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IDICO-INCON QUY CHE CONG BO THONG TIN

CHUONG 1. QUY PINH CHUNG

Pidu 1. Muc dich:

Quy ché nay quy dinh vé viée cong bd thong tin cia Cong ty trén thi truong chimg
khodn Viét Nam. Dong thoi, quy dinh viée phdi hop giita cac don vi truc thude, cac phong
ban, c4 nhén thudc Cong ty va céc ddi tuong khéc trong viée thuc hién nghia vu cong bd
thdng tin.

Didu 2. Pham vi diéu chinh:

Quy trinh nay ap dung b1 voi hoat déng cong bd thong tin tai Cong ty ¢6 phan Tu
van dau tu IDICO.

Diéu 3. P6i twong ap dung:

- Ngudi cong bd thong tin, ngudi duoc Gy quyén cong bd thong tin;

- Hoi d’éng quan tri, Ban Giam déc, Ngudi phu trach quan tri;

- Phong Tai chinh Ké toan, Phong Hanh chinh nhéan sy, cdc phong ban nghiép vu;

- Nguoi ndi bd, nguoi ¢6 lién quan ctia ngudi ndi by, cd dong 16n, nhdm ngudi cod
lién quan nim gitr tir 5% tror 16n sb ¢d phleu c6 quyen biéu quyét ciia Cong ty.

Piéu 4. Cin cit phap 1y/Tai liéu tham khao:

- Luét Doanh nghiép s6 59/2020/QH14 ngay 17/6/2020

- Luét Chimg khoan s6 54/2019/QH14 ngay 26/11/2019;

- Nghi dinh sb 155/2020/ND-CP ngay 31/12/2020 cia Chinh phti quy dinh chi tiét
thi hanh mét sb dieu cua Luat Chimg khoan;

- Thong tu s6 96/2020/TT-BTC ngay 16/11/2020 clia Bo Tai chinh huéng dan vé
viée cong bd thong tin trén thi trudng chiing khodn;

- Quyét dinh s6 450/QD-UBCK cuia Uy ban Chimg khoan Nha nuéc ban hanh Quy
ché str dung Hé thong cong bd thong tin clia Uy ban Ching khoan Nha nudc ngiy
14/7/2021;

- Quy ché Cong b thong tin tai SGDCK Ha Ndi ban hanh kém theo Quyét dinh s6
606/QD-SGDHN ngay 29/9/2016 ctia Tong gidm ddc SGDCK Ha Noi;

- Quy ché Cong bd thong tin tai SGDCK Viét Nam va céc cong ty con ban hanh
theo quyét dinh s6 21/QD-SGDVN ngay 21/12/2021 clia Tdng gidm déc SGDCK Viét
Nam,;

- Piu 18 t6 chirc va hoat dong ctia Cong ty ¢d phan Tu vén dau tu IDICO.

Piéu 5. Pinh nghia vi cac tir viét tit:

1. Pinh nghia:
Tir ngir nghiép vu  Difn gidi
Ngudi ndi bd cua - Chu tich HDQT, thanh vién HPQT, ngudi dai dién theo phép
Cong ty luat, Giam déc, Phé Gidm déc, K& todn trudng va céc chirc
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Tt ngit nghi€p vu Dién giai
danh quan 1y twong duong do PHDCP bau hoic HDQT bd
nhiém;
- Nguoi phy trach quan tri Cong ty, ngudi dugc ty quyén cong
bo thong tin.
Ngay cong bd théng | Ngay théng tin xuat hién trén mot trong cac Phuong tién bao
tin céo, CBTT quy dinh tai Biéu 7 Quy ché nay.

Ngay béo cdo vé viéc

Negay gt fax, giri qua thu dién tit, ngdy thong tin duoc tiép

cong b théng tin nhén trén hé thdng CBTT ctia UBCKNN, SGDCKHN hoiic
ngay UBCKNN, SGDCKHN nhén dugc van ban bao cao tiy
theo thoi diém ndo dén trudc.
Vin ban hop 16 Ban chinh hogc ban sao hop 1€. Yéu cau clia vin ban hop 1é:
- D&t vo1 van ban clia ca nhan: Van ban c6 ho tén va chit ky
cua cd nhan.
- P61 véi van ban cta t chite: Vin ban c6 xac nhén clia nguoi
c6 tham quyén bao gdm: ho tén, chirc vy, chit ky ctia ngudi co
tham quyén, déng dau (néu cb).
B, A B Phai c6 ddy di ndi dung theo quy dinh dbi véi vin ban hop 18.
Dit liéu dién tir ding | D liéu c6 dinh dang word/excel/pdf (word/excel sir dung bang
cong bd thong tin méa Unicode)
Ngudi cong bd thong | Ngudi dai dién theo phap luét ctia Cong ty hodic nguoi duge uy
tin quyén CBTT. Ngudi dai dién theo phap ludt ciia Cong ty phai

chiu trdch nhiém v& tinh chinh xé4c, kip thoi va day du vé thong
tin do ngudi duge uy quyén CBTT cong bd. Truong hop phat
sinh su kién CBTT ma tit ca nguoi dai dién theo phép luat va
ngudi duogc Gy quyén CBTT déu ving mit thi thanh vién gitt
chiic vu cao nhét ctia Ban didu hanh c6 trdch nhiém thay thé
thuc hién CBTT. Truong hop ¢6 hon 01 ngudi giilr chirc vy cao
nhét, céc thanh vién con lai ciia Ban diéu hanh phai thyc hién
bau hodc chi dinh 01 ngudi chiu trdch nhiém CBTT. Céng ty
phai bdo cdo, bao cdo lai thong tin v& ngudi thue hién CBTT
cho UBCKNN, HNX trong th&i han 24 gio ké tir khi viée chi
dinh, tiy quyén hodc thay ddi ngudi thue hién CBTT c¢6 hidu
luc.

Ngudi co lién quan

C4 nhan, t chirc c6 quan hé véi nhau trong céc trudng hop sau

day:

- Doanh nghi€p va nguoi ndi bd ctia doanh nghiép do;

- Doanh nghlep VA to chirc, cd nhan s¢ hitu trén 10% sb cb
hiéu c6 quyén biéu quyét hoic vbn gop ciia doanh nghiép d6;
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Tir ngix nghiép vu

Dien giai

- T chirc, ca nhan ma trong mdi quan hé véi td chie, ca nhéan
khéc truc tiép, gidn tlep kiém sodt hogc bi kiém soat béi td
chirc, ¢4 nhan d6 hodic cling véi td chire, ¢4 nhan d6 chiu chung
mét su kiém sodt;

- C4 nhan va bb dé, me dé, bd nudi, me nudi, bd chdng, me
chc}‘)ng, bb vo, me vo, vo, chéng, con dé, con nudi, con dau, con
ré, anh rudt, chi rudt, em rudt, anh ré, em ré, chi dau, em dau
cua ca nhan do;

- Quan hé hop ddng trong d6 mét t6 chie, ¢4 nhan 13 dai dién
cho td chie, ¢4 nhan kia;

- T4 chirc, ¢4 nhan khéc 1a ngudi ¢6 lién quan theo quy dinh
cua luat doanh nghiép 59/2020/QH14.

Nguoi phu trach quan
tri

Ngudi phu trach quan tri Cng ty tham gia vao viéc hd trg cong
tac quan tri Cong ty tai doanh nghi€p. Nguoi phu trach quan tri
Cong ty khong dugc dong thoi lam viée cho t6 chirc kiém toan
duoc chap thuan dang thuc hién kiém todn céc béo céo tai
chinh ctia Cong ty.

B6 phéan Cung cap
thdng tin

- Céc phong ban, ngudi ndi bd ctia Cong ty co phat sinh céc
ndi dung phai CBTT theo quy dinh.

- Céc ca nhén thude ddi tuong va phat sinh cac ndi dung phai
CBTT theo quy dinh.

Bo phén Ra sodt

Cac phong ban, ca nhan dugc giao nhi€ém vu ra soat ndi dung
CBTT.

Nguot phé duyét
CBTT

Nguoi dai dién theo phap ludt cia Cong ty (Giam ddc), chu tich
HPQT c6 thim quyén phé duyét cac ndi dung bao céo can
CBTT theo quy dinh.

To6 chire kiém toan
duoc chap thuan

T6 chitc kiém toan doc [ap thudc danh sach cac t6 chirc kiém
todn dugc UBCKNN chép thuén kiém toan theo quy dinh cta
Luat Ching khoén va phap ludt vé kiém toan doc lap.

