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QUY CHE NOI BQ VE QUAN TR] CONG TY

- Can cr Ludat Chimg khoan ngay 26 thang 11 nam 2019;

- Cdn ar Ludt Doanh nghiép ngay 17 thang 6 nam 2020,

- Can cie Nghj dinh s6 155/2020/ND-CP ngéy 31 thdang 12 ndm 2020 ciia Chinh phit quy
dinh chi tiét thi hanh mét s6 diéu cvia Lugt Chimg khodn;

- Can cwr Théng i s6 116/2020/TT-BTC ngay 31 thang 12 nam 2020 cua B triecong Bé Tai
chinh hueémg dén mét s6 diéu vé quan tri cong ty dp dung doi véi eong ty dai ching tai
Nghi dinh 56 155/2020/ND-CP ngay 31 thang 12 nam 2020 ciia Chinh phii quy dinh chi
tiét thi hanh mét 56 diéu cia Ludt Chimg khodn;

- Can cir Diéu I¢ 16 chike va hoat dong ciia Cong ty ¢é phan Dédu tr xdy dung va Phdt trién
Trueemg Thanh;

- Cdn cir Nghi quyét Dai hgi dong c6 dong thuomg nién 2024 s6 24.04/2024/TTA/NQ-
DHDCP ngay 24 thdang 04 nidm 20235,

Pursuant to:

- The Securities Law, dated November 26™, 2019;

- The Enterprises Law dated June 17", 2020;

- Decree No. 153/2020/ND-CP dated December 317, 2020 of the Government detailing the
implementation of a number of articles of the Securities Law;

- Circular No. 116/2020/TT-BTC dated December 31, 2020 of the Minister of Finance
guiding a number of articles on corporate governance applicable to public companies in
Decree No. 155/2020/ND-CP dated December 31, 2020 of the Government detailing the
implementation of a number of articles of the Securities Law;

- The Charter of organization and operation of Truong Thanh Development and
Construction Investment Joint Stock Company;

- Resolution of the 2025 Annual General Meeting of Shareholders No.  /2025/TTA/NQ-
DHBPCD dated April 24", 2025

Hoi dong quan tri ban hanh Quy ché néi bd vé quan tri cong ty Cong ty ¢o phin Diu tir



Xiy dyng va Phat trién Truomg Thanh.

The Board of Directors promulgates the Internal Regulations on Corporate Governance
of Truong Thanh Development and Construction Investment Joint Stock Company.

Quy ché ni bj vé quin trj cong ty Cong ty cb phin Diu tr Xdy dyng va Phat trién Truomg
Thinh bao gom cic ndi dung sau:

The Internal Regulations on Corporate Governance of The Internal Regulations on
Corporate Governance of Truong Thanh Investment, Construction and Development Joint
Stock Company include the following contents: include the following contents:

Piéu 1. Pham vi diéu chinh va d6i twong dp dung

Article 1. Scope of regulation and applicable subjects

1. Pham vi diéu chinh: Quy ché ndi bd vé quan trj cong ty quy dinh cic ndi dung vé vai tro,
quyén va nghia vu ciia Dai héi dong c6 dong, Hji ddng quan trj, Tong Gidm dde; trinh ty,
thi tuc hop Dai hdi déng ¢ dong; dé cir, (g cir, bau, mién nhiém va bai nhiém thanh vién
Hoi dong quin tri, Ban kiém soat, Téng Gidm déc va cdc hoat dong khic theo quy dinh tai
Piéu I¢ cong ty va cac quy dinh hién hanh khac cua phap lugat.

1. Scope of regulation: The internal regulations on corporate governance stipulate the
contents on the roles, rights and obligations of the General Meeting of Shareholders, the
Board of Directors, the General Manager; the order and procedures for the General
Meeting of Shareholders; nomination, candidacy, election, dismissal and removal of
members of the Board of Directors, the Board of Supervisors, the General Manager and
other activities as prescribed in the Company Charter and other current provisions of law.

2. Péi trong ap dung: Quy ché ndy duge ap dung cho céc thanh vién Hoi dong quan tri, Ban
kiém soat, Tong Giam doc va nhimg nguo lién quan.

2. Subjects of application: This regulation applies to members of the Board of Directors, the
Board of Supervisors, the General Manager and related persons.

CHUONG 1. PAI HOI PONG CO DPONG
Chapter 1. General meeting of shareholders



Diéu 2. Vai tro, quyén va nghia vu ciia Dai hi dong cb déng.

Article 2. Roles, rights and obligations of the General Council of Shareholders

Dai hoi dong ¢ dong gém tat ca co dong co quyén biéu quyét, 1a co quan quyét dinh cao nhat
ctia ¢éng ty c6 phin, Dai hdi dong ¢b dong co quyén vi nghia vy sau diy:

The General Council of Shareholders, comprising all shareholders with voting rights, is the
highest decision-making body of a joint stock company. The General Council of Shareholders
has the following rights and obligations:

a) Théng qua dinh hurémg phat trién cia Cong ty;

a) Approving the development orientation of the Company;

b) Quyét dinh loai c6 phan va tng s6 c¢b phan cia timg loai duge quyén chao bén; quyét
dinh mirc c6 tic hz"mg nim cia timg loai co phéin;

b) Deciding on the tvpes of shares and the total number of shares of each type that are
allowed to be offered for sale; deciding on the annual dividend rate for each type of
shares;

¢) Biu, mién nhiém, bii nhi¢m thanh vién Hoi dong quan tri, thanh vién Ban kiém sodt;

c) Electing, dismissing, and removing members of the Board of Directors and members of
the Supervisory Board,

d) Quyét dinh diu tir hodc bén s6 tai san c6 gid tri tir 35% tong gia tri ti san tr 1én duge ghi
trong béo céo tai chinh gan nhat cia Céng ty;

d) Deciding on investing or selling assets with a value of 35% or more of the total value of
assets recorded in the Company's most recent financial report;

d) Quyél dinh sira doi, bo sung Diéu 1é cong ty;

d) Deciding on amending and supplementing the Company's Charter;

¢) Théng qua bdo cdo tai chinh hiing nam;

e) Approving the annual financial report;

g) Quyét dinh mua lai trén 10% tng s6 c6 phan di ban cia moi loai;

g) Deciding on repurchasing more than 10% of the total number of shares sold of each type;

h) Xem xét, xir ly vi pham cua thanh vién Hoi dﬁng quan tri, thanh vién Ban kiém sodt gay
thiét hai cho Céng ty va cd dong Cong ty;

il ik B o A



h) Considering and handling violations by members of the Board of Directors and members
of the Supervisory Board that cause damage to the Company and the Company's
shareholders:

i) Quyét dinh to chire lai, giai thé Cong ty;

i) Deciding on the reorganization and dissolution of the Company;

k) Quyét dinh ngén sich hodc téng mirc thu lao, thuomg va lgi ich khac cho Hoi dong quén
tr}, Ban kiém soat;

k) Deciding on the budget or total remuneration, bonuses and other benefits for the Board
of Directors and the Supervisory Board;

1) Phé duyét Quy ché quan tri ndi bd; Quy ché hoat dong Hdi déng quan tri, Ban kiém sot;

l) Approving the internal governance regulations; Regulations on the operation of the Board
of Directors and the Supervisory Board:

m) Phé duyét danh sich cong ty kiém toan duge chap thuin; quyét dinh cdng ty kiém toan
duge chip thuin thye hién kiém tra hoat djng ciia Cong ty, bii mién kiém todn vién dugce
chap thuin khi xét thiy cin thiét;

m) Approving the list of approved auditing companies; decide on the approved auditing
company to conduct the inspection of the Company's operations, and dismiss the approved
auditor when deemed necessary,

n) Quyeén va nghia vy khéc theo quy dinh phap luit.

n) Other rights and obligations as prescribed by law.

Piéu 3. Trinh ty, thi tyc hop Dai hi ddng cb déng théng qua nghi quyét biing hinh

thire biéu quyét tai cude hop Pai hji dong cb déng.

Article 3. The order and procedures for the General Meeting of Shareholders to pass

resolutions by voting at the General Meeting of Shareholders.

Trinh ty, thi tyc hop Pai hji dong c6 dong thong qua nghi quyét bing hinh thirc biéu quyét
tai cude hop Pai hoi dong b dong bao gém cic ndi dung chinh sau day:

The order and procedures for the General Meeting of Shareholders to pass resolutions by
voting at the General Meeting of Shareholders include the following main contents:

3.1.  Tham quyén triéu tip Dai hoi dong co dong duge thyre hién theo quy dinh tai Diéu 140

4



3.1

3.2.

3.2

3.3

33

34

3.4

Luat doanh nghiép;

The authority to convene the General Meeting of Shareholders shall be implemented in
accordance with the provisions of Article 140 of the Law on Enterprises;

Lép Danh sich ¢d déng c6 quyén dy hop: Danh sich o déng c6 quyén dy hop Pai héi
dong 6 dong dwoc lip dira trén s6 ding ky ¢d déng cla cong ty. Danh sach cb déng c6
quyén dur hop Dai hoi dong ¢6 dong duge lip khong qua 10 (muoi) ngay trude ngay giri
gidy mai hop Pai hdi dong c6 dong va thyc hién theo quy dinh tai Piéu 141 Ludt doanh
nghiép;

Establishing the List of Shareholders entitled to attend the meeting: The list of
shareholders entitled to attend the General Meeting of Shareholders shall be established
based on the company's shareholder register. The list of shareholders entitled to attend
the General Meeting of Shareholders shall be established no later than 10 (ten) days
before the date of sending the invitation to the General Meeting of Shareholders and
shall be implemented in accordance with the provisions of Article 141 of the Law on
Enterprises;

Théng bio vé viée chot danh sich ¢6 déng ¢ quyén tham dir hop Pai hdi déng cb déng
phai duge thye hién chim nhit 20 (hai muoi) ngay trude ngay chét danh sdch ¢6 dong;
The notice of closing the list of shareholders entitled to attend the General Meeting of
Shareholders must be made at least 20 (twenty) days before the closing date of the list
of shareholders;

Théng bio trigu tip Dai hi ddng cd dong phai duge giri di chim nhit 21 (hai muoi mét)
ngity trude ngay khai mac, td chirc hop Dai héi dong cb dong; Hinh thirc giri thong
bao/thu moi hop: giri thong bao/thur méi thong qua phwong thire giri thu dam béo téi dja
chi lién lac ciia ¢6 dong, vishoic giri thong qua dja chi email cia c6 dong, theo cic thong
tin ¢c6 déng di ding ky vai Tong cong ty hru ky va bi trir chimg khodn Viét Nam
(VSDC);

The notice of convening the General Meeting of Shareholders must be sent at least 21
(twenty-one) days before the opening date and organization of the General Meeting of

Shareholders; Form of sending notice/invitation to the meeting: sending

5



3.5.

3.3

3.6.

3.6

3.7.

3.7

notice/invitation via registered mail to the contact address of the shareholder, and/or
sending via the shareholder's email address, according to the shareholder information
registered with the Vietnam Securities Depository and Clearing Corporation (VSDC);
Chuong trinh, ndi dung Pai hoi dong ¢b dong duge ngudi trigu tip hop chuin bi, cic ¥
kién, kién nghi cic véin dé trong ndi dung hop Dai hdi dong cb déng phai duge lip bing
viin ban, va giri dén cong ty cham nhat 03 (ba) ngdy lam viée trude ngay khai mac.
Chuong trinh, ndi dung Pai hoi theo quy dinh tai Diéu 142 Ludt doanh nghiép:

The agenda and content of the General Meeting of Shareholders shall be prepared by
the convener, opinions and recommendations on issues in the content of the General
Meeting of Shareholders must be made in writing, and sent to the company at least 03
(three) working days before the opening date. The agenda and content of the General
Meeting shall be in accordance with the provisions of Article 142 of the Law on
Enterprises;

Viée ty quyén cho ngudi dai dién dy hop Pai héi déng ¢b déng duge quy dinh theo phap
luat Viét Nam:

Authorization of representatives to attend the General Meeting of Shareholders shall be
regulated by Viethamese law;

Cach thirc dang ky tham du Dai héi dong co déng: cham nhat 03 (ba) ngay lam viéc
trurére khi khai mac cude hop, giéy ding ky tham du Pai héi (theo mau ctia cong ty, guri
kém theo gidy moi hop) cia ¢b déng phai due giri dén cong ty, dong thiv, cong ty phi
tién hanh tha tuc ding ky ¢b dong, va phai thyc hién viée diing ky cho dén khi céc cd
déng c6 quyén dy hop ¢6 mit ding ky hét. Trong truémg hop cb déng khéng thyc hién
giri gidy dang ky theo diing quy dinh trén, ban té chirc cudc hop c6 quyén tir chdi viée
dang ky tham dy hop cta cd déng;

How to register to attend the General Meeting of Shareholders: At least 03 (three)
working days before the opening of the meeting, the registration form for attending the
General Meeting (according to the company's form, attached to the meeting invitation)
of shareholders must be sent to the company, at the same time, the company must carry

out the shareholder registration procedure, and must carry out the registration until all
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3.8.
348

a)

al

b)

b)

c)

¢

shareholders entitled to attend the meeting are present and registered. In case the
shareholder fails to send the registration form in accordance with the abave regulations,
the meeting organizing committee has the right to refuse the shareholder's registration
to attend the meeting;
Piéu kién tién hanh:
Conditions for implementation:
Cude hop Dai hoi dong cb déng duge tién hanh khi ¢6 s6 cb déng du hop dai dién trén
50% téng s6 phiéu biéu quyét, néu Diéu 1¢ cong ty khdng ¢ quy dinh khéc;
The General Meeting of Shareholders shall be held when the number of shareholders
attending the meeting represents more than 50% of the total number of votes, unless
otherwise provided by the Company Charter;
Trudmg hop cude hop lin thir nhit khong da diéu kién tién hanh theo quy dinh tai khoan
| Pi¢u nay thi théng bao mai hop lan thir hai phai dwgc giri trong thoi han 30 ngay ké tir
ngay dy dinh hop lin thir nhit, néu Diéu 1¢ cong ty khéng quy dinh khic. Cuge hop Dai
héi déng co dong lin thir hai duge tién hanh khi ¢6 s6 ¢6 dong dy hop dai dién tir 33%
tong s6 phiéu biéu quyét trdr 1én, néu Diéu 1& cong ty khong ¢6 quy dinh khéc;
In case the first meeting does not meet the conditions for holding the meeting as
prescribed in Clause 1 of this Article, the notice of invitation to the second meeting must
be sent within 30 days from the date of the first meeting, unless otherwise provided by the
Company Charter. The second General Meeting of Shareholders shall be held when the
number of shareholders attending the meeting represents 33% or more of the total number
af votes, unless otherwise provided by the Company Charter;
Truimg hgp cude hop 1n thir hai khéng di diéu kién tién hanh theo quy dinh tai khoan 2
Diéu nay thi théng bao mdi hop lin thir ba phai duge giri trong thisi han 20 ngay ké tir
ngdy du dinh hop lin thir hai, néu Diéu ¢ cong ty khéng quy dinh khic. Cuge hop Dai
hoi ddng cd dong lan thir ba dugc tién hanh khong phu thuge vao téng s6 phiéu biéu quyét
ctia cic co dong dy hop.
In case the second meeting does not meet the conditions for holding the meeting as

prescribed in Clause 2 of this Article, the notice of invitation to the third meeting must be
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3.9.
39

a)

b)

b)

c)

sent within 20 days from the date of the second meeting, unless otherwise provided by the
Company Charter. The third General Meeting of Shareholders is held regardless of the
total number of votes of the shareholders attending the meeting.

Hinh thirc théng qua nghi quyét ctiia Dai hoi déng ¢ dong:

Form of passing resolutions of the General Meeting of Shareholders:

Pai hoi dong cb dong théng qua nghi quyét thude thim quyén bing hinh thirc biéu quyét

tai cudc hop hodc lay ¥ kién bing vén ban;

The General Meeting of Shareholders shall pass resolutions within its competence by

voting at the meeting or by obtaining written opinions;

Nghi quyét Dai héi dong cb déng vé cic vin dé sau diy duge phép théng qua bing hinh
thirc ldy ¥ kién bing vin ban:

Resolutions of the General Meeting of Shareholders on the following matters may be
passed by obtaining written opinions:

- Sira d6i, bo sung ndi dung cia Didu 1¢ cong ty;

- Amending and supplementing the contents of the Company Charter;

- Dinh hudng phit trién cong ty;

- Orientation of the Company's development;

- Loai ¢6 phin va tong s0 o phan cua timg loai;

- Types of shares and total number of shares of each type;

- Béu, mién nhiém, bii nhiém thanh vién Hgi dong quan tri va Ban kiém soat;

- Electing, dismissing, and removing members of the Board of Directors and the Board
of Supervisors;

- Quyét dinh diu tr hodc ban s tai san c6 gia tri tir 35% tong gié tri tai san trd 1én duge
ghi trong bao cdo tai chinh gin nhat ctia cong ty, trir trudmg hop Diéu 1& cong ty quy
dinh ty 1¢ ho@c gia trj khéc.

- Deciding to invest or sell assets with a value of 35% or more of the total asset value
recorded in the Company's most recent financial report, unless the Company Charter
stipulates a different ratio or value.

Nghi quyét Dai hoi ddng ¢b dong vé cic van dé sau ddy phai dwgc théng qua bang hinh



thirc biéu quyét tai cude hop Dai héi dong b dong:

Resolutions of the General Meeting of Shareholders on the following matters must be
passed by voting at the General Meeting of Shareholders:

- Théng qua béo cdo tai chinh hiing nam;

- Approval of annual financial reports;

- Tb chirc lai, giai thé cong ty.

- Reorganization and dissolution of the company.

3.10. Cich thirc bo phiéu:
3.10. Voting method:

a)

aj

Khi tién hanh dang ky ¢ déng, Céng ty cp cho timg cd déng hodic dai dién duge uy
quyén o quyén biéu quyét mot the biéu quyét, trén do ghi s6 diang ky, ho va tén cia cd
dong, ho va tén dai dién duge Uy quyén va s6 phiéu biéu quyét cia cb déng dé. Khi tién
hanh biéu quyét tai dai héi, s6 the tan thanh nghi quyét duge thu trude, sé thé phan déi
nghi quyét durge thu sau, cudi ciing dém tong s phiéu tan thanh hay phan dbi dé quyét
dinh. Téng so phiéu tan thanh, phan ddi, bo phiéu tring hoiic khéng hop Ié theo timg vén
dé duge Cha toa théng bao ngay sau khi tién hanh biéu quyét van dé d6. Pai hdi bau
nhimg ngudn chiu trich nhiém kiém phiéu hofic giam sat kiém phiéu theo dé nghj ciia Cha
toa. SO thanh vién cia ban kiém phiéu do Dai héi dong c6 dong quyét dinh cin cir dé nghi
cua Chu toa cudc hop.

When registering shareholders, the Company shall issue to each shareholder or
authorized representative with voting rights a voting card, on which is stated the
registration number, full name of the shareholder, full name of the authorized
representative and the number of votes of that shareholder. When voting at the meeting,
the number of cards in favor of the resolution shall be collected first, the number of cards
opposing the resolution shall be collected later, and finally the total number of votes in
favor or against shall be counted to make a decision. The total number of votes in favor,
againsi, abstentions or invalid votes for each issue shall be announced by the Chairman
immediately affer the voting on that issue. The meeting shall elect those responsible for

counting voltes or supervising the counting of votes at the request of the Chairman. The
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b)

b)

3.11.

3.1l

number of members of the counting committee shall be decided by the General Meeting
of Shareholders based on the request of the Chairman of the meeting.
Cé dong hodc dai dién duge ty quyén dén sau khi cudc hop da khai mac ¢6 quyén ding
k¥ ngay va sau d6 co quyén tham gia va biéu quyét tai dai hi ngay sau khi ding ky. Chu
toa khong cé trach nhiém dimg dai héi ¢é cho ¢b déng dén mudn diing ky va hiéu lyc cia
nhimg ndi dung da dwoe biéu quyét truée do khéng thay doi.
Shareholders or authorized representatives who arrive after the meeting has opened shall
have the right to register immediately and shall then have the right to participate and vote
at the meeting immediately after registration. The chairman is not responsible for
stopping the meeting 1o allow late shareholders to register and the validity of previously
voted contents remains unchanged.
Céch thirc kiém phiéu: cic phiéu biéu quyét, sau khi dugc cb dong dién cic ¥ kién déi
vi ndi dung cude hop, sé duge thu thip lai bai ban kiém phiéu. Ban kiém phiéu chiu
trach nhiém théng ké s6 lugng phiéu tan thanh — khéng tan thanh — khéng ¥ kién déi vai
timg ndi dung. dam béo tinh khich quan, trung thyrc trong qua trinh kiém phiéu.
Method of counting votes: After shareholders have filled in their opinions on the meeting
content, the voting ballots will be collected by the counting committee. The counting
committee is responsible for counting the number of votes in favor - against - no opinion

for each content, ensuring objectivity and honesty in the counting process.

