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Nghi quyét s6 35/2024/ST8/HDQT-NQ ngay 25/07/2024 ctia Hoi ddng quan trj Cong ty CS phan Tép
Doan ST8 théng qua mét s ndi dung sau:

Resolution No. 35/2024/STS/HPQT-NQ dated July 25, 2024 of the BOD of ST8 Holdings JSC
approving the following contents:

- Ban hanh Quy ché kiém toan Noi bd thay thé cho Quy ché d4 duoc ban hanh tai Quyét dinh sb
76/QD-HDQT/ST8 ngay 18/11/2022.
Promulgate the Internal Audit Regulations to replace the regulations issued in Decision No.
76/OD-HDQT/STS dated November 18, 2022.
- B nhiém Ba Luyén Thi Phuong 13 ngudi phu trach kiém todn ndi bd cta Cong ty.
The appointment of Ms. Luyen Thi Phuong as the head of internal audit at the company.
Thong tin ndy da dugc cong bd trén trang thong tin dién tir cta cong ty vao ngdy 25/07/2024 tai dudng
din www.st8.vn, chuyén muc Quan hé c¢b dong. / This information was published on the company’s
website on July 25, 2024, as in the link www.st8.vn, tab Investor Relations.

Chiing t6i xin cam két cac thong tin cong bb trén day 1a dung su thit va hoan toan chiu trach nhiém
true phap luat vé ndi dung céc thong tin da cong bd. / We hereby certify that the information provided
is true and correct and we bear the full responsibility to the law.

Tai li¢u dinh kém / Attached documents:

- Quy ché kiém todn ndi bd ban hanh ngay
25/07/2024 / Internal Audit Regulations
issued on July 25, 2024,

- Nghi quyét s6 35/2024/ST8/HPQT-NQ
ngdy 25/07/2024 cta HPQT Céng ty Co
phdn Tép Poan ST8 / Resolution No.
35/2024/STS/HPQT-NQ dated July 25,
2024 of the BOD of STS Holdings JSC Ghin Mint Chuin
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/  PROSPERITY
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S6/No: 35/2024/ST8/HPQT-NQ TP.HCM, ngay 25 thang 07 nim 2024
Ho Chi Minh City, July )h, 2024

HOI PONG QUAN TRI

BOARD OF DIRECTORS
CONG TY CO PHAN TAP POAN ST8
ST8 HOLDINGS JOINT STOCK COMPANY

Cdn cu/ Pursuant to.
- Ludt Doanh nghiép s6 59/2020/QHI14 ngay 17/06/2020;
Law on Enterprises No 59/2020/QH14 dated June 17" 2020;
- DPiéu ¢ Cong ty;

The Charter of Company,
- Bién ban hop HPQT s6: 35/2024/STS8/HPQT-BBH ngay 15./07/2024;
The Meeting minutes of the board of Directors No 35/2024/STS/HDQT-BBH dated
Julyl5,2024;

QUYET NGHI/ RESOLUTION

Piéu 1: Ban hanh Quy ché kiém toan ndi bd thay thé cho Quy ché da dwoc ban hanh tai Quyét dinh
s6 76/QD-HDPQT/STS ngay 18/11/2022.
(Quy ché kiém toan ndi bd duge dinh kém theo Nghi Quyét nay)

Article 1. Promulgate the Internal Audit Regulations to replace the regulations issued in Decision

No. 76/QD-HDQT/STS dated November 18, 2022.
(Internal Audit Regulations is attached to this Resolution)

Pidu 2: BS nhiém Ba Luyén Thi Phuong 14 ngudi phu trach kiém toan ndi bo ctia Cong ty.
Article 2: The appointment of Ms. Luyen Thi Phuong as the head of internal audit at the company.

Diéu 3: Nghi quyét nay c6 hiéu luc ké tir ngay ky. Giao cac phong ban, ca nhéan c6 lién quan chiu
trach nhiém thi hanh Nghi Quyét nay.

Article 3: This Resolution shall be effective from the date of signing. Related Departments,
individuals are responsible for conducting this Resolution.

Noinhén: TM. HOI PONG QUAN TRI
CHU TICH
- Céc TV. HPOT: ON BEHALF OF THE BOARD OF DIRECTOERS

The BOD'’s members; [AIRMAN
- Ban TGD;

Board of Management, /
- Luww: VT, %7/ -

CONG TY CO PHAN TAP
ST8 DOAN ST8 N Van'H
PROSPERITY I am the author of this document BRYEL Yan HORNE
WITH THE TIMES 2024.07.25 12:03:32+07'00' (Hans Nguyen)




CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
TAP POAN STS Poc lap - Tw do - Hanh phic

TP. H) Chi Minh, ngdy 25 thang 07 ndm 2024

QUY CHE KIEM TOAN NOI BO
CONG TY CO PHAN TAP POAN STS$

(Ban héanh theo Nghi quyét s6 35/2024/STS/HPQT-NQ ngdy 25 thing 07 ndm 2024
cua Hoi dong quan tri)

CHUONG I
. . QUY PINH CHUNG
Diéu 1. Pham vi dieu chinh

Quy ché nay quy dinh v& muc tiéu, _pham vi hoat dong, vi trf, nhiém vu, quyén han, trach nhiém coa
kiém todn ndi bd tai Cong ty Cb phan Tép doan ST8 (Cong ty) va mdi quan hé véi cac bd phén khac
bao gbm ca pham vi va cach thirc cung cap thong tin phuc vu kiém todn; trong d6 c6 cac yéu ciu vé
tinh ddc 1ap, khach quan, cac nguyen tic co ban, yéu ciu vé trinh d6 chuyén mén, viéc dam bao chét
lwong cia kiém toan ndi bd va cac ndi dung c6 lién quan khéc.

Piéu 2. Pdi twong dp dung

Quy ché nay 4p dung cho tit ca thanh vién b phén kiém toan ndi by ctia Cong ty va céc td chirc, ca
nhén trong Cong ty c6 li€n quan dén hoat dong ki€m toan ndi bd trong pham vi toan doanh nghiép bao
gom ca tru s& chinh, chi nhanh, vén phong dai dién.