2. Tir viét tit:

Tir ngir viét tit Dién giai
Cong ty Cong ty ¢b ph?l_n Tu van dau tu IDICO
UBCKNN Uy ban Chiing khoan Nha nudc
DS PLUS Hé thong CBTT ctia UBCKNN

SGDCKHN/HNX

Sé& Giao dich Ching khoan Ha Noi
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Tir ngit viét tit Dién giai

CIMS Hg thong CBTT ctia SGDCKHN

VSDC Téng Cong ty Luu ky va Bl trir Chiing khoan Viét Nam

TTCKVN Thi truong chimg khoan Viét Nam

CBTT Cong bb thong tin

HDQT 161 dong quan tri

BCTC Béo c4o tai chinh

CPL C6 dbng 16n

PHDCP Pai hdi dong cd déng

GCNDKKD Gidy chiing nhan ding ky kinh doanh

CTBC Cong ty dai ching

NNB Nguoi ndi b

NCLQ Ngudi c6 lién quan

Phong TCKT Phong Tai chinh K& toan

Phong HCNS Phong Hanh chinh nhén su

Piéu 6. Nguyén tic cong bd thong tin:

1. Viéc CBTT phai day du, chinh xé4c, kip thoi theo quy dinh phap luét.

2. bbi urong CBTT theo quy dinh tai jDiéu 3 Quy ché nay phai f:hiu trach nhiém
trude phap luat vé ndi dung thong tin cong bo. Truong hop co sur thay ddi ndi dung thong

tin da cong bd, Bbi tuong CBTT phai cong bd kip thoi, ddy d noi dung thay doi va ly
do thay dbi so v&i thdng tin da cong bd trude doé.

3. Khi CBTT, Déi tuong CBTT theo quy dinh tai Diéu 3 Quy ché nay phai dong
thoi bao cao UBCKNN va SGDCKHN vé ndi dung théng tin céng bb, bao gdm day du
cac thong tin theo quy dinh. :

4. Viéc CBTT c4 nhan bao gdm: Cin cude cong dan, Chimg minh nhin dén, Ching
minh quén nhan, H6 chidu con hiéu luc, dia chi lién lac, dia chi thudng tra, sb dién thoai,
sb fax, thu dién tir, sb tai khoan giao dich ching khodn, s5 tai khoan luu ky chimg khodn,
s tai khoan ngén hang, ma s giao dich ctia nha dau tu nude ngodi, td chire kinh t cd
v6n dau tu nude ngoai sé httu trén 50% vbn diéu 1é chi duoc thuc hién néu chi thé lién
quan dong y.

5. Trudng hop thong tin cong bd bao gbm cac théng tin ¢4 nhan quy dinh tai Khoéan
4 Piéu 6 Quy ché nay va céc dbi tuong CBTT khong ddng ¥ cong khai cac thong tin nay
thi phai giri UBCKNN va SGDCKHN 02 ban tai lidu, trong d6 01 ban bao cdo vé viée
CBTT bao gdm déy du thong tin c4 nhan va 01 ban bao cdo khong bao gdm thong tin ¢4
nhan ¢é UBCKNN va SGDCKHN thuc hién cong khai thong tin.
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IDICO-INCON QUY CHE CONG BO THONG TIN

6. D4 tuong CBTT c6 trach nhiém bao quan, luu trit thong tin d& cng bd, béo cdo
nhu sau:

a) Céc thong tin cong bd dinh ky, thong tin v& viéc ding ky cong ty dai chiing phai
duoc lwu gifr dudi dang van ban (néu c6) va dir ligu dién tir t6i thiéu 10 nam. Cac thong -
tin ndy phéi dugc luu giit va truy cap trén trang thng tin dién tir ciia dbi tuong CBTT tdi
thiéu 12 05 nim;

b) Céc thong tin cdng bd bt thudng, theo yéu cau hodic cac hoat dong khac phai dugc
Turu trit va truy cAp trén trang thong tin dién tir ctia d6i tuong CBTT t6i thiéu 14 05 nim.

Piéu 7. Phuong tién bio cdo, cong bd thong tin:

Stt Poi twgng tiép nhin ot =
CBTT Phwong tién bao cao, CBTT

1 | Congty Chuyén muc vé Quan hé ¢b dbng trén trang thong

tin dién tir (website) cua Cong ty. (¥)

2 | Uy ban Chimg khoan - Ban mém: Hé thong CBTT ctia UBCKNN-IDS.
Nha nudc - Ban cing: Gui ban cimg cong van CBTT bang

duong thu té1 UBCKNN.

3 | S& Giao dich Chimg - Ban mém: Hé thong CBTT ctia SGDCKHN-
khodn Ha Noi CIMS. ‘

- Ban cimg: Gt ban cimg cong van CBTT bang
duong thu té1 SGDCKHN.

4 | Phuong tién thong tin dai | - Ban mém: Trang thong tin dién tir ciia VSDC.
chung khac theo quy dinh | -Ban cimg: Gui ban clmg cong van CBTT bang
cuia phap ludt trong mot s6 | dudng thu dén VSDC.
truong hop B4o tin, bdo dién tir, v.v...

(*) Lwuy:

- Thong tin dudi hinh thicc van ban: phai co day di déau va chit ky cua nguoi co
tham quyén. Vén ban cé thé giri bing dirong buu dién hodic Jax. Néu giri qua fax thi ban
chinh phai dwoc gii qua dwong buu dién trong vong 24 gio ké tir thoi gian chuyen fax.

- Truong hop nghia vu CBTT phdt sinh vao ngcg/ nghi, ngay 1é, Cong ty van thuee
hién CBTT trén Chuyén muc vé Quan hé co dong cua Cong ty vao ngay nghi, ngay e
theo quy dinh phép ludt. Céng ty thiee hién day it nghia vu CBTT theo quy dinh phdp
gt vao ngay lam viéc lién sau ngay nghi, ngay Ié

- Cong ty khi ldp trang thong tin dién tw phai bdo cdo voi UBCKNN, So giao dich
chitng khodn va cong khai dia chi trang thong tin dién ti va moi thay doi lién quan den
dia chi nay trong thoi han 03 ngay lam viée, ké tie ngay hoan tat viéc ldp trang thong tin
dién tir hodic khi thay doi dia chi trang thong tin dién tur nay.

- Trong chuyén muc riéng vé quan hé co  dong phai cong bé Piéu I Cong ty, Quy
ché cong bé thong tin, Quy ché néi bo vé quan tri Cong ty (éu c6), Quy ché hoat dong
HDPQT, Ban kiém sodt (néu ¢6), Bdn cdo bach (néu cd), cdc théng tin cong bé dinh ky,
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bat thuong, theo yéu cau va cdc hoat dong khdc quy dinh tai Quy ché nay va quy dinh
cua phdp ludt.

- Trang thong tin dién ti phai hién thi thoi gzan dang tai thong tin, dong thoi phdi
déam bdo nha déu tw c6 thé dé dang tim kiém va tiép cdn dioc céc dit lidu trén trang
thong tin dién tir do.

CHUONG II. NOI DUNG CONG BO THONG TIN
Pidu 8. Luu dd thue hién:
Ap dung ddi v6i céc bd phén lién quan theo quy dinh tai Diéu 3 Quy ché nay

A
1. Lwu do:
QUY TRINH CONG BO THONG TIN
cuugigppﬂlir:lg L B¢ phan ré sodt Neubi phé duyét CBTT Ngui CBTT Phong HCNS
Buée 2 Budc 3 Buicd4 J Budc 5
Thyre hién cung cép foabgs vy Phé duyét Thuc hién céng bd
e H : .| Ra soat bao cao, E Le T Al o .
0T g ot |+ ko > g it
T e TS e y'y
Kiémtra  F @
2. Dien giai chi tiet:
A Trach ; Yéu cau | Riiro
Hude| CONS | per MG ta chi tiét P
viée i€ et qua
1 Thue B | BO phan Cung cép thong tincht | Hi€urd | Khong
hiéncung | phén | dong 1dp cac bao cao, tai liéu| cicquy | nhan
capndi | Cung | CBTT dinh ky hodc bat thuong | dinh vé | thirc 1
dung, bdo | cép | déchuyén B0 phanRasoatbang | CBTT, cac
cao dugc | thong | file mém qua email Cong ty.| Lapbdo | thong
yéu cau tin | Trong trudng hop xdy racac yéu | cdo,tai | tin phai
CBTT cau CBTT bat thuong 24 gio, BS | liéu chinh | CBTT.
phén Cung cap thong tin phai | xac,ddy | Lép bao
thuc hién 18p tai liéu, bdo cdo| du,kip | cdo,tai
CBTT trong thoi han toi da 12 thoi liéu
gio ké tir khi xay ra su kién. khong
chinh
Xac,
day du
kip thoi
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4 A A > .
Buse | CONE e MB t chi tiét 2l s
vide nhiém ket qua
) Ra soat B6 | BO phén Ra soat thuc hién ra | Pambao | Noi
cac bao phédn | soat, doi chiéu, kiém trandi dung | ndi dung | dung
cho, ndi Rasodt | cac tai liéu, bao cdo dinh ky hodic | cacbdo | céc bdo
dung' bat thuong trude khi trinh duyét. | cdo, tai | cdo, tai
Trong truong hop xay rasukién | li€u day liéu
ICBEL yéu cau CBTT bét thudng trong | di, kip | khong
thoi gian 24 gi, Bo phan Ra| thoiva | day dg,
soat phai thuc hién ra soat, kiém | phihop | kip thoi
tra tai liéu, bao cao CBTT trong va phu
thoi han t6i da 24 gid ké tir khi hop
nhan dugc tai liéu CBTT tir BO
phén Cung cap thong tin.
3 | Phéduyét| Nguoi Nguoi phé duyét CBTTxem xét |  Chiu Noi
ndidung, | phé |va phé‘g duyét cac ndi dung, bao | trach | dung
bio cdo | duyét |cao cdn CBTT. Trong truong | nhiém vé | bao cao
CBTT CBTT | hop xay ra sy kién yéu céu| ndidung, | CBTT
CBTT bat thuong trong thdi| baocdo | chua
gian 24 gid, Ngudi phé duyét| CBTTva | diy da
CBTT phai thuc hién phé duyét | ding thoi | hodc
cac tai liéu, bao cao CBTT trong | hanquy | chua
thoi han t6i da 02 giv ké tirkhi | dinh dang
nhén dugc tai liéu CBTT tir Bo thot han
phan Cung cap thong tin.
4 Thue Ngudi | - Nguoi CBTT thue hién CBTT | CBTT | CBTT
hién CBTT | theo quy dinh. Trong truong hop | ding thoi | chdm
CBTT xay rasukién yéu cau CBTTbat | handén | so véi
thuong trong thol gian 24 gig, | UBCKNN | thot han
Nguoi CBTT phai thuc hién So CBTT
CBTT trong thoi han 02 giv ké | GDCK
tir khi nhan dugc quyét dinh phé va
duyét CBTT tir Nguoi phé duyét | Website
thong tin. Cong ty
- Nguoi CBTT phat hanh CBTT
qua cac kénh: website cong ty,
UBCKNN, S& GDCK, VSDC.
- Ngudi CBTT kiém tra céc
thong tin da duoc ding tai, tiép
nhén tai cac kénh trén.
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S hiéu: 01/QC- HPQT
gre Ao . " LAn ban hanh: 01
IDICO-INCON |  QUY CHE CONG BO THONG TIN
Ngay ban hanh: 2+473/2024
Trang: 10/12
A Trach : Yéu cau | Riiro
Bude Cong T Mo ta chi tiet £ R
vide nhiém két qua
5" Tt Phong | Luu trit céc ndi dung CBTT ddy | Luutrit | Luu trit
HCNS | du, dang thoi han theo quy dinh | cacndi | cac noi
dung dung
CBTT | CBTT