3.12. Diéu kién dé nghj quyét dwge théng qua:

3.12. Conditions for the resolution to be passed:

a)

Nghi quyét vé ndi dung sau diy duoce théng qua néu dwoc so co dong dai dién tir 65%
tong so phicu biéu quyét tro 1én cua tit ca co dong tham dy va biéu quyét tai cuge hop tin
thanh, trir cac truémg hop dic biét bén dudi: ty 1€ cu thé do Diéu 1& Cong ty quy dinh:
Resolutions on the following contents shall be passed if approved by shareholders
representing 65% or more of the total number of votes of all shareholders attending and
voting at the meeting, except for the special cases below; the specific ratio shall be
stipulated by the Company Charter:

- Loai co phin va tong s ¢6 phén ciia timg loai;



b)

b)

- Type of shares and total number of shares of each type;

- Thay doi nganh, nghé va linh vire kinh doanh;

= Change of industry, profession and business field;

- Thay d6i co céu t6 chire quan 1y cong ty:

- Change of company management structure,

- Dy én diu tr hofic bin tai san c6 gia tri tir 35% tong gid tri tai san tré 1én dwoe ghi
trong bio cdo tai chinh gin nhét ciia cong ty, trir truémg hop Piéu 1é céng ty quy dinh
ty 1€ hodc gia tri khac;

- Investment project or sale of assets with a value of 35% or more of the total asset
value recorded in the company's most recent financial report, except in cases where
the Company Charter stipulates a different ratio or value;

- To chirc lai. gii thé cong ty:

- Reorganization or dissolution of the company;

- Viin dé khéc do Diéu 1¢ céng ty quy dinh.

= Other issues stipulated by the Company Charter.

Céc nghi quyét duoe théng qua khi duge sb ¢b dong sor hiru trén 50% tong s phidu biéu
quyét clia tat ca c6 dong tham dyr v biéu quyét tai cude hop tan thanh, trir truémg hop quy
dinh tai cic khoan 1, 3, 4 va 6 Diéu 148 Lujt Doanh nghiép.

Resolutions are passed when approved by shareholders holding more than 50% of the
total number of votes of all shareholders attending and voting at the meeting, except for
the cases specified in Clauses 1, 3, 4 and 6, Article 148 of the Enterprises Law.

Truémg hop dic biét:

Special cases:

- Trir trrémg hop Diéu 1é cong ty c6 quy dinh khéc, viée biéu quyét biu thanh vién Hoi
déng quan tri va Ban kiém sodt phai thuc hién theo phuong thirc bau don phiéu, theo
d6 mdi cd dong co tong s6 phiéu biéu quyét twong img véi tong sé ¢ phin sér hir
nhén véi s6 thanh vién dugc biu cia Héi dong quan tri hodic Ban kiém sodt va cd
déng ¢6 quyén don hét holic mét phin tong sb phiéu biu cua minh cho mét hoic mét
s6 (mg cir vién. Ngudi tring cir thanh vién Hdi dong quan tri hoge Kiém soat vién
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dugce xac dinh theo s6 phiéu bau tinh tir cao xuéng thap, bit diu tir (g cir vién c6 s6
phiéu bau cao nhét cho dén khi du s6 thanh vién quy dinh tai Diéu 1& cong ty. Truong
hop ¢6 tir 02 img cir vién tré 1én dat cling 56 phiéu bau nhw nhau cho thanh vién cudi
ciing ciia Hji ddng quan trj hodc Ban kiém sodt thi sé tién hinh bau lai trong s6 céc
img cir vién ¢6 s phicu bau ngang nhau hodc lya chon theo tiéu chi quy dinh tai quy
ché bau cir hodic Piéu 1¢ cong ty.

Except for cases where the Company Charter provides otherwise, voting to elect
members of the Board of Directors and the Board of Supervisors must be carried out
by cumulative voting, whereby each shareholder has a total number of votes
corresponding to the total number of shares owned multiplied by the number of
elected members of the Board of Directors or the Board of Supervisors and
shareholders have the right to accumulate all or part of their total votes for one or
several candidates. The elected members of the Board of Directors or the Board of
Supervisors are determined by the number of votes counted from high to low, starting
from the candidate with the highest number of votes until the number of members
specified in the Company Charter is sufficient. In case there are 02 or more
candidates with the same number of votes for the final member of the Board of
Directors or the Supervisory Board, a re-election will be conducted among the
candidates with the same number of votes or selection will be made according to the
criteria specified in the election regulations or the Company Charter.

Truimg hgp théng qua nghi quyét dudi hinh thirc ldy v kién bing vin ban thi nghi
quyét Dai hdi ddng ¢b déng duoc théng qua néu duge s6 cb dong s hiru trén 50%
tong s phiéu biéu quyét cua tit ca cb déng c6 quyén biéu quyét tan thanh; ty 1¢ cy
thé do Diéu I¢ cong ty quy dinh.

In case of passing a resolution in the form of collecting wrilten opinions, the
resolution of the General Meeting of Shareholders will be passed if it is approved by
the number of shareholders owning more than 50% of the total number of votes of all
shareholders with voting rights; the specific ratio is stipulated in the Company
Charter.



d)

d

e

- Nghi quyét Pai hoi dong b dong vé ndi dung 1am thay déi bt 1gi quyén va nghia vy
cia ¢b déng s& hiru ¢b phin tu di chi duge théng qua néu duge sb ¢b dong wu di
cting loai dyr hop s& hiru tir 75% tong s6 c6 phan wu ddi logi d6 trés 1én tan thanh hoic
dugc cic cd dong wru dai cling loai sor hitu tir 75% tong s6 ¢d phan wu dai logi do tro
Ién tan thanh trong trurdmg hop théng qua nghi quyét dudi hinh thire lay ¥ kién bing
vin ban.

- A resolution of the General Meeting of Shareholders on the content that adversely
changes the rights and obligations of shareholders owning preferred shares shall only
be passed if it is approved by the number of preferred shareholders of the same type
attending the meeting owning at least 75% of the total number of preferred shares of
that type or by the number of preferred shareholders of the same type owning at least
75% of the total number of preferred shares of that type in the case of passing the
resolution in the form of obtaining written opinions.

Céc nghj quyét Dai hji dong cd dong duge théng qua bing 100% tong s ¢b phén ¢6
quyén biéu quyét la hgp phap va c6 hiu lye ngay ca khi trinh tir va thu tuc théng qua nghi
quyét d6 khong duge thye hién ding nhu quy dinh.

Resolutions of the General Meeting of Shareholders passed by 100% of the total number
of voting shares are legal and effective even if the order and procedures for passing such
resolution are not implemented in accordance with regulations.

Nghi quyét Dai hoi dong cd dong phai duge thong biao dén ¢6 dong c6 quyén dy hop Dai
héi dong co dong trong thoi han 15 ngay ké tir ngay théng qua; trudmg hop cong ty ¢
trang théng tin dién tir, viée giri nghj quyét ¢6 thé thay thé bang viéc ding tai 1én trang
thong tin dién tir cia cong ty.

Resolutions of the General Meeting of Shareholders must be notified to shareholders
entitled to attend the General Meeting of Shareholders within 15 days from the date of
approval; in case the company has a website, sending the resolution can be replaced by

posting it on the company's website.

3.13. Théng bio két qua kiém phiéu: sau khi tién hanh kiém phiéu, Ban kiém phiéu thye hién

thong bao Két qua kiém phiéu truc tiép tai Dai héi ddng c6 déng tai cude hop. Thong
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3.13.

3.14.
3.14.

a)

a

b)

biio két qua kiém phiéu phai néu cu thé sb phiéu tan thanh, s6 phiéu khéng tan thanh, sd
phié¢u khong ¢6 v kién ddi véi timg vdn dé. Viéc théng bao két qua kiém phiéu duge
thire hién ma khong bj han ché bai s6 hrgng ¢6 dong c6 miit tai cude hop.
Announcement of vote counting results: After conducting the vote counting, the Vote
Counting Committee shall announce the vote counting results directly at the General
Meeting of Shareholders at the meeting. The announcement of vote counting results must
specifically state the number of votes in favor, the number of votes against, and the
number of votes with no opinion on each issue. The announcement of vote counting
results is carried out without being limited by the number of shareholders present at the
meeting.
Cach thirc phan doi nghj quyét cua Pai hoi dong ¢d dong:
How to object to the resolution of the General Meeting of Shareholders:
C dong di bicu quyét khong théng qua nghj quyét vé vige t6 chirc lai céng ty hodc thay
doi quyén, nghia vu clia cd déng quy dinh tai Diéu 1& céng ty c6 quyén yéu ciu cong ty
mua lai ¢6 phan cia minh. Yéu cau phai bing vin ban, trong d6 néu rd tén, dja chi cua cd
dong, sO hrgng cb phé.n timg loai, gia dyr dinh ban, Iy do yéu ciu cong ty mua lai. Yéu céu
phai duge giri dén cong ty trong thii han 10 ngay ké tir ngay Pai hoi dong c6 dong théng
qua nghi quyét vé cic van dé quy dinh tai khoan nay.
Shareholders who have voted not to pass the resolution on the reorganization of the
company or change the rights and obligations of shareholders as stipulated in the
Company Charter have the right to request the company to buy back their shares. The
request must be in writing, clearly stating the name and address of the shareholder, the
number of shares of each type, the intended selling price, and the reason for requesting
the company to buy back. The request must be sent to the company within 10 days from
the date the General Meeting of Shareholders passes a resolution on the matters specified
in this Clause.
Cong ty phai mua lai ¢6 phin theo yéu cau cia c6 déng quy dinh tai khoan 1 Diéu ndy véi
gid thi trudmg hodc gia duge tinh theo nguyén tic quy dinh tai Piéu 1& cong ty trong thoi
han 90 ngay ké tir ngay nhin duge yéu ciu, Trromg hop khong thoa thun duge vé gid thi

14



b)

a

cac bén c6 thé yéu cau mét t6 chirc thim dinh gia dinh gid. Céng ty gidi thi¢u it nhét 03

t chirc thim dinh gia dé cb dong lya chon va lya chon d6 la quyét dinh cudi cing.

The company must repurchase shares at the request of shareholders specified in Clause

1 of this Article at market price or price calculated according to the principles specified

in the Company Charter within 90 days from the date of receipt of the request. In case of

Jailure to reach an agreement on the price, the parties may request a valuation

organization to determine the price. The company shall introduce at least 03 valuation

organizations for shareholders to choose from and that choice shall be the final decision.
3.15. Lap bién ban hop Dai hdi dong c6 déng;
3.15. Minutes of the General Meeting of Shareholders:

a) Cude hop Pai hji dong cb dong phai duge ghi bién ban va ¢6 thé ghi 4m hodc ghi va luu
gitt dudi hinh thirc dién tir khac. Bién ban phai lip bang tiéng Viét, ¢6 thé lip thém bing

tiéng nudéc ngoai va phai bao g&m cée ndi dung cha yéu sau day:

The General Meeting of Shareholders must be recorded in minutes and may be recorded

or recorded and stored in other electronic forms. The minutes must be in Vietnamese, and

may be in a foreign language and must include the following main contents:

Tén, dia chi try s& chinh, ma s6 doanh nghiép;

Name, head office address, enterprise code;

Théi gian va dia diém hop Dai héi dong ¢6 dong;

Time and location of the General Meeting of Shareholders;

Chuong trinh va ndi dung cugce hop;

Agenda and content of the meeting;

Ho, tén chi toa va thur ky:

Full name of the chair and secretary;

Tom tit didn bién cude hop va cdc v kién phét biéu tai Dai hoi dong cb déng vé timg
viin dé trong néi dung chuong trinh hop;

Summary of the meeting proceedings and opinions expressed at the General Meeting
of Shareholders on each issue in the meeting agenda;

S ¢o dong va t-:"ing so phiéu biéu quyét cia cac ¢d dong du hop, phu luc danh sich
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diing ky 6 dong, dai dién co dong dyr hop véi s6 ¢d phiin va sb phiéu biu nrong img;
Number of shareholders and total number of votes of shareholders attending the
meeting, appendix of the list of shareholders registered, shareholder representatives
attending the meeting with the corresponding number of shares and votes;

Téng s6 phiéu biéu quyét d6i vai timg vén dé biéu quyét, trong dé ghi rd phirong thire
biéu quyét, tong s6 phiéu hop 1€, khéng hop 1€, tan thanh, khéng tin thanh va khong
c6 ¥ kién; ty 1¢ twong img trén téng sd phicu biéu quyét cia cd déng dir hop;

Total number of votes for each voting issue, clearly stating the voting method, total
number of valid, invalid, approving, disapproving and abstaining votes;
corresponding percentage of total votes of shareholders attending the meeting;

Cic vin dé da duge thong qua va ty 1¢ phiéu biéu quyf:t théng qua twrong (mg;

Issues approved and corresponding percentage of approved votes;

Ho, tén, chir ky cua chil toa va thur ky.

Full name and signature of the chairman and secretary.

Trudmg hop chi toa, thu kv tir chéi kv bién ban hop thi bién ban nay ¢6 hi¢u lue néu duge tét

¢a thanh vién khac cua Hoi déng quan tri tham du hop ky va co dﬁy du ndi dung theo quy dinh

tai khodn nay. Bién ban hop ghi rd viée chi toa, thur ky tir chdi ky bién ban hop.

In case the chairman and secretary refuse to sign the meeting minutes, the minutes shall be

valid if signed by all other members of the Board of Directors attending the meeting and contain

all the contents as prescribed in this clause. The meeting minutes shall clearly state the refusal

of the chairman and secretary to sign the meeting minutes.

b) Bién ban hop Pai hdi dong co déng phai lam xong va théng qua trude khi két thiic cude

hop.
b) The minutes of the General Meeting of Shareholders must be completed and approved

before the end of the meeting.
¢) Chu toa va thu ky cude hop hodc ngudi khac ky tén trong bién ban hop phai lién ddi chiju

trach nhiém vé tinh trung thue, chinh xac cua noi dung bién ban. Bién ban hop Pai hoi
dong cb déng phai tudn thi theo Diéu 150 Ludt doanh nghiép.

¢) The chairman and secretary of the meeting or other persons signing the meeting minutes
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d)

d)

3.16.

3.16.

shall be jointly responsible for the truthfulness and accuracy of the contents of the
minutes. Minutes of the General Meeting of Shareholders must comply with Article 150
of the Enterprises Law,
Bién bin ldp bing tiéng Viét va tiéng nudc ngodi co hiéu lyc phép Iy nhu nhau. Truimg
hop 6 sy khic nhau vé ndi dung giita bién ban bing tiéng Viét va biing tiéng nwde ngodi
thi ni dung trong bién ban bing tiéng Viét duge dp dung.
Minutes prepared in Vietnamese and foreign languages have the same legal effect. In case
of any difference in content between the minutes in Vietnamese and foreign languages,
the content in the minutes in Vietnamese shall prevail.
Bién ban hop Dai héi dong c6 dong phai duge giri dén tit ca 6 dong trong thii han 15
ngiy ké tir ngiy két thiic cude hop; viée giri bién ban kiém phiéu c6 thé thay thé bing viée
dang tai lén trang thong tin dién tir cua cong ty.
Minutes of the General Meeting of Shareholders must be sent to all shareholders within
15 days from the date of conclusion of the meeting; the sending of the vote counting
minutes may be replaced by posting them on the company's website.
Bién ban hop Pai hoi dong co dong, phy luc danh séch c¢d dong ding ky dy hop, nghi
quyét di dwogce théng qua va tai liéu c6 lién quan giri kém theo théng bao mai hop phai
duge leu gilr tai try so chinh cia cong ty.
Minutes of the General Meeting of Shareholders, appendix of the list of shareholders
registered to attend the meeting, resolutions passed and relevant documents attached to
the meeting invitation must be kept at the company's head office.
Céng bd Nghi quyét Dai hoi dong cb déng: Nghi quyét Dai hoi dong cb déng phai duge
cong b thong tin trong vong 24h ké tir ngay dugc thong qua, va phai tudn thi theo quy
dinh cua phap ludt va Dicu 1§ cong ty.
Announcement of Sharcholders' Meeting Resolution: Shareholders’ Meeting Resolution
must be announced within 24 hours from the date of approval, and must comply with the

provisions of law and the Company's Charter.
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Di¢u 4. Trinh ty, thi tuc hop Dai hji déng cb déng thing qua nghj quyét biing hinh

thire Iy ¥ kién biing viin ban.

Article 4. Procedures for the General Meeting of Shareholders to pass resolutions by obtaining

written opinions.

Trinh ty, thu tuc hop Dai hdi dong c¢d dong théng qua nghj quyét biing hinh thire ly v kién
hfing viin ban bao gﬁm ciac ndi dung chinh sau ddy:

The order and procedures for the General Meeting of Shareholders to pass resolutions by
obtaining written opinions include the following main contents:

4.1.  Céc truomg hop duge va khong duge lay v kién bang vin ban: trir cic trudng hop dugce
quy dinh tai khoan 2 Diéu 147 Ludt doanh nghiép, Hoi dong quan tri c6 quyén liy ¥ kién
¢b dong biing vin ban dé théng qua nghi quyét Pai hoi dong cd ddng khi xét thdy céin
thiét vi lgi ich cia cong ty.

4.1. Cases where written opinions may and may not be obtained: except for the cases
specified in Clause 2, Article 147 of the Enterprises Law, the Board of Directors has the
right to obtain written opinions from shareholders to pass resolutions of the General
Meeting of Shareholders when deemed necessary for the benefit of the company.

4.2.  Trinh tr, thu tuc hop Dai hdi dong cd dong thong qua Nghi quyét bing hinh thirc liy ¥
kién bing vin ban:

4.2,  Procedures for the General Meeting of Shareholders to pass a Resolution by obtaining
wrilten opinions;

a) Hoi déng quan tri chudn bi phiéu ldy v kién, dy thao nghi quyét Dai héi déng cb dong,
cdc tai liéu giai trinh dy thao nghi quyét va giri dén tat ca cd dong c6 quyén biu quyét
chiim nhét la 10 ngay trude thé han phai g lai phiéu ldy ¥ kién, néu Diéu 1& cong ty
khong quy dinh thei han khac dai hon. Viéc lip danh sach ¢6 dong guri phiéu ldy ¥ kién
thyre hién theo quy dinh tai khoan 1 va khoan 2 Diéu 141 cia Ludt doanh nghiép. Yéu ciu
va céch thirc giri phiéu lay v kién va tai liéu kém theo thyuc hién theo quy dinh tai Diéu
143 cia Ludt doanh nghiép;

a) The Board of Directors shall prepare the voting ballot, draft resolution of the General
Meeting of Shareholders, documents explaining the draft resolution and send them to all
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shareholders with voting rights at least 10 days before the deadline for returning the

voting ballot, unless the Company Charter stipulates a longer deadline. The preparation

of the list of shareholders to send the voting ballot shall be carried out in accordance with

the provisions of Clauses | and 2, Article 141 of the Enterprises Law. The requirements

and method of sending the voting ballot and accompanying documents shall be carried

out in accordance with the provisions of Article 143 of the Enterprises Law;

b) Phiéu ldy y kién phi bao gém céc ni dung chii yéu sau day:

b} The opinion form must include the following main contents:

Tén. dja chi try s& chinh, ma s6 doanh nghiép:

Name, head office address, business registration number;

Muc dich lay ¥ kién;

Purpose of opinion gathering;

Ho, tén, dja chi lién lac, quée tich, s gidy to phap Iy cia ca nhin déi véi cd dong la
cd nhén; tén, mi s6 doanh nghiép hofic s gidy tor phap IV cia t6 chire, dia chi tru so
chinh déi véi co dong la t6 chirc hodc ho, tén, dia chi lién lac, quﬂc tich. sb gia’i}r to
phap 1y cia cd nhin d6i véi dai dién cia co dong la to chire; so lwgng ¢6 phan cia
timg logi va s6 phiéu biéu quyét ciia ¢ dong;

Full name, contact address, nationality, legal document number of the individual for
individual shareholders; name, enterprise code or legal document number of the
organization, head office address for organizational shareholders or full name,
contact address, nationality, legal document number of the individual for the
representative of the organizational shareholder; number of shares of each type and
number of votes of the shareholder;

Viin dé cin ldy v kién dé thong qua;

Issues to be discussed for approval,

Phuong dn biéu quyét bao gém tan thanh, khong tan thanh va khong c6 ¥ kién;
Voting options include approval, disapproval and no opinion;

Thri han phai giri vé cong ty phiéu ldy v kién da dwgce tra léi;

Deadline for returning completed questionnaires to the company;
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Ho, tén, chir ky cia Chu tich Héi dong quan tri.
Full name and signature of the Chairman of the Board of Directors.

c) Co6 dong co thé gui phiéu lay y kién da tra loi dén cong ty bing hinh thirc gir thu, fax

hodic thu dién tir theo quy dinh sau day:

¢) Shareholders may send their completed ballots to the company by mail, fax or email in

accordance with the following provisions:

Truémg hop giri thu, phicu lay ¥ kién da duge tra 1o phai ¢6 chir ky cia cb déng la ca
nhén, ciia nguiri dai dién theo Uy quyén hofic ngudi dai dién theo phap lujt cia cb
dong la t6 chire. Phiéu liy ¥ kién giri vé céng ty phai duge dyng trong phong bi dén
kin va khong ai dugc quyén mé trude khi kiém phiéu;

In case of mail, the completed ballots must be signed by the individual shareholder,
the authorized representative or the legal representative of the shareholder being an
organization. The ballots sent to the company must be contained in a sealed envelope
and no one is allowed to open them before the vote counting;

Truimg hop g fax hodc thu dién i, phiéu ldy y kién giri vé cong ty phai dwoc giir
bi mit dén thisi diém kiém phiéu;

In case of fax or email, the ballots sent to the company must be kept confidential until
the time of vote counting;

Cac phiéu lay y kién giri vé cong ty sau thé han da xac dinh tai ngi dung phiéu lay ¥
kién hodc di bj mé trong trrimg hop giri thur va bj tiét 1§ trong trudmg hop giri fax,
thu dién tir 12 khong hop 1¢. Phicu ldy v kién khéng dwge giri vé duge coi la phiéu
khong tham gia biéu qu}'ét.

Any ballots sent to the company after the deadline specified in the ballot content or
opened in the case of mail and disclosed in the case of fax or email are invalid. The

ballots that are not returned are considered to be non-voting ballots.

d) Hoi dong quan tri td chire kiém phiéu va lap bién ban kiém phiéu dudi sy chimg kién,
giam sat ctia Ban kiém soat hodc cia c6 dong khong nidm giir chirc vu quan Iy céng ty.