Diéu 3. Giai thich tir ngit

1. Kiém todn ndi bo: La viée kiém tra, danh gia, giam sat tinh déy du, thich hgp va tinh hitu hiéu cua
ki€m soat ndi bd.

2. Nguoi lam cong tac kiém todn n6i bd: La ngudi thue hién cong tac kiém todn ndi bd cta don vi.

3. Nguoi phu trach kiém toan ndi bd: La ngudi duoc cip c6 thim quyén theo quy dinh cta phap luat
hodc theo quy dinh ctia don vi giao phu trach cong tac kiém toan ndi bo ctia don vi.

4. Uy ban kiém toan: La co quan chuyén mon thudc Hoi ddng quan tri ctia doanh nghiép quy dinh tai
Luat doanh nghiép.

5. Ngudi ¢6 lién quan ctia nguoi lam cong tac kiém toan noi bo: La bd dé, me dé, bd nudi, me nudi, bo
chdng, me chdng, bd vo, me v, vg, chdng, con dé, con nudi, anh rudt, chi rudt, em rudt, anh ré, em ré,
chi dau, em dau.

Piéu 4. Muc tiéu ciia kiém todn ni bd

Thong qua céc hoat dong kiém tra, danh gia va tu vén, kiém toan ndi bd dwa ra cdc dam bao mang tinh
ddc 1ap, khach quan va cac kién nghi vé cac ndi dung sau day:

a) Hé théng kiém so4t noi bd ctia Cong ty dd duoc thiét 14p va van hanh mdt cach phu hop nhim
phong ngtra, phat hién, xtr ly céc rti ro;

b) Céc quy trinh quan trj va quy trinh quan Iy rti ro ctia Cong ty dam bao tinh hidu qua va c6 hidu suit
cao;
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¢) Céac muc tiéu hoat dong va cdc muc ti€u chién luge, ké hoach va nhiém vu cong tac ma Céng ty dat
duoc.

Piéu 5. Vi tri clia kiém todn ndi bd

1. B phén kiém toan noi b dugc thanh 1ap béi Hoi ddng quan tri. Hoi dong quan tri quan 1y truc tiép
bd phéan kiém toan ndi bd (hodc thdong qua Uy ban kiém toan).

2. Nguoi phu trach kiém todn ndi bd s& bdo céo cac van d& vé& chuyén mon cho Hoi déng quan tri (hodc
thong qua Uy ban ki€m todn).

3. Nguoi phu trach klem todn ndi bg s€ bao cdo cong viéc hanh chinh hang ngay (vi du théng bao lich
kiém todn, cac Van d& v& di lai, cong tac phi,...) truc tiép cho Téng gidm dbc hodc ngudi duge Tong
giam dbc ty quyén.

4. Ngudi phu trach kiém todn ndi by cé quyén bdo céo va trao doi truc tiép voi Hoi ddng quan tri khi
can thiét.

5. Nguoi phu trach kiém todn ndi bd s€ dinh ky béo céo cho Hoi dong quan tri (hodc thong qua Uy ban
kiém to4n) v& muc dich, quyén han va trach nhiém, cling nhu hiéu suét ctia bd phén kiém toan noi bd
lién quan dén ké hoach ctia bd phan. Bio cdo ciing bao gdm cac van d rui ro va kiém soat dang ké, rui
ro gian 14n, van d€ quan tri va cac van dé khac can thiet hoac theo yéu cau cua Ban Tong Gidm doc va
Hoi dong quan tri (hodc Uy ban kiém toéan).

Dieu 6. Pham vi ciia kiém toan ngi bg

1. Kidm toan ndi bd bao gdm hoat dong dwa ra dam bao va tu vin ddc 14p, khach quan duoc thiét ké
nhim tao thém gia tri va hoan thién cdc hoat dong ctia Cong ty. Klem todn noi bo giup cho Cong ty dat
duoe cic muc tiéu ctia minh bing cach 4p dung phwong phép tiép can ¢ nguyén tic va mang tinh h¢
théng nhdm danh gi4 va ning cao hidu qua cla cic quy trinh quan 1y rui ro, quy trinh kiém soat va
quan tri.

2. Pham vi kiém to4n ndi bd bao gdm, nhung khong giéi han & viée kiém tra va danh gia tinh day da
va hiéu qua ctia quan tri, quan ly rui ro va kiém so4t ndi bd ciing nhu chit lwong hiéu sudt trong viée
thuc thi trach nhi€ém dugc giao va dua ra céc kién nghi hoan thién dé dat dugc muc tiéu va muc dich
cta doanh nghiép.

3. Pham vi ctia kiém to4n ndi bd bao gdm:

a) Pua ra dam bao thong qua viéc kiém tra va danh gi4 tinh ddy ¢t va hiéu qua cta quan tri, quan ly
rui ro va ki€m soét ndi b nham gitip nham gitup Cong ty dat duge cac muc ti€u chieén luge, hoat dong,
tuan tha va tai chinh:

i. Theo doi va danh gié cac quy trinh quan tri.

ii. Theo d&i va danh gia hiéu qua ctia cac quy trinh quan ly rti ro ctia doanh nghiép.

iii. Panh gié rai ro lién quan dén viée dat duoc cdc muc tiéu chién luge cua doanh nghiép.

iv. Panh gid cac hé théng duogc thiét lap dé dam bao tudn thi cac chin,h sach, ké hoach, thu tuc, luét
phép, ché do tai chinh, ké toan va quy dinh co the c6 tac dong dang ké deén doanh nghiép.

v. Kiém tra va x4ac nhan chat lugng, do tin cdy cua thong tin kinh t&, tai chinh cua bdo cdo tai chinh,
bao cdo ke toan quan tri trude khi trinh ky duyét.

vi. Panh gia cac phuong tién bao v¢ tai san va xac minh sy hién hitu cuia céc tai san d6 khi can.

vii. Bdo cédo céc rii ro dang ké va cac van dé kiém soat bao gom rui ro gian lan, van d€ quan tri va cac
van d€ khac can thié€t hodc theo yéu cau ciia Ban Giam doc va Hoi dong quan tri (hodc Uy ban kiem
toan).

