan tri cho céc 8 déng tai cude hop Pai hdi
dbng cb déng;

To ensure the submission by the Board of Directors of annual financial statements, reports of
the Company’s operations, audit reports, and inspection reports of the Board of Directors to
the Shareholders at the General Meeting of Shareholders;

f) Thay mdt HHi dong qudn trj ky cic Nghi quyét/Quyét dinh cla Héi ddng quan trj;

To sign on resolutions and decisions of the Board of Directors on behalf of the Board of
Directors;

g) Kién nghi H§i dBng quan trj v& viéc b8 nhiém, bdi nhiém, mién nhiém Téng Gidm déc. Thay
mgt Hi dong quan tri ky két hgp ddng lao déng vdi Téng Gidm déc;

To make recommendations regarding the appointment, removal, or dismissal of the General
Director to the Board of Directors. To sign labor contracts with the General Director on behalf
of the Board of Directors;

h) Trong truding hop can thiét, Chi tich HAI ddng quan tri cd thé tam dinh chi nhitng quyét dinh
clia Téng Gidm d&c dé han ché nhirng tén thit va sau dé phai bao cao béng van ban dén Hoi
dong quan tri d& c6 quyét dinh chinh thic vé viéc dinh chi hodc hiy bd quyét dinh tam dinh
chi dé trong vong mudri 1dm (15) ngay ké tir ngay ra quyét dinh tam dinh chi dé;
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When necessary, the Chairman of the Board of Directors is entitled to temporarily suspend
decisions of the General Director to mitigate loss and damage to the Company and then report
the same in writing to the Board of Directors for official approval of such suspension, or cancel
the decision on temporary suspension within fifteen (15) days following the date of the decision
on that temporary suspension;

i) Quyén va nghia vy khdc theo quy dinh clia phap luit.
Other rights and duties as specified by laws.,

4. Trudng hop Chi tich Hoi déng quén trj cé don tir chirc hodc bj b3l mién, Hi déng quan tri
phai bdu ngudi thay thé trong thii han mudi (10) ngay ké tir ngay Cong ty nhan duge don tir
chirc hofc ké tir ngay Hoi dong quan tri théng qua quyét dinh bai mién Chi tich Hdi ddng quan
tri. Truréing horp Chi tich HI dBng quan trj ving mit hodc khong thé thire hién duge nhidgm vy
clia minh thi phai Oy quyén bang vin ban cho mét thanh vién khac thue hién quyén va nghia vu {
clia Chi tich H§i déng quan trj theo nguyén tic quy dinh tai Diu 18 cong ty. Trudng hep khéng
¢ ngudi duge Uy quyén hodc Chl tich HHi dong quén trj chét, mat tich, bj tam giam, dang
chdp hanh hinh phat tl, dang chdp hanh bién phap xir Iy hanh chinh tai co s& cai nghién bét
budc, co s& gido dyc bat budce, trén khdi nai cur tri, bj han ché hodic mat ning lyc hanh vi din
sy, €0 khé khadn trong nhdn thdc, lam chd hanh vi, bj Tda dn cdm ddm nhiém chirc vy, cdm
hanh nghé hodc lam céng viéc nhat dinh thi cic thanh vién con lai biu mét ngudi trong s8 cic
thanh vién gilr chire Chi tich HGi ddng quan tri theo nguyén tic da s& thanh vién cén lai tin
thanh cho dén khi c6 quyét dinh méi clia Héi dong quan tri.

A

In case the Chairman of the Board of Directors submits a resignation letter or is dismissed or
removed, the Board of Directors shall elect a new Chairman within 10 days from the
resignation, dismissal, or removal date. In case the Chairman of the Board of Directors is not
present or is not able to perform his duties, he/she shall authorize another member in writing
to perform the rights and obligations of the Chairman of the Board of Directors in accordance
with the Company’s Charter. In case no one is authorized or the Chairman of the Board of
Directors is dead, missing, held in police custody, imprisoned, detained in @ mandatory
rehabilitation center or correctional institution, has fled the residence, has limited capacity or is
incapacitated, has difficulties controlling his/her behaviors, is prohibited by the court from
holding certain positions or doing certain works, the remaining members shall elect one of
them to hold the position of Chairman of the Board of Directors under the majority rule until a
new decision is issued by the Board of Directors.

Diéu 8. Phé Chi tich Hi déng quan tri
Article 8, Vice Chairman of the Board of Directors

1. Khixét thdy can thiét, Hdi dBng quan tri quyét dinh v viéc biu mét trong cic thanh vién con
l3i cba Hi dong quan tri gil chirc vy Phé Chi tich Héi ddng quan tri.

When deemed necessary, the Board of Directors shall decide to elect one of the remaining
members of the Board of Directors to hold the position of Vice Chairman of the Board of

| f
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2. Phé Chi tich H§I ddng qudn trj c6 cdc quyén va nghia vy nhu sau:
The Vice Chairman of the Board of Directors has the following rights and obligations:

- Tham muu cho Chu tich Hoi d6ng quan trj trong viéc quan trj Cong ty va gitip Chi tich Hi déng
quan tri trong viéc digu hanh céc hoat déng clia H8I dBng quén tri.

To advise the Chairman of the Board of Directors in the management of the Company and to
assist the Chairman of the Board of Directors in managing the activities of the Board of
Directors.

- Thay thé Chd tich HGI ddng quan tri triéu tdp va chi tri cac phién hop Héi dBng quan tri, didu
hanh cac hoat dng clia HHi dBng quan trj va thyc hién chirc ndng quan tri Cong ty khi Chd tjch
vang mit, véi didu kién 13 viéc thay thé nay d3 duge Chi tich by quyén béng vin ban.

On behalf of the Chairman of the Board of Directors to convene and chair meetings of the
Board of Directors, manage the activities of the Board of Directors and perform corporate
governance functions in the absence of the Chairman, provided that this replacement has been
authorized in writing by the Chairman.

- Cac nhiém vy cy thé khédc dugc quy dinh trong vin ban phan céng nhiém vy do Hbi dbéng quan
tri quy dinh.
Other specific tasks are specified in the task assignment document issued by the Board of
Directors.

Digu 9. Mién nhiém, bi nhiém va b8 sung thanh vién Hai ddng quan tri
Article 9. Dismissal, removal, and supplement of members of the Board of Directors:

1. Dai hdi dong c6 déng min nhiém thanh vién Hi ddng quén tri trong trurdig hop sau day:

The General Meeting of Shareholders shall dismiss @ member of the Board of Directors in the
following circumstances:

a) Khdng con di tiéu chudn va digu kién lam thanh vién Héi dBng quan tri theo quy dinh cla
phép ludt va quy dinh cla Céng Ty;

Such member fails to satisfy criteria and requirements of @ Board member in accordance with
the regulations of the Law and the Company.

b) Cé don tir chirc va dugc chdp thudn;
Such member submitted a letter of resignation which was approved;
2. Dai hdi ddng ¢8 dbng bl nhiém thanh vién Hai dBng quan tri trong trudng hop sau day:

The General Meeting of Shareholders shall remove @ member of the Board of Directors in the
following circumstances:
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Khéng tham gia cac hoat déng clia Hai dbng quan tri trong 06 théng lién tuc, trir truéing hop
bét kha khang;

Such member fails to participate in activities of the Board of Directors for six (06) consecutive
months, except for force majeure events:

3. Khixét thdy can thiét vi lgi ich cia Cng ty, Hoi dong quan trj c6 thé trinh D3i héi dong cd déng
xem xét va quyét dinh thay thé thanh vién H§i dBng quén trj; mién nhiém, b3 nhiém thanh
vién Hi ddng quan tri ngodi trudng hop quy dinh tal khodn 1 va khodn 2 Diku nay.

When necessary for the Company’s interest, the Board of Directors shall propose to the General
Meeting of Shareholders to consider and decide on replacement of a member of Board of
Directors; dismissal or removal of a member of the Board of Directors, in addition to the
circumstances as specified in Clauses 1 and 2 of this Article.

4. HYi ddng quan tri phdi triéu tap hop Pai hbi dbng cé dong dé bau bd sung thanh vién Hoi dbng
quan trj trong trudng hop sau day:

The Board of Directors shall convene the General Meeting of Shareholders to elect additional
member(s) of the Board of Directors in the following circumstances:

a) S8 thanh vién Hdi dbng quan tri b gidm qué mét phin ba so vdi s quy dinh tai Ditu & cong ty.
Trugng hep nay, HGi déng quan trj phai triéu tip hop Dai héi ddng cd déng trong théi han 60
ngay ké tir ngay s& thanh vién bj gidm qué mét phin ba;

The number of members of the Board of Directors decreases by mare than one third (1/3) of
the number specified in the Company Charter. In this case, the Board of Directors must convene
the General Meeting of Shareholders within 60 days from the date on which the number of
members is reduced by more than one-third:

b) S8 Iugng thanh vién dbc lap Hoi dBng quan tri giam xudng, khéng bdo dim ty 1& theo quy dinh
clia phdp ludt va Diéu 1& Cong ty;

The number of independent members of the Board of Directors falls below the minimum
number of Board members as required by laws and the Charter.,

¢) Trir treémg hop quy dinh tai diém (a) va diém (b) khodn nay, Hoi déng quan trj s& trinh Dai héi
ddng cd ddng bau thanh vién méi thay thé thanh vién Hai dong quan tri da bj mién nhiém, bi
nhiém tai cudc hop gan nhat.

Except for the cases specified in Points (a) and (b) of this Clause, The Board of Directors shall
present to the General Meeting of Shareholders for the election of o new member to replace
those who have been dismissed or removed in the latest meeting.

Didu 10. Céch thirc bau, mién nhigém, bai nhiém thanh vién H&1 d8ng quan trj
Article 10.  Method of election, dismissal, and removal of members of the Board of Directors

1. €8 ®dng hodec nhém C8 Ddng sé& hiru tir musi phin trim (10%) téng s8 ¢d phan phd théng trér
I&n c6 quyén (ng clr, d& clr ngudi vao Hoi dbng quan tr|. Viéc Ung cir, dé clr ngudri vao Ho
dbng quan tri thue hién nhu sau:
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The Shareholder or group of Shareholders that holds at least ten percent (10%) of total
ordinary shares are entitled to nominate candidates to the Board of Directors. The self-
nomination and nomination of candidates to the Board of Directors are as follows:

a) N&u céc cd dong phé théng hop thanh nhém dé img cir, d& cir ngudn vao HBi dBng quan tri thi
phai théng bdo vé viéc hop nhém cho céc ¢ déng dy hop biét trudce it nhit mudi 13m (15)
ngay trudc ngay khai mac Pai hdi dong cd dong;

The ordinary shareholders forming a group to nominate candidates to the Board of Directors
must notify the participating shareholders of the group’s meeting at least fifteen (15) days
prior to the opening date of the General Meeting of Shareholders.

b) Cin ci 56 lwgng thanh vién Hdi ddng quan tri, C8 Béng hodc nhém C8 Déng quy dinh tai khoan
nay dugc quyén (g clr, d& cir mdt hodic mét s8 ngudi lam (g clr vién HOI ddng quén tri.
Trudng hop s8 (g clr vién duge C8 Bong hodc nhém C8 Dong ing clr, dé cir thip hon s8 (g
clr vién ma ho dugc quyén Umg cir, d& clr theo quyét dinh cla Dai hdi ddng ¢ déng thi s6 ng
clr vién con I3i do Hoi dong quan trj d& cir hodc cac 8 déng khac (g clr, dé cir trong truding
hgp Hoi dong quén trj dé clr khéng du.

In consideration of the number of members of the Board of Directors, a Shareholder or group of
Shareholders as specified in this Clause is entitled to nominate one or more candidates to the
Board of Directors. In the case that the number of candidates nominated by o shareholder or
group of shareholders is fewer than the number of candidates they are entitled to nominate in
accordance with decision of the General Meeting of Shareholders, the remaining candidates
shall be proposed by the Board of Directors or shall be nominated by other shareholders if the
Board of Directors fails to nominate enough candidates.

c) S8 lugng (g vién t6i da ma C8 Bong hodc nhém €8 Dong néu tai Khodn 1 Digu nay 6 quyén
dé clr, irng clr duge xdc dinh nhu sau:

The maximum permissible number of candidates to be nominated by the Shareholder or group
of Shareholders as stipulated in the Clause 1 of this Articles:

- €O Dong hodc nhém C8 Dong s& hitu tir mudi phan trim (10%) dén dudi hai muroi phin
trdm (20%) téng s& c& phin phd théng cla Cong Ty dugc d@ cir t&i da mét (01) ing vién
dé biu vao HoI dbng quan trj;

A Shareholder or a group of Shareholders holding from ten percent (10%) to less than
twenty percent (20%) of the total ordinary shares of the Company is entitled to nominate
one (01) candidate to be elected to the Board of Directors;

- C6 Pdng hodc nhém C8 Dong s& hiru tir hai muoi phin trdm (20%) dén dudi ba muol
phan trdm (30%) téng s6 cd phan phd théng clia Cong Ty duge dé cir t&i da hai (02) tng
vién dé bdu vao Héi dong quan tri;

A Shareholder or a group of Shareholders holding from twenty percent (20%) to less than
thirty percent (30%) of the total ordinary shares of the Company is entitled to nominate up
to two (02) candidates to be elected to the Board of Directors;
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C8 Déng hodc nhém C8 Déng sé& hiru tir ba muoi phin trdm (30%) dén dugi bén muoi
phan trim (40%) tong s8 8 phin phé théng cla Céng Ty duoc a8 cir ti da ba (03) ¢ng
Vién dé biu vdo Hai ddng quan tri;

to three (03) candidates to be elected to the Board of Directors;

€6 Déng hodc nhém 4 Dong s& hitu tir bdn mugi phan trdm (40%) dén duwéi nam muoi
phan trém (50%) téng s& ¢ phin phé théng cia Cong Ty dugc d& cir t6i da bén (04) img
vién dé bau vao Héi dong quan tri:

A Shareholder or a group of Shareholders holdin g from forty percent (40%) to less than
fifty percent (50%) of the total ordinary shares of the Company is entitled to nominate up
to four (04) candidates to be elected to the Board of Directors;

Cé Béng hodc nhém C& B6ng s& hiru tir ndm muai phan trim (50%) dén dudi sdu mugi
phan trdm (60%) téng s6 c8 phin phé théng cla Cong Ty dugc dé cir t8i da ndm (05) ¢ng
vién d€ bau vao Hoi dong quén tri;

A Shareholder or g group of Shareholders holding from fifty percent (50%) to less than sixty
percent (60%) of the total ordinary shares of the Company is entitled to nominate up to
five (05) candidates to be elected to the Board of Directors;

A Shareholder or o group of Shareholders holding from sixty percent (60%) to less than
seventy percent (70%) of the totgl ordinary shares of the Company is entitled to nominate
up to six (06) candidates to be elected to the Board of Directors;

C6 Ddng hodc nhém cé Dong sé& hiru tir bdy muoi phin trim (70%) dén duéi tédm muoi
phan trim (80%) téng s& ¢ phan phd théng clia Céng Ty duge dé cir t8i da béy (07) img
vién dé bau vao Héi ddng quan trj;

eighty percent (80%) of the total ordinary shares of the Company is entitled to nominate
Up to seven (07) candidates to be elected to the Board of Directors;

C6 Déng hodc nhém c4 Béng s& hiru tir tam muoi phan trdm (80%) dén dudi chin muoi
phan trdm (90%) téng sé ¢é phin phé théng clia Céng Ty duoc d8 clr t6i da tim (08) (rng
vién dé bau vao Hai dong quan trj;

A Shareholder or g group of Shareholders holding from eighty percent (80%) to less than
ninety percent (90%) of the total ordinary shares of the Company is entitled to nominate
up to eight (08) candidates to be elected to the Board of Directors;

C8 Péng hodc nhém & Béng s& hiru tir chin muoi phan trdm (90%) téng s6 cd phin phé
théng clia Céng Ty duge da cir dd g vién @& biu vao Héi dong quan tri;
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A Shareholder or a group of Shareholders holding from ninety percent (90%) of the total
ordinary shares of the Company is entitled to nominate all candidates to be elected to the
Board of Directors;

Trudng hop 56 lugng mg clr vién Hi ddng quan tri thong qua d@ cir va img cir vin khéng di
s6 lugng can thiét, Hi ddng quan tri duong nhiém gidi thiéu thém (ng clr vién hodc t§ chic
dé cir theo quy dinh clia Quy ché ndi bd vé quan tri cng ty. Viéc HOI ddng quan tri duong
nhigm gidi thiu thém ng clr vién phai duge cong bd rd rang trudc khi Pai héi déng cd déng
biéu quyét biu thanh vién Hi dBng quan tr theo quy dinh clia phap luat.

In case the number of candidates to the Board of Directors through nomination and self-
nomination is still insufficient, the current Board of Directors shall nominate more candidates
or organize the nomination in accordance with the Internal Regulation on Corporate
Governance of the Company. The introduction of candidates by the incumbent Board of
Directors must be clearly announced before the General Meeting of Shareholders votes to elect
members of the Board of Directors in accordance with the law.

Viéc bi€u quyét bau thanh vién Hdi déng quén tri phai thye hién theo phuong thirc biu dbn
phiéu, theo d6 m&i c6 déng c6 tdng s6 phi€u biéu quyét turong ing véi téng s6 ¢6 phiin s& hir
nhén véi s thanh vién dugc bau cla HYi ddng quan trf va ¢ dbng c6 quyién ddn hét hodc mot
phan téng 6 phiéu bau cla minh cho mét hodc mét s& g cir vién, €8 déng c6 thé phan phéi
s6 phiéu bau clia minh cho tirng Umg vién vdi s6 phiéu cy thé hodc ty 1 cu thé hodc phén phéi
déu cho céc (g vién duge chon va duge quyén biu mét phin téng s8 phifu biu cfr elia minh
cho mgt hogc mt s6 (rng vién, phan con lai ¢ thé khéng bau cho bét ky irng clr vién nao.

The voting to elect members of the Board of Directors must be conducted by the method of
cumulative voting, whereby each shareholder has the total number of votes corresponding to
the total number of shares owned multiplied by the number of members to be elected by the
Board of Directors, and the Shareholders have the right to accumulate all or part of their total
votes for one or several candidates. Shareholders may distribute the votes among candidates
with specific numbers of votes or specific ratios, or equal distribution to the selected candidates.
Shareholders also have the right to vote a portion of their total votes for one or several
candidates, while the remaining votes may not be cast for any condidate.

Ngudi tring clr thanh vién HI ddng quan tri duge xéc dinh theo s& phifu biu tinh tir cao
xudng thap, bat d3u tir (rng clr vién c6 56 phi€u biu cao nhit cho dé&n khi dd sé thanh vién can
béu. Ung vién tring cir thanh vién H6i dBng quan tri phai ¢é it nhit mét (01) phiéu bau.

The elected members of the Board of Directors are determined by the number of votes from
high to low, starting from the candidate with the highest number of votes until the number of
members is satisfied as specified in the Company Charter. Each elected candidate must have at
least one (01) vote.

Truong hgp co tir 02 irng cir vién trd [én dat clng s& phifu bau nhw nhau cho thanh vién cudi
cung cta HI ddng quan tri thi: Dai hdi ddng ¢8 déng s& ti&n hanh blu lai trong 8 céc img clr
vién cé s8 phi€u biu ngang nhau va chon (mg vién cé s phiéu cao nhét.

In the event that 02 or more candidates obtain the same number of votes for the last position
of the Board of Directors: The General Meeting of Shareholders shall re-elect amongst the
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number of candidates having an equal number of votes and select the candidate with the
highest number of votes.

Digu 11. Théng bao vé bau, mién nhigm, bai nhiém thanh vién HGi déng quan trj
Article 11.  Notice of election, dismissal, removal of members of the Board of Directors

1. Trudmg hgp d3 xdc dinh dugce ing clr vién Hoi déng quan trj, Cong ty phéi céng ba théng tin

lién quan dén cac ing ci vién it nhat 10 ngay trude ngay khai mac hop Pai héi dbng cd déng,
trén trang théng tin dién tr clia Cong ty dé ¢6 ddng cé thé tim hi€u v cdc ing cir vién nay
trudie khi bé phiéu, (g cir vién H&i déng quan tri phai cé cam két bang vdn ban v& tinh trung
thyre, chinh xdc cla céc théng tin cd nhan duoc céng bd va phai cam két thye hién nhigm vy

If the candidate for the Board of Directors has been identified, the Company must disclose
information related to the candidates at least 10 days before the opening date of the General
Meeting of Shareholders, on the Company's website, so that the shareholders can learn about

a) Hotén, ngay, thang, nadm sinh;
Full name, date of birth;

b) Trinh dé hoc vin;
Educational background;

€) Trinh d6 chuyén mén va kinh nghiém lam viéc;
Professional qualifications and working experience;

d) Céc Céng ty ma ing vién dang ndm gitr chire vy thanh vién Hbi dong quan trj va cdc chire
danh quan Iy khéc:

The names of Companies in which the candidate holds the position of member of the
Board of Directors and other managerial positions,

e} Ho, tén clia C8 Déng hodc nhém C8 Déng da d& cir Ung vién dé (néu cé);

Full name of the Shareholders or a group of shareholders who nominated this candidate {if
any);

f)  Loiich cé lién quan t&i Céng ty va cac bén cé lién quan clia Cong ty;
Benefits related to the Company and related parties of the Company.

Viéc théng bdo vé k&t qua biu, mién nhi¢m, bai nhiém thanh vién H&i déng quan trj thye hién
theo cdc quy dinh cla phép ludt vé céng bé théng tin.
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Announcement of election, dismissal, and removal results of members of the Board of Directors
shall comply with regulations guiding the information disclosure.

CHUONG I1i: HOI DONG QUAN TRI
CHAPTER Ili: THE BOARD OF DIRECTORS

Pigu 12. Quy@n va nghta vy clia Hyi dong quan trj
Article 12.  Rights and obligations of the Board of Directors

:

HGi dBng quan tr| I3 co quan quan ly Cong ty, cé todn quyét dinh thye hién quygn va nghia vy
clia cong ty, trir cdc quyBn va nghla vy thudc thdm quy@n cla Dai hdi déng cé déng.

The Board of Directors is @ managerial body of the Company and has full authority to exercise
rights and obligations of the Company, except for rights and obligations of the General
Meeting of Shareholders.

Quyén va nghia vy clia Hi dBng quén tri do ludt phap, Diku 18 cong ty va Dal hdi dbng 8 déng
quy dinh.

The rights and obligations of the Board of Directors are stipulated by the law, the Company’s
Charter, and the General Meeting of Shareholders.

Hi dbng quan tri thong qua nghi quyét, quyét dinh bang bidu quyét tai cube hop hodc Idy
ki€n bang vin ban. M&i thanh vién Hbi dng quan tri cé mét phiéu biéu quyét.

The Board of Directors shall ratify resolutions and decisions by voting at meetings or collecting
written opinions. Each member of the Board of Directors has one vote.

Trréing hop nghi quyét, quyét dinh do Hoi dBng quan trj théng qua trai véi quy dinh clia phip
lugt, nghi quyét Dai hdi dBng cd ddng, Dieu Ié cdng ty gdy thiét hai cho Céng ty thi cdc thanh
vién tan thanh thong qua nghi quyét, quyét dinh dé phai cing lién d&i chju trach nhiém ci
nhan vé nghi quyét, quyét dinh dé va phéi dén bl thiét hai cho Céng ty; thanh vién phan déi
théng qua nghi quyét, quyét dinh ndi trén dugec mién trir trdch nhiém. Trudng hgp nay, cd
déng cla Céng ty c6 quyén yéu cau Toa dn dinh chi thye hién hodc hly bd nghi quyét, quyét
dinh ndi trén.

In case a resolutions or decisions ratified by the Board of Directors is contrary to the provisions
of law, resolutions of the General Meeting of Shareholders, or the Company’s Charter, thereby
causing darmage to the Company, all members who voted for ratification of such resolution and
decision shall be jointly responsible for them and shall pay compensation for the Company for
any loss incurred; members who voted against such resolution or decision are exempt from
liability. In this case, the shareholders of the Company have the right to request the Court to
suspend or cancel the aforementioned resolution or decisions,

Khi xét thiy can thiét, Hi dong quan tr] quyét dinh bé nhiém thur ky céng ty. Thir ky cong ty c6
quyén va nghia vy sau day:

When necessary, the Board of Directors may assign o Company's secretary, who has the
following rights and obligations:
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a) Hb trg t8 chirc triéu tap hop Dai hai ddng c8 déng, HaI déng quén tri; ghi chép céc bién ban
hop;

To assist in the convening of the General Meetings of Shareholders, the Board of Directors; to
record the meeting minutes;

b) HO trg thanh vién Hai ddng quan tr trong vigc thire hién quygn va nghta vy dugc giao;
To assist members of the Board of Directors in exercising their rights and obligations;
c) H trg HYi ddng quan tri trong dp dung va thyc hién nguyén tic quan trj céng ty;
To assist the Board of Directors in applying and implemen ting the corporate governance rules;

d) HG trg Céng ty trong xdy dyng quan hé cé déng va bao vé quyén, Igi ich hop phap cla cé dong;
vigc tudn thi nghta vy cung cdp théng tin, cong khai héa théng tin va thi tyc hanh chinh:

To assist the Company in the development of relationship with Shareholders, protection of their
lawful rights and interests; provision and disclosure of information, and completion of
administrative procedures.

Didu 13. Nhiém vy va quyén han clia Héi déng quan trj trong vigc phé duyét, ky két hegp

dong giao djch

Article 13.  Duties and powers of the Board of Directors in approving and signing contracts,

1.

transactions

Hoi dong quan tri chip thudn céc hop dng, giao dich c6 gid tri nhé hon ba muoi 13m phin
trdm (35%) hodc giao dich din d&n téng gid trj giao dich phat sinh trong véng mudi hai (12)

= Thanh vién Hoi ddng quan tri, Téng gidm déc, céc Gidm dde chire ndng va ngudi cé lién
quan cla cic déi twgng nay;

The members of the Board of Directors, General Director, Functional Directors, and related
persons of these subjects.

C8 déng, ngudi dai dién dy quygn clia cd déng s& hiru trén mudi phin trim (10%) t8ng
vén ¢8 phin phd théng clia Céng ty va nhirng ngudi cé lién quan cla ho;

Shareholders, authorized representatives of shareholders owning more than ten percent
(10%) of total common shares of the Company and their related persons;

Doanh nghiép c6 lién quan dén cic thanh vién Hai dbng quan tr, Téng gidm déc, Gidm
ddc chire ndng,
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Enterprises related to members of the Board of Directors, General Director, Functional
Directors.

Ngudi dai dién Cong ty ky hgp dbng, giao dich phéi théng bdo cho Hbi dBng quén tri v& cac dbi
tugng c6 lién quan d6i véi hop ddng, giao dich d6 va glri kém theo dy thao hop dbng hodc néi
dung chi y€u clia giao dich. H3i dong quan trj quyét dinh viéc chdp thudn hgp dbng, giao dich
trong théi han bay (07) ngay ké tir ngay nhin dugc théng bdo; thanh vién Hoi ddng quan trj cé
lgri ich lién quan dén cac bén trong hgp dong, giao dich khdng cé quyén bidu quyét,

The Representative of the Company who signs contracts or transactions must notify the Board
of Directors of the subjects related to such contracts or transactions and enclose the draft
contract or principal content of the transaction. The Board of Directors shall decide to approve
controcts or transactions within seven (07) days from the date of receiving the notice; members
of the Board of Directors have interests related to the parties in the contract, transactions shall
not have the voting rights.

Digu 14. Trach nhiém cha H8i déng quan tri trong viéc triéu tip hop Dal hdi dbng cd déng

bit thuwérng

Article 14.  Responsibilities of the Board of Directors in convening Extraordinary General

2

Meeting of Shareholders

Hoi dong quan tri phai triéu t3p hop Dai hdi dong ¢d déng bat thuéng trong cdc trudng hop
sau:

The Board of Directors must convene an Extraordinary General Meeting of Shareholders in the
following circumstances:

a) Hoi dong quan trj xét thdy cn thiét vi lgi ich clia Cong ty;

The Board of Directors considers that it is necessary to do so for the interests of the
Company.

b) S8 lwgng thanh vién Hdi ddng quan tri con lai it hon s6 lugng thanh vién téi thiéu theo
quy dinh cla phap ludt hodc sb lugng thanh vién Hi dong quan tri bj gidm qua mdt phin
ba so v&i quy dinh tai Diéu 1& Cong ty hodc s6 thanh vién déc 18p HI dbng quan trj bj gidm
xuéng, khéng dam bao s6 lugng t8i thiéu theo quy dinh cla phép luét;

The number of members of the Board of Directors is less thon the number of minimum
members required by law, or the number of the Board of Directors’ members is reduced
more than one-third (1/3) compared to the Charter’s regulations, or the number of
independent members of the Board of Directors is reduced, not meeting the number of
minimum members required by legal regulation;

¢) Theo yéu cau cla cd déng hodc nhém cd déng s& hiru tir ndm phin trdm (05%) tng s6 ¢b
phin phé théng trdr 18n. Yéu cdu triéu tip hop Dai hdi dong cd déng phai dugc thé hién
bang van ban, trong d6 néu rd ly do va myc dich cudc hop, cé di chir ky clia cic ¢d dong
lién quan hodc vdn ban yéu cdu dugec lip thanh nhigu ban va tdp hgp dl chir ky cla cic cd
déng cd lién quan.
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At the request of a Shareholder or o group of Shareholders owns at least 5% of the
ordinary shares of the Company. Request to convene the General Meeting of Shareholders
must be made in writing, clearly stating reasons and purposes of the meeting, with all
signatures of the relevant shareholders, or the written request is made in multiple copies,
gathering all signatures of related shareholders.

2. Ngudi triéu t3p hop Dai hdi dong cé dong phai thyrc hién cac cong viée sau day:
The Convener of the General Meeting of Shareholders must perform the following tasks:
a) Lap danh sdch c8 déng c6 quyén di hop;
To make a list of shareholders entitled to attend the meeting;
b) Cung cép théng tin va gidi quyét khidy nai lién quan dén danh séch c6 déng;
To provide information and settle complaints related to the list of shareholders;
¢) Lép chuong trinh va ndi dung cudec hep;
To prepare agenda and contents of the meeting;
d) Chudn bj tai lidu cho cudc hop;
To prepare documents for the meeting;

e) Dy thdo nghj quyét cla Dai hi ddng cé dong theo ndi dung dy kign clia cugc hop; danh sdch
va théng tin chi tiét cba cdc tng cir vién trong truéng hop biu thanh vién Hei dBng quan tri:

To draft resolution of the General Meeting of Shareholders according to the anticipated

content of the meeting; to make a list ond details of candidates in case of the election of
members of the Board of Directors;

f) Xac dinh théi gian va dja diém hop;
To determine time and location of the meeting;
g) Giri théng bdo méi hop dén timg cd dong cd quyén dy hop theo quy dinh Lu3t doanh nghiép;

To send @ meeting invitation to each shareholder entitled to attend the meeting in accordance
with the Law on Enterprises;

h) Cac cong viéc khac phyc vy cude hop.
Other tasks for the meeting.

Didu 15. Cac Uy ban gitip viéc H3i dbng quan trj,
Article 15.  Committees of the Board of Directors

1. Hoi ddng quan trj tiry theo tinh hinh c6 thé thanh I3p Gy ban tryc thude dé phy trach vE chinh
sach phat trién, nhén sy, lvong thudng, kiém todn ndi bd.

The Board of Directors can establish the Committees under the Board of Directors to be in
charge of development policies, human resources, compensation, and internal audit.
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2. S8 lugng thanh vién clia Uy ban do HOI dbng quan tri quy&t dinh nhung téi thi€u 13 03 thanh
vién, bao gdm thanh vién clia H$i ddng quan trj va thanh vién bén ngoai. M&i Uy Ban ¢6 thé cé
quy ché hoat ddng riéng, tuy nhién hoat dong cla Uy ban phai ddm bao khéng trdi vdi cac quy
dinh tai Digu I&, Quy ché& ndi bd vé quan tri cong ty va cic quy dinh cla phap ludt. Nghi quyét
ctia Uy ban phai duoc da s8 thanh vién tham dir théng qua tai cude hop ctia Uy ban va ¢é hiéu
lyre @& trién khai khi duge HOi dBng quan tri phé duyét.

The quantity of members of each committee shall be decided by the Board of Directors with at
least three (03) persons including members of the Board of Directors and outside members.
Eoch Committee may have its own working regulation, but it must not be contrary to the
provisions of the Charter, internal regulation on corporate governance of the Company, and
the regulations of law. The Resolution of the committee must obtain @ majority of members
present at the Committee meeting and take effect for implementation upon approval by the
Board of Directors.

3. Viéc thyc thi quyét dinh cla Hdi ddng quan tri, hodc cta Uy ban tryc thube HSi ddng quan tri
phai phis hop véi cac quy dinh phép ludt hién hanh va quy dinh tai Diéu |1& cong ty.

The implementation of the decisions of the Board of Directors, or of the Committees under the
Board of Directors must comply with the regulations of the current law and provisions of the
Company Charter.

CHU'O'NG IV: CUOC HOP HOI DONG QUAN TR]
CHAPTER IV: MEETINGS OF THE BOARD OF DIRECTORS

Digu 16. Cudc hop Hoi dBng quan tri
Article 16.  Meetings of the Board of Directors

1. Chd tich Hbi d8ng quén tri dugre biu trong cude hop diu tién clia HOi dBng quan tri trong th
han 07 ngay lam viéc k€ tir ngay két thic biu clr HSI dBng quan tri d6. Cubc hop nay do thanh
vién cd s8 phiéu bdu cao nhat hodc ty |1 phiu b3u cao nhét triéu tip va chi tri. Truding hop b
nhigéu hon mdt thanh vién co s6 phi€u bau hojc ty I& phiéu biu cao nhit va ngang nhau thi cic
thanh vién biu theo nguyén tic da s8 d€ chon 01 ngudi trong s8 ho triéu tip hop HoI dbng
quan tri.

The Chairman of the Board of Directors shall be elected in the first meeting of the Board of
Directors within 07 working days after the completion of the election of the Board of Directors
for that term. This meeting shall be convened and chaired by the member who gains the
highest number or the highest percentage of votes. In case more than one member gains the
same highest number or the same highest percentage of votes, the members shall elect by a
majority vote a person among them to convene the meeting of the Board of Directors.

2. HOi dbng quan tri phai hop it nhdt méi quy 01 I3n va cé thé hop bat thudng. Chi tich HGi dbng
quan tri quyét dinh vé viéc t8 chire cudec hop Hoi dBng quan trj theo hinh thire trye tip hodc
tryre tuyén hodc két hgp trire tidp wéi trygc tuyén.

The Board of Directors must hold a meeting once every quarter and may hold extraordinary
meetings. The Chairman of the Board of Directors decides to organize the Board of Directors




meeting by way of physical meeting, online meeting, or @ combination of physical and online
meeting.

Cha tich H§i dBng quan tr triéu tdp hop HoI déng quan tr| trong truréing hop sau diy:

The Chairman of the Board of Directors shall convene a meeting of the Board of Directors in the
following circumstances:

a) C6 dé nghij clia thanh vién déc Iap HOi dBng quan tri;
At the request of an independent member of the Board of Directors;:
b) C6 d& nghij clia Téng gidm ddc;
At the request of General Director;
€) Cé d@ nghj cdia it nhat 02 thanh vién Hi dong quan trj;
At the request of at least 02 members of the Board of Directors;
d) Theo yéu cBu ciia kiém todn déc Idp d€ ban vE béo cdo ki€m todn va tinh hinh Céng Ty;

At the request of an independent auditor who requests discussion of the oudit report and the
status of the Company.

D& nghi quy dinh tai khodn 3 Pidu nay phai dugc 1dp thanh véin ban, trong dé néu rd myc dich,
vén dé cén thdo ludn va quyét dinh thudc thdm quyin clia Hoi dong quan tri.

Requests specified in Clause 3 of this Article must be in writing, specifying the purpose of the
meeting, issues to be discussed and to be decided within the competence of the Board or
Directors,

Chi tich Héi déng quan trj phai triéu tap hop Hdi dong quan trj trong théi han 07 ngay lam viéc
ké tir ngay nhén duoc d8 nghi quy dinh tai khodn 3 Piky nay. Truding hop khéng tridu tdp hop
HGi dong quan trj theo dié nghi thi Ché tich H8i dBng quan tri phai chju trdch nhiém vé nhirng
thiét hai xdy ra d&i vai Céng ty; ngudri dé nghi cé quyén thay th& Chi tich Héi déng quan tri
triéu tdp hop HoI ddng quan tri, Trong truéng hop ndy, cdc thanh vién HOi déng quan trj s&
béu chi toa cude hop theo nguyén tic da s6 va ngudi dé nghi tri¢u tép hop Héi dbng quén tri
s& ¢6 quyén tham gia cudc hop.

The Chairman of the Board of Directors shall convene a meeting of the Board of Directors
within 07 working days after receiving a request specified in Clause 3 of this Article. If the
Chairman of the Board of Directors fails to convene a meeting of the Board of Directors as
requested, he/she must be liable for any damages caused to the Company; the requester shall
have the right to substitute the Chairman to convene a meeting of the Board of Directors. In
this case, the members of the Board of Directors shall elect, with the majority principle, one of
them to act as the Chairman of the meeting, and the person making the request has the right
to participate in the meeting.

Ch tich H§i ddng quan tri (ty minh hodc thoéng qua Thu ky edng ty) hodc ngudi tri¢u tdp hop

HOi ddng quén trj phai gl théng bdo mai hop cham nht I3 ba (03) ngay lam viéc truée ngay

hop. Théng bdo méi hop phai xdc dinh cy thé th&i gian va dia diém hop, chueng trinh, céc van

dé thao ludn va quyét djnh. Théng béo mei hop phai kém theo tai lidy sir dung tai cudc hop va
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phi€u biéu quyét cla thanh vién. Théng béo méi hop Hoi dBng quan tr c6 thé giri bing gidy
méi, dign thogi, fax, phuong tién dién tlr hodc phrang thire khdc tiy thudc tirng théri diém va
bao dam dén dugc dia chi lién lac clia tirng thanh vién Hai ddng quan tri dugc ding ky tai
Cang ty.

The Chairman of the Board of Directors (either personally or through the Secretary of the
Company) or the convener of the meeting of the Board of Directors shall send a meeting
invitation at least three (03) working days prior to the date of the meeting. The meeting
invitation must specify the time and venue of the meeting, the agenda, and issues to be
discussed and decided. The notice shall be accompanied by documents to be used at the
meeting and voting ballots for the members. The meeting invitation could be sent via courier,
telephone, fax, electronic means, or other method depending on the circumstances, and must
be ensured to reach the contact address of each member of the Board of Directors as
registered with the Company.

Cube hop HGI dong quan tri duge tién hanh khi cé tir 3/4 téng s8 thanh vién tré 1&n di hop.
Trudng hop cude hop duge triéu tip theo quy dinh tai khoan nay khéng di s8 thanh vién dy
hop theo quy dinh thi dugc triéu tip [3n thir hai trong théi han bay (07) ngay ké tir ngay dy
dinh hop [@n thir nhit. Truéng hop ndy, cude hop duge ti€n hanh néu cé hon mét niva s&
thanh vién Hi ddng quén tri dy hop.

A meeting of the Board of Directors shall be conducted if it is attended by at least three-
quarters of the total members. If a meeting convened under this Clause fails to attroct
sufficient attendees as required, a second meeting shall be convened within seven (07) days
from the intended date of the first meeting. In this case, the meeting shall be conducted if it is
attended by more than half of the members of the Board of Directors.

8. Thanh vién Hgi ddng quén trj dugc coi |4 tham dy va bi€u quyét tai cude hop trong trudmg hop
sau day:

A member of the Board of Directors shall be considered attending and voting at @ meeting in
the following circumstances:

a) Tham dyr va biéu quyét trye ti€p tai cudc hop;
Directly ottending and voting at the meeting;

b) Uy quy@n cho ngui khic dén dy hop va biéu quyét;
Authorizing another person to attend and vote at the meeting;

c) Tham dy va biéu quyét théng qua hdi nghi trye tuyén, bo phi€u dién tlr hodc hinh thirc dién tir
khac;

Attending and voting through online meeting, casting electronic ballots or in other electronic
forms;

d) GUri phiéu biéu quyét dén cudc hop théng qua thu, fax, thu dién tir;
Sending his/her vote to the meeting by postal mail, fax, or email;
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e) Guri phiéu biéu quyét bang phuong tién khac néu duge sy ddng ¥ clia da s cic thanh vién Hoi

ddng quan tri.

Sending his/her vote in another means if approved by the majority of the members of the
Board of Directors.

Trudng hop gl phigu biéu quyBt dén cube hop blng duding buu dién, phigu bidu quyét phai
dung trong phong bi dan kin va phai duge chuyén d&n Chi tich Hai dbng quan tri chdm nhit 13
01 gid trudre khi khai mac. Phi€u biéu quyét chi duge mé trudce sy chirng kién clia tat ¢d nhirng
ngudi dy hop.

In case voting ballots are sent by postal mail to the meeting, the ballots shall be stored in a
sealed envelope and delivered to the Chairman of the Board of Directors at least 1 hour prior to
the opening of the meeting. Vote envelopes may only be opened in the presence of all the
attendees.