day ¢, | khong
ding thoi | day do,

han, d& | sai thoi
truy xudt | han,
khé
fruy
Xur?it

Piéu 9. Cac ndi dung cong bd thong tin:
- Céc bd phén lién quan theo quy dinh tai Djé“:u 3 Quy ché nay thuce hién CBTT theo
quy dinh theo tirng phu luc cu thé trong Quy ché nay:

+ Cong b thong tin dinh ky: Phu luc 1.1
+ Cong bd thong tin bat thudng: Phu luc 1.2
+ Cong bb thong tin khac: Phu luc 1.3

- Céc dbi tuong khac thue hién CBTT theo quy dinh tai Phu luc 2 Quy ché nay.

- Céc bidu mAu theo quy dinh tai Phu luc 3 Quy ché nay.

Diéu 10. Tam hodn cong b thong tin, diéu chinh ndi dung cdng bd thong tin:

- Pbi twong CBTT dugc tam hoéin CBTT trong trudng hop vi nhimg 1y do bit kha
khéng khac. P41 twong CBTT phai bdo cao UBCKNN, S& GDCK vé viée tam hoén
CBTT ngay sau khi xdy ra sy kién (trong d6 néu 16 ly do ctia vi€e tam hodn CBTT), dong
thoi cong bd v& viéc tam hodn CBTT. Ngay sau khi khiic phuc duoc tinh trang bat kha
khang, ddi tuong CBTT c6 trach nhiém cdng bd ddy du céc théng tin ma trude dé chua
cong bd theo quy dinh phép luat. :

- Trudng hop c6 su thay d6i ndi dung théng tin di cong bd, dbi tuong CBTT phai
cong bd kip thoi, diy da ndi dung thay dbi va 1y do thay dbi so véi théng tin da cong bd
trude do.

Piéu 11. Trach nhiém phdi hop gitta nguoi CBTT va cdc phong lién quan:

- Nguoi CBTT chiu trach nhiém vé thuc hién nghia vu CBTT cua Cong ty voi
UBCKNN, SGDCK, nha dau tu va nhiing ngudi ¢6 lién quan khéc theo céc quy dinh
ctia phéap luat va Piéu 1& ctia Cong ty.

- Nguoi CBTT trong pham vi chirc nang ctia minh tiép nhén, x(r ly cac thong tin tir
cac phong chirc ning cung cip céc thong tin theo ndi dung Quy ché ndy. Trudng cic



86 higu: 01/QC- HPQT
LAn ban hanh: 01

Ngay ban hanh: £4/3/2024
Trang: 11/12

IDICO-INCON QUY CHE CONG BO THONG TIN

phong ban chirc ning chiu trach nhiém vé tinh chinh x4c va kip thoi clia cac thong tin
cung cép cho nguoi CBTT.

Diéu chinh thong tin cong bé:

- Truong hop sau khi thue hién CBTT, Cong ty nhén dugc cac y kién phan hdi vé
tinh chinh xéc va day du cta céc > thong tin cong bd , nguoi duge uy quyen CBTT c6 trach
nhiém kiém tra, x4c minh va bd sung, stra dbi (néu cd) cac thong tin do trong vong 48
gid, ké tir khi nhan duoc v kién phan hoéi. Thuc hién cong bd bd sung/dinh chinh cac
théng tin theo quy dinh. '

- Ngudi CBTT phai gidm sat viéc CBTT va bao cao HDQT két qua thuc hién.

Pidu 12. Xir Iy vi pham ve cong b6 thong tin:

- Céc dbi tuong duoc quy dinh tai Piéu 3 Quy ché nay ¢6 hanh vi vi pham céc quy
dinh tai Quy ché nay, vi pham céc quy dinh ctia phap luét gay thiét hai cho Céng ty lién
quan dén viéc thuc.hién, quan ly hoat dong CBTT thi try theo tinh chit, mirc do vi pham
ma bi xur Iy ky luat, xtr phat hanh chinh hoéc bi truy ctru trach nhi€ém hinh sy; néu gay
thiét hai thi phai bdi thuong theo quy dinh clia phap ludt.

- Viéc xur ly vi pham vé CBTT duoc thuc hién theo Nghi dinh $6 156/2020/ND-CP
ngay 31/12/2020 quy dinh xtr phat vi pham hanh chinh trong linh vuc chimg khoan va
thi truong ching khoan va cac van ban phap luét co lién quan khac.

- Giam dbc c6 quyen dua ra cac hinh thtrc xir ly vi pham pht hop véi chire néng va
quyén han ctia minh ddi voi cac trudng hop vi pham vé Quy ché CBTT nay.

- Trudng hop vi pham nghiém trong, vuot qué thdm quyén cta Gidm ddc, Giam
ddc s& bdo cdo HPQT xit Iy vi pham theo quy dinh.

Piéu 13. Thim quyén xir ly vi pham:

- Dbi v6i vi pham phat sinh tir nguodi CBTT: Vié€ce xtr ly vi pham s€ dugc thuc hién
theo quy dinh phap lut va thdm quyén ciia HDQT.

- i véi vi pham phat sinh tir ¢ nhén trye thuc phong ban trong Cong ty: Viée
xr ly vi pham s& dugc thyc hién theo quy dinh phap luat va thdm quyén cta Gidm dbc.

Diéu 14. Piéu khoan thi hanh:

- Quy ché nay c6 hidu luc ké tir ngay ky; nhimg vin ban quy dinh trude day c6 lién
quan va tréi v6i Quy ché s& duoc bai bo;

- Can ¢t vao ndi dung Quy ché, cac dbi tuong c6 lién quan c6 trach nhiém trién
khati thye hién.

- Trong truong hop c6 nhiing quy dinh cta phéap luat c6 lién quan dén nghia vu
CBTT chua dugc dé cép trong Quy ché nay hodc trong truong hop ¢6 nhimg quy dinh
méi clia phap luat khac véi nhitng diéu khoan trong Quy ché thi nhu‘ng quy dinh phap
luat d6 duong nhién duoc 4p dung va didu chinh nghia vu CBTT cta céc ddi tuong c6
nghia vu CBTT lién quan.

- Viée stra dbi bd sung Quy ché nay do Chi tich HPQT quyét dinh sau khi dugc
HDQT thong qua.
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Piéu 15. Phu luc, biéu miu lién quan:
Stt Tén tai liéu S6 hiéu
01 | Phu luc 1: Huéng dén cong b thong tin |
02 | Phu luc 2: Huéng dan cong bd thong tin ctia céc dbi tuong khac
03 | Phu luc 3: Céc biéu méu

Tp. HCM, ngay2-ithdang 3 ndm 2024
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Pijc lap - Tw do - Hanh phic