b) Dua ra c4c phan tich chuyén sdu va cac kién nghi dua trén dénh gia dit liéu va céc quy trinh ctia
doanh nghiép:
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i. Panh gia do tin ciy va tinh toan ven ctia hé thdng thong tin quan 1y va cc phuong tién dugc st dung
dé xac dinh, do luong, phan loai va bao cdo thong tin do.

ii. Phan tich c4c hoat dong hoidc chuwong trinh dé xac dinh két qua c6 phit hop véi muc tidu va muc dich
da thiét 1ap khong.

iii. Banh gia cac hoat ddng hodc chuong trinh c¢6 duoc thuc hién theo ké hoach khong.

iv. Panh gia hiéu qua va hiéu sudt st dung céc ngudn lye.

c) Dua ra céc tu vén, kién nghi mot cach doc 1dp khach quan: Thuc hién céc hoat dong tu vén lién
quan dén quy trinh quan tri, quan 1y rdi ro va kiém soat ndi bd phit hop véi Cong ty.

d) Thyc hién kiém toén trude: duoc thuc hién trude khi dién ra viée thuc hién céc du 4n, chuong trinh
ké hoach hoat dong ctia bo phan/don vi duoc kiém toan, nhdm dénh gid do tin cdy cua cdc thong tin, tai
liéu, tinh kinh té, tinh kha thi va higu qua cua dy 4n, chuong trinh, ké hoach hoat ddng; gitp céc cép
quan ly cé dugc nhiing thong tin tin cdy dé dua ra cac quyét dinh.

e) Thuc hién kiém toan ddng thoi: duge thuc hién trong khi viée thuc hién cac du an, chuong trinh ké
hoach hoat dong ctia bd phan/don vi dugc kiém toan dang dién ra, nhim d4nh gia tién d6, chét luong
qud trinh thyc hién hoat dong; phat hién va kién nghi kip thoi cac bién phép sira chita nhiing sai léch,
thiéu sot, yeu kém trong qua trinh thuc hién du &n, chuong trinh, ké hoach hoat dong, nhim dam bao
thuc hién t8t nhat cac muc tiéu cua du an, k& hoach cta bd phan/don vi duge kiém toan.

f) Thye hién kiém todn sau: duge thuc hién sau khi viéc thuc hién du an, chuong trinh, ké hoach hoat
dong cta bd phan/don vi duge kiém toan da hoan thanh, nham thuc hién cc ndi dung, muc tiéu kiém
toan béo céo tai chinh, kiém todn tudn thi va kiém todn hoat dong d6i v6i hoat dong ctia bd phan/don
vi dugc kiém toan.

g) Tu vén cho doanh nghiép trong viéc lwa chon, kiém soat sit dung dich vu kiém toan doc 14p bao dam
tiét ki€m, hiéu qua.

h) Béo céo dinh ky vé muc dich, quyén han, trach nhiém va hiéu suét cua bd phén kiém toan ndi bd
lién quan dén ke hoach cuia bd phan.

i) Kiém tra va danh gia cc hoat dong cu thé theo yéu cdu ctia Ban Giam dbc va Hoi déng quan tri
(hodc Uy ban kiém toén).

k) Tuy thudc vao d6i tuong kiém toan, khi lap ké hoach kiém toan ndi bd c6 thé két hop ca kiém toan
trude, kiém toan dong thoi va kiém toan sau.

Pidu 7. Céc nguyén tic co bén ciia kiém ton ndi bd

1. Tinh ddc lap:

a) Nguoi lam cong tac kidm toan nodi bo khéng duge dong thoi dam nhén cic cong viée thude d6i
tugng cua kiém todn ndi bo. Ki€m toan ndi bd khdng chiu bat ctt sy can thi€p nao trong khi thuc hién
nhiém vu bao cdo va danh gia.

b) Ngudi 1am cong téc kiém toan ndi by khong duge tham gia kiém todn cac hoat dong va cac bd
phin/don vi ma nguoi lam cong tac kiém todn ndi bd d6 chiu trach nhi¢m thyuc hién hoat dong hodc
quan ly b phén/don vi d6 trong vong 03 ndm géan nhat.

¢) Nguoi lam cong tac kiém to4n ndi bd khong duoc tham gia kiém toan c4c hoat dong va cac bd
phén/don vi ma ngudi cé lién quan ctia ngudi lam cong tac kiém todn ndi b chiu trach nhiém thuc
hién hoat dong hoac quan ly b phan/don vi do.

2. Tinh khach quan: Ngudi lam cong tac kiém toan ndi bo phai dam bao khach quan, chinh x4c, trung
thuc, cdng bang trong qua trinh thuc hién nhiém vu ctia kiém toan ndi bg.

3. Tuén thu phap luat va chiu trach nhiém trude phap luat vé hoat dong kiém to4n ndi bd.

Pidu 8. Chuin mwe chuyén méon
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1. B6 phén kiém to4n ndi bd phai tuén thi cdc quy dinh phép luat vé kiém toan ndi bd, Chudn muyc
Kiém toan ndi by va nguyén tdc dao duc nghé nghiép do co quan Nha nude cd tham quyen ban hanh
hodc cong bo.

2. Ngoai ra, bd phan kiém toan ndi bd s& tudn thu cac chinh sach va thi tuc lién quan ctia Cong ty vé
kiém toan ndi bg, bao gdom ca quy trinh ki€m toan ndi b da duge Cong ty phé duyét va ban hanh.

Piéu 9. Nguyén tic dao dicc nghé nghiép kiém todn ndi bd

1. Tinh chinh trye: Ngudi lam cong tac kiém toan ndi bd phai thuc hién cac cong viée chuyén mén véi
su trung thye, tinh thén trong va tinh than trach nhiém; tuén thu cac quy dinh phap ludt va cong bé céc
thong tin can thiét theo yéu cdu cta phap luét va yéu cdu chuyén mén cta kiém toan ndi bd; khong
tham gia c4c hoat dong phi phép 1am tn hai dén uy tin ctia Cong ty.