10. Thanh vién phai tham dy day dl céc cude hop Hai dBng quan tri. Thanh vién dugce Uy quydn

11.

cho ngudi khac dy hop va biéu quyét néu dugc tit da s& thanh vién H&i dbng quan trj chdp
thugn. Viéc dy quyBn phdi dugc 13p thanh vin ban va glri dén cho Thu ky Cong ty it nhat 01
ngay trudc ngay khai mac. Nguwéi duge Gy quygn tham dy hop Hoi dong quan trj chiu triach
nhig¢m bao mdt cdc thdng tin lién quan dén cude hop, trurding hgp vi pham thi phai bbi thuéng
cho Cong ty mgi thiét hai xay ra.

Members shall attend all meetings of the Board of Directors. A member may authorize another
person to attend @ meeting and vote @ majority of members of the Board of Directors agree.
The authorization must be made in writing and sent to the Company Secretary at least 01 day
before the opening date. The Proxy attending the meeting of the Board of Directors is
responsible for keeping confidential information related to the meeting; in case of violation,
the Proxy must compensate the Company for any damage incurred.

Nghi quyét, quyét dinh clia HOI ddng quén tri dugc théng qua néu dugc da sé thanh vién dy
hop tan thanh, trir truémg hep bai nhiém, mién nhiém Tang Gidm d8c phai dugc it nhst hai
phan ba (2/3) thanh vién Hi ddng quan trj biu quyét tan thanh (khéng tinh phiéu biéu quy#ét
cla thanh vién H$i ddng quén tri trong trugng hop thanh vién d6 kiém Téng Gidm Déc).
Trurgng hop s8 phiéu ngang nhau thi quyét dinh cudi clng thudc vé phia cé y kién clia Chi tich
HOI dong quén tri; trwdmg hop Chi tich H&i dBng quin tri khdng c6 quyén biéu quyét hodc
khong thé biéu quy&t ma khéng Uy quydn cho thanh vién khic bidu quyét thi quyét dinh cudi
cung s& thudc vé phia co y kign clia Phd Chi tich H&i dbng quan tri.

A resolution or decision of the Board of Directors shall be adopted when it is voted for by the
majority of the members attending the meeting, except for the removal, dismissal of the
General Director, which require at least two-thirds (2/3) of the members of the Board of
Directors to vote in favor (excluding the votes of @ member of the Board of Directors who is
also the General Director). In case of a tie vote, the final decision shall be made in favor of the
vote of the Chairman of the Board of Directors; in case the Chairman of the Board of Directors
does not have right to vote or can not participate in the vote but does not authorize other
members, the Vice Chairman of the Board of Directors shall have the casting vote.
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Diéu 17. Bién ban hop Hi ddng quan tri
Article 17.  Minutes of Meetings of the Board of Directors

1. Céc cuge hop HYi ddng quan tri phai dugc ghi bién bén va cé thé ghi 8m, ghi va luu gilr dudi
hinh thirc dién tir khdc. Bién ban phai I3p bing tiéng Viét va cé thé |3p thém bing ti€ng nuéc
ngoai, bao gdm cdc ni dung chi yéu sau day:

All meetings of the Board of Directors must be made in minutes and may be recorded,
transcribed, and stored in other electronic forms. The Minutes must be made in Vietnamese
and may be additionally made in foreign languages, including the following main details:

a) Tén, dja chi try s& chinh, m3 s doanh nghiép;

Name, head-office address, enterprise identification number;
b) Théi gian, dia diém hop;

Time and location of the meeting;
¢} Muyc dich, chuong trinh va ndi dung hop;

Purpose, agenda, and contents of the meeting;

d) Ho, tén tirng thanh vién dy hop hodc ngudi duge dy quygn dy hop va cich thirc dy hop; ho,
tén cac thanh vién khong dy hop va ly do;

Full name of each member attending the meeting or Proxy to attend the meeting and method
of attending; Full names of members who did not attend the meeting with reasons;

e) Véan dé dugc thao ludn va biéu quyét tai cudc hop;
Issues to be discussed and voted on at the meeting;
f) Tém tat phat biéu y ki€n cla tirng thanh vién dy hop theo trinh ty dién bién clia cudc hop;

Summary of opinions of each attending member according to the order of the meeting
progress;

g) K&t qua biéu quyét trong dé ghi rd nhirng thanh vién tdn thanh, khéng tén thanh va khéng ¢é y
kién;

Voting results which clearly state members who agree, disagree and have no comment;
h) Van dé d3 dugc thong qua va ty 1€ biéu quyét thong qua tuong Ung;

Issues having been passed and corresponding rate of approval;
i) Ho, tén, chir ky chl toa va ngudi ghi bién ban.

Fulf name and signature of the Chairman and minutes toker.

Bién ban s& duge Thu ky cdng ty glri cho céc thanh vién HOI dbng quan tri.

The minutes of the Board of Directors meeting shall be sent by the Company Secretary to the
members of the Board of Directors.
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2, Truéng hgp chi toa va/hodc ngudi ghi bién ban tir chéi ky bién ban hop nhung néu duoe tit
ca thanh vién khac clia HoI déng quan tri tham dy hop ky v c6 day di ndi dung theo quy dinh
tai khoan 1 BiBu nay thi bién ban nay cé hidu Iye.

In case the chairman or the minutes toker refuses to sign the meeting minutes, it shall be
effective if signed by all other members of the Board of Directors attending the meeting and
has all the contents as prescribed at Clause 1 of this Article.

3. Chi toa, ngudi ghi bién ban va nhirng ngudri ky tén trong bién ban phai chiu trach nhiém vé
tinh trung thyc va chinh xac cia ndi dung bién ban hop HGi d6ng quan tri.

The Chairman, the minutes maker and those who sign the minutes must be responsible for the
truthfulness and accuracy of the Minutes of the Board of Directors meetings.

4. Bién ban hop HOI dng quén trj va tai liéu sir dung trong cudc hop phai duge luu gilr tai try sé
chinh cdia Cong ty.

Minutes of meetings of the Board of Directors and documents used during the meetings must
be kept at the head office of the Company.

5. Bién ban Idp bang tiéng Viét va bing ti€ng nudc ngodi co hiéu lyc phép Iy nhi nhau. Truding
h@p ¢6 sy khic nhau vé ndi dung giira bién ban béng tiéng Viét va bing tiéng nuéc ngoai thi
ndi dung trong bién bdn bing tiéng Viét duge dp dung.

Minutes made in Vietnamese and in foreign languages hold equal legal validity. In case of any
discrepancy between the record in Vietnamese and in foreign languages, the Vietnamese
version of the record shall prevail.

Didu 18. Ldy y ki€n thanh vién H§I dBng quan tri bang van ban
Article 18:  Collecting opinions from members of the board of directors in writing

1. Khi xét thdy khong can thiét phai triéu t@p cudc hop, Chi tich Hdi ddng quan trj co thé ldy y
ki€n cdc thanh vién Hoi ddng quan tri bang van ban tat d6i véi ca cic van d thuc thdm quydn
thdng qua cla Hdi dong quan tri.

When it is deemed unnecessary to convene a meeting, the Chairman of the Board of Directors
may seek written opinions from the members of the Board of Directors on all issues within the
approval authority of the Boord of Directors.

2. Chi tich Hoi déng quan tri chudn bj phiéu Idy y kién, dy thdo nghj quyét va céc tai lidu giai
trinh dy thdo nghi quyét; va c6 thé gini trye tiép, bdng buu dign, thi dién tir, hodc phuong
thirc khdc tly thudc tirng thei diém va bdo dam dén durgc dia chi lién lac cla tirng thanh vién
H§i ddng quan tr| duge ding ky tai Céng ty. Phigu Iy y kién phdi co cac ndi dung chil yéu sau
day:

The Chairman of the Board of Directors prepares opinion forms, draft resolution and
documents explaining the draft resolution: these could be sent directly, by postal mail, email,
or other methods depending on the circumstances, and must be ensured to reach the contact
address of each member of the Board of Directors os registered with the Company. The opinion
form must have the following main contents:

(i) Tén, dia chi try s& chinh, m3 s& doanh nghiép;
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Neme, head office address, enterprise ID number;
(ii) Muyc dich |dy y kién;
Purpose of collecting written opinions;

(iii) Ho, tén, dja chi thuémg tru, quéc tich, s6 Gidy chirng minh nhin dén, Hé chigu hodc chimg
thire ca nhan hgp phap khac clda thanh vién Hoi dong quan trj;

Full name, permanent address, nationality, ID card number, passport, or other legal
personal identification of members of the Board of Directors;

(iv) Vdn dé can I3y y ki€n dé théng qua;

Issues on which it is necessary to obtain opinion for approval;
(v) Phuong dn biéu quyét bao gdm tan thanh, khéng tén thanh va khéng c6 v kién;

Voting options, including: “Agree”, “Disagree,” and “No comment”;

(vi) Theri han glri v& Chi tich Héi dong quan trj phiéu I8y v kién da dugc tra 1&i;

Deadline for sending the completed opinion form to the Chairman of the Board of Directors;
{vii) Ho, tén, chir ky cha Chi tich HOi ddng quén trj.

Full name and signature of the Chairman of the Board of Directors.

Thai gian hep Iy d& thanh vién Hoi ddng quan tri nghién ciru va trd 18 tuy thudc vao vin dé
can |y y ki€n, nhung trong moi truéing hgp khéng it hon ba (03) va khéng vurgt qua mudi ldm
(15) ngay lam viéc ké tir ngay nhén dugce phiéu 1dy v kién.

A reasonable period for members of the Board of Directors to study and response depends on
the issue that needs to collect opinions, but not less than three (03) and no more than fifteen
(15) working days from the date of receipt of the writing opinion form.

Trong thoi han dd xdc dinh tai phiéu 18y y ki€n, thanh vién Hi ddng quén tri phai glri phiéu 18y
y ki€n d3 tra loi cho Chi tich H8i dBng quan tri theo mét trong céc hinh thirc duéi ddy. Thanh
vién Hji ddng quan tri khdng dugc Uy quy@n cho ngudi khc trd 1&i phiéu I8y y kién.

Within the duration determined in the writing opinion form, members of the Board of Directors
must send the answered opinion form to the Chairman of the Board of Directors in one of the
following methods. Members of the Board of Directors may not authorize others to respond to
the opinion form.

(i} Giri thw/ By postal mail

Phiéu Idy y ki€n dd dugce tra |&i phai cé chir ky cha thanh vién HOi dbng quan tri, dugc
dyng trong phong bi dan kin va khéng ai dugc quygn mé& trudc khi kiém phiéu;

The answered writing opinion form must be signed by a member of the Board of Directors,
contained in a sealed envelope and no one has the right to open it before the vote-
counting session;

(ii) Glri thu dién tir/ By email
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Phiéu Iy v ki€n glri v& Chi tich Hdi ddng quan trj qua thu dién tir phai dugc gir bi mét
dén thai diém kiém phidu.

Opinion forms sent to the Chairman of the Board of Directors via email must be kept
confidential until the time of vote-counting.

5. Phiéu ldy y ki€n glri v& Chd tich H8i dBng quan tri sau thei han d3 xdc dinh hodc da bi mé& trong
truomg hep gl thu, bi tiét 16 trong truding hep giri thir dién tir 13 phidu khéng hop 18, Phiéu
I8y y ki€n khéng dugc glri v@ dugce xem 13 khéng tham gia bidu quyét.

Writing opinion forms sent to the Chairman of the Board of Directors after the specified
deadline or opened or disclosed are considered invalid. Opinion forms that are not submitted
are considered non-voting participants.

6. Chi tich HGi dbng qudn trj ki€m phi€u va 13p bién ban kiém phi&u dudi sy chirng kién clia Téng
Giam déc. Bién ban kiém phiéu phai cé cic ndi dung chli yéu sau day:

The Chairman of the Board of Directors counts the votes and prepares a record of the vote
counting under the witness of the General Director. The vote counting minutes must contain
the following main contents:

(I} Tén, dia chi try s& chinh, m3 s& doanh nghiép;
Naome, head office address, enterprise ID number;
(i) Muc dich va cdc vin d& cin I8y y kién dé thdng qua nghj quyét;
The purpose and the issues on which it is necessary to obtain opinion for approval:

(iii) S6 thanh vién tham gia biéu quyét, trong d6 phén biét 8 phiéu biéu quyét hgp |18 va sé
phiéu biéu quyét khdng hop I8 va phuong thire gl biéu quyét, kém theo danh sach thanh
vién tham gia biéu quyét;

Number of members participating in voting, classifying the number of valid votes and
invalid votes and the method of sending votes, together with the list of members
participating in the vote;

(iv) Téng s6 phi€u tén thanh, khéng tén thanh, khéng cd y kién ddi vdi timg vin d&;
Total number of “Agree”, “Disagree,” and “No comment” on each issue voted on;
(v) Cécvén dé d& dugc thong qua va ti & bidu quyét tuong (mg;
The issues already passed and the corresponding percentage of votes for passing;

(vi) Ho, tén, chir ky clia Chd tich Héi dbng quan tri, ngudi gidm sét kiém phiéu va ngud kiém
phiéu.

Full names and signatures of the Chairman of the Board of Directors, the person who
supervised the vote-counting, and the person who counted the votes.

7. Chu tich Hoi déng quan tri, ngudri kiém phiu va ngudi chirng ki€n ki€ém phiéu phai lién d&i
chiu trach nhiém vé tinh trung thye, chinh xdc cda bién ban kiém phiéu; va vé cic thiét hai
phét sinh tir quyét dinh durgc théng qua do kiém phiéu khéng trung thire, khéng chinh xdc.

29

;(é,/

AR Ry,




The Chairman of the Board of Directors, vote counters and vote counting supervisors are jointly
responsible for the truthfulness and accuracy of the minutes of vote-counting; and are jointly
ligble for any damages arising from decisions passed due to an untruthful or inaccurate
counting of votes.

8. Bién ban kiém phiu phai dugc giti dén thanh vién Hoi dong quan tri, Ban kiém soat, Téng
Gidm déc, trong vong ba (03) ngay lam viéc, ké tir ngay két thic kiém phiéu.

The minutes of vote counting must be sent to members of the Board of Directors, the
Supervisory Board, and the General Director within three (03) working days from the date of
completion of vote counting.

9. Phiéu lay y kién da duoc tra &, bién ban kiém phiéu, nghi quyét d dugce théng qua va tai lidu
co lién quan giri kém theo phiéu I8y y ki€én dugce lru gilr tai try sé chinh clia Céng ty theo cic
quy dinh v& luru trir tai ligu clia Cong ty.

The answered writing opinion form, vote counting minutes, approved resolutions and related
documents enclosed with the opinion forms are kept at the Company's head office according to
the Company's document retention regulations.

CHU'O'NG V: BAO CAO, CONG KHAI CAC LON icH
CHAPTER V: BENEFIT REPORT AND DISCLOSURE

Digu 19. Trinh béo cdo hing ndm
Article 19.  Submission of annual reports

1. K&t thic ndm tai chinh, Hi dBng quan trj phai trinh Dai hdi ddng ¢d dong bdo cdo sau day:

At the end of a fiscal year, the Board of Directors must submit the following reports to the
General Meeting of Shareholders:

a) Bdo cdo két qua kinh doanh clia Cong ty;
Report on business results of the Company;
b) Bao cdo tai chinh;
Financial statement;
¢) Bédo cdo danh gid cdng téc quan Iy, digu hanh Céng ty;
Evaluation report on the Company’s management and administration.

2. Bdo cdo quy dinh tai Khoan 1 Diéu nay va bdo cdo kiém todn phai dugc Iwu gil tai try s& chinh
clia Cong ty chdm nhat |2 10 ngay trudc ngay khai mac cude hop Dai hdi dong cf déng thuing
nién.

Reports specified in Clause 1 of this Article and audit reports must be kept at the Company’s
head office no later than 10 days before the opening date of the Annual General Meeting of
Shareholders.




Diéu 20. This lao, thuémg va lgri ich khac cia thanh vién H§i dong quan tr
Article 20.  Remuneration, bonus, and other benefits of members of the Board of Directors

1.

Cong ty c6 quyén tra thi lao, thudng cho thanh vién HOI ddng quan tri theo két qua va hiéu
qua kinh doanh.

The Company has the right to pay remuneration and bonuses to members of the Board of
Directors according to their business results and efficiency.

Thanh vién Hi dBng quan tri duoe huéng thi lao céng viéc, thudng va cic lgi ich khic. Téng
miure thi lao, thuding va céc lgi ich khac hdng ndm cla Héi ddng quan tri do Dai hai dbng 8
déng quyét dinh va dugrc chia theo nguyén téc sau:

Members of the Board of Directors are entitled to work remuneration, bonuses, and other
benefits. The total remuneration, bonuses and other benefits of the Board of Directors shall be
approved by the General Meeting of Shareholders, and they shall be distributed to the
members of the Board of Directors based on the following principles:

+  Chu tich HGi dBng quan trj s& cé thi lao thanh vién cao hon cdc thanh vién khic.
The remuneration of the Chairman of the Board of Directors will be higher than others,

+  Thanh vién cé pham vi va mic d0 cong viéc nhigu s& cé thi lao cao hon céc thanh vién
khac.

The remuneration of the members who have a broader scope of work will be higher than
the other members.

+ M6t phin thi lao cla Héi ddng quan trj sé trang trai cho chi phi dir hop, chi phi chudn bj
hop va két qua danh gia hoat dgng nim;

A part of the remuneration of the Board of Directors will cover the costs of attending the
meeting, costs of preparing the meeting, and the results of the annual performance
evaluation;

+  Cac khoan thudng, tidu chi thudng va viée chi thuéng sé do HOI ddng quén tr| quyét dinh
theo d@ xudt cla Chi tich Héi ddng quan trj hodic thanh vién HGi dbng quan trj kiém Tong
gidm déc.

Bonuses, conditions to receive bonus, and the payment of bonus shall be decided by the
Board of Director based on proposal of the Chairman of the Board of Directors or g
member of the Board of Directors cum General Director,

HOI dong quén tr| xdc dinh mirc thi lao cho turng thanh vién theo nguyén tic da s&. Nhdm
trénh hiéu [@m, t4t ¢ cic thanh vién HGi déng quan trj du ¢ quyin bidu quyét théng qua da
xudt vé téng mirc thi lao, thuéng clia Hi dBng quan tri va thi lao, thuding cda tirng thanh
vién,

The Board of Directors shall determine the remuneration of each member by the majority rule.
To avoid misunderstandings, all members of the Board of Directors have the right to vote on
proposals for the total remuneration and bonuses of the Board of Directors and the
remuneration and bonuses of each member.
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4. Thanh vién H$i dBng quan tri cd quydn duoc thanh todn tat cd céc chi phi di lai, dn, & va céic
khoan chi phi hop Iy khdc ma ho da phai chi tra khi thyre hién tréch nhiém thanh vién H3i déng
quan trj ca minh, bao gom ca cac chi phi phat sinh trong viéc tdi tham dy cic cude hop Pai
h{i ddng cd dong, HHi ddng quan tri hodc cdc tiéu ban clia HHi ABng quan trj.

Members of the Board of Directors are entitled to be reimbursed for all travel, meals,
accommodation, and other reasonable expenses they must pay when performing their
responsibilities as members of the Board of Directors, including expenses incurred in attending
meetings of the General Meeting of Shareholders, the Board of Directors, or other committees
of the Board of Directors.

5. Thu lao cla tirng thanh vién HGi dbng quan trj dugc tinh vao chi phi kinh doanh ciia Cng ty
theo quy dinh cla phap lujt vé thué thu nhap doanh nghiép, dugc thé hién thanh muyc riéng
trong bdo cdo tai chinh hdng ndm clia Cong ty va phai bdo cdo Dai hdi ddng 8 dbng tal cube
hop thudng nién.

The remuneration of each member of the Board of Directors shall be included in the business
expenses of the Company in accordance with provisions of the low on corporate income tax,
which is presented as a separate item in the annual financial statements of the Company and
must report to the General Meeting of Shareholders at the annual meeting.

6. Thanh vién Hi ddng quan tri cé thé dugc Cong ty mua bdo hiém trach nhiém sau khi cd sy
chdp thudn cla Dai héi ddng ¢b déng. Pham vi bdo hiém sé loai trir viée bao hiém cho nhirng
tréch nhiém cla thanh vién HYi ddng quan trj lién quan dén viéc vi pham phap luat va Digu Ié
cing ty.

Members of the Board of Directors may be purchased liability insurance by the Company after
obtaining approval from the General Meeting of Shareholders. The scope of insurance does not
cover the liability of members of the Board of Directors related to violation of the law and the
company Charter.

Piéu 21. Cong khai cac lgi ich lién quan
Article21.  Disclosure of related interests

Trudmng hop Diéu 1& cong ty khong cé quy dinh khac chit ché han, viéc céng khai Igi ich va ngudi co
lién quan cta Céng ty thire hién theo quy dinh sau day:

Unless otherwise provided by the Company’s Charter, the disclosure of interests and related
persons of the Company shall comply with the following provisions:

1. Thanh vién H§i d8ng quan tri cla Cong ty phai ké khai cho céng ty vB cic Igi ich lién quan cla
minh, baoc gém:

Members of the Company’s Board of Directors must declare to the Company their related
interests, including:

a) Tén, ma s6 doanh nghiép, dija chi try s& chinh, nganh, ngh# kinh doanh cla doanh nghiép ma
ho cé s& hiru phan v8n gép hodc ¢ phin; ty 1& va théi diém s& hiru phin v8n gép hodc cd
phan dé;
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Name, enterprise identification number, address of head office, business operations of the
enterprise in which he/she acts as the owner or own contributed capital or shares; rate and
time to be the owner or own such contributed capital or shares;

b) Tén, ma s8 doanh nghiép, dia chi try s& chinh, nganh, nghe kinh doanh cia doanh nghiép ma

nhirng ngudi co lién quan cla ho cing s& hitu hodc s& hiru riéng phan vén gép hodc cb phin
trén 10% vén didu 8.

Name, enterprise identification number, address of the head office, business operations of the
enterprise in which his/her related persons jointly or separately hold stakes or shares that are
worth more than 10% of the charter capital.

Vigc ké khai quy dinh tai khoan 1 Bigu nay phdi dugc thyre hién trong thés han 07 ngay lam
viéc, ké tir ngay phat sinh Igi ich lién quan; viéc sira d6i, bé sung phai dugc théng bdo véi Cong
ty trong théi han 07 ngay lam viéc, ké tir ngay cd sira déi, b8 sung twong (ng.

Declaration specified in Clause 1 of this Article must be made within 07 working days from the
date of arising of relevant interest; Any amendment or supplement must be notified to the
Company within 07 working days from the date of the corresponding amendment or
supplement.

Thanh vién H§i dong quan trj khdng duoe nhan danh cd nhan hodc nhin danh ngudi khic dé
thyre hién cdng viéc duréi moi hinh thire trong pham vi cong viéc kinh doanh clia Céng ty, trong
trudng hop bat budc phai thue hién cong viéc nhin danh ca nhin thi phai gidi trinh ban chit,
nQl dung cla edng vigc do trurde HHi ddng qudn tri trurdre khi thye hién va chi dugce thirc hién
khi duge da s6 thanh vién con Iai clia Hoi dbng quan tri chap thudn. Trudng hgp thye hién ma
khéng khai bdo hogc khéng dugc sy chdp thudn cia Hbi ddng quan trj thi tit ca thu nhdp cé
dugc tir hoat dong dé thude v Cang ty.

Members of the Board of Directors are not allowed to act on behalf of an individual or on
behalf of another person to perform work in any form within the scope of the Company's
business. In case where it is imperative to perform work on behalf of an individual, it is required
to explain nature and content of such work to the Board of Directors before proceeding, and is
only allowed to perform when it is approved by the majority of remaining members of the
Board of Directors; If performed without declaration or the approval of the Board of Directors,
all income earned from such activities belongs to the Company.

CHU'ONG Vi: Vi MOI QUAN HE CUA HOI DONG QUAN TR|
CHAPTER Vi: RELATIONSHIP OF THE BOARD OF DIRECTORS

Dieu 22. M&i quan hé gilra céc thanh vién H8i dong quan tri
Article 22.  Relationship between members of the Board of Directors

s 5

Quan hé gilra cac thanh vién HHi déng quan trj 1a quan hé phdi hep, cic thanh vién Hai dong
quan trj c6 trach nhiém thdng tin cho nhau vé vin d8 c6 lién quan trong qud trinh x{r Iy cng
viéc duge phan cong.

The relationship between members of the Board of Directors is cooperative, members of the
Board of Directors have the responsibility to inform each other on relevant issues in the process
of handling assigned work.
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2. Trong qud trinh x(r ly cong viéc, thanh vién H§I ddng quan tri duge phdn cdng chiu trach nhiém
chinh phai chl déng phdi hop xir Iy, néu cé vin d@ lién quan dén linh vire do thanh vién HBi
dong quan trj khdc phy trich. Trong trudng hep gilta cic thanh vién HHi dng quan tri con co v
kién khac nhau thi thanh vién chju trdch nhiém chinh bdo cao Chis tich H&i d8ng quén tri xem
xét quyét dinh theo thdm quyén hodc t8 chirc hop hodc Iy ¥ ki€n cla céc thanh vién Hai ddng
quan tri theo quy dinh clia phdp luit, Didu 1€ céng ty va Quy ché nay.

In the process of handling the work, the assigned member of the Board of Directors with main
responsibility must actively coordinate to handle, in case of any problem related to the field by
other members of the Board of Directors. In case of differing opinions among members of the
Board of Directors, the member primarily responsible shall report to the Chairman of the Board
of Directors for consideration and decision according to his/her competence, or hold a meeting,
or collect opinions from the members of the Board of Directors in accordance with the law, the
Company’s Charter, and this Regulation.

3. Trong trwing hop cé sir phan cong lai gitra cac thanh vién HGI ddng quan trj thi cac thanh vién
Hoi dong quan tri phai ban giao cdng viéc, hd so, tai liéu lién quan. Viéc ban giao nay phai
duore l13p thanh vin ban va bdo cdo Chu tich H§i dong quan tri v viéc ban giao doé.

In case of reassignment among the members of the Board of Directors, members of the Board
of Directors must hand over related work, files, and documents. This handover must be made in
writing and reported to the Chairman of the Board of Directors.

Digu 23. MGi quan hé vé&i Ban Digu hanh
Article 23.  Relationship with the Executive Management

Vi&i vai trd quan tri, Hoi dBng quan tri ban hanh cdc nghi quyét dé Téng gidm déc va Ban digu
hanh thyc hién. Bng thei, HYI ddng quan trj kiém tra, gidm st thye hién cdc nghj quyét.

In the role of governance, the Board of Directors issues the resolutions for the Executive
Management and the General Director to implement. At the same time, the Board of Directors
shall inspect and supervise the implementation of such resolutions.

Digu 24. Md&i quan hé véi Ban Kiém sodt
Article 24. Relationship with the Supervisory Board

1. M&i quan hé gilra HOi ddng quén trj va Ban Kiém sodt 13 quan hé phdi hgp. Quan hé lam viéc
gitra HGi dong quan tri véi Ban Kiém soét theo nguyén tic doc 1ap, déng thai phéi hep chit chi,
hb trg 13n nhau trong qué trinh thire thi nhiém wy.

The relationship between the Board of Directors and the Supervisory Board is coordinative. The
working relationship between the Board of Directors and the Supervisory Board follows the
principles of independence, while simultaneously maintaining close cooperation and supporting
one another through the performance of their tasks.

2. Khi ti€p nhdn céc bién ban ki€ém tra hodc bdo cdo tdng hop cla Ban Kiém sodt, HHi dong quan
tri ¢o trich nhiém nghién ciru va chi dao Tng Gidm ddc xdy dyng k& hoach va thire hién chian
chinh kip théai.




Upon receiving the inspection records or general report of the Supervisory Board, the Board of
Directors shall examine them and request the General Director to formulate plans and
promptly make correction.

Chwong VII: DIEU KHOAN THI HANH
Chapter VII: IMPLEMENTATION PROVISION

Piéu 25. Hiéu lye thi hanh
Article 25:  Effect

Quy ché hoat dgng cla HHI ddng quan tri Cong ty C6 phan Dugc Danapha bao gdm 07 chuong, 25
diéu va co hiéu lyc thi hanh ké tir ngay ...... théng ..... nim 2024,

The Working Regulation of the Board of Directors of the Danapha Pharmaceuticals Joint Stock
Company consist of 07 chapters, 25 articles and come into force from .........ooueees EDW

T™. HOI DONG QUAN TR|
ON BEHALF OF THE BOARD OF DIRECTORS

TONG GIAM BOC
[S. L& Théng Binh
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155/2020/NB-CP ngay 31 thang 12 ndm 2020 cda Chinh pht quy dinh chi tiét thi hanh mét s8
digu cla Ludt Chirng khoan;

Circular No. 116/2020/TT-8BTC dated December 31st, 2020, of the Minister of Finance on guiding
a number of articles on public company governance as prescribed in the Government's Decree
No. 155/2020/ND-CP dated December 31st, 2020, on detailing and guiding the implementation
of a number of articles of the Law on Securities;

- Diu 1€ hién hanh clia Cong ty C6 phin dugc Danapha;

The current Charter of the Danapha Pharmaceuticals Joint Stock Company;

- Nghij quyét Dai hdi ddng c6 dong s6: ..cvveenes

The Resolution NO .............. of the General Meeting of Shareholders dated on ............

HOi ddng quén tri ban hanh Quy ché ndi bd vé quan tri céng ty clia Cong ty C8 phin Duge
Danapha.

The Board of Directors promulgates the internal Regulations on Corporate Governance of
Danapha Pharmaceuticals Joint Stock Company.

Quy ché ndi bo vé quan trj cong ty clia Céng ty C8 phin Dwge Danapha bao gdm céc ndi dung
sau:

The Internal Regulaotions on Corporote Governance of Danapha Pharmaceuticals Joint Stock
Company include the following contents:

CHUONG I: NHI’NG QUY BJNH CHUNG
CHAPTER I: GENERAL PROVISIONS

Piéul.  Pham vi digu chinh va d&i twrgng ap dung
Article 1. Governing scope and applicable entities

1. Pham vi digu chinh /Governing scope

Quy ché ndi bg v quan tri cdng ty ("Quy ch&") quy dinh nhirng nguyén tic co bin vé quan tri
cdng ty nhdm muc dich bdo vé quyén va lgi ich hop phép clia C8 Déng, thiét I3p nhirng chudn
murc v& hanh vi, dao dirc nghé nghiép cla céc thanh vién HOi dbng quan tri, Téng Giam déc va
nhirng ngudri quan ly doanh nghiép khiéc.

The Internal Regulations on Corporate Governance (“Regulations”) regulate the basic principles
of corporate governance to protect the legitimate rights and interests of Shareholders, establish
standards of behavior and professional ethics of members of the Board of Directors, the General
Director, and other managers.

Quy ché nay cing |a co s& dé cac C6 DOng va cdc bén co lién quan khdc danh gid viéc thyre hién
quan trj céng ty cba Cong ty C8 phin Dugc Danapha.




This Regulation is olso the ground for the Shareholders and other relevant parties to evaluate
the performance of corporate governance of Danapha Pharmaceutical Joint Stock Company.

Quy ché nay quy dinh cdc ndi dung vé:

This Regulation stipulates the following contents:

a. Vai tro, quyén va nghia vy cua Dai hi dong cd dong, Hi ddng quan tri, Téng Giam ddc va

2.

Ban Kiém soét:

Roles, rights and obligations of the General Meeting of Shareholders, the Board of Directors,

the General Director and the Supervisory Board:

. Trinh tir, thi tuc hop Pai h§i dong cd dong va hop Hoi dbng quan trij;

Procedures for conducting the General Meeting of Shoreholders, and the meetings of the
Board of Directors;

. Viéc dé clr, (g clr, bau, mién nhiém va bai nhiém thanh vién Hai dBng quan tr|, Téng Gidm

débc, thanh vién cla Ban Kiém sodt:

Nomination, self-nomination, election, dismissal, and removal of members of the Board of
Directors, the General Director, and members of the Supervisory Board:

. Viéc phoi hgtp hoat ddng gilra HOi dbng quan tri, Ban kiém sodt va Téng Giam déc;

The cooperation between the Board of Directors, the Supervisory Board and the General
Director;

. Céc quy dinh lién quan dén viéc danh gia hang ndm, khen thudng, ky ludt thanh vién Hbi

ddng quan tri, Ban Kiém sodt, Tong Gidm déc va cic Gidm DEc Didu Hanh; va

Regulations on annual assessment, commendation, and discipline of members of the Board
of Directors, the Supervisory Board, the General Director, and Executive Directors: and

Cdc hoat ding khdc theo quy dinh tai Digu 18 cing ty va cdc quy dinh hién hanh khic cda
phap lujt.

Other activities in accordance with the Company's Charter and other applicable laws and
regulations.

Dé&i twgng ap dung

Applicable entities

Quy ché nay dugc dp dyng cho céc thanh vién HSI ddng quén trj, Ban Kiém soat, Téng Gidm déc,
Ngu&i Phy Trach Quan Tri Cong Ty va nhirng ngudi cé lién quan khac.

This Regulation is applied to members of the Board of Directors, the Supervisory Board, the
General Director, the Person in charge of Corporate Governance, and other relevant parties.
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pigu2.  Gial thich thujt ngir
Article 2, Definitions

Trir khi nglr canh cé quy dinh khdc, cac thudt nglr d3 dugc dinh nghta tai Digu Lé cla Cang Ty sé
6 y nghia tuong ty nhu duge quy dinh trong Quy ChE nay.

Unless the context otherwise requires, capitalized terms and expressions which were defined
under the Company’s Charter shall have the same meanings when used in this Regulation.

CHUONG II: DAI HOI DONG O DONG
CHAPTER Il GENERAL MEETING OF SHAREHOLDERS

Digu3.  Vaitrd, quyen va nghia vy cla Pai h¢i dong cd déng
Article 3. Roles, rights, and obligations of the General Meeting of Shareholders

1. Daihdi dong cd ddng gdm tat ca C8 Déng co quyén bidu quyét va |2 co quan cé tham quyén
quy&t dinh cao nhdt cla Cong Ty.

The General Meeting of Shareholders consists of all Shareholders having voting rights and is
the highest decision-making body of the Company.

2. Theo quy dinh tai Diéu Lé Cong Ty v@ quy®n va nghia vy cla Dai hdi déng b déng, mdt s6
quyen va nghfa vy duge hidu va quy dinh nhur sau:

According to the Company’s Charter specifying rights and obligations of the General
Meeting of Shareholders, some rights and obligations are provided for and construed as
follows:

a) Théng qua k& hoach kinh doanh hang ndm cla Céng Ty bao gbm k& hoach doanh thu, lgi
nhudn (hgp nhit) cha Cong Ty;

Approving the Company’s annual business plans including the plan on revenue and profit
(consolidation) of the Company;

b) Théng qua dinh huwéng phét trién cha Céng Ty bao gdm phuong huéng hoat déng va ciu
triic cla Chng Ty; pham vi hogt ddng va nhi*ng nganh, ngh# cot 18i ma Cang Ty s& dau tu va
ddy manh hoat dong; va chién luge phat trién ngdn han va dai han cla Cong Ty;

Approving the Company’s development orientations, including operational direction and
structure of the Company; the scope of activities and core business lines in which the
Company will invest and promaote; and the short-term and long-term development strategy
of the Company;

¢) Théng qua bdo cdo tai chinh hang ndm clia Céng Ty bao gdm cac bdo cdo két qua hoat déng
kinh doanh, bdo cdo luu chuyén tién té, bang can ddi ké toan, bang thuy&t minh bao cdo tai
chinh kém theo y kién clia kiém todn vién dic |3p vé Bdo cdo tai chinh cia Cong Ty;
Approving annual financial statements of the Company including reports on business results,
cash flow statements, balance sheet financial statements’ explanatory notes which are




attached with opinion of the independent auditor on the financial statements of the
Company;

d) Théng qua Bdo cdo cla HHi dbng quan tri v& quéan tr| va két qud hoat déng clia HOI dbng
quan tr va tirng thanh vién HHi dong quan trj, Bdo cdo cla Ban kiém soét, Theo dé:

Approving reports of the Board of Directors on corporate governance and results of
performance of the Board of Directors and those of each member of the Board of Directors,
and reports of the Supervisory Board, in which:

(i)

(i)

Bédo cdo cla HOi ddng quan trj v@ quén tri va két qua hoat ddng clia HOI déng quan tri
va tirng thanh vién Hi ddng quan tr| gbm nhirng ndl dung chi yéu sau:

Reports of the Board of Directors on corporate governance and results of performance
of the Board of Directors and those of each member of the Boord of Directors include
the following contents:

Bdo cdo hoat déng clia thanh vién HOI dBng quén tri ddc 13p va két qua danh gid cla
thanh vién Hi dong quan tri déc I3p vé hoat dong clia HBI dBng quan tri;

Reports on performance of independent members of the Board of the Directors and
appraisal by independent members of performance of the Board of Directors;

Bdo cdo gidm sat va ddnh giad Téng Gidm déc va Ban Digu Hanh;

Reports on the supervising and appraisal of the General Director and the Executive
Management;

Bdo cdo vé cdc giao dich gilra Cong Ty/Cong Ty Con vdi nhirng ngudi ¢é lién quan;
Reports on transactions between the Company/Subsidiaries and the related persons;

Thu lao, chi phi hogt ddng va cac lgi ich khac cla HI dBng quan trj va timg thinh vién
H&i déng quan tri;

Remuneration, operating costs and other benefits of the Boord of Directors and each
member of the Board of the Directors;

Tong két cdc cude hop clia Hoi dong quén trj va cc quyét dinh clia HBi ddng quan tri;

A summary of the meetings of the Board of Directors and decisions of the Board of
Directors;

Hoat déng cia Uy ban thudc H6I ddng quén tri;
Activities of the Committees under the Board of Directors;
Cac ké hoach trong tuong lai./ Future plans.

Bdo cdo hoat djng cla Ban Kiém soét tai cudc hop Dai hdi dong ¢b déng phii didm bdo
co cac ndi dung sau:
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Report on performance of the Supervisory Board at the meeting of General Meeting of
Shareholders must ensure the following contents:

- Thi lao, chi phi hogt déng va cac lgi ich khdc cha Ban Kiém sodt va timg thanh vién cla
Ban Kiém soét;

Remuneration, operating costs and other benefits of the Supervisory Board and each
member of the Supervisory Board;

- Téng két cdc cudc hop cba Ban Kiém Sodt va cic két ludn, kifn nghi clia Ban Kiém Soat;

Summary of the meetings of the Supervisory Board, conclusions and recommendations
of the Supervisory Board;

- K&t qua giam sat d6i vdi bao cdo tai chinh, tinh hinh hoat déng, tinh hinh tai chinh cla
Cong Ty;

Results of supervising financial statements, performance and financial situation of the
Company;

- Bdo cdo v céc giao dich gitra Cong Ty/Cong Ty Con véi nhirng ngudn cé lign quan;
Reports on transactions between the Company/Subsidiaries and the related persons;
Két qud danh gid vé hé thdng ki€ém soat ndi bd va quan Iy rdi ro clia Céng Ty;

Results of evaluation of the internal control and risk management system of the
Company;

K&t qua gidm sat d6i vai HoI dong quan tri, Téng Gidm dbc va cac thanh vién Hoi dong
guan tri;

Results of supervision of the Board of Directors, General Director, and members of the
Board of Directors;

- Két qua dédnh gid su phéi hop hoat ddng gilra Ban Kiém Soat véi HOI ddng quan tri,
Tng Giam dbc va cac C6 Dong; va

Results of evaluating the cooperation between the Supervisory Board and the Board of
Directors, General Director, and Shareholders; and

- Céac ndi dung khdc theo quy dinh clia Quy ché Hoat ddng cla Ban Kiém Sodt.
Other contents as specified in the Regulations on Operation of the Supervisory Boord,

e) Quyét dinh ngdn sach hodc tong mirc thi lao, thudng va legi ich khidc déi véi HOi dong quin
tri. Theo d6, céc logi thil lao, thuéng va lgi ich khic d6i véi tirng thanh vién Hi déng quan
tri s& do Hi dbng quan tri dé xuat cho Pai hdi dbng 6 dong xét duyét,

Deciding on the budget or total remuneration, bonus, and other benefits for the Board of
Directors. The remuneration, bonus, and other benefits of each member of the Board of




Directors will be proposed by the Board of Directors to the General Meeting of Shareholders
for their approval.

f) Xem xét, x(r ly cdc vi pham clia thanh vién Hoi ddng quan trj gay thiét hai cho Céng Ty va
cdc C8 Dong cla Cong Ty. CAc vi pham cla Hoi dong quan tri bao gbm nhung khéng gidi
han: (1) ban hanh cdc Nghj quyét hodc dura ra cdc quyét dinh vurgt qua thdm quyn cla HoI
ddng quan trj; (2) thye hién cic cdng viée duge giao mét cach thiu cdn trong va/hodc vi
pham cdc quy dinh cta phap ludt; (3) khdng hoan thanh cac nhiém vy duge giao gy thiét
hai cho Céng Ty; va (4) vi pham céc quy dinh vé chdng xung dét lgi ich cla Céng Ty. Cic
thiét hai bao gdm nhung khéng gidi han céc thiét hai lién quan dén tai san, uy tin, danh dy
va hinh &nh cla Céng Ty.

Considering and taking action against violations committed by members of the Board of
Directors If they coused damage to the Company and Shareholders of the Company.
Violations of the Board of Directorsinclude, but not limited to: (1) passing resolutions or
making decisions outside the authority of the Board of Directors (2) recklessly performing
assigned tasks and/or violating laws;(3) failing to fulfill assigned duties and causing
damage to the Company; and (4] violating the Company’s regulations on prevention of
conflict of interest. Damages include, but not limited to, domages relating to the assets,
reputation, honor and image of the Company.