__PEgLYCL
HUONG DAN CONG BO THONG TIN
(Ban hanh kem theo Quyét dinh s 106/OD-CT ngayt/3/2024)

PHU LUC 1.1: CONG BO THONG TIN PINH KY

Bo
N Thesibam | | g | N, BY sy | Elme
Stt Noi dung CBTT theo h?an cung phg}n phs tlf;n’bao
CBTT qurydinh thanh cap Ra duyét cdo,
’ CBTT thong | soat ! CBTT
tin
1. Béo c4o tai chinh
1 | BCTC quy Trong thoi | Trongthdi | Phong | Phong | Gidm Website
han20 ngay | han 19 TCKT | TCKT déc Cong ty,
ké tirngdy | ngay ké tir Cong ty | UBCKNN, )
kétthic quy | ngay két S& GDCK /
thiic quy \
2 | BCTCbéan Trong thoi | Trongthoi | Phong | Phong | Gidm \
nién dd dugc | han 0S5 ngay | han 04 TCKT | TCKT dbc
soatxét (kem | kétirngdy | ngay kétur Cong ty
theo két hugn tb chirc ngay to
sodtxétvavin | kiémtodn | chirckiém
ban gidi trinh ky BCTC toan ky
cua Cong ty soatxét | BCTC soat
trong truong nhung x€t nhung
hop kétlugn | khong duge | khéng
sodt xét khong | vugt quads | dugce vuot
phdi i két ngay kétlr | qua 44
lugn chap ngay két | ngay ké tir
thudin tocn thic 06 ngay két
phdn) thang dAu thiic 06
ndmtdi | thang dau
chinh. nam tai
chinh.
3 |-BCICda Trong Trong Phong | Phong | Giam
dugc kiém thdihan | thoihan | TCKT | TCKT | déc
toan (bao gom 10 ngay 9 ngay Cong ty
bdo cdo kiém ké W ké tir
todn vé BCTC ngay to ngay to
do va van badn chirc chirc
gidi trinh ciia kiém kiém
Cong ty trong toan ky toan ky
trieomg hop t6 béo céo béo céo
chike kiém todn nhung nhung
duwa ra y kién khong khong



Bo

b thay dbi
tr 10% tr&
lén so véi
bao cao
cung ky ndm
trudce;

- Loi nhudn
sau thué
trong ky bao
cio bi 15;
hogc chuyén
tr 131 & bao

Thoi Thoihan | phin Bo .. | Phwong
" o1 han g b Ngudi b s
Sit Ngi dung CBTT theo h(‘)an cung phe_‘m phé tl@ll’ bao
CBTT " thanh cap Ra R cao,
quydiph | cpry | thong | soat | YV | cBIT
tin

khong duoc dugce

phailaykién | vugtqua | vugtqua

chdp nhén 90 ngay 89 ngay

toan phan doi ké tir ké tir

véi BCTC). ngay két | ngaykét

- BCTC phai thiic thic

bao gbm ddy nam tai nam tai

du cde bdo chinh chinh

cdo, phu luc,

thuyét minh

theo quy dinh

phdp lugit vé ké

toan doanh

nghiép.
4 | Chay khi CBTT dong | Cungcdp | Phong | Phong | Gidm

CBTTBCTC | thoivéi | théngtin | TCKT | TCKT | déc

phai gidi trinh | BCTC cAn | ddng thoi Cong ty

nguyén nhin giditrinh | véi BCTC

khixdyral can giai

trong cic trinh

trudmg hop

sau:

- Loi nhuén

sau thué thu

nhdp doanh

nghi§p tai

Béo co két

qud  hoat

dong kinh

doanh cua

ky cong
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- Thoi han Thbi.h?n phan B? Nguwoi If{urm’lg
Ngi dung hoan cung phin s tién bao
Stt CBTT theo ., £ : phé !
CBTT ; thanh cap Ra % cdo,
quydinh | cprr | thong | soat | ¥ | cBrT
tin
cao cung ky
nam trudc
sang 16 & ky
nay  hodc
nguoc lai;
- Loi nhuin
sau thué trong
ky bao cdo cod
su chénh léch
trudc va sau
kiém toan hogc
soat xét tir 5%
tré 1én, chuyén
tir 16 sang 13i
hodc ngugc lai.
IL. Bao céo thwdng nién
5 | Béocao Trong thoi | Trongthdi | Phong | Phong | Giam | Website
thuongni€én | han 20 ngay | han 18 TCKT | TCKT | dbc Cong ty,
(Théng tintai | ké tirngdy | ngay sau Congty | UBCKNN,
chinh trong cong bd ngay cong S& GDCK
bdo cdo BCTCnim | bdBCTC
thirong nién dugc kiém | ndm duge
phdiphithop | todn nhung | kiém toan
voi BCTC nam | khong duge | nhung
da dweoe kiém | vuot qué khong
todn) 110 ngay, duoc vuot
ké trngdy | qua 108
két thuc ngay ké tir
nam tai ngay két
chinh thiic ndm
tai chinh
I11. Bao cao tinh hinh quén tri Cong ty
6 |Baocaotinh | Trongthoi | Trongthdi | Phong | Phong | Chu Website
hinh quantri | han 30 ngay | han 28 TCKT | TCKT | tich Cong ty,
Congtyban | kétirngdy | ngaykéty HPQT | UBCKNN,
nién két thic 06 | ngay két S& GDCK
thang ddu | thic 06
nidm duong | thang dau
lich nam
duong lich
7 | Béocéotinh | Trongthoi | Trongthdi | Phong | Phong | Chu Website
hinhquantri |han30ngay | han28 | TCKT | TCKT | tich Cong ty,
Congtynim | kétirngdy | ngay ké tir HDPQT
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Bo

i Thdihgn | LnOiban | phan | BG | . | Phuong

Sit Noi dung CBTT theo htzan cung phz:m phe tlgnr bao

CBTT . thanh cap Ra x cao,
oy ith CBTT thong | soat duyst CBTT
tin
két thic ngay két UBCKNN,
nam duong | thic nim S& GDCK
lich duong lich

8 |Bancungcip | Girikém Phong | Phong | Cha- Website
thong tin vé béo cdo tinh TCKT |TCKT | tich Cong ty,
quan tri Céng | hinh quan tri HPQT | S& GDCK
tytheoMiu | congty dén
07-CCTT: SGDCKHN
- M6t ban bao
cao
- Mt ban di
ligu dién ttr
theo dinh dang
Word/Excel

IV. Pai hdi déng cb dong thuong nién

9 | CBTT vé Téithiéu20 | Téithiéu | Ngudi | Phong | Chu | Website
ngay dingky | ngay truée | 19 ngay phu TCKT tich | Cong ty,
cubicingdé | ngay ding | trudengiy | trach HDQT | UBCKNN,
chét danh sach | ky cudi dang ky quan tri S& GDCK,
cd dong ¢6 cling cudi cling VSDC
quyén tham dur
hop BPHBCD
thudng nién

10 | CBTT véviée | Toithiéu21 | Téithidu | Ngudi | Phong | Cha | Website
hop DPHDCD | ngay truéec | 20 ngay phu | TCKT | tich | Congty,
thuomg ni€n, | ngay khai trudcngdy | trach HDQT | UBCKNN,
trong d6 néu rd | mac hop khaimac | quantr S& GDCK
dudng din dén | PHDCD | hop
toan bo tai liéu | thudong ni€én | PHDCD
hop PHDCD | (Wéu Piéu | thuomg
thuong nién, | /é Congty | nién (Néu
tai liéu hop khéng quy | Dieulé
DHDCD phéi | dinh thoi Cong ty
duoc cdp nhat | han khdc khong quy
cacnfi dung | dai hon) dinh thoi
stra doi, bd han khdc
sung (néu c6) dai hon)

11 | Biénbanhop | Trongtho1 | Trongthoi | Ngudi | Phong | Chu | Website
va Nghi quyét han24 gi | han20gior | phu | TCKT | tich | Congty,
ciaPHPCPH | ke tir khi ke tir khi trach HDQT | UBCKNN,
thudng nién va | thongqua | théngqua | quan tri S& GDCK
bo tai lifukém | nghi quyét | nghi quyét
theo trong bién | va bi€nban | va bién




Bo
o Thoi han Thc‘ri‘han phan B? Nguoi Ifi}um,lg
N§i dung hoan cung phén e tién bao
Stt CBTT theo ’ X . phé .
CBTT ; thanh cap Ra M cdo,
quydinh | cppy | hong | soat | 99¢ | cBIT
' fin
ban, nghi hop ban hop
quyét Triong | PHPCD | DHDCD
hop PHPCD | thudng nién | thudng
thuong nién nién
thong qua viéc
hity niém yét,
Céng ty phai
CBTT vé viéc
hiy niém yét
kem theo ty lé
théng qua ctia
¢6 dong khong
phdi la ¢6
dong lom

V. LAy ¥ kién c6 dong bing viin ban

12 | CBTT vé ngay | T6i thiéu 20 | Téi thidu Ngudi | Phong | Cha Website
dingky cudi | ngay truée | 19 ngay phu TCKT | tich Cong ty,
cing déchdt | ngdy ddng | trubengdy | trach HDQT | UBCKNN,
danhsachcd | ky cudi dangky | quantri S& GDCK,
dong co quyé‘n cung cudi cling VSDC
tham du hop
DHDCD

13 | Phiéu lay y Trong thdi | Trongthdi | Ngudi | Phong | Cha | Website
kién, du thdo | han 10 ngay | han 9 ngay phu TCKT tich | Congty,
Nghi quyét trudcthoi | trwde thdi | trach HDQT | UBCKNN,
bHDbCD va han phai giti | han phai quan tri So GDCK
cac tai liéu giai | lai phiéu ldy | g lai
trinh Nighi y kién (Wéu | phidulay y
quyét Piéu lé kién (Véu

Cong ty Picu lé
khong quy | Cong ty
dinh thoi khong quy
han khdc dinh thoi
dai hon) han khdc
dai hon)