2. Tinh khéach quan: Nguoi lam cong tac kiém toan ndi bd phai thé hién muc d6 cao nhit vé tinh khach
quan chuyén mén trong viéc thu thip, danh gid va trao ddi thong tin vé céc hoat déng va quy trinh
duoc kiém toan. Ngudi 1am cong tac kidm toan ndi bd duge dua ra cic danh gia khach quan vé tit ca
c4c tinh hudng lién quan va khong bi anh hudng chi phéi tir cac loi ich c4 nhan hodc tir bat ky ai trong
viée dua ra cdc xét doan va két ludn.

3. Niang luc chuyén mén va tinh than trong: Ngudi lam cong tic kiém todn ndi bd 4p dung céc kién
thiic, cac k¥ nang va kinh nghiém chuyén mon trong cong tac ki€ém toan ndi bg. Pong thoi hanh dong
mot cach than trong, phu hop véi céc chuan mue chuyén moén va ky thuat duge ap dung.

4. Tinh bdo mét: Nguoi lam cong tac klem todn ndi bd phai ton trong cac gia tri va quyén s& hiru cta
cac thong tin dugc cung cap va khong tiét 16 cac thong tin nay néu khong dugc phép cia cac clp c6
thAm quyén trir khi viéc tiét 16 thong tin thudc trach nhiém chuyén mon hodc theo yéu cau cia luat

phap.

5. Tu cach nghé nghi€p: Nguoi lam cong tac kiém toan noi b phai tuan thu phép luat va cac quy dinh
cé li€n quan, tranh bat ky hanh dong nao lam gidm uy tin nghe nghiép.

6. Ngum phu trach kiém todn ndi bd phai c6 bién phép theo ddi, danh gia, quan ly nhim dam bao
ngudi lam cong tac kiém todn ndi bd tudn thi nguyén tic dao dirc nghé nghiép kiém ton ndi bd.

Piéu 10. Ning lre chuyén mén cia Kkiém tosn noi bo

1. Ngudi phu trach kiém toan ndi bd xem xét quy md va mirc do phirc tap cua hoat dong kiém todn
cling nhu cong vi€c kiém toan dé trinh Hoi ddng quan tri (hodc Uy ban kiém todn) quyét dinh nguon
luc can thlet cho bd phan kiém toan ndi bd. Nguorl phu trach kiém toan thiét 1ap cac tiéu chuén phu
hop dé tuyén dung nguoi 1am cong tac kiém toan ndi bd.

2. Ngudi phy trach kiém toan nodi bd can phai c6 trinh d6 hoc Van/chuyen mon lién quan va kinh
nghiém kiém todn ddy du. Ngudi phu trach kiém todn ndi bd cling cin c6 kién thirc chuyén sau vé hoat
dong kinh doanh va cac ky nang lién quan khac.

3. Ngudi phu trach kidm todn ndi bd can danh gia vé k§ ning va kién thic ctia bd phan kiém toan noi
bd cho viée thuc hién kiém toan quy trinh mot cach hiéu qua. Trudng hop can thiét c6 thé yéu clu st
dung chuyén gia/tr vin bén ngoai. Ngudi phu trach kidm toan ndi bd phai 14p ké hoach st dung
chuyén gia/tu vén bén ngoai bao cdo Hoi dong quan tri ph€ duyét (hodc bao cdo cho Uy ban kiém toan
dé duge xem xét 6 ¥ klen trude khi trinh Hoi dong quan tri phé duyét). Nguoi phu trach klem toan noi
bd chiu trach nhiém vé& hoat dong kiém todn ndi bd lién quan dén két qua cia chuyén gia/tu vén.

4. Nguoi phu trach kiém toén noi bd chiu trach nhiém ve hoat dong klem todn clia ngudi lam cong tac
kiém toan ndi bd. Ngudi phu trach kiém toan ndi bd can dam bao ring cac muc tiéu kiém toan néu
trong k& hoach kiém toan dwoc phé duyét da dat duoc. Ngudi phu trach kiém toan ndi bd nén thiét 1ap
ké hoach chi tiét hop ly dé hoan thanh mdi cudc kiém toan (k& tir khi bat ddu thuc hién dén khi ban
hanh béo céo kiém toan) sau khi xem xét tinh chét va sy phirc tap ctia cudc kiém toén.
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5. Nguoi lam cong tac kiém todn ndi bd cn duge dao tao céc kién thirc can thiét dé thuc hién cong
viéc kiém toan. Viéc dao tao can duoc duy tri thuong xuyén dé tAt ca cac cAp ngudi lam cong tac kiém
toan ndi bd c6 thé theo kip sy phat trién clia nganh va néng cao k§ nang chuyén moén. Ngudi phu trach
kiém todn ndi bd cin dam bao rang ngudi lam cdng tac kiém toan ndi bd duge dao tao thdng qua cong

viéc phu hop.

Piéu 11. Quyén han ciia by phén kiém toan ndi bd

1. Puoc chi dong thuc hién nhiém vu theo ké hoach kiém toan da duoc phé duyét.

2. Puogc trang bi nguén luc can thiét @ thuc hién cong viée theo ké hoach duoc phé duyét.

3. Puoc cung cép day do, kip thoi tat ca cac thong tin, tai liéu, hd so can thiét cho hoat d6ng kiém toan
ndi bo.

4. Puoc tiép cdn, xem xét tit ca cac quy trinh nghiép vu, tai san khi thyuc hién kiém toan ndi bo.

5. Puoc tiép can, phong vén tAt ca can bd, nhan vién cta don vi vé cdc van dé lién quan dén noi dung
ki€ém toan.

6. Pugc nhén tai liéu, vin ban, bién ban hop ctia Hoi ddng quéan tri/Hdi ddng thanh vién/Chu tich cong
ty va cac bd phan chirc ndng khéc c6 lién quan dén cong viéc cta kiém todn ndi bo.

7. Puge tham du cac cude hop ndi bd theo quy dinh ctia phap lut hodc theo quy dinh tai Piéu 18, quy
dinh ndi bd ctia Cong ty.