Diéud.  Trinh ty, thi tuc hop Dai hdi déng c8 déng d& théng qua nghj quyét bing hinh
thire biéu quyét tai cude hop Dai hi dong c8 déng

Article 4. Orders and procedures for conducting the General Meeting of Shareholders to
pass resolutions by way of voting at a meeting

1. Thdm quyén triéu tdp hop Dal héi déng cé déng
Authority to convene the General Meeting of Shareholders
1.1 Triéu tip hop D3i h$i déng cd ddng thuwrdrng nién
Convening the annual General Meeting of Shareholders

H&i dong quén trj chju trach nhiém tridu tip hop Dai hdi ddng ¢8 déng thuding nién va lya chon
dja diém phi hgp trén |3nh thd Viét Nam.

The Board of Directors is responsible for convening the annual General Meeting of Shareholders
and selecting the suitable location of meetings in the territory of Vietnam.

1.2 Triéu tdp hop Dai hdi dbng cd ddng bat thurdrng
Convening the extraordinary General Meeting of Shareholders

a) Cudc hop Dai hoi dong cd déng bat thudng cé thé do: (i) HHi dang quan tri; hodc (i) C8
Déng hay nhom C8 Dong s& hiru tir ndm (05%) t8ng s8 c8 phin phd théng tré 1én triéu tip.
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b)

The extraordinary General Meeting of Shareholders shall be convened by (1) the Board of
Directors; or (2) Shareholders or a aroup of Shareholders owning at feast five percent (05%)
of the total number of ordinary shares.

Theo quy dinh tai Diéu L& cha Cdng Ty, Hoi dBng quan tri phai triéu tdp hop Pai hdi dong cb
dbng bat thurng trong théri han ba muoi (30) ngay ké tir ngay xay ra mdt trong cic trudmg
hop sau day:

According to the provisions of the Company's Charter, the Board of Directors must convene
an extraordinary General Meeting of Shareholders within thirty (30) days from the date of
occurrence of any of the following events:

(i) Khi s8 thanh vién Hi dBng quan trj, Ban Kiém sodt it hon s8 thanh vién t8i thiéu theo
quy dinh cla phdp ludt; hodc

the number of members of the Board of Directors, the Supervisory Board is less than
the minimum number of members required by laws; or

(ii) Khi Hi d6ng quan tri xét thdy cin thiét vi lgi ich cla Cong Ty.

When the Board of Directors considered necessary for the interest of the Company.
(iii) Theo yéu cau clia Ban Kiém sodt

Upon the request of the Supervisory Board

(iv) Theo yéu cdu cha C8 Ddng hodc mdt nhom C8 Bong s& hiru tir ndm phan trim (05%)
tong sd cd phan phd théng cla Cong Ty tré 1én.

Upon request by a Shareholder or a group of Shareholders owning at least five percent
{05%) of the total erdinary shares of the Company.

Theo d6, C6 Ddng hodc nhém C& Béng s& hiru tir ndm phan trdm (05%) téng s6 cd
phdn phd théng cla Céng Ty tré 1én duge quyén yéu cu trigu tip Dai hdi dong cd
dong trong trudng hop:

Accordingly, o Shareholder or o group of Shareholders owning at least five percent
(05%) of the total ordinary shares of the Company s entitled to request the convening
of the General Meeting of Sharehalders in any of the following cases:

HGi dBng quan tri vi pham nghiém trong quyen cla C8 Béng, nghia vy cla Nguwdl Quan
Ly hodc ra quyét dinh vurgt qua thdm quyén durgc giao.

The Board of Directors committed a material breach of the rights of Shareholders, the
obligations of the Manager or made decisions which fall outside its delegated authority.

- Khi H&i d8ng quan tri vi pham Bidu 1& Céng Ty hodc thiyre hién trdi véi cdc nghi quyét
clia Dai hdi dbng cb déng;
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The Board of Directors committed o breach of the Charter of the Company or
implement contrary to resolutions of the General Meeting of Shareholders;

Yéu cdu triéu tip hop Dai hdi ddng ¢ déng phai dugc 15p thanh vin ban va bao gbm cdc ndi
dung sau day:

The request to convene a meeting of the General Meeting of Shareholders must be made in
writing and include the following contents:

- Ho, tén, dja chi lién lac, qudc tich, s& gidy t& phap Iy cla C8 Dong |3 ¢ nhin; tén, m3 s6
doanh nghiép hodc sé gidy tér phap Iy clia td chire va dja chi try sé& chinh clia C6 Dong 13
td chirc;

Full name, contact oddress, nationality and number of legal documents of the
Shareholder being an individual; name, enterprise registration number or serial number
of legal documents and address of the head office of Shareholder being an erganization;

S6 lugng cd phan cla tirng C8 Doéng, téng 56 ¢d phan cla cd nhém C6 Péng va ty 18 s&
hiru trong téng s6 cd phin cla Céng Ty;

Number of shares of each Shareholder, total number of shares of the group of
Shareholders ond the percentage of ownership in the total number of shares of the
Company;

- Can ctrva ly do yéu cau triéu tip hop Pai hdi dong ¢ déng.
Grounds and reasons for the request to convene the General Meeting of Shareholders.

- Céc tai liéu, ching clr v@ cdc vi pham cha HI dBng qudn trj, mirc d6 vi pham hodc vé
quyét dinh vuot qua thdm quyén.

Documents and evidence of the breaches of the Board of Directors, the seriousness of
such breaches or of the decision which falls outside guthority.

c) Trong tredng hep H$i dong quan tri khong triéu tp hop theo quy dinh tai Myc (b) néu trén
thi trong théi han ba muoi (30) ngay ti€p theo, Ban Kiém sodt thay thé H&i dbng quén tri
triéu tap Dal hdi ddng b ddng. Trurding hop Ban ki€ém soét khong triéu tip Dal hdi déng cb
ddng, C6 Bong hodc nhom C8 Déng s& hiru tir ndm phan trém (05%) téng s6 cd phin phd
thong trdr |én clia Cong ty 6 quyen dai dién Céng Ty triéu tip hop Pai hdi dong cd dong.

In the event the Board of Directors fails to convene a meeting as stipulated in Item (b)
above, within thirty (30) days thereafter, the Supervisory Board shall convene a General
Meeting of Shareholders. In case the Supervisory Board fails to convene a General Meeting
of Shareholders, the Shareholder or the group of Shareholders owning at least five percent
(05%) of the total number of ordinary shares of the Company has the right to represent the
Company to convene a meeting of the General Meeting of Shareholders.
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d) Hi dong quan tri phdi triéu t3p hop Dai hoi dong cd déng bat thudng dé bau bd sung
thanh vién Hi ddng quén tri trong thii han sdu muoi (60) ngay ké tir ngay xdy ra céc
trudmg hop sau day:

The Board of Directors must convene an extraordinary General Meeting of Shareholders to
elect additional members of the Board of Directors within sixty (60) days from the date of
occurrence of the following cases:

(i) S8 thanh vién H6i dBng quan tri bj gidm qud mét phin ba (1/3) so véi 58 dugc quy dinh
tai Digu Lé Céng Ty:

The number of members of the Board of Directors is reduced by more than one third
(1/3) of the number stipulated in the Company's Charter;

(i) S& lwgng thanh vién déc Idp HEi dBng quan tri gidm xubng va khéng dadm bao s& lugng
t8i thiéu theo quy dinh tai Diéu L& Céng Ty va cdc quy dinh clia phap lujt.

The number of independent members of the Board of Directors is reduced and does not
ensure the minimum number as stipulated in the Company’s Charter and the provisions
of laws.

2. Théng bao vé viéc triéu tdp hop va chbt danh sich cd déng cé quyén dy hop Pal hél déng
cd déng

Notice of the convening of meeting and finalizing the list of shareholders entitled to
attend the General Meeting of Shareholders

a) Trudc khi tién hanh hop Dai hdi déng cd ddng, HHi dBng quan tri phai t8 chirc cudc hop HOI
déng quan tri d€ quy&t dinh cdc vin d& lién quan dén cudc hop Pai hdi dBng cd déng nhu
viéc phan céng nhiém vy chudn bj va cdng tic t8 chirc cho céc phong, ban chuyén mén cla
Cong ty. Theo dé, Ban td chirc dai hi s& dugce thanh 13p dé chudn bj va trién khai cac cong
tac phyc vy cho cufic hop Bai hji ddng cb ddng ("Ban t8 chire”). Ngoai ra, Hai ddng quan tri
phai xdc dinh ngay dang ky cudi cing d€ lam co s& |3p danh sdch ¢ déng cé quyin di hop.

Prior to convening the General Meeting of Shareholders, the Board of Directors must hold a
meeting of the Board of Directors to decide on issues related to the General Meeting of
Shareholders such as assignment of preparation works to functionol departments and
divisions of the Company. The Organizing Committee of the General Meeting of
Shareholders will be established to prepare and implement activities required for the
General Meeting of Shareholders (the “Organizing Committee”). In addition, the Board of
Directors must determine the date to finalizing the list of Shareholders entitled to attend
the meeting.
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b) Sau khi hop Hoi déng quan tri, H5i dbng quan trj s& ban hanh Nghi quy&t cla Hbi dbng

c

e

quan tri trong dé néu rd Iy do tridu t3p, ngay chdt danh sich cd déng tham diy (ngay dang
ky cudi cung), ngay dién ra cudc hop va dia diém ta chirc hop Dai hdi dbng cb déng.

After the meeting of the Board of Directors, the Board of Directors will issue a Resolution of
the Board of Directors, specifying reasons for convening the General Meeting of
Shareholders, the date of finalizing the list of Shareholders entitled to attend the meeting
(the closing date), the date and the venue to convene the General Meeting of Shareholders.

Trong truéing hgp cudc hop Dai hdi ddng cb déng do C8 Déng hodc nhém C6 Ddng s& hiru
tlr ndm phan trdm (05%) tdng s6 ¢ phan phd théng trd I1&n triéu tap thi C8 Bbng hodc
nhom C& Bdng nay phai théng bao vé viéc td chirc hop Pai hdi dong c6 dong. Trong thong
bdo néu rd ly do triéu tdp hop, thoi gian, dja diém dy kién td chire hop Dai hdi dbng cd
dbng, ngay chét danh séch c8 déng c6 quyén tham dir va phai néu rd HOI dBng quan tr| d3
tir chéi triéu tdp hop Pai hdi ddng cb dbng theo yéu cdu clia C6 Bdng hodc nhém C6 Béng
nay. Dinh kém théng bdo 13 danh sach C& Dong, nhdm C6 Pong thyc hién triéu tip hop Dai
hoi dong cd déng (néu rd théng tin cla timg C8 Dong va 58 ¢d phin ma cic C6 Pang s& hiru
tai thei diém triéu tdp hop) va vin ban yéu cdu ma C8 Déng hodc nhém C6 Pdng s& hiru tir
ndm phan trdm (05%) tong s& cb phin phd thdng trd 1€n d3 glri cho Hbi déng quan tri dé
yéu cdu triéu t3p hop Dai hi dong cd dong. Thai han dé CO Dong, nhom CO Pdng nay dai
dién Cong Ty triéu tép Dai hdi déng cd déng khong dugc sém hon 30 ngay so vdi ngay gl
yéu cau cho Hi dbng quan tri yéu cau triéu tap.

In case the General Meeting of Shareholders is convened by a Shareholder or o group of
Shareholders owning at least five percent (05%) of the total number of ordinary shares, this
Shareholder or group of Shareholders shall issue a notice of organization of the General
Meeting of Shareholders. This notice shall clearly indicate the reason for convening the
meeting, the expected time and the venue of the General Meeting of Shareholders, and the
date of finalizing the list of Shareholders entitled to attend the meeting, and must clearly
indicate the fact that the Board of Director has refused to convene the General Meeting of
Shareholders upon request by this Shareholder or group of Shareholders. The notice shall be
enclosed with a list of Shareholders or a group of Shareholders convening a meeting of the
General Meeting of Shareholders (clearly stating the information of each Shareholder and
the number of shares that Shareholders own at the time of convening the meeting) and the
written request that a Shareholder or group of Shareholders owning at least five percent
(05%) of the total number of ordinary shares was sent to the Board of Directors to request
the convening of the General Meeting of Shareholders. The deadline for this Shareholder or
this group of Shareholders to represent the Company to convene the General Meeting of
Shareholders shall not be earlier than 30 days from the date of sending the request to the
Board of Directors.
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d) Nguti triéu tdp hop Bai hdi dong cd déng phai thyre hién cong bd théng tin vé viéc Ip danh

séch cd déng c6 quyen tham du hop t8i thi€u hai muoi (20) ngay truéde ngdy ding ky cudi
clng dy kién.

The person convening the General Meeting of Shareholders must disclose infermation on
the compilation of the list of Shareholders entitled to attend the General Meeting of
Shareholders at least 20 days before the deadline for registration at least twenty (20) days
before the expected closing date.

e) Théng bdo ve viéc tridu tap hop Dai hdi ddng ¢d déng phai dugc céng b trén phuong tién

f)

théng tin clia Uy ban chirng khodn nha nuéc, S& giao dich chirng khodn noi Cong Ty niém
yét, ddng ky giao dich va trén website clia Cong Ty.

Notice of convening the General Meeting of Shareholders must be published on the
websites of the Company, the State Securities Commission, the Stock Exchange where the
Company is listed or registered.

Ngudi triéu tap hop Dai hdi dong cd dong sé phai thye hién cic cong viéc sau day:

The person who convenes the General Meeting of Shareholders shall perform the following
tasks:

- Lap danh séch C8 Bbng cd quyén dy hop;
Prepare the list of Shareholders entitled to attend the meeting;
- Cung cdp théng tin va gidi quyét khigu nai lién quan dén danh sich C6 Déng;
Provide information and deal with complaints relating to the list of Shareholders;
- Lap chuong trinh va ndi dung cudc hop;
Prepare the program and agenda of the meeting;
- Chudn bj tai liéu cho cudc hop;
Prepare documents for the meeting;

- Dy thao Nghij quyét cba Dai hdi ddng cd déng theo ndi dung dy kién cla cube hop; danh
sdch va thong tin chi tiét cba cdc irng cir vién trong trudng hop biu thanh vién Hi dbng
quan tri;

Draft a resolution of the General Meeting of Shareholders in accordance with the
proposed agenda of meeting; a list and details of candidates in the case of election of
members of the Board of Directors;

- Xdc dinh théi gian va dja diém hop;
Determine the time and venue of the meeting;

- Giri théng bdo mé&i hop dén tirng C8 Béng cd trong danh sach C8 Béng cé quyen dir hop;
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Send a notice of invitation to the meeting to each Shareholder in the list of Shareholders
entitled to attend the General Meeting of Shareholders;

- Cac cong viéc khac phyc vy cho cuéc hop.
Other work as required for the General Meeting of Shareholders.
3. Lip Danh sdch c6 dbng c6 quyén dy hop
Prepare the list of Shareholders entitled to attend the General Meeting of Shareholders
a) Danh sach c8 dong cé quyBn dy hop Dai hdi ddng cb déng duge 1dp khéng qua mudi (10)
ngay trudc ngay glri gidy méi hop Dai hdi dong cb dong.

The list of Shareholders entitled to attend the General Meeting of Shareholders shall be
prepared no later than ten (10) days prior to the date of sending the meeting invitation.

b) Viéc ldp danh séch c6 dbng c6 quyén diy hop duere thye hién nhir sau:
The preparation of the list of Shareholders entitled to attend the meeting is as follows:

- Nguwdi tridu t3p hop Dai hdi ddng cd ddng s& chuin bj va glri hd so théng bdo thye hién
quyén cho Téng Cong ty Luru ky va B trir Chirmg khodn Viét Nam (“VSDC") dé d& nghi
VSDC Ip va giri cho Céng Ty danh sdch C8 déng s& hitu c8 phin cla Céng ty tai ngay
dang ky cudi clng.

The person convening the meeting shall prepare and send a notice to the Vietnam
Securities Depository and Clearing Corporation (“VSDC”), requesting the VSDC to prepare
@ list of Shareholders who own the Company’s shares at the closing date and send such
list to the Company.

- HD so d& nghj VSDC lip danh sich cé déng cé quyén dy hop duge thyce hién theo quy
dinh va/hodc hudng dan cha VSDC dugce ban hanh va ¢ hiéu lyc vao thi diém dé nghi
Idp danh séch 6 déng cé quyén dir hop.

Documents requesting the VSDC to prepare the list of Shareholders entitled to attend the
meeting are made in gccordance with the VSDC's regulations and/or guidance issued
and being in force at the time of such request.

¢) Danh sach co déng cd quyén dy hop Dai hdi dbng cd déng phai cd cac théng tin sau:

A list of Shareholders entitled to attend the General Meeting of Shareholders must include
the information as follows:

- Ho, tén, dia chi lién lac, quéc tich, s6 gidy t& phap Iy clia €8 Déng |2 ¢a nhan; tén, mi sé

doanh nghi¢p hodc s gidy t& phép Iy clia t6 chire, dia chi try s& chinh déi véi C6 Déng la
t6 chirc:
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Full name, contact oddress, nationality, and serial number of legal documents of
Shareholder being individual; name, business registration number or serial number of
legal documents and address of the head office of Shareholder being an organization;

58 luwgng cé phin tirng loai;
Number of shares of each class;
SO va ngay dang ky cd dong cla timg Co Pong.
Number and date of registration of each Shareholder.
4, Théng bao miri hgp Dai hdi déng cd déng
Notice of invitation to the General Meeting of Shareholders

a) Théng bdo mai hop Bai hbi dong cd déng phai dugc glri dén tat ca cac C6 dong trong danh
sach cd déng cé quyén dy hop chdm nhét 13 hai muoi mét (21) ngay trude ngay khai mac
cude hop Dai hdi dbng cd dbng, tinh tir ngay ma théng bdo dugce glri holc chuyén di mot
each hop 18,

The notice of invitation to the General Meeting of Shareholders shall be sent to all
Shareholders on the list of Shareholders entitled to attend the meeting at least twenty-one
(21) days prior to the date of opening the General Meeting of Shareholders, counting from
the date on which the notice of invitations is duly sent.

b) Théng bdo m&i hop Pai héi dbng cd dbng cé thé dugce glri bang dudng buru dién, thur dién
tlr (email), tin nhdn dién thoai, fax, vad/hodc bing cic phuong thirc lién lac khidc dé dam
bao dén dugc dia chi lién lac clia C8 déng.

The notice of invitation to the General Meeting of Shareholders may be sent by registered
mail services, email, text messages, fax, and/or by any other communication methods to
secure the sending of such notice to the contact address of Shareholders.

c) Théng bao méi hop Dai hbi déng cd dong duge l3p bang ti€ng Viét va cd thé I3p thém bang
tiéng Anh, trong dé bao gbm céc ndi dung chi yéu sau:

The notice of invitation to the General Meeting of Shareholders is made in Vietnamese and
maybe in English, including the following main contents:

- Tén, dia chi try sé&r chinh, m3 s8 ding ky doanh nghiép cla Cong Ty;

Name, head office oddress, enterprise registration number of the Company
- Tén, dja chi lién lgc cia C6 Béng;

Name and contact address of the Shareholder;

Thoi gian va dja diém hop;

Time and venue of the meeting;
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- N@i dung cudc hop;
Agenda of the meeting;

- Nhitng yéu cau déi vai ngudri dir hop nhdm dam bao cudc hop duge dién ra thanh céng
(néu cd);

Requirements for the attendees to secure the success of the meeting (if any);

Dudng din dén toan bd tai liéu hop (trong trudmg hop tai liéu hop khéng duge giri kém
theo théng bao mai hop).

The URL for all meeting documents (in case the meeting documents are not enclosed
with the meeting invitation notice).

d) Cac tai lidu sir dyng tai cudc hop Dai hi ddng 8 dong, dugc giri kém theo Théng bdo mai
hop hodc/va dang tai Ién trang théng tin dién tir cla Cong Ty, bao gbm:

Documents used for the General Meeting of Shareholders, which are sent together with the
notice of meeting invitation or/and is posted on the Company’s website, include:

- Chuong trinh hop, cdc tai liéu sir dyng trong cudc hop;
Program and agenda of the meeting and documents used in the meeting;

- Danh sdch va théng tin chi ti€t cla cdc (rng vién trong trurong hgp cude hop ai hdi dbng
c6 déng bau thanh vién Hai dBng quan tri;

List and details of candidates in case of election of members of the General Meeting of
Shareholders;

Phiéu bigu quyét va Phigu b3u clr (néu cé biu clr);
Vooting ballots and election ballots (if there are any);
- Du thao Nghi quyét clia Dai hoi dong cd ddng d6i véi cac vin d8 trong chuong trinh hop.

Draft resolution of the General Meeting of Shareholders on each issue mentioned in the
agenda.

5. Chuong trinh, ngi dung hop Bai hdi dbng cb déng
Program and agenda of the General Meeting of Shareholders
5.1 Ngudico nhiém vy chudin bj chuong trinh, ndi dung hop Dai héi déng 8 déng

The person responsible for preparing the program and agenda of the General Meeting of
Shareholders

a) Ngudi triéu tap hop Dai héi ddng 8 dbng phai chudin b churong trinh, ndi dung cube hop
Dai hi dbng cd dong.

The person who convenes the General Meeting of Shareholders must prepare the program
and agenda of the meeting of the General Meeting of Shareholders.
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b) NGi dung cugc hop phai la cdc vin dé thugc thdm quyén cla Dai hdi déng cd dong, kém
theo d6 1a cdc tai liéu thuy&t minh, gidi trinh, céc bdo cdo lién quan dén ndi dung cudc hop
hodc théng tin chi tiét cha (mg vién trong trurémg hop cude hop Dai hdi dbng cb déng thuc
hién bau thanh vién Hdi dong quan trj.

The agenda of the meeting are matters subject to the decision-making authority of the
General Meeting of Shareholders, accompanied by explanatory documents, explanations
and reports relating to the agenda or details of the candidate(s) in the case of election of
member(s) of the Board of Directors at the General Meeting of Shareholders.

c) Chuong trinh hop Dai hji ddng cb déng phai dugc glri dén tat ¢ cdc C8 Dong c6 quyén dyr
hop theo cédch thirc dugc quy dinh tai Diém (b), Khoan 4, Diéu 4 cla Quy ché nay.

The program and ogenda of the General Meeting of Shareholders must be sent to all
Shareholders entitled to attend the meeting in the manner specified in Point (b), Clause 4,
Article 4 of this Regulation.

5.2 Kién nghj clia C8 Déng d€ dwa vao chwrong trinh hop
Proposal of Shareholders to be included in the agenda

a) C6 Béng hodc nhém C8 Pong sé hiru tir ndm phin trdm (05%) téng s6 cd phian phd théng
cua Cong Ty trdr 1én cd quyén kién nghi van dé dé dwa vao churong trinh hop Dai hi déng
ch déng.

A Shareholder or o group of Shareholders owning at least five percent (05%) of the total
ordinary shares of the Company has the right to propose matters to be included in the
ogenda of the General Meeting of Shareholders.

b) Kién nghi phai dugc |3p thanh vin bin va dugce giri dén cho Chi tich H6i dBng quan tri
hodc Ban t8 chirc (trudng hop Hi dBng quan tri triéu tip hop) hodc glri dén C6 Déng hodc
nhém C6 Déng dai dién Cong Ty triéu tdp hop theo quy dinh tai Myc 1.2, Khodn 1, Didu 4
ctia Quy ché nay, chdm nhat 1a (ba) 03 ngay lam viéc trudc ngay khal mac dé trinh HHi déng
quan tri hodc ngudi triéu tap hop Pai hdi dong cd dong xem xét, chudn bj tai liéu hop cho
cac ki€n nghj nay (trong trueéing hgp kién nghi duge ngudi triéu tip hop Dai hdi dong cd
déng chap thudn dwa vao chuong trinh hop). Kién nghi phai ghi rd tén C8 Déng hodc nhém
C6 Ddng, s6 lugng ting loai cb phin cla €8 Béng hodc nhém C6 Dbng, van dé kién nghi
dura vao chuong trinh hop va chir ky clia C8 Béng hodc tit ca cdc C6 Déng trong nhém C8
béng.

The proposal must be made in writing and sent to the Chairman of the Board of Directors or
the Organizing Committee (if the Board of Directors convenes the meeting) or to a
Shareholder or a group of Shareholders representing the Company to convene a meeting as
prescribed in Section 1.2, Clause 1, Article 4 of this Regulation, no later than (three) 03
working days before the opening date of the meeting in order to submit to the Boord of
Directors or the person who convenes the General Meeting of Shareholders for
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consideration and preparation of the meeting documents for such proposal (in case such
proposal is approved by the person convening the General Meeting of Shareholders to
include into the agenda). The proposal must specify the name of a Shareholder or group of
Shareholders, the number of shares of each class of Shareholder or group of Shareholders,
the issue recommended to be included into the agenda and the signoture of a Shareholder
or all Shareholders in the group of Shareholders.

¢) Trudng hgp nhom C8 Ddng cling ki€n nghj ndi dung d€ dua vao chuang trinh hop, thi kém
theo Van ban kién nghj, nhom C6 Bang phai glri kém theo Bién ban théng nhit ndi dung dé
xuit cha nhém C8 Dong.

In case a group of Shareholders jointly proposes the contents to be included into the
meeting program, they must enclose the minutes specifying the consensus between them
about the proposed contents together with the Proposal document.

d) Ngudi triéu tap hop Dai hi dong cd dong chi cé quydn tir chéi céc kién nghi nay néu thudc
mét trong cédc truding hgp sau day:

The person who convenes the General Meeting of Shareholders has the right to refuse these
proposals in one of the following cases:

(i) Kién nghi dugc giri dén khong ding quy dinh tai Myc nay;
The proposal is not sent in accordance with the provisions of this Section;
(i) Van d@ kién nghj khdng thude thdm quygn quyét dinh cla Dai hbi ddng cb déng.

The issue proposed does not fall within the decision-making authority of the General
Meeting of Shareholders.

(iii) Vao thoi diém ki€n nghij, C8 Bong hodic nhém €6 Bong khéng nam gilr it nhat 05% téng
s6 ¢6 phan phd thong theo quy dinh tai khodn 3 Didu 12 Diku I Céng Ty.

At the time of the proposal, The Shareholder or group of Shareholders is holding less
than 05% of the total number of ordinary shares as in accordance with Clause 3, Article
12 of Company’s Charter.

e) Trong trudmng hgp ngudi triéu tip hop Dai hdi ddng cd ddng tir chdi kién nghj cla C6 Dong
hodc nhém C8 Déng néu trén thi phai trd I&i bang vdn ban néu rd Iy do va phai tré 1&i chdm
nhdt & mdt (01) ngay lam viéc trurde ngay khai mac cude hop dai hl déng cd dong.

In case the person who convenes the General Meeting of Shareholders refuse the proposal
of the Shareholder or group of Shareholders mentioned above, he/she must provide a
written reply specifying the reasons no later than one (01) working days prior to the
opening date of the General Meeting of Shareholders.

f) Trir cac truedng hop tir chdi néu trén, ngudi triéu tip hop Dai hi dong cd déng phai chdp
thudn va dua céc ki€n nghi nay vao chuong trinh va ndi dung cubc hop dy kién, déng thei
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ddng tai nGi dung ki€én nghj va cdc tai liéu hop lién quan dén kién nghj nay Ién trang théng
tin dién tir cha Cong Ty d€ cdc C6 Pong theo dbi va xem xét. Kién nghi dugc chinh thie bé
sung vao chuong trinh va ngi dung cude hop néu duge Pai hdi dong cd déng chdp thuan.

Except in the cases stipulated above, the person who convenes the General Meeting of
Shareholders must accept and include this proposal into the draft program and agenda of
the meeting and publish the proposal and related meeting documents on the website of the
Company so that Shareholders can follow up and review. The proposal shall be officially
odded to the program and agenda of the meeting if it is approved by the General Meeting
of Shareholders.

Viéc Uy quyén cho ngudri dai dién dy hop Dai hdi dong ¢ déng
Authorization to a Proxy to attend the General Meeting of Shareholders

a) C6 Dong, ngudi dai dién theo dy quyén clia C6 Déng 13 t& chirc c6 thé Gy quyén bing vin
ban cho mot hodc mét s6 cd nhén, t8 chirc khic ("Ngwéri Buge Uy Quyén Dy Hop”) tham
dy hop Dai héi ddng cb dbng. Nguwéi Buge Uy Quyén Dir Hop khbng nhat thiét phai 1a C8
Dong. Ngoai ra, C6 Dong cd thé Uy quyén cho thanh vién Hbi déng quan tri lam dai dién cho
minh tham dy hop Dai hgi dong c6 ddng. Vin ban Gy quyén khdng nhat thiét phai dwoc 13p
theo mau clia Céng Ty, nhung phéi dam bdo dugc lap theo ding quy dinh cla phép ludt vé
dan sir va phai ddp (rng cdc yéu ciu sau:

The shareholders and the authorized proxy of Shareholders being organizations may
authorize in writing to one or some other individuals or organizations (the “Proxy”) to
attend the General Meeting of Shareholders. The Proxy is not required to be a Shareholder.
In addition, Shareholders may authorize member(s) of the Board of Directors to attend the
General Meeting of Shareholders on their behalf. The authorization letter is not required to
be made in the template of by the Company, but must be made in accordance with civil
laws and must meet the following requirements:

(i) Phdi néu r6 théng tin clia C5 Ddng va Ngudi Bugc Uy Quyén Dy Hop. NEu C8 Déng va
Ngudi Buge Uy Quyén Dy Hop 1a cé nhan thi néu rd tén, s6 cin cudc cbng dén/hd
chiéu clia ca nhan. Trugmg hap C8 Béng va Ngudi Buge Uy Quyén Dy Hop 13 té chire
thi néu rd tén, ma s& doanh nghiép clia té chirc va dia chi tru s& chinh.

Specifying information of Shareholders and the Proxy. If the Shareholder and the Proxy
are individuals, the authorization letter must specify the name and the serial number of
ID card/passport of such individuals. If the Shareholder and the Proxy are organizations,
the authorization letter must specify the enterprise’s name and
registration/incorporation number and the address of the head office of the
Shareholder and the Proxy.

(i) S6 lwrgng cd phan dugc Uy quyén. Trirdng hop cé nhidu hon mét Nguwdi Duge Uy
Quyén Dy Hop thi phdi xdc dinh cy thé 6 lugng ¢6 phan dugce Gy quydn cla tirng




Nguei Buge Uy Quydn Dy Hop. Triréing hop €6 Déng khdng xdc dinh rd s8 luong ¢b
phin dugc dy quyén twrong (ng cho timg Ngudi Bugc Uy Quyén Dy Hop thi ty déng
duore hiu 13 s5 cf phan clia C6 Déng s& duge chia dBu cho cic Ngudi Buge Uy Quyén
Dir Hop;

Specifying the number of shares autharized. In case there is more than one Proxy, the
number of shares authorized to each Proxy must be specified. In case a Shareholder
does not specify the number of shares authorized to each Proxy, it will automatically be
construed that the number of shares of such Shareholder will be equally allocated to
the Proxies;

(iii) N@i dung dy quyBn va pham vi Oy quyén: trong dé néu cy thé pham vi va ndi dung Gy
quyén ma Ngudi Dugc ﬂy Quyén Dir Hop dugce phép thue hién;

Scope and content of authorization: specifying the scope and content of authorization
granted by the Shareholder to the Proxy;

{iv) Thoi han dy quyén (C8 Dng phal ddm bdo vin bdn ly quyén phai con hiéu lyc cho dén
khi hoan thanh cudc hop Pai hdi ddng cb dong); va

Duration of authorization (Shareholders must ensure that the authorization letter
remains in full force and valid until the end of the meeting); and

(v) Chir ky ca C6 Dong (truding hgp C6 Dong 13 cd nhén) hodc ngudi dai dién hop phap
clia C6 Dong (truéing hop C6 Dong 14 t6 chirc) va chir ky clia Ngud Duee Uy QuyEn Dy
Hop (truéing hop Ngudi Bugc Uy Quyén Dy Hop 3 t8 chire thi phai cé chir ky clia
ngudi dai dién hop phap).

The authorization letter must have the signature of the Shareholder (in case the
Shareholder is an individual) or the duly authorized representative of the Shareholder
(in case the Shareholder is an organization), and the signature of the Proxy (in case the
Proxy is an organization, the signature of the duly authorized representative of that
Proxy will be required).

b) Ngudi Buge Uy Quyen Dy Hop phai xudt trinh viin ban Oy quyén khi thye hién thi tyc ding
ky du hop hodc cd thé gl trude thdng tin vE vn ban Uy quyBn dén Ban té chirc trudec ngay
khai mac dai h§i. Trurding hgp dy quyén lai thi ngudi tham dy hop phél xudt trinh thém vén
ban Uy quyén ban dau cla C8 Déng/ngudi dai dién theo Uy quyén clia C6 Dong Ia té chire
(néu trudc d6 chua ding ky véi Cong Ty). Pham vi Oy quyen lai phai gifing v&i pham vi dy
quyén ban diu cla C8 Péng.

The Proxy shall present the authorization letter when registering their attendance at the
meeting or may send the authorization letter to the Organizing Committee before the
opening date of the meeting. In case of sub-authorization, the attendees shall also present
the outhorization letter of Shareholders/duly authorized representatives of Shareholders
who are organizations (if they have not been registered with the Company before). The
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scope of sub-authorization must be the same as the scope of the original authorization of
the Shareholder.

c) C& Bdng chdm dirt hodc thay ddi Ngudi Buge Uy Quyen Dy Hop phai théng bao bing van
ban dén Céng Ty trudrie ngay khai mac dai hdi.

Shareholder terminates or changes the Proxy shall send a written notice to the Company
prior to the opening date of the meeting.

Céch thirc ding ky tham dy hop Dai hdl déng cé déng
The method of registration to attend the General Meeting of Shareholders

a) C8 Pong hodc Ngudi Bugce Uy Quydn Dy Hop cé thé dang ky tham diy hop Dai hdi déng cd
déng cia Cdng Ty trudc ngay khai mac bang nhiéu hinh thirc (mién viéc ding ky tham dy
nay duge thye hién trong théi han dugce néu trong Théng bao méi hop Dai héi déng cd
déng) cy thé nhu: (1) glri thu dién tir hay glri fax v@ Céng Ty; hodc (2) dang ky qua dién
thoai; hodc (3) glri thr qua duwémng buu dién. Trong trudng hep da ding ky trude, C6 Dong
va Ngudi Buge Uy Quyén Dy Hop vin phii mang theo va xudt trinh gidy t& tiy than, van
ban (y quyen va cac gidy t& lién quan cin thiét cho Ban té chirc dai hdi dé kiém tra, déi
chiéu va ding ky tai noi t8 chirc dai hoi.

Shareholders or Proxies can register their attendance at the General Meeting of
Shareholders of the Company prior to the opening date through many methods (provided
that this registration is made within the time limit as specified in the Notice of Invitation),
specifically as follows: (1) sending an email or a fax to the Company; or (2) registering via
telephone; or (3) sending a letter via postal mail. In case of registration prior to the opening
date of the meeting, Shareholders and Proxies still need to bring and present the ID
card/passport, authorization letter and other related documents as necessary for the
Organizing Committee to check, verify and register the attendees at the venue of the
meeting.

b) Trudng hop C8 Dong khdng ding ky tham duy hop trude ngay khai mac, C8 Déng vin cé thé
dang ky tham dy trie tiép tai Dai hdi.

Shareholders who do not register to attend the meeting prior to the opening date of a
meeting can directly register to attend the meeting at the venue of the meeting.

¢) Trirde khi khai mac cude hop, Ban t8 chirc phai ti€n thanh thl tuc ding ky C8 Déng dén dir
hop. Ban t8 chirc dai hdi s& phan cong cho mdt hodc mét s8 ngudri dé thyc hién kiém tra tu
cach C6 Dong (“Ban kiém tra tw cach c8 déng”). C6 Dong hodc Ngudi Burge Uy Quyén Dy
Hop dén tham dy cudc hop Pai hbi dong cd dong lam thd tuc ding ky tai ban ding ky trudc
khi vao tham dy dai hdi va ky tén xdc nhan vao danh sidch cd ddng tham dy d3 duoc soan
san.

Before the meeting commences, the Organizing Committee shall conduct the registration of
the Shareholders attending the meeting. The Orgonizing Committee will assign one or
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several personnel to verify the Shareholders’ eligibility to attend the meeting (“Shareholder
Eligibility Verification Committee”). Shareholders or Proxies shall register at the
registration desk prior to entering the meeting room and sign to confirm their attendance
on the list of ottending Shareholders prepared by the Organizing Committee.

d) Ban kiém tra tu céch c8 ddng s& kiém tra tu cich ¢8 déng khi C8 Déng hodc Ngudi Buge Uy

Quyén Dy Hop lam thi tuc dng ky tham dy. Can cir vao danh sdch ¢ déng cé quyen tham
dy dai hdi, Ban kiém tra tw cich cd déng s& d6i chifu gidy t& ¢ nhan clia C8 DPéng hodc
Nguéri Buge Uy Quyén Dy Hop, kiém tra thu méi, vin ban uy quyén (néu cé), Trong trudng
hop C& Déng hodc Ngudri Buge Uy QuyBn Dy Hop khéng dép (g yéu clu vé tu cich cb
ddng thi Ban kiém tra tu cach cd ddng cé quyn tir chdi viéc tham dy dai héi clia C8 Déng
ho#c Ngudi Duge Uy Quyen Dy Hop dé.

The Shareholder Eligibility Verification Committee shall verify the Shareholders’ eligibility
when Shareholders or Proxies register their attendance. Based on the list of Shareholders
entitled to attend the meeting, the Shareholder Eligibility Verification Committee will check
the legal personal documents (i.e., ID card/passport) of Shareholders or Proxies, the notice
of invitation and authorization letter (if any). In case Shareholders or Proxies fails to pass
the verification of eligibility to attend the meeting, the Shareholder Eligibility Verification
Committee has the right to refuse the participation of such Shareholders or Proxies at the
General Meeting of Shareholders.

e) C8 Déng hodc Ngudi Duge Uy Quyén Dy Hop dén sau khi cudc hop d3 khai mac vin dugc

f)

didng ky tham dy va cd quygn biéu quyét ngay sau khi ding ky. Truémg hop nay, hiéu lyc
cta nhirng ndi dung d3 dugc bidu quyét trude dé khdng thay ddi.

Shareholders or Proxies who arrive after the opening of the meeting shall still be registered
and have the right to participate in voting immediately after registration. In such case, the
effectiveness of any items which was previously voted on shall not be affected.

Khi déng ky tham du hop Bai hdi ddng c8 ddng, dya trén céc tai liéu hop d3 dugc glri kém
theo thu méi hop va/hodc dugce dang tai 1én website clia Cong Ty, C6 Ddng chiu trach
nhiém ké khai chi ti€t va trung thyc v& céc lgi ich 6 lign quan cla minh d8i véi céc ndi
dung cla chuwong trinh hop Dai héi ddng c6 déng d€ Ban kiém phifu xem xét, loai bé Phidu
biéu quyét clia C8 Déng nay (trong tredmg hop C6 Dong nay van tham gia biéu quyét) khi
ti€n hanh kiém phiéu. Trudng hep C8 Dong khong ké khai hodc ké khai khong chinh xdc,
trung thurc vé cdc Igi ich lién quan cla C8 Béng dé vdi cac ndi dung clia churong trinh hop
va gay thiét hai cho céc C6 Déng khéc va/hodc Cong Ty, thi C8 Dong d6é phai chiu hoan toan
trach nhiém trudc phap ludt va bdi thudng toan bd céc thiét hai ma Cong Ty va/hoidic cic
C5 Pang khdc phai génh chju (néu cd).

When registering to attend the General Meeting of Shareholders, based on the meeting
documents enclosed with the notice of invitation and/or uploaded on the website of the
Company, Shareholders are responsible for the detailed and accurate declaration of their

23

A A Tal e WL T




related interests in contents of the agenda of the General Meeting of Shareholders so that
the Vote-Counting Committee can review and remove such Shareholders’ votes (in case
such Shareholders still participate in voting) when conducting the vote-counting. In case a
Shareholder fails to declare or declare incorrectly or untruthfully his or her related interests
in contents of the agenda and couse damage to other Shareholders and/or the Company,
such Shareholder shall be fully responsible before the law and shall indemnify all damages
suffered by the Company and/or other Shareholders (if any).

8. Digu kién tién hanh hop Dai hoi dong c8 déng
Conditions for conducting the General Meeting of Shareholders

a) DE tién hanh hop Dai hi ddng cd déng thi s6 C8 Déng va Ngudi Buge Uy Quydn Dy Hop
tham dy cudc hop Bai hdi ddng cd dbng phai ddp (rng mot ty 1 t8i thiéu theo quy dinh tai
Diéu l& Cong Ty, cy thé:

To conduct a meeting of the General Meeting of Shareholders, the number of Shareholders
and Proxies attending the meeting of the General Meeting of Shareholders must meet the
minimum percentage as stipulated in the Charter of the Company, specifically:

() Cubc hop Dai hdi dong c6 dong dugc ti€n hanh khi ¢6 s6 C8 Béng va nhirmg Ngudi
Bugc Uy Quyén Dy Hop tham dy cudc hop Bai héi déng ¢ déng dai dién cho it nhit
nam muoi (50) % téng ¢d phin cé quyén bidu quyét.

A meeting of the General Meeting of Shareholders shall be conducted when the
number of Shareholders and Proxies attending the General Meeting of Shareholders
represent at least fifty (50) % of the total number of voting shares.