14 | Biénbankiém | Trongthdi | Trongthdi | Ngudi | Phong | Cha | Website
phiéuvaNghi |han24gio |han20gi> | phu | TCKT | tich |Céngty,
quyét ctia kétrkhi | kétirkhi trach HPQT | UBCKNN,
DBHBCD thongqua | thongqua | quan tri S¢ GDCK
Truong hop Nghi quyét | Nghj quyét
DHDCD vabi€n ban | vabién
thuomg nién | kiém phiéu | ban kiém
théng qua viéc phiéu ldy y
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Bo

s Thoihan | phén Bo .. | Phuwong
e Thoi han " P Ngwoi e
Stt Pl g CBTT theo h(‘ran ikl B h:;‘m phé m_an’ e
CBTT ; thanh cap Ra R cao,
quydioh | epTT | thong | seat | TV | cBrT
tin
hiyniémyét, | layykién | kiéncd
Cong typhdi | ¢b dong dong
CBTT vé viée
hiy niém yét
kém theo ty Ié
théng qua ciia
¢6 dong khong
phdi la c6
déng lon

VI. Danh sach ¢6 dong Nha nudr, ¢b dong 1én

15 | Danhsachcod | Trongthdi | Trongthdi | Phong | Phong | Gidm | Website
dong Nha han langay | hanla TCKT | TCKT | dbc | Congty,
nude, CDL tai | 10/6 (can cir | ngay 09/6 Cong ty | S6 GDCK
thoi diém 6 trén danh (can cir
thang dau nam | sdch co trén danh
duong lich déng duope | sdch cé

chét dén dong dwoc

thoi diém | chot dén

gan nhat thoi diém

triedc ngay | gan nhdt

31/5) trudc ngay
31/5)

16 | Danhsachcd | Trongthdi | Trongthdi | Phong | Phong | Gidm | Website
dong Nha hanlangdy | hanla TCKT | TCKT | dbc | Congty,
nuée, CDL tai | 10/12 (can | ngay 09/12 Céngty | S6 GDCK
thoi diém 6 cit trén (ciin cit
thang cudi danh sach | trén danh
ndm duong cé dong sdch 6
lich e chot dong diroc

dénthoi | chot dén
diémgan | thoi diém
nhdt trieée | gan nhdt
ngay 30/11) | trwdce ngay

3011)




PHU LUC 1.2: CONG BO THONG TIN BAT THUONG, CONG BO THONG
TIN THEO YEU CAU, CONG BO THONG TIN LIEN QUAN PEN NGAY
DPANG KY CUOI CUNG THUC HIEN QUYEN CHO CO PONG HIEN HU,

CONG BO THONG TIN VE CAC HOAT PONG KHAC

Thoihan | Théihan ff: B9 ikt | Bt
Noi dung CBTT hoan | P™™ | phan | oUUt | ThuONE
Stt ; cung | phe tién bao
CBTT theo quy thanh £ Ra 2 :
diiikk eBrr | 0 | sofe | WL | Fa0CBTT
: CBTT
A. CONG BO THONG TIN BAT THUONG

1 | Dai hoi dong cd dong bit thuong
CBTT véngay | Toithiéu20| Téithiéu | Nguoi | Phong | Cha | Website
dang ky cudi ngay truéc | 19 ngay phu TCKT | tich | Congty,

a |cung ngay dang | trudcngay | trach HDQT | UBCKNN,

ky cubi dingky | quantdi S& GDCK,

cung cudi cling VSDC

CBTTvéhop | Téithiéu21 | Tdithiéu | Ngudi | Phong | Cha | Website
PHPCD bt | ngaytruéc | 20 ngay phu | TCKT | tich | Céngty,
thudng, trong ngay khai | trudcngay | trach HDQT | UBCKNN,
do néu 1o mac hop khaimac | quantri Sé GDCK
dudng din dén | PHDCD hop
toan bo tai liéu | batthuong | PHDCH
hop PHDCD | (NéuPiéu | bt thuong
bit thuomgbao | /6 Congty | (NéuDiéu
gdm: thong khong quy | Ié Congty
bao moi hop, dinhthoi | khong quy
chuong trinh gian khdc dinh thoi
hop, phiéubiéu | daihon) | gian khdc

b quyét, tai liéu dai hon)
str dung trong
cufc hop va du
thao nghi quyét
dbi voi timg
vén dé trong
chuong trinh
hop. Tai liéu
hop PHDCD
phai dugc cdp
nhét cac ndi
dung stra ddi,
bd sung (néu
c0)

Bién ban hop Trong thoi | Trongthoi | Nguoi | Phong | Cha | Website
vaNghiquyét | han24gio' | han20giv | phu TCKT | tich | Congty,

. | PHECD bt kétrkhi | kétrkhi | trach HPQT | UBCKNN,
thuong va bo thongqua | thongqua | quantri S& GDCK
tai liéu kém Nghi quyét Nghi quyét
theo trong bién | vaBi€nban | vaBién
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Stt

Noi dung
CBTT

Thoi han
CBTT
theo quy
dinh

Thoi han
hoan
thanh

CBTT

B
phén
cung

cap
CBTT

By
phan

soat

phé
duyét

Phuong
tién bao
cio CBTT

béan, nghi quyét
Truong hop
DHDCD bit
thirong thong
qua viéc huy
niém yé}, Cong
ty phai CBIT
vé viéc iy
niém yét kém
theo ty I¢ thong
qua clia c6
déng khong
phdi I c6 déng
lon.

hop
bHDCD
bét thudng

ban hop
DHDCD
bat thudng

Tai khoan ctia
cong ty tai
ngan hang, chi
nhanh ngén
hang nuée
ngodi bi phong
tda theo yéu
cAu clia co
quan c6 thim
quyén hoéc khi
6 chirc cung
tmg dich vu
thanh to4n phat
hién c6 ddu
hi¢u gian lan,
vi pham phap
ludt lién quan
dén tai khoan
thanh toan; tai
khoan dwgc
phép hoat dong
try lai sau khi
bi phong toa

Trong thti
han 24 gi&r
ké tir khi
say ra s
kién

Trong thoi
han 20 gi¢or
ké tir khi
say ra sy
kién

Phong
TCKT

Phong
KT

Ngudi
CBTT

Website
Congty,
UBCKNN,
S& GDCK

Khi nhén dugc
van ban clia co
quan Nha nudc
c6 thdm quyén
hodc khi cong
ty ¢6 quyét
dinh vé tam

Trong thoi
han 24 gio
ké tir khi
sdy ra su
kién

Trong thoi
han 20 gio’
ké tir khi
say ra sur
kién

Phong:
HCNS

Phong
TCKT

Nguoi
CBTT

Website
Cong ty,
UBCKNN,
S GDCK




Thoi han

Thoi han

Bo

Bo

Noi dung CBTT hoin | D00 | phgn | D oe | Phng
Stt 5 cung 4 phé tién bao
CBTT theo quy thanh £ Ra 5 ;
dinh CBTT cap Soat duyét | cao CBTT
i CBTT

ngung mot

phan hodic toan

bd hoatdong

kinh doanh

Thay d6indi | Trongthdi | Trongthdi | Phong | Phong | Nguoi | Website

dung dangky | han24 giov | han20 gio | HCNS | TCKT | CBTT | Congty,

4 |kinhdoanh | kétirkhi | k& tirkhi UBCKNN,
sdy ra su say ra sy S& GDCK
kién kién

Bithuhdi Gidy | Trongthdi | Trongthdi | Phong | Phong | Ngudi | Website
chimg nhén han24 gi6 | han20giv | HCNS | TCKT | CBTT | Congty,
dangkykinh | kétirkhi | ké tirkhi UBCKNN,
doanh; stra ddi; sy ra su say ra sy S& GDCK
bd sung; hodc | kién kién

5 | bidinh chi; thu
hoi Gidy phép
thanh 13p va
hoat dong hodc
Gidy phép hoat
dong
Quyétdinhvé | Trongthdi | Trongthdi | Ngudi | Phong | Cha | Website
mte ¢d tire, han24 gio' | han20gid | phu | TCKT | tich | Céngty,

6 |hinhthictracd | kéturkhi | kétrkhi | trach HPQT | UBCKNN,
tirc, thoi gian say ra sy sdyrasy | quantri S& GDCK
trd cd tiic kién kién
Quyétdinhvé | Trongthdi | Trongthdi | Phong | Phong | Ngudi | Website
viéctdchiic lai | han24 gio' | han20gir | HCNS | TCKT | CBTT | Congty,
doanh nghiép kétirkhi | Kkétirkhi UBCKNN,

7 | (chia, tAch, hgp | xa&yrasu XAy ra su S GDCK
nhét, sat nhap kién kién
doanh nghiép),
gidi thé
Quyét dinh Trongthdi | Trongthdi | Phong | Phong | Ngudi | Website
thay d5imasd | han24 gio | han20gior | HCNS | TCKT | CBTT | Congty,

8 |thué téncong | kétirkhi | kétirkhi UBCKNN,
ty, conddu clia | xay rasu XAy ra sy Sé GDCK
cong ty kién kién
Quyét dinh Trongthdi | Trongthdi | Phong | Phong | Ngudi | Website
thay ddi dia han24 gio' | han20gior | HCNS | TCKT | CBTT | Congty,
diém, thanh lap | kétirkhi | kétirkhi UBCKNN,