Bién ban kiém phiéu phai bao g-.:'}m cac ndi dung chi véu sau day:

d) The Board of Directors shall organize the vote counting and prepare the vote counting
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minttes under the witness and supervision of the Supervisory Board or of shareholders

who do not hold management positions in the company. The vote counting minutes must

include the following main contenis:

Tén, dja chi try s& chinh, ma s6 doanh nghiép;

Name, head office address, enterprise code,

Muc dich va cic vin dé cin liy ¥ kién dé thong qua nghi quyét;

Purpose and issues requiring opinions to pass the resolution;

S6 c6 dong vai tong s6 phiéu biéu quyét da tham gia biéu quyét, trong d6 phén biét
s6 phiéu biéu quyét hop 1€ va s6 phiéu biéu quyét khong hop 1€ va phwong thire giri
phiéu biéu quyét, kém theo phu luc danh sach ¢6 dong tham gia biéu quyét;

Number of shareholders with the total number of votes participating in the vote, in
which the number of valid votes and invalid votes are distinguished and the method
of sending the votes, with an appendix listing the shareholders participating in the
vote;

Téng s6 phiéu tan thanh, khéng tan thanh va khong c6 v kién d6i véi timg vén dé;
Total number of votes in favor, against, and without opinion for each issue;

Viin dé da duge théng qua v ty 1¢ biéu quyét théng qua tuong (mg;

Issues passed and corresponding percentage of votes passed;

Ho, tén. chir ky cta Chi tjich Hji dong quan trj, ngudsi giam sat kiém phicu va ngudi
kiém phiéu.

Full name, signature of the Chairman of the Board of Directors, the person

supervising the vote counting and the person counting the votes.

Cac thanh vién Hoi déng quan tri, ngudi kiém phiéu va nguoi giam sat kiém phiéu phai lién

déi chiu trich nhiém vé tinh trung thye, chinh xdc cua bién ban kiém phiéu; lién déi chiju trach

nhiém vé cac thiét hai phat sinh tir cdc quyét dinh duge théng qua do kiém phiéu khong trung
thure, khong chinh xéc.

Members of the Board of Directors, vote counters and vote counting supervisors shall be jointly

responsible for the truthfulness and accuracy of the vote counting minutes;, and jointly

responsible for damages arising from decisions passed due to dishonest and inaccurate vote
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counting.

¢) Bién ban kiém phiéu va nghi quyét phai duge giri dén cc cb dong trong thivi han 15 ngiy
ke tir ngay ket thiic kiém phiéu. Truéng hop cong ty c6 trang thong tin dién i, viée giri
bién ban kiém phiéu va nghj quyét co thé thay thé bing viéc ding tai lén trang thong tin
dién nr cia cong ty;

e) The minutes of the vote counting and the resolution must be sent to shareholders within
15 days from the date of completion of the vote counting. In case the company has an
electronic information page, the sending of the minutes of the vote counting and the
resolution can be replaced by posting them on the company's electronic information page;

f) Phiéu lay y kién da duge tra 1o, bién ban kiém phiéu, nghj quyét da duge théng qua va
tai liéu co lién quan giri kém theo phiéu ldy ¥ kién duge luu giir tai tru s& chinh cila cong
Lty:

P The completed ballots, the minutes of the vote counting, the adopted resolutions and the
relevant documents attached to the ballots are kept at the company's head office;

g) Nghi quyét duge thong qua theo hinh thire ldy ¥ kién ¢6 dong biing viin ban ¢6 gid tri nhu
nghi quyét dugce théng qua tai cude hop Dai héi dong c6 dong.

g The resolution, passed by collecting shareholders' opinions in writing has the same
validity as the resolution passed at the General Meeting of Shareholders.

Piéu 5. Trinh tw, thi tuc hop Dai héi dong c6 déng thong qua nghji quyét biing hinh
thirc hdi nghj trye tuyén.

Article 5. Procedures for the General Meeting of Shareholders to pass resolutions via online

conference.

Trinh ty, thi tuc hop Dai hoi dong cb dong thong qua nghi quyét bang hinh thirc héi nghi
trire tuyén (bao gdm trinh ty, thi tuc td chire cude hop va biéu quyét), trong d6 hru y quy dinh
rd cac ndi dung sau:

Procedures and order of the General Meeting of Shareholders to pass resolutions in the
form of an online conference (including procedures and order of organizing meetings and

voting), in which the following contents must be clearly siated:



2.1,

2.1

- 4.

5.2

5.3.

3.3

Théng bao tri¢u tip hop Pai hdi dong ¢6 dong tryc tuyén: vige théng béo triéu tip hop
Dai hoi dong cb dong trye tuyén duge thuc hién gidng nhu vige triéu tip hop Dai hoi
dong ¢6 dong tryc tiép. Cach thirc théng bio, ngudi cach thire giri thu truyén théng. con
¢6 thé duge thyre hién bing cich goi dién thoai, va/hodc giri email théng qua dja chi
email ciia cd dong;

Notice of convening an online General Meeting of Shareholders: the notice of convening
an online General Meeting of Shareholders is carried out in the same way as convening
an in-person General Meeting of Shareholders. The method of notification, in addition
to the traditional method of sending a letter, can also be done by calling and/or sending
an email via the shareholder's email address;

Céch thirc dang ky tham dy Dai hdi dong cd dong true tuyén: viée ding ky tham dir Pai
hoi déng ¢ déng truc tuyén duge thuc hién trong ty nhir tham du Pai hoi dong ¢b dong
tryre tiép. Thu/don ding ky tham dy cia ¢ dong phai giri dén cong ty trong giér hanh
chinh, mugn nhit 03 (ba) ngay lam vige, trrde ngay khai mac dai hoi. Néu vige diang ky
tham dyr duge thue hién thong qua goi dién thi can phai duge thu dm va luu trir lai;
Method of registering to attend an online General Meeting of Shareholders: registration
to attend an online General Meeting of Shareholders is carried out in the same way as
attending an in-person General Meeting of Shareholders. The shareholder's
letrer/application for attendance must be sent to the company during office hours, at
least 03 (three) working days before the opening date of the meeting. If the registration
for attendance is made by phone, it must be recorded and stored;

Viéc iy quyén cho ngudni dai dién dy hop Pai hoi dong 6 dong truc tuyén: viée uy
quyén cho ngudi dai dién du hop duge thye hién twong tr hop Pai hoi dong co dong
trirc tuyén, tudn thi cic quy dinh cia phap ludit va Dicu I¢ cong ty. Viée iy quyén phai
durge trinh bay biing viin ban va giri dén cong ty mudn nhit 03 (ba) ngay lam viéc trude
ngay khai mac dai hoi;

Authorization for a representative to attend the online General Meeting of Shareholders:
Authorization for a representative to attend the meeting is carried out similarly to the

online General Meeting of Shareholders, in compliance with the provisions of law and
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54.

54

5.5.

3.5

5.6.

3.6.

the Company's Charter. The authorization must be presented in writing and sent to the
company at least 03 (three) working days before the opening date of the meeting;

Diéu kién tién hanh: twong tr nhu véi Pai hji dong cd dong true tiép vé ty 1é tham dy,
va cic lin 16 chire tiép theo khi khéng 6 di ty 1&, duge quy dinh tai Diéu 1é cong ty va
cac quy dinh cia phap ludt;

Conditions for conducting: similar to the direct General Meeting of Shareholders in
terms of attendance rate, and subsequent meetings when there is not enough attendance
rate, as stipulated in the Company's Charter and the provisions of law;

Hinh thirc théng qua Nghj quyét cia Dai hi ddng cb dong trire tuyén: twong ty nhur véi
Pai héi dong cb dong true tiép, durge quy dinh tai Diéu 1é cong ty va cic quy dinh cia
phitp ludt;

Form of passing Resolutions of the online General Meeting of Shareholders: similar to
the direct General Meeting of Shareholders, as stipulated in the Company's Charter and
the provisions of law,

Céch thirc bo phiéu tryc tuyén: budi bo phiu sé duge ghi hinh va duge cdng ty Iuu trix
lgi. Cong ty s& giri Thu mai tham dy hop kém theo Phiéu biéu quyét cac ndi dung, thé
biéu quyét tan thanh — khong tan thanh - khéng c6 ¥ kién (véi 3 mau khic nhau), dé tién
cho ¢b déng thue hién quyén biéu quyét, Co déng co thé thue hién dién ¥ kién cia minh
va hoan thianh Phiéu biéu quyét, sau dé, giri ciing véi Phiéu dang ky tham dy, hodc cd
déng co thé thyrc hién biéu quyét trye tuyén bing cach do thé biéu quyét twomg (mg véi
¥ kién ciia minh 1én, dé ban t6 chirc va ban kiém phiéu thye hién viée kiém phiéu tai chd,
sau khi thue hién xong viée bo phiéu trong dai héi, co dong phai giri Phiéu biéu quyét
ctia minh dén céng ty trong vong 10 ngay dé cong ty luu trir:

How to vote online: the voting session will be recorded and stored by the company. The
company will send an Invitation to the meeting along with a Voting Form with the
contents, voting cards for approval - disapproval - no opinion (with 3 different colors),
for the convenience of shareholders to exercise their voting rights. Shareholders can fill
in their opinions and complete the Voting Form, then send it together with the

Attendance Registration Form, or shareholders can vote online by raising the voting
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- 3y 2

3.7

5.8.

38

5.9

3.9

card corresponding to their opinions, so that the organizing committee and the counting
committee can count the votes on the spot. Afier completing the voting at the meeting,
shareholders must send their Voting Form to the company within 10 days for the
company lto store;

Céch thire kiém phiéu true tuyén: déi vai phiéu biéu quyét duge giri vé trude khi khai
mac dai hdi, Ban t6 chire thire hién trao lai cho Ban kiém phiéu phong bi con nguyén
niém phong, ¢6 phiéu biéu quyét bén trong, tnrée sy chimg kién cia Pai hdi. Céch thirc
kiém phiéu déi vai phi¢u duge giri vé twong ty nhur kiém phiéu tai Pai hoi dong cd dong
tryre tiép. D6i véi bicu quyét true tiép thong qua do thé biéu quyét, Ban kiém phiéu thue
hién kiém phiéu tryc tiép cho timg vin dé, théng ké va téng hop vio Bién ban kiém
phiéu trude sy chimg kién cta Dai hoi;

How to count votes online: for voting forms sent before the opening of the meeting, the
Organizing Commitiee will return to the Counting Commiitee an intact sealed envelope
with the voting form inside, in the presence of the General Meeting. The method of
counting votes for returned ballots is similar to the method of counting votes at the direct
General Meeting of Shareholders. For direct voting through voting cards, the Vote
Counting Committee shall directly count votes for each issue, compile statistics and
summarize them in the Minutes of Vote Counting in the presence of the General Meeting,
Thong béo két qua kiém phiéu: két qua kiém phiéu s& duge hién thi Ién trén man hinh
trirc tuyén dé tit ca cac cd dong déu dwoc theo doi. Thong bao két qua kiém phiéu phai
néu cy thé s6 phiéu tan thanh, s phiéu khéng tan thanh, s6 phiéu khéng ¢6 ¥ kién doi
vOi timg vin dé;

Announcement of vote counting results: the vote counting results will be displayed on
the online screen so that all shareholders can follow. The announcement of vote counting
results must specifically state the number of votes in favor, the number of votes against,
and the number of votes with no opinion on each issue;

Lép bién ban hop Dai héi dong cd dong: Bién ban hop Dai héi déng cb déng true tuyén
duoc lip tuong ty nhir bién ban hop Dai hdi dong c6 dong trvc ticp:

Making minutes of the General Meeting of Shareholders: The minutes of the online
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General Meeting of Shareholders are made similar to the minutes of the direct General
Meeting of Shareholders;

5.10. Céng bo Nghi quyét Pai hi dong c6 dong: Nghi quyét Pai hoi dong co dong truc tuyén
duge cong bo ngay tai dai héi, va thye hién cong bé théng tin 24h theo quy dinh ciia ludt
vi Diéu 1¢ cong ty.

5.10. Announcement of the Resolution of the General Meeting of Shareholders: The
Resolution of the online General Meeting of Shareholders is announced right at the
meeting, and information is disclosed within 24 hours according to the provisions of the
law and the Company's Charter.

Diéu 6. Trinh tw, thii tuc hop Dai hji dong cb déng théng qua nghji quyét biing hinh

thire hdi nghij trire tiép két hop véi tre tuyen.

Article 6. Procedures for the General Meeting of Shareholders to pass resolutions in the form

of a combined in-person and online conference.

Trinh ty, thi tue hop Pai hi dong ¢d dong théng qua nghi quyét bing hinh thirc héi nghi
tryc tiép két hop vdi truc tuyén (bao gdm trinh tyr, thi tyc t chirc cudc hop va biéu quyét),
duge quy dinh va thyre hign twong tyr nhur 2 hinh thire dd duge néu ¢ trén, cung bao gém cic ndi
dung sau:

The order and procedures for the General Meeting of Shareholders to pass resolutions in
the form of a direct conference combined with an online conference (including the order and
procedures for organizing meetings and voting), are regulated and implemented similarly to
the two forms mentioned above, also including the following contents:

a) Thong bao triéu tip hop Pai héi dong co dong;

a) Notice of convening the General Meeting of Shareholders;

b) Cach thirc dang ky tham dy Pai hoi dong cd déng;

b) Method of registering to attend the General Meeting of Shareholders,;

¢) Viéc iy quyén cho nguéi dai dién di hop Dai héi dong co dong:

c) Authorization of a representative to attend the General Meeting of Shareholders;
d) Piéu kién tién hanh;

d) Conditions for conducting;
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d) Hinh thirc théng qua nghj quyét cia Dai hdi dong cd dong;

d) Form of passing resolutions of the General Meeting of Shareholders;
¢) Cach thire bo phiéu;

¢) Method of voting;

g) Céch thire kiém phiéu;

) Method of counting votes;

h) Thong bao két qua kiém phiéu;

h) Netification of vote counting results;

i) Lip bién ban hop Dai hoi dong cd dong;

i) Making minutes of the General Meeting of Shareholders;

k) Cong bo Nghi quyét Pai hoi dong c6 dong.

k) Announcing the Resolution of the General Meeting of Shareholders.

CHUONG II. HOI PONG QUAN TRI
Chapter 2. Board of Directors
Diéu 7. Vai trd, quyén va nghia vu cia Hji dong quén tri, trich nhiém cia thanh vién
Héji dong quén tri.
Article 7. Roles, rights and obligations of the Board of Directors, responsibilities of members
of the Board of Directors.

Hoi déng quan tri la co quan quéan Iy céng ty, ¢6 toan quyén nhan danh cong ty dé quyét
dinh, thuc hién quyen va nghia vu cla cong ty, trir cdc quyén va nghia vu thudc thim quyén
cuia Dai hoi dong b déng, Hoi dong quan tri c6 quyén va nghia vy sau déy:

The Board of Directors is the company's management body, with full authority to decide
and exercise the company's rights and obligations on behalf of the company, except for the
rights and obligations under the authority of the General Meeting of Shareholders. The Board
of Directors has the following rights and obligations:

a) Quyét dinh chién lugc, ké hoach phat trién trung han va ké hoach kinh doanh hing nam
cua Cong ty;

a) Decide on the Company's strategy, medium-term development plan and annual business
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b)
b)

c)

d)
d)

€)

el

g)

h)

h)

plan;

Kién nghi loai ¢ phin va téng s6 c¢6 phin duge quyén chao béin cia ting logi:

Propase the type of shares and the total number of shares that are allowed to be offered
Jor each type;

Quyét dinh bdn ¢ phin chua ban trong pham vi s6 ¢d phin duge quyén chio bin cia
timg loai; quyét dinh huy ding thém vén theo hinh thirc khac;

Decide on the sale of unsold shares within the number of shares that are allowed to be
offered for each type; decide on raising additional capital in other forms;

Quyét dinh gid ban ¢6 phin vé trai phiéu cia Cong ty:

Decide on the selling price of the Company's shares and bonds;

Quyét dinh mua lai ¢b phin theo quy dinh tai khoan 1 va khoan 2 Diéu 133 Luédt Doanh
nghigp;

Decide on the repurchase of shares as prescribed in Clause | and Clause 2, Article 133
of the Enterprises Law;

Quyét dinh phirong én diu tr va dy 4n diu tr trong thim quyén va gidi han theo quy dinh
cua phap ludt; Quyét dinh dau tu hodc ban sO tai san c6 gia trj nho hom 35% tf’ing gia trj
tai san tro xudng ghi trong bio cdo tii chinh gin nhét cia Cong ty.

Decide on investment plans and investment projects within the authority and limits
prescribed by law; Decide on investment or sale of assets with a value of less than 35%
of the total value of assets recorded in the Company's most recent financial report.
Quyét dinh giai phap pht trién thj trudmg, tiép thi va cong nghé;

Decide on solutions for market development, marketing and technology;

Théng qua hop déng mua, ban, vay, cho vay va hop déng, giao dich khéc c6 gia tri tir 5%
tong gia tri tai san tro 1én duge ghi trong bao cdo tai chinh gﬁn nhiét cta Cong ty va hop
dong, trir cac hop dong giao dich thudc thim quyén quyét dinh cia Dai hoi dong cb dong
theo quy dinh tai diém d khoan 2 Diéu 138, khodan | va khoan 3 Diéu 167 Ludt Doanh
nghi¢p;

Approve purchase, sale, loan, lending contracts and other contracts and transactions with

a value of 5% or more of the total asset value recorded in the Company's most recent
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i)

i)

1

7

k)

k)

o

1)

financial report and contracts, except for contracts and transactions under the decision-
making authority of the General Meeting of Shareholders as prescribed in Point d, Clause
2, Article 138, Clauses | and 3, Article 167 of the Enterprises Law;

Biu, mién nhiém, bai nhiém Chu tich Hai dong quan tri; cir ngudi dai dién theo ty quyén
tham gia Héi dong thanh vién hodc Dai h$i ddng c6 déng & cong ty khac, quyét dinh mire
thit lao va quyén lgi khac cia nhimg ngudi do:

Elect, dismiss, remove the Chairman of the Board of Directors; appoint authorized
representatives to participate in the Board of Members or the General Meeting of
Shareholders at other companies, decide on the remuneration and other benefits of those
persons;

Giam sat, chi dao Tong gidm déc va ngudi quan Iy khéc trong diéu hanh cdng viée kinh
doanh hing ngay cta Cong ty;

Supervise and direct the General Manager and other managers in the daily business
operations of the Company;

Quyét dinh co ciu t6 chire, quy ché quan Iy ndi bd ciia Cong ty, quyét dinh thanh lip cong
ty con, chi nhanh, vin phong dai dién va vige gép von, mua cé phan cua doanh nghiép
khac:

Decide on the organizational structure and internal management regulations of the
Company, decide on the establishment of subsidiaries, branches, representative offices
and capital contribution and purchase of shares of other enterprises;

Duyét chuong trinh, ndi dung tai liéu phuc vu hop Dai hoi dong ¢6 dong, triéu tip hop
Dai hdi ddng cb dong hode liy v kién dé Dai hdi dong cd déng thong qua nghi quyét;
Approve the agenda and contents of documents for the General Meeting of Shareholders,
convene the General Meeting of Shareholders or collect opinions for the General Meeting
of Shareholders to pass resolutions,

Trinh béo cdo tai chinh hing niim da duge kiém todn 1én Dai héi dong cb dong;

Submit the audited annual financial report to the General Meeting of Shareholders;
Kién nghj mirc ¢6 tirc duge traz quyét dinh thoi han va thu tyc tra cé tirc hogc xir Iy 16
phit sinh trong qua trinh kinh doanh;
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n

0)

p)

p

q)

q)

Propose the dividend level to be paid; decide on the time limit and procedures for paving
dividends or handling losses arising during the business process;

Kién nghj viéc t6 chirc lai, giai thé Cong ty; yéu ciu phé san Cong ty:

Propose the reorganization or dissolution of the Company; request the bankruptcy of the
Company;

Quyét dinh ban hanh Quy ché hoat déng Héi ddng quan tri, Quy ché ndi bd vé quén tri
cong ty sau khi duoc Dai hdi dong co dong thong qua; quyét dinh ban hanh Quy ché hoat
dgng cua Uy ban kiém todn tryc thude Hoi dong quén tri, Quy ché vé cdng bd théng tin
cua cong ty:

Decide to issue the Regulations on the operation of the Board of Directors, the Internal
Regulations on corporate governance after being approved by the General Meeting of
Shareholders; decide to issue the Regulations on the operation of the Audit Committee
under the Board of Directors, the Regulations on information disclosure of the Company;
Quyén va nghia vu khic theo quy dinh ctia Luit Doanh nghiép, Ludt Chimg khodn, quy
dinh khac cua phap ludt va Diéu 1¢ cong ty.

Other rights and obligations as prescribed by the Law on Enterprises, the Law on

Securities, other provisions of law and the Company Charter.

Ngoai ra, thanh vién Hoi dong quan tri c6 quyén duge cung cip théng tin:

In addition, members of the Board of Directors have the right to be provided with information:

- Thanh vién Hoi dong quan trj cé quyén yéu cau Giam doc, Pho giam doc hodc Tong
gidm ddc, Phé Tong gidm ddc, ngudi quan Iy khac trong céng ty cung céip théng tin,
tai ligu vé tinh hinh tai chinh, hoat dong kinh doanh ciia céng ty va cuia don vi trong
cong ty.

- Members of the Board of Directors have the right to request the Director, Deputy
Director or General Manager, Deputy General Manager, other managers in the
company to provide information and documents on the financial situation and
business activities of the company and of the units in the company.