8. Pugc gidm sét, dénh gia va theo ddi cac hoat dong sira chita, khic phuc, hoan thién cta lanh dao céc
don vi, bd phén dbi v6i cac vin dé ma kiém todn ndi bd da ghi nhén va c6 kién nghi.

9. Puogc bao vé an toan trude hanh dong bét hop tac ctia bo phan/don vi dugce kiém toén.

10. Puoc dao tao dé nang cao ning luc cho nguoi lam cong tac kiém toan ndi bd trong bd phan kiém
toan ndi bo.

11. T4t ca can bd, nhan vién va céc cip quéan ly trong Cong ty c6 trach nhiém cung cap hd so, giai trinh
va phdi hop diy du, kip thoi, hd tro bd phan kiém todn nodi bd trong viée thuc hién vai trd va trach

nhiém ctia minh.
Pidu 12. Trach nhiém ciia by phin kiém todn ndi bd
1. Phai bao mat tai liéu, thong tin theo dting quy dinh phép luat hién hanh va Quy ché ctia Cong ty.

2. Chiju trach nhiém tru¢e Hoi ddng quén tri két qua cong viéc kiém todn ndi bo, vé nhimg danh gia,
két lun, kién nghi, d& xuét trong cc bo céo kiém todn nodi bo.

3. Phai kip thoi theo di, don dbc, kiém tra két qua thuc hién céc kién nghi sau kiém toan cta céc bd
phan/don vi thudc, trie thude Cong ty.

4. T chirc dao tao lién tuc nhim ning cao va dam bao ning luc chuyén mdn cho ngudi lam cong tac
kiém toan ndi bd.

5. Céc trach nhiém khac theo quy dinh ctia phép luat va Quy ché kiém toan ndi bd ctia Cong ty.

Pidu 13. Trach nhiém va quyén han ciia ngudi lam cong tac kiém toan ndi by

1. Trach nhiém:

a) Thuce hién ké hoach kiém toan da dugc phé duyét;

b) X4c dinh céc théng tin ddy du, tin cdy, phit hop va hitu ich cho viéc thuc hién cic muc tidu kiém
toan;

¢) Can ct vao c4c phan tich va danh gi4 phtt hop dé dua ra két ludn va céc két qua kiém toan mét cach
doc 1ap, khéach quan;

d) Luu c4c thong tin lién quan d& hd tro céc két ludn va dua ra két qua kiém toan;
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d) Chiu trach nhiém vé két qua kiém todn duoc giao thyc hién;

e) Bao méit thdng tin theo diing quy dinh cta phép luat;

g) Khéng nglig nang cao nang luc chuyén mon, gift gin dao dtc nghé nghiép;

h) Céc trach nhiém khéc theo quy dinh ctia phép luat va Quy ché kiém todn nodi bo ctia Cong ty.

2. Quyén han:

a) Trong khi thuc hién k1ém toan co quyén doc 1ap trong viéc nhan xét, danh gia, két luan va kién nghi
vé nhitng ndi dung da ki€m toén;

b) Cé quyép yéu cau bd phan/don vi duge kiém toan cung cip kip thoi, ddy du tai liéu, théng tin c6
lién quan dén ndi dung ki€ém toan;

¢) Bao luu y kién bing van ban vé két qua kiém toan trong pham vi dugc phan cong;

d) Thuc hién cac quyén han khéc theo quy dinh ctia phap ludt va Quy ché kiém toan ndi bd ctia Cong
ty

Diéu 14. Trach nhiém va quyén han ciia ngudi phu trach kiém todn ndi by

1. Trach nhi€ém:

a) Quan ly va diéu hanh bd phan kiém todn noi bd thyc hién nhiém vu theo quy dinh;

b) Pam bao nhéan sy cta bd phan kiém toan ndi bd duoc ddo tao thuong xuyén, ¢ da trinh d0, ning
luc chuyén mon deé thuc hién nhiém vuy;

¢) Thuc hién céc bién phap nhiam dam bao tinh doc 14p, khach quan, trung thuc ctia kiém toan ndi bd;

d) Béo cdo Hoi ddng quan tri (hodc théng qua Uy ban kiém toan) khi phét hién cac van dé yéu kém,
toOn tai cuia h€ thong kiém soat ndi bo;

d) Chiu trach nhiém vé két qua kiém toan do bd phan kiém toan ndi bd thuc hién;

e) Bao mét thong tin theo dung quy dinh cta phép luat;

g) Céc trach nhiém khac theo quy dinh ctia phap luét va Quy ché kiém toan ndi bd ctia Cong ty.

2. Quyén han:

a) D& xult voi Hoi ddng quan tri (hodc thong qua Uy ban kiém toan) ban hanh quy ché, quy trinh kiém
toan ndi bd va cac phuong phap nghi€p vu kiém todn ndi bo;

b) Buogc dé nghi trung tap nguoi ¢ cac bo phén khac cia don vi; duoc dé xudt thué chuyén gia, tu van

dé thiét 14p bd phan kiém todn nodi bo, dé tham gia cac cude kiém todn ndi bd khi can véi didu kién
dam bao tinh doc lap cua kiém to4n ndi bd;

¢) Du cac cude hop theo quy dinh ndi bd ctia don vi va quy dinh ctia phéap luat;

d) Trong khi thuc hién kiém toan c6 quyén ddc lap trong viéc nhan xét, danh gia, két luan va kién nghi
v€ nhitng ndi dung da ki€m toan;

d) C6 quyén yéu cdu bd phan/don vi duge kiém toan cung chp kip thoi, ddy du tai liéu, thong tin co
lién quan dén ndi dung ki€ém todn;

e) Bao luu y kién bang vian ban vé két qua kiém toan;

g) Thuc hién céc quyén han khéc theo quy dinh ctia phép lut va Quy ché vé& kiém toan noi bd
cua Cong ty.