(i) HEt ba muoi (30) phat ké tir théri diém &n dinh khal mac Dal hdi ma vn chua di digu
kién ti€n hanh cudc hop Pai hdi dbng ¢d déng nhur duge néu & myc (i) ndi trén, ngudi
triéu t3p hop phai hly cudc hop. Théng bdo méri tham dy cude hop lEn hai phai dugc
glri trong vong 30 ngay ké tir ngay dy dinh t6 chirc hop Ian thir nhat, Cubc hop fEn thir
hai dugc tién hanh khi cé s8 C6 Pdng va nhirng Ngudi Buge Uy Quyén Dy Hop tham
dyr dai dién cho it nhit ba muroi ba (33) % téng s6 ¢d phan cé quyén biéu quyét,

After (30) minutes from the time scheduled for opening a meeting, if the conditions for
conducting the meeting as stipulated in paragraph (i) above are not satisfied, the
person who convenes the meeting shall cancel the meeting. The notice of invitation to
the second meeting shall be sent within 30 days of the intended opening of the first
meeting. The second meeting shall be conducted where the number of Sharehoiders
and Proxies ottending the meeting represent at least thirty-three (33) % of the total
number of voting shares.

(iii) HEt ba muoi (30) phat ké tir thii diém dn dinh khal mac Dai hi ma van chua di digu
kién tién hanh cudc hop Dai hdi dong cd dong l3n thir hai nhu dugc néu & trén, ngudi
triéu tip hop phai hity cudc hop. Théng bio m&i tham dy cudc hop Dai hdi dong cd




déng [an thir ba phai dugc glri trong vong hal muoi (20) ngay k& tir ngay dy dinh tién
hanh cugc hop [&n thir hai, Trong truéng hgp nay cudc hop dugc tién hanh khéng phy
thudc vao so lugng C8 Déng hay Nguwoi Dugce Uy Quyén Dy Hop tham du.

After (30) minutes from the time scheduled for the opening of the second meeting, if
the conditions for conducting the second meeting os stipulated in paragraph (ii) above
is not satisfied, the person who convenes the meeting must cancel the meeting. The
notice of invitation to the third meeting shall be sent within twenty (20) days from the
intended opening of the second meeting. In this case, the third meeting shall be
conducted irrespective of the number of Shareholders or Proxies attending the meeting.

b) Trong trurong hop triéu t3p hop [3n hai va [3n ba nhu néu trén, ngudi triéu tip hop Dai hdi

c)

dong cd dong khdng can l3p lai danh séch cé déng c6 quyen dy hop va ¢é thé sir dung danh
sach ma VSDC da cung cdp trong [3n tridu t3p hop thir nhit.

In the event of convening the second and third meetings as mentioned above, the person
who convenes the General Meeting of Shareholders is not required to compile the list of
shareholders eligible to attend the meeting again. He/she can use the list provided by the
VSDC used in the convening of the first meeting.

Chuwong trinh va ndi dung cudc hop l@n hai va/hodc [&n ba vin s& dugc gilr nguyén nhur
churang trinh va ndi dung cudc hop da dugce chufn bj cho [3n hop thir nhit.

Programs and agenda of the second and/or third meeting will remain the same as
programs and agenda prepared for the first meeting.

9. Cich thire bo phiéu Method of voting:

al

Phi€u biéu quyét s& durgc giri cho C6 Dong kém theo thu méi hop, dugc dang tai trén
website cia Cong Ty hodc duge Ban td chire cdp cho timg C8 Déng hodc Ngudi Dugc UY
Quygn Dy Hop tai thei diém ti€n hanh thi tuc dang ky C8 Déng trude khi vao hop, trén dé
thé hién cac ndi dung chi yéu sau:

Voting ballots will be sent to Shareholders together with the notice of invitation, posted on
the website of the Company or provided by the Organization Committee to each
Shareholder or Proxy when registering to attend the meeting prior to entering the meeting
room. The voting ballots shall have the following information:

(i) S6 ddng ky/ma sb clia C3 Bbng;
Custodian code of Shareholder;

(i} Ho va tén clia C8 Dbng, hodc ho va tén Ngudi Bugce Uy Quyen D Hop (néu cé);
Full name of Shareholder or full name of Proxy (if any);

(iii) SO c& phdn ma C& Béng dé dang ndm gilr hodc Ngudri Buge Uy Quyen Dy Hop dugce ly
quyen;
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Number of shares owned by Shareholder or guthorized to Proxy;
(iv) Vin dé cin biéu quyét; va
Issues to be voted on; and
(v) Tinh trang biéu quyét (gdm: tan thanh, khéng tén thanh va khéng co y kién);
Voting options (including agree, disagree, and no comment).
b) N&i dung clia Phi€u biéu quyét tiy thudce vao ndl dung cubc hop Dai hdi dbéng ¢ déng.
The content of the voting ballot shall be subject to the agenda of the meeting.

¢) Trong truémg hop ndi dung cudc hop cd thye hién viéc bau thanh vién HGi dng quan trj thi
Cong ty s& cdp cho C6 Déng phiéu biu cir. Trong dé, phiéu biu clr s& bao gdm cac théng tin
sau:

In case the election of members of the Board of Directors is a part of the agenda, the
Company shall provide election ballots to Shareholders. In which, election ballots shall have
the following information;

(i) S8 dang ky s& hiru/m s6 cia C6 Péng;
Custodian Code of Shareholder;
(i) Ho vé tén cla C8 DPéng, hodc ho vé tén Ngudi Dugce Uy Quyén Dy Hop (néu cd);
Full name of Shareholder or Proxy (if any);
(ifi) Téng s8 ¢ phan ma C8 Déng d6 dang nam gilr hodc Ngudi Bugc Uy Quyén Dy Hop
dugre Oy quyén;
The total number of shares owned by such Shareholder or authorized to the Proxy;
(Iv) Tén (rng vién;
Name of candidates;
(v) Téng sd phiéu bau t&i da cla (tirng) C6 déng;
The maximum total number of votes of (each) Shareholder;

d) Khi tién hanh biéu quyét tai Dai hdi, C8 Dong va Ngudi Bugc Uy Quyen Dy Hop thyc hién
biéu quyét cho tirng vin dé trong ndi dung chuong trinh hop trén Phiéu biéu quyét. Viéc
bi€u quyét dugc ti€n hanh bing cich danh diu vdo mét trong céc tinh trang biéu quyét
“tan thanh”, “khéng tdn thanh" hodc “khdng c6 y ki€n” cho tirng vin d&. Pong thoi, cac C6
Péng va Nguoi Bugc Uy Quyén Dy Hop phai tudn theo sy hudng dan cha Ban kiém phiéu,

During the voting process at the General Meeting, Shareholders and Proxies conduct voting
for each issue in the agenda on the Voting Ballots. The voting is conducted by marking one
of the following voting options: “Agree”, “Disagree” or “No comment” for each issue. In




addition, Shareholders and Proxies shall also follow the instruction of the Vote-Counting
Committee.

e) Phiéu biéu quyét hop & phai thé hién rd y ki€n “tdn thanh”, “khéng tdn hanh” hodc “khéng

f)

6 v kién” déi véi tirng van dé cy thé va duge C8 Bong hodc Ngudi Duge Uy Quyén Dy Hop
ky tén hop 8.

The valid voting ballots must clearly show the voting option of “Agree”, “Disagree” or “No
comment” to each specific issue and must be duly signed by Shareholders or Proxies.

Khi thire hién biéu quyét xong, C6 Dong hodc Ngudri Buge Uy Quyén Dy Hop bd cic Phiéu
biéu quyét va/hodc bau clr vao thing phiéu dugc niém phong dé Ban kiém phi€u thic hién
viéc kiém phiéu.

Upon completion of voting, Shareholders or Proxies shall put vating ballots and/or election
ballots into the sealed box for the Vote Counting Committee to conduct the vote counting.

g) C6 Déng hodc Ngudi Buge Uy Quyen Dy Hop cling ¢6 thé giri phiéu bifu quyét dén cudc

hop Dai hdi dong cd déng théng qua thu/fax/thu dién tlr. Cic C8 Déng duge bdo dam ring
viéc biéu quy&t bang hinh thirc glri Phigu bidu quyét dén cudc hop théng qua thu/fax/thu
dién tlr cd gid tri trong duong vai cdch thire bidu quyst truc ti€p tal cude hop.

Shareholders or Proxies may also send voting ballots to the General Meeting of
Shareholders by post/fax/email. Shareholders are guaranteed that casting votes by sending
voting ballots to the meeting via post/fax/email has equal validity as directly voting at the
meeting.

h) Bé ddm bdo trénh cdc trieing hop xung dét lgi ich, cdc C8 Péng ¢6 Igi ich lign quan sé

khong tham gia biéu quy&t déi véi cac vin d& ma C6 Dang dé hodc Ngudi C6 Lién Quan clia
C6 Bong dugc xdc dinh 1a ¢6 quyen va lgi ich lién quan dé ddm bdo tinh minh bach va cong
bing clia cudc hop. DI véi cic ndi dung khdc, C8 Déng d6 vin c6 quyén biBu quyét binh
thuérng,

To avoid conflicts of interest, Shareholders with related interests must not participate in
voting on issues in which such Shareholders or their Related Persons are determined to have
related interests in order to ensure the transparency and fairness of the meeting. Regarding
other contents, such Shareholder still retain the right to vote as usual.

i) B8i véi cde ni dung biu quyét duge Pai hdi quyét dinh biu quyét cdng khai: Ban T8 chire

10.

s& phét Thé biéu quyét riéng cho cic ndi dung nay d& cic C8 Péng/Ngudi Duge Uy Quydn
Dy Hop thyc hién biéu quyét cdng khai theo hudng din clia Ban kiém phiéu,

Regarding issues voted on publicly as decided by the General Meeting of Shareholders: The
Organization Committee will provide separate voting cards for these issues so that the
Shareholders/Proxies can publicly vote in accordance with instructions of the Vote Counting
Committee.

Céch thirc kiém phiéu
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Method of vote-counting

a) Dai h§i dong cd dong sé bau mot hodc mét 56 ngudi vao Ban kiém phiéu theo d& nghj cla
chd tga cudc hop. S6 thanh vién cla Ban kiém phiéu do Pai hdi ddng cd déng quyét dinh
cdn clf vao dé nghi cla chi toa.

The General Meeting of Shareholders sholl elect one or several persons to the Vote-
Counting Committee according to the proposal of the chairman of the meeting. The number
of the Vote-Counting Committee members shall be decided by the General Meeting of
Shareholders based on the proposal of the chairman.

b) Ban kiém phi€u co cic quyén va nghia vy nhu sau:

The Vote-Counting Committee has the following rights and obligations:

Tién hanh kiém Phiéu biu quy#t va Phiéu bau clr;
Counting voting results in Voting Ballots and Election Ballots;

Lip bién bdn va cong bd cdng khai Bién bén kiém Phiéu biéu quyét va Phiéu bdu clr
trude Dai hdi déng cd dong;

Write and report the Minutes of vote-counting to the General Meeting of Shareholders;

Ban giao cdc Bién ban kiém phi€u va toan b{ Phidu biéu quyét va Phiu bau clr d3 niém
phong cho Ban t8 chire cude hop Pai hdi dBng cb dang;

Hond over the Minutes of vote-counting together with oll sealed voting ballots and
election ballots to the Organizing Committee of the General Meeting of Shareholders;

Chiju trich nhiém vé tinh trung thyc va chinh xac cba so liéu, kiém tra, |3p bién ban
kiém phiéu va céng bb cdng khai két qua kiém phiéu;

Responsible for the truthfulness and accuracy of data, checking, writing minutes of
vote-counting and publicly announcing the results of vote-counting.

¢) Trich nhiém cla tirng thanh vién Ban kiém phi€u dugc xac dinh nhur sau:

Responsibilities of each member of the Vote-Counting Committee are determined as follows:

(0

(1)

Trudng ban kiém phi€u: chiu trdch nhiém v& thia tuc, trinh ty va phép Iy trong viéc
thyre hién biéu quyét va bau cir tai cudc hop Dai hdi ddng cb dong.

The Head of the Vote-Counting Committee: Responsible for the procedures, order and
legality in voting and election sessions at the General Meeting of Shareholders.

Thanh vién phy trach vé sd liéu, thong ké: chju trach nhiém vé viéc dam bao tinh chinh
xdc clia s6 liéu, bao gdm nhung khong gidi han & cong tdc nhdp sb liéu, tinh toén,
théng ké s6 lidu v lién quan dén viéc ti€n hanh cubc hop Dai hdi dbng cb déng va s6
lidu kiém phiéu.
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Member(s) in charge of data collection and statistics: Responsible for ensuring the
accuracy of data collection, including but not limited to data entry, calculation, and
statistics of numbers in respect of the conducting of the General Meeting of
Shareholders and numbers in respect of vote-counting.

(iii) Thanh vién gidm sdt kiém phiéu: chju trach nhiém giam sat viéc thyc hién kiém phiéu
béi cdc thanh vién khac cla Ban ki€ém phiu.

Member(s) in charge of supervising the vote-counting: Responsible for supervising the
vote-counting conducted by other members of the Vote-Counting Committee,

d) Ban kiém phi€u sé ti€n hanh ki€ém tra cic phiéu bidu quyét va tdng hgp cac ndi dung sau:

The Vote Counting Committee will examine the voting ballots and prepare the following
contents:

- S8 C6 bong da tham gia bifu quyét va téng s6 phi€u biu quyét;
The number of Shareholders participating in voting and the total number of votes;

- S8 phiu biéu quyét hop 18 va 56 phiéu bidu quyét khéng hop 1&;
Number of valid and invalid votes;

- Tong s0 phiéu “tén thanh”, “khdng tan thanh", “khéng cd ¥ ki€n" d&i vdi tirmg van de.
Total number of “Agree”, “Disagree”, and “No comment” votes on each issue.

e) Nguwdi tridu t3p hop Dai hdi dong cb dong cd quyeén sir dung cic phin mém dién tlr, ty

dgng co ap dyng md vach, md QR va/hodc céc cong nghé nhdn dang khdc dé€ thyc hién
kiém phiéu nhdm dam bao tinh chinh xac va rit ngén thei gian cla viée kiém phidu, Ngudi
trigu tdp hop Dai hdi déng ¢ déng phai chiu trdch nhiém v& viéc str dung céc thiét bi, céng
cy, phan mém nay.

The person convening the General Meeting of Shareholders has the right to use electronic
or outomated software applying barcodes, QR codes and/or other identification
technologies to conduct the vote-counting in order to ensure the accuracy and shorten the
time of vote-counting. The person convening the General Meeting of Shareholders is
responsible for the use of such equipment, tools and software.

f) Ban kiém phi€u s& cd nhdn sy gidm sat qud trinh va két qua kiém phiéu, T5t ca cic thanh

11.

vién Ban ki€m phi€u s& ky vao bién bdn kiém phiéu d& xdc nhdn két qua kiém phiéu.

The Viote-Counting Committee will have personnel to supervise the vote-counting process
and vote-counting results. All members of the Vote Counting Committee will sign the
minutes of vote-counting to confirm the vote-counting results.

Théng bao két qua kiém phiéu

Announcement of vote-counting results
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a) Sau khi ti€n hinh kiém phi€u, Ban Kiém Phi€u s& |3p bién ban kiém phi€u va théng bdo két
qua kiém phiéu ngay trudc khi bé mac cudc hop.

After conducting the vote-counting, the Vote-Counting Committee will prepare the minute
of vote-counting and announce the vote-counting results before the closing of the meeting.

b) Bién ban kiém phiéu phai bao gém cac ndi dung:

The minutes of vote-counting must include the following contents:

(i)

Théi gian va dia diém diln ra viéc kiém phiéu;

Time and place where the counting of votes takes place;

(i) Thanh ph3n Ban kiém phiéu;

Members of Vote Counting Committee;

(iii) Téng s6 C& Déng tham gia biéu quyét va téng s6 cd phin cé quyén bidu quyét cla cic

Co Bong nay;
The total number of Shareholders participating in voting and the total number of
shares of such Shareholders;

(iv) Téng sé phiéu biu quyét d8i vdi tirng vin dé trong chuang trinh hop, s phifu hop 18,

(v)

khéng hop |&, tén thanh, khéng tin thanh va khong v ki€n déi véi tirng van dg; ty |18
tuang (rng trén tdng s6 phiéu biéu quyét clia cac C6 Pong tham diy va biéu quyét tai
cufc hop;

Total number of votes for each issue in the agenda, number of valid and invalid votes,
the number of “Agree”, “Disagree”, “No comment” votes for each issue voted on; the
corresponding percentages of the total number of votes of all the Shareholders
attending at the meeting and participating in voting;

Céc vin dé d3 dugc théng qua va ty |& biéu quyét tuong ing;

The issues which were passed and the corresponding percentaoge of votes for passing. c)
Bién ban kiém phiéu phai dugc cong bo trén trang théng tin dién tlr cha Cong Ty trong
théi han hai muoi tu (24) gid, ké tir thoi diém thong qua Nghi quyét cla Pai hdi dong
¢ déng.

The minutes of vote-counting must be published on the website of the Company within

twenty-four (24) hours from the time of passing the Resolutions of the General Meeting
of Shareholders.

12, Diéu kién dé nghj quyét durgc théng qua.
Conditions for passing resolutions

a) Céc vin dé trong chuong trinh hop Dai hi déng cd ding dugc théng qua néu dép ing
durge ty |8 théng qua theo quy dinh tai Bidu & Céng Ty.




Issues on the agenda of the General Meeting of Shareholders shall be passed if the
threshold for possing such issues as stipulated in the Company's Charter is satisfied.

b) Ngoai ra, Dai hbi s& thyc hién théng qua Bién ban hop va Nghi quyét cba Dal hdi ddng b
dbng trude khi két thic dai hoi. Viéc théng qua Bién ban hop va toan vin Nghi quyét sé
dugc thong qua bang hinh thirc biéu quy&t cong khai tai dai hdi,

In addition, the General Meeting of Shareholders will pass the Meeting minutes and
resolutions of the General Meeting of Shareholders prior to the closing of the meeting. The
passing of the minutes of the meeting and the resolutions will be conducted by way of
publicly voting at the meeting.

13. Cach thire phan déi nghi quyét cta Dai héi déng cé déng.
Method of rejecting resolutions of the General Meeting of Shareholders

a) Trong trurdmg hop €6 Dong phan dbi nghi quyét cba Dal hdi ddng ¢ déng thi viéc phan d6i
nay phai dugc thyc hién bng van ban, trong dé ghi rd ho tén, m3 s& C8 Déng, ndi dung
phan d&i va ly do cla viéc phan déi.

fn case a Shareholder refects resolutions of the General Meeting of Shareholders, the
rejection must be made in writing, specifying the name, custodian code of the Shareholder
refecting, content of and reasons for such rejection.
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b) Van ban nay s& dugc chuyén dén Hoi ddng quan tri hodc Ngudi Phy Trach Quan Trj Céng Ty
dé xem xét va ghi nhan.

The written rejection will be circulated to the Board of Directors or Person in charge of
Corporate Governance for reviewing and recording.

c) C8 Dong biéu quyét phan déi quyét dinh cia Dai hdi dBng cd dbng vé viéc té chire lai cbng
ty hodc thay d6i quyén, nghia vy clia C6 Dang quy dinh tai Digu I& Céng Ty c6 quyen yéu
cdu Cong Ty mua lai ¢d phan cla minh, Yéu cdu phai bang van ban, trong d6 néu rd tén, dia
chi clia C6 Dong, 6 lugng cd phdn tirng loal, gid dy dinh ban, Iy do yéu cau Céng Ty mua lai.
Yéu cdu phéi dugc glri dén Cong Ty trong théi han 10 ngay, ké tir ngay Dai hdi dbng cd
ddng théng qua quyét dinh v& viéc td chirc lai Cong Ty hodc thay déi quyén, nghia vy cla
C6 Dbng quy dinh tai Didu 18 cong ty.

Shareholders rejecting the resolution of the General Meeting of Shareholders on the
reorganization of the company or change of the rights and obligations of Shareholders
stipulated in the Company's Charter will have the right to demand the Company to redeem
their shares. Such demand must be in writing, specifying the name and address of the
Shareholder, the number of shares of each class, the intended selling price, the reason for
demanding redemption by the Company. Such demand must be sent to the Company within
10 days from the date on which the General Meeting of Shareholders passed the resolution
on the reorganization of the Company or the change of rights and obligations of
Shareholders stipulated in the Company's Charter.

|




—

e) Bién ban hop Dai hdi dong cd ddng dugc col I bing chirng xdc thyc vé nhirg cong viéc da
dugc tién hanh tai cude hop Dai hdi dbng cé déng.

The minutes of a meeting of the General Meeting of Shareholders are considered as
authentical evidence of the work conducted at the General Meeting of Shareholders.

f) Bién ban hop Dai hdi dong ¢b dbng, phy luc danh sich c8 ddng dang ky dir hop, vin ban Uy
quyén tham dy hop, nghi quyét da dugc théng qua, bién ban kiém tra tu cach c6 dong,
bién ban kiém phigu va cac tai liéu cd lién quan khac dén cubc hop Dai hdi déng cd dong
phéi dugrc luu trit tai try s& chinh cha Cong Ty.

The Minutes of a meeting of the General Meeting of Shareholders, the oppendix listing
shareholders registering to ottend the meeting, autherization letter, opproved resolutions,
the minutes of shareholder eligibility verification, the minutes of vote counting and other
documents relating the General Meeting of Shareholders must be stored at the head office
of the Company.

15. Céng b8 Nghj quyét Dai hdi dong cé déng
Announce resolutions of the General Meeting of Shareholders
a) Nghi quyét clia Dal hi déng 8 ddng cb hiéu lyc ké tir ngay duge thong qua hodc tir thér
diém c6 hiéu lyc ghi nhin tai Nghj quyét do.
The Resolution of the General Meeting of sShareholders takes effect from the date of its
adoption or from the effective date specified in that resolution.

b) Bién ban hop, Nghj quyét cla Dai héi dBng c8 déng va cc tai lidu kém theo trong bién ban
hop, nghi quyét (néu c6) phai dugc dang t3i |&n trang théng tin dién tir cla Cong Ty va phai
cbng b théng tin theo quy dinh clia phdp luit trong vong hai muoi bén (24) gitr ké tir khi
dugc ban hanh.

The minutes of a meeting, resolutions of the General Meeting of Shareholders and enclosed
documents (if any) must be published on the website of the Company and must be disclosed
in accordance with the law within twenty-four (24) hours after being issued.

Pidu5.  Trinh ty, thi tyc d& théng qua nghj quy&t Dai hdi dong cd dong bang hinh thire I3y
y kién ¢8 déng bing vin ban.

Article 5. Order and procedures for passing resolutions of the General Meeting of
shareholders by way of collection of written opinions.

1. Céc trréng hop duge va khdng dugc I8y ¥ kién ¢ déng bing vin ban:
Cases which are allowed and not allowed to collect written opinions:

a) T4t ca cac vin d@é thube tham quyen cia Pai hoi dong 8 dong déu cé thé thong qua bang
hinh thirc 1dy ¥ kién bing vin ban. Nghi quyét duge théng qua dudi hinh thirc I&y v kién C&
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Déng bing vn ban cé gid tri nhu nghi quyét dugce théng qua trong trudng hop té chire hop
Bai hoi dong cd dong.

All issues under the decision-making authority of the General Meeting of Shareholders can
be passed by way of collecting written opinions. Resolution passed by way of collection of
written opinions of Shareholders shall have the same validity as resolutions passed in a
meeting of the General Meeting of Shareholders.

b) Cac trurdng hgp khéng dugce 13y v kién bdng vin ban: viéc t6 chirc cudc hop Dai hdi dong ¢

2.1

2.2

dong thudng nién khéng dugce thye hién théng qua hinh thire 1dy v ki€n C8 Péng béng vin
ban,

Cases in which collecting written opinions is not allowed: the Annual General Meeting of
Shareholders shall not be conducted by way of collection of written opinions of
Shareholders.

Trinh tyr, thi tyc théng qua Nghj quyét Dai hdi dong ¢6 déng bing hinh thire I3y y kién
bang vin bin

Orders and procedures for passing Resolutions of the General Meeting of Shareholders by
way of collection of written opinions

Thiam quyén td chirc Iy y kién C8 Bong bang van ban.
Authority for collection of written opinions of Shareholders.

Hi ddng quan tri c6 quyen |3y v kién C6 Déng bing van ban dé théng qua nghj quyét cla
Dai hi ddng cb ddng néu xét thdy can thiét vi Igi ich clia Cong Ty.

The Board of Directors has the authority to collect Shareholders’ written opinions in order to
pass Resolutions of the General Meeting of Shareholders if it is considered necessary in the
interests of the Company.

Théng bdo vé viéc I8y v kién C8 Déng bing vin ban

Notice of collecting shareholders' written opinions

a) Khi xét thdy can |3y y ki€n C8 Déng bang vin ban dé théng qua Nghj quyét clia Dal hdi dong

cd ddng, Hi dBng quan trj s& ti€n hanh hop dé théng nhat cic van d& cin I3y y kién, phan
cong nhiém vy chudn bj va cbng téc t8 chirc 1dy v kién.

As it is considered necessary to collect shareholders' written opinions in order to pass
Resolutions of the General Meeting of Shareholders, the Board of Directors will hold a
meeting to ogree on issues necessary for collection of written opinions, assigning
preparation and organizing tasks for collection of written opinions.

b) Tai cudc hop, Hii ddng quan tri phai xdc dinh duge muc dich va cdc vin dé can |8y v kién,

dbng théi chét ngay dang ky cudi cing dé 1am co s& 13p danh sich ¢ déng dugc 18y v kién.
Céc ndl dung nay dugc phai duge thé hién bang Nghi quyét cia Hoi dbng quan tri.
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At the meeting, the Board of Directors shall determine the purpose and issues necessary for
collection of written opinion and set the deadline for the final registration date in order to
compile the list of shareholders from which written opinion are collected. Such contents
shall be shown in the Resolutions of the Board of Directors.

H§i ddng quan tri phai thyre hién cdng bé théng tin vE viée chét danh sdch ¢ déng dé thyc
hién viéc |8y y kién C& Déng bang vin ban tdi thiu hai muei (20) ngay trude ngay ding ky
cudi cing.

i

C

The Board of Directors shall disclose information on the compilation of the list of
shareholders in order to collect written opinions at least twenty (20) days prior to the
registration closing date.

d) Théng bdo vé viéc Idy y kién C6 Dbng bng vn ban phai dugc cdng bb trén trang théng tin
dién tlr cia Céng ty, Uy ban chitng khodn nha nudre va S& giao dich chirng khoan noi Cong
Ty niém yét, ding ky giao dich.

The Notice of collection of shareholders' written opinions shall be published on the website
of the Company, the State Securities Commission, and the Stock Exchange where the
Company’s shares are listed and registered.

2.3 Lip danh sich C6 Bong dugre 1y y kién
Compilation the Shareholder list whose written opinion are collected
a) Danh sach C8 Pdng dugc I8y v kién 13 danh sich C8 Dong so hiru cd phan cla Céng Ty tai
ngay dang ky cudi cing.
The Shareholder list whose written opinions are collected is the list of Shareholders who
own the Company’s shares at the registration closing date.

b) Khi xét thdy can Idy y kién C6 Déng bang vin bén, cin clr theo Nghj quyét cla H6i dong
quan trj, Tong Giam ddc sé glri hd so thong bao dén VSDC dé yéu ciu I3p danh sich Co
Déng cOa Cong Ty dya trén dir liéu cha VSDC.

When it is considered necessary to collect shareholders' written opinions, pursuant to the
Resolution of the Board of Directors, the General Director will send a notice to the V5DC to
request for the list of Shareholders of the Company based on the database of the VSDC.

¢) Danh muc cic hd so théng bdo glri cho VSDC sé theo quy dinh tai quy ché va/hodc hudng
dén ctia VSDC durgc ban hanh tiy timg théi diém.

The checklist of the notification dossier sent to the VSDC shall be in accordance with the
regulations and/ or instructions issued by VSDC at different times.

d) Danh sach C8 B6ng cin I8y v kién duoc 1dp khéng qud mudi (10) ngay trude ngay gl phifu
1dy v kién C6 Dbng bng van ban.




The list of Shareholders for soliciting written opinions shall be compiled no later than ten
(10) days prior to the date of sending written opinion form.

e) Danh séch C6 Déng cin I8y y kién phai co cac théng tin nhu quy dinh tai Khodn 3 Didu 4 clia
Quy ché nay.

The list of Shareholders for soliciting written opinions must contain information as
stipulated in Clause 3, Article 4 of this Regulotion.

2.4 Phiéu Idy y ki€n va thei han giri phidu I8y ¥ kién.

Written opinion forms and deadline for submitting written opinion forms

a) Hoi ddng Quan tri s& chuln bj phiéu 18y y kién, dy thdo nghi quyét clia Dai hdi déng cd
dong, cac tai ligu gidi trinh dy thao nghi quyét va glri dén tat c& C8 Dong cé quyén bidu
quyét chgm nhat la mudi I3m (15) ngay trudc thoi han phai glri Igi phiéu 13y y kién.

The Board of Directors shall prepare written opinion forms, draft Resolutions of the General
Meeting of Shareholders, documents explaining draft Resolutions, and shall send to all
Shareholders eligible to vote no later than fifteen (15) days prior to the deadline for
returning their written opinion forms.

b) Phiéu Iy y kién phai bao gdm céc ndi dung chii yéu sau:

The written opinion forms must include the following main contents:

(i)

(i)

(iii)

(iv)

Tén, dia chi try s& chinh, m3 s8 Cong Ty;

Name, head office address, enterprise identification number of the Company;
Muc dich I8y y kién;

Purpose of collecting written opinions;

Ho, tén, dja chi lién lac, quéc tich, s8 gidy tér phap IV clia ca nhén ddi véi Cé Dong la ca
nhan; tén, ma s& doanh nghiép hodc s6 gify t& phap Iy cha t8 chire, dia chi try s& chinh
d6i véi C6 Déng 1a t8 chirc va ho, tén, dja chi lién lac, quéc tich, 8 gidy t& phap ly clia
ca nhan déi voi dai dién cda C6 déng la t6 chire; s6 lvgng ¢ phin cia tirng logi va s6
phi€u biéu quyét clia C5 Déng;

Full name, contact address, nationality, serial number of personal legal documents of a
shareholder being and individual; name, enterprise number or serial number of the
organizational document and the address of head office for a shareholder being an
organization; and full name, contact address, nationality, serial number of legal
documents of the individual who is the representative of a Shareholder being an
organization; number of shares of each class and number of votes of the Shareholder;

Van dé cin |3y y ki€n dé théng qua;

Issues requiring opinions for passing;
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(v) Phuong dn biéu quyét bao gbm: “tdn thanh”, “khéng tdn thanh” va “khéng cd y kién”;
Veting options include: “Agree”, "Disagree”, and “No comment”;

{vi) Th&ri han phai glri phiu biéu quyét d3 dugc tra |61 vB Cong Ty, theo dé C8 Déng phai
glri phigu biéu quyét d3 tra loi vé Cong Ty truede thai gian duge quy dinh trong phiu
biéu quy&t va théi han glri dugce tinh tir ngay phi€u biu quyét dugc glri di hodc
chuyén di mdt cach hop 1€;

The time-limit of submitting the completed written opinion forms to the Company,
whereby Shareholders must return the completely answered written opinion forms to
the Company prior to the deadline specified in the written opinion form and the
deadline for submission is counted from the date on which the written opinion forms is
duly sent or dispatched;

(vii) Ho, tén, chiF ky cia Chu tich H&i dong quan trj;
Full name and signature of the Chairman of the Board of Directors.
2.5 Céch thirc giri phiéu Idy y kién.
Methods of sending written opinion forms

a) Hoi déng quan trj glri phiéu 13y v kién dén tat cd cdc C6 Dong trong danh sich C8 Péng
bang duding buu dién, thu dién tlr (email), fax va/hodc bing cdc phuong thirc lién lac khic
dé dam bao dén dia chi lién lac clia tirmg C6 Pong.

The Board of Directors shall send written opinion forms to all Shareholders in the list of
Shareholders by postal mail, email, fax, and/or other means of communication in order to
ensure delivery to each shareholder’s contact address.

b) Céc tai liéu gidl trinh cho dy thdo Nghi quyét va céc ndi dung can |3y y kién co thé dugce giri
kém theo phiéu I8y vy kién hodc ding tai trén website clia Cong Ty dé cdc C6 Dong xem xét
trurdre khi thue hién trd 161 phiu 18y y kién.

Documents explaining the draft Resolution and contents for which opinions are required
can be enclosed with the written opinion forms or posted on the Company's website so that
Shareholders can review before completing the written opinion forms.

¢) C8 Pbng cd thé gl phi€u 18y v ki€n d3 trd 161 dén Céng Ty bdng hinh thirc glri thur qua
dudrng buru dién, fax hodc thur dién tlr, trong do, phai ddp (rng cac diéu kién sau:

Shareholders may return the completed written opinion forms to the Company by postal
mail, fax, or email, in which the following conditions must be satisfied:

() Truéng hgp gl thu qua dudng buu dién: phiu I8y v kign d3 dugc tra 161 phai cd chir
ky clia C8 Dbng 13 ca nhin, cla ngudi dai dién theo Uy quyén hodc ngudi dal dién theo
phap luit cla C8 Péng la td chirc. Phi€u |3y y kién glri v& Cong Ty phai dugc dyng




trong phong bi dén kin, dugc Cong ty tip hop, lwu trir riéng va khéng ai duge quyén
ma trude khi kiém phigu.

In the cose of postal mail: the complete written opinion form must be signed by o
Shareholder being an individual, the authorized or legal representative of a Shareholder
being an organization. The written opinion forms returned to the Company must be
contained in a sealed envelope, shall be collected and stored separately by the
Company, and no one is allowed to open the before conducting the vote-coun ting;

(i) Trudng hop glri fax hodc thir dién thir, phifu I8y  kién glri vé Cong Ty phal dugc tip
hop I3l, luru trir riéng va gilr bi mat d&n thoi diém kiém phiéu.

In the case of fax or email, the completed written opinion form returned to the
Company must be collected, stored separately and kept in strict confidence until the
time of vote counting.

(ili) Cac phiéu I8y y ki€én giri v& Cong Ty sau théi han d3 xéc dinh tai phi€u ISy y kién hodc
d3 bi mé& trong trirdmg hop giri the qua dudng buru dién hodc da bi tiét 19 trong trwdng
he'p giri fax/ thu dién tir s& durge xem |3 khdng hop Ié.

Completed written opinion forms returned to the Company after the time-limit
specified in the written opinion forms or were opened in case of sending by post or
disclosed in the case of sending by fax/ email are considered invalid.

d) Phiéu Idy y kién khong dugr giri vé dugc coi 13 phidu khdng tham gia biéu quyét.
Written opinion forms which were not returned are considered non-voting.
2.6 Kiém phiu va l3p bién ban kiém phiéu
Vote counting and compiling of minutes of vote counting

a) Hoi dong quan trj s& thanh I3p Ban kiém phiéu dé thyc hién viéc kiém phiéu va l3p bién ban
kiém phi€u dudi sy chimg kién, gidm sat cla Ban Kiém Soat hodc cla C8 Béng khéng ndm
gilr chi*c vy quan ly Céng Ty.

The Board of Directors will establish the Vote Counting Committee to conduct the vote
counting and compile the minutes of vote counting in the presence and under the

supervision of the Supervisory Board or the Shareholders not holding managerial positions
in the Company.

b) Viéc kiém phiéu duwgc thue hién cho timg vin dé Idy ¥ ki€n va téng hop theo két qua bidu
quyét “tdn thanh”, “khéng tan thanh” va “khéng cé y kién”.

The vote counting is conducted for each issue on which it is necessary to obtain opinions
and s synthesized in accordance with voting results of "Agree", "Disagree" and "No
comment”,

c) Bién ban kiém phiéu phai bao gdm céc ndi dung chil yéu sau:
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The minutes of vote counting must contain the following main contents:
(i} Tén, dia chi try s& chinh, ma s6 Céng Ty;

Neme, head office address, enterprise identification number of the Company;
(i) Muyc dich va cac vin dé can |8y y kién dé théng qua nghj quyét;

Purpose and issues requiring written opinions in order to pass the Resolution;

(iii) S8 C6 Pdng véi tdng sb phiéu biéu quyét da tham gia biéu quyét, trong dé phan biét s&
phiéu biéu quyét hop |& va sé phiéu biéu quyét khéng hop |8 va phuang thirc glri phigu
biéu guyét, kém theo phy lyc danh séch C6 Ddng tham gia bi€u quyét;

The number of shareholders who participated in the voting, along with the total
number of votes, classifying the number of valid and invalid votes, and the method of
sending votes, accompanied by an appendix listing Shareholders participating in voting;

(iv) Téng sd phiéu tan thanh, khéng tan thanh va khéng cé y kién d&i véi tirng van d&;
The total number of "Agree”, "Disagree”, and "No comment” votes on each issue;

(v) Vén dé da dugc thong qua va ty |8 biéu quyét théng qua turong img;
The issues that have been passed and the corresponding approval rates;

{vi) Ho, tén, chi¥ ky clia Chi tich H&i déng quan tri, ngudi gidm sat kifm phi€u va ngudi
kiém phiéu;
Full name and signature of the Chairman of the Board of Directors, the vote-counting
supervisor, and the vote counter;

Céc thanh vién Hoi ddng quan tri, ngudi kiém phiéu va ngudi gidm sat kiém phiéu phai
lién ddi chiu trach nhiém vé tinh trung thuye, chinh xéc cla bién ban ki€ém phiéu; lién
ddi chju trach nhiém v8 cac thiét hai phat sinh tir cdc quyét dinh duoc théng qua do
kiém phiéu khéng trung thye, khéng chinh xac.

The members of the Board of Directors, vote counters and vote-counting supervisors
are jointly responsible for the truthfulness and accuracy of the vote-counting minute;
are jointly responsible for any damaoges arising from decisions passed due to an
untruthful or inaccurate counting of votes.

2.7 Théng bao két qua kiém phiéu va cong bd Nghij quyét clia Dai hdi dong cd dong

Announcing the results of counting votes and announcing Resolutions of the General
Meeting of Shareholders

a) Can cir vao két qua ki€ém phiéu, Chi tich HHI déng quén tr| s& ban hanh Nghj quyét clia Dai
héi dong C& Dong.

Based on the results of vote counting, the Chairman of the Board of Directors will issue o
Resolution of the General Meeting of Shareholders.




b) Bién ban kiém phiéu I3y y ki€n bang vin bin va Nghi quyét cla Pai hdi ddng cd dong phai
dugce ding tai 1én trang théng tin dién tlr cha Cong Ty va phai cong bd théng tin theo quy
dinh cla phap lugt trong vong hai muoi bdn (24) giér ké tir khi duge ban hanh.

The minutes of vote counting, and Resolution of the General Meeting of Shareholders must
be published on the website of the Company ond must be disclosed in accordance with the
low within twenty-four (24) hours from the time of issuance.

c) Phiéu ldy y ki€n @3 dugce tra |&, bién ban kiém phiéu, nghi quyét d3 dugc théng qua va tai
liu cd lién quan glri kém theo phiéu |8y y kién dugec luu gilr tal try s& chinh clia Cong Ty.

The completed written opinion forms, minutes of vote counting, the Resolutions which were
passed, and any related documents sent with written opinion forms shall be archived at the
head office of the Company.

Didu6.  Trinh ty, thi tuc d€ Dai hl dbng c8 déng théng qua nghi quyét bing hinh thic
h&i nghj trre tuyén

Article 6. Order and procedures for the General Meeting of Shareholders to pass resolutions
by way of conducting online meeting.

Bén canh hinh thirc t8 chirc hop tryc tiép, cudc hop Dai hdi dbng cb ddng thudng nién va bit
thurding cé thé duge t8 chire dudi hinh thirc héi nghi tryc tuyén (e-GMS) trong trurémg hap (i)
xdy ra cdc sy kién bat kha khdng, bao gdm nhung khéng gidi han bdi: thién tai, chién tranh,
bénh dich, ndi ddy, bao ddng, khiing b, cac quyét dinh han ché hodic cdm dodn cia Nha nudc;
va/hodc (i) cdc sy kién khdch quan khdc ma Hoi ddng quén tri xét thdy khéng thudn tién
va/hodc khéng phi hgp dé t6 chirc hop Pal hdl ddng c6 dong theo hinh thire hop truc tiép.

In addition to conducting meetings in person, the annual and extraordinary General Meeting of
Shareholders can be conducted in the form of an online meeting (e-GMS) in the event of (i) force
majeure events, including but not limited to natural disasters, wars, epidemics, insurrections,
riots, terrorism, stote-imposed restrictions or prohibitions; and/ or (ii) other objective events
which the Board of Directors may consider inconvenient and/or inappropriate to hold a physical
meeting of the General Meeting of Shareholders.

Vige t6 chire hop Dai hdi ddng cd déng trire tuyén s& bao gbm céc ndi dung chinh nhur trinh bay
tal cac Khoan dudi ddy. Tuy nhién, trong trudmg hop xét thiy can thiét, Ngudi triéu tip hop dai
h$i ddng cé ddng c6 thé ban hanh Quy ché t6 chirc hop Pai hdi déng cd déng dé hudng dan chi
tiét viéc 18 chirc hop Pai hdi déng 8 déng theo hinh thirc hdi nghi true tuyén.