- Ngudi quan 1y duge yéu ciu phai cung cap kip thoi, ddy du va chinh xac thong tin,
tai liéu theo yéu ciu cia thanh vién Hoi dong quan tri. Trinh tyr, thi tuc yéu céu va
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cung cap thong tin dugce thyre hién nhir sau:
Managers are required to promptly, fully and accurately provide information and
documents as requested by members of the Board of Directors. The order and
procedures for requesting and providing information are as follows:
Thanh vién Hji dong quin trj, c6 véu ciu cung cip thong tin, tai liéu, giri viin ban
yéu ciu dén ngudi quan 1y duge yéu cau. Vin ban yéu cau phai c6 diy di céc néi
dung: ho tén, chirc vy/chirc danh ngui yéu cau; ho tén, chirc vu nguoi duge yéu
cau; théng tin, tai ligu yéu cdu cung cap; nguyén nhan yéu cau; myc dich sir dung
théng tin, tai liéu; thiri han cung cip;
A member of the Board of Directors who requesis information and documents shall
send a written request to the requested manager. The written request must include
the following information: full name, position/title of the requester; full name,
position of the requested person, information and documents requested, reason for
the request; purpose of using the information and documents; deadline for
provision;
Vin ban yéu ciu cung cdp thong tin, tai liéu duge gir trye tiép dén ngudi quan 1y
dwge yéu ciu hodc giri vé try s chinh cta cdng ty; b phan vén thur cong ty c6 trich
nhiém chuyén viin ban nay dén ngudi quan 1y duge yéu ciu;
The written request for information and documents shall be sent directly to the
requested manager or to the company’s head office; the company’s secretarial
department shall be responsible for forwarding this document to the requested
manager;
Trong vong 05 ngay lam viéc ké tir khi nhiin duge yéu cau, ngudi quan Iy duge yéu
cau phai cung cép théng tin, tai liéu theo yéu céu cua thanh vién Héi dong quan tri;
trirémg hop cin gia han thin gian cung cdp thong tin, tai liéu thi nguoi quan ly duge
yéu ciu cin phai c6 viin ban xin gia han thoi gian cung cép giri dén thanh vién Hoi
dbng quan tri ¢6 yéu ciu trudc khi théi han cung cap két thiic it nhit 01 ngay lam
vige, néu rd Iy do xin gia han va kém theo tai li¢u, chimg cir chimg minh vigc xin
gia han 1a cé co sé trwdmg hop khéng thé cung cip théng tin, tai liéu duge yéu ciu
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hodic chi dugc cung cip thong tin, tai liéu tai vin phong/tru s& cong ty do viin dé bao
mit, thi cin phai ¢6 vin ban tri 16i dén thanh vién Héi déng quan tri cé yéu ciu
trude khi thoi han cung cap két thic it nhét 01 ngy lam viée.

*  Within 05 working days from the date of receipt of the request, the requested
manager must provide information and documents as requested by the member of
the Board of Directors; In case of needing to extend the time for providing
information and documents, the requested manager must submit a written request
for extension of the time for providing to the requesting member of the Board of
Directors at least (1] working day before the end of the provision period, clearly
stating the reason for the extension request and attaching documents and evidence
proving that the request for extension is valid; in case of not being able to provide
the requested information and documents or only being provided with information
and documents at the company's office/headgquarters due to confidentiality issues, a
written response must be sent to the requesting member of the Board of Directors at

least 01 working day before the end of the provision period

Diéu 8. Dé cir, img cir, biu, mién nhiém va bii nhiém thanh vién Hji dong quan tri.
Article 8. Nomination, candidacy, election, dismissal and removal of members of the Board of
Directors.
Pé cir, (mg cir, biu, mién nhiém va bii nhiém thanh vién Hoi dong quan tri bao gdm cic
nQi dung chinh sau day:
Nomination, candidacy, election, dismissal and removal of members of the Board of
Directors include the following main contents:
8.1.  Nhiém kv va sb luong thanh vién Hoi dong quan tri:
8.1, Term and number of members of the Board of Directors:
- 86 lwong thanh vién Hoi dong quan tri 1a tir 03 (ba) dén 11 (mudi mot) ngudi;
- The number of members of the Board of Directors is from 03 (three) to 11 (eleven)
people;
- Nhiém k¥ cua thanh vién Héi déng quan tri khéng qua 05 nam va co thé duge béu lai
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8.2.
8.2.

a)

a)

vdi s6 nhiém ky khong han ché. Mét ca nhén chi duge bau lam thanh vién doc lap
Héi dong quan tri ciia mdt cong ty khong qua 02 nhiém kv lién tuc. Trudmg hop tit
ca thanh vién Héi dong quan tr ciing két thic nhiém ky thi cic thanh vién d6 tiép e
la thanh vién Héi dong quan tri cho dén khi cé thanh vién méi dirge biu thay thé va
tiép quan céng vige.

- The term of office of a member of the Board of Directors shall not exceed 05 years
and may be re-elected for an unlimited number of terms. An individual may only be
elected as an independent member of the Board of Directors of a company for no
more than 02 consecutive terms. In case all members of the Board of Directors end
their terms at the same time, such members shall continue to be members of the Board
of Directors until a new member is elected to replace them and take over the work.

Co ciu, tiéu chuan va dicu kién cia thanh vién Hoi dong quan tri;

Structure, standards and conditions of members of the Board of Directors:
Co ciiu Hoi dong quan tri cia cong ty dai ching phai dam bao t6i thidu 1/3 tong s6 thanh
vién Héi dng quan tri la thanh vién khong diéu hanh. Céng ty han ché t6i da thanh vién
Héi dong quan tr kiém nhiém chirc danh diéu hanh cia Céng ty dé dam bao tinh déc lip
cua Hoi dong quan tri. Tong so thanh vién doc lap Héi dong quan tri phai dam bao quy
dinh sau:

The structure of the Board of Directors of a public company must ensure that at least 1/3

of the total number of members of the Board of Direciors are non-executive members. The

Company shall limit the number of Board of Directors members who concurrently hold

executive positions of the Company to ensure the independence of the Board of Directors.

The total number of independent members of the Board of Directors must comply with the

Sfollowing regulations:

- Cot6i thiéu 01 thanh vién dge 1ap trong truomg hep cong ty c6 s6 thanh vién Hoi dong
quan trj tir 03 dén 05 thanh vién;

- There must be at least (] independent member in case the company has 03 to 05
members on the Board of Directors,

- €6 16i thiéu 02 thanh vién de 1dp trong trrémg hop cong ty ¢6 s6 thanh vién Hoi dong
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quan tri tir 06 dén 08 thanh vién;

There must be at least (02 independent members in case the company has 06 to 08
members on the Board of Directors;

C6 t6i thiéu 03 thanh vién doc lip trong treimg hp céng ty ¢d s thanh vién Héi dong
quén trj tir 09 dén 11 thanh vién.

There must be at least (13 independent members in case the company has 09 to 11

members on the Board of Directors.

b) Thanh vién Hoi dong quan trj phai c6 cdc tiéu chudn va diéu kién sau déy:
b) Board of Directors members must meet the following standards and conditions:

¢

Khéng thude ddi tugng quy dinh tai khoan 2 Diéu 17 cia Ludt doanh nghiép;

Not falling under the subjects specified in Clause 2, Article 17 of the Enterprises Law;
Co trinh d§ chuyén mon, kinh nghiém trong quan tri kinh doanh hoiic trong linh vire,
nganh, nghé kinh doanh ciia cong ty va khong nhét thiét phai 1a ¢6 dong ciia cong ty,
trir trudmg hop Diéu 1¢ cong ty c6 quy dinh khac;

Have professional qualifications and experience in business administration or in the
company’s business fields, industries and professions and are not necessarily
shareholders of the company, unless otherwise provided by the company's Charter;
Thanh vién Hoi déng quan tri cong ty cé thé dong thai la thanh vién Hoi dng quan
trj ciia cong ty khac;

A member of the Board of Directors of a company may concurrently be a member of

the Board of Directors of another company;

Trir trrémg hop phap ludt vé chimg khodn ¢6 quy dinh khéc, thanh vién déc lap Hoi dong
quan tri theo quy dinh tai diém b khoan 1 Piéu 137 cua Luit doanh nghiép phai ¢6 cac
tiéu chuan va diéu kién sau day:

Unless otherwise provided by the law on securities, an independent member of the Board
of Directors as prescribed in Point b, Clause 1, Article 137 of the Enterprises Law must

meel the following standards and conditions:

Khéng phai la nguoi dang lam viéc cho cong ty, cong ty me hodc cong ty con cua
cong ty; khong phai la ngudi di timg lam viée cho cong ty, cong ty me hodc cong ty
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con clia cong ty it nhét trong 03 nim lién trude do;

- Not being a person currently working for the company, parent company or subsidiary
of the company; not being a person who has worked for the company, parent company
or subsidiary of the company for at least 03 consecutive years before;

- Khong phai 1a ngudi dang hudmg luong, thi lao tir cdng ty, trir cic khodn phy c&p ma
thanh vién Hoi dong quan tri duoc hudémg theo quy dinh;

- Not being a person receiving salary or remuneration from the company, except for
allowances that members of the Board of Directors are entitled to receive according
to regulations;

- Khéng phai la ngudi c6 vg hodc chong, bd dé, bd nudi, me dé, me nubi, con dé, con
nudi, anh rudt, chi rudt, em rudt la co dong lém cuia cong ty; la ngudi quan ly cia cong
ty hodc cong ty con cia cong ty;

- Not having a spouse, biological father, adoptive father, biological mother, adoptive
mother, biological child, adopted child, biological brother, biological sister,
biolagical sibling who is a major shareholder of the company; or a manager of the
company or a subsidiary of the company;

- Khéng phai la nguni trye tiép hode gidn tiép s& hiru it nhét 01% tong s6 ¢b phin c6
qu}'éﬂ biéu quyét cua cong ty:

- Not being a person who directly or indirectly owns at least 1% of the total number
of voting shares of the company;

- Khéng phai 1 ngudri di timg lam thanh vién Hoi dong quan tri, Ban kiém sodt cua
cong ty it nhit trong 05 niim lién trrdre do, trir truémg hop duge bd nhiém lién tuc 02
nhiém ky.

- Not being a person who has been a member of the Board of Directors or the Board
of Supervisors of the company for at least the previous 05 consecutive years, except
in the case of being appointed for (12 consecutive terms.

d) Thanh vién doc lap Hoi dong quan tri phai théng bao véi Hoi démg quan trj vé viée khong
con dap mg du céc tiéu chuin va diéu kién quy dinh tai khoan 2 Diéu nay va dwong nhién
khong con la thanh vién doc lip Hoi dong quan tri ké tir ngay khéng dap img du cac tiéu
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8.3.
8.3.

a)

al

chudin va diéu kién. Héi dong quan tri phai thong bao truomg hop thinh vién doc lip Hoi
ddng quan tri khong con dép img du cic tiéu chudin va diéu kién tai cude hop Dai hoi déng
b déng gin nhit hodc triéu tap hop Dai hoi dong cb dong dé bau bd sung hodc thay thé
thanh vién déc lap Hoi dong quan trj trong théi han 06 thang ké tir ngay nhén duge théng
béo cuia thanh vién dge 1dp Hoi dong quan tri ¢6 lién quan.
An independent member of the Board of Directors must notify the Board of Directors of
the fact that he/she no longer meets the standards and conditions specified in Clause 2 of
this Article and is automatically no longer an independent member of the Board of
Directors from the date of no longer meeting the standards and conditions. The Board of
Directors must notify the case where an independent member of the Board of Directors
no longer meets the standards and conditions at the nearest General Meeting of
Shareholders or convene a General Meeting of Shareholders to elect additional or
replace an independent member of the Board of Directors within 06 months from the date
of receipt of the notice of the relevant independent member of the Board of Directors.

Dé cir, img cir thanh vién Héi dong quan tri:

Nomination and candidacy for members of the Board of Directors:
Truimg hop di xéc dinh duge (mg cir vién Hoi dong quan tri, Cong ty phai cong bé thong
tin lién quan dén cdc (mg cir vién t6i thiéu 10 (muei) ngay trude ngay khai mac hop Pai
hdi déng cb dong trén trang thong tin dién tir ciia Cong ty dé cb dong c6 thé tim hiéu vé
cic img cir vién nay trude khi bo phiéu, img cir vién Hoi dong quan tri phai c6 cam két
bing viin ban vé tinh trung thye, chinh xac cua céc théng tin ci nhin duge cong bé va
phai cam két thyre hién nhiém vy mét cach trung thye, cén trong va vi lgi ich cao nhét cia
Céng ty néu duge bau lam thanh vién Hoi dong quan tri. Théng tin lién quan dén img cir
vién Héi dong quan tri duge cdng bé bao gém:
In case the candidates for the Board of Directors have been identified, the Company must
publish information related to the candidates at least 10 (ten) days before the opening
date of the General Meeting of Shareholders on the Company's website so that
shareholders can learn about these candidates before voting. The candidates for the

Board of Directors must have a written commitment to the honesty and accuracy of the
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published personal information and must commit to performing their duties honestly,
carefully and for the best interests of the Company if elected as a member of the Board of

Directors. Information related to the candidates for the Board of Directors to be

published includes:

- Ho tén, ngiy, thang, nim sinh;

- Full name, date of birth;

- Trinh d¢ chuyén mén;

- Professional qualifications;

= Qua trinh cong tac;

- Work history,

- Céc chirc danh quan 1y khic (bao gém ca chirc danh Hoi dong quén tr ciia cong ty
khac);

- Other management positions (including positions on the Board of Directors of other
companies);

- Lgi ich ¢ lién quan tdi Cong ty va cac bén ¢o lién quan cua Cong ty:

- Interests related to the Company and related parties of the Company;

- Céc théng tin khic (néu ¢6) theo quy dinh tai Diéu 1& cong ty;

- Other information (if any) as prescribed in the Company Charter;

- Céng ty dai chiing phai ¢6 trach nhiém céng bd théng tin vé cic cong ty ma img cir
vién dang nim gitr chirc vy thanh vién Héi di‘?tng quan trj, cac chirc danh quan ly khac
vi cic loi ich ¢6 lién quan tdi cong ty clia img cir vién Hoi ddng quan trj (néu co).

- Public companies must be responsible for disclosing information about companies
where candidates are holding positions as members of the Board of Directors, other
management positions and interests related to the company of candidates for the
Board of Directors (if any).

b) C6 déng hodic nhom cé dong sa hiru tir 10% tdng s6 ¢6 phin phd théng tré 1én hoiic mt
ty 1¢ khiac nhé hon theo quy dinh tai Diéu 1& cong ty ¢6 quyen dé cir g cir vién Hoi dong
qun tri theo quy djnh ciia Ludt Doanh nghigp va Diéu I¢ cong ty.

b) Shareholders or groups of shareholders owning 10% or more of the total number of
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c)

d)

3.4
4.

common shares or a smaller percentage as prescribed in the Company Charter have the
right to nominate candidates for the Board of Directors in accordance with the provisions
of the Enterprise Law and the Company Charter.
Truémg hop s6 lugng img cir vién Hoi dong quan trj théng qua dé cir va tmg cir vin khong
du 56 lwgng cén thiét theo quy dinh tai khoan 5 Diéu 115 Ludt Doanh nghiép, Héi dong
quin tri duong nhiém giéi thiéu thém img cir vién hofic to chirc dé cir theo quy dinh tai
Diéu I¢ cong ty, Quy ché ndi bd vé quan tri cong ty va Quy ché hoat dong cia Hoi dong
quén tri. Viéc Hoi déng quan tri duong nhiém gidi thiéu thém img cir vién phai duge cong
bé 1o rang trrde khi Dai hdi dong c6 dong biéu quyét bau thanh vién Hoi déng quan tri
theo quy dinh cia phap ludt.
In case the number of candidates for the Board of Directors through nomination and
candidacy is still not enough as required in Clause 5, Article 115 of the Enterprises Law,
the incumbent Board of Directors shall introduce additional candidates or organize
nominations in accordance with the provisions of the Company Charter, the Internal
Regulations on Corporate Governance and the Regulations on the Operation of the Board
of Directors. The introduction of additional candidates by the incumbent Board of
Directors must be clearly announced before the General Meeting of Shareholders votes
to elect members of the Board of Directors in accordance with the provisions of law.
Thanh vién Hji df?:-ng quan tri phai dap img cdc tiéu chuiin va diéu kién theo quy dinh tai
khoan 1, khodn 2 Diéu 155 Ludt doanh nghiép va Diéu I cong ty.
Members of the Board of Directors must meet the standards and conditions as prescribed
in Clause 1, Clause 2, Article 155 of the Enterprises Law and the Company Charter.
Cich thirc bau thanh vién Hoi dong quan tri:
Method of electing members of the Board of Directors:
Vigc biu thanh vién Hoi dong quan trj duge thye hién bo phiéu kin theo phirong thire biu
don phiéu, theo do méi ¢6 dong c6 16ng s6 phiéu biu tuong (mg vai s6 c6 phan sé hiru
nhén véi s6 thanh vién duge bau vao Hoi dong quan tri,
The election of members of the Board of Directors is conducted by secret ballot using the

cumulative voting method, whereby each shareholder has a total number of votes
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b)

b)

8.5.
8.5.

a)l

b)
b)

corresponding to the number of shares owned multiplied by the number of members
elected to the Board of Directors.
Co déng c6 quyeén bau don toan bo phiéu bau cho mét img cir vién, hodic chia s6 phiéu
béu cho cdc {mg cir vién theo ¥ kién ca nhin, nhung khéng duge vugt qua s phiéu biu
ma co déng s& hiru hodc dai dién,
Shareholders have the right to vote all votes for one candidate, or divide the number of
votes among candidates according to their personal opinions, but not exceeding the
number of votes that the shareholder owns or represents.
Céc truomg hgp mién nhiém, bai nhiém va bé sung thanh vién Hoi dong quin tri:
Cases of dismissal, removal and addition of members of the Board of Directors:
Pai hoi dong c6 dong mién nhiém thanh vién Hi dong quan trj trong trutmg hop sau diy:
The General Meeting of Shareholders dismisses members of the Board of Directors in the
Jfollowing cases:
- Khong ¢ du tiéu chuin va diéu kién theo quy dinh tai Didu 155 cia Ludt doanh
nghigp:
- Not meeting the standards and conditions as prescribed in Article 155 of the
Enterprises Law;
- Cd don tir chire va duge chip thugn;
- Having a resignation letter and being accepted;
- Truémg hop khac quy dinh tai Diéu I cong ty.
- Other cases specified in the Company Charter.
Dai hdi dong ¢d dong bii nhiém thanh vién Hai dong quan tri trong trudmg hop sau diy:
The General Meeting of Shareholders shall dismiss a member of the Board of Directors
in the following cases:
- Khéng tham gia cdc hogt dong cia Hoi dong quan trj trong 06 thang lién tuc, trir
tnrimg hop bt kha khang;
- Failure to participate in the activities of the Board of Directors for 06 consecutive
months, except in cases of force majeure;

- Truomg hop khic quy dinh tai Piéu 1é cong ty.
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c)

d)

d)

8.6.

- Orher cases specified in the Company Charter.

Khi xét thay can thiét, Dai hoi dong cd dong quyét dinh thay thé thanh vién Hai dong

quan tri: mién nhiém. bai nhiém thanh vién Hoi dﬁng quan tri.

When deemed necessary, the General Meeting of Shareholders shall decide to replace a

member of the Board of Directors; dismiss or remove a member of the Board of Directors.

Héi dong quan trj phai tri¢u tip hop Dai héi dong ¢d dong dé biu bd sung thinh vién Hoi

déng quan tri trong trrdmg hop sau diy:

The Board of Directors must convene a General Meeiing of Shareholders 1o elect

additional members of the Board of Directors in the following cases:

- S thanh vién Hoi dong quan tri bj gidm qua mdt phin ba so v6i s6 quy dinh tai Diéu
I¢ cong ty. Truomg hop nay, Hoi dong quan trj phai triéu tip hop Pai héi dong co
déng trong thii han 60 ngay ké tir ngdy s6 thanh vién bi giam qui mét phén ba;

- The number of members of the Board of Directors is reduced by more than one-third
compared to the number specified in the Company Charter. In this case, the Board of
Directors must convene a General Meeting of Shareholders within 60 days from the
date the number of members is reduced by more than one-third;

- 86 lrong thanh vién doc ldp Hoi ddng quan trj giam xudng, khong bao dam ty ¢ theo
quy dinh tai diém b khoan 1 Diéu 137 cia Ludt doanh nghiép;

- The number of independent members of the Board of Directors is reduced, not
ensuring the ratio specified in Point b, Clause |, Article 137 of the Enterprises Law;

- Pai hji dﬁﬂg cb dong bau thanh vién méi thay thé thanh vién Héi dang quan tri di bi
mién nhiém, bii nhiém tai cudc hop gan nhit.

- The General Meeting of Shareholders elects new members to replace members of the
Board of Direciors who have been dismissed or removed at the most recent meeting.

Thong béo vé bau, mién nhi¢m. bii nhiém thanh vién Hoi ddng quan tri: viéc bau, mién
nhiém, bai nhiém thanh vién Héi dong quan tri phai dugc Dai hoi dong b dong théng
qua, va dugc thong bao trong dai hoi. Viéc cong b6 théng tin vé vige bau, mién nhi¢m,
bai nhiém thanh vién Hoi don g quan trj dugce thye hién trong vong 24h ké tir khi co qu}fét
dinh va phai tudn thi cdc quy dinh cta phap ludt va Diéu 1¢ cong ty.
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8.6.

8.7.

8.7.