9 | méihodcdong | xayrasu X4y rasu S& GDCK
tru s& chinh, kién kién
chi nhanh, van

phong dai dién




B9

Thoihan | Thoihan han Bo Neudi | Phuon
Noi dung CBTT hoan Ph phén st e,
Stt X cung . phé tién bao
: CBTT theo quy thanh £ Ra x ’
dinh CBTT cap ot duyét | cao CBTT
g CBTT
Quyétdinhban | Trongthdi | Trongthdi | Ngudi | Ngudi | Cha Website
hanh, straddi, | han24 gior | han 20 gioy phu phu | tich Congty,
10 | bd sung Picu kétrkhi | kétwkhi | tdch | tach | HDQT | UBCKNN,
1é XAy ra su xdyrasy | quantrd | quan tri Sé GDCK
kién kién
Quyét dinh Trong thdi | Trongthoi | Ngudi | Ngudi | Cha Website
chiénlugc,ké | han24 giv | han20gio' | phu phu | tich Cong ty,
hoach phét ké tir khi ké tir khi trach trach | HDQT | UBCKNN,
trién trung han, | xayrasu xdyrasy | quantri | quantri S& GDCK
LLI o I s
va ké hoach kién kién
kinh doanh
hang ndm cta
Cong ty
Quyét dinh Trongthoi | Trongthdi | Phong | Phong | Ngudi | Website
thay ddiky ké | han24gio' | han20gir | TCKT | TCKT | CBTT | Congty,
toan, chinh kétirkhi | Kkétukhi UBCKNN,
séch ké todn ap | xdyrasu Xay ra sy S¢ GDCK
dung (trir kién kién
12 | trwdng hop
thay déi chinh
séch ké toan ap
dung do thay
dbi quy dinh
phap ludt)
Thong bdo don | Trongthoi | Trongthoi | Phong | Phong | Nguodi | Website
vikiémtodn da | han24 gior | han20gi | TCKT | TCKT | CBTT | Céngty,
ky hop dong kétrkhi | kétirkhi UBCKNN,
kiém toan XAy 1a sy XAy ra sy S& GDCK
BCTC ndm kién kién
13 | v6i Cong ty
hodc thay ddi
don vi kiém
todn (sau khi
dd ky hop
dong) |
Vi€c huy hop Trong thoi | Trongthdi | Phong | Phong | Ngudi | Website
ddng kiém toan | han24 gio' | han20gio | TCKT | TCKT | CBTT | Congty,
14 | daky kétrkhi | kétirkhi UBCKNN,
Xay ra su XAy ra sy S& GDCK
kién kién
Kétquadiéu | Trongthoi | Trongthoi | Phong | Phong | Ngudi | Website
5 | chinh hdi t6 han24 gio | han20gio | TCKT | TCKT | CBTT | Congty,
BCTC (néuco) | ke tirkhi ké tir khi UBCKNN,
S& GDCK

10




B

Thoihan | Thoihan han B9 Newdi | Phuon
N§i dung CBTT hoan Bt | phen, [ BV | T UNENE
Stt CBTT thod thanh cung Ra phé tién bao
quy an , o .
dinh CBTT cip N duyét | cao CBTT
i CBTT
sdy ra su sdy ra sy
kién kién
Y kiénkhéng | Trongthdi | Trongthoi | Phong Phong | Nguoi | Website
phai 1a y kién han24 gio' | han20gio | TCKT | TCKT | CBTT | Congty,

|6 | chapnhantoan | kétrkhi | kétrkhi UBCKNN,
phanctakiém | xa&yrasyu Xay ra sy S&é GDCK
toan vién dbi kién kién
vo1 BCTC
Quyétdinh ctia | Trongthdi | Trongthoi | Nguoi Phong Cha | Website
DHDCD hodc | han24 gior | han 20 gio phu TCKT tich | Congty,
HDQTthong | kétwkhi | kétrkhi | trach HPQT | UBCKNN,
qua hop ddng, Xy ra s Xayrasy | quantri S&é GDCK
giao dich gitta kién kién

17 Cong ty voi
NNB hoc
NCLQ cta
NNB hoic
NCLQ cta
Cong ty dai
ching.

Quyétdinhvé | Trongthdoi | Trongthoi | Phong Phong | Cha Website
viéce thay ddi, han24 giov | han20 gio | HCNS | TCKT | tich Cong ty,

18 b(f) nhiém méi, | kétirkhi ké tir khi HPQT | UBCKNN,
bd nhiém lai, XAy ra su xay ra sy S6 GDCK
bai nhiém kién kién
ngudi ndi bd
Congtynhdn | Trongthdi | Trongthdi | Phong | Phong | Ngudi | Website
dugce don xin han 24 giv | han20gior | HCNS | TCKT | CBTT | Congty,
tir chire clia kétirkhi | kétirkhi UBCKNN,
nguoi ndi b Xay ra su XAy ra su Sé& GDCK
(Céng ty can kién kién :

19 | néu ro vé thoi
diém hiéu lyc
theo quy dinh
tai Ludit Doanh
nghiép va Diéu
lé Cong ty)

Cong ty gri Trong thdi | Trongthdi | Phong | Phong | Nguoi | Website
(ban ctimg)cho | han24 gio' | han20giy | TCKT | TCKT | CBTT | Coéngty,
UBCKNN kétirkhi | kétirkhi S& GDCK

20 | Ban cung cdp XAy ra sy Xay ra sy
théng tin cia kién kién
nguoi ndi b

méi (néu co)

11




Bo

Thoihan | Thoihan hn Bo Neudi | Phuon
Noi dung CBTT hoan | PMM | ppan | oot | CAwong
Stt y cung d phé tién bao
CBTT theo quy thanh £ Ra 2 :
Aok CBTT cap ki duyét | ciao CBTT
d CBTT
theo Mau 02-
BCCTT cua
phu luc s6 03
Tradnghop ¢6 | Trongthoi | Trongthdi | Phong | Phong | Ngudi | Website
st thay ddi han24 gi¢ | han20 giv | TCKT | TCKT | CBTT | Congty,
NCLQ caa kétrkhi | kétirkhi S GDCK
71 NNB, Congty | xayrasu Xay ra su
bao céo cho S& kién kién
GDCK v& thay
@i NCLQ cia
NNB theo méu
Trudng hop Trongthoi | Trongthdi | Phong | Phong | Nguoi | Website
thanh vién han24 gior | han20 giv | HCNS | TCKT | CBTT | Congty,
HDQT,Kiém | kétwkhi | kétirkhi UBCKNN,
soat vién ¢ X4y ra sy XAy ra sy Sé GDCK
don xin tlr kién kién
nhiém khi chua
22 | dugc thdng
qua tai
DHDCD, t&
chirc niém yét
thuc hién cong
b6 don xin tir
nhiém
Quyét dinh Trong thoi | Trongthoi | Ngudi | Phong | Cht | Website
mua, bén tai han 24 gio' | han 20 gio phu TCKT | tich | Congty,
sanhojcthuc | kétirkhi | kétkhi | trach HDQT | UBCKNN,
hi€n cac giao Xdyrasy | xayrasuy | quanfr S¢ GDCK
dich c6 gia tri kién kién
1én hon 15%
tdng tai san coa
23 | Cong ty cén cit
vao BCTC
nam gén nhét
duoc kiém
toan hodc
BCTC 06
thang gin nhét
dugc soat xét
Nhén dugc Trongthoi | Trongthdi | Phong | Phong | Ngudi | Website
quyét dinh han24 gio' | han20 gio | HCNS | TCKT | CBTT | Congty,
24 | khoitdddivei | kétrkhi | kétirkhi UBCKNN,
congty, ngudi | xayrasy | xayrasu S¢ GDCK
ndi bd cua kién kién

12




Thdi han

Thoi han

Bo

Bo

Ngi dung CBTT i - || ERE R | DR
Stt ; cung . phé tién bao
CBTT theo quy thanh £ Ra A i
- dinh CBTT P | gt | U0t | GeCBLT
i CBTT
cong ty; tam
giam, truy clru
trach nhiém
hinh sy di véi
nguoi ndi bd
cong ty
Nhén duge ban | Trongthdi | Trongthdi | Phong | Phong | Nguodi | Website
an, quyétdinh | han24 gio | han20gio | HCNS | TCKT | CBTT | Céngty,
dicohibuluc | kétwkhi | kétirkhi UBCKNN,
phap ludt cta X4y ra sy X4y ra su So GDCK
25 | Toadn lién kién kién
quan dén hoat
dong cta Cong
ty
Quyétdinhxt | Trongthdi | Trongthoi | Phong | Phong | Ngudi | Website
phat vi pham han24 gio | han20gio | HCNS | TCKT | CBTT | Congty,
26 | phap luat vé kétrkhi | kéturkhi UBCKNN,
thué Xay ra su Xay ra su So GDCK
kién kién
Congtynhdn | Trongthdi | Trongthdi | Phong | Phong | Nguoi | Website
dugc thong han24 gitr | han20gior | HCNS | TCKT | CBTT | Congty,
bdoclaToadn | kétirkhi | kétrkhi UBCKNN,
27 | thuly donyéu | xayrasu Xay rasu S6 GDCK
cAu mé thi tuc kién kién
phé san doanh
nghiép
Truong hop Trongthoi | Trongthoi | Quanhé | Phong | Nguoi | Website
Congtynhdn | han24gio | han20gir | cddong | TCKT | CBTT | Céngty,
biét duge sy kétrkhi | kétirkhi UBCKNN,
kién, thong tin | xayrasu Xdy ra sy S6 GDCK
l1am anh huong kién kién
dén gia chimg
28 | khoan cta
chinh cong ty,
cong ty phai
x4c nhén hodc
dinh chinh vé
sur kién, thong
tin d6
Khisdyracdac | Trongthdi | Trongthdi | Quanhé | Phong | Ngudi | Website
5 | Stkiénkhacco | han24 gid | han 20 git cd dong/ | TCKT | CBTT | Congty,
anhhuéng lén | ké tirkhi kétirkhi | Nguoi UBCKNN,
dén hoat dong phu Sé GDCK