The conducting of the online General Meeting of Shareholders shall consist of the main contents
as stipulated in Clouses below. However, if deemed necessary, the person who convenes the
General Meeting of Shareholder is entitled to issue the Regulations of conducting the General
Meeting of Shareholders in order to provide some detailed guidelines in respect of conducting
the Generol Meeting of Shareholders in form of online meetings.

1. Théng bdo m&i hop Pai hél ddng ¢ déng tryrc tuyén
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Notice of invitation to the online General Meeting of Shareholders

Cach thirc théng bio moi hop Dai hdi dong cd dong tryc tuyén dugc thye hign nhir cach
thire théng bdo méi hop Dai h{i déng ¢ déng trire ti€p, cu thé ngudi tridgu tip hop Dai hoi
ddng c8 dong s& glri théng bdo mdi hop va cdc tai liéu cla cude hop cho cic C8 Déng cla
Céng Ty hodc dang tai cac tai liéu nay |én website cla Cobng Ty. Tuy nhién, trong truing
hop t6 chirc hop Dai hdi ddng ¢d déng tryc tuyén, ngudi triéu tap hop Dal hdi dong cd
déng cé nghia vy chudn bj thém tai liéu hudng din cho cdc C8 Dong ding ky va tham dy
hop tryec tuyén.

The method of sending the notice of invitation to the online General Meeting of
Shareholders is the same as the method of sending the notice of invitation to the physical
General Meeting of Shareholders, in particular, the convenor of the General Meeting of
Shareholders will send the notice of invitation and other documents for the meeting to the
Shareholders of the Company or publishing the same on the Company's website. However,
in the case of the online General Meeting of Shareholders, the convener of the General

~ Meeting of Shareholders shall prepare additional guiding documents for Shareholders to
register and attend the online meeting.

Céach thirc ding ky tham dy hop Dal hdi ddng c6 déng tryc tuyén
The procedures for registration to attend the online General Meeting of Shareholders

a) C6 Déng sé thire hién ding ky tham dy hop Dai hdi ddng cd déng tryc tuyén theo tai lidu
huwéng din cha Ban t8 chirc dai hdi d3 dugce glri cho C6 Déng va/hodc ding tai trén trang
théng tin dién tr cla Céng Ty. Theo dé, C8 Déng s& truy cip vao dudmng din do Ban td chirc
dai hdi cong bé va thure hién ké khai, xdc thye tu cach C6 Dong d& tham dy hop.

Shareholders will register to attend the online General Meeting of Shareholders in
accordance with the guiding documents of the Organizing Committee which were sent to
Shareholders and/or published on the website of the Company. Accordingly, Shareholders
will access the link announced by the Organizing Committee, declare and verify their
eligibility to attend the meeting.

b) €6 Péng chi duge cho phép tham dy cudc hop trye tuyén khi d3 ké khai va xdc thye tw cich
C6 Béng. Ban td chirc cling ddm bdo rdng quyén truy cip clia C6 Déng la duy nhit va mbi
C6 Dong chi c6 mot tai khodn duy nhit dé truy cdp vao phong hop trye tuyén tai mot thoi
diém nhat dinh.

Shareholders are only allowed to attend the online meeting if and only if the verification of
Shareholders’ eligibility were done. The Organizing Committee shall also ensure that each
Shareholder’s access right is unique, and that each Shareholder has only one account to
access the online meeting room at a certain time.

c) Ban t8 chirc ciing s& cung cdp cho cdc €3 Déng théng tin clia ngudi ho trg ki thudt cling
nhu duéng diy néng dé hd trg C6 Dang truy cip va tham gia cude hop.
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The Organizing Committee will also provide Shareholders with information of technical
supporting staff as well as a hotline to support Shareholders in accessing and participating
in the online meeting.

Diéu kién tién hanh
Conditions for conducting the online meeting

Cudc hop Dai hdi dong cd dong tryre tuyén dugce tién hanh khi cé s6 C8 Pong tham dy hop
dép Omg ty 1& t6i thiéu nhur duge quy dinh tai Khodn 8 Digu 4 cia Quy ché nay.

The online General Meeting of Shareholders is conducted when the number of Shareholders
attending the meeting meets the quorum as specified in Clause 8, Article 4 of this
Regulation.

4. Céach thirc bd phiu tryec tuyén
The method of electronic voting

a) Ban td chirc s& chudn bj céc thiét bj ki thuit hodc phuang tién, cich thirc dé cic C6 Dong
6 thé thye hién bidu quyét tryc tuyén (e-voting), bd phiéu dién tlr va/hodc cic cich thirc
dién tir khac va ghi nhan viéc biéu quyét tryuc tuyén nay cla C8 Déng hodc Ngudi Buec Uy
Quyén Dy Hop déi vdi cac ndi dung clia chuong trinh hop. Phurong thire cu thé sé thy thudc
vao trang thiét bj dién tir ma Cong Ty sir dyng dé phyc vy cho viéc biéu quydt va sé dugc
cdng b cho cac C6 Bdng trude mdi ky dai hdi,

The Organizing Committee will prepare technical equipment or means for Shareholders to
conduct electronic voting (e-voting) and/or other electronic means and for recording the e-
voting by Shareholders or Proxies for each issue in the agenda of the meeting. The specific
method to be used will depend on electronic equipment used by the Company for voting
and will be announced to Shareholders prior to each meeting.

b) C8 Péng hodic Ngudi Duge Uy Quydn Dy Hop cling cé thé thie hign bidu quyét théng qua
thu dién tir/fax hodc glri qua duémg buu dién vé dia chi emall, s6 fax hodc dja chl nhin thu
do Ban t6 chirc cung cdp vdi didu kién Ban td chirc phai nhin duwgc phiéu biéu quyét clia €8
Déng trurde khi két thic kiém phiéu.

Shareholders or Proxies may also participate in voting by sending votes via email/ fax or by
postal mail to the email address, fax number or the mailing address provided by the
Organizing Committee, provided that the Organizing Committee must receive Shareholders’
voting forms prior to the closing of the vote counting session.

Cach thirc kiém phiéu
The method of vote counting

Ban T8 Chirc s& 4p dung cic cdng nghé hién dai dé thuc hién vide kiém phiéu cla céc C8
B6ng. Viéc kiém phiéu s& dugce tinh dya trén s8 lugng phi€u ma C8 Déng va/hodc Ngudi
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Pugc Uy Quyén Dy Hop dd biéu quyét bing hinh thire biu quyét tryc tuyén (e-voting), bd
phi€u dién tir va/hodc cdc cdch thirc dién tir khdc, va s6 lugng Phi€u bifu quyét ma Cé
Déng va/hodc Ngudi Duge Uy Quyen Dy Hop glri vé bing durding buu dién, thy dién tir va
fax, Ban kiém phi€u chju trich nhiém v& tinh chinh xdc cla viéc kiém phiu nay va chiu
trach nhiém vé cdc thiét hai phat sinh tir cic nghi quyét dugc théng qua do kiém phiu
khéng trung thyre, khéng chinh xdc.

The Organizing Committee will apply modern technologies to perform the counting of
Shareholders’ votes. The vote counting will be calculated based on the number of votes that
Shareholders and/ or Proxies conducts e-voting and/or other electronic means, and the
number of votes sent by Shareholders and/or Proxies to the meeting by postal mail, email
and fax. The Vote Counting Committee is responsible for the accuracy of this counting and is
responsible for damages arising out of Resolutions which were passed due to untruthful,
inaccurate vote counting.

Théng bao két qua kiém phiéu
Notification of vote counting results

K&t qua kiém phiéu s& dugrc thong bdo ngay tai cudc hop Dai hdi ddng ¢6 déng truc tuyén
sau khi hoan thanh xong viéc kiém phiéu va trude khi bé mac cudc hop.

The result of vote counting will be announced at the online General Meeting of
Shareholders upon completion of the vote-counting and prior to the closing of the meeting.

Lip bién ban hop Dai hdi dong cb déng
Preparing the minutes of the online General Meeting of Shareholders

Viéc I§p bién ban hop Dai hdi dong ¢ déng tryc tuyén dugc thyc hién nhi cich thic va
bao gdm céc ndi dung nhur viéc I3p bién ban hop Dai hdi ddng ¢b déng triyc ti€p dugce quy
dinh cy thé tai Khodn 14 Digu 4 clia Quy ché nay.

The minutes of an online General Meeting of Shareholders shall be made in the same way
and shall contain details similar to those of the minutes of the physical General Meeting of
Shareholders as specified in Clause 14, Article 4 of this Regulation.

Céng bd Nghi quyét Pai hdi dbng cd dong
Announcement of the Resolution of the General Meeting of Shareholders

Nghi quyét cla cude hop Pai hdi déng cd déng truc tuyén phii duge ding tai 1én trang
théng tin dién tlr cla Céng Ty va phai cdng bé théng tin theo quy dinh clia phép luét trong
vong hai muoi bén (24) gier ké tir khi dugce ban hanh.

Resolutions of the online General Meeting of Shareholders shall be published on the website
of the Company and disclosed in accordance with the low within twenty-four (24) hours
from the time of issuance.




Diu7.  Trinh ty, thi tuc hop Dai hdi ddng ¢ déng théng qua Nghj quyét bing hinh thirc
h§i nghj trire tiép két hg'p véi trire tuyén.

Article 7. Orders and procedures for the General Meeting of Shareholders to pass
Resolutions through a combined format of physical and online meetings

Bén canh viéc 6 chirc hop Dai hi ddng cd dong tryc ti€p va/hodic hop Dai hdi dBng cd déng
tryc tuyén theo cdch thirc nhu néu tai Didu 4 va DiBu 6 clia Quy ché& nay, tly theo tinh hinh
thire t€ ma HOI ddng quan tri co thé t8 chirc hop Dal hdi ddng cd déng bing hinh thyc héi nghj
true tiép két hop véi true tuyén.

In addition to conducting the physical and/or online General Meeting of Shareholders separately
in the method as prescribed in Article 4 and Article 6 of this Regulation, subject to the actual
situation, the Board of Directors may conduct the General Meeting of Shareholders by way of
combination of both physical and online meetings.

Viéc 16 chirc hop Dai hdi ddng cd dong bang hinh thyre hdi nghi tryc tiép két hop véi trye tuyén
s& bao gdm cédc ndi dung chinh nhu dudi day, tuy nhién, trong truréing hop xét thiy cin thiét,
Ngudi triéu tdp hop dai hdi ddng ¢ déng cd thé ban hanh Quy ché t8 chire hop Pai hdi dbng cé
ddng dé hudng dan chi tiét mét s& van dé lién quan dén viéc t8 chirc hop Dal héi dbng c6 dong
bang hinh thirc hdi nghij tryrc tiép két hgp vai tryre tuyén,

The conducting of the General Meeting of Shareholders by a combination of both physical and
online meetings shall include the following main contents. However, if deemed necessary, the
convener of the General Meeting of Shareholder is entitled to issue the Regulations on
conducting the General Meeting of Shareholders in order to provide some detailed guidelines in
respect of the conducting of the General Meeting of Shareholders way of combination of both
physical and online meetings).

1. Théng bdo triéu tdp hop Pai hi dbng cd dong
Notice of invitation to the General Meeting of Shareholders

a) Cd Pong co thé tham dy hop Pai hdi ddng cd ddng tryc tiép tai dja diém didn ra dai hoi
hodc tham dy hop thong qua hdi nghi tryc tuyén bing cdc phuong tién cong nghé hién dai.
Theo do, tai dia diém t6 chirc hop Dai hdl dbng cé déng trirc ti€p, Ban td chirc s& b tri
thém cdc man hinh chiéu, mdy vi tinh, cac thiét bj thu va phat séng am thanh, hinh anh cé
két ndi internet dé c6 thé truyén hinh tryec tiép difn bién cudc hop Dai hdi déng cd déng
cho cdc C6 Dong khdc tham dy trye tuyén, ddm bdo dudng truydn k&t ndi 8n dinh, hinh
anh hién thi, &m thanh chudn va déng nhit giira viéc hop tryc tiép va tryc tuyén, d4m blo
quygn loi gilta cic C8 Dong.

Shareholders can attend the General Meeting of Shareholders directly at the venue of the
meeting or attend the online meeting by technology means. Accordingly, at the venue of
the General Meeting of Shareholders, the Organizing Committee will provide projectors,
screens, computers, audiovisual equipment with internet connection in order to livestream
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the proceedings of the General Meeting of Shareholders to the online Shareholders, The
meeting must ensure stable internet connection, uniformity of broadcasted images and
oudio between physical and online meetings in order to ensure the interests of Shareholders.

b) Viéc déng ky tham dy hop Dai hi ddng cd déng theo phuong thire két hop nay duge thyc
hién nhy sau:

The registration to attend the General Meeting of Shareholders by this combination method
is as follows:

(i) Doivdi cac C6 Pong tham dy hop tryc tiép: thyce hién ding ky tai ban kiém tra tw cach
c8 déng dugrc bé tri tai dja diém dién ra dai héi nhu cich thirc ding ky hop trye tiép
dugc quy dinh tai Khoan 7 Biéu 4 Quy ché nay.

For Shareholders attending the physical meeting: register their ottendance at the
shareholder eligibility verification desk arranged at the venue of the meeting similar to
the procedures of registration as stipulated in Clause 7 Article 4 of this Regulation.

(i) D6i véi cac C6 Pdng tham dir hop trire tuyén: thye hién ding ky nhu hudng din tai
Khodn 2 Bigu 6 Quy ché nay.

For Shareholders attending the online meeting: register their attendance in accordance
with provisions set out in Clause 2, Article 6 of this Regulation.

2. Diéu kién tién hanh
Conditions for conducting the General Meeting of Shareholders

Cudc hop Dai hdi dbng c6 déng theo phuong thire két hop nay duge ti€n hanh khi co téng
56 C6 Déng/Ngudi Puge Uy Quyén Dy Hop tham dy tryc tidp va trye tuyén ddp (ng ty 18
t8i thiéu nhu duge quy dinh tai Khodn 8 Diéu 4 cla Quy ché nay.

The General Meeting of Shareholders held by this combination method shall be conducted
when the total number of Shareholder/Proxies attending the physical and online meetings
meets the guorum as stipulated in Clause 8 Article 4 of this Regulation,

3. Céch thirc bé phiéu
Method of voting

Cd Dong ¢ thé thyc hién viéc bo phiéu bang hinh thire: (i) bo phiéu tryc tiép tai Dai hoi, (ii)
guri phi€u biéu quyét vé cho ngudi triéu tdp cudc hop bang dudng buu dién/email/fax,
hodc (iii) bb phiu dién tl hay cach thirc dién tir khéc.

Shareholders can cast their votes in any of the following ways: (i) voting directly at the
meeting; (ii) sending voting ballots to the convener of the meeting by postal mail/ email/
fax, or (iii) conduct e-voting or voting by other electronic forms.

4, Céch thire kigm phiéu
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Method of vote counting

a) Cong ty sé dp dung cdc cong nghé hién dai dé thye hién viéc kiém phiéu clia cic C6 Péng.

Viéc kiém phiéu s& dugc tinh diyra trén (i) s6 lugng phidu ma C8 Péng va/hodc Ngudi Buge
Uy QuyEn Dy Hop d3 bidu quyét bing hinh thirc bd phiéu dién tir va/hodc cic cach thirc
dién tir khéc; (i) s6 phi€éu ma C8 Déng va/hodic Ngudi Buge Uy Quyén Dy Hop bidu quyét
trc tiép tai cudc hop (duge bd vao thung phiéu); va (i) s8 lvgng Phiéu bidu quyét ma C8
Déng va/hodc Ngudi Duge Uy Quyén Dy Hop gl qua buru dién, thu dién tir hodc fax.

The Company will use modern technologies te count votes of Shareholders. The votes will be
calculated based on (i) the number of votes casted by Shareholders and/or Proxies using e-
voting and/or other electronic forms; (i) the number of votes casted by Shareholders and/or
Proxies directly at the meeting (i.e. putting voting ballots into the sealed box); and (iii) the
number of votes casted by Shareholders and/or Proxies by sending voting ballots to the
meeting by postal mail, email or fox.

b) Ban kiém phiéu s& thyrc hién tong hgp tong s6 phiéu tan thanh, khdng tan thanh, khéng cé
y kin clia ca ba cdch thirc trén theo timg ndi dung chuong trinh hop va chia cho téng s6 ¢6
phan cé quyén biéu quyét cla tit cd cic C6 ddng tham dy va biéu quyét tai Dai hdi dé xac
dinh ty Ié tdn thanh, khéng tén thanh va khéng cé y kién tuong (rng cho tirng van dé dugc
biéu quyét, tir d6 xac dinh vin dé can biéu quyét c6 di ty |é dé thong qua hay khdng.

The Vote Counting Committee shall aggregate the total number of "Agree, "Disagree”, “No
comment” votes casted by using the three methods mentioned above on each item of the
ogenda and shall divide it by the total number of voting shares of all Shareholders attending
at the meeting and participating in voting in order to calculate the corresponding
percentages of each voting status (i.e. agree, disagree, no comment) on each issue voted on,
thereby, determining whether or not each issue voted on has sufficient approval to pass or
not.

Théng béo két qua kiém phiéu
Announce the results of vote-counting

KEt qua kiém phiéu s& dugc théng bdo ngay tai cudc hop Pai h$i dong cd dong sau khi
hoan thanh xong viéc kiém phiéu va trudce khi b& mac cude hop.

The results aof vote counting will be announced at the General Meeting of Shareholders
upon completion of the vote counting and prior to the closing of the meeting.

Lip bién ban hop Bai hdi déng cd déng
Preparating the minutes of the General Meeting of Shareholders

Ban thur ky s& thyc hién 1dp Bién ban hop Dai hdi ddng cd dong ngay tal cudc hop va trinh
cho Dai hi ddng ¢ déng théng qua trurde khi b€ mac. Bién ban hop Dai héi dbng cd déng
bao gdm cac ndl dung nhu quy dinh tal Khodn 14 Bigu 4 Quy ché nay.
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The Company Secretary will promptly draft the Minutes of The General Meeting of
Shareholders at the meeting and report to the General Meeting of Shareholders for
approval prior to the closing of such meeting. The Minutes of the General Meeting of
Sharehalders shall contain the details as stipulated in Clause 14, Article 4 of this Regulation.

7. Cong b8 Nghj quyét Pai hdi dong cd déng
Announcement of Resolutions of the General Meeting of Shareholders;

Nghi quyét cla cude hop Dai hdi dong cd ddng phai dugc ding tai 1&n trang théng tin dién
tir clia Cong Ty va phai cong bd théng tin theo quy dinh clia phap luét trong vong hai muroi
bén (24) gitr ké tir khi dugce ban hanh.,

The Resolutions of the General Meeting of Shareholders shall be published on the website of
the company and must be publicly disclosed in accordance with the law within twenty-four
{24} hours from the date of issuance.

CHUONG I11: HO1 DONG QUAN TR|
CHAPTER Ill: BOARD OF DIRECTORS

Diéu8.  Vaitrd, quyén va nghia vy clia H3i dbng quan tri, trach nhiém cha thanh vién Hi
dbng quan tr.

Article 8. Roles, rights and obligations of the Board of Directors, responsibilities of
members of the Board of Directors

1. HHi ddng quan trj Ia co quan quén Iy Céng ty, cé toan quyén thye hién quyén va nghla vy
clia Cong Ty, trir cdc quyén va nghfa vy thude thdm quy@n cla Dai hdi déng cd déng.

The Board of Directors is a managerial body of the Company, vested with full authority to
exercise the rights and obligations of the Company, except for the rights and obligations of
the Generol Meeting of Shareholders

2. Quyén va nghia vy cia HI ddng quan trj duge quy dinh tai Diu 18 Céng Ty.
Rights and obligations of the Board of Directors are prescribed in the Charter of Company

3. Céc thanh vién HI ddng quan tri cé quyen yéu ciu Téng Gidm déc, cic Gidm Dfc Digu
Hanh cung cdp théng tin, tai lidu v& tinh hinh tai chinh, hoat dong kinh doanh cla Céng Ty
va cla cac don vj trong Cong Ty, vdi digu kién 13 viéc cung cdp thbng tin dé phai phyc vy
cho muyc dich thyre hién nhiém vy cla céc thanh vién Hi dong qudn tri va viéc cung cdp
théng tin dé phdi dugce théng bdo bdng vin ban cho Chd tich HSI dbng Quan tri. Yéu ciu
phai dugc l3p bang vin ban trong d6 néu rd Iy do yéu ciu, myc dich si* dung théng tin,
kém theo cam két sir dyng ding myc dich va bao mét cac thong tin, tai liéu dugc cung cdp
va viin ban yéu ciu phai dugc gdi cho Téng Gidm déc trude it nhit 24 gidr. Ngudri quan Iy
dugce yéu cau phai cung cdp kip thér, diy dd va chinh xdc théng tin, tal lidu theo yéu ciu
cla thanh vién H$i déng quan tr|.
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Members of the Board of Directors are entitled to request the General Director, Executive
Directors to provide information and documents obout the finance and business
performance of the Company and its units, provided that such provision of information is to
serve the purpose of fulfilling the duties of the members of The Board of Directors, and the
provision of such information must be notified in writing to the Chairman of the Board of
Directors. The request for providing information shall be made in writing, specifying the
reason for such request, purpose of using information, accompanied by a commitment to
use information requested for the stated purpose and to keep such information in strict
confidence. The written request shall be sent to the General Director at least 24 hours in
advance. The requested Manager shall provide information must promptly provide the
complete and accurate information and data requested by the requesting member of the
Board of Directors,

4. Truong hep thanh vién HOi dong quén tri sir dung sai muc dich hoic tiét 18/1am 16 théng tin,
thanh vién dé sé phai chiu toan b cd nhan vé cic thiét hai ma Céng Ty phai ganh chju.

In case members of the Board of Directors use the information to be provided for wrong
purpose or disclose such information, they must take responsibility for all damages incurred
by the Company.

Bigu9.  Becir, irng cir, bau, midn nhigm va bai nhiém thanh vién Hai ddng quan trj.
Article 9. Nomination, self-nomination, election, dismissal, and removal of members of the
Board of Directors

1. Nhigém ky va s8 lwgrng thanh vién H8I déng quan tri
Term of office and the number of members of the Board of Directors

a) 56 lugng thanh vién Hoi ddng quan trj 14 tir 05 dén 11 ngudi. 56 lwrgng thanh vién cla Hbi
déng quan tri méi nhiém ky do Dai hdi ddng c8 déng quyét dinh.

The number of members of the Board of Directors ranges from 5 to 11 individuals. The
General Meeting of Shareholders decides on the number of members of the Board of
Directors each term;

b) Nhiém ky cia H$I dong quén tri 13 ndm (05) ndm. Trong do, nhiém ky clia céc thanh vién Hbi
dbng quan tri phai két thic cing lic véi nhiém ki clia Hi ddng quan tri. Thanh vién Hai
déng quan trj c6 thé duge biu lai véi s8 nhiém ky khéng han ch&, ngoai trir viéc mét ca
nhan chi dugc bau lam thanh vién déc 13p Hi ddng quan trj clia Céng Ty khéng qué hai (02)
nhi&m ky lién tyc.

The term of office of the Board of Directors shall be five (05) years. In which, the term of
office of the Board of Directors member shall end concurrently with the term of the Board of
Directors. A member of the Board of Directors can be re-elected for an unlimited number of
terms, except that one individual shall only be elected as an independent member of the
Board of Directors of the Company for no more than two (02) consecutive terms of office.
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2. Co ciu, tiéu chuin va diu kién cla thanh vién Hi déng quan trj
Structure, criteria and conditions of members of the Board of Directors
a) Co cdu clia HI dBng quan tri
The structure of the Board of Directors

(i) Cdng Ty phai ddm bao tdi thidu mdt phian ba (1/3) tdng s6 thanh vién Hoi ddng quan tri
Ia thanh vién khéng digu hanh.

The Company must ensure at least one third (1/3) of the total number of the Board of
Directors members are non-executive members.

(i) Téng s6 thanh vién ddc lap HOI dBng quan tri phai ddm bao quy dinh sau:

The total number of independent members of the Board of Directors must comply with
the following regulations:

C6 t5i thiéu 01 thanh vién doc 13p trong trurdrng hop CAng ty cd s thanh vién HBI
dbng quan tri tir 03 dén 05 thanh vién;

At least 01 independent member in case the Company has a total of 03 to 05
members of the Board of Directors;

C6 tdi thidu 02 thanh vién ddc 13p trong trudng hgp Cong ty cd s6 thanh vién Hoi
dbng quan trj tir 06 dén 08 thanh vién;

At least {two) 02 independent members in case the Company has a total of 06 to
08 members of the Board of Directors;

C6 t8i thiéu 03 thanh vién dbc I3p trong trurdng hep Cong ty cd s6 thanh vién Hoi
dBng quan tri tlr 09 dén 11 thanh vién.

At least (three) 03 independent members in case the Company has a total of 09 to
11 members of the Board of Directors.

b) Diéu kién va tiéu chudn cla thanh vién Hji déng quan tri
Criteria and conditions of members of the Board of Directors

Ngoai cac dieu kién va tiéu chudn theo quy dinh cla phap lut, tiéu chudn thanh vién Hoi
dbng quan tri, thanh vién Hoi déng quan tri khéng didu hanh, thanh vién Héi déng quan tri
déc 1dp con thda man céc tiéu chudn va didu kién sau:

Apart from conditions and criteria as stipulated by laws, members of the Board of Directors,
non-executive members of the Board of Directors, independent members of the Board of
Directors must also satisfy the following criteria and conditions:

() Thanh vién H3i ddng quén trj cdn cd cdc phdm chdt va nang lyrc sau day:




(i)

Standards for the Board of Directors members must have the following qualities and
capabilities:

Cé tu chdt lanh dao, liém chinh, cé trdch nhiém, chin chdn, cé dao dirc, va nhin

dugrc sy tin twdng clia cdc cd dong, céc thanh vién khac trong HOi dong quan tri,
cac can bd quan Iy, va nhan vién cla Cong ty;

Hoving leadership qualities, integrity, responsibility, maturity, ethical conduct, and
gaining trust of shareholders, other members of the Board of Directors, managerial
officers, and employees of the Company;

Cé kha ndng cdn bang lgi ich clia tt cd cic bén cé quyén Igi lién quan va dua ra
nhirng quyét dinh hop Iy;

Having the ability to balance the interests of all stakeholders and to make
reasonable decisions;

Cé kinh nghiém chuy&n mén va trinh 46 hoc van ciin thiét dé hoat ddng mét cich
o hiéu qua; cd kinh nghiém trong quan tri kinh doanh hodc linh vyc, nganh, nghé
kinh doanh clia Céng Ty;

Having professional expertise and educational background necessary to work
effectively; having experience in business administration or in the industry, field, or
business sector of the Company;

Liém chinh va cé tiéu chudn dao dirc cao;

Integrity and high ethical standards.

Kha nang va y chi duong dau véi thach thire va tim toi cdi mai;

The ability and willingness to take on challenges and to explore new things;
K§ nang giao ti€p tét.

Strong communication skills.

Tinh dgc ldp cba thanh vién H$i dong quan tri dc 1ap chi duge dép (rng khi thanh vién
H$i dong quan tri d6 dép (mg dugc cdc yéu ciu bit bude sau day:

The independence of an independent member of Board of Directors is only met if such
member fulfills the following mandatory requirements:

Khéng phai la ngudi tryc ti€p hodc gidn tiép s& hiru it nhat mdt phan tram (1%)
tong s6 cd phan cé quyén biéu quyét cla Céng ty;

Not being a person directly or indirectly owning at least one percent (1%) of the
total number of voting shares in the Company;

Khéng phai la ngudi dang huwéng luong, this lao tir cdng ty, trir cic khodn phu cip
ma thanh vién H§i déng quan tri dugc hudng theo quy dinh;
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Not being a person who is receiving salaries or remunerations from the Company,
except for remunerations which of members of the Board of Directors are entitled
to in accordance with regulations;

- Khéng phai 13 ngudi cd vgr hodc chng, cha dé, cha nubi, me dé, me nudi, con dé,
con nudi, anh rudt, chj ruft, em rudt la cd déng I&n cla cong ty; 1a ngudi quan ly
clia Cong ty hodc cdng ty con clia Cong ty;

Neot being o person whose spouse, natural fother, odoptive father, natural mother,
adoptive mother, natural child, adopted child, or siblings is a major shareholder of
the Company; a manager of the Company or its subsidiary;

Khdng phai ld ngudi dang lam viée cho Céng ty, cdng ty me hodc cbng ty con cla
cong ty; khéng phai la nguei da timg lam viéc cho Céng ty, cdng ty me hodc cong
ty con clia chng ty it nhit trong 03 ndm lign trude dé;

Not being a person who [s currently working for the Company, its parent company
or its subsidiary; not being a person having worked for the Company, its parent
company or its subsidiary for at least the three (03) preceding years;

- Khéng phai la ngudi da tirng lam thanh vién H&I dBng quan tri, Ban kiém soét clia
cbng ty it nhat trong 05 ndm lién trude do, trir trueng hop dugc bd nhiém lién tyc
2 nhigm ky.

Not being a person who was a member of the Board of Directors or the Supervisory
Board of the Company for at least five (05) preceding years, except in the case of
appointment for two (02) consecutive terms.

{iii) Thanh vién dbc 13p HOI dbng quan tr| phal théng bdo v&i HGI déng quan tri vé viéc
khéng con dap (mg db cac tiéu chudn va diéu kién dugc néu trén va duong nhién
khéng con |3 thanh vién déc 13p HOi dbng quan tri ké tir ngay khong dap (ng dd cic
tiéu chudn va diu kién. Hdi dbng quan tri phai thdng bdo trudng hop thanh vién doc
I8p HoI dong quan tri khéng con ddp umg dd cdce tiéu chudn va didu kién tai cudc hop
Pai hbi ddng cb déng gin nhit hodc tridu tip hop Pai hi dbng cd dbng dé biu bb sung
hodc thay thé thanh vién dbc |ap Hoi dbng quan tri trong théri han sau (06) thang ké tir
ngay nhdn dugc théng bdo cla thanh vién déc 1§p HHI ddng quan trj dé.

The independent member of the Board of Directors shall inform the Boord of Directors
if such member no longer satisfies all the criteria and conditions mentioned above and
shall automatically no longer be an independent member from the date of failure to
satisfy all the criteric ond conditions. The Board of Directors shall provide a notice of
the case where an independent member of the Board of Directors no longer sotisfies oll
the criterio and conditions at the next General Meeting of Shareholders, or shall
convene a meeting of the General Meeting of Shareholders to elect an additional
independent member or to replace such independent member of the Board of Directors
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3.

a)

within six (06) months from the date of receipt of such notice from that independent
member of the Board of Directors.

DE cir, (rng clr thanh vién Hoi d6ng quan tri
Nomination and Self-nomination for membership in the Board of Directors

Khi Céng Ty thyre hién biu thanh vién Hoi ddng quén tri, cdc (g vién cd thé giri hd so dén
Cha tich HGi ddng quan trf chdm nhit 14 mudi hai (12) ngay trude ngay khai mac Dai hdi
ddng cd dong dé (ng clr.

In case the Company conducts the election of member of the Board of Directors, the
candidates may send their resumes to the Chairman of the Board of Directors no later than
twelve (12) days prior to the opening of the General Meeting of Shareholders to nominate
himself/ herself.

b) C& Ddng hojc nhém €8 Ddng dap (rng yéu ciu theo quy dinh tai Khodn 2 Digu 25 Diku Lé

Cong Ty dugc thyc hién quyén dé clr, img clr thanh vién HBI ddng quan trj cla Céng Ty
bang cdch glri hd so dB clr, tng clr dén Chi tich HBI dBng quan tri chdm nhét 13 mudi hal
(12) ngay trudre ngay khai mac Dai héi ddng cd dong dé xem xét.

A Shareholder or group of Shareholders satisfying requirements stipulated under Clause 2,
Article 25 of the Company’s Charter is entitled to exercise tShe right of self-nomination and
nomination for the position of the member of the Board of Directors by sending the
nomination/self-nomination dossier to the Chairman of the Board of Directors no later than
twelve (12) days prior to the opening date of the General Meeting of Shareholders.

Hb so dé clr/irng clr bao gdm:

The self-nomination/nomination dossier includes:

(i) Vén ban ing clr/dé cir;
Nomination/Self-nomination letter:

(i) Ly lich cha ngudi duge dé clr/img clr, bao gdm: Ho tén, ngay, thing, ndm sinh; Trinh
d% hoc van; Trinh d§ chuyén mén; Qué trinh cdng tic; Cac cdng ty ma (mg vién dang
nam gilr chire vy thanh vién Hai déng quan tri hodc cling dang (rng cir 1am thanh vién
HQi dGng quan trj va cdc chire danh quan ly khac; Quan hé cla tng vién véi cdc Ngudi
c6 lién quan va nhirng vin dé khéc cd thé c6 anh hudng tdi nhiém vy va tinh déc 13p
clia g vién véi tu céch 1a thanh vién HHi dBng quan tri;

Profiles of the candidate, including the following details: Full name, date of birth;
educational background; professional qualifications and working experience;
companies in which candidate is currently working as @ member of the Board of
Directors, or is also being nominated/self-nominated to be @ member of the Board of
Directors and other managerial positions; The candidate’s relationship with any
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Related Persons and other circumstonces that maoy offect the duties and the
independence of the candidate as @ member of the Board of Directors;

(iii) Van bén cam két cla (rng vién trong dé thé hién: (i) ('ng vién chip nhén viéc d& cir cla
C6 Dong hodc nhém C8 Pong; (il) cam két s& hanh ddng, thuc hién cdng viec mét cich
trung thyre, trung thanh, can trong va vi lgi ich cao nhét clia Cong Ty néu dugc biu lam
thanh vién H§i d6ng quan tri; va (iil) cam két vé tinh trung thire, chinh xdc va hop Iy cla
céc théng tin cd nhdn dugce cung cdp.

Commitment letter of the candidate indicating that: (i) the candidate accepts the
nomination of a Shareholder or group of Shareholders; (ii) the candidate commit to act
and perform his/her duties in an honest, faithful, and prudent manner and in the best
interests of the Company If elected as @« member of the Board of Directors; and (iii) the
candidate commit to the honesty, accuracy and reasonableness of the personal
information provided.

(iv) Néu (rng vién duge dé clr béi nhdm C8 Péng, ¢in cung cdp thém: (i) danh sdch d3y di
clia nhém C6 Déng dé clr; (ii) téng s8 ¢b phin ma nhém C6 Bong hién dang ndm gily;
(iii) vén bén thda thudn cla nhém C8 Dong vé viéc dé clr thanh vién Héi dong quan tri.

In case the candidate is nominated by a group of Shareholders, the following additional
documents are required: (i) a list of all Shareholders nominating; (i) the total number
of shares owned by such group of Shareholders; and (iii) a written agreement of the
group of Shareholders on such nomination of member(s) of the Board of Directors.

4. Cach thirc gici thigu drng vién thanh vién H§i dong quan tri
Method of recommending candidate(s) to the Board of Directors

a) C8 Déng, nhém €8 Déng theo quy dinh tai Khodn 2, DiBu 25 Didu L& Cong Ty cb thé gidi
thiéu Ung vién Hi dng quan tri cho Chd tich H§i déng quan tri cla Céng Ty xem xét dua
vao danh sach (rng vién.

The Shareholders and groups of Shareholders as stipulated in Clause 2 Article 25 of the

Company's Charter are entitled to recommend candidate(s) for the Board of Directors to the

Chairman of the Board of the Directors consideration to be included in the list of candidates.
b) Truéing hep s6 lugng (rng vién Héi dong quan tri théng qua dé ci, (rng cir van khong du s6

lwgng cin thidt, H6i dBng quan tri duang nhiém gidi thiéu thém (ng cir vién hodc t6 chirc

dé clr thém Urng vién theo co ché:

+ Buge Chi tich HYI dBng quan tri tim kiém, lyra chon va gidi thiéu;

+ Dugce cac CA Dong gidi thidu va thong qua quy trinh danh gid cla H&i dong quan tri.

In an event that the number of candidates for the Board of Directors approved through
nomination and self-nomination remains insufficient, the incumbent Board of Directors




c)

shall introduce additional candidates or organize additional nominations through the
mechanism:

+ Searched, selected and recommended by the Chairman of the Board of the Directors;

+ Recommended by Shareholders and through the process of evaluation by the Board of
Directors.

Viéc Hol dbng quan tri duong nhiém gidi thiéu thém (g clr vién phdi dugce cdng bé rb
rang trudc khi Dai hdl déng c6 dong biéu quyét biu thanh vién Hoi ddng quan trj theo quy
dinh cla phap luat,

The recommendation of candidates by the incumbent Board of Directors must be clearly
announced before the General Meeting of Shareholders starts to vote for members of the
Board of Directors in accordance with laws.

Cong bd théng tin lién quan dén cidc (rng vién thanh vién Héi dong quan tri
Disclosing information about candidates for the Board of Directors.

a) Hoi dBng quén tri s& nd Iy trong viéc cdng bb théng tin v@ (g vién truede ngay khai mac

hop Dai hdi déng ¢d déng theo ding quy dinh clia phép ludt, tly tinh sdn sang clia thong
tin img vién dé C6 Pong co thé tim hiéu vé (g vién trudc khi bo phidu.

The Board of Directors will endeavor to disclose information about candidates prior to the
opening date of the General Meeting of Shareholders in accordance with the legal
regulations, depending on the availability of information about candidate for Shareholders
to review before voting.

b) 56 lwgng (g vién thanh vién H&I dbng quan tri phai dadm bio dép (g dl s6 lugng téi

thi€u thanh vién HdI ddng quan trj cdn biu theo yéu cdu va ddp Ung dl cic tiéu chi, tidu
chuén ctia thanh vién cin biu,

The number of candidates for the Board of Directors must be met in respect of the required
minimum required number of members of the Board of Directors to be per the requirements
and criteria of the members of the Board of Directors.

c) Théng tin lién quan dén (rng vién thanh vién Hgi dong quan tri dugc céng bd t8i thidu bao

gom:

The minimum information about each candidate for the Board of Directors to be announced
includes:

- Ho tén, ngay, thang, ndm sinh;
Full name, date of birth;
- Trinh d6 hoc van;

Educational background;
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6.

- Trinh d& chuyé&n mén va kinh nghiém lam viéc;
Professional qualifications and woarking experience;

Tén céc cdng ty ma (ng vién dang ndm gii¥ chirc vy thanh vién Hoi dong quan trj va cic
chirc danh quan ly khac;

Names of companies in which such candidate is currently working as a member of the
Board of Directors and other managerial positions;

- Ho, tén cla €5 Ddng hodc nhom C8 dong dé clr ing vién do (néu co);

Full name of the Shareholder or group of Shareholders nominating that candidate (if
any);

- Caclgiich lién quan dén Cong Ty.
Benefits relating to the Company.
Cach thirc bau thanh vién H&i dong quan trj
Method of electing members of the Board of Directors;

a) Viéc bau thanh vién HOI dBng quan tri dugc thuc hién theo phuong thirc biu don phiéu,

theo d6 mdi C8 Déng co téng s8 phidu bidu quyét tuong Ung vdi téng s6 od phan s& hiru
nhén v&i 56 thanh vién duge bau cla Hoi dbng quan tri va C6 Dong cd quyén dbn hét tdng
58 phiéu bau cda minh cho mét hodc mt s (g cir vién.

The election of members of the Board of Directors is conducted by the method of
cumulative voting, whereby each Shareholder has the total number of votes corresponding
to the total number of shares owned multiplied by the number of members to be elected to
the Board of Directors, and each Shareholder has the right to accumulate all their votes for
one or more candidates.

b) €6 déng c6 thé phan phdi s6 phiéu bau cla minh cho tirng Ung vién theo tirmng s6 phiéu

hodc ty I& cy thé hodc phin phdi déu cho cdc (rng vién dugc chon va dugc quyén biu mét
phin téng s& phiu biu clr clia minh cho mdt hodc mdt s8 ¢ng vién, phan con lai co thé
khéng bau cho bat ky irng cir vién ndo.

Shareholders may distribute their votes for each candidate by specific numbers or
proportions or distribute them equally among selected candidates. They have the right to
allocate a portion of their total voting shares to one or multiple candidates, while the
remaining portfon may not be oliocated to any candidate,

¢) S8 lugng (g vién dugc lya chon khéng dugc vugt qua so lugng thanh vién Hoi dong quan

tri can bau.

The number of candidates to be selected shall not exceed the number of members of the
Board of Directors required to be elected.




d) Cdn cf vao s8 lugng thanh vién Hoi dbng quan tri dugc phé chudn, Dal hdi sé dya vao s6

luwgng phi€u bau tinh tir cao xudng thap, bt dau tir irng vién cé s phifu biu cao nhit cho
dén khi du s6 thanh vién cin biu va phai dadm bao dép (g 56 lwgng t8i thidu thanh vién
Hi ddng quan tri ddc 13p theo quy dinh phdp ludt va Diéu lé.

Based on the number of approved members of the Board of Directors, the General Meeting
of Shareholders will base on the number of votes from the highest to the lowest, starting
from the candidate with the highest number of votes received until required number of
members is met. It also must ensure to meet the minimum number of independent
members of the Board of Directors as required by law and the Charter.

e) Cac Umg vién déc |3p s& duge chon trude (tinh theo s6 phi€u bau tir cao xubng thip riéng

f)

cho cac i'ng vién doc l3p). Sau khi d3 dat 56 luvgng t6i thi€u thanh vién HOI dbng quan tri
déc lap theo quy dinh, viéc chon cdc thanh vién Hai dong quan trj con lai s8 dugce tinh theo
56 phiéu bau tir cao xudng thap (bao gdm cic (rng vién HBi dBng quén tri khéng déc l3p va
dc I3p con lai). U'ng vién tring clr thanh vién Hai dBng quéan tri phai ¢6 it nhit mét (01)
phiéu bau.