8.8
4.8.

a)

a)

b)

b)

c)

Notice of election, dismissal, and removal of members of the Board of Directors: the
election, dismissal, and removal of members of the Board of Directors must be approved
by the General Meeting of Shareholders and announced at the meeting. The
announcement of information on the election, dismissal, and removal of members of the
Board of Directors must be made within 24 hours from the time of the decision and must
comply with the provisions of law and the Company's Charter.
Cach thirc gidi thiéu img vién thanh vién Héi dong quan tri: ¢6 déng va nhém cb déng
theo quy dinh cua phap luit duge quyén gidi thiéu, dé cir, (mg cir thanh vién Hoi dong
quén tri. Thu dé cir, img cir phai duge giri cho Ban t6 chire hop Dai hi dong b dong
chim nhét 10 (mui) ngay trude ngay khai mac dai hoi, kém theo So yéu Iy lich cua img
cir vién.
Method of introducing candidates for members of the Board of Directors: Shareholders
and groups of shareholders, in accordance with the provisions of law, have the right to
introduce, nominate, and run for members of the Board of Directors. The nomination
and candidacy letter must be sent to the Organizing Committee of the General Meeting
of Shareholders at least 10 (ten) days before the opening date of the meeting, along with
the candidate'’s CV.,
Biu, bii nhiém, mién nhiém Chu tich Hoi déng quan tri:
Election, dismissal, removal of the Chairman of the Board of Directors:
Ch tich Hi dong quan trj do Hoi dong quan trj bau, mién nhiém, bai nhiém trong s6 cac
thanh vién Hoi dong quan trj.
The Chairman of the Board of Directors shall be elected, dismissed, or removed by the
Board of Directors from among the members of the Board of Directors.
Chi tich Hoi déng quan tri cong ty dai chiing va cdng ty c6 phan quy dinh tai diém b
khoin | Diéu 88 ctia Ludt doanh nghiép khéng duge kiém Gidm dde hode Tong gidgm ddc.
The Chairman of the Board of Directors of a public company and a joint stock company
specified in Poini b, Clause 1, Article 88 of the Enterprises Law shall not concurrently
hold the position of Director or General Manager.
Truémg hop Chu tich Hoi ddng quan tri viing mit hodc khong thé thuc hién duge nhiém
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¢

vu ctia minh thi phai ity quyén bang vén ban cho mét thanh vién khic thyc hién quyén va
nghia vu ciia Chu tich Hoi dong quan tri theo nguyén tic quy dinh tai Diéu 18 cong ty.
Truimg hop khong c6 ngudi duge iy quyén hoac Chu tich Hoi dong quan tri chét, mat
tich, bi tam giam. dang chip hanh hinh phat ti, dang chip hanh bién phap xir Iy hanh
chinh tai co s& cai nghién bt buge, co s gido duc bit bude, trén khoi noi cur tri, bj han
ché hodc mét ning lwc hanh vi din su, ¢6 kho khin trong nhén thire, lam chi hanh vi, b
Toa an cim dam nhiém chirc vu, cdm hanh nghé hodc lam céng viée nhit dinh thi cac
thanh vién con lai bau mét ngudi trong s cac thanh vién gitr chire Chu tich Hoi dong
quan trj theo nguyén tic da so thanh vién con lai tan thanh cho dén khi c6 quyét dinh méi
ciia Hoi ddng quan tri.

In case the Chairman of the Board of Directors is absent or unable to perform his/her
duties, he/she must authorize in writing another member to exercise the rights and
obligations of the Chairman of the Board of Directors in accordance with the principles
stipulated in the Company Charter. In case there is no authorized person or the Chairman
of the Board of Directors dies, goes missing, is detained, is serving a prison sentence, is
serving an administrative penalty at a compulsory drug rehabilitation facility, a
compulsory education facility, has escaped from his/her place of residence, has limited
or lost civil capacity, has difficulty in cognition, controlling his’her behavior, is
prohibited by the Court from holding a position, practicing a profession or doing certain
work, the remaining members shall elect one of the members to hold the position of
Chairman of the Board of Directors according to the principle of majority approval of

the remaining members until a new decision of the Board of Directors is made.

Piéu 9. Thit lao v lgi ich khéc ciia thanh vién Hji ddng quin tri.

Article 9. Remuneration and other benefits of members of the Board of Directors.

Thi lao va lgi ich khéc cua thanh vién Hoi dong quan trj phai duge cong khai, va duge Dai

hoi dong c6 dong xét duyét.

Remuneration and other benefits of Board members must be made public and approved by

the General Meeting of Shareholders.
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Piéu 10. Trinh ty va thi tuc té chire hop Hai dong quin tri.
Article 10. Order and procedures for organizing Board of Directors meetings.
Trinh ty va thi tye to chirc hop Hoi dong quan tri bao gom cac néi dung chinh sau déy:
The order and procedures for organizing Board of Directors meetings include the following
main contents:
10.1. 6 luong cudce hop toi thiéu eua Hoi ddng quan tri 1a 4 lin/nim (mdi quy 1 lan);
10.1. The minimum number of meetings of the Board of Directors is 4 times/yvear (once per
quarter),
10.2. Cic trromg hop phai triéu tdp hop Hoi dt:’mg quan trj biit thuong:
10.2. Cases where an extraordinary meeting of the Board of Directors must be convened:
a) C6 dé nghi cua Ban kiém sodt hodic thanh vién djc 1ap Hoi dong quan tri;
a) At the request of the Supervisory Board or an independent member of the Board of
Directors,
b) C6 dé nghi ciia Giam dbc hodc Téng gidgm dic hodic it nhét 05 ngudi quan Iy khéc;
b) At the request of the Director or General Manager or at least 03 other managers;
¢) Cé d¢ nghj cua it nhit 02 thanh vién Hoi dong quan tri;
¢) At the request of at least 02 members of the Board of Directors;
d) Truémg hop khic do Diéu I cong ty quy dinh.
d) Other cases as stipulated in the Company Charter.
Pé nghj hop Hi dong quan trj bat thuomg phai dugc lip thanh vin ban, trong d6 néu rd myc
dich, vin dé cin thao ludin va quyét dinh thude thim quyén ciia Héi déng quan tri.
The request for an extraordinary meeting of the Board of Directors must be made in writing,
clearly stating the purpose, issues to be discussed and decisions within the authority of the
Board of Directors.
10.3. Thong bao hop Hoi dﬁng quan try:
10.3. Notice of the Board of Directors meeting:
a) Chu tich Hoi dong quan tri hodc ngudi triéu tap hop Hoi dong quan tri phai giri théng béo
méni hop chdm nhat la 03 ngay lam viéc tnrée ngay hop néu Diéu Ié cong ty khéng co quy
dinh khdc. Thong bao mai hop phai xac dinh cu thé théd gian va dja diém hop, chuong
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a)j

b)

b)

¢/

10.4.

10.4.

10.5.

trinh, céc vén dé thao ludn v quyét dinh. Kém theo thong bio mini hop phai cé tai liéu sir
dung tai cudc hop va phiéu biéu quyé’l ctia thanh vién.
The Chairman of the Board of Directors or the person convening the Board of Directors
meeting must send a meeting invitation at least 03 working days before the meeting date
unless otherwise stipulated in the Company Charter. The meeting invitation must specify
the time and location of the meeting, the agenda, the issues to be discussed and decided.
The meeting invitation must be accompanied by documents used at the meeting and the
members' voting ballots.
Thong bao méi hop Hoi dong quan trj ¢o thé giri bang gidy moi, dién thoai, fax, phuong
tién dién tir hoiic phuong thirc khic do Diéu 1¢ cng ty quy dinh va bio dam dén duge dja
chi lién lac cia timg thanh vién Hoi dong quan tri dugce ding ky tai cong ty.
The meeting invitation of the Board of Directors may be sent by invitation, telephone, fax,
electronic means or other methods as prescribed by the Company Charter and must be
guaranteed to reach the contact address of each member of the Board of Directors
registered with the company.
Chu tich Hoi ddng quan tri hodic ngudi triéu tdp giri théng bio mdi hop va cdc tai lidu kém
theo dén cac Kiém soat vién nhu dbi véi cac thanh vién Héi dong quan tri.
The Chairman of the Board of Directors or the convener shall send the meeting invitation
and accompanying documents to the Supervisors as for the members of the Board of
Directors.
Quyén dur hop Hoi d("mg quan tri cia thanh vién Ban kiém sodt: Kiém sodt vién c6 quyén
duyr cic cude hop Hoi dong quan tri; c6 quyén thao lugn nhung khong dugce biéu quyét.
The right of the members of the Board of Supervisors to attend meetings of the Board of
Directors: Supervisors have the right to attend meetings of the Board of Directors, have
the right to discuss but not to vole.
Dicu kién to chirc hop Hoi dong quan tri: Cude hop Hoi dong quan tri duge tién hanh
khi ¢ tir ba phan tw tong so6 thanh vién trér 1én dy hop. Truémg hop cude hop duge trigu
tip theo quy dinh tai khoan nay khing du s0 thanh vién dy hop theo quy dinh thi dugce
tri¢u tap lin thir hai trong thin han 07 ngay ké tir ngay du dinh hop lan thir nhit, trir
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10.5.

10.6.

10.6.

10.7.

10.7.

10.8.

10.8.

truimg hgp Diéu 1¢ cong ty quy dinh thési han khic ngin hon. Trudmg hop nay, cude hop
duge tién hanh néu ¢6 hon mét nira s6 thanh vién Héi déng quan tri dy hop.

Conditions for holding meetings of the Board of Directors: A meeting of the Board of
Directors is held when three-quarters or more of the total members attend the meeting.

In case the meeting convened in accordance with the provisions of this clause does not

have enough members to attend the meeting as prescribed, it shall be convened for the

second time within 07 days from the date of the first meeting, unless the Company
Charter stipulates a shorter period. In this case, the meeting shall be held if more than
half of the members of the Board of Directors attend the meeting.

Céch thire biéu quyét: bing cich gio tay/gio thé hojc danh diu vao phiéu biéu quyét

theo ¥ kién ctiia minh.

Voting method: by raising hands/raising cards or marking on the ballot according to
their opinions;

Céch thirc théng qua nghj quyét ctia Hi dong quan tri: nghi quyét, quyét dinh cua Héi

ddng quin trj duge thong qua néu duge da s6 thanh vién dir hop tin thanh; trnirémg hop
s0 phi¢u ngang nhau thi quyét dinh cudi cling thude vé phia cé y kién cia Chi tich Héi
dong quan tri.

Method of passing resolutions of the Board of Directors: Resolutions and decisions of
the Board of Directors shall be passed if approved by the majority of members attending
the meeting; in case of equal votes, the final decision shall belong to the side with the
opinion of the Chairman of the Board of Directors.

Viéc iy quyen cho ngudi khac dv hop cia thanh vién Héi dong quan tri: Thanh vién
duge ty quyén cho ngudi khac dy hop va biéu quyét néu duge da s6 thanh vién Hoi
ddng quan tri chip thudin. Viéc iy quyén phai thuc hién theo céc quy dinh caa phap luat
va Diéu I cong ty.

Authorization of another person to attend the meeting by a member of the Board of
Directors: A member may authorize another person to attend the meeting and vote if
approved by the majority of members of the Board of Directors. Authorization must be

carried out in accordance with the provisions of law and the Company Charter.
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10.9. Lap bién ban hop Hai dong quan tri:

10.9. Minutes of the Board of Directors' meetings:

a) Cac cude hop Hoi ddng quan tri phai duge ghi bién ban va c6 thé ghi am, ghi va hru giir
dudi hinh thire dién tir khac. Bién ban phai lap bang tiéng Viét va c6 thé lip thém bang

tiéng nude ngodi, bao gom cac ndi dung chi yéu sau diy:

a) Board of Directors' meetings must be recorded and may be recorded, recorded and stored

in other electronic forms. Minutes must be made in Vietnamese and may be made in a

foreign language, including the following main contents:

-

Tén, dia chi tru s& chinh, mi s6 doanh nghiép;

Name, head office address, enterprise code,

Thoi gian, dia diém hop:

Time and location of the meeting;

Muc dich, chuong trinh va ngi dung hop;:

Purpose, agenda and content of the meeting,

Ho, tén timg thanh vién dir hop hodc nguini duge iy quyén du hop va cach thirc dy
hop: ho. tén cac thanh vién khong du hop va ly do;

Full name of each member attending the meeting or authorized person attending the
meeting and method of attending the meeting; full name of members not attending the
meeting and reason;

Vin dé duoge thio ludn va biéu quyét tai cude hop:

Issues discussed and voted on at the meeting;

Tém tat phat biéu ¥ kién cia timg thanh vién dy hop theo trinh tir dién bién cia cuge
hop:;

Summary of opinions expressed by each member attending the meeting in the order
of the meeting;

Két qua biéu quyét trong do ghi rd nhimg thanh vién tan thanh, khéng tan thanh va
khong co vy kién:

Voting results, clearly stating members who agree, disagree and have no opinion;

Vin dé di duge thong qua va tv 1¢ biu quyét thong qua trong mg;



- The issue that has been approved and the corresponding percentage of votes;
- Ho, tén, chir ky chi toa va ngudi ghi bién ban.

- Full name and signature of the chairperson and the person recording the minutes.

b) Truomg hop chi toa, ngudni ghi bién ban tir chéi ky bién ban hop nhumg néu dugc tit ca

b)

c)

d)

d)

thanh vién khac cia Héi dong quan tri tham dy va déng y thong qua bién ban hop ky va
co d?iy dd ndi dung theo quy dinh tai “cac ndi dung chu yé"ru“ @ trén thi bién ban nay co
hiéu lure. Bién ban hop ghi rd viée chu toa, nguin ghi bién ban tir chéi kv bién ban hop.
Nguriri ky bién ban hop chiu trach nhiém lién déi vé tinh chinh xéc v trung thyre cua néi
dung bién ban hop Hoi dong quan tri. Chu toa, ngudri ghi bién ban chiju trach nhiém ca
nhin vé thiét hai xiy ra d6i vai doanh nghiép do tir chéi kv bién ban hop theo quy dinh
cia Ludit ndy, Didu 18 cong ty va phéap ludt c6 lién quan.

In case the chairperson and the person recording the minutes refuse to sign the meeting
minutes, but if all other members of the Board of Directors attending and agreeing to sign
the meeting minutes and having full content as prescribed in the "main contents” above,
the minutes shall be valid. The meeting minutes clearly state that the chairperson and the
person recording the minutes refuse to sign the meeting minutes, The person signing the
meeting minutes shall be jointly responsible for the accuracy and truthfulness of the
content of the Board of Directors' meeting minutes. The chairperson and the person
recording the minutes shall be personally responsible for any damage caused to the
enterprise due to their refusal to sign the meeting minutes in accordance with the
provisions of this Law, the Company's Charter and relevant laws.

Chu toa, ngudi ghi bién ban va nhimg ngudi ky tén trong bién ban phai chiu trach nhiém
vé tinh trung thyre va chinh xdc cia ndi dung bién ban hop Hji dong quan trj.

The chairperson, the person recording the minutes and the signatories shall be
responsible for the truthfulness and accuracy of the content of the Board of Directors'
meefing minutes.

Bién ban hop Hoi dfing quan trj va tai liéu sir dung trong cudc hop phai duge luu giir tai
tru s& chinh ctia cong ty.

Minutes of the Board of Directors' meetings and documents used in the meeting must be
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kept at the company's head office.

€) Bién ban lap bing tiéng Viét va bang tiéng nude ngodi ¢6 hiéu lyc phap 1y nhir nhau.
Truomg hgp c6 sy khac nhau vé ndi dung giira bién ban bing tiéng Viét va bing tiéng
nurde ngodi thi ndi dung trong bién ban bing tiéng Viét duge dp dung.

e) Minutes prepared in Vietnamese and in a foreign language have the same legal effect. In
case of differences in content between the minutes in Vietmamese and in a foreign
language, the content in the minutes in Vietnamese shall apply.

10.10. Truémg hgp chi toa va/hode thur ky tir choi ky Bién ban hop Hdi dong quan tri;

10.10. In case the chairman and/or secretary refuse to sign the minutes of the Board of
Directors meeting;

10.11. Thong bao nghij quyét, quyét dinh cia Hoi dong quén tri: Trwomg hop chi toa, ngudi ghi
bién ban tir chdi ky bién ban hop nhimg néu duge tit ca thanh vién khac caa Hoi ddng
quan tri tham dyr hop kv va ¢é dﬁ}' du noi dung theo quy dinh 1gi cac diém néu trén, trir
diém, Ho, tén, chir ky chu toa va nguoi ghi bién ban, thi bién ban nay vin ¢ hi¢u lyrc.

10.11. Notification of resolutions and decisions of the Board of Directors: In case the chairman
and the minutes taker refuse to sign the minutes of the meeting, but if all other members
of the Board of Directors aitending the meeting sign them and have all the contents as
prescribed in the above points, except for the point, Full name, signature of the chairman
and the minutes taker, then these minutes are still valid.

Piéu 11. Cic tiéu ban thuje Hji dong quan trj - Kiém toan ndi bj.

Article 11. Subcommittees under the Board of Directors - Internal audit.

Viée thanh lip va hoat déng ciia bd phén kiém toan ndi bd do Hoi déng quan tri quy dinh
va thong qua, gom céc ndi dung chinh sau day:

The establishment and operation of the internal audit department are regulated and
approved by the Board of Directors, including the following main contents:

11.1. Vai tro, trach nhiém, thim quyén cia kiém toan ndi bé durge quy dinh tai Quy ché kiém
toan noi bd cong ty va cac quy dinh cua phap luat:

11.1. The role, responsibility and authority of the internal audit are stipulated in the

Company’s Internal Audit Regulations and the provisions of law:

i, A e e ae o o b



a) Kiém toan noi bd théng qua cic hoat dong kiém tra, danh gid va tr véin, kiém todn ndi bd
dwa ra cic dim bao mang tinh ddc ldp, khich quan va céc kién nghi vé cac ndi dung sau
day:

a) Through inspection, assessment and consulting activities, internal audit provides

independent and objective assurances and recommendations on the following contents:

Hé thong kiém sodt ni bd cua Cong ty da duge thiét 1dp va van hanh mét cach phi
hop nhiam phong ngira, phat hién, xir Iy cac rii ro cia Cong ty;

The Company's internal control system has been established and operated
appropriately to prevent, detect and handle the Company's risks;

Céc quy trinh quan tri va quy trinh quan ly rii ro cua Cong ty dam bdo tinh hi¢u qua
vil ¢6 hiéu suat cao;

The Company's governance processes and risk management processes ensure
efficiency and high performance;

Céc mue tiéu hoat dong va cic muc tiéu chién lwge, ké hoach va nhiém vu cong téc
ma Cong ty dat dugc.

The Company's operational goals and strategic goals, plans and work tasks achieved.

b) Trach nhiém coa kiém todn ndi bo:

b) Responsibilities of internal auditors:

Phai bao mét tai li¢u, théng tin theo dung quy dinh phap luat hién hanh va Quy ché
cua Cong ty;

Must keep documents and information confidential in accordance with current laws
and the Company's Regulations;

Chiu trach nhiém trude Hoi dong quan tri Cong ty vé két qua cong viée kiém toan noi
b, vé nhimg déanh gia, két ludn, kién nghi, dé xudt trong cac béo cdo kiém todn ndi
bg;

Be responsible to the Company's Board of Directors for the results of internal audit
work, assessments, conclusions, recommendations and proposals in internal audit
reports;

Phai kip thévi theo ddi, don dc, kiém tra két qua thuc hién cc kién nghij sau kiém
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todn cua cac bd phin/don vi thude, truc thude Cong ty;

- Must promptly monitor, urge and inspect the implementation results of post-audit
recommendations of departments/units under the Company;

- Té chirc dao tao lién tuc nhim nédng cao v dam bdo ning lve chuyén mén cho nguii
lam cong tac kiém todn ndi bd;

- Organize continuous training to improve and ensure professional capacity for
internal auditors;

- Cac trach nhiém khac theo quy dinh cua phap luat va Quy ché kiém todn ndi bg cua
Cong ty.

- Other responsibilities as prescribed by law and the Company's Internal Audit
Regulations.

11.2. Dé cir, img cir, biu, mién nhiém va bai nhiém thanh vién cia bo phan kiém todn ni bo:

11.2. Nomination, candidacy, election, dismissal and removal of members of the internal audit

a)

b)

department:
Nhiém k¥, s6 lugng, tiéu chuan, co cdu ciia thanh vién bé phin kiém toan néi bé: duge
quy dinh tai Quy ché kicm todn ndi by cong ty va cac quy dinh cua phap luit, theo do,
nhiém ky cua kiém toan ndi bd 1a khong qua 05 (nim) nim vi c6 thé duge bo nhiém lai
vai s6 nhiém k¥ khéng han ché; s6 lugng kiém toan ni bé 14 it nhit 02 (hai) thanh vién,
trong d6 ¢6 it nhat 1 ngudi 1a thanh vién Hoi dong quan tri khong diéu hanh/dc ldp va
lam Trudng ban.
Term, number, standards, structure of members of the internal audit department: are
stipulated in the internal audit regulations of the company and the provisions of law,
accordingly, the term of office of the internal audit department is not more than 05 (five)
vears and can be reappointed for an unlimited number of terms; the number of internal
auditors is at least 02 (two) members, of which at least | is a non-executive/independent
member of the Board of Directors and is the Head of the Department.
Cach thirc bau cir, img ctr, mién nhiém, bii nhiém thanh vién cua b phén kiém toan ndi
b do Hai df‘ing quan trj quyét dinh va duge quy dinh tai Quy ché kiém toan ndi bo cong
ty va cac quy dinh cta phap ludt.



b)

The method of election, candidacy, dismissal and removal of members of the internal audit
department is decided by the Board of Directors and is stipulated in the internal audit
regulations of the company and the provisions of law.