13




Thoihan | Thoihan E;-’n Bd | newsi | Phuon
Noi dung CBTT hoan | P'®™ | phgn | oot | WOmE
Stt F cung \ phe tién bdo
CBTT theo quy thanh £ Ra x ’
dinh CRIT | SBe | g | CENEC [ROCELT
: CBTT
san xuat, kinh XAy ra sy Xy rasy trach
doanh hoéc kién kién quan tri
tinh hinh quan
tri clia cong ty
Quyét dinh Trongthoi | Trongthoi | Ngudi | Phong Chii | Website
ting, giam von | han24 giv' | han20gir | phu | TCKT | tich | Céngty,
30 | didul¢ kétirkhi | kéturkhi | trach HPQT | UBCKNN,
XAy ra sy Xdyrasy | quantri So GDCK
kién kién
Quyét dinh gop | Trongthoi | Trongthdi | Phong | Phong Chu | Website
von dau tu vao han24 gio' | han20gio: | TCKT | TCKT tich | Congty,
mot to chire, kétirkhi | kétirkhi HPQT | UBCKNN,
dy én, vay,cho | xdyrasyu Xay ra sy S& GDCK
vay hodc cac kién kién
giao dich khac
VOl gid tri tir
10% tr& 1én
31 | trén tdng tai
san cua Cong
ty tai BCTC
ndm gén nhét
duoe kiém
todn hodc
BCTC ban
nién gin nhét
duge soat xét
Sau khi thay Trongthdi | Trongthdi | Phong | Phong | Ngudi | Website
ddikykétoan, | han10 | han9ngay | TCKT |TCKT | CBTT | Céngty,
cong ty dai ngay kétir | ké tirngay UBCKNN,
chiing cong bd ngay to tb chixc So GDCK
BCTC cho giai | chuckiém | kidm todn
doangitta2 ky | toanky bao | ky bao céo
3 ké ton ctia caokiém | kiém toan
ndm tai chinh | todn nhung nhung
cll va nam tai khong qua | khong qué
chinh méi theo | 90 ngay k& | 90 ngayké
quy dinh ctia tirngdy bat | tirngdy bét
phép luat v& ké | diundm tai | daundm tai
toan doanh chinhmdi | chinh méi
nghiép
B. CONG BO THONG TIN THEO YEU CAU
Theo yéu ciu
cla
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Thoi han

Thoi han

Bo

B9

Ngi dung CBTT hoan phin phén Ngu':n ?Pum,lg
Stt \ cung . phé tién bao
CBTT theo quy thanh £ Ra - .
dinh CBIT | S | o5t | Guyét | caoCBIT
i CBTT
UBCKNN,
SGDCK khi:
a. Xay ra su Trong thoi | Trongthoi | Quanhé | Phong | Nguoi | Website
kién anh han24 giv | han20 gior | cddong | TCKT | CBTT | Congty,
hudng nghiém | tirkhinhén | tir khi nhén UBCKNN,
trongdénloi | duocyéu | duocyéu S& GDCK
ich hop phéap cu cau
clia nha ddu tu
b.Cothongtin | Trongthdi | Trongthdi | Quanhé | Phong | Ngudi | Website
liénquandén | han24 gio' | han20gio | cddong | TCKT | CBTT | Congty,
cOng ty anh tirkhi nhan | tir khi nhin UBCKNN,
huong Ion dén | dugecyéu | duocyéu S6 GDCK
gia chimg cau cau
khoén va can
phai x4c nhin
thong tin d6
C. CBTT LIEN QUAN DEN NGAY PANG KY CUOI CUNG
THU'C HIEN QUYEN CHO CO PONG HIEN HUU
Thyec hién Téi thiéu 20 | Tbi thiéu Ngudi | Phong | Cha | Website
CBTT cho ngay trudc | 19 ngay phu TCKT | tich | Céngty,
UBCKNN, ngay ddng | trude ngay trach HDQT | UBCKNN,
VSDC,bdo | ky cubi ding ky quan tri S& GDCK,
cdo cho cung du cudi cing VSDC
SGDCK ddng | kién (thue | dukién
thoi CBTTv& | hién quyén | (thuc hién
ngay dang ky | tham du quyén tham
cudi cung du hop du hop
1 | kiénthuchién | PHDCP) | PHDCD)
chocddong | Tdithiéu10 | Toithidu9 | Nguoi | Phong | Chu | Website
hién hitu va ngay trudc | ngay trude phu TCKT | tich | Céngty,
cactailieulién | ngdy ddng | ngay dang trach HDPQT | UBCKNN,
quan ky cubi ky cudi quén tri S& GDCK,
cung dur cung dy VSDC
kién (thye | kién (thuc
hién cac hién cac
quyén quyén
khac) khéc)
Trudng hop Trongthdi | Trongthoi | Nguoi | Phong | Chu | SGDCK,
hiy nidung | han24 gior | han 20 gior phu TCRT tich | VSDC
thongbdové | kétirkhira | kétirkhira | trach HDQT
2 | ngay dangky |thongbdo |thongbdo | quantri
cubi cung thuc | nhung nhung
hién quyén lién | trong thoi | trong thoi
quan dénty 18 | han 05 han 05
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Stt

Ndi dung
CBTT

Thoi han
CBTT
theo quy
dinh

Thoi han
hoan
thanh

CBTT

Bo
phéan
cung

A

CBTT

Bg
phén

soat

A

phe
duyét

Phuwong
tién bao

cao CBTT

thuc hién va
ngay dang ky
cudi cling ddi
VOl cée trudng
hop phat hanh
¢ phiéu cho
c6 dong hién
hitu va cac
trudng hop lién
quan dén vidc
diéu chinh gia
tham chiéu tai
ngay giao dich
khéng hudng
quyén theo
Quy ché
huéng dan
glao dich
chimg khoén
cia SGDCK,
CBTT va gtri
thong bao cho
SGDCK néu
10 ky do huy

ngay lam
viée trude
ngay ding
ky cubi
clng

ngay lam
viée trudc
ngdy ding
ky cudi

cung
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PHU LUC 2: HUONG DAN CBTT CUA CAC POI TUQONG KHAC

1. CBTT vé sé hitu c6 phiéu ctia ¢6 dong I6m, nhém ngudi ¢6 lién quan sé hiru
tir 5% tré Ién s6 ¢o phiéu c6 quyén biéu quyét ciia Cong ty:

- T chirc, ca nhan khi tro thanh hodc khong con 13 ¢ dong 16m; nhém ngudi co
lién quan s¢ hitu tir 5% tr& 1én 36 ¢b phiéu c6 quyén biéu quyét cia Cong ty phai CBTT
va béo cdo vé giao dich cho Cong ty, UBCKNN va SGDCK theo mau quy dinh tai Méu
13-CDL tai Phu lyc 3 kem theo Quy ché nay trong thoi han 05 ngay lam viée, ké tir
ngay trd thanh hodc khéng con la c6 dong l6n.

- Co dong 16n, nhom ngudi ¢6 lién quan s& hitu tir 5% trd 1én s ¢6 phidu c6 quyen
biéu quyét cua Cong ty khi co thay dbi vé s6 luong b phleu qua cac ngudng 1% sb ¢d
phiéu c6 quyen biéu quyet phai CBTT va béo c4o cho Cong ty, UBCKNN, SGDCK theo
MAu 14-CPL tai Phu luc 3 kém theo Quy ché ndy trong thoi han 05 ngay lam viée, ké
tir ngdy c6 sur thay di trén.

Ghi chii: Khéng dp dung CBTT doi VOi cdc doi tuong khong chui dong thuc hién
giao dich trong truong hop thay doi ty I néim gii¥ ¢6 phiéu ¢6 quyén bidu quyet phat sinh
do Céng ty mua lai c6 phiéu cita chinh minh hodic phdt hanh thém cé phiéu.

- Cong ty cong bd trén website ctia cong ty trong vong 03 ngay lam vi€c sau khi
nhén duoc bao cao lién quan dén sur thay ddi ty 18 s hitu ¢b phiéu, quyén mua cb phiéu,
chimg chi quy ctia cac ddi tugng nay.