Piéu 15. Tinh dc 14p va khach quan ciia kiém todn ndi bd

1. B$ phan kiém todn ndi bd s& khong bi can thi€p boi bét ky yéu t6 nao trong td chirc, bao gdm cac

vén d& v& lua chon kiém todn, pham vi, thi tuc, tan sudt, thoi gian hodc noi dung bao céo dé cho phép
duy tri thai d6 tinh thin doc 1ap va khach quan can thiét.

6/10



2. Nguoi lam cong tac kiém toan nodi bd khong c6 trach nhiém hodc quyén han hoat dong truc tiép dbi
v6i bét ky hoat dong nao dugc kiém toan. Theo do, nguoi lam cong tac kiém todn ndi bd s& khong thuc
hién kiém soat noi b, xay dung quy trinh, cai dat hé théng, chudn bi hd so hodc tham gia vao bat ky
hoat dong nao khac c6 thé 1am giam xét doan ctia ngudi lam cong tac kiém toan ndi bd.

3. Ngudi 1am cong tac kiém todn ndi bg s& thé hién muc do khach quan chuyén nghiép cao nhét trong
viéc thu thap, danh gia va truyén dat thong tin vé hoat dong hodc quy trinh dugc kiém tra. Nguoi lam
cong tac kiém todn noi bd s& danh gid can bing tit ca cac tinh hubng c6 lién quan va khong bi anh
hudng bai 101 ich ctia ho hodc nhitng ngudi khac trong viée dua ra cac xét doan.

4. Ngu(‘)riv phu tréqh kiém toan noi p@ hang nam s€ cam két, xac nhan véi Hoi dong quan tri vé tinh ddc
14p ctia t6 chtrc doi véi b phan kiem todn ndi bo.
CHUONG II )
HOAT PONG KIEM TOAN NOI BOQ
Diéu 16. Phwong phap thwe hién kiém toan ngi b

Phuong phép thuc hién kiém toan noi bd 1a phuwong phép kiém toan “dinh hudng theo rii ro”, wu tién
tap trung nguon luc dé€ kiém todn cac bd phan/quy trinh dugce danh gid cé6 mire do rii ro cao.

Piéu 17. Ké hoach kiém tosn ndi bd

1. Hang ném, trude ngay 30 thang 03, bd phan kiém toan nodi bo s& trinh Hoi dong quan tri ké hoach
kidm toan noi bd d& xem xét va phé duyét (hodic giri cho Uy ban kiém todn c6 y kién trude khi trinh
Hoi ddng quén tri dé xem xét va phé duyét).

2. K& hoach kiém toan noi bd s& bao gdm pham vi kiém todn, d6i trong kiém toan, cic muc tiéu kiém
todn, ndi dung kiém todn, nién do kiém toan, thoi gian kiém toan, lich trinh lam vi€c, cling nhu cac yéu
cAu v& ngan sach va ngudn luc cho nam tai chinh/nam dwong lich tiép theo.

3. K& hoach kiém toan ndi bo s& dugc xay dung dya trén sy uu tién cua kiém toén bang phuong phéap
dinh hudng theo rti ro, c6 xem xét dén cac ¥ kién dong gép ctia Ban Giam ddc, Uy ban kiém todn, Hoi
ddng quan tri. Nguoi phu trach kiém toan ndi bd phai danh gia ri ro toan dién cac hoat dong, cac quy
trinh nghiép vu, cac don vi/bd phan dé 1ap ke hoach kiém toan noi bd. Ngudi phu trach kiém toan noi
bo s& xem xét va didu chinh k& hoach néu can, dé dap ung véi nhiing thay dbi trong kinh doanh, i ro,
hoat dong, chuong trinh, hé thdng va kiém soat cua Cong ty. Bét ky didu chinh dang ké nao tir ké
hoach kiém todn ndi bd dd duoc phé duyét s& duoc thong bdo cho Ban Giam dbc, Uy ban kiém, Hoi
ddng quan tri théng qua cc bdo cdo hoat dong dinh ky.

4. K& hoach kiém toan noi bd hang nim phai duge phé duyét trong thoi han 30 ngay ké tir ngay nguoi
phu trach kiém toan noi bo trinh 1én Hoi ddng quan tri.

5. K& hoach kiém toan ndi bo phai dugc giri cho Ban Giam dbc, Uy ban kiém toan, Hoi ddng quan tri
cbng ty trong thoi han 30 ngay, ké tir ngay duogce phé duyét.

Diéu 18. Quy trinh kiém todn ndi bd

Ngudi phuy trach kiém toan noi bo xéy dung quy trinh kiém toan ndi bod chi tiét phu hop véi didc thu
hoat dong ciia Cong ty, tham vén y kién ctia Téng Giam dbc trude khi trinh Uy ban kiém todn, Hoi
ddng quan tri ban hanh.

Pidu 19. Bso cdo kiém todn va kiém tra viéc thwe hién kién nghi kiém to4n

1. B4o céo timg cudc kiém toan ndi bd:

a) Béo céo timg cudc kiém toan ndi by do Trudng nhém/Trudng doan kiém to4n ndi bd hodc ngudi
phu trach cude kiém toan chiu trach nhiém lép, trinh Hoi ddng Quan tri (hodc trinh thong qua Uy ban

kiém to4n) trong thoi han t6i da 30 ngay sau khi hoan thanh cude kiém to4n. Bao céo kiém toan phai
¢6 chit ky ctia Trudng doan/Trudng nhém kiém toan hodic ngudi phu trach cude kiém toan.
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b) Bao cao kiém toan phai trinh bay r6: ndi dung kiém toén, pham vi klem toan; nhiing danh gia, két
luan v& ndi dung da duoc kidm todn va co s¢ dua ra cac ¥ kién nay; cac yéu kém, tdn tai, cac sai sot, vi
pham, kién ngh1 cac bién phdp sura chita, khic phuc sai s6t va xir Iy vi pham de xuat cac bién phap
hop ly hoa, cai tién quy trinh nghiép vu; hoan thién chinh sich quan ly rti ro, co chu tb chuc cia Cong

ty (néu co).