I1.3. Hoat déng cia kiém toan noi bo:

11.3. Internal audit activities:

a)

a)j

b)

b)

c)

d)

d)

Phuong phép thye hién kiém toan néi bd 1a phurong phap kiém toin *“dinh huémg theo rii
ro”, uru tién tap trung ngudn lue dé kiém todn cic bd phin/quy trinh duge danh gid c6 mic
do rui ro cao.

The internal audit method is a “risk-oriented” audit method, prioritizing resources to
audit departments/processes that are assessed to have a high level of risk.

Ngudi phy trdch kiém toan ndi by xiy dung quy trinh kiém toan néi bé chi tiét phi hop
voi ddc thi hoat déng cia Cong ty. tham vén v kién cia Tong giam doc trude khi trinh
Héi dong quan tri Céng ty ban hanh,

The person in charge of internal audit develops a detailed internal audit process suitable
to the specific operations of the Company, consulting the General Manager before
submitting it to the Company's Board of Directors for promulgation.

Hoat dong kiém toan ndi bd phai duge lap thanh ké hoach va trinh Hoi dong quan tri xem
x€t va phé duyét.

Internal audit activities must be planned and submitted to the Board of Directors for
review and approval.

Kiém toan ndi b phai thue hién bao céo kiém todn dinh kv va kiém tra viéc thuc hién
kién nghi kiém todn; luu trir bio cdo, h so, tai liéu kiém todn ndi bo.

Internal audit must conduct periodic audit reports and check the implementation of audit

recommendations, archive internal audit reports, records, and documents.

Hoat dong cua kiém todn ndi bé dwoc quy dinh tai Quy ché kiém toan ndi bd cong ty va céc

quy dinh cua phap luat.

Internal audit activities are regulated in the Company's Internal Audit Regulations and legal

regulations.
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Diéu

12. Lira chon, b6 nhi¢m, mién nhiém Ngwoi phu trach quan tri cong ty.

Article 12. Selection, appointment and dismissal of the person in charge of corporate

governance.

Lua chon, bd nhiém, mién nhiém Ngudi phy trach quan tri cong ty bao gém céc néi dung

chinh sau diy:

Selection, appointment and dismissal of the Corporate Governance Officer include the

Jfollowing main contents:

12.1.

12.1.
a)
a
b)

b)

12.2.

12.3.

Tiéu chudn ciia Ngui phy trach quan trj cong ty:
Standards of the Corporate Governance Officer:
Cé bing tot nghiép dai hoc tré Ién, ¢6 kinh nghiém trong viéc quan tri cong ty;
Have a university degree or higher, have experience in corporate governance;
Nguii phy tréch quin tri cong ty khéng duge dong thai lam viée cho 16 chire kiém todn
dugce chip thuin dang thue hién kiém todn cée bdo cdo tai chinh cia Cong ty;
The Corporate Governance Officer must not concurrently work for an approved auditing
organization that is auditing the Company's financial statements;
Ngudi phy trach quén trj eong ty ¢6 thé kiém nhiém lam Thu ky cong ty;
The Corporate Governance Officer may concurrently hold the position of Company
Secretary;
Cic tiéu chuéin khac theo quy dinh cia phap ludt va Diéu 1& cong ty.
Other standards as prescribed by law and the Company's Charter.

. Viée bd nhiém Ngudi phu trich quan tri cong ty: Hai dong quan trj cia Céng ty phi bo

nhiém it nhét 01 ngudi phu trach quan tri cong ty dé hd tro cong tic quan tri cong ty tai
doanh nghigp.

Appointment of the Corporate Governance Officer: The Company's Board of Directors
must appoint at least (1] Corporate Governance Officer to support corporate governance
work at the enterprise.

Céc truémg hop mién nhiém Ngudi phu trich quan tri cong ty: Hoi déng quan tri s& xem
xét va danh gia mirc d6 tac dong va thiét hai cua cong ty, do nhimg sai s6t va quyét dinh
clia ngudi phu trich quén tri cong ty gy ra, dé quyét dinh viée mién nhiém nguoi phy
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12.3.

12.4.

12.4.

12.5.

12.5.
a)

al

b)

b)

c)
c)
d)
d)

e)

trach quén tri cong ty. tudn thi theo quy dinh cia phép luit va Diéu 1§ cong ty.
Cases of dismissal of the Corporate Governance Officer: The Board of Directors shall
consider and assess the level of impact and damage to the company caused by the errors
and decisions of the Corporate Governance Qfficer, to decide on the dismissal of the
Corporate Governance Officer, in compliance with the provisions of law and the
Company Charter.
Théng bao bo nhigm, mién nhi¢m Ngudi phy trach quan trj céng ty: viée thong bao bd
nhiém, mién nhiém ngudi phy trach quan trj cong ty phii duge thye hién trong vong
24h, va tudn thu theo cac quy dinh cia phéap luft va Diéu 1¢ cong ty.
Notice of appointment and dismissal of the Corporate Governance Officer: the notice of
appointment and dismissal of the Corporate Governance Officer must be made within
24 hours, and in compliance with the provisions of law and the Company Charter.
Quyeén va nghia vy cia Ngudi phy trach quin tri cong ty:
Rights and obligations of the Corporate Governance Officer:
Tur van Hoi dong quan tri trong viée t6 chire hop Pai hji dong c6 dong theo quy dinh va
cdc cong viéc lién quan giira Cong ty va b dong;
Advise the Board of Directors on organizing the General Meeting of Shareholders in
accordance with regulations and related work between the Company and shareholders;
Chudn bj cic cube hop Hoi dfmg quan tri, Ban kiém soat va Pai hoi d{’ing o dong theo
véu ciu ctia Hoi dong quan trj hodc Ban kiém sodt;
Prepare meetings of the Board of Directors, the Supervisory Board and the General
Meeting of Shareholders at the request of the Board of Directors or the Supervisory
Board;
Tu van vé thi tyc clia cdc cude hop;
Advise on meeting procedures;
Tham dur cac cude hop;
Attend meetings;
Tu van thu tyuc Idp cac nghj quyet cia Hoi dong quan tri phit hgp véi quy dinh cia phap
luat;
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g)

h)
h
i)

1)
7

Advise on procedures for preparing resolutions of the Board of Directors in accordance
with the provisions of law,

Cung cap céc thong tin tai chinh, ban sao bién ban hop Hoi déng quan tri va cic théng tin
khéc cho thanh vién Hdi dong quan tri va thanh vién Ban kiém sodt;

Provide financial information, copies of Board of Directors meeting minutes and other
information to members of the Board of Directors and members of the Supervisory Board;
Giam sit va bao cao Hoi dong quan tri vé hoat déng cong bé théng tin cia Cong ty;
Monitor and report to the Board of Directors on the Company's information disclosure
activities;

La diu moi lién lac véi edc bén ¢6 quyén loi lién quan;

Be the contact point with interested parties;

Béo mat thong tin theo cic quy dinh cia phép ludt va Diéu 1& cong ty;

Keep information confidential in accordance with the provisions of law and the
Company's Charter;

Cac quyf':n va nghia vu khac theo quy dinh cia phap ludt va Diéu 1& cong ty.

Other rights and obligations in accordance with the provisions of law and the Company's

Charter.

CHUONG III.  BAN KIEM SOAT
Chapter 3. Board of Superviors

Diéu 13, Vai trd, quyén vi nghia vy ciia Ban kiém sodt, trach nhiém cia thanh vién Ban

kiém sodt.

Article 13. Roles, rights and obligations of the Board of Supervisors, responsibilities of

members of the Board of Supervisors.

13.1.

13.1.

13.2.

Vai tro: Ban kiém soat thyc hién giam sat Héi dong quan tri, Giam doc hodc Tong giam
dbe trong viéc quin 1y va diéu hanh cong ty.

Role: The Board of Supervisors supervises the Board of Directors, the Director or the
General Manager in the management and operation of the company.

Quyén va nghia vu:



13.2. Rights and obligations:

a)

b)

b)

c)

d)

d)

Kiém tra tinh hop 19, hgp phap, tinh trung thwe va mirc d cdn trong trong quan 1y, diéu
hanh hoat dong kinh doanh; tinh h¢ théng, nhét quan va phii hgp ciia cong tac ké todn,
théng ké va lp béo cdo tai chinh:

Check the reasonableness, legality, honesty and level of prudence in the management and
operation of business activities; the systematicity, consistency and appropriateness of
accounting, statistics and financial reporting;

Thiim dinh tinh day di, hop phap va trung thire ciia bio céo tinh hinh kinh doanh, bao cdo
tai chinh hiing nim va 06 thang cla cong ty, bio cdo dinh gid cong tic quan ly cua Héi
déng quan tri va trinh bao cio tham dinh tai cude hop Pai héi déng cb dong thudmg nién.
Ra soat hgp dong, giao dich véi ngudi ¢6 lién quan thude tham quyén phé duyét cua Hoi
dong quan trj hoic Pai hoi dong 6 dong va dua ra khuyén nghj vé hop dong. giao dich
cin ¢6 phé duyét cia Hoi dong quan tri hode Pai hi dong ¢b dong;

Appraise the completeness, legality and honesty of the company's business situation
report, annual and 6-month financial reports, the Board of Directors’ management
assessment report and submit the appraisal report at the annual General Meeting of
Shareholders. Review contracts and transactions with related parties under the approval
authority of the Board of Directors or the General Meeting of Shareholders and make
recommendations on contracts and transactions requiring approval by the Board of
Directors or the General Meeting of Shareholders;

Ra sodt, kiém tra va danh gid hidu lyc va hi¢u qua cta hé théng kiém sodt ndi bd, kiém
todn ndi by, quan Iy rii ro va canh bdo som cuia cong ty;

Review, inspect and evaluate the effectiveness and efficiency of the company's internal
control, internal audit, risk management and early warning systems;

Xem xét s6 ké toan, ghi chép ké todn va tai lidu khic ciia cong ty, cong viée quin Iy, diéu
hianh hoat dong cta cong ty khi xét thiy cin thiét hoac theo nghi quyét Pai héi dong cd
déng hodic theo yéu ciu cia ¢b dong hodc nhéom cd dong quy dinh tai khoan 2 Diéu 115
cua Ludt doanh nghigp;

Review the company's accounting books, accounting records and other documents, the
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€)

g)

company's management and operation when deemed necessary or according to the
resolution of the General Meeting of Shareholders or at the request of a shareholder or
group of shareholders as prescribed in Clause 2, Article 115 of the Law on Enterprises;
Khi ¢6 yéu ciu ciia ¢6 dong hoiic nhém c6 déng quy dinh tai khoan 2 Diéu 115 ctia Ludt
doanh nghiép, Ban kiém sodt thyc hién kiém tra trong thisi han 07 ngay lam viée ké tir
ngay nhan dugc yéu cau. Trong thoi han 15 ngay ké tir ngay két thic kiém tra, Ban kiém
soat phai bio cdo ve nhimg van dé duge yéu cau kiém tra dén Héi dong quan trj va cé
dong hodc nhom cb déng c6 yéu ciu. Viée kiém tra ciia Ban kiém sodt quy dinh tai khoan
niy khoéng dirgre can tré hoat dong binh thudmg ctia Héi dong quan tri, khéng giy gidn
doan diéu hanh hoat dong kinh doanh cia cong ty;

Upon request of a shareholder or group of shareholders as prescribed in Clause 2, Article
115 of the Enterprises Law, the Supervisory Board shall conduct an inspection within 07
working days from the date of receipt of the request, Within 15 days from the date of
completion of the inspection, the Supervisory Board shall report on the issues requested
for inspection to the Board of Directors and the requesting shareholder or group of
shareholders. The inspection by the Board of Supervisors as prescribed in this Clause
must not hinder the normal operation of the Board of Directors and must not disrupt the
management of the company's business activities;

Kién nghi Héi dong quan tri hodc Pai hji dong co dong bién phap sira dbi, bd sung, cai
tién co cu to chirc quan 1y, gidm sat va diéu hanh hogt dong kinh doanh ciia cong ty;
Propose to the Board of Directors or the General Meeting of Shareholders measures to
amend, supplement, and improve the organizational structure for management,
supervision, and operation of the company's business activities;

Khi phat hién cé thanh vién Hoi dong quan tri, Giam déc hodic Tong giam déc vi pham
quy dinh tai Diéu 165 cia Ludt doanh nghiép phai théng bao ngay bing vin ban cho Hoi
dong quan tri, yéu ciu ngudi ¢ hanh vi vi pham chim dirt hanh vi vi pham va c6 giai
phép khic phuc hdu qua;

When discovering that a member of the Board of Directors, the Director or the General

Manager violates the provisions of Article 165 of the Enterprises Law, it must immediately
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h)

h

i)

i)

J

k)

k)

notify the Board of Directors in writing, requesting the violator to stop the violation and
take measures to remedy the consequences;

Tham dy va tham gia thao lugn tai cic cude hop Pai hoi dong ¢b déng, Hoi dong quan tri
va cac cugc hop khic cua cong ty;

Attend and participate in discussions at the General Meeting of Shareholders, the Board
of Directors, and other meetings of the company;

Sir dung tu van ddc ldp, bd phan kiém toan ndi b cia cng ty dé thye hién nhiém vu duge
giao;

Use independent consultants and the company's internal audit department to perform
assigned tasks;

Ban kiém sodt ¢6 thé tham khao ¥ kién cua Hoi dong quan tri trude khi trinh bio cdo, két
ludin va kién nghi 1én Pai hoi dong co déng;

The Board of Supervisors may consull the Board of Directors before submitting reports,
conclusions and recommendations to the General Meeting of Shareholders;

Quyén va nghia vu khéc theo quy dinh cia Luét doanh nghiép, Piéu Ié cong ty va nghi
quyét Pai hoi dong ¢ dong.

Other rights and obligations as prescribed by the Law on Enterprises, the Company
Charter and resolutions of the General Meeting of Shareholders.

Dicu 14. Nhi¢m ky, 50 hrgng, thanh phin, co' cau thanh vién Ban kiém soat.

Article 14. Term, number, composition and structure of members of the Board of

Supervisors.

Nhiém kv, s lugng, thanh phin, co ¢iu thanh vién Ban kiém sodt (tnrémg hop cong ty dai

ching hoat dong theo md hinh quy dinh tai diém a khoin 1 Piéu 137 Luit doanh nghi¢p) bao

gf."nm cic ndi dung chinh sau day:

The term, number, composition and structure of the members of the Board of Supervisors

(in the case of a public company operating under the model prescribed in Point a, Clause 1,

Article 137 of the Enterprise Law) include the following main contents;

14,1, Nhig¢m ky, sd lwgng, thanh phén, co cdu thanh vién Ban Kiém soat: Ban kiém sodt ¢6 tir

03 dén 05 Kiém soat vién. Nhiém ky cua Kiém soat vién khong qua 05 nim va cé thé
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14.1.

dugce biu lai vai s6 nhiém ky khdng han ché.

Term, number, composition and structure of the members of the Board of Supervisors:
The Board of Supervisors has from 03 to 05 Supervisors. The term of office of a
Supervisor shall not exceed 05 years and may be re-elected for an unlimited number of

terms.

14.2. Tiéu chuin va di¢u kién cua thanh vién Ban Kiém soat:.

14.2. Standards and conditions of members of the Board of Supervisors:

a)
aj
b)

b)

¢l

d)

d)

e)

e)

Khong thuge doi turgng theo quy dinh tai khoan 2 Diéu 17 coa Lugt doanh nghiép;

Not being subject to the provisions of Clause 2, Article 17 of the Enterprise Law;

Buge dio tao mét trong cac chuyén nganh vé kinh té, tai chinh, ké toan, kiém toan, lujt,
quan tri kinh doanh hodc chuyén nganh phu hgp véi hoat dgng kinh doanh ciia doanh
nghiép:

Being trained in one of the majors of economics, finance, accounting, auditing, law,
business administration or a major suitable to the business activities of the enterprise;
Khéng phai la ngutsi co quan hé gia dinh cta thanh vién Héi dong quan tri, Giam déc
hoijic Tong giam doc va ngudi quén 1y khéc;

Not being a relative of a member of the Board of Directors, Director or General Manager
and other managers;

Khéng phai 14 nguési quan 1y céng ty: khong nhat thict phai 1a co dong hodc nguoi lao
dong cia cong ty, trir trromg hop Diéu 1é cong ty ¢o quy dinh khic;

Not being a company manager; not necessarily being a shareholder or employee of the
company, unless otherwise provided by the Company Charter;

Tiéu chuan va diéu kién khac theo quy dinh khéc cia phap ludt co lién quan va Dicu 1é
cong ty.

Other standards and conditions as prescribed by other relevant laws and the Company

Charter.

14.3. Dé cir, img cir thanh vién Ban kiém soat:

14.3. Nomination and candidacy for members of the Board of Supervisors:

a)

Truromg hop di xac dinh duge tng o vién Hoi dr.’ing quan tri, Cong ty phai cong bo thong
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aj

tin lién quan dén cic img cir vién t6i thiéu 10 (mudi) ngay trude ngay khai mac hop Dai

héi dong c6 déng trén trang thong tin dién tir cia Cong ty dé cb déng 6 thé tim hiéu vé

cdc (mg cir vién nay trde khi bo phiéu, img cir vién Hoi dong quan tri phai cé cam két

béng van ban vé tinh trung thuc, chinh xac cia cac thong tin cé nhéin duoc cong bd va

phai cam két thyre hién nhiém vy mét céch trung thye, cin trong va vi Igi ich cao nhit cia

Cong ty néu duge biu lam thanh vién Héi dong quan tri. Thong tin lién quan dén img cir

vién Héi dong quan tri dugc cong bo bao gom:

In case the candidates for the Board of Directors have been determined, the Company

must disclose information related to the candidates at least 10 (ten) days before the

opening date of the General Meeting of Shareholders on the Company's website so that

shareholders can learn about these candidates before voting. The candidates for the

Board of Directors must have a written commitment to the honesty and accuracy of the

published personal information and must commit to performing their duties honestly,

carefully and in the best interests of the Company if elected as a member of the Board of

Directors. Information related to the Board of Directors candidates to be announced

includes:

- Ho tén, ngay, thang, nim sinh:

- Full name, date of birth;

- Trinh d¢ chuyén mén;

- Professional qualifications,

- Qua trinh cong tac;

- Work history;

- Cic chirc danh quan Iy khic (bao gém ca chirc danh Hoi déng quan trj cia cong ty
khic);

- Other management positions (including Board of Directors positions of other
companies);

- Lgiich co lién quan 1é1 Cong ty va cac bén co lién quan cia Cong ty;

- Other management positions (including Board of Directors positions of other

companies),;
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b)

b)

c)

c)

- Céc thong tin khac (néu c6) theo quy dinh tai Diéu 1¢ cong ty;

- Other information (if any) as prescribed in the Company Charter;

- Cong ty dai ching phai ¢ trach nhiém cong bé théng tin vé cic cong ty ma img cir
vién dang nim giir chirc vu thanh vién Hdi déng quan tri, céc chire danh quan Iy khéc
va cic lgi ich ¢6 lién quan 16i cong ty ciia img cir vién Hoi dong quan tri (néu ¢6).

- The Company must be responsible for disclosing information about companies where
the candidate is holding the position of Board of Directors member, other
management positions and interesis related to the company of the Board of Directors
candidate (if any).

Cd dong hodic nhoém cb déng sé hiru tir 10% tong s6 ¢d phin phé théng trér 1én hodc mét
ty 1¢ khac nho hon theo quy dinh tai Piéu 1¢ cong ty 6 quyen dé cir img cir vién Hoi dong
quan trj theo quy dinh ciia Ludt Doanh nghiép va Diéu 1¢ cong ty.

Shareholders or groups of shareholders owning 10% or more of the total number of
common shares or a smaller percentage as prescribed in the Company Charter have the
right to nominate candidates for the Board of Directors in accordance with the provisions
of the Enterprise Law and the Company Charter.

Truémg hgp s6 lugng img cir vién Hoi dong quan tri thong qua dé cir va img cir vin khong

dui s6 lugng can thiét theo quy dinh tai khoan 5 Diéu 115 Ludt Doanh nghiép, Héi dong

quén trj duong nhiém gidi thiéu thém img cir vién hodc 6 chire dé cir theo quy dinh tai

Diéu 1é cong ty, Quy ché ndi bo vé quan tri cong ty va Quy ché hoat dong cuia Hoi dong

quan trj. Viéc H¢i dr:’:-ng quan tri duong nhiém gidi thiéu thém img cir vién phdi duge cong
b6 rd rang tnrde khi Dai hoi dong co déng biéu quyét bau thanh vién Hoi dong quan tri
theo quy dinh cua phap luit.

In case the number of candidates for the Board of Directors through nomination and
candidacy is still not enough as required in Clause 5, Article 115 of the Enterprises Law,
the incumbent Board of Directors shall introduce additional candidates or organize
nominations in accordance with the provisions of the Company Charter, the Internal

Regulations on Corporate Governance and the Regulations on the Board of Directors’

operations. The introduction of additional candidates by the incumbent Board of
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d)

d)

Directors must be clearly announced before the General Meeting of Shareholders votes
to elect members of the Board of Directors in accordance with the provisions of law.
Thanh vién Héi dong quan tri phai dap img céc tiéu chudn va diéu kién theo quy dinh tai
Diéu 169 Luit doanh nghiép va Diéu 1é cong ty.

Members of the Board of Directors must meet the standards and conditions as prescribed

in Article 169 of the Law on Enterprises and the Company Charter.

14.4. Céch thirc biu thanh vién Ban Kiém soat:
14.4. Method of electing members of the Board of Supervisors:

a)

a)

b)

b)

Viéc biu thanh vién Héi dong quan tri dugc thue hién bo phiéu kin theo phuwong thire bau
don phiéu, theo d6 mdi cd dong ¢6 tong so phiéu biu twong (mg véi s6 ¢d phin sé hitu
nhén véi s6 thanh vién duge bau vao Héi dong quan trj,

The election of members of the Board of Directors is carried out by secret ballot using
the cumulative voting method, whereby each shareholder has a total number of votes
corresponding to the number of shares owned multiplied by the number of members
elected to the Board of Directors.