Independent candidates will be selected first (based on the number of votes for independent
candidates from highest to lowest). Once the minimum number of independent members of
the Board of Directors required by regulations has been met, the selection of the remaining
Board of Directors members will be based on the number of votes received from highest to
lowest (including remaining non-independent and independent candidates for Board of
Directors). The candidates who are selected must have at least one (01) vote.

Trong truong hep 6 tir hai (02) ng clr vién tré 18n dat cung s6 phiéu biu nhu nhau cho vi
tri thanh vién cudi cing cla H&i dBng quan tri thi thanh vién nay sé duge chon nhur sau:

In the event that there are two (02) or more candidates who obtained the same number of
votes to be the last member of the Board of Directors, such member shall be selected as
Sfollows:

(i) NEu rng vién I3 C3 Dong thi ing vién ndo ndm gilr nhidu cd phdn hon sé wu tién duge
chon,

If the candidates are also Shareholders, the candidate who holds more shares shall be
given priority in selection.

(i) NEu ng vién khong 13 C8 ddng thi (ng vién ndo cd s8 nhiém ky lam thanh vién Hai
dong quan tri Idu hon s& wu tién dugc chon. Trong truding hop cling nhiém ky thi s&
xét theo 56 ndm ddm nhiém.

If such candidates are not shareholders, the candidate with longer tenure as @ member
of the Board of Directors shall be given priority in selection. In the case of equal tenure,
the candidate serving for more years in the role sholl be selected.

57

WwrF L S0 e fami



(iii) Trueérng hep khéng chon duge irng clr vién theo céc tidu chi (i) va (i) néu trén thi Dai hbi
dbng cb dong s& ti€n hanh bau lai trong s8 cdc Ung clr vién cd s8 phiéu biu ngang nhau
va chon (ng vién cd s8 phiéu cao nhét.

In case of failure to select the candidates in accordance with the criteria (i) and (i)
above, the General Meeting of Shareholders shall re-elect amongst candidates having
an equal number of votes and select the candidate with the highest number of votes.

7. Céc trwdng hgp mién nhiém, bai nhiém va b8 sung thanh vién H8I déng qudn trj
Dismissal, removal, and addition of members to the Board of Directors

a) Cy thé quy dinh tai Didu L& Cong Ty thi viéc mién nhiém thanh vién HHi ddng quan trj dugc
thyre hign nhur sau:

Pursuant to the provisions of the Charter of Company, the dismissal of members of the
Board of Directors is implemented as follows:

(i) Trudng hgp thanh vién H§i ddng quan trj khdng con dép (rng di tiéu chudn va didu
kién lam thanh vién Héi ddng quan tr| cla Céng Ty: Chi tich Hdi dbng quan tri chju
tréch nhiém thu thdp bing chirng, théng tin va 13p cdo cdo danh gid, gidi trinh v& viée
thanh vién doé khéng con dap (g di tiéu chudn va digu kién. Sau dé, Chi tich Hoi
dbng quan tri dé xudt va trinh HOi ddng quan tri biéu quyét dé quyét dinh trudc khi
trinh Bai hdi dbng cd déng phé duyét.

In the case that a member of the Board of Directors no longer meets the criteria and
condition to serve as the member of the Company’s Board of Directors, the Chairman of
the Board of Directors is responsible for collecting evidence, information and preparing
report to evaluate and explain that such member no longer meets the criteria and
conditions. Thereafter, the Chairman of the Board of Directors shall propose and submit
the case to the Board of Directors to vote for decision prior to submission of the same
to the General Meeting of Shareholders for opproval.

(i) Truéng hgp thanh vién H$i dong quan tri co don tir chire: Bon tir chire phai duge glri
cho Héi déng quan tri & try s& chinh clia Cong Ty. Chii tich HHI dBng quan tri sau khi
nhén dugc don tir chirc cla thanh vién Hi déng quan tri s& xem xét va trinh HéI déng
quan tri quyét dinh trudce khi trinh Dal hdi dbng cd dong phé duyét. Viéc mién nhiém
trong truéng hop nay chi ¢é hiéu lyc khi cé Nghi quyét bing viin ban clia Dai hdi dbng
cb déng.

In the event that a member of the Board of Directors submits a resignation letter: The
resignation letter must be sent to the Board of Directors at the Company’s head office.
The Chairman of the Board of Directors, upon receipt of the resignation letter, will
consider and submit it to the Board of Directors for decision prior to submitting the
some to the General Meeting of Shareholders for approval. The dismissal of that




member in this case will only take effect upon a Resolution in writing by the General
Meeting of Shareholders.

(iii) Trong trrdng hop thanh vién Hoi dBng quan tri bi mién nhiém theo quyét dinh cla Dai

hdi dong cd dong: Viéc mién nhiém nay sé c6 hiéu lyc tai thei diém Dai hdi déng cd
déng ban hanh nghi quyét hodc tai thei diém duge quy dinh cy thé trén nghi quyét clia
Dai hdi ddng cb déng.

In the case of o member of the Board of Directors being dismissed by decision of the
General Meeting of Shareholders: This dismissal will take effect at the time in which the
General Meeting of Shareholders issues the resolution or from a specific time stipulated
in the resolution of the General Meeting of Shareholders.

b) Theo quy dinh tgi Khoan 3 Digu 26 Diéu L& Cong Ty thi viéc bai nhiém thanh vién Hai dbng
quan trj duge thire hién nhu sau:

Pursuant to the provisions of Clause 3, Article 26 of the Company’s Charter, the removal of
members of the Board of Directors is implemented as follows:

(i

(i)

Truding hgp thanh vién H§i déng quan tri khéng tham gia hoat dng clia Hoi dbng
quan trj trong 06 thang lién tyc, trir tretmg hop bat kha khang, Viéc khong tham gia
hoat déng cla Hbi ddng quan tr| bao gbm viéc khéng tham gia hop Hbi ddng quan tr|,
khéng hoan thanh nhiém vy va/hodc khéng thyc hién cac nhiém vy ma H§I déng quan
tri phan cng. Trong trudng hop nay, mét thanh vién cla H{i dong quan trj cd quyén
thu thap théng tin, I3p bdo cdo, dé xust va trinh HGi ddng quan tri quyét dinh trudce khi
trinh Bai hdi déng c& dbng phé duyét;

In the case that @ member of the Board of Directors fails to participate in the activities
of the Board of Directors for six (06) consecutive months, except in cases of force
majeure. Not participating in the activities of the Board of Directors includes failure to
attend meetings of the Board of Directors, failure to fulfill his/her duties and/or failure
to perform his/her duties assigned by the Board of Directors. In such case, a member of
the Board of the Directors has the right to collect information, prepare reports, make
proposals and submit them to the Board of Directors for decision before submitting to
the General Meeting of Shareholders for approval;

Trong truting hop thanh vién Hi déng quan tri bi b3i nhiém theo guyét dinh cla Dai
hoi ddng cd dong thi viéc b3i nhiém nay s& cd higu lyc tai thai diém Dai hoi dong cb
déng ban hanh Nghi quyét hodc tai thei diém duge quy dinh cy thé trén Nghi quyét
clia Bai hdi dong cd dong.

In case a member of the Board of Directors is removed by the decision of the General
Meeting of Shareholders: this removal shall take effect at the time the General Meeting
of Shareholders issues the Resolution or at g specific time mentioned in the Resolution
of the General Meeting of Shareholders.
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¢) Viéc bdu bd sung thanh vién Hi ddng quan trj duge thue hién trong cic trudng hgp sau:

The election to add members to the Board of Directors shall be conducted in the following
cases:

(i) S8 thanh vién HHi dBng quan trj bj gidm qua mét phin ba (1/3) so vdi 58 quy dinh tai
Didu & cong ty;

The number of members of the Board of Directors is reduced by more than one-third
(1/3) of the number stipulated in the Company’s Charter;

(ii) 56 lvgng thanh vién déc I3p HOi dBng quan tri gidm xudng, khéng dam bdo ty 1& theo
guy dinh cla Didu L& Céng ty va cac quy dinh cla phap ludt;

The number of independent members of the Board of Directors is reduced and does
not ensure the percentage specified in the Charter of Company and prescribed by laws.

(iii) Dai h§i déng cb ddng bau thanh vién HHi ddng quan tri méi dé thay thé thanh vién da
bj mién nhiém, b&i nhiém tai cudc hop gan nhdt.

The General Meeting of Shareholders shall elect new members for the Board of
Directors to replace the members who have been dismissed or removed at the latest
meeting.

Viéc biu b sung thanh vién H&i dbng quan tri s& duge biu dua trén danh sich ing
vién do (i) C6 Déng, nhém C6 Dong dé clr va/hodc (i) HOI dBng quan tri gidi thidu va
theo sy tim ki€ém, ddnh gia cha Chu tich Hoi dong quan tri.

The election of odditional members for the Board of Directors shall be based on the
list of candidates nominated by (i) Shareholders or a group of Shareholders; and/or (ii)
recommended by the Board of Directors through the search and evaluation process
conducted by the Chairman of the Board of the Directors.

8. Théng bdo vié biu, mién nhiém, b3i nhiém thanh vién Hai d6ng quan tri

Announcement of election, dismissal, and removal of members of the Board of Directors
Tdt ca céc trrerng hop thay di thanh vién Hoi déng quan tr lién quan dén viéc biu, bai
nhiém, mién nhiém thanh vién HHi ddng qudn tri, sau khi dugc Bai hoi dong cd déng théng
qua, thi H§i dong quan tri va Tang gidm ddc (Ngudi dai dién theo phap ludt cla Cong Ty)
phai thyre hién cdng bé théng tin theo quy dinh cla phap lut.

All cases of changing members of the Board of Directors relating to the election, dismissal,
or removal, after being approved by the General Meeting of Shareholders, the Board of

Directors, and the General Director (the Legal Representative of the Company) shall disclose
information about such change in accordance with laws.

9. Bau, bdi nhiém, mién nhiém Chd tich Hi déng quan tri, Phé Chu tich H8i dBng quan tr




Election, dismissal and removal of the Chairman of the Board of Directors, Vice Chairman
of the Board of Directors

a) Chd tich Hai ddng quén tri, Phé Ch tich H&I dBng quan tri duoe biu trong s8 cac thanh

vién HoI déng quan tri theo nguyén tic da sb.

The Chairman of the Board of Directors and Vice Chairman of the Board of Directors are
elected among members of the Board of Directors in accordance with the principle of
majority vote.

b) Chd tich Hdi ddng quan tri dwge biu trong cudc hop diu tién clia nhiém ky HOI dBng quéan

c)

trj trong théi han bay (07) ngay lam viéc ké tir ngay két thic bau clr H8i ddng quan tri db.
Truong hep Cha tich H§i dong quan tri tir chirc hodc bj bdi nhiém, mién nhiém thi HBi dong
quan tri phai bdu ngudi thay thé trong thei han mudi (10) ngay ké tir ngay Céng Ty nhén
dugc van ban xin tir chire hodc k€ tir ngdy Hoi ddng quén tr| théng qua quyét dinh bai
nhiém, mién nhiém Chd tich H8i d8ng quén tri.

The Chairman of the Board of Directors shall be elected at the initial meeting of the Board
of Directors within seven (07) working days from the date of completion of the election of
the Board of Directors. In case the Chairman resigns, is dismissed, or removed, the Board of
Directors must elect new Chairman to replace within ten (10) days from the dote the
Company receives the resignation letter or from the date the Board of Directors passes the
decision to dismiss or remove the Chairman of the Board of Directors.

Viéc bai nhiém, mién nhiém Chd tich Hbi ddng quan tri, Phé Chi tich Héi dBng quan tri s&
dugec thyc higén theo Quyét dinh cia HYl ddng quan tri.

The removal or dismissal of the Chairman of the Board of Directors will be implemented in
accordance with the Decision of the Board of Directors.

Digu10. Thi lao va lgi ich khdc clia thanh vién Héi déng quan trj
Article 10, Remunerations and other benefits of members of the Board of Directors

L

Téng mire thi lao, thuréng va cac Igi ich khac hang ndm clia HHi ddng quan tri sé do Dai hdi
déng c6 dong phé chudn va s& duge phan chia cho cac thanh vién H§i ddng quan trj theo
nguyén tic sau:

Remuneration, bonus, and other benefits of the Board of Directors shall be approved by the
General Meeting of Shareholders and distributed to members of the Board of Directors in
accordance with the following principles:

a) Chu tich Hi dong quan trj s& ¢d thi lao thanh vién cao hon céc thanh vién khic,

The remuneration of the Chairman will be higher than those of other members.

b) Thanh vién cé pham vi va mdre dé cdng viée nhidu s8 cé thi lao cao hon cic thanh vién

khac.
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The remuneration of members who have a broader scope of work will be higher than the
others.

¢} Mt phan thi lao clia Hoi ddng quén trj s& trang trdi cho chi phi duy hop, chi phi chuin bj
hop va két qua dénh gid hoat déng ndm.

A portion of the remuneration of the Board of Directors will be used to cover the expenses
for meeting attendance, meeting preparation costs, and the results of annual performance
gssessments.

d) Céc khodn thudng, tidu chi thudng va viée chi thudng sé do HI ddng quén tr| quyét dinh
theo d& xudt clia Chd tich H6i dBng quén tr| hodc thanh vién Hi déng quan tri kiém Téng
giam déc.

The bonuses, criteria for bonuses and the payment of bonus shall be decided by the Board
of Director upon the proposal of the Chairman of the Board of Directors or the member aof
the Boaord of Directors cum General Director.

Héi ddng quan tr| xdc dinh mirc thi lao cho tirng thanh vién theo nguyén tac da s6. Nham
tranh hiu lim, tat ca cac thanh vién Hi ddng quan tri déu cd quyén bidu quyét thing qua
dé xuft v& tong mirc thi lao, thudng cha Hoi dbng quan tri va thu lao, thudng cla ting
thanh vién.

The Board of Directors shall determine the remuneration of each member by the majarity
principle. To avoid misunderstandings, all members of the Board of Directors have the right
to vote on proposals for the total remuneration and bonuses of the Board of Directors, as
well as the remuneration and bonuses of each member.

Thi lao clia tirng thanh vién Hoi déng quan trj dugc tinh vao chi phi kinh doanh clia Céng
Ty theo quy dinh cla phap ludt vé thué thu nhap doanh nghiép, duge thé hién thanh myc
riéng trong bdo cdo tai chinh héng ndm cla Céng Ty va phai bdo cdo Dai h§i déng cd dbng
tai cudc hop thudng nién,

The remuneration of each member of the Board of Directors shall be recorded as the
Company's operating costs in accordance with applicable laws on corporate income tox,
presented as a separate section in the Company’s annual financial statement, and reported
to the annual General Meeting of Shareholders.

Lgi ich khéc: Cac lgi ich khdc cd thé |a chi phi mua bao hiém trach nhiém (néu dugc sy chip
thudn cla Dai hdi dong cd déng), géi bao hi€m sirc khoe,... cho cdc thanh vién Hoi dbng
quan tri.

Other benefits: Other benefits may be expenses for purchasing liability insurance (if
opproved by the General Meeting of Shareholders), health insurance, etc. for the members
of the Board of Directors.
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Didu11. Trinh ty va thi tuc t8 chirc hop H&i déng quan tri
Article 11. Order and procedures for holding meetings of the Board of Directors

1. S8 lrgng cude hop t8i thi€u theo quy/nam
The minimum number of meetings per quarter/year

Hgi déng quan trj phai hop it nhat méi quy mét [an va cd thé hop bt thudng dé théng qua
quyét dinh bng bidu quyét tai cube hop hodc ¢é thé théng qua quyét dinh bing hinh thire
Idy v ki€n bdng van ban.

The Board of Directors shall hold at least one (01) meeting per quarter and may hold any
extroordinary meetings in order to adopt decisions by voting at the meeting or may adopt
decisions by collecting written opinions.

2. Céc trudng hg'p phai triéu tdp hop HOi dong quan tr bt thuirng
The cases in which an extraordinary meeting of the Board of Directors shall be convened

a) Chi tich Hoi dong quan trj tridu tap hop cac cudc hop HOi dong quan tri bat thuemng trong
trudrng hop sau:

The Chairman of the Board of Directors shall convene an extraordinary meeting of the
Board of Directors in the following circumstances:

(i) Co d& nghj clia Téng Gidm déc hodc it nhat 05 ngudi didu hanh khac;

Upon request of the General Director or at least 5 other executives;
(i) C6 d& nghij cla thanh vién dbc 13p Hi dBng quan tri;

Upon request of an independent member of the Board of Directors;
(iii) Co6 d@ nghi cla it nhat 02 thanh vién HbI ddng quan tri;

Upon request of at least two (02) members of the Board of Directors;

(iv) Theo yéu cdu cua kiém todn doc Iap dé thdo ludn vé bao cdo kiém todn va tinh hinh
Cong Ty,

Upon the request of the independent auditor to discuss the audit report and the
situation of the Company

b) Chi tich Hoi déng quan tri phai triéu tdp hop H6i ddng quan tri trong théi han bay (07)
ngay lam viéc ké tir ngay nhan dugc dé nghi néu trén. Truding hop khong triéu tép hop Hbi
ddng qudn tri theo dé nghj thi Chi tich Hai dBng quan tri phai chiu trdch nhiém v nhimg
thiét hai xay ra d6i véi Cong ty. Ngudi d& nghj cé quyBn thay thé& Chi tich HAI dBng quan tri
triéu tdp hop Hi dbng quan tri.

The Chairman of the Board of Directors shall convene a Board of Director Meeting within
seven (07) working days upon receipt of such request. If @ meeting of the Board of Directors
is not convened pursuant to a request, the Chairman shall be liable for any damage coused
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to the Company; the person making the request has the right to convene a meeting of the
Board of Directors in place of the Chairman.,

Théng bdo hop H§i dong quan tri
Notice of invitation to attend the meeting of the Board of Directors

a) Théng bdo méi hop HYI ddng quan tri phai dugce glri trude cho céc thanh vién Hi dong
quan tri it nhdt ndm (05) ngay lam viéc trude khi té chire hop.

The notice of invitation to attend the meeting of the Board of Directors must be sent to
members of the Board of Directors at least five (05) working days prior to the date of the
meeting;

b) Trong truémg hgp hop Hoi d8ng quan trj thutng ky hdng quy, viéc mdi hop Hoi ddng quan
tri s& do Ngutri Phy Trach Quan Trj Céng Ty thirc hién. Trudng hop hop HOI dng quan tri
bat thuréng, viéc méi hop s& do Chi tich H§i déng quan tr| hodc ngudi tridu tdp hop Hb
dong quan tri thuc hién.

In the case of o quarterly meeting of the Board of Directors, the notice of invitation to
attend a meeting of the Board of Directors will be sent by the Person in charge of Corporote
Governance. In the case of an extraordinary meeting of the Board of Directors, the notice of
invitation will be sent by the Chairman of the Board of Directors or the person who
convenes the meeting of the Board of Directors.

¢) Théng bdo méri hop c6 thé glri bang gidy méi, buu dién, fax, thu dién tlr hodc phuong tién
khac tiy thude vao tirng thai diém, nhung phéi bdo ddm dén dugc dia chi cha tirng thanh
vién Hoi dbng quan tri dugc ding ky tai Cong Ty.

The notice of invitation shall be sent by postal mail, fox, email or other means of
communication depending on the circumstance, but it must ensure delivery to the address
of each member of the Board of Directors registered with the Company.

d) Théng bdo méi hop phai xdc dinh cy thé thoi gian va dia diém hop, chuong trinh, céc van
d8 thio ludn va quyét dinh, ddng thai ¢ thé kém theo tai liéu sir dyng tai cudc hop va
phiéu biéu quyét cba thanh vién.

The notice of invitation shall specify the exact time and location of the meeting, agenda,
and issues so discussion and decision, and may include documents to be used at the

meeting and voting ballots for members.

e) Dia diém hop Hdi ddng quan trj ¢6 thé |3 tai try s& chinh cha Cong Ty hodc dia chi khéc tai
Viét Nam hodc & nudre ngoai theo dé xudt cda Chi tich Hdi déng quan tri va dugc sir nhat
tri clia HI dbng quan trj.

The meeting of the Board of Directors shall be conducted at the head office address of the
Company or at another address in the territory of Vietnam or abroad as proposed by the




Chairman of the Board of Directors and unanimously approved by the Board of the
Directors.

Diéu kién t6 chirc hop Hdi dbng quan tri
Conditions for conducting a meeting of the Board of Directors

a) Cudc hop HOI dBng quan tri dugc tién hanh khi cd tir ba phan tu (3/4) téng s6 thanh vién

tré 1én di hop.

A meeting of the Board of Directors shall only be conducted where at least three-quarters
(3/4) of the total members of the Board of Directors attend such meeting.

b) Truéng hgp cude hop dugc triu tip khéng dd sé thanh vién dy hop theo quy dinh néu

c)

trén thi dugc triéu tdp [3n thir hai trong thai han bay (07) ngay ké tir ngay dy dinh hop f&n
thir nhit. Trudmg hgp nay, cude hop dugc ti€n hanh néu cé hon mdt nira (1/2) s6 thanh
vién HOI ddng quan tri du hop.

In the case of the meeting convened does not have sufficient attending members as
stipulated above, it shall be convened for the second time within seven (07) days from the
scheduled date of the first meeting. In this case, the re-convened meeting shall be
conducted if more than one-half (1/2) of the total number of members of the Board of
Directors attend.

Thanh vién Hi déng quan tri duge coi 14 tham dur va biéu quyét tai cudc hop trong cic
trutrng hop sau day:

Members of the Board of Directors are considered as attending and voting at a meeting in
the following cases:

() Tham dir va bi€u quyét tryec ti€p tai cube hop;
Attending and voting ot the meeting in person;

(ii) Oy quyBn cho ngudi khac dén dir hop va bidu quyét;
Authorizing another person to attend and vote at the meeting;

(iii) Tham dir va biéu quyét thong qua hdi nghi tric tuyén, bd phiéu dién tir hodc hinh thirc
dién tir khéc;

Attending and voting via an online meeting, electronic voting, or other electronic
means;

(iv) Giri phiéu biu quyét dén cudc hop théng qua thu, fax, thu dién tir;
Sending their votes by postal mail, fax or email;

(v} Glri phi€u biéu quyét bing phuong tién khdc néu dugc sy ddng y clia da s6 cic thanh
vién HdI dbng quan tri.

65



Sending their votes by using other means agreed by a majority of the members of the
Board of Directors.

5. Cach thire biéu quyét
Method of voting

a) Hél ddng quan tri théng qua quyét dinh bing biéu quyét tai cudc hop hodc I8y y kién bing
van ban.

The Board of Directors shall pass its resolutions by voting at the meeting or collecting
written opinions.

b) Mai thanh vién Hdi déng quan tri hodc ngudri dugc Uy quyén (ndu cd) tham du cudc hop
H&i ddng quan trj cé mdt (01) phiéu biéu quyét.

Each member of the Board of Directors or his/her Proxy {if any) shall have one {01) vote.

¢) Thanh vién Héi ddng quan tri c6 thé glri phidu biéu quyét da tra I&i dén cudc hop théng qua
buu dién, fax, thu dién tlr, Truedng hop thanh vién HOI dBng quan tr glri phiéu bidu quyét
dén cudc hop théng qua buu dién phigu biéu quyét phai dyng trong phong bi ddn kin va
phai dugc chuyén dén Chl tich Hdi dong quan trj chdm nhét 13 mdt (01) gitr trude khi khai
mac. Phiéu biéu quyét chi duge mé trude sy chimg kign cla tat cd nhirng ngudi dy hop.
Trudng hop glri fax hodc thu dién tlr thi phai glri trudre khi két thic kiém phiéu.

Members of the Board of Directors may submit the completed voting ballots to the meeting
via postal mail, fax, or email. In the case of sending the completed voting ballots by postal
mail, such voting ballots must be sealed in securely affixed envelopes and delivered to the
Chairman of the Board of Directors no later than one {01) hour prior to the opening of the
meeting. Ballots shall be only opened in the presence of all attendees at the meeting. In the
cose of submitting voting ballots by fax or email, such voting ballots must be sent prior to
the closing of vote-counting session.

d) Trong trudmg hop cude hop hdi dong quan tri duge t8 chirc tryc tiép, tre tuyén hay céc

phuong tién dién tir khic, cdc thanh vién Hdi ddng quan tri cé thé biéu quyét bing cich
phat biéu “dong v”, “khdng ddng v’ hodc “khéng cd v kién” hodc biéu quyét bang cach gio
tay ddi vai moi van dé dugc bidu quyét.
In the case of the meeting of the Board of Directors being held physically, online, or via
other electronic means, members of the Board of Directors can cast his/her votes by stating
"Agree", "Disagree,” or “No comment", or by casting votes by raising their hands for each
issue being voted on.

e) Thanh vién HHi d&ng quan tri khéng dugc quyén biéu quyét vé cic hgp déng hodc giao dich

ma thanh vién dé hodc Ngudi Cé Lién Quan tdi thanh vién d6 cb lgi ich va lgi ich dé méu
thuin hodc cé thé mau thudn véi lgi ich clia Cong Ty. Thanh vién Héi dBng quén tri khéng




f)

dugc tinh vao s8 lugng dai biéu ti thi€u can thift cd mat dé co thé td chire cube hop HOI
dong quan tri vé nhirng quyét dinh ma thanh vién dé khéng cd quyén biu quyét.

Members of the Board of Directors are not permitted to vote on contracts or transactions in
which such member or his/her Related Person has interests, and those interests confiict or
may conflict with the interests of the Company. Members of the Board of Directors are not
counted in the minimum number of required attendees to conduct a meeting of the Board
of Directors regarding decisions in which the member is not entitled to vote.

Bat ky thanh vién H&I dBng quan tri ndo dugc hudng Igi tir mdt hop dbng hodc giao dich
w&ri Cong Ty durgre coi la 6 lgi ich dang ké trong hop ddng hodc giao dich dé.

Any member of the Board of Directors who benefits from a contract or transaction with the
Company is considered to have significant interest in that contract or transaction.

g) Theo quy dinh néu trén, khi cé van d& phat sinh trong mot cudc hop cla Hi ddng quan tri

lien quan dén lgi ich cba thanh vién Héi ddng quan tri hodc lién quan dén quyén biéu quyét
mdt thanh vién ma nhirng vin d& dé khéng dugc gidi quyét bang viéc ty nguyén tir bd
quyén biéu quyét cia thanh vién Hoi dong quan trj c6 lién quan, nhirng vdn dé phat sinh dé
dugce chuyén tdi cho chl toa cude hop quyét dinh. Phin quyét cla chi toa lién quan dén
vin d& nay cd gid tri 1a quyét dinh cudi clng trir truéng hop tinh chit hodc pham vi lgi ich
clia thanh vién HGi déng quan tri lién quan chura dugc cong bd diay du.

Pursuant to the aforementioned regulations, in case of any issue arising out of @ meeting of
the Board of Directors related to the interests of any member of the Board of Directors or
related to the voting right of any member, and this issue are not resolved by the voluntary
waiver of voting rights by the related Board of Directors member, such issue will be
submitted to the Chairman of the Meeting for decision. The ruling of the chairman on this
matter shall be deemed as the final decision unless the nature or scope of the interests of
the related members of the Board of Directors has not been fully disclosed.

Digu kién théng gua nghj quyét ciia H&i déng quan tri

Conditions for passing resolutions of the Board of Directors

a) Hoi dong quan trj théng qua cdc quyét dinh trén co s& da s6 thanh vién Hdi dBng quan tri

dy hop tén thanh, trir treding hegp bdi nhiém, mién nhiém Téng Gidm ddc phai dugc it nhat
hai phan ba (2/3) thanh vién Hdi d8ng quan trj biéu quyét tdn thanh (khéng tinh phiu bidu
quyét cia thanh vién Hi dbng quan trj trong trudng hgp thanh vién dé kiém Tng Giam
96¢). Trutmg hgp sé phi€u tan thanh va phan d8i ngang bang nhau, thi quyét dinh cudi
cling s& thufc vé phia 6 y kign cla Chl tich H6i dbng quan tri; trurtrg hop Chi tich Hbi
ddng quan tri khdng c6 quyBn bidu quyét hodc khdng thé biéu quyt ma khéng ly quyBn
cho thanh vién khac biéu quyét thi quyét dinh cudi cling s& thudc vé phia cé ¥ kién clia Pho
Cha tich H§i dong quan tri.
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The resolution of the Board of Directors will be passed if is approved by the majority of the
members of the Board of Directors, except in the case of dismissal or removal of the General
Director, which require ot least two-thirds {2/3) of the Board of Directors members' votes in
favor (excluding the votes of the member of the Board of Directors who concurrently holds
the position of General Director). In the case the number of “Agree” and “Disagree” votes
are equal, the final decision shall rest with the opinion of the Chairman of the Board of
Directors; in the case that the Chairman of the Board of Directors does not have right to
vote or cannot paorticipate in the vote but does not authorize other member, the final
decision shall rest with the opinion of the Vice Chairman of the Board of Directors.

b) Nghi quyét theo hinh thire |8y y ki€n bang viin ban cé hiéu lye va gid tri nhu durgic thong

a)

b)

c)

qua tai cudc hop.

Resolutions by way of collecting written opinions have the same validity and effectiveness
as they were approved at the meeting.

Viéc Uy quyén cho ngudri khic dy hop clia thanh vién Hoi dong quan trj
Autherizing participation in the meeting of the Board of Directors

Thanh vién Hi ddng quén tri dugc Uy quyén cho ngudi khdc dy hop va biéu quyét néu
duge da 6 ac thanh vién Hoi dong quan tri chdp nhéan.

A member of the Board of Directors may authorize another person to attend and vote at the
meeting if the majority of the members of the Board of Directors agree.

Viéc Uy quyén phai duge Idp thanh vin bén va théng béo trude cho Hi dBng quan tri dé
phé duyét trredre khi khai mac cude hop.

The authorization must be made in writing and notified in advance of the Board of Directors
for approval before the opening of the meeting.

Nguédri Buge Uy Quyén Dy Hop phai xudt trinh gidy Oy quy@n va gidy to phap Iy khac cla ca
nhéan khi tham gia hop Hoi ddng quan trj.

The Proxy attending a meeting must present the power of attorney and other legal personal
documents when participating in @ meeting of the Board of Directors.

Lép bién ban hop H§I déng quan trj
Drafting minutes of meetings of the Board of Directors

a) Cac cuc hop Héi dong quan tri phai duge Ngudi Phy Trach Quan Tri Cong Ty va/hoidc Ban

Thu ky ghi bién ban va cé thé ghi 4m, ghi va luu trir dudi hinh thire dién tir khac.

All meetings of the Board of Directors must be minuted and may also be oudio-recorded,
transcribed, or stored in other electronic forms by the Person in charge of Corporate
Governance and/or the Secretary.

b) Bién ban hop phai bao gdm cac ndi dung chi yéu sau:




The minutes of meeting must include the following contents:
(i) Tén, dia chitry s& chinh, m3 s& doanh nghiép;
The enterprise’s name, address of the head office, enterprise registration number;
(i) Théi gian, dia diém hop;
Time and location of the meeting;
{iii) Muyc dich, chuong trinh va ndi dung hop;
Purposes, agenda, and content of the meeting;

{iv) Hg, tén tirng thanh vién dir hop hodc ngudi duge Uy quyén dy hop va cach thire dir
hop; ho, tén cdc thanh vién khéng dy hop va ly do;

Full name of each member attending or Proxy; full names of members not attending
the meeting and reasons for not attending;

(v) Vin dé duge thio ludn va bidu quyét tai cudc hop;
Issues to be discussed and voted on in the meeting;

(vi) Tém tét phat biéu v ki€n clia tirng thanh vién du hop theo trinh tir difn bi€n cla cubce
hop;

Summary of remarks by each member attending the meeting in sequential order of the
meeting proceeding;

(vil) K&t qua bifu quyét trong d6 ghi rd nhirg thanh vién tén thanh, khong tén thanh va
khéng cd y kién;

Results of voting, indicating members who agree, who do not agree and who abstain
from voting;

(viii) Vdn d& g3 dugc théng qua va ty 1é biéu quyét théng qua tuong img;
Approved issues and corresponding percentage of votes for passing;
(ix) Ho, tén, chix ky chil toa va nguéri ghi bién ban.

Full name, signature of the Chairman of the meeting, and minute taker.

c) Trudng hgp chl toa hodc ngudi ghi bién ban tir chdi ky bién ban hop nhung néu dugce tit

ca cdc thanh vién khac cla HHi dong quéan tri tham dy hop ky va c6 day dd cic ndi dung néu
trén thi bién ban nay vin c6 hiéu lyc thi hanh. Bién ban hop ghi rd viée chi toa, ngudi ghi
bién ban tir chdi ky bién ban hop. Ngudi ky bién ban hop chiu trach nhiém lién ddi vé tinh
chinh xac va trung thyc clia ndi dung bién ban hop Héi dong quan tri. Chl toa, ngudi ghi
bién ban chju trach nhiém ca nhian vé thiét hai xay ra d6i vdi doanh nghiép do tir chdi ky
bién ban hop theo quy dinh cla Ludt Doanh nghiép, Diu 1& cong ty va phdp ludt cé lién
quan.
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In case the chairman or the minute taker refuses to sign the minutes, the minutes are still
effective and enforceable if they are signed by all other attending members and contain all
the required contents mentioned above. Such meeting minutes must clearly state that the
chairman and the minute taker refuse to sign it. The person who signs the Board of
Directors meeting minutes shall bear joint responsibility for the accuracy and truthfulness of
the minutes’ content. The minute taker and Chairman of the meeting must be liable for the
damages to the enterprise due to their refusal to sign the meeting minutes in accordance
with Enterprise Law, the Company’s Charter and relevant laws.

d) Chii toa, ngudi ghi bién ban va nhirng ngudi ky tén trong bién ban (néu cé) phai lién ddi

e)

f)

o
L)

chiju trach nhiém v& tinh trung thyrc va chinh xdc cGa ndi dung bién ban hop Hi déng quan
trj.
The Chairman, the minute taker, and other persons signing the minutes (if any) shall jointly

bear responsibility for the truthfulness and accuracy of the Board of Directors meeting
minutes.

Bién ban hop H§i déng quan tri phai duge 13p bang Tiéng Viét va c6 thé I13p thém bing
ti€ng nuwdc ngodi. Trong truding hop nay, Bién ban 13p bang tiéng Viét va bang tiéng nudc
ngoai co hiéu lirc phép Iy nhu nhau. Truémg hep €6 sy khac nhau vé ndi dung gilra bién ban
béng ti€ng Viét va bing tiéng nuwdc ngoai thi ndi dung trong bién ban bang tiéng Viét dugc
dp dung.

The Board of Directors meeting minutes must be written in Vietnamese and may also be
prepared in foreign language. In this case, both the Vietnamese and foreign language
versions shall hold equal legal validity. In case of any discrepancies in the minute contents
between the Vietnamese and the foreign language versions, the contents in the Vietnamese
version shalf prevail.

Bién ban hgp Hi ddng quan trj va tai liéu sir dyng trong cudc hop phai dugc luu gilr tai try
sér chinh cla Céng Ty it nhat 1a 10 nam.

The minutes of the Board of Directors meeting and other documents used in the meeting
sholl be stored at the Company's head office for at least ten (10) years.

Théng bao Nghj quyé&t cta Hgi déng quan tri
Announcement of Resolutions and decisions of the Board of Directors.,

Ngudi Phy Trach Quan Tri Cong Ty hodc Thu Ky Céng ty cé trach nhiém glri bién ban hop
H&i dBng quan tri da ky dén cdc thanh vién théng qua thu hodc thu dién tir/fax dén dja chi
ma thanh vién dé d3 ding ky va bién ban dé 12 bing chimg xéc thyre vé cong viée d3 duoge
tién hanh trong cudc hop.

The Person in charge of Corporate Governance or the Corporate Secretary shall be
responsible for delivering the signed minutes of the Board of Directors by postal mail or
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email/ fax to the address the member has registered, and those minutes shall be considered
as authentic evidence of the proceedings conducted during the meeting.

b) Nghi quy8t H§i dbng quan tri v& mét s6 ndi dung quy dinh bit budc phai thye hién céng b

théng tin, Ngudi dai dién theo phéap ludt va/hodc Ngudi Phy Trach Quan Tri Cong Ty cd
tréch nhiém céng b théng tin theo quy dinh.

The Board of Directors Resolution on certain mandatory disclosure requirements stipulates
that the legal representative and/or the Person in charge of Corporate Governance of the
Company are responsible for disclosing information as required by regulations.

CHUONG IV: BAN KIEM SOAT
CHAPTER IV: SUPERVISORY BOARD

Pidu12. Quyén va nghia vy cia Ban Kiém Soat
Article 12. Rights and responsibilities of the Supervisory Board

Ban Ki€ém Soét cd quyen va nghfa vu sau day;

The Supervisory Board has the following rights and responsibilities:

1

Giam sat tinh trung thyc bdo cdo tai chinh clia Cong Ty va cng bb chinh thirc lién quan dén
két qua tai chinh ca Céng Ty;

To oversee the accuracy of the Company’s financial statements and to officially disclose
obout Company’s financial results;

Ra sodt hé thdng Ki€m soat ndi b va quan Iy rdi ro;
To review the internal control and risk management system;

Ra sodt giao dich v&i ngudi co lién quan thudc tham quyén phé duyét cla Hol ddng quan tri
hodc Dai h$i dong cd dong va dua ra khuyén nghj vé nhimg giao dich can cé phé duyét cla
Hoi dBng quan tri hodc Dai hdi ddng cd dong;

To review transactions with related parties under the approval authority of the Board of
Directors or the General Meeting of Shareholders and provide recommendations requiring
approval from the Board of Directors or the General Meeting of Shareholders;

Kién nghi danh sach cong ty ki€ém todn ddc Iap, mie thi lao va digu khodn liégn quan trong
hgp dbng vdi cong ty kiém todn d€ HOI ddng quén tr| théng qua trurdre khi trinh 1&n Dal hoi
dbng cd dbng thudng nién phé duyét;

To propose a list of independent auditing firms, remuneration levels, relevant terms and
conditions in the auditing contract to be approved by the Board of Directors before being
submitted to the Annual General Meeting of Shareholders;

Gidm sdt nham bdo ddm Cong Ty tudn thl quy dinh clia phap lujt, yéu ciu cla co quan
quan ly va quy djnh ndi bd khic cia Céng Ty;
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10.

To supervise to ensure the Company’s compliance with laws, requirements of the regulatory
authorities, and other Company’s internal rules and regulations;

Buge quyén tiép cdn cdc tai liéu lién quan dén tinh hinh hoat déng cla Céng Ty, trao déi
vdi cac thanh vién Hi dong quan tri khic, Téng gidm ddc, Gidm D&c Digu Hanh dé thu thap
théng tin phyc vy hoat ddng clia Ban Kiém Soat;

To have the right to access documents related to the Company’s operations, to discuss with
other members of the Board of Directors, the General Director, and the Executive Director
to collect infarmation for the operations of the Supervisory Board;

C6 quyen yéu cau dai dién td chirc kiém toan dugc chip thudn tham dy va tra I céc vin
d@ lién quan bdo cdo tai chinh kiém toan tai cdc cudc hop cha Ban Kiém Soét;

To have authority to request the representatives of the auditing firm to participate in
meetings of the Supervisory Board and oddress issues relating to the agudit financial
statements;

Lép bdo cdo bang viin bdn giri dén Hi dBng quan tri khi phét hién thanh vién Hdi déng
quan tri, Téng Gidm D&c va cic Gidm Doéc Chirc ndng khéng thuyre hién diy dd trach nhiém
theo quy dinh tai Luit Doanh nghiép va Diéu |é cong ty;

To prepare a written report to be sent to the Board of Directors whenever a member of the
Board of Directors, the General Director or the Functional Directors fail to fulfill their
responsibilities as prescribed in the Enterprise Low and the Company's Charter;

Xay dyng Quy Ché Hoat Bdng clia Ban Kiém Soat va trinh Dai hdl déng C8 déng théng qua;
va

Develop the Regulations on Operation of Supervisory Board and submit it to the General
Meeting of Shareholders for approval; and

Céc quyén va nghfa vy khac dugc quy dinh chi tiét trong Quy Ché Hoat Bdng cla Ban Kiém
Sodt.

Other rights and responsibilities as specified in the Regulations on Operation of the
Supervisory Board.,

Digu13. Ungclr, dé cir Kiém soat vién
Article 13, Noemination and self-nomination of Controllers

1,

Nhiém ky cla Ban Kiém Soat
The term of office of the Supervisory Board

Nhiém ky cla Ban Kiém Sodt tuwong Ung vdi nhiém ky cla Hoi ddng quan tri. Theo dé,
nhiém ky cla thanh vién Ban Kiém Soat 1a khéng quéa ndm (05) ndm.
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The term of office of the Supervisory Board is equivalent to the term of the Board of
Directors. Accordingly, the term of office of a Supervisory Board member is no more than
five (05) years.

S8 lwgng, co ciu clia Ban Kiém Soat
The number and structure of the Supervisory Board

a) Ban Kiém Soat c6 t8i thiéu 13 ba (03) thanh vién. 56 lugng thanh vién cuy thé cia Ban Kiém
Soat 58 do Dai hdi déng cd dong quyét dinh.