¢) Béo cdo kiém toan phai c6 ¥ kién ctia ban lanh dao b phan/don vi dugc kiém toan. Trong trudng
hop bd phén/don vi dugce kiém to4n khong théng nhét véi két qua kiém toan, bao céo kiém toan ndi bd
cin néu 18 ¥ kién khong thdng nhét ctia bd phan/don vi duogc kiém toan va Iy do.

d) Bdo cdo kiém todn ndi b sau khi hoan thanh dugc giri cho Hoi ddng quan tri va gii ddng thoi dén
Uy ban kiém toan, Tong giam ddc, bd phan/don vi dugce kiém todn va cac b phén c6 lién quan.

2. Bdo céo kiém toan ndi bd hang nam:
a) Mudn nhat 1a 120 ngay ké tir ngay két thiic ndm tai chinh, ngu’orl phu trach kiém toan ndi bd phai gui

bao cdo kiém to4n hang nim cho Hoi ddng quan tri va gl dong thoi dén Uy ban kiém toén, Téng
giam.

b) B4o céo kiém toan ndi bd hang nam tdi thiéu gdm cac ndi dung sau:

- K& hoach kiém toan d@ ra; cong viéc kiém todn di duoc thuc hién;

- Ton tai, sai pham 16n dugc phat hién; bién phap ma kiém toan ndi bod kién nghi;

- Banh gia vé h§ théng kiém soat ndi bd lién quan dén hoat dong duge kiém toan va d& xudt nhim
hoan thién hé thong kiém soat ndi bo;

- Tinh hinh thyc hién c4c bién phép, kién nghi, d& xuét ctia kiém toan noi bg;

- Tu dénh gia vé thanh qua kiém toan ndi bd da dat duoc va cac hudng phét trién trong twong lai.

¢) Béo cdo kiém toan noi bd hang nam phai c6 chit ky ctia ngudi phu trach kiém todn ndi bd.

3. Bdo c4o bét thuong:

Trudng hop phat hién cac sai pham nghiém trong hodc khi nhan thiy c6 nguy co rii ro cao c6 thé anh
huong xau dén hoat dong cua doanh nghiép, by phan kiém toan ndi bd phai bao céo ngay cho Hbi
ddng quan tri va gui dong thoi dén Uy ban kiém toén, Tong giam dbc. Béo cdo bat thudng trong
trudng hop c6 nhimg vAn d& phat sinh trong nam tai chinh gém céc ndi dung:

a) Nhitng van d rai ro ma kiém toén noi b quan tam, cha y;

b) Bdc 16, phat sinh su yéu kém trong hé thdng kiém soét ndi bd tai mot doanh nghiép hay bod phan;

¢) Nhitng phat hién nghiém trong cin c¢6 su chi dao xtr 1y, khic phuc ctia Hoi ddng quéan tri, Tong
Giam doc;

d) Béo céo bat thudng trinh bay cac vAn d& phat sinh hodc phat hién cting véi nhitng kién nghi xtr 1y,

4. Kiém tra viéc thuc hién cac kién nghi ctia Kiém toan ndi bo:

a) Kiém tra, danh gia thoi gian, két qua nhitmg cng viéc ma bd phan/don vi duge kiém toén da thuc
hién theo kién nghi ctia ki€m toan ndi bd.

b) Béo céo két qua kiém tra thuc hién kién nghi cia kiém toan noi bd dbi véi bd phén/don vi dugc
kiém toan cho Hoi ddng Quan tri va giri ddng thoi dén Uy ban kiém toan, Tdng giam dbc.

Piéu 20. Lwu trit bdo cdo, hd so, tai liéu kiém toén noi bg:

1. Hd so, tai liéu trong mdi cude klem todn phai dugc ghi chép thanh van ban (gidy hoic dién tar), luu
gift theo trinh tir dé cac c4 nhén, td chirc c6 thdm quyén khai thac va hidu duoc cac cong viée, két qua
thyuc hién trong béo céo kiém toan.
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2. Céc bao cdo, hd so, tai lidu kiém todn ndi bd phai duoc luu gift theo quy dinh hién hanh cta Nha
nudc va cia Cong ty.
Pidu 21. Pam bio va ning cao chit lwgng kiém todn ndi bd
1. B6 phan kiém todn ndi bo s& duy tri mdt chuong trinh dam béo va nang cao chit luong bao gdm tat
ca cac khia canh cua bd phan kiém toan ndi bo.
2. Chuong trinh s& bao gdm danh gia vé tinh tun thu cia bd phén kiém todn ndi by véi cac quy dinh
va chuan muc kiém toan ndi bg; danh gid viéc tudn thu Quy tac dao dirc ctia nguoi lam cdng tac kiém
toan ndi bd. Chuong trinh cling danh gia hi¢u qua va hi¢u suat ctia bd phan ki€ém toan ndi bo va xac
dinh céac co hdi dé cai thién.
3. Danh gia lai hoat ddng kiém todn ndi bd duoc thuc hién vao cudi cude kiém toan va tu danh gia lai
hang ndm vé tong thé hoat dong kiém toan ndi bd do chinh bd phén ki€ém toan ndi bd thuc hién nham
dam bao chat lugng cta hoat dong kieém toan ndi by. Trong trudng hop can thi€t, cd thé thué doanh
nghiép ki€ém toan du dicu kién danh gia doc lap bén ngoai it nhat 5 nam mat 1an.
4. Ngudi phu trach kiém todn ndi bd s& bdo cdo véi Hoi ddng quan tri ddng thoi giri dén Uy ban kiém
toan vé chuong trinh ddm bdo va nang cao chat lugng cia bd phéan kiém toan ndi bd, bao gom két qua
danh gia ndi bd hang ndm va danh gié bén ngoai (n€u co).
CHUONG III )

TRACH NHIEM CUA CAC BEN DOI VOI KIEM TOAN NOI BO

Dieu 22: Trach nhiém cia Hji dong quan tri

1. Ban hanh Quy ché kiém to4n ndi bd ctia Cong ty.
2. Phé duyét ké hoach kiém to4n nodi bd dua trén rui ro, bdo céo kiém todn ndi bd hang nam.