Cd déng c6 quyén biu don toan bo phiéu bau cho mét tmg cir vién, hodic chia s6 phiéu
bau cho céc img cir vién theo ¥ kién cd nhan, nhung khong duge virgt qua so phiéu bau
mé cb déng s&r hiru hodc dai dién.

Shareholders have the right to vote all their votes for one candidate, or divide the number
of votes among candidates according to their personal opinions, but not exceeding the

number of votes that the shareholder owns or represents.

14.5. Céc truémg hop mién nhiém, bdi nhiém thanh vién Ban Kiém sodt:

14.5. Cases of dismissal or removal of members of the Board of Supervisors:

a)

aj

Pai héi dong ¢6 dong mién nhiém Kiém sodt vién trong truémg hop sau diy:

The General Meeting of Shareholders shall dismiss the Supervisor in the following cases:

- Khong con du tiéu chuin va diéu kién lam Kiém sodt vién theo quy dinh tai Diéu 169
cua Luat doanh nghiép;

- No longer meeting the standards and conditions to be a Supervisor as prescribed in

Article 169 of the Enterprises Law,
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b)
b)

14.6.

14.6.

14.7.

14.7.

- Cd don tir chirc va duge chip thuin;

- Having a resignation letter and being accepied;

- Truémg hop khic do Piéu ¢ cong ty quy dinh.

- Other cases as prescribed by the Company Charter.

Dai hoi dong c6 dong bai nhiém Kiém soat vién trong trudmg hop sau day:

The General Meeting of Shareholders shall dismiss the Supervisor in the following cases:

- Khong hoan thanh nhiém vy, céng viéc durgce phin cong;

- Failure to complete assigned tasks and work;

- Khéng thyre hién quyén va nghia vu ciia minh trong 06 thang lién tuc, trir truomg hop

bit khi khng;

= Failure to exercise his/her rights and obligations for 06 consecutive months, except

in cases of force majeure;

- Vi pham nhiéu lan, vi pham nghiém trong nghia vy cua Kiém sodt vién theo quy dijnh

ciia Lugit doanh nghiép va Diéu & cong ty;

- Repeated or serious violations of the Supervisor's obligations as prescribed by the

Enterprises Law and the Company's Charter;

- Truomg hgp khac theo nghi quyét Pai héi dong c6 déng.

- Other cases according to the resolution of the General Meeting of Shareholders.
Théng bao vé biu, mién nhiém, bi nhiém thianh vién Ban Kiém sodt: viéc thong bdo va
cong bd thong tin vé bayu, mién nhiém, bii nhiém thanh vién Ban kiém soat phai duge
thuc hién trong vong 24h ké tir khi phat sinh, v tudn thi theo cdc quy dinh cia phap
ludit va Diéu 1é cong ty.

Notification of election, dismissal, removal of members of the Board of Supervisors:
notification and publication of information on election, dismissal, removal of members
of the Board of Supervisors must be made within 24 hours from the time of occurrence,
and must comply with the provisions of law and the Company's Charter.

Tién lwong va quyén lgi khac cia thanh vién Ban kiém sodt: phai duge céng khai, va
tudn thii theo cic quy dinh cia phap ludt va Diéu 1§ cong ty.

Salaries and other benefits of members of the Board of Supervisors: must be made
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Picu

public, and must comply with the provisions of law and the Company's Charter.

CHUONG IV.  TONG GIAM POC
Chapter 4. General Manager

15. Vai tro, triach nhiém, quyén va nghia vu ciia Tong Gidm doc.

Article 15. Roles, responsibilities, rights and obligations of the General Manager.

15.1.

15.1.

15.2.

15.2.

153,
15.3.

a)

a

Vai tro: 'I'{"mg giam déc 1a ngudi diéu hanh eong viée kinh doanh hing ngay cua Cong
ty: chiu sur gidm sat cua Hoi dfi-ng quan tri; chiu trach nhiém trude Hoi dﬁng quan tri, va
trrde phép ludt veé viée thue hién quyén, nghia vu duge giao.
Role: The General Manager is the person who runs the daily business of the Company;
is supervised by the Board of Directors; is responsible to the Board of Directors and the
law for the implementation of assigned rights and obligations.
Trach nhi¢m: Tong giam ddc phai dié¢u hanh cong viéc kinh doanh hing ngiy cua cong
ty theo diing quy dinh ctia phap lujt, Diéu 1¢ céng ty, hgp dong lao dong ky véi cong ty
va nghi quyét, quyét dinh ciia Hoi déng quan tri. Tririmg hop diéu hanh trdi vdi quy dinh
tai Quy ché nay, ma giy thiét hai cho céng ty, thi Téng giam déc phai chju trich nhiém
trude phap ludt va phai boi thwdng thiét hai cho cong ty.
Responsibility: The General Manager must run the daily business of the Company in
accordance with the provisions of law, the Company's Charter, the labor contract signed
with the Company and the resolutions and decisions of the Board of Directors. In case
of management contrary to the provisions of this Regulation, causing damage to the
Company, the General Manager shall be responsible before the law and must
compensate the Company for the damage.
Quyén va nghia vu ciia Tong giam déc:
Rights and obligations of the General Manager:
Quyét dinh cac vin dé lién quan dén céng viéc kinh doanh hing ngay cia Céng ty theo
phin ciip cia Hoi dong quan tri, ma khong thude tham quyén cia Hoi dong quan tri;
Decide on issues related to the daily business of the Company according to the delegation
of the Board of Directors, which are not under the authority of the Board of Directors,
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b)
b)
c)
c
d)
d)

e

g)

h)

i

Té chirc thyre hién cac nghi quyét, quyét dinh cia Hoi ddng quan tri;

Organize the implementation of resolutions and decisions of the Board of Directors;

Té chire thue hién ké hoach kinh doanh va phwong 4n dau tr ciia Cong ty;

Organize the implementation of the Company's business plan and investment plan;

Kién nghi phwong dn co cdu td chirc, quy ché quan 1y ndi b cia Cong ty;

Prapose the Company's organizational structure and internal management regulations;
B6 nhiém, mién nhiém, bai nhiém cdc chirc danh quén ly trong Céng ty theo phén cip cia
Héi ddng quan tri, trir céc chirc danh thude tham quyén caa Héi dong quan tri;

Appoint, dismiss, and remove management positions in the Company according to the
decentralization of the Board of Directors, except for positions under the authority of the
Board of Directors;

Quyét dinh tién lwong va lgi ich khac ddi véi nguini lao dong trong Cong ty, ké ca ngudi
quan ly thudc tham quyén bo nhiém ctia Tong giam doc, trong khung hrong di dwogc Hoi
dong quan trj thong qua;

Decide on salaries and other benefits for employees in the Company, including managers
under the appointment authority of the General Manager, within the salary range
approved by the Board of Directors;

Tu}fén dyung lao dong;

Recruit employees,

Kién nghi phurong én tréd ¢6 tirc hodic xir 1y 16 trong kinh doanh;

Propose plans to pay dividends or handle business losses;

Quyén va nghia vu khéc theo quy dinh cia phap luit, Diéu 1é cong ty va nghij quyét, quyét
dinh cia Hoi dong quan trj.

Other rights and obligations as prescribed by law, the Company's Charter and resolutions
and decisions of the Board of Directors.

Diéu 16. Bé nhiém, mién nhiém, ky hop dong, cham dirt hgp dong d6i véi Tong Giam

£
doc.

Article 16. Appointment, dismissal, signing and termination of contract with the General

Manager.



16.1.
16.1.

a)

al

b)
b)

16.2.

16.2.

16.3.

16.3.

16.4,

Nhiém k¥, tiéu chudn va diéu kién cia Tong Giam doc:
Term of office, standards and conditions of the General Manager:

Nhiém kv: Nhiém ky cua Tong giam doc khéng qua 05 nam va c6 thé duge bo nhiém lai

véi s6 nhiém ky khdng han ché,

Term: The term of office of the General Manager shall not exceed 05 years and may be

reappointed for an unlimited number of terms.

Tiéu chuan va diéu kién:

Standards and conditions:

- Khéng thude dbi trgng quy dinh tai khoan 2 Diéu 17 cla Luit doanh nghiép;

- Not being subject 1o the provisions of Clause 2, Article 17 of the Enterprises Law;

- Khéng duge la ngudi 6 quan hé gia dinh cia nguini quan ly doanh nghiép, Kiém soat

vién cua cong ty,

- Not being a relative of the enterprise manager or Controller of the company;

- Co trinh d6 chuyén mén, kinh nghiém trong quan trj kinh doanh cia cong ty.

- Having professional qualifications and experience in business administration of the

company.

Ung cir, dé cir, mién nhiém, bili nhiém Tong Giam dde: do Hoi dong quan tri quyét dinh,
dam bao tuin thi theo quy dinh cia phap ludt va Diéu 1¢ cong ty.
Candidacy, nomination, dismissal, removal of the General Manager: decided by the
Board of Directors, ensuring compliance with the provisions of law and the Company
Charter.
Bé nhiém, ky hop dong lao dong vai Tong Giam dde: do Hoi dong quan tri bd nhiém va
Chu tich Hoi dong quan trj thay mét Hoi dﬁng quan tri thure hién ky hop d[jing lao dong,
dam bao tudn thi theo quy dinh ctia phap ludt va Picu 1§ cong ty.
Appointment and signing of labor contracts with the General Manager: appointed by
the Board of Directors and the Chairman of the Board of Directors on behalf of the
Board of Directors signs the labor contract, ensuring compliance with the provisions of
law and the Company Charter.
Mién nhiém, cham dint hop dong lao dong véi Tong Giam doc: do Hoi dong quan tri
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thyre hién, dam bio tudn thi theo quy dinh ciia phap ludt va Diéu 1é cong ty.

16.4. Dismissal and termination of labor contracis with the General Manager: implemented
by the Board of Directors, ensuring compliance with the provisions of law and the
Company Charter.

16.5. Théng bao bé nhiém, mién nhiém, ky hgp dong, chim dirt hgp dong déi véi Tong Giam
dbc: théng bao va cong bo théng tin trong vong 24h ké tir ngay ky, va tudn thi theo quy
dinh cua phap ludt va Diéu 1¢ cong ty.

16.5. Notification of appointment, dismissal, signing of contracts, termination of contracts
with the General Manager: notified and published within 24 hours from the date of
signing, and in compliance with the provisions of law and the Company Charter.

16.6. Tién lwong va lgi ich khic cia Tong Gidm dée: tién luong cia Téng Giam dbe duge quy
dinh theo hop ddng lao déng ky két vai cong ty, céc lgi ich khic cia Tong Gidm déc véi
céng ty can duge cong khai, tudn tht theo quy dinh ctia phap luat va Diéu 1§ cong ty.

16.6. Salary and other benefits of the General Manager: the salary of the General Manager
is stipulated in the labor contract signed with the company, other benefits of the General
Manager with the company must be made public, in compliance with the provisions of
law and the Company Charter.

CHUONG V. CAC HOAT PONG KHAC
Chapter 5. Other Activities

Ditu 17. Phéi hop hoat djng giita Hpi dong quian tri, Ban kiém soit va Téng Gidm déc.
Article 17. Coordination of activities between the Board of Direciors, the Board of Supervisors
and the General Manager.

Phéi hop hoat dong gitra Hoi dong quan tri, Ban kiém soat va Tong Giam déc, gom céc noi
dung chinh sau diy:

Coordination of activities between the Board of Directors, the Supervisory Board and the
General Manager, including the following main contents:
17.1. Thi tuc, trinh tr triéu tap, théng bao mi hop. ghi bién ban, thong bao két qua hop giira

Hoi dong quan trj, Ban kiém soat va Téng Giam doc:



17.1. Procedures, order of convening, notice of meeting invitations, recording of minutes,

a)

al

b)

b)

notification of meeting results between the Board of Directors, the Supervisory Board

and the General Manager:
Hoi dong quan trj s& moi Trudmg ban kiém sodt tham dy tit ca cic cue hop ciia Hoi dong
quén tri va ¢6 thé mdi thém mét s6 thinh vién Ban Tdng gidm doc tham dy mét s6 cude
hop Hoi dong quan tri. Truéng ban kiém soit va thanh vién Ban Tong gidm ddc duge mai
c6 thé tham gia thao ludn trong cude hop nhumg khéng c6 quyén tham gia biéu quyét. Chu
tich Hoi dong quan trj s& ¢6 viin ban théng bdo két qua cude hop niy cho Truémg ban
kiém soat va Ban Téng giam doc trong thoi gian nim (05) ngay lam viée sau khi cude hop
két thiic.
The Board of Directors will invite the Head of the Supervisory Board to attend all
meetings of the Board of Directors and may invite some members of the Board of
Directors to attend some meetings of the Board of Directors. The Head of the Supervisory
Board and invited members of the Board of Directors may participate in discussions at
the meeting but do not have the right to vote. The Chairman of the Board of Directors will
notify the Head of the Supervisory Board and the General Manager of the meeting in
writing within five (05) working days afier the meeting ends.
Tai cac phién hop cia Ban Kiém sodt ¢6 néi dung quan trong, Trudng ban kiém sodt ¢
thé méri mét s6 thanh vién Hoi déng quan tri va thanh vién Ban Téng giam doc tham gia
cudc hop cia Ban Kiém sodt dé thao lun vé nhimg van dé c6 lién quan. Thu mai hop
phai c6 diy di ndi dung céin thiét va phai duge chuyén dén ngudsi duge mii it nhit ba (03)
ngiy lam viéc trude khi ¢6 théng bao két qua cude hop cho Hoi ddng quan tri va Téng
Giam doc trong thisi gian nam (05) ngay lam viéc sau khi cude hop két thic. Ban kiém
sodt thdng bio kip thoi voi Hi dong quan tri vé két qua hoat dong kiém soat, dong thoi
lam viée véi Hoi dong quan tri trude khi trinh cde bao cdo, két lufin va kién nghi véi Dai
héi dong cb dong.
At meetings of the Board of Supervisors with impaortant contents, the Head of the Board
of Supervisors may invite some members of the Board of Directors and members of the

Board of General Managers to attend the meeting of the Board of Supervisors to discuss
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related issues. The meeting invitation must contain all necessary contents and must be
seni to the invitees at least three (03) working days before the meeting results are notified
to the Board of Directors and the General Manager within five (05) working days afier
the meeting ends. The Board of Supervisors shall promptly notify the Board of Directors
of the results of the control activities and work with the Board of Directors before
submitting reports, conclusions and recommendations to the General Meeting of
Shareholders.

¢) Tai cac phién hop ciia Ban Tong gidgm ddc c6 néi dung quan trong, Téng Giam dbc cé thé
méi mét s6 thanh vién Hoi dong quan tri va Trromg ban kiém sodat tham gia cude hop cua
Ban Téng gidm déc dé thao ludn vé nhimg vin dé ¢6 lién quan, Thu méi hop phai ¢6 diy
di ndi dung cédn thiét va phai dugc chuvén dén ngudi duge méi it nhét ba ngay lam vige
trirde khi cude hop dién ra. Giam doc s& ¢6 vin ban thong bao két qua cudc hop cho Hoi
déng quan trj va Truémg ban kiém sodt trong thii gian nim ngay lam viée sau khi cude
hop két thic.

c) At meetings of the Board of General Managers with important contents, the General
Manager may invite some members of the Board of Directors and the Head of the Board
of Supervisors to attend the meeting of the Board of General Managers to discuss related
issues, The meeting invitation must contain all necessary information and must be sent to
the invitees at least three working days before the meeting takes place. The Director will
notify the Board of Directors and the Head of the Supervisory Board of the meeting results
in writing within five working davs after the meeting ends.

17.2. Théng bao nghj quyét, quyét dinh ciia Hoi dong quin tri cho Ban kiém sodt va cho Tong
Giam doc: Ban sao cic vin ban nghi quyét ciia Hi dong quan trj s& duge chuyén dén
cho Trnrémg ban kiém sodt va Tong giam déc trong théi han nam (05) ngay lam viée sau
khi cue hop két thiic, ciing thoi diém ching duge cung cip cho cic thanh vién Hoi dong
quéan tri.

17.2. Notification of resolutions and decisions of the Board of Directors to the Supervisory
Board and the General Manager: Copies of resolutions of the Board of Directors will
be sent to the Head of the Supervisory Board and the General Manager within five (05)
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working days after the meeting ends, at the same time they are provided to the members
of the Board of Directors.

17.3. Cac truomg hop Tong Giam doc va Ban kiém soat dé nghi triéu tap hop Héi dong quan
tri va nhimng vén dé can xin v kién Hoi dong quan tri:

17.3. Cases in which the General Manager and the Board of Supervisors request to convene
a meeting of the Board of Directors and issues requiring the Board of Directors' opinion:

a) Chu tich Hoi déng quan tri phai triéu tip hop Hoi dong quan tri trong théi han bay (07)
ngay, ké tir ngay nhin duge dé nghi bing viin ban cua Ban kiém soét, Téng Gidm dbc
hoic it nhét nim (05) nguoi diéu hanh khac, néi dung viin ban dé phai néu rd muc dich
cude hop, vin dé cin thao ludn. Trudmg hgp khéng triéu tip hop theo dé nghj thi Chu tich
Héi ddng quén trj phai chiu trach nhiém vé nhimg thiét hai xay ra ddi véi Cong ty.

a) The Chairman of the Board of Directors must convene a meeting of the Board of Directors
within seven (007) days from the date of receipt of a written request from the Board of
Supervisors, the General Manager or at least five (05) other executives, the content of
which must clearly state the purpose of the meeting and the issues to be discussed. In case
the meeting is not convened as requested, the Chairman of the Board of Directors shall
be responsible for any damage caused to the Company.

b) Nhimg vén dé sau day phai dugc Héi déng quan trj phé chuin:

b)  The following issues must be approved by the Board of Directors:

- Thanh lip céc chi nhanh hodic vin phong dai dién cia Cong ty;

- Establishment of branches or representative offices of the Company;

- Thanh lap cic cong ty con cua Cong ty:

- Establishment of subsidiaries of the Company;

- Trong pham vi quy dinh tai khoan 2 Diéu 149 Ludt doanh nghi¢p va trir triiomg hop
quy dinh tai khoan 2 Diéu 135 va khodn 1, khoin 3 Diéu 162 Luit doanh nghiép phai
do Dai hi dong b dong phé chuin, Héi dong quan tri quyét dinh viée thuc hién, sira
doi va hity bo cic hgp dong cia Cong ty;

- Within the scope of provisions in Clause 2, Article 149 of the Enterprises Law and
except for the cases specified in Clause 2, Article 135 and Clause |, Clause 3, Article
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162 of the Enterprises Law which must be approved by the General Meeting of
Shareholders, the Board of Directors decides on the implementation, amendment and
cancellation of the Company's contracts,

Chi dinh va béi nhi¢m nhirng ngudi duge Cong ty ay nhiém la dai dién thuong mai
va Ludt sur cua Cong ty;

Appointment and dismissal of persons authorized by the Company as commercial
representatives and Lawyers of the Company;

Viéc vay ng va viéc thyc hién cac khoan thé chép, bao dim, bao lanh va boi thuong
cua Cong ty:

Borrowing and implementation of mortgages, guarantees, guarantees and
compensations of the Company;

Céc khoan dau tir khong thude ké hoach kinh doanh va ngin sich hoic cic khoan dau
fr vurgt qua 05% gia trj ké hoach va ngdn sach kinh doanh hiang nam;

Investments not included in the business plan and budget or investments exceeding
05% of the value of the annual business plan and budget;

Viée mua hojie bin ¢6 phan, phan von gop tai cac cong ty khac duge thanh lip & Viét
Nam hay nuéc ngoai;

Purchase or sale of shares and capital contributions in other companies established
in Vietnam or abroad’

Viéc dinh gid tai san gop vao Cong ty khong phai bing tién trong dot phat hanh ¢
phiéu hodc trdi phiéu cia Céng ty, bao gbm ving, quyén sir dung dit, quyén s& hiru
tri tué, cong nghé va bi quyét cong nghé;

Valuation of assets contributed to the Company that are not in cash in the issuance
of shares or bonds of the Company, including gold, land use rights, intellectual
property rights, technology and technological know-how;,

Viéc mua lai hodc thu héi khéng qua 10% tdng s6 ¢b phén cia timg loai da duge chao
ban trong mudi hai (12) thang;

Repurchase or withdrawal of no more than 10% of the total number of shares of each
type offered for sale within twelve (12) months;
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17.4.

174

aj

b)

b)

c)

c)

- Quyét dinh gia mua lai hodc thu hdi ¢b phan cua Cong ty;
- Decision on the price of repurchase or withdrawal of shares of the Company;
- Céc véan dé kinh doanh hodc giao dich ma Hoi dong quan trj quyétdinh cin phai cé s
chiip thuin trong pham vi quyén han va trich nhiém ctia minh,
- Business issues or transactions that the Board of Direciors decides require approval
within the scope of its authority and responsibility.
Béo céo cua Tong Giam doc véi Hoi dong quan tri vé viée thire hién nhiém vy va quyén
han dugc giao:
Report of the General Manager to the Board of Directors on the performance of
assigned duties and powers:
Theo dinh ky hing thang, Téng Giam ddc phai té chirc hop Ban Tong gidam doc dé kiém
diém, danh gia viéc thic hién cic nghj quyét va cic vin dé ty quyén khéic cia Hoi dong
quén trj déi voi Ban Tong giam déc. Bién ban hop phai duge luu trir, 1am co sé trich déin
va dua thong tin vao cic bdo cdo cia Ban Tong giam déc.
On a monthly basis, the General Manager must organize a meeting of the Board of
Directors to review and evaluate the implementation of resolutions and other matters
authorized by the Board of Directors to the Board of Directors. The meeting minutes must
be archived, used as a basis for quoting and including information in the reports of the
Board of Directors.
Tong Giam doc chiu trach nhiém truée Hoi dong quan tri va Pai hoi dong c6 dong vé viée
thire hién nhiém vu va quyén han duge giao va phai bio céo cac dbi twrong nay khi duge
yéu cau.
The General Manager is responsible to the Board of Directors and the General Meeting
of Shareholders for the performance of assigned duties and powers and must report to
these entities when requested.
Khi cin thiét, Hoi ddng quan tri ¢6 quyén yéu cdu cic thanh vién Ban Téng gidm déc
ciing nhir cac chirc danh thuge thim quyén quan ly cia Tong Giam dée bio céo vé viée
thire hién nhiém vu va quyén han duge giao.
When necessary, the Board of Directors has the right to request members of the Board of
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17.5.