The Supervisory Board sholl have at least three (03) members. The numbers of the
Supervisory Board shall be decided by the General Meeting of Shareholders.

b) Kiém soat vién c6 thé duge phan céng phy trach mét hodc mét s8 linh vire vy thé va phai
chiu trach nhiém vé& cong viéc duwrge giao. Trudng Ban Kiém Sodt phan céng cdng viéc cho
cac Ki€m sodt vién dyra trén ndng lyc, kinh nghiém chuyén mén ciia m&i thanh vién va ké
hoach hoat dong clia Ban Kiém soét.

Controllers may be assigned to be in charge of one or more specified tasks and be
responsible for the tasks assigned. The Chief of the Supervisory Board shall assign works to
the Controllers based on each member's qualifications, professional experience, and the
Supervisory Board's operational plan.

Tiéu chudn clia Kiém soat vién
The criteria of the Controllers

Kiém sodt vién phédi ddp (g cac digu kién theo quy dinh tai Ludt Doanh nghiép, Digu Ié
Cong ty, cd kién thirc v@ k& todn, kiém todn, c6 hiéu biét chung vé phdp lujt va hoat déng
ctia Cong Ty, ddng théi khdng thude cac trudng hop sau:

The Controllers must meet the conditions prescribed in the Enterprise Low and the
Company's Charter, have knowledge about accounting, ouditing, o general understanding
of the law, and the Company’s operations, and must not fall under the following cases:

Lam viéc trong b§ phan ké todn, tai chinh cla Cong Ty;
Working in the Company’s accounting or finance department;

- La thanh vién hay nhan vién cla t& chirc kiém toan dugc chap thudn thyc hién kiém
todn cdc bdo cdo tai chinh cha Cong Ty trong ndm (03) ndm lién trudce do.

Being @ member or employee of the accredited auditing firm approved to audit the
Company’s financial statements over the last three (03) consecutive years.

Ung clr, d& cir Kiém soét vién

Nomination and self-nomination of Controllers
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Viée irng clr, d& clr va biu Kiém sodt vién duge thiye hién theo quy dinh tai Bigu 1€, quy ché
hoat déng cla Ban Kiém sodt va quy dinh cla phép lut lién quan.

The nomination, self-nomination and election of Controllers are carried out in accordance
with the provisions of the Charter, Regulations on Operation of the Supervisory Board, and
relevant laws,

Digu 14. Hoat ddng clia Ban Kiém Soat
Article 14. The operations of the Supervisory Board

- Ban Kiém Sodt chju trach nhiém trong cac hoat déng lién quan téi:
The Supervisory Boord is responsible for all activities as follows:
- Bdo cdo tai chinh;
Financial statements;
- Hoat ddng kiém todn ndi b;
Internal audit activities;
- Djch vy do kiém todn dic Idp cung cép;
Services provided by independent auditors;
- Kiém sodt ndi bd, quan Iy rdi ro;
Internal control, risk management;
- Tuan thi dao dirc nghe nghiép, tudn thi phip lut.
Complionce with professional ethics and legol regulations.
1. Bdo cdo taichinh
Financial statements

a) Xem xét bdo cdo tai chinh quy, sdu thing, ndm trudc khi Ban Digu hanh trinh Hbi dbng
quan tri, Dai hdi dong cd dong hodc cdng bé ra bén ngoai theo quy dinh cla phap ludt; cd y
ki€n vE tinh trung thye, d3y dd, ding han va tinh phi hgp clha bdo cao tai chinh véi Ché d6
k& todn, Chudn myc k€ todn va céc quy dinh phap ludt hién hanh;

Reviewing the quarterly, semi-annual, and annual financial statements before the Executive
Management submits to the Boord of Directors, the General Meeting of Shareholders, or
making external disclosures in accordaonce with the law; providing opinions on the
truthfulness, completeness, timeliness and appropriateness of the financial statements with
the Accounting Regulations, the Accounting Standards, and current applicable laws;

b) Xem xét nhirmg van dé trong yéu vé k& todn va bao cdo tai chinh; anh hudng cla cic quy
dinh phdp ludt, nghi nghiép d6i v&i bdo cdo tal chinh cong ty;
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Examining significant issues in accounting and financial reporting; the impact of legal
regulations and professional standards on the Compony’s financial statements;

¢) Thao luln va xem xét két qud kiém todn bdo cdo tai chinh cling v&i Gidm ddc Tai chinh, Ké
toan truding va Kiém todn déc lap;

Discussing and reviewing the results of the audit of financial statements together with the
Chief Financial Officer, Chief Accountant, and Independent Auditor;

d) Xem xét thu quan Iy cla Kiém todn ddc Idp; c6 v kién véi Ban digu hanh d6i véi nhitng phat
hién, khuyé&n nghi trong y€u va k& hoach thye hién lién quan;

Exomining the management letter from the Independent Auditor; providing opinions to the

Executive Management on significant findings, recommendations, and relevant action plans;

e) Theo dbi hé théng kiém sodt ndl bd lién quan dén viéc chudn bj sb ligu, I3p bao cdo ké toan,
bao cdo tai chinh.

Overseeing the internal control system related to the preparation of data, accounting
reports, and financial statements.

Hoat déng Kiém todn ndi bd

Internal audit

Quan ly va giam sat hoat dong kiém todn ndi bd duge quy dinh nhu sau:

The management and supervision of internal audit activities are stipulated as follows:

a) Téng Giam déc va Ban Kiém Soat quan Iy va quyét dinh cac van dé lién quan dén bd mdy,
nhan sy bao gbm viée tuyén dung, bd nhiém céc chire danh, lrong, thudng va céc ché db
d3i ngd dbi vdri Gldm déc Kiém todn ndi bd va cac kiém todn vién trén co s&f tham khao y
kién clia Ban Kiém Soat.

The General Director and the Supervisory Boord manage and decide matters related to the
organization and personnel, including recruitment, appointment to titles, salaries, bonuses,
and benefits for the Internal Audit Director and auditors on consultation with the
Supervisory Board.

b) Ban Kiém Soat giam sat cac van dé lién quan dén chirc ning ki€ém todn ndi bd, bao gbm:
The Supervisory Board oversees [ssues related to internal audit functions, including:

- K& hoach ki€ém todn ndi bd; / Internal audit plan;

- Quy ch& hoat ddng kiém todn ndi bd; / Internal audit charter;

- Phuong phap kiém toan; / Auditing methodology;

- Chét lrgng, hiéu qua kiém todn. / Audit quality and performance.

Ban Kiém Soat can |8y y kién Téng gidm d6c vé k& hoach kiém todn va Quy ché kiém todn
ndi bd trrde khi phé duyét;
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Before approving the eudit plan and internal audit charter, the Supervisory Board needs to
solicit the opinion from the General Director.

Xem xét cac bdo cdo kiém todn ndi bd, trong do chi trong d&n cac khuyén nghj va ké hoach
thyre hién lién quan,

Reviewing internal audit reports, focusing on recommendations and related actions plans.
3. Dich vu do kiém todn dc 13p cung cip
Services provided by Independent Auditors

a) DE xuat lya chon cbng ty kiém todn ddc 1ap, mirc phi kiém toan va moi van dé cd lién quan
dé Héi ddng quan tri trinh Pai hdi déng cb déng phé duyét;

Proposing the selection of an independent auditing firm, audit fees, and all related matters
to the Board of Directors for submission to the General Meeting of Shareholders for
approval;

b) Xem xét, gidm sdt tinh déc |3p va khich quan cla Trudng nhom ki€m todn va cdc kiém todn
vién;
Overseeing and monitoring the independence and objectivity of the Audit Team Leader and
guditors;

¢) Xem xét tinh chit va pham vi kiém todn va phuong phép ti€p cin do Kiém todn déc l3p dé
xudt, bao gom ca sir phdi hgp véi Kiém todn ndi bd (néu cd);

Reviewing the nature and scope of the audit and the approach proposed by the
Independent Auditor, including the coordination with the Internal Audit (if any);

d) Binh ky hodc dét xudt, Ban Kiém Sodt va Kiém todn ddc I3p tién hanh thio ludn cic vin di
ma Ban Kiém soat hodic Kiém toan déc 13p thiy can thiét (Thu quan ly, khé khdn va ton tai
phét hién tir cc két qua kiém todn, ...).

Periodically or ad-hoc, the Supervisory Board and the Independent Auditor shall discuss
matters deemed necessary by the Supervisory Board or the Independent Auditor
(Management letters, challenges and shortcomings found from the oudit resutls, etc.).

4. Kiém sodt ndi b, quan Iy rii ro
Internal control, risk management
a) Gidm sat hé théng kiém sodt ndi bd, hé théng quan ly rdi ro;
Overseeing the internal control system, risk management system;

b) Xem xét bao cio kiém toan dbc lap, kiém toan ndi bd danh gid hé thng kiém soat ndi bo,
quan Iy rdi ro (trong dé ¢6 cdc vin dé lién quan dén bdo cdo tai chinh va cdng nghé thong
tin), lvu y cdc phat hién, khuyén nghi cia kifm todn va phan hdi tir Ban Diéu hanh.
Reviewing the reports of independent audits, internal audit assessments of the internal
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control system, risk manogement (including issues related to financial reporting and
information technology), noting the findings, recommendations of the audit and feedback
from the Executive Management,

5. Tuan thd / Compliance

a) Theo ddi tinh hiéu qua cac hoat ding, bién phap (hodc chuong trinh) phong chéng gian 1dn,
céc vi pham ndi quy, didu |1& Cong ty, dao dirc ngh& nghiép hodc vi pham phép lut;

Overseeing the effectiveness of activities, measures (or programs) to prevent froud,
violations of internal regulations, Compay bylaws, professional ethics, or legal violations;

b) Thao ludn v&i Téng Gidm d8c va/hodc thanh vién Ban digu hanh vé céc bién phdp phéng
chéng gian Idn, vi pham dao dirc nghé nghiép;

Discussing with the General Director and/or the Executive Management members to
prevent fraud and violations of professional ethics;

c) Xem xét két qua, bao cdo (dinh ky hodc dot xudt) vé diu tra cdc vi pham, gian 15n do Ban
digu hanh tién hanh; theo d&i khdc phuc sau két luin didu tra.

Examining the results and reports (periodical or ad-hoc) on the investigations into violations
and froud conducted by the Executive Management; following up remedial reactions after
the investigation conclusions.

CHU'ONG V: CAC UY BAN THUOC HOI DPONG QUAN TRI
CHAPTER V: THE COMMITTEES UNDER THE BOARD OF DIRECTORS

Digu15. Céc Uy Ban trire thude Hi dBng quan tri
Article 15. The Committees under the Board of Directors

1. HOi ddng quan tri cd thé thanh 13p Uy ban tryc thudic dé phy trach vé chinh sdch phat trién,
nhan sy, lvong thudng, kiém todn ndi bd. $6 lugng thanh vién cla Uy ban do Hbi dbng
quan tri quyét dinh, nhung nén cé it nhat ba (03) ngudi bao gdm thanh vién cla Hoi ddng
quan trj va thanh vién bén ngoai. Cac thanh vién déc lap HOi dong quan tri/ thanh vién Hoi
dbng quan tri khéng diéu hanh nén chiém da s& trong Gy ban va mét trong s8 cdc thanh
vién nay duge b8 nhiém lam Chd tich ban theo quyét dinh cla Hdi ddng quan tri. Hoat
ddng clia tidu ban phai tudn thi theo quy dinh clia H3i ddng quan tri. Nghi quyét cla ly
ban chi cé hiéu lirc khi cé da 58 thanh vién tham dy va biéu quyét théng qua tai cudc hop
cla tiéu ban |a thanh vién Hoi dBng quan tri.

The Board of Directors can establish a committee to be in charge of policy development,
human resources, compensation, and internal audit. The number of Committee members is
decided by the Board of Directors, but there should be at least three (03) people including
members of the Board of Directors and external members. Independent members of the
Board of Directors/non-executive members of the Board of Directors should constitute a
majority in the Committee, and one of these members is appointed as the Chairman of the
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Committee according to the decision of the Board of Directors. Activities of the Committees
must comply with the regulations of the Board of Directors. The Committee’s resolutions
are only effective when a majority of members attending and voting in favor at the
Committee meeting are members of the Board of Directors.

2. Viéc thyec thi quyét dinh clia Hoi dong quan tri, hodc cla tiéu ban tryre thude HHi dong quén
tri, hodic clia ngudi cd tu cich thanh vién tiéu ban Hoi dng qudn tri phdi phi hgp véi céc
quy dinh phap ludt hién hanh va quy dinh tai Biéu |& céng ty.

The implementation of decisions of the Boord of Directors, or of the Committee under the
Board of Directors, or of an individual serving as a member of the Committee under the
Board of Directors must be in accordance with current legal regulations and Company's
Charter.

CHUONG VI: NGU'O1 PHU TRACH QUAN TR] CONG TY
CHAPTER VI: THE PERSON IN CHARGE OF CORPORATE GOVERNANCE

Didu 16. Lya chon, b8 nhiém, mién nhiém Nguwéi Phy Trach Quan Trj Céng Ty
Article 16. Selection, appointment, and dismissal of the Person in charge of Corporate
Governance

1. Tiéu chufin cia Ngwdi Phu Trach Quan Trj Cong Ty
Criteria of the Person in charge of Corporate Governance

(i) Ngwoi Phy Trach Quan Tri Cong Ty phai la ngudi co hiéu biét vé phap ludt, ndm virng
céc quy dinh phap luit lién quan dén Cong Ty va thj truimg chirng khodn;

The Person in charge of Corporate Governance must possess legal and be well-versed in
the relevant legal regulations relating to the Company and the stock market.

(ii) C6 trinh d6 hoc van dai hoc trd lén;
A university degree or higher education;
(iii) Am hiéu hoat ddng clia Céng Ty;
Understanding the company's operations;

(iv) Trach nhiém cao, giao tiép t6t, cu thé 13 ki ning thuong thuyét va tao nén sy dong
thudin;

High responsibility, good communication skills, particularly negotiotion skills, and the

ability to foster consensus;

(v) K§ ndng td chirc, phin tich, cy thé |13 phét hién nhirng tin hidu tir xa va canh bado sém
cho B& mdy quan Iy; cé tryc gidc tot va nhay cam ddi vdi nhirng suy nght va hanh vi cla
Téng Giam D&c va cac thanh vién H§i dong quan trj;
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Organizational and analytical skills, particularly the ability to detecting prospective
signals and providing early warnings to the Executive Management; strong intuition
and sensitivity to the thoughts and actions of the General Director and members of the
Boord of Directors;

(vi) Co tinh ti my, dé y dén chi tiét, linh hoat va sing tao;
Precision, ottention to detail, flexibility, and creativity;
(vii) Burge dao tao vé quan trj;
Troined in corporate governance;
(viii) La mdt ngurdri ¢6 uy tin cd nhin va trong sach.
An individual with personal integrity and a clean record.
Viéc bd nhiém Nguwéri Phy Trach Quan Tri Cong Ty
The appointment of the Person in charge of Corporate Governance

a) Ngudi Phy Tréch Quan Trj Cong Ty c6 thé 13 nhan sy chuyén tréch hodic kigm nhiém lam
Thur ky cdng ty. S8 lugng Ngudi Phy Trach Quan Tri Céng Ty do Héi ddng quan tri quyét
dinh.

The Person in charge of Corporate Governance may be a specialized personnel or may
concurrently hold the position of the Company Secretary. The number of Persons in charge
of Corporate Governance will be decided by the Board of Directors.

b) HOI dong quan tr| s& ban hanh quyét dinh b nhiém Ngudi Phy Trach Quan Tri Cong Ty.
Nhigém ky cda Nguoi Phy Trach Quén Trj Céng Ty 13 ndm (05) ndm hodc mét thai han khac
theo quyét dinh clia H$i dBng quan trj tai timg thei diém.

The Board of Directors shall make a decision to appoint the Person in charge of Corporate
Governance. The term of office of the Person in charge of Corporate Governance is five (05)
years or another period as decided by the Board of Directors at each point in time.

¢) Cac thong tin vé (g vién cho viéc bd nhiém Ngudi Phy Trach Quan Tri Céng Ty: cic théng
tin vé (mg vién c6 thé bao gdm nhung khéng gidi han: tém tit qud trinh hoc tip, qua trinh
cdng tdc, cdc mbi quan hé vdi cdc thanh vién trong Céng Ty, s8 lugng cd phidu cla Cong Ty
dang ndm gir, xdc nhin khéng c6 tién 4n tign sy... v duge bé sung bing thy gidi thidu ca
nhan va nhitng cudc phong van vdi cac thanh vién Hoi dong quan trj, d3c biét 13 véi Cha
tich Hi déng quan trj.

Information about candidates to be appointed as the Person in charge of Corporate
Governance may include, but not be limited to: a summary of educational background,
working experience, relationships with the Company’s members, the number of Company’s
shares owned, declaration of no criminal records, etc. and is supplemented by a
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recommendation letter and interviews with the Board’s members, especially with the
Chairman of the Board of Directors.

d) Hgp dbng vdi Ngudi Phy Trach Quan Tri Cong Ty: Hoi ddng quan tri chiu trach nhiém xdc

3.

dinh cdc didu kién cla hgp dbdng lao ddng, cc vin dé lién quan t&i thi lao va thi tyc két
thic hgp ddng. Chi tich Hdi déng quan tri, cé sy tham vdn cla Téng Gidm dbc, s& thay mat
Cong ty soan thdo hop déng dé ky két voi Ngudi Phuy Trach Quan Tri Cong Ty.

The contract with the Person in charge of Corporate Governance: The Board of Directors
shall be responsible for determining the terms and conditions of the labor contract, issues
related to remuneration, and the process of contract termination. The Chairman of the
Board of Directors, after the consultation with the General Director, shall represent the
Company in preparing the contract for signing with the Person in charge of Corporate
Governance.

Cic trurérng hop mién nhiém Nguédi Phy Trich Quan Trj Cong Ty
The dismissal of the Person in charge of Corporate Governance

H6i dBng quan tri c6 thé bil nhiém Ngudi phy trach quan tri céng ty vao bit ky thoi diém
nao nhung khéng trai cic quy dinh cla phap ludt hién hanh vé lao déng.

The Board of Directors may dismiss the Person in charge of Corporate Governance at any
time, provided that such dismissal does not violate the opplicable labor law.

Théng béo b8 nhiém, mién nhiém Ngudi Phy Trach Quan Tri Cong Ty

The notifications of oppointment or dismissal of the Person in charge of Corporate
Governance

H&i déng quan trj s& théng bdo viéc bd nhiém, mién nhiém Ngudi phy trach quan trj cong
ty véi Téng Gidm dbc va cac Giam doc Diéu hanh.

The notice of appointment or dismissal of the Person in charge of Corporate Governance
shall be given by the Board of Directors to the General Director and the Executive Directors.

Quyén va nghia vu clia Nguéri Phy Trach Quan Trj Céng Ty
Right and obligations of the Person in charge of Corporate Governance
Nguéi Phy Trach Quan Tri Céng Ty ¢6 cac quyén va nghia vy sau:

The Person in charge of Corporate Governance has the following rights and obligations:

a) Tur vdn H&I ddng quan tr] trong viée t& chirc hop Dai hdi déng cf déng theo quy dinh va cic

cbng viéc lién quan giira Cong ty va cd dong;

Providing consultancy for the Board of Directors in organizing the General Meeting of
Shareholders and relevant tasks between the Company and its shareholders;




b) Chudn bj céc cudc hop HHi dong quan tri, vd Dal hdi ddng cd déng theo yéu cau cha Hi
déng quan tri;

Preparing the meetings of the Board of Directors and the General Meeting of Shareholders
os requested by the Board of Directors,

¢) Tu vén vé thi tyc cha cac cude hop:;
Providing consultancy on meeting procedures;
d) Tham duy cdc cube hop;
Participating in the meetings;
e) Tur van thi tuc I3p cdc quyét dinh clia HOI déng quan trj phl hgp véi quy dinh cla phap ludt;

Providing consultancy on procedures for drafting decisions of the Board of Directors in
compliance with legal regulations;

f) Cung cdp cdc théng tin tai chinh, ban sao bién ban hop H&i ddng quan tr va cic théng tin
khac cho thanh vién Hai déng quan tri;

Provide financial information, copies of minutes of the Board of Directors meetings, and
other relevant information to the members of the Board of Directors;

g) Giam sét va bdo cdo Hdi dbng quan trj vé hoat déng cong bd thong tin clia Cong ty;

Supervising and reporting to the Board of Directors on the Company's information
disclosure octivities;

h) La dau méi lién lac vé&i cdc bén co quyen lgi lién quan (trao d6i théng tin vdi va gitra Hoi
ddng quan trj, Téng Gidm d&c va Gidm D8c Didu Hanh va C6 Pong);

Being the point of contoct for relevant stakeholders {exchanging information with and
between the Board of Directors, the General Director, the Executive Directors, and
Shareholders);

i) Chju trach nhiém bao mat céc théng tin clia Cong Ty theo quy dinh clia phap ludt va phai
tiép tyc bao mat trong thei hgn ndm (05) ndm tiép theo ké tir thiri diém khong con dam
nhan vj tri Ngudi Phy Trdch Quan Tri Cong Ty.

Being responsible for safeguarding the Company’s information in strict confidence in
occordance with legal regulations and must continue to maintain for a period of five (05)
years following the cessation of their position as the Person in charge of Corporate
Governance of the Company.

i) Soat xét dinh ky, cung cap y kién tu vin cho Hoi ddng quan trj va Chd tich Hoi dBng quén tri
dé ddm bdo khung, quy ché, th tyc tudn thi quy dinh phép luat va thye hanh quan tri;

Conducting periodical review and provide advice to the Board of Directors and the
Chairman of the Board of Directors to ensure that the framework, regulations, and
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The term of office of the General Director shall not exceed five (05) years and the General
Director may be re-appointed for an unlimited number of terms.

b. Tiéu chudn va didu kién cla Téng Giam déc
Criteria and qualifications of the General Director

(i)

(i)

Téng Giam D&c phai ddp Ung cdc didu kién va tiéu chudn theo guy dinh cla phap ludt,
cy thé:

The General Director must meet the criteria and qualifications as required by laws,
particularly as below:

Khéng thude cdc ddi tugng khong dugc quyén thanh 13p va gquan Iy doanh nghiép
tai Viét Nam theo quy dinh cUa Ludt Doanh Nghiép;

Not falling into the category of individual who is ineligible for establishing and
managing enterprises in Vietnam in gccordance with the Law on Enterprises.

Cé trinh @6 chuyén mén, kinh nghiém trong finh virc, nganh nghé kinh doanh cla
Cong Ty.

Having professional qualifications and experience in the field and business sector
of the Company.

Ngoai nhirng digu kign va tiéu chuln néu trén, Téng Gidm Déc con phai dap g cac
tiéu chudn va didu kién dudi day:

In addition to the criteria and qualifications mentioned above, the General Director
must also meet the following criteria and conditions:

Cé kinh nghiém thuye t& v& quan trj kinh doanh trong nganh ngheé kinh doanh chd
yéu cbia Cong ty (uru tién céc ca nhén s& hiru nhigu cb phin clia Cong ty);

Having practical experience in business management in the primary business
sector of the Company (priority given to the individuals who owns a significant
number of Company’s shares);

Cé trinh d& dai hoc tro |én;
Holding a university degree or higher education;

Khéng ddng thoi lam Gidm déc hodc Téng Gidm déc clia bat ky mét td chire/
doanh nghiép nao hodc cic chirc danh quan Iy & cac cong ty khac; va

Not occurently being the Director or General Director of any other organization/
company or managerial positions in other companies; and

Cé dii nang Iye hanh vi dén sy va khéng thude déi tugng bi cdm quan ly doanh
nghiép.




Hoving sufficient civil conduct capacity aond not being prohibited from the
management of enterprises.

2. D& clr, mién nhiém, bai nhiém Téng Gidm déc
Nomination and dismissal of the General Director
a) D& cir Tong Giam ddc/ Nomination of the General Director

Chd tich Hi déng quan tri d& clr bang vin ban viéc b8 nhiém Téng Gidm dbc trong do de
cip rd y kién déanh gid cha minh vé viée ngudi dugc dé clr.

The Chairmon the Boord of Directors shall nominate the oppointment of the General
Director in writing, clearly stating his/her pinion on the nomination,

b) Mién nhiém, bdi nhiém Téng Giam d&c/ Dismissal and Removal of the General Director

(i)

(i)

Hi dBng quan tri c6 thé hop dé biéu quyét théng qua viéc bdi nhiém, mi&n nhiém
Téng Giam déc va bd nhiém mdt Téng Giam dbc mdi thay thé.

The Board of Directors may convene a meeting to vote on the dismissal, removal of the
General Director and the appointment of a new General Director to replace.

Téng Gidm ddc cé thé dugc HOI ddng quan tri mién nhiém trong cédc trudng hgp sau
day:

The General Director may be removed by the Board of Directors in the following cases:
- Do nhu cdu cdng tac, didu chuyén, ludn chuyén nhan sy cla Cong Ty;

Due to the business demand, personnel tronsfers, or reshuffling within the
Company;

- Do sirc khoe khéng ddm bdo dé tiép tuc chng tic;

Due to health issues that prevents them from continuing their duties;
- Hét hgp dong lao dong: va

Expiry of labor contract; and
- Nghi huu va khéng cé nhu ciu gia han/tdi ky hgp déng.

Retirement and no demand on contract renewal/ extension.

(iii) Tong Giam ddc co thé bi HOI ddng quan tri bdi nhiém trong cac trudng hop sau:

The General Director may be dismissed by the Board of Directors in the following coses:
- Khdng hoan thanh nhiém vy hodc vi pham Diéu 18, n{i quy, quy ché cua Cong Ty;

Due to any failure to complete their duties, or their violation of the internal
regulations or rules of the Company;
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- Vipham phép ludt d&n mirc b truy cdru trdch nhiém hinh sy hodc budc phai chdm
dirt hgp dong laoc déng.

Infringement upon of the laws to the extent of being subject to criminal liability or
mandatory termination of the labor controct,

(iv) Viéc mién nhiém, b3i nhiém s& dugc thé hién bang vin ban nghj quyét Hoi dbng quan
tri v&i it nhdt 2/3 thanh vién HOi dbng bi€u quyét tan thanh.,

The dismissal or removal must be evidenced by the resolution of the Board of Directors
with ot least two-thirds of the members of the Board of Directors voting for this matter.

3. B& nhiém, ky hep dbng lao déng véi Téng Gidm déc
Designation and signing of labor contract with the General Director

a) B8 nhiém / Designation
(i)  H&i ddng quan trj b nhiém Téng Gidm déc theo viin ban d& clr cha Chi tich H&i dbng
quan tri.

The Board of Directors shall designate the General Director upon the written
nomination of the Chairman of the Board of Directors.

(i)  Viée b8 nhiém s& dugce thé hién bing vin ban nghi quy&t H6i dbng quan tri.

The designation of the General Director must be made in writing by the resolution of
the Board of Directors.

b) Ky hg'p dbng lao ddng Téng Giam déc / Signing labor contract of the General Director

() Chd tich H3i d8ng quan trj s thay mit HAi ddng quan tri ky két hgp déng lao ddng cha
Téng Gidam Béc.

The Chairman of the Board of Directors shall on behalf of the Board of Directors sign
the labor controct with the General Director.

(i) Thi lao, tién luvong, lgi ich va céc diéu khoan khéc sé do Hi ddng quén trj quyét dinh
va duge thé hién trong hgp dong lao dong d6i vdi Téng gidm déc.

Remuneration, salary, benefits, and other terms shall be determined by the Board of
Directors and shall be indicated in the labor contract for General Director.

4. Cham dirt hgp déng lao déng véi Téng Giam déc
Termination of labor contract with the General Director

Cong ty ti€n hanh cham dit hgp dong lao dong voi Téng Gidm déc sau khi Hi dong quan tri
ban hanh nghj quy&t mién nhiém hodc b3i nhiém Téng gidm déc. Viéc chdm dirt hop déng lao
ddng v&i Téng Gidam ddc phai bdo dam tudn thi cdc quy dinh cla phap lujt, Diéu 1&, Quy ché
nay va cac quy dinh khdc clia Céng Ty.
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The Company shall terminate the labor contract with the General Director upon the resolution
of the Board of Directors on dismissal of the General Director. The termination of labor contract
with the General Director must fully comply with the applicable laws and regulations, the
Charter, this Regulation, and other internal regulations of the Company.

5.

Théng bdo b8 nhiém, mién nhiém, ky hop déng, chim dirt hop déng déi véi Téng Gidm
déc

Announcement of designation, dismissal, signing, and termination of the contract with
the General Director

Viéc thong bdo bd nhiém, mién nhiém, ky hop déng, chdm dirt hgp déng déi vdi Téng Gidm déc
s& dugc thyc hién theo quy dinh phép ludt vé cong b thang tin.

The announcement of designation, dismissal, signing, and termination of the contract with the
General Director shall be conducted in occordance with the applicable laws and regulations on
information disclosure.

Tién lwong va lgi ich khéc cha Téng Gidam déc
Salary and other benefits of the General Director

a) Téng Gidm ddc dugc trd luong va thudng. Tign luong, thudng, tro cdp va cic quyén lgi

khdc clia Téng Giam doc do Hoi ddng quan trj quyét dinh.

The Generol Director shall receive salary and bonuses. The salary, bonuses, allowances, and
other benefits of the General Director shall be decided by the Board of Directors.

b) Tién lrong cla Téng Gidm déc duge tinh vao chi phi kinh doanh cla Cong Ty theo quy dinh

clia phdp lujt v& thu€ thu nhip doanh nghiép, dugc thé hién thanh muc riéng trong bdo
céo tai chinh hang ndm clia Céng Ty va phai dugc bdo cdo tai dai hdi dong cd déng thutmg
nién,

The salary of the General Director shall be accounted for as @ business expense af the
Company in occordance with the tax lows on corporate income tax, presented as g separate
item in the annugl financial statements of the Company, and must be reported to the
Annual General Meeting of Shareholders.

CHUO'NG ViIl: CAC HOAT DONG KHAC
CHAPTER Vili: OTHER ACTIVITIES

Digu 19. Phéi hep hoat déng giira Hoi dBng quan tri, Ban Kiém sodt va Téng Giam déc
Article 19, Coordination between the Board of Directors, the Supervisory Board, and the

General Director

1. Thi tyc, trinh ty trigu tdp, théng bido mei hop, théng bdo két qua hop gilra HAI déng

quan trj, Ban Kiém sodt va Téng giam déc
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Procedures for convening the meeting, sending meeting invitations, and announcing the
meeting results of the Board of Directors, the Supervisory Board, and the General Director

Tong Giam dbc dbng théi 1a thanh vién Hi dbng quan trj, co thé méi Ban Kiém sodt tham gia
cudc hop cla Hi ddng qua tri néu xét thay can thiét. Tha tuc va trinh ty mai hop da dugc dé
cdp trong phin triéu tdp hop Héi déng quan tri. N&i dung hop gilra HoI dBng quan tri, Ban Kiém
soat va Tong gidm déc duge tich hop trong churong trinh hop HOi dbng quén tri.

The General Director, concurrently o member of the Boad of Directors, may invite the
Supervisory Board to attend the meetings of the Board of Directors if deemed necessary. The
procedures and protocols for meeting invitations are mentioned in the section on the convention
of the Boad of Directors’ meetings. The meeting agenda between the Board of Directors, the
Supervisory Board, and the General Director is incorporated into the Boad of Directors’ meeting
agenda,

2. Théng bdo Nghj quyét, quyét dinh clia H§i déng quan tri cho Ban Kiém sodt, Tong Giam
déc

Notification of resolutions and decisions of the Board of Directors to the General Director

a) Cac Nghi quyét, quyét dinh clia HGi ddng quan tri phadi dugc Chd tich HdI dbng quan tri
hodc Ngudi Phu Trach Quan Tri Céng Ty théng bdo cho Téng Gidm d&c dé Téng Gidm déc
theo déi va td chirc thirc hién.

The resolution and decision of the Board of Directors shall be sent to the General Director by
the Chairman or the Person in charge of Corporate Governance so that the General Director
can follow up and organize the implementation of the resolution and decision of the Board
of Directors.

b) H6i dbng quéan tri ddm bdo réng tdt cd tai liéu, théng tin vé ndi dung hop, bién ban hop,
nghi quyét hop clia Pai hoi dong cd dong, HOi ddng quan tri; cac bdo cdo cla Téng giam
ddc va ngudi didu hanh khac trinh Hdi dGng quan tri hodc tai liéu khic do cong ty phét
hanh, dugc cung cdp cho Ban kiém sodt clng théi diém va phuong thire nhu cung clp vdi
thanh vién HGi dong quan trj.

The Board of Directors ensures that all documents and information about meeting agenda,
meeting minutes, and meeting resolutions of the General Meeting of Shareholders and the
Board of Directors; reports of the General Director and other executives submitted to the
Board of Directors or other documents issued by the company are provided to the
Supervisory Board at the same time ond method as provided to members of the Boord of
Directors. .

3. Céc trrérng hg'p Tong gidm déc dé nghij trigu tip hop H§i déng quan tr| va nhirng vin dé
can xin y kién Hi d6ng quan trj

Cases in which the General Director requests convening a meeting of the Board of
Directors, and issues that need consultation with the Board of Directors




a) Xung dét quyén, nghia vy gilra HOI dBng quan trj va Téng Giam déc;
Conflict of rights, obligations between the Board of Directors and the General Director;
b) Khing hoang ma viéc xir Iy vurgt qua tham quyén cla Tong Gidm dac;
Crisis settlement exceeding the authority of the General Director:
¢) Cac giao dich ma Téng Gidm déc 1a mét bén lién quan;
Related party transactions in which the General Director is a related party;
d) Cac phat sinh trong y&u trong qua trinh thyre hién cac Nghj quyét cia Hai ddng quan tri;
Significant incidents in the implementation of the resolutions by the Board of Directors;

e) Céc ndi dung vugt tham quyén theo Uy quyBn clia HOi dBng quan tr| d&i véi Téng Gidm déc.
Issues falling outside authority given to the General Director by the Board of Directors.

4. Bdo cdo cla Téng gidm d8c véi HHI ddng quan trj vE viéc thyre hién nhiém vy va quyén
han duge giao

Reports of the General Director to the Board of Directors on his/her performance of
assigned duties and authority

a) Céc n§i dung Bdo cdo cla Téng gidm ddc vl HOI dbng quan tri v viéc thire hién nhiém vy
va quyén han dugc giao ludn duge tich hgp thanh 1 muc trong churong trinh hop Hai dbng
quan tri.

The contents of the General Director’s report to the Board of Directors on the performance
of assigned tasks and powers are always integrated into one section in the meeting agenda
of the Board of Directors.

b) Cac ndl dung bdo cdo bao gdm céc ndi dung:

The contents of the report are as follows:

{i} Thanh tich chung cba Cong ty;
Company’s general achievements;

(i) Viéc trién khai chién luge kinh doanh clia Céng ty;
Implementation of the Company’s business strategy;

(ili) Céc chi tiéu ti€p thj va kinh doanh cla Cong ty;
Company’s marketing and sales targets;

(iv) Céc két qua tai chinh cla Cong ty;

Company’s financial results;
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(v) Sy tudn thl cla BO may quan Iy d6i vdi ludt phdp va cdc thd tyc ndi bd lién quan t&i
Quan trj cdng ty, quén trj rdi ro va kidm sodt ndi bd, clng nhur cic vin dé vé dao dirc
kinh doanh; va

Executive Management's compliance with the law and internal procedures relating to
corporate governance, risk management, and internal control, as well as other issues
on business ethics; and

(vi} Thanh tich cia B& mdy quan Iy, & cdp dd nhém Idn cdp db ca nhén,
Executive Management’s performance, both at the team and individual level.

5. Kiém diém viéc thyc hién nghj quyét va cic vin dé dy quyén khac cha H§i déng Quan tri
cho Téng Giam dc

Assessment of the implementation of resolutions and resolution of other issues
authorized by the Board of Directors to the General Director

Céc ni dung gidm sét viéc thyre hién nghj quyét va cdc vin d& dy quyBn khéc cla Hi dbng quan
tri d8i v&i Téng gidm dbc ludn dugc tich hgp thanh mdt myc trong chuong trinh hop Hi déng
quan trj dinh ky va bat thuéng,

The monitoring of the implementation of resolutions and other matters authorized by the Board
of Directors to the General Director is always integrated into one item in the agenda of regular
and extraordinary meetings of the Board of Directors.

6. Céc vin dé Téng gidm ddc phdi bdo cdo, cung cdp théng tin va cich thirc théng béo cho
Hoi dBng quan tr], Ban Kiém sodt

Issues that the General Director must report, provide information about, and means for
informing the Board of Directors, the Supervisory Board

Tdng gidm ddc s& cung cdp théng tin bing céch thirc phi hgp khi:

The General Director will provide information by appropriate way when:

a) Thanh vién HOi ddng quan trj yéu ciu cung cdp cdc thing tin, tai liéu vé tinh hinh tai chinh,
hoat déng kinh doanh cla cbng ty va clia cic don vi trong cong ty theo ding quy dinh clia
phap luat.

Members of the Board of Directors, in occordance with the law, request information,

documents on the financial situation, business activities of the Company and its units.

b) Truémng Ban Kiém sodt yéu ciu bang vin bdn, thu dién tlr d6i véi cdc ndi dung ma Ban Kiém
sodt d3 théng qua rang Téng Gidm dbc phai cung cdp. Trong truéng hgp nay, Téng Gidm
déc sé phai bdo cdo bang van ban.

The Chef of the Supervisory Board requests, in writing or via e-mail, the matters that the
Supervisory Board agrees that the General Director must provide. In this case, the General

Director shall report in writing.




7. Phéi hg'p hogt dgng ki€m sodt, digu hanh, gidm sat gitra cdc thanh vién H8i déng quan tri,
Ban Kiém sodt va Tong giam déc theo cac nhiém vy cy thé cla cac thanh vién néu trén.

Cooperation in control, administration, and supervision among members of the Board of
Directors, the Supervisory Board, and the General Director in accordance with their
specific duties.

a) Thanh vién H$i ddng quan tri ph8i hop hoat déng kiém soat, digu hanh, gidm sat Téng gidm
d6c theo quy ché hoat ddng clia Hbi dong qua tri.

The Board of Directors members shall coordinate the activities of controlling, administering,
and supervising the General Director in accordance with the operational regulations of the
Board of Directors.

b) Thanh vién H$i déng quan tri cé thé trao d&i ngay tai cic cude hop HEI ddng quéan tri.

The Board of Directors members may exchange information at the meetings of the Board of
Directors.

¢} Thanh vién H$i dong quan tri c6 thé phdi hgp véi cdc Gidm d8c chire ning sau khi tham
khdo v&i Téng Gidm D&c vé chi d, thai gian va cdc ndi dung khéc.

The Board of Directors members may co-operate with other Functional Directors after
consultation with the General Director about the subject, time, and other contents.

d) Cac vdn d& ma Hgi dong quan tri phai phé duyét theo d@ xuit cha Téng Gidm Déc theo quy
dinh cla Digu |&, HI ddng quan tri phai phdn hbi trong véng (bay) 7 ngay hodc mét thdi
han khac do cdc bén thda thudn.

The issues proposed by the General Director for approval from the Board of Directors
according to the Charter require a response from the Board of Directors within (seven) 7
days, or another period agreed upon by the parties.

e) Cac quyét dinh tam dinh chi quyét dinh cla Téng Gidm déc theo quy dinh cla Digu 18, Chi
tich H$i ddng quan tri phai l4p thanh vdn ban va gdi bio dam hodc trao tay co sy chimg
kién cla Nguai Phy Trach Quén Tri/Thu ky Cang ty.

Decisions to temporarily suspend the General Director’s decisions, pursuant to the Charter,
must be in writing and delivered to mail or directly with the witness of the Person in charge
of Corporate Governance /Company Secretary.

f) Trong truding hop cdp thiét, vi nhirng muyc dich lién quan téi nhiém vu cla minh, cac thanh
vién Hoi déng quan tri c6 quyén yéu cau Téng Giam dbc, Ngudi Quén Iy khéc trong Cong ty
cung cdp céc thong tin vé hoat déng clia Céng ty nhung phai dugc sy ddng y cda Chi tich
H&i d&ng quan tri. Yéu cdu phai dugce 13p bing vin ban va gdi cho Téng Gidm déc trude it
nhat 24 gidr.
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If urgent, for purposes related to their duties, the members of the Board of Directors may
request the General Director or other Managers to provide the information related to the
activities of the Company, but such request must be approved by the Chairman. The request
must be made in writing and sent to the General Director at least 24 hours in advance.

g) Hdi dbng quén tri ¢d trach nhiém phan hdi cac ndl dung: kién nghj v@ Diéu 1&; Quy ché quan
tri cOng ty; co cdu td chirc va s6 lugng Ngudri quan ly trong thoi han mudi 1dm (15) ngay.

The Board of Directors is responsible for responding to the following contents within fifteen
(15) days: recommendations of the Charter; Regulations; the organizational structure, and;
number of Managers.

h) Céc néi dung phé chuin giao dich vé&i Ngudi cé lién quan hodc Giao dich trong yéu, HbI
ddng quan tri phai phan hdi bang van ban trong théi han bay (7) ngay.

For the approval of the business transactions with Related Persons or Significant Business
Transactions, the Board of Directors shall respond in writing within seven (7) days.

i) Trong trudng hop cude hop clia HOi déng quén tri ¢ mai thanh vién B§ mdy quan Iy hodc
bdt ky cdp quédn ly nao thi HGi dbng quan tri cé trach nhiém gdi théng bao mai hop, ndi
dung chudn bj (néu cd) trudc it nhat bay (7) ngay (théng qua Thur ky).