3. Phé duyét ngén sach kiém toan ndi bd va ké hoach ngudn luec.

4. Nhén thdng tin béo céo tir ngudi phuy trach kiém toan ndi bd vé két qua hoat dong ctia bd phan
toan ndi b lién quan dén ke hoach cta bd phan va cac van de khac.

5. Quyét dinh thuc hién cac yéu géu thich hop ctia Ban Giam déc va ngudi phu trach kiém toén ndji
dé xac dinh xem cé gidi han ngudn lyc hodc pham vi khong phu hop hay khong.

6. Tao didu kién thun loi && dam bao bd phan kiém todn ndi bd thuc hién ddy du cac quyén ha
nhi€ém vu theo quy dinh.

7. Quyét dinh, phé duyét viéc thuc hién cac kién nghi cta kiém toan ndi bd; chi dao cac bd phan thuc
hién kién nghi ctia ki€ém todn ndi bd; c6 bién phap xt ly kip thoi khi c6 céc kién nghi, dé xuat ctia ki€ém
toan ndi bo.

Pidu 23. Trach nhiém cia Uy ban kiém todn

Uy ban Kiém toén c6 trach nhiém truc tiép chi dao, diéu hanh, gidm sat hoat dong ctia bd phan kiém
toan ndi bo.

1. Ra so4t, kiém tra, danh gia dé dam bao tinh hiéu qua clia cdng tac kiém todn ndi bod; chiu trach
nhiém chinh vé viéc dam bao chat lugng hoat ddong kiém toan ndi bo.

2. Pam bao cong tac kiém todn ndi bd c6 vi tri thich hop va khdng c6 cac trd ngai bat hop ly dbi véi
hoat ddng kiém toan ndi bg.

3. Xéy dyng, stra ddi, bd sung va thuong xuyén hoan thién phuong phdp, chinh séch kiém toan ndi bd
trinh HOi dong quan tri quyet dinh.

4. Pam bao phdi hop c6 hiéu qua véi kiém toan doc 1ap.

5. Thue hién cac trach nhiém khac theo quy dinh ctia Ludt doanh nghiép, quy ché hoat dong cua Uy
ban ki€m toan va Quy ché vé kiém toan ndi bo cia Cong ty.
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Diéu 24. Trach nhiém cia Tong giam doc

1. Tao diéu kién thuén loi dé kiém toan ndi bo thuc hién nhiém vu dugc giao va chi dao cac bd phan
thue hién phdi hgp cdng tac véi ki€ém toan ndi bd theo quy dinh ctia quy ché vé kiém todn ndi bo.

2. Don dbc cac bd phén thuc hién nhitng kién nghi da théng nhét véi bo phan kiém toan ndi bd hodc
theo chi dao cua Hoi dong quén tri, thong bao cho bd phén kiém toan ndi bd tinh hinh thyc hién nhiing
kién nghi da thong nhat v4i bd phéan kiém toan ndi bo.

3. BPam bao bd phan kiém toan ndi bd duge thdng bdo dfiy da vé cac thay d6i, nhiing vAn dé phat
sinh m&i trong hoat dong ctia don vi nham x4c dinh sém nhiing rui ro lién quan.

Piéu 25. Trich nhiém ciia linh dao cic by phin/don vi trong doanh nghiép

1. Tao diéu kién thuan loi dé kiém toan ndi bd thuc hién nhiém vu dugc giao va chi dao cac bd phan
thue hién phoi hop cdng tac voi ki€m toan ndi bd theo quy dinh ctia quy cheé vé kiém todn ndi bo.

2. Don dbc cac bo phan thyce hién nhing kién nghi da théng nhét véi bo phan kiém todn ndi b hodc
theo chi dao ctia Hoi dong quén tri, thong bao cho bd phan kiém todn ndi bd tinh hinh thuc hién nhitng
kién nghi d thong nhat v4i bd phdn kiém todn ndi bo.

3. Bam bao bd phan kiém todn ndi bd duge théng bao dy da vé cac thay d6i, nhitng véan dé phat sinh
mdi trong hoat dong ctia bd phan/don vi nham xéac dinh sém nhiing rii ro lién quan.

4. Thuc hién céc kién nghi cta kiém toan ndi bd da duge phé duyét; cé bién phap xi Iy kip thoi khi c6
cac kién nghi, d€ xuét ctia kiém toan ndi bd.

Piéu 26. Trach nhiém ciia cic by phian/don vi dwge kiém toan

1. Cung cép day @t thong tin, tai liéu, hd so can thiét cho cong viée cia kiém toan ndi bg theo yéu cau
ctia bd phén kiém toan ndi by mot cach trung thuc, chinh x4c, khong duge che gidu thong tin.

2. Thong bao ngay cho bd phén kiém todn ndi bd khi phat hién nhitng yéu kém, ton tai, cdc sai
pham, rti ro, that thoat 1dn ve tai san hodc nguy co that thoat tai san.

3. Thyc hién nhiing kién nghi da théng nhit v6i bd phan kiém todn ndi bd hodc theo chi dao ctia Hoi
ddng quan tri, Téng Giam ddc.

4. Tao moi diéu kién thudn loi nhét dé bd phan kiém todn ndi b lam viée dat hidu qua cao nhét.

_ CHUONG IV
PIEU KHOAN THI HANH
Piéu 27. Hiéu lwc thi hanh

Quy ché nay c6 hiéu luc thi hanh tir ngay ban hanh.
Pidu 28. Sira dbi, bd sung, thay thé Quy ché

1. Nguoi phu trach kiém todn ndi bd ¢6 trach nhiém ra soat dinh ky Quy ché nay va dé xuét céc stra
d61, bo sung, thay the can thiét.

2. Viéc stra ddi, bd sung, thay thé Quy ché nay do Hoi déng quan trj quyét dinh.
Piéu 29. T4 chirc thuc hién

Céc thanh vién Hoi dong quan tri (bao gém ca Uy ban kiém toan), Téng Gidm dbc, ngudi phu trach
kiém to4n ndi bd va cac td chirc, ca nhan trong Cong ty 6 trach nhiém thyc hién Quy ché nay.
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