17.5.

17.6.

17.6.

a)

a

b)

b)

¢)

Directors as well as positions under the management authority of the General Manager
lo report on the performance of assigned duties and powers.
Kiém diém viéc thuc hign nghi quyét va cac van dé iy quyén khic ciia Hoi dong quin
tri d6i véi Tong Gidm déc: Hoi dong quan trj quyét dinh khen thuéng hoic ky ludt déi
vai vige hoan thinh hofic khong hoan thanh thye hién nghj quyét va céc vén dé ty quyén
khac ctia Hoi déng quan tri d6i véi Tong Giam dée.
Reviewing the implementation of resolutions and other matters authorized by the Board
of Directors to the General Manager: The Board of Directors decides to reward or
discipline the completion or failure to complete the implementation of resolutions and
other matters authorized by the Board of Directors to the General Manager.
Cée vin dé Téng Giam dde phai bao cdo, cung cp théng tin va cich thire théng bio cho
Hoi dong quan tri, Ban kiém soat:
Issues that the General Manager must report, provide information and how to notify the
Board of Directors and the Supervisory Board:
Khi c6 dé xuft cic bién phap nhim ning cao hoat déng va quan Iy cia Cong ty, Tong
Giam dée guri cho Héi ddng quan tri sém nhat ¢6 thé nhung khéng it hon 07 (bay) ngay
trrde ngay ndi dung dé can duge quyét dinh.
When there are proposals for measures to improve the Company's operations and
management, the General Manager shall send them to the Board of Directors as soon as
possible but not less than 07 (seven) days before the date on which the content needs to
be decided.
Téng Giam doc phai lap ké hoach dé Héi ddng quan trj théng qua céc vin dé lién quan
dén viéc tuyén dung, cho ngudi lao dong théi viéc, luong, bao hiém xa hoi, phic lgi, khen
thuomg va ky ludt doi viri ngud lao dgng va can bg quan ly.
The General Manager must make a plan for the Board of Directors to approve issues
related to recruitment, dismissal of employees, salary, social insurance, welfare, rewards
and discipline for employvees and managers.
Chdm nhit vao ngay 15 thing 12 hang nam, Tong Giam ddc trinh Hoi dong quan trj phé
chudn ké hoach kinh doanh chi tiét cho nim tai chinh tiép theo trén co s& dép img cic yéu
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d)

d)

e)

el

g)

céu cia ngin sach phu hgp.

No later than December 15 of each year, the General Manager shall submit to the Board
of Directors for approval a detailed business plan for the following fiscal vear on the
basis of meeting the requirements of the appropriate budget.

Téng Giam déc chudn b cic ban dir toan dai han, hang ndm va hang quy ciia Céng ty (sau
day goi la ban dy toan) phuc vy hoat déng quan ly dai han, hang nam va hang quy cta
Céng ty theo ké hoach kinh doanh. Ban dy todn hang nim (bao gbm ci bang cin déi ké
ton, bao cdo két qua hoat dong kinh doanh va bao cio hru chuyén tién & dy kién) cho
timg ndm tai chinh phai duge trinh dé Hoi déng quan tri théng qua va phai bao gdm nhimg
théng tin quy dinh tai cdc quy ché cla cong ty.

The General Manager shall prepare the Company's long-term, annual and quarterly
budgets (hereinafter referred to as the budgets) to serve the Company's long-term, annual
and quarterly management activities according to the business plan. The annual budget
(including the balance sheet, business performance report and expected cash flow report)
for each fiscal year must be submitted to the Board of Directors for approval and must
include the information specified in the company's regulations.

Cic ndi dung khic Téng Gidm déc cin xin ¥ kién cia Héi dong quan tri phai duge giri
trude it nhat 14 05 (ndm) ngay lam viéc va Hoi dong quan tri s& phan hoéi trong vong 05
(ndm) ngay.

Other contents that the General Manager needs to consult with the Board of Directors
must be sent at least 05 (five) working days in advance and the Board of Directors will
respond within 03 (five) days.

Trong truémg hop cap thiét Hoi dong quan tri, Ban kiém soat c6 quyén yéu ciau Téng
Gidm doe, can bd diéu hanh khdc trong céng ty cung cdp cic thong tin vé hoat dong cuia
cong ty.

In urgent cases, the Board of Directors and the Supervisory Board have the right to
request the General Manager and other executives in the company to provide information
on the company’'s operations.

Déi vai thong tin, tai liéu vé quan ly, diéu hanh hoat déng kinh doanh va bio céo tinh
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17.7.

17.7.

a)

a)

hinh kinh doanh, bio céo tai chinh, viin ban yéu ciu ctia Ban kiém sodt phai duge giri dén
Cong ty trude it nhat 48 (bén muwoi tim) gié. HOi dong quan tri, Ban kiém sodt khong
dwgc str dung cic thong tin chira dirge phép cong bo ciia cong ty hodc tiét 16 cho ngwdi
khéc dé thyre hién cic giao dich ¢6 lién quan.
For information and documents on management and operation of business activities and
reports on business situations and financial reports, the written request of the Supervisory
Board must be sent to the Company at least 48 (forty-eight) hours in advance. The Board
of Directors and the Supervisory Board must not use information that has not been
permitted to be published by the company or disclose it 1o others to carry out related
transactions.

Phoi hop hoat dong kiém soat, diéu hanh, gidm st giira cac thanh vién Hoi dong quan

tri, cdc thanh vién Ban kiém soat va Téng Gidm doc theo cic nhiém vy cy thé cua cic

thanh vién néu trén:

Coordinating the control, operation and supervision activities between the members of

the Board of Directors, members of the Supervisory Board and the General Manager

according to the specific tasks of the above members:
Céc thanh vién Hdi dong quan tri, thanh vién Ban Kiém sodt va thanh vién Ban Tong giam
doc sé thuimg xuyén trao doi trong céng viée va cung cap thong tin qua lai theo tinh than
hop tac. hd trg. tao thudn lgi cho cong viéc cua cic thanh vién theo diing quy dinh tai Diéu
Ié cong ty, quy ché lam viée va ké hoach hanh déng chung. Truomg hgp khan cép* cac
thinh vién Hoi dong quan trj, thanh vién Ban Kiém soat va thanh vién Ban Téng giam
dbc co thé thong tin ngay (biing gip mat, dién thoai hodc email) cho Chu tich Hoi déng
quan trj, Trromg ban Kiém soét hodc Tong Giam doc hodic ca ba ngudi dé dwge giai quyét
hi¢u qua.
The members of the Board of Directors, members of the Supervisory Board and members
of the General Manager will regularly exchange information in work and provide
information to each other in the spirit of cooperation, support and facilitation for the work
of the members in accordance with the provisions of the Company Charter, working

regulations and general action plan. In urgent cases, the members of the Board of
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b)

b)

Directors, members of the Supervisory Board and members of the General Manager can
immediately inform (by meeting, phone or email) the Chairman of the Board of Directors,
Head of the Supervisory Board or the General Manager or all three for effective
resolution.

Ban kiém sodt, thanh vién Hi dong quén trj ¢6 quyén truy vin thong tin, sé liéu, hd so
clia cong ty truc tiép qua cic can bé cong nhén vién phu trich chuyén mén cua cac phong
ban trong cong ty. Trao doi tryc tiép, gian tiép giira cic thanh vién Ban kiém soat dé lam
sang rd van dé quan tam, phyc vy lgi ich chung.

The Supervisory Board and members of the Board of Directors have the right to query
information, data and records of the company directly through the professional staff in
charge of the departments in the company. Direct and indirect exchanges between
members of the Board of Supervisors to clarify issues of concern and serve common

interests.

Diéu 18. Quy dinh vé dinh gid hang nim d6i véi hoat déng khen thwing va ky luit dbi

véi thanh vién Héi ddng quan tri, thanh vién Ban kiém soit, Tong Giam doc va
ciac ngwrdi di¢u hanh doanh nghiép khic.

Article 18. Regulations on annual assessment of rewards and disciplinary actions for

members of the Board of Directors, members of the Board of Supervisors, General Manager

and other business executives.

18.1. Phuong thirc danh gia hogt dong: Tily thude vao quy dinh cia Hi dong quén trj, cong

tac danh gid hoat dong cia thanh vién Héi dong quan tri, Giam ddc va cdc ngudi didu
hanh khéc ciia Céng ty c6 thé dwgce tién hanh theo mét hodc mot s6 phuong thire sau:

I8.1. Performance evaluation method: Depending on the regulations of the Board of

Directors, the performance evaluation of members of the Board of Directors, the
Director and other executives of the Company may be conducted in one or more of the
following methods:

a) Ty nhdn xét, danh gia:

al Self-assessment and evaluation,

b)

T6 chire liy phiéu tham do, tin nhiém;
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b)  Organizing a poll and vote of confidence;

¢) Cich thirc khic do Hoi dong quan tri lya chon vao timg thisi diém.

¢) Other methods selected by the Board of Directors from time to time.
18.2. Tiéu chi danh gia hoat dong:

18.2. Performance evaluation criteria:

18.3.
18.3.

Hai dé-ng quan tri c6 trach nhiém xdy dung co ché dinh gia hoat dong, khen thudng
va ky ludt d6i véi thanh vién Hoi dong quan tri, thanh vién Ban kiém soat, thanh vién
Ban Tong giam déc va cac ngudi diéu hanh khac ciin eir vao ké hoach dé ra ciia timg
nim, mirc o hoan thanh ké hoach cta tirng thanh vién.

The Board of Directors is responsible for developing a mechanism for performance
evaluation, rewards and discipline for members of the Board of Directors, members
of the Supervisory Board, members of the Board of General Managers and other
executives based on the plan set out for each year and the level of plan completion of
each member.

Tiéu chi danh gia hoat dong cua cac thanh vién Héi dong quan tri, thanh vién Ban
kiém sodt, thanh vién Ban Tong gidgm dbc va cic ngudi diéu hanh khic do Hoi dong
quan tri ban hanh trong timg thoi ky.

Criteria for evaluating the performance of members of the Board of Directors,

members of the Board of Supervisors, members of the Board of General Managers

and other executives are issued by the Board of Directors from time to time.

Khen thuromg, Ky luat:

Rewards and discipline:

Héi ddng quan tri c6 thaim quyén quyét dinh khen thudmg, ky lut doi vai cac chire
danh quan Iy do Hgi dong quan trj bo nhiém,

The Board of Directors has the authority to decide on rewards and discipline for
management positions appointed by the Board of Directors.

Giam doc c6 thim quyén quyét dinh khen thudng, ky luit déi véi can bd dam nhiém
cic chirc danh quan 1v do Ban Giam doc bo nhiém.

The Director has the authority to decide on rewards and discipline for officers
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holding management positions appointed by the Board of Directors.

- Nguyén tic xir ly, cae hinh thire xir 1y, trinh tyr xir Iy vi pham, ky ludt ddi voi can b
dam nhiém céc vi tri quan ly ciia Cong ty thic hién theo quy ché vé ky luit do Hoi
dong quan trj ban hanh trong timng théi k.

- The principles of handling, forms of handling, procedures for handling violations and
discipline for officers holding management positions of the Company are
implemented according to the disciplinary regulations issued by the Board of

Directors from time to time.

18.4. DGi véi thanh vién Héi dong quan tri:
18.4. For members of the Board of Directors:

a)

al

b)

b

¢)

Pénh gia hoat dong: Hoi dong quan trj s& kiém diém, danh gia két qua hoat dong ciia moi

thanh vién (gém ca Chu tich) theo dinh ky 06 thang va hang nim. dia theo cic chirc niing
va nhiém vy theo quy dinh tai Piéu 1¢ Cong ty va két qua thyc hién ké hoach hoat déng
cia Hoi dong quan tri.

Performance evaluation: The Board of Directors will review and evaluate the
performance of each member (including the Chairman) every 6 months and annually,

based on the functions and tasks as prescribed in the Company Charter and the results of
the implementation of the Board of Directors' action plan.

Khen thuwdng: Tity theo thanh tich ca nhan, Hoi dong quan tri ¢6 quyén sir dung mét phén

tong mirc thi lao va tién thuéng hang nim cua Hoi dong quan tri va Ban Kiém soat da

dugc Pai hji déng ¢6 dong thudmg nién théng qua dé chi thuéng cho cdc thanh vién va

xem xét khen thudng, thi dua theo quy dinh cua phép ludt va Quy ché khen thudng cia
Héi dong quan tri.

Rewards: Depending on individual achievements, the Board of Directors has the right to
use a portion of the total annual remuneration and bonuses of the Board of Directors and
the Supervisory Board approved by the Annual General Meeting of Shareholders to
reward members and consider rewards and emulation in accordance with the provisions
of law and the Board of Directors’ Reward Regulations.

Ky luit: Hoi dong quan trj chiu trich nhiém trude phéap ludt va chiu trich nhiém trrde Pai
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cl

héi dong cb déng vé vige thyc hién cac hoat dong thude pham vi quyén han va nhiém vu
ctia HOi dbng quin tri. Céc thanh vién Hoi dong quan tri ¢ thé bi ky ludt theo Quy ché
ky ludt cia Hoi dong quan tri hodc mién nhi¢m, bai nhiém trong cac truomg hop da dugc
quy dinh trong Diéu 1¢ Céng ty va Quy ché mién nhiém, bii nhiém caa Hi déng quan tri.
Discipline: The Board of Directors is responsible before the law and responsible to the
General Meeting of Shareholders for the implementation of activities within the scope of
authority and duties of the Board of Directors. Members of the Board of Directors may
be disciplined according to the Board of Directors' Disciplinary Regulations or dismissed
or removed in cases specified in the Company Charter and the Board of Directors’

Dismissal and Removal Regulations.

18.5. Dbi vai thanh vién Ban Kiém soat:

18.5. For members of the Supervisory Board:

a)

al

b)

b

Danh gia hogt dong: Ban Kiém sodt s¢ kiém diém, dinh gid két qua hogt djng ciia mdi
thanh vién (g6m ca Trirdmg ban) theo dinh ky 06 thang va hang nim, dua theo chirc ning
va nhiém vu theo quy dinh tai Diéu 1& Cong ty va két qua thuc hién ké hoach hoat dong
ctia Ban Kiém soat.

Performance assessment: The Supervisory Board will review and evaluate the
performance of each member (including the Head) every 6 months and annually, based
on the functions and tasks as prescribed in the Company Charter and the resulis of the
implementation of the Supervisory Board's operation plan.

Khen thuémg: Tuy theo thanh tich ca nhin, Truéng ban Kiém soat s& dé nghj Hji dong
quan tri tham dinh va quyét dinh sir dung mét phin téng mirc thii lao va tién thuomg hang
nim cta Hoi déng quan trj va Ban Kiém soat di duoc Pai héi dong cb dong thuimg nién
théng qua dé chi thuémg cho cic thanh vién va xem xét khen thudmg, thi dua theo quy
dinh ctia phap luit va Quy ché khen thuémg caa Hoi dong quan tri.

Rewards: Depending on individual achievements, the Head of the Supervisory Board will
propose to the Board of Directors to appraise and decide to use a part of the total annual
remuneration and bonus of the Board of Directors and the Supervisory Board approved

by the Annual General Meeting of Shareholders to reward members and consider rewards
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c)

cl

and emulation in accordance with the provisions of law and the Board of Directors'
Reward Regulations.

Ky luat: Ban Kiém soat chiu trach nhig¢m trirae phap luat va chju trach nhigém trurde Pai
héi dong ¢b dong vé viée thue hién cic quyén va nhiém vy ctia Ban Kiém sodt. Céc thanh
vién Ban Kiém sodt c6 thé bi ky ludt theo Quy ché ky ludt ciia cong ty hodc bi mién nhiém,
bai nhiém trong céc truomg hop di duge quy dinh trong Diéu 1é cong ty.

Discipline: The Supervisory Board is responsible before the law and responsible to the
General Meeting of Shareholders for the implementation of the rights and duties of the
Supervisory Board. Members of the Board of Supervisors may be disciplined according
to the Company's Disciplinary Regulations or dismissed or removed in cases stipulated

in the Company's Charter.

18.6. Ddi véi Tong Gidm dbc vé cdc nguin diéu hinh khéc:

18.6. For the General Manager and other executives:

a)

a)

b)

b)

Dinh gia hoat dong: Hoi dong quan tri s& danh gia phim chit, niing liwc, két qua va higu
qua dicu hanh ciia Téng Giam ddc va cac ngudi diéu hanh khéc theo dinh ky 06 thang va
hang nidm trén co s& danh gid két qua hoat dong kinh doanh cia céng ty, ¢6 tham khao ¥
kién ciia Truomg ban Kiém sodt,

Performance assessment: The Board of Directors will assess the qualities, capacity,
results and operational efficiency of the General Manager and other executives
periodically every 6 months and annually based on the assessment of the company's
business performance, with consultation with the Head of the Board of Supervisors.
Khen thudng: Hoi dong quan tri s& quyét dinh viée khen thwémg cu thé cho Téng Gidm
doc va cic ngudi dicu hanh khac theo chinh sich da thiét lap va thoa thuin trude, chi phi
nay durge hach toan vao chi phi quan ly. Hoi déng quan tri ¢6 quyén sir dung quy khen
thudmg phic lgi dé chi khen thuéng chung (trong d6 ¢6 Giam doc va cic ngudi diéu hanh
khac). xem xét khen thudmg. thi dua theo quy dinh cia phap ludt va Quy ché khen thudng
cita Héi dong quan trj.

Rewards: The Board of Directors will decide on specific rewards for the General

Manager and other executives according to established and agreed policies, these costs
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c)

d)

d)

e)

el

are accounted for in management costs. The Board of Directors has the right to use the

welfare reward fund to pay for general rewards (including the Director and other
executives), consider rewards and emulation according to the provisions of law and the

Reward Regulations of the Board of Directors.

Kv ludt: Tong Giam doc va céc ngudi diéu hanh khéc chju sy gidm sat cia Hoi dong quan

tri, chju trdch nhi¢m treée Pai héi dong b dong, Hoi dong quén trj va truée phap luft vé

viéc thire hién cdc quyén va nhiém vy duge giao. Tong Gidm déc c6 thé b ky ludt theo

Quy ché kv luiit cia Hoi dong quan tri hodc bi mién nhiém, béi nhiém trong céc truomg

hop di duge quy dinh trong Diéu 1€ cong ty va Quy ché mién nhi¢m, bdi nhigm cua Hoi

dong quan tri,

Discipline: The General Manager and other executives are subject to the supervision of
the Board of Directors, are responsible to the General Meeting of Shareholders, the

Board of Directors and the law for the implementation of assigned rights and duties. The

General Manager may be disciplined according to the Disciplinary Regulations of the

Board of Directors or be dismissed or removed in cases stipulated in the Company
Charter and the Dismissal and Removal Regulations of the Board of Directors.

Tréch nhiém vé thiét hai: Thanh vién Hoi dong quén tri, thanh vién Ban Kiém soat, Téng
Giam doc va cin bd quan Iy vi pham nghia vu hanh déng mot cach trung thyc, khong

hoan thanh nghia vy ciia minh véi sir cén trong, min cdn va nang lye chuyén mén sé phai

chiju trich nhiém vé nhirng thiét hai do hanh vi vi pham ciia minh giy ra.

Responsibility for damages: Members of the Board of Directors, members of the Board
of Supervisors, the General Manager and managers who violate the obligation to act
honestly, fail to fulfill their obligations with care, diligence and professional competence
shall be responsible for damages caused by their violations.

Khi ciin thiét Hoi dong quan tri cong ty sé diéu chinh, b6 sung quy dinh vé dénh gia hoat
dong, khen thuémg va ky ludt déi vai thanh vién Héi déng quan tri, thinh vién Ban kiém

soat, Tong Giam doc va cic nguéi didu hanh khéc.

When necessary, the Board of Directors of the company will adjust and supplement

regulations on performance assessment, rewards and discipline for members of the Board
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of Directors, members of the Board of Supervisors, the General Manager and other
executives.

Diéu 19. Hiéu lwe thi hanh

Article 19. Effectiveness

Quy ché ndi bo vé quan trj cong ty Cong ty ¢ phin Pau tr xdy dyng va Phit trién Truémg
Thanh bao gbm 19 diéu va c6 hiéu lye thi hanh ké tir ngdy 24 thing 04 nim 2025,

The internal regulations on corporate governance of Truong Thanh Investment,
Construction and Development Joint Stock Company include 19 articles and take effect from
April 24", 2025.

TM. HQI PONG QUAN TRI

ON BEHALF OF THE BOARD OF DIRECTORS
CHU TICH

Bl



		2025-04-25T18:52:23+0700
	CÔNG TY CỔ PHẦN ĐẦU TƯ XÂY DỰNG VÀ PHÁT TRIỂN TRƯỜNG THÀNH
	I am the author of this document