In the case that the Board of Directors has invited members of the Executive Management
or any level of management to a meeting of Board of Directors, the Board of Directors shall
send the notice of meeting, preparation of content (if any) at least seven (7) days in
advance (through the Company Secretary).

j) D&i véi théng tin, tai lidu vé quan ly, digu hanh hoat ddng kinh doanh va bdo cdo tinh hinh
kinh doanh, bdo cdo tai chinh, viin ban yéu cau cla Ban Kiém soat phai dugc goi dén Cong
ty trrdre it nhat 48 gid.

For information or documents on management and business operations and business
operation reports, or financial statements, the written request of the Supervisory Board
must be submitted to the Company at least 48 hours in advance.

k) DI véi viéc sir dyng tir van doc lip bén ngoai, Ban Kiém Sodt phai théng tin vé pham vi, gid
tri va céc ndi dung trong yéu khac trong vong 48 giér ké tir theni diém xdc 1dp dich vy dé.

When engoging independent consultant services, the Supervisory Board must provide
information concerning its scope, value, and other key issues within 48 hours of the time of
establishing such service.

Digu20. Quy dinh vé ddnh gia hang nam déi véi hoat dong khen thudng va ky ludt déi vai
thanh vién Hi d8ng quan trj, Téng Gidm d&c va cic Gidm dbc Didu hanh.

Article 20. Provisions on annual assessment of activities of rewarding and disciplining
members of the Board of Directors, the General Directors, and other Executive
Directors.
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1. ©anh gid hoat déng Performance assessment

a) Hang ndm, cdn c vao chirc ndng, nhiém wu durgc phan cdng, HOI ddng quan tri td chirc
dénh gid mirc d& hoan thanh cla tirng thanh vién H6i dong quan tri, Tong Gidm d6c va cic
ngudi diéu hanh khéc clia Tdng Cong ty.

Annually, based on assigned functions and tasks, the Boord of Directors organizes g
performance assessment of each member of the Board of Directors, the General Director,
and other executives of the Company.

b) Trwdng Ban Kiém sodt td chirc dénh gid mirc d hoan thanh nhiém vy phin céng clia tirng
Kiém sodt vién.

The Chief of the Supervisory Board arganizes an assessment of the level of completion of
assigned tasks of each Controller.

c) Tiéu chi danh gid hoat déng va xEp loai danh gid theo quy dinh cha Céng ty trong timg thai
k.

The criteria for evaluating activities and the rating system are determined by the Company
in each period.

2. Khen thudng / Rewards

a) Héi dong quan tri chju trach nhiém xdy dyng hé théng khen thudng. Viéc khen thuémg
dugce thire hign dya trén két qua dinh gia hoat déng cla Quy Ché nay.

The Boord of Directors shall be responsible for setting up the reword system. Rewards shall
be based on the results of assessment activities according to this Regulation,

b) Hinh thirc khen thudng / Methods of reward:
- Bang tién; / In cash;
- Béing hinh thirc phi vat chét khdc. / In non-financial forms.

c) DOl véi ngudi |a thanh vién HGI dong quan tri, Ban Kiém soat; Hoi dong quan tri quyét dinh
trong pham vi this lao, thudng va cdc lgi ich khic d3 dugce Dai hdi dbng cd déng phé chudn,

For members of the Board of Directors, Supervisory Board: remuneration, bonus and other
benefits shall be decided by the Board of Directors in accordance with the range opproved
by the General Meeting of Shareholders.

d) D4i voi ngudi digu hanh, ngudn kinh phi thudng dugc trich tir Quy khen thudng phic lgi
cla Cong ty va ngudn hgp phap khéc, hodc s& dugc tinh vao chi phl trude thué theo céc
quy dinh phap ludt cd lién quan. Mirc khen thudng: can cr vao tinh hinh thye té cla tirmg
ndm va duere Tong Gidm dbc trinh HOi dong quan tri phé duyét.

For executives, reward expenses are drawn from the Company’s Welfare Fund and other
fegal sources or will be included in pre-tax expenses in accordance with relevant legisiation.

93 ﬂj{é/

S



The level of reward is based on the practical situation of each year, and the General
Directors will propose to the Board of Directors to approve.

3. Ky ludt / Disciplining
a) Hi ddng quan trj cd trach nhiém xdy dyng hé thong ky luit dya trén tinh chat va mirc db

cla viéc vi pham. Viéc ky ludt phéi cé hinh thirc cao nhit 13 bdi nhiém, cich chirc.

The Board of Directors shall be responsible for setting up o disciplinary system, based on the
nature and level of breach. The highest level of discipline is removal or dismissal.

b) Thanh vién Hdi ddng quéan tri, Téng Gidm dbc va cdc Gidm déc chirc ndng khéng hodn

c

—

thanh nhiém vy cia minh so véi yéu cau vdi sy trung thire, siéng nidng, cdn trong va tron b
phan s& phai chju trach nhiém ca nhan vé nhirng thiét hai do minh gay ra.

Members of the Board of Directors, General Directors and Functional Directors who fail to
fulfill their tasks regarding the required level of honesty, diligence, prudence, and discharge
of obligations, are responsible individually for the damage caused by them.

Thanh vién H$i dbng quan tri, Téng Giam ddc va cic Gidm ddc Chirc ndng khi thyc hién
nhiém vy ma cé hanh vi vi pham quy dinh phap ludt hodc quy dinh cla Céng ty thi tuy theo
mtrc d§ vi pham ma bi x(r ly ky ludt, vi pham hanh chinh hodc truy ciru trach nhiém hinh sy
theo quy dinh cia hé théng ky ludt va quy dinh cla phap ludt. Truang hgp gay thiét hai dén
lgi ich clia Cong ty, €6 déng hodc ngudi khdc s& phai bdi thuwirng theo quy dinh clia phap
lugt.

Members of the Board of Directors, General Directors and Functional Directors who breach
the law or regulations of the Company when carrying out his or her duties, shall be
disciplined, either by receiving on administrative fine, or be subjected to criminal
prosecution in accordance with the disciplinary system and the law depending on the extent
of the breaches made. When the breaches couse damages to the Company or the
Shareholders or others the individual in breach will be ligble to make full compensation in
accordance with the law.

CHU'ONG IX: HIEU LU'C THI HANH

CHAPTER IX: EFFECT
Piéu 21,  Hiéu lyc thi hanh
Article 21. Effect
1. Quy ché ndi bd vé quan trj cong ty clia Cong ty C8 phin Dugc Danapha cd hiéu lyc thi hanh

ké tir ngay ............ ThAng ......... ndm 2024,

The Internal Regulation on Corporate Governance of Danapha Pharmaceuticals Joint Stock
Company shall take effect 0N ... smseiemin sy 2024,




2, Nhirng ndi dung khéng dugc dé cap trong Quy ché nay sé duge digu chinh theo quy dinh
clia Didu Lé Cong Ty va/hodc cac quy dinh clia phap ludt hién hanh. Trong trudng hop cic
quy dinh tai Quy ch& nay mau thuln vdi cic quy dinh tai Digu Lé Cdng ty, cdc ndi dung tai
Diéu Lé Cong Ty s& duge wu tién ap dung.

Any issues not stipulated in this Regulation will be governed by the provisions of the
Company'’s Charter and/or the applicable laws and regulations. In case of any inconsistency
between the provisions of this Regulation and the provisions of the Company's Charter, the
provisions of the Company's Charter will prevall.

3. Truing hgp 6 nhirng quy dinh cba phdp luét cé lién quan dén hoat ddng cla Céng ty chua
dugc d@ cdp trong Dilu 1& Cong ty va Quy ché nay hodc trong trudtng hgp cé nhirng quy
dinh méi cla phap ludt khic véi quy dinh cla Quy ché nay, nhirg quy dinh cla phép lujt
s& dugce 3p dyng dé didu chinh hoat déng clia Cong ty.

In case of any provisions of laws relating to the operation of the Company not stipulated in
the Company’s Charter and this Regulation or any new provisions of laws different from the

terms of this Regulation, such provision of law shall be applied to govern the operation of
the Company. /.

TM. HOI DONG QUAN TR|
ON BEHALF OF THE BOARD OF DIRECTORS
TUQ.CHU TICH

TS. Lé Thang Binh
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CONG HOA XA HOI CHU NGHIA VIET NAM

DANAPHA Doc 1ap - Ty do - Hanh phiic
SOCIALIST REPUBLIC OF VIETNAM Independence-

PHARMACEUTICAL JSC

Freedom-Happiness

Da Néng, ngdy 29 thdng 03 ném 2024
58: 02/2024/QCBC-DHDCD
Danang dated on March 29,2024

QUY CHE U'NG cU, BE cU, BAU CUr BO SUNG
THANH VIEN HOI PONG QUAN TR] TAI DAl HOI PONG €O PONG
THU'ONG NIEN NAM 2024 CUA CONG TY CO PHAN DU'Q'C DANAPHA
REGULATION ON SELF-NOMINATION, NOMINATION AND ADDITIONAL ELECTION
OF THE MEMBERS OF THE BOARD OF DIRECTORS AT THE 2024 ANNUAL GENERAL
MEETING OF SHAREHOLDERS
DANAPHA PHARMACEUTIALS JOINT STOCK COMPANY

Dai hoi dong cd dong Cong ty C8 phin Duwgc Danapha thyc hién viée biu clr bd sung thanh vién
Hoi dong quan tri (HDQT) nhiém ky 2021 - 2026 tai cude hop Dai héi déng c8 déng thuémg nién
nam 2024 6 chirc ngay 29/03/2024 (“Pai hi”) theo cac nguyén tac théng nhat sau:

The General Meeting of Shareholders of Danapha Pharmaceutical Joint Stock Company held the
election of additional members of the Board of Directors (BOD) for the term 2021 - 2026 at the
2024 Annual General Meeting of Shareholders on March 29, 2024 ("General Meeting") in
accordance with the following agreed principles:

Diéu 1. Myc dich / Purposes

Dam bdo trinh ty, thi tuc dé cl, irng cr, biu b sung thanh vién thanh vién Hoi ddng quan
tri tai Dai hdi dong c6 déng thuémng nién ndm 2024 theo dung quy dinh cla phap luét.

Ensuring the order and procedures for the nomination, self-nomination and election of
further member of Board of Directors (BOD) at 2024 Annual General Meeting of
Shareholders in accordance with legal provisions.

Diéu 2. Pham vi, d8i twong dp dung / Scope and entities application

1. Quy ché nay quy dinh viéc d& cir, (mg cir, biu b sung thanh vién Hai d8ng quén tri tai Dai
héi.
This Regulation governs the nomination, self-nomination and election of further member of
Board of Directors (BOD) at the General Meeting.
2. Quy ch& nay dp dung d&i véi tit ca cic cd déng, ngudi dai didn theo Uy quyen/ngudi duoc
Uy quy@n cla c8 ddng dé&n tham dy hop Dai héi.

This Regulation applies to all shareholders, authorized representative of shareholders
attending the General Meeting.



Digu 3. Gidi thich thudt nglr/tir ngi¥ viét tit / Definition and Interpretation

-

Céng ty/Danapha : Cong ty C& phin Dugc Danapha
Company/Danapha Danapha Pharmaceutical Joint Stock Company
HDbQT : Hgi dong quan tri

BOD r Board of Directors

Dai hdi/DHDCD / Dai hdi dong co dong

General Meeting : General Meeting of Shareholders

BTC : Ban T6 chirc

Organizing Committee i Organizing Committee

Digéu 4. Chi toa tai Pai hdi / Meeting Chairperson

Ch tri viéc dé ctlr, ('ng clr, bau cir tai Pai hoi.

To preside over the nomination, self-nomination and election at the General Meeting

Gidi thiéu/ trinh bay Danh sach (rng clr vién d& Dai héi xem xét va biéu quyét théng qua.
To introduce/submit the list of candidates for consideration and vote by the General
Meeting.

Giai quyét khi€u nai va phat sinh (néu cé).

Dealing with any problems that may arise (if any)

Diéu 5. Nguyén tac dé cilr, ing cilr, biu clr b8 sung /Principles for nomination, self-nomination
and election

Thyre hign theo ding quy dinh cha phap ludt va Digu |& Cong ty.

To comply with the legal regulations and the Company’s Charter.

Ban kiém phigu do Chi toa d& cir, trinh DPHDCD xem xét va biéu quyét théng qua. Thanh
vién Ban kiém phiéu 1a ngudi khéng co tén trong danh séch ng clr vién,

The Vote-Counting Committee shall be nominated by the Meeting Chairperson and
submitted to the General Meeting for consideration and voting. The member of the Vote-
Counting Committees may not be included in the nomination list.

Diéu 6. SO lrgng, nhiém ky va tiéu chudn thanh vién Hoi déng quan tri /Number, term and
qualification of the member of the Board of Directors

1. 58 lwgng thanh vién Hbi dong quan trj cin bau: 05 ngudi

Number of the members of the Board of Directors need to elect: 05 members.
S0 lugng (g cir vién: Khong han ché va theo quy dinh cla phép lut, Digu 1&é Cong ty
Number of candidates: unlimited and in accordance with the provisions of the laws and

Company’s Charter.
Nhiém ky: Thér gian con lai cha nhiém ky 2021 - 2026.
Term: remaining term of the term 2021-2026

4, Diéu kién va tiéu chuan irng clr vién Thanh vién Hoi déng quan tri:

Conditions and criteria for the candidates for the members of the Board of Directors:
Ngoal cac didu kién va tidu chudn theo quy dinh cla phap ludt, tiéu chuin thanh vién Hbi
dbng quan tri, thanh vién Hi dong quan tri khéng digu hanh, thanh vién Hai dong quan
tri ddc lip con thda man cac tiéu chudn va didu kién sau;

In addition to the conditions and standords prescribed by law, the criteria for members of
the Board of Directors, non-executive members of the Boaord of Directors, and




independent members of the Board of Directors also satisfy the other following
requirements and conditions:

a) Thanh vién Hji dong quan tri cin ¢d cic phdm chit va ning lyc sau day:

Members of the Board of Directors should have the following qualities and
capabilities:

- €6 tu chat lanh dao, liém chinh, c6 trach nhiém, chin chin, cé dao dirc, va nhan duge
sy tin tudng clia cac ¢ déng, cac thanh vién khac trong Héi dong quan tri, cdc can bd
quan ly, va nhan vién cha Céng ty.

Leadership qualities, integrity, responsibility, maturity, ethics; The trust of
shareholders, other members of the Board of Directors, managers, and employees of
the company.

- €6 kha ning cin bang lgi ich clia tit cd cic bén c6 quyédn lgi lién quan va dua ra
nhirng quyét dinh hop Iy.

Ability to balance the interests of all stakeholders and make reasonable decisions.

- €06 kinh nghiém chuyé&n mon va trinh d6 hoc van can thiét dé hoat dong mot cich cod
hig¢u qua; cé kinh nghidém trong quan trj kinh doanh hodc finh vire, nganh, ngh@ kinh
doanh clia Céng Ty.

The professional experience and education necessary to work effectively; Experience in
business administration or the Company's business field.

- Liém chinh va cé tiéu chudn dao dirc cao.

Integrity and high ethical standards.

- Kha ning va y chi duong ddu véi thich thire va tim toi cdi mai.
The ability ond willing to foce challenges and explore new things.

- Ky ning giao tiép t6t/ Good communication skills

b) Tinh déc I3p cta thanh vién Hoi dong quan tri ddc 1ap chi dugc dép dng khi thanh
vién Hoi ddng quan tri d6 dép dugc cac yéu ciu bit bude sau diy:
The independence of an Independent member of the Board of Directors is only met
when that member of the Board of Directors meets the following compulsory
requirements:
- Khong phai I3 ngudi trie tiép hodc gidn tiép sé& hiru it nhat mét phan tram (1%) téng
s6 ¢6 phin cé quyén biéu quyét clia Céng ty.
Not a person who directly or indirectly owns at least one percent (1%) of the total
voting shares of the Company.
- Khong phai la ngwéi dang huwdng luong, thi lao tir cong ty, trir cac khoan phy cdp ma
thanh vién HGi dong quan tri dugc hudng theo quy dinh.
Not a person who Is receiving salary or remuneration from the company, except for
the allowances that members of the Board of Directors are entitled to according to
regulations.
- Khéng phai la ngudi c6 vo hodc chbng, cha dé, cha nubi, me dé, me nubi, con dé, con
nudi, anh rudt, chj rudt, em rudt la cd déng I&n cla cong ty; |a ngudi quan |y clia cong
ty hodic cong ty con cla cong ty.




Not a person whose spouse, biological father, adoptive father, biological mother,
adoptive mother, biological children, adopted children, biological brothers, biological
sisters is a major shareholder of the company; is the manager of the company or a
subsidiary of the company.

- Khong phai |a ngutri dang lam viéc cho Cong ty, cong ty me hodic cong ty con cla cong
ty; khéng phai 1a ngudi d4 tirng lam viée cho Céng ty, cdng ty me hodc chng ty con cla
cong ty it nhat trong 03 nidm lién trudc do.

Not a person who is working for the Company, its holding company or its subsidiaries;
not a person who had worked for the Company, its holding company or its subsidiaries
for at least 3 consecutive years.

- Khong phai la ngudi da tirng lam thanh vién HOi dong quan tri, Ban kiém sodt cla
cdng ty it nhat trong 05 ndm lién trude dé, trir trueémg hgp dugc bd nhiém lién tuc 2
nhiém ky.

Not a person who had served as o member of the Board of Directors or Supervisory
Board of the company for at least the previous 5 consecutive years, unless appointed
for 2 consecutive terms.

Diéu 7. Diéu kién rng clr, dé clr / Conditions for nomination, self-nomination
Céc cd déng nam gilr cd phan phé théng co quyén gdp s6 quyén biéu quydt dé img cir,
d& clr céc irng vién HOI dBng quan tri, cu thé nhu sau:

Shareholders who are holding ordinary shares shall have the right to combine the number
of voting rights to nominate candidates for the Board of Directors as follows:

C8 déng hodc nhom cd déng ndm gilr tir 5% dén duéi 10% tng s6 cb phan cb quyén
biéu quyét duge (rng clr, d& clr mot (01) ing vién;

A shareholder or a group of shareholders holding from five (05) percent to more but less
than 10% percent in total number of voting shares has right to nominate one (01)
candidate;

C& dbéng hodc nhém cb déng ndm gilr tir 10% dén dudi 30% duoc (ng clr, dé cir t6i da
hai (02) g vién;

A shareholder or o group of shareholders holding from 10% to more but less than 30%
percent in total number of voting shares has right to nominate two (02) candidates;

C& déng hodc nhém 8 déng ndm gilr tir 30% dén dudi 40% dugc (g cir, dé cilr téi da ba
(03) irng vién;

A shareholder or a group of shareholders holding from 30% or more but less than 40%
percent in total number of voting shares has right to nominate three (03) condidates;

C6H ddng hodc nhém cd dong nam gilr tir 40% dén dudi 50% dugce (ng clr, d& cir tdi da
bén (04) (rng vién

A shareholder or a group of shareholders holding from 40% or more but less than 50%

percent in total number of voting shares has right to nominate four (04) candidates;
C8 déng/nhom cd dong ndm gilr tir 50% dén dudi 60% duoc ing clr, dé clr t8i da ndm
(05) Urng vién;




A shareholder or a group of shareholders holding from 50% or more but less than 60%
percent in total number of voting shares has right to nominate five (05) candidates;

C8 dbéng/nhém cb déng ndm gilr tir 60% dén dudi 70% dugce ing clr, dé clr t8i da sau
(06) ng vién;

A shareholder or a group of shareholders holding from 60% or more but less than 70%
percent in total number of voting shares has right to nominate six (06) candidates;

C8 déng/nhém cd dbng ndm gilr tir 70% dén duwéi 80% dugc (ng clr, dé cir t6i da bay
(07) irng vién;

A shareholder or a group of shareholders holding from 70% or more but less than 80%
percent in total number of voting shares has right to nominate seven (07) candidates;

Cé déng/nhém cd dong nam gilr tir 80% dén 90% dugc mg clr, dé clr t6i da tém (08)
Urng vién.

A shareholder or a group of shareholders holding from 80% or more but less than 90%
percent in total number of voting shares has right to nominate eight (08) candidates;

C6 dong, nhém b déng ndm gilr trén 90% trér 18n dugre rng clr, d&é cir di s& irng vién.
Shareholders, groups of shareholders holding 90% or more in total number of voting
shares, has right to nominate enough candidates.

Truong hop s6 lugng (g vién HYi ddng quan tri théng qua dé clr va g clr van khéng
du s6 lugng can thiét, HoI dong quan trj dueong nhiém co thé dé clr thém ing clr vién
hodc t6 chirc d& clr theo co ch duge Cong ty quy dinh tai Quy ché ndl bd v quén tr
cong ty. Thd tyc HOi déng quan tri duong nhiém gidi thidu ¢ng vién Hoi dbng quan tri
dugce cdng bé rd rang va phai dugc Dai hdi dong cd déng thong qua truede khi tign hanh
dé cir theo quy dinh clia phap luat.

Where the number of candidates for the BOD by way of standing for nomination or seif-
nomination is insufficient, the incumbent Board of Directors may nominate additional
condidates or hold a nomination according to a procedure regulated by Danapha'’s
Internal Governance Regulations. The nomination procedure or the way the incumbent
Board of Directors nominates candidates for the Board of Directors must be clearly
announced and approved by the General Meeting of Shareholders before commencing
the nomination.

Diéu 8. HO so dé clr, (rng clr thanh vién Hi ddng quan tri/Application for self-nomination and
nomination of Board of Directors” member

1.
a.

Hb so rng clr/dé clr gbm cé: / Application documents include:

Bon irng clr/dé clr thanh vién H&I ddng quan tri (theo mau cla BTC)/Form for self-
nomination and nomination of the Board of Directors’” members (Form of Organizing
Committee)

So yéu ly lich clia (rng clr vién (theo miu clia BTC) / Curriculum Vitae of the Candidate
(Form of Organizing Committee)



¢. Ban sao hop |& céc gidy t& clia (g cir vién, gdm: CMND/CCCD/H® chiéu va cic vén bing
vé trinh dé van héa, trinh dé chuyén mén;

The candidate’s valid copies of documents, including: 1D card/passport and academic
degrees/certificates of educational and professional qualifications

d. Bién ban hop nhém c¢8 dbng ddi véi nhom cd déng va ban sao cd cbng chimng:
CMND/CCCD/HS chiéu cla cadc ¢8 déng hop nhém, ngudi dai dién cla nhém (theo miu
cua BTC). D4 vdi cd dong t6 chirc 1a ban sao céng ching hop 18 Gidy chirmg nhan ding ky
doanh nghiép.

The minutes of the shareholders’ group meeting nad notarized copies: ID card/Passport
of the participating shareholders, the representive of the group (According to the form of
Organizing Commitee)

e. Van ban cam két cla (rng vién trong dé thé hién: (i) ing vién chdp nhan viéc d8 cir cla

C8 Ddng hodc nhém C8 Ddng; (i) cam két s& hanh ddng, thyc hién céng viéc mét cich
trung thye, trung thanh, can trong va vi lgi ich cao nhét cla Cong Ty néu duge bau lam
thanh vién HGi dBng quan tri; va (iii) cam két v tinh trung thue, chinh xdc va hgp Iy cla
céc thdng tin cd nhdn dugc cung cdp.
The candidate's written commitment which shows: (i) the candidate occepts the
nomination of the shareholder or group of sharehoiders; (i) commit to act and perform
work honestly, loyally, carefully and in the best interests of the Company if elected as a
member of the Board of Directors; and (iii) commitment to the truthfulness, accuracy and
reasonableness of the personal information provided.

f. Nguti dugc dé cir/(rng clr vién phai chju trach nhigm trude phép ludt, trude DPHDCD v
tinh chinh xdc, trung thyre d8i véi céc théng tin trong hd so d& cir clia minh.

The nominee/candidate shall bear legal responsibility and responsibility before the
General Meeting of Shareholders for the accuracy and honesty of the information in their
nomination dossier.

2. Pia diém va thiri han nhdn hd so (rng clr/dé clr/Venue and deadline for revceiving the
self-nomination and nomination applications

- Dija diém: Cong ty CA phan Dugc Danapha, 253 Diing ST Thanh Khé, phuing Thanh
Khé, quin Thanh khé, TP Da Nang
Venue: Danapha Pharmaceutical Joint Stock Company, 253 Dung §i Thanh Khe,
Thanh Khe Tay Ward, Thanh Khe District, Danang City

- Thaigian: HS so (rng clr/dé clr glri vé dja chi trén chdm nhit truédc ngay 25/03/2024.
Deadline for sending the nomination and self nomination documents to the
organizing committee before March 25, 2024

Diéu 9. Danh sach (rng clr vién/the list of candidates

1. Cén clr vao: HB so (rng clr/dé clr cla cd ddng, nhém cd déng quy dinh Khoan 1 Didu 8,
Digu kién ng clr/dé cir quy dinh tai Digu 7 va tiéu chuln (ng clr vién HDQT quy dinh
tai Khoan 4 Diéu 6 cia Quy ché nay, BTC lap Danh sach cac (rng cir vién va chuyén dén
cho Chi toa dai hdi.

Based on the self-nomination and nomination applications stipulated in Article 8, the
self-nomination and nomination applications in Article 7, and candidate qualifications
defined in Clause 4, Article 6 of The Regulation, Organizing Committee compile a list of
candidates and submits it to the Chairperson Meeting.




2. Danh séach ing clr vién dugc sdp x€p theo thir tyr A, B, C clia tén (g cir vién.
The list of candidates is arranged in alphabetical order by the candidates’ names, A, B,
[

3. Dai hdi bidu quyét théng qua Danh sdch (rng clr vién trudre khi ti€n hanh bau clr.
The general meeting approves the list of the candidates before proceeding with the
election.

Diéu 10. Céng bd thang tin lién quan d&n cac (rng vién thanh vién H&i déng quan tri.

Article 10. Disclosure of information related to candidates for members of the Board of
Directors.

1. Hgi dong quan tri s& nd lyc trong viéc cong b théng tin v& (g vién trurde ngay khai mac

hop Dai héi ddng cf dong theo dang quy dinh cla phap ludt, tiy tinh sdn sang cla théng
tin trng vién dé C6 Déng cd thé tim hiéu vé (g vién trudce khi bo phidu.
The Board of Directors will endeavor to announce information about condidates before
the opening day of the General Meeting of Shareholders in accordance with the law,
depending on the availability of candidate information so that shareholders can learn
about candidates before voting.

2. 56 lwgng irng vién thanh vién Héi ddng quan trj phai dam bao dap (mg di s8 lugng téi
thiéu thanh vién H$i dong quan trj can biu theo yéu cu va dap (rng dl céc tidu chi, tidu
chudn cla thanh vién can bau.

The number of candidates for members of the Board of Directors must ensure that it
meets the minimum number of members of the Board of Directors to be elected as

required and meets the criteria and standards of members to be elected.
Diéu 11. Phiéu bau va ghi phiéu biu/ Voting ballots and casting votes
1. Phiéu bau va ghi phiéu biu/ Voting ballots and casting votes

- Phi€u bau dugc in thdng nhat, co téng s6 cd phan cé quyén biéu quyét theo ma s8
tham du;
Voting ballots shall the uniformly printed, indicating the total number of voting rights
occording to the attendee’s number.

- €6 déng hodc dai dién Uy quyén dugc phat phigu biu thanh vién HPQT theo m3 sé
tham dv (s& hiru va dwoc dy quyén).
Shareholders or authorized representatives shall be issued voting ballots for election of
BOD based on their identification number (ownership and authorization)

- Truong hop ghisai, cd déng d8 nghij Ban kiém phiéu déi phiéu biu khac.
In case of any error, a shareholder may request the The Vote-Counting Committees to
replace the ballot with a different one.

- €8 dong hodc ngudi duge Gy quyén phai tu minh ghi s8 phifu bau cho tirng img el
vién vao & trdng cla trng clr vién dé trén phiéu bau, ky va ghi rd ho tén.
Shareholders or authorized individuals must personally indicate the number of votes

for each candidate in the designated space on the ballot, sign and clearly state their
full name.




2. Céc trudmg hop phiéu bau khéng hop 18/ Cases of Invalid Voting Ballots:

Phi€u khdng theo mau quy dinh ciia Ban t8 chirc Dai hdi, khéng c6 diu clia Cong ty.

Ballots not in compliance with the prescribed format by the Organizing Committee,
lacking the Company's seal.

Phiu gach xo4, stra chira, ghi thém hodc ghi tén khéng ding, khéng thudc danh sich
{rng clr vién da dugc Pai hdi dong cb déng théng nhit thong qua trude khi tién hanh
bo phiéu,

Ballots with erasures, alterations, additions, or incorrect names that are not among
the list of candidates approved by the General Meeting of Shareholders before the
voting takes place,

Phiéu co téng s8 quyén d3 biéu quyét cho nhirng (rng clr vién cla c¢d déng vurgt qui
téng s6 quyén dugc biu quyét clia cd déng do nam gilr (bao gdbm s& hitu va duge by
quyen).

Ballots with a total number of votes cast for a shareholder’s candidates exceeding the
total voting rights held by that shareholder (including ownership and authorization).

Diéu 12. Phurong thire biu clr/Voting Methods

Viégc biéu quyét bau thanh vién H§i dbng quan tri thyc hién bd phiéu kin theo
phueong thire bau dén phidu.

The election of members of the Board of Directors shall be conducted through a
secret ballot using the cumulative voting method.

M&i c8 déng cé téng s6 phiéu biu twong (g vdi téng s6 ¢d phin cd quyen bidu quyét
(bao gébm s& hitu va duge Uy quydn) nhin véi s6 thanh vién duwgc bau cla Héi dong
quan tri.

Each shareholder has a total number of votes corresponding to the total voting shares

(including ownership and authorization) multiplied by the number of members to be
elected to the Board of Directors.

€6 dong co thé don hét tong s6 phiéu biu cho mdt ngudi hodc mt sd ngudi, nhung
khéng qua s& thanh vién d3 dugc Dai hdi dong cd déng biéu quyét théng qua.

Shareholders may allocate all their votes to one or multiple individuals, but not exceeding
the number of members approved by the General Meeting of Shareholders.

Didu 13. Ban Kiém phiéu, nguyén tic bo phiéu va kiém phiéu/
Article 13: Voting Committee, Voting and Vote Counting Principles:
Ban Kiém phiéu/The Vote-Counting Committee

1

Ban Kiém phi€u do Doan chi tich gidi thiéu va dugc Pai hdi ddng cd dong thing qua.

The Vote-Counting Committee is introduced by the Chairman's Delegation and
approved by the General Meeting of Shareholders.

Ban Kiém phi€u co trach nhiém/ The Vote-Counting Commitees is responsible for:
¥ Phat phiéu bu va hudng din céch thirc ghi phiéu bau;/
Distributing voting ballots and providing instructions on how to record votes.




¥"  Tién hanh kiém phiéu;/Conducting vote counting.
v" Céng bd két qua biau cir trwdie Dal hdi./ Announcing the election results
- Thanh vién Ban ki€ém phiéu khéng dugc cé tén trong danh sach (g vién vao Hoi
ddng quan trj .
Members of The Vote-Counting Committee cannot be listed as candidates for the
Board of Directors.
2. Nguyén tac bé phiéu va kiém phiéu/Voting and Vote Counting Principles:
- Ban kiém phiéu tién hanh kiém tra thing phiéu trudc sy chirng kién cla cdc c8 déng.

The Vote-Counting Committee examines the ballot boxes in the presence of
shareholders.

- Viéc bd phifu duwgc bt dau khi vigc phat phiu biu clr dugc hoan tat va két thac khi
c8 dbng cudi cung bo phiéu biu vao thing phiéu.

The voting process begins once the distribution of voting ballots is completed and
ends when the last shareholder casts their vote into the ballot box.

- Viéc kiém phiéu phai dwgc tién hanh ngay sau khi viéc bd phiéu két thic.
Vote counting must be conducted immediately after the voting process concludes.

- K&t qua kiém phiu dugec |ap thanh vn ban va dugce Ban kiém phidu céng bé truéc
Pai hdi,

The vote counting result are documented and announced by The Vote-Counting
Committees to the General Meeting.

- Cac phiéu b3u sau khi d3 kiém dugrce lru gilr tai try s& Cong ty.

The voting ballots, after being counted, are kept at the company's headquarters.

Diéu 14. Nguyén tic biu ddn phi€u, nguyén tic tring clr thanh vién H&i dbng quan tri
Article 14: Cumulative Voting Principle, Principles of Electing the members of the Board of
Directors.

- Nguyén tac bau don phiéu: Theo huéng din quy dinh tai Phy luc dinh kém theo Quy ché
nay.

Cumulative Voting Principle: According to the instructions specified in the appendix
attached to this Regulation.

- Nguyén tic tring clr thanh vién HDQT: Ung vién tring clr thanh vién HDQT duge xic

dinh theo s6 phiéu bau tinh tir cao xudng thip, bat dau tir (g clr vién c6 s8 phiéu biu
cao nhét cho dén khi di sé thanh vién theo quy dinh nhung phai dat dwgc s8 phidu hep
I& turang (g vdi it nhat mot quyén biu cir cla cd déng dir hop.
Principles for elected Board members: Elected Board members are determined by the
number of votes received in the descending order, starting from the candidate who
receives the most votes and until the number of Board members is met according to
the regulations, however, each elected Board member must obtain a valid number of
votes corresponding to at least one voting right of an attending shareholder.



Trong truong hop khéng lira chon dugc s8 thanh vién Hoi dBng quan tri theo dur kién do ‘
¢6 nhiéu (rng clr vién co s6 phiéu bau ngang nhau thi s& t6 chirc biu lai riéng nhirng img
vién dé dé chon (mg vién c6 s8 phiéu biu cao hon.

In the case where the expected number of Board of Directors members cannot be
determined due to multiple candidates having an equal number of votes, o separate
election will be held among those candidates to select the one with the highest
number of votes.

Piéu 15. Lip va cdng b8 Bién ban kiém phiéu/ Preparation and Announcement of the Vote
Counting Minute:

Sau khi kiém phiéu, Ban kiém phi&u phai lap Bién ban kiém phiéu.

After the vote counting process, the Vote-Counting Committee must prepare the Vote
Counting Minutes.

Toan van Bién ban kiém phiéu phai dugc cdng bd truéc Dai hdi va cong bé théng tin
theo Quy dinh clia phap luat.

The full text of the Vote Counting Minutes must be announced before the General
Meeting and information disclosed in accordance with the provisions of law.

Diéu 16. Khiéu nai/ Complaints:

Nhirng khiéu nai vé viéc bau va kiém phiéu s& do Chi toa cudic hop giai quyét va duge ghi vao
Bién ban cudc hop DPai hdi dbng cb déng.

Complaints regarding the voting and vote counting process will be resolved by the meeting's Chairman
and recorded in the minutes of the General Meeting of Shareholders.

Diéu 17. Hiéu lyc cha quy ché/Effectiveness of the Regulations:

Quy ché nay gom c6 17 Diéu va dugc glri dén va doc cong khai trurde Dai hdi dong cb
déng dé biéu quyét théng qua.

This Regulations consist of 17 Articles and will be submitted and publicly read in the
General Meeting of Shareholders for approval.

Quy ch& ¢6 hiéu lyc thi hanh ngay sau khi Dai hdi dbng cd déng thuéng nién ndm
2024 16 chirc ngay 29/03/2024 théng qua truwdc khi ti€n hanh bau cir./.

This Regulations shall come into effect immediately after being opproved at the 2024
Annual General Meeting of Shareholders held on March 29, 2024 before the election
process.

T/M. HOI DONG Q

TUQ.CHU TICH
ON BEHALF OF THE BOARD CF DIRECTOR

PER PROCURATIONEM OF CHAIRMAN
a0




PHY LUC HUONG DAN BAU CUf THANH VIEN HOI DONG QUAN TR|
(Theo phuong thirc bau dén phiéu)

APPENDIX GUIDING THE VOTING TO ELECT NEW MEMBER OF THE BOARD OF DIRECTORS
(By the method of cumulative voting)

Logi phigu bau/ Type of voting

- Phi€u bau thanh vién Hdi ddng quén tri /Vote to elect the members of the Board of

Directors
B6 phiéu / Veting
Phiéu bau thanh vién Héi ddng quan tri duoc bd vao thing phiu niém phong.

The Voting ballots to elect the members of the Board of Directors are put in a sealed ballot
box.
Ghi phiéu bau: / Record the vote

- MGi ¢é déng c6 téng s6 phi€u biu tuong (rng véi tdng s8 c6 phin cé quydn bidu quyét
(bao gbdm s& hiru va dugre Uy quyn) nhan voi sé thanh vién dugc biu clia Héi dong quan
tri .

Each shareholder has as its total number of votes equivalent to the total number of shares
multiplied by the number of members to be elected to the Board of Directors.

- 6 dong co thé chia téng s6 phigu biu cho tit ca cic (rng vién, hodc dbn toan bd phidu
bau cho mét hodc mét sé (rng cir vién nhung téng cong s6 phiéu biu cho cic ing cir vién
khéng dugc vuot qua téng s6 phiéu biu cla minh.

Each shareholder has the right to divide its total vote for each of candicate, or accumulate
all of its total votes for one or more candidates but the total number of votes cast for the
candidate shall not be greater than this shareholder’s total number of votes cast.

Vi du/ Example:

Dai hgi dong c6 ddng biéu quyét chon 02 thanh vién HHi dBng quan trj trong téng s6 04

ung vién. C6 déng Nguyén Vén A ndm gilr (bao gdm s hiru va dupce dy quyén) 10.000 c6

phén cé quyén biéu quyét. Khi do téng sé phiéu béu cta c6 déng Nguyén Vén A la:
10.000 cé phén x 2 = 20.000 Phiéu béu.

The General Meeting of Shareholders chose two members of the Board of Directors from

o pool of four candidates. Nguyen Van A owns (inclusive of his authorization) 10,000

voting shares. The total number of votes cast by Nguyen Van A is: 10,000 shares x 2 =

20,000 votes.

C& déng Nguyén Vian A co thé bbu dén phiéu theo phurong thie sau / Nguyen Van A can

vote by the method of cumulative voting as follow:

Trwerng hop 1: €8 déng Nguyén Vin A chia déu s6 phiéu béu cda minh cho 2 dng vién
(twong duong moi tng cif vién nhan dwge 10.000 phiéu bdu)

Case 1: Nguyen Van A distributes his votes equally omong 2 candidates (each candidate
receives 10,000 votes).

Ho tén Umg cir vién/ Name of S8 quyén biéu quyét
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4.

candidate duwgc bau / Number of vote

share

1. Ung vién 1/ 1* candidate 10.000

2. Ungvién 2 / 2™ candidate 10.000

3. Ungvién 3 / 3@ candidate 0

4. Ung vién 4 / 4" candidate 0

Téng s& phiéu bdu / Total number of 20.000

vote

Trudrng herp 2: C8 déng Nguyén Vin A dbn toan bé phiéu béu clia minh cho 1 trng vién
Case 2: Nguyen Van A accumulate all of its total votes for one candidate

Ho tén irng cir vién/ Name of S& quyén biéu quyét
candidate duwgc bau / Number of vote

share

1. Ung vién 1/ 1* candidate 0

2. Ungvién 2 / 2™ candidate 20.000

3. ngvién 3 / 3 candidate 0

4. Ungvién 4 / 4™ candidate 0

Téng s phiéu bau / Total number of 20.000

vote

Trwrérng hop 3: €6 déng Nguyén Vin A bé phiéu béu cda minh cho 2 tng vién (Nhung
khéng déu nhau)
Case 3: Nguyen Van A accumulate all of its total votes for two candidates

Ho tén (rng clr vién/ Name of candidate S8 quyén bidu quyét
dugc bau / Number of vote

share

1. Ung vién 1/ 1* candidate 5.000

2. Ungvién 2 / 2" candidate 0

3. Ungvién 3/ 3" candidate 0

4. Ung vién 4 / 4™ candidate 15.000

Téng s6 phiéu bdu / Total number of 20.000

vote

Phiéu béu khéng hop 1€ / Invalid voting ballots

Phiéu khéng theo mau quy dinh, khéng c6 diu cla Céng ty/The Voting ballot does not
comply with the form issued by the Company and without the stamp of the Company.

Phiéu gach xod, sira chita, ghi thém hodc ghi tén khéng ding, khéng thudc danh sich
rng cir vién d3 dugc DHOCD théng nhit théng qua trude khi ti€n hanh bd phiéu. Voting
ballots that have been incorrectly erased, deleted, or augmented, or that indicate the
incorrect name of the candidates or the name of candidates that are not included in the

12




list of candidates approved by the General Meeting of Shareholders prior to the voting

procedure.

Phiéu c6 téng s6 quyén d3 biéu quyét cho nhirng Ung clr vién cla cd déng vugt qua
téng s6 quyén dugc bidu quyét cla cé déng dé nam gilr (bao gdm s& hiru va dugc dy
quyén)./A vote in which the total number of voting rights for a shareholder's candidates
exceeds the shareholder’s total number of voting rights (including ownership and

authorization).
Vi For exampl
Ho tén &ng clr vién/ Neme of candidate S8 quyén biéu quyét
duwgre biu [ Number of vote
share

1. Ung vién 1/ 1* candidate 15.000

2. Ungvién 2 / 2" candidate 10.000

3. Ungvién 3 /3" candidate 0

4. Ung vién 4 / 4™ candidate 0

Téng sé phiéu bau / Total number of 25.000

vote
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