2. CBTT vé giao dich ciia ngwdi ndi bd va ngudi ¢6 lién quan ciia ngudi ndi bj:

- Ngub’i nodi bd ctia Cong ty va ngudi c6 lién quan cta ddi tugng nay phai CBTT,
bdo cdo trude va sau khi thue hién giao dich cho Cong ty, UBCKNN va SGDCK khi gia
tri glao dich dw kién trong ngay tir 50 triéu dong tré 1én hoac gla trl giao dlch dw
kién trong tung thang tir 200 triéu dong tré'1én tmh theo ménh gia ((:101 véi cb phleu,
trai phleu chuyen doi) hodc theo gia phat hanh gan nhét (d(n Vi chlmg quyen co
bao dam) hogc gla tri chuyen nhuong (601 voi quyeén mua co phleu, quyen mua trai
phiéu chuyén d6i), ké ca truong hop chuyén nhuong khong thong qua hé thong giao
dich tai SGDCK (nhu céc giao dich cho hodc duge cho, ting hoac dugc ting, thira ké,
chuyén nhuong hodic nhan chuyén nhugng chimg khoan va céc trudng hop khac), cu thé
nhu sau: '

+ Trudc khi thuc hién giao dich: Trude ngay du kién thuc hién giao dich t6i thiéu
12 03 ngay lam viéc, NNB clia Cong ty va NCLQ cia NNB pha1 CBTT va béo céo cho
UBCKNN, SGDCK va Céng ty vé viée du kién giao dich ¢ phiéu theo Méu 15-
GDNNB hoiic Mau 16-GDNNB tai phu luc 3 kém theo Quy ché nay.

+ Thoi han thuc hién giao dich khong dugc qua 30 ngay, ké tir ngay dang ky thuc
hién giao dich va chi dugc bt dau tién hanh phién giao dich déu tién vao ngdy giao dich
lién sau ngay c6 thdng tin céng b tir SGDCK (Trik trueong hop thuc hién giao dich mua
trong cde dot phdt hanh c¢é phiéu hodc giao dich chao mua cong khai, doi twong phdi
CBTT dugc mién trix nghia vu quy dinh tai diém nay va thuie hién theo quy dinh phdp
ludit vé hoat déng chao ban, phat hanh, chao mua céng khai)
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Ghi chii: NNB ciia Cong ty va NCLQ ciia NNB khong duoc dong thoi dding ky giao
dich mua va bdn c6 phiéu, quyén mua co 5 phiéu, trdi phiéu chuyén doi, quyén mua trdi
phiéu chuyén doi hodc chitng quyén cé bdo dam trong cling mot dot dang ky, giao dich
va phdi thiee hién giao dich theo ding thoi gian, khoi lwong va gid tri do SGDCK céng
bé théng tin '

+ Sau khi thuc hién giao dich: Trong thoi han 05 ngdy 1am viée, ké tir ngy hoan
tt giao dich (trudong hop giao dich két thiic trude thoi han ding ky) hodic két thic thoi
han dy kién giao dich, NNB cua Cong ty va NCLQ cua NNB phai bdo cdo cho
UBCKNN, SGDCK va Céng ty vé két qud giao dich theo Mau 17-GDNNB hoiic Mau
18-GDNNB tai Phu luc 3 kém theo quy ché nay, dong thoi giai trinh nguyén nhén khong
thyc hién duoc giao dich hoiic khéng thuc hién hét khéi luong ding ky (néu c6).

3. Ghi chi:

- NNB cuia Cong ty va NCLQ ctia NNB chi dugce dang ky va thuc hién giao dich
tiép theo khi dd béo cdo két thic dot giao dich trude do.

- Trudng hop sau khi dang ky giao dich, déi tuong ding ky giao dich khéng con 1a
NNB ctia Cong ty va NCLQ ctia NNB, ddi tuong déng ky giao dich van phai thuc hién
viéc bao céo va CBTT theo quy dinh.

- Trudong hop céng ty chimg khoan 14 NCLQ ctia NNB ctia t6 chirc niém yét, ding
ky giao dich, khi thuc hién stra 13i giao dich ¢b phiéu nidm yét, ding ky giao dich, cong
ty phéi bao cdo UBCKNN, SGDCK va Cong ty trong vong 24 gid, ké tir thosi diém hoan
thanh giao dich stra 16i.

- Truomg hgp cong ty me hodc cac t6 chitc chinh tri, to chirc chinh trj - x& hdi cia
Cong ty (cong doan, doan thanh nién ...), ca nhén gilr chiic danh quan ly khac theo quy
dinh tai Diéu 16 Cong ty thuc hién giao dich ¢b phiéu phai thuc hién nghia vu CBTT nhu
quy dinh dbi véi NNB va NCLQ.

- Trong thot han 3 ngay lam vi€c sau khi nhan dugce bao céo li€én quan dén giao dich
c6 phiéu ciia NNB ctia Cong ty va NCLQ ciia NNB, Cong ty phai cong bd trén website
cua Cong ty
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PHU LUC 3: CAC BIEU MAU

Stt| Ky hiéu mau File mau NGi dung
biéu
E Bao céo thuong nién ’
1 | Mau01-BCIN a2t | (Phuluc IV ciia Théng tus6 96/2020/TT-BTC)
E Bén cung cap thong tin ngudi ndi bd
2 | Mau02-BCCTT | A== | (PhuluclV cia Thong tis6 96/2020/TT-BIC)
7 @: Béo céo quan tri 06 thang d?iu ndm/nam
3 | Mau 03-BCQT R 03_B‘CQT (Phu luc IV ciia Thong tuwso 96/2020/TT-BTC
i D Béo céo tién do str dung von thu duoc tir dot
4 | Mau 04-BC Ty chao ban
(Mdiu 56 01 cua Nghi dinh 155/2020/NP-CP)
Thong béo ngy dang ky cudi cling thuc hign
7: g uyéen cho co déng hién hitu
3, | e o-TH HIETE | | A 07/TEQ- Oua dinh 09/0B-HETV bar
hanh ngay 10/8/2023)
Danh sach co dong nha nuéc, c6 dbng chién
: luge, ¢d ddng 16n va ¢d phiéu quy con
9| MR (Méu s6 01 %‘B TT /SGD?‘EV cz%z yQLg/éz‘ggnh s6
606/OD-SGDHN)
Béng cung cap thong tin vé quan tri cong ty
7 | MAu 07-CCTT i 1O (Méu NY-02-Quy ché niém yét va giao dich
chitng khodin niém yét)
D Thong béo thay ddi nhan su
8 | MAuOS-TDNNB | ===t | (Mdus6 02 CBTT/SGDHN ciia Quyét dinh s6
606/OP-SGDHN)
D Thay d6i NCLQ ctia NNB
9 | Mau 09-TB ot | (Quyétdinh s6 606/QD-SGDHN)
Biéng ky mo hinh cong ty va loai bao cao tai
10 | Mau 10-DK wioTooc | chinh ’
(Quyét dinh so 606/OD-SGDHN)
E Thay ddi sb lugng cd phiéu ¢6 quyén biu
11 | MAu 11-TDCP T e | quyetdang huu hanh

(Ouwyét dinh s6 606/0P-SGDHN)
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Stt

Ky hiéu mau
bicu

File mau

Noi dung

12

Mau 12-CBTT

MAU 12 CB'IT

Cong bd thong tin bét thudng
(Quyét dinh 56 606/QP-SGDHN)

13

Mau 13-CBL

L]

MAU 13-CBL

Béo c4o vé ngdy trd thanh/khong con 13 ¢d
dong lon X
(Phu luc VII cua Thong twso 96/2020/TT-BTC)

14

Mau 14-CPL

r"‘”ﬁ‘

MAU 14-CBL

| (Phut uc VIII - Théng tiesé 96/2020/TT-BTC)

Béo cdo vé giao dich ¢b phiéu ctia CPL, nha
dau tus& hitu tir 5% te¢ lén 56 c0 phléu co
quyen bidu quyet cua cong ty khi ¢o thay dOl
sO lLrong ) phleu qua cac ngudng 1% so b
phiéu ¢ quyén biéu quyet

15

Mau 15-GDNNB

M

MAU 15-GDNNB

Théng béo Giao dich ¢d phiéu ctia NNB va
NCLQ cia NNB )
(Phu luc XIIT - Thong tw s6 96/2020/TT-BTC)

16

Mau 16-GDNNB

[

MAU 16-GDNNB

‘mua tréi phiéu chuyén ddi ctia NNB va

Théng bao Giao dich trai phiéu chuyén d01
quyén mua cb phleu/chu'ng chi quy, quyen

NCLQ cua NNB ’
(Phy luc X1V - Thong tw s6 96/2020/TT-BTC)

17

Mau 17-GDNNB

L

MAU 17-GDNNB

Béo c4o Két qua giao dich cd phiéu ctia NNB
va NCLQ cuia NNB ’
(Phu luc XV - Thong tursé 96/2020/TT-BTC)

18

Mau 18-GDNNB

Bao céo két qua giao dich tréi phléu chuyén
dbi, quyen mua co phleu, chimg chi quy, trai
phiéu chuyén ddi cua NNB va NCLQ

(Phut luc XVI - Théng tw s6 96/2020/TT-BTC)

19

Maul9-TBTDNS

MAU 19 TBDKKD

Thay dbi gidy chimg nhan ding ky doanh
nghiép/gidy phép thanh 1ap va hoat dong/gidy
phép hoat dong

(Ouyét dinh 56 606/0D-SGDHN)

20

Mau 20-DSNNB

MAU 20-DSNNB

Danh sach NNB va nhing NCLQ )
(Mau 03 CBTI'SGDHN cua Quyét dinh so
606/OD-SGDHN)